PTAs and IRS Form 1099-NEC and 1096

PTAs must submit IRS Form 1099-NEC (Nonemployee Compensation) when they disburse $600 or more
within the calendar year (January — December) to an unincorporated business or individual for services
provided. It's important to note that Form 1099-NEC is not necessary for payments to corporations or if the
total service-related payments to a recipient are below $600 for the entire calendar year. Additionally,
transactions involving payments for goods or reimbursement of expenses to volunteers do not fall under
the category requiring a Form 1099-NEC.

Form 1099-NEC should be distributed to payment recipients and submitted to the IRS by January 31st of
each year for the preceding calendar year.

Q: What is a 1099-NEC?

A: The 1099-NEC is an IRS document designed for reporting payments exceeding $600 in a calendar year
to non-corporate individuals or entities for services rendered. NEC, or non-employee compensation,
signifies payments made to independent contractors who are liable for self-employment tax.

Q: Who needs to send 1099—-NEC Forms?

A: Businesses and organizations, including PTAs, must issue 1099-NEC forms if their total payments to
unincorporated businesses or individuals in a calendar year amount to $600 or more.

Q: To whom should the PTA issue a 1099-NEC?

A: The PTA is required to send Form 1099-NEC to unincorporated businesses or individuals if the total

payments made by the PTA to a recipient for services rendered in a single calendar year reach $600 or

more. Individuals or businesses that might receive a 1099-NEC include freelancers, self-employed

individuals, consultants, vendors, and independent contractors. Here are some PTA-specific examples:

e The PTA engages an individual, such as an author, magician, artist, or DJ, for a student event, and the
payment to the individual amounts to $600 or more.

e The PTA contracts a bounce house or petting zoo vendor for an upcoming carnival and pays $600 or
more for their services. The vendor is not a corporation.

e The PTA hires an individual to supervise children during PTA meetings and parent education programs.
The individual receives $50 for each of the 6 meetings and 6 programs held throughout the calendar
year, resulting in a total payment of $600 for the year.

Q: How do you know if the individual or business is a corporation?

A: The most straightforward way to figure out if you need to fill out a 1099-NEC for an individual or
business is to have them complete a W-9 when they're hired. A W-9 is an IRS form that asks the payee for
their tax identification number. If the payee gives a Social Security number instead of an Employer
Identification Number, it means they're not a corporation. Additionally, if a business chooses a legal
structure other than a corporation, they are an unincorporated business. In such cases, the PTA should
issue a 1099-NEC if the payment to the individual or business is $600 or more during the calendar year.

Q: What details are required for filling out Form 1099-NEC?

A: To complete Form 1099-NEC, you'll need the name and address of your PTA, the recipient's details
obtained from their completed W-9 Form (including their tax ID or EIN number), and the total amount paid
by the PTA to the recipient in the calendar year.

Q: How does the PTA submit 1099-NEC forms, through paper or electronically?
A: PTAs completing fewer than ten 1099-NEC forms have the option to file electronically or use

handwritten or typed paper forms. You can obtain paper 1099-NEC forms, a 1096 and instructions from the
IRS if ordered by November for the following Januarny mailing at


https://www.irs.gov/pub/irs-pdf/f1099nec.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf
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irs.gov/businesses/online-ordering-for-information-returns-and-employer-returns. The paper forms come in
sets of three 1099-NEC forms per page. For guidance on handwritten forms, refer to best practices at
bluesummitsupplies.com/blogs/tax-resources/can-you-handwrite-a-1099.

However, if the PTA needs to complete ten or more 1099-NEC forms, electronic filing is mandatory. Utilize
the Information Returns Intake System (IRIS) Taxpayer Portal for free filing at
irs.gov/filing/e-file-information-returns.

Q: Is it possible to print 1099-NECs on regular paper?

A: Copy A of the 1099-NEC and Form 1096, which are submitted to the IRS, cannot be printed on plain
white paper. It's necessary to obtain 1099-NEC forms that are pre-printed in red ink for this purpose.
However, Copy B, which appears in black, can be downloaded and printed to fulfill the requirement of
providing information to the recipient. You can also purchase a 1099-NEC tax kit from various sources like
Staples, Amazon, or other office supply stores. Typically, these kits include Form 1096, Form 1099-NECs
(with five copies), and envelopes.

Q: How many copies of each 1099-NEC Form are needed?

A: For every Form 1099-NEC, two copies will be filled out with the same information. Copy A along with
Form 1096 is for the IRS, Copy B is to be sent to the individual or business and Copy C is for the PTA
treasurer records. Copy 1 and Copy 2 are to be sent to the State. Copy 1 is not needed as your PTA
resides in Texas and Copy 2 is not needed if the recipient's (individual or business) address is in Texas. If
the individual or business does not have a Texas address, then Copy 2 should be mailed along with Copy
B to the recipient.

Q: What is Form 10967?

A: Form 1096 serves as the Annual Summary and Transmittal of U.S. Information Returns. This summary
form consolidates ALL the 1099-NEC forms issued by your PTA, providing a comprehensive overview of
the total dollar amount of payments made. Form 1096 is necessary when filing paper forms, even if it's just
a single 1099-NEC form, and it must be included in your mailing to the IRS.

Q: How should the 1099-NEC forms be delivered to the recipients?

A: The IRS mandates the use of postal mail for sending tax forms unless explicit consent for electronic
delivery has been obtained from the recipient. It's important to secure this consent annually. In cases where
edelivery consent is not obtained, electronic delivery is still permissible, but a physical copy of the
1099-NEC must also be mailed to the recipient.

Q: How should Form 1096 and 1099-NEC forms be submitted to the IRS?

A: Forms should be sent to: Internal Revenue Service, Austin, Submission Processing Center, P.O. Box
149213, Austin, TX 78714. It's important not to fold Form 1096; instead, mail it flat in an appropriately sized
envelope. If your PTA is issuing ten or more 1099-NEC forms, electronic filing with the IRS is mandatory.

The subsequent pages present an example featuring both an individual and a business that fulfilled the
criteria prompting the PTA to file IRS Forms 1099-NECs, along with the accompanying Annual Summary
Form 1096. In this scenario, the PTA engaged Joe Smith, an individual, to serve as a DJ at two PTA
events, compensating him $325 for each occasion. Additionally, the PTA contracted ABC Petting Zoo, a
partnership, for their Fall Festival, disbursing $900 for their services.

The 1096 shows the total number of completed 1099-NECs and the total nonemployee compensation from
these forms. The included W-9s confirm that these vendors are not classified as corporations.


https://www.irs.gov/businesses/online-ordering-for-information-returns-and-employer-returns
http://bluesummitsupplies.com/blogs/tax-resources/can-you-handwrite-a-1099
http://irs.gov/filing/e-file-information-returns
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Prnt or type,
See Specific Instructions on page 3,

Fequester's name and address [optional

B City, stabe, and ZIP code
CITY, STATE ZIP

T List secaunt numbess) here (optanal)

m_Ta:tpayer Kentification Number ﬁH]

Erttar wour TIM in the appropriate box. The TI provided must match the name given online 1 to avaid
backup withkrolding, For indvidusals. this (s generally your social security number (SSN), However, for a

Soacidll secirily number

regicdent aben, sole propostor, or disregarded entity, see the instructions for Part 1 later, For ather K K| =X [X] =] X|X|X

antities, it is your amployer identification number (EIN). i you do not have a number, see How to get a

Tind, fater,

Maote: K the account is in more than one name, see the instructions for Ine 1. Also see What Name and
Nuyriber To Glve the Reguester for guidelres on whose number o enter,

or
Cmplloyer identification number

X0 Certification

Under penakies of pedury, | certify that:

1. The numbes shown on this form & my comect taxpayer dentification number {or 1 am waiting for & number 1o be igsued to me); and
2.1 arm mot sulyject to backup withholding because: (a) | am exempt from backup withholding, or [b) | have nol been notifled by the |ntermal Revenue
Service (R3] that | am subject to backup witholding as a result of a failure to report all interest or dividends, or () the IRS has notified me that | am

no konger subject to backup withholding; and
3. I am a LLS. citizen or other LLS. person (defined below); and

4, T FATOA ¢ode(s) entered on this form (if any) indicating that | am exemp! from FATCA reporting is cormect,

Certification instructions. You must cross cut item 2 above if you have been notified by the 183 that you are currently subject to backup withholding because
you have failed to repart all interest and dividends on your tex return, For real estate transactions, Rem 2 does not epoly. For mortgage interest paid,
mompuesilion or abandonment ol secured propety, cancellation of debl, contrinulicns to an individual retirernent arangerment ([RA), and generally, payrnents
ather than intesest and dividends, you are not regured 1o sign the cerdification, but you must provide your comect TIN. See the nstructions for Part |, later,

Hon | Sewrest  SIGNED BY THE INDIVIDUAL

Date &

General Instructions

Saction references are to the Internal Havenue Code urless otharwize
noted,

Fuitisre dIu"upmurﬂ::. Fror the latast wlormaton abaut dE\.‘d-t”:lﬁ'n!l‘l'.:
redated to Form W=8 and its instructions, such as legislation enacted
after they were published, go to www.irs.gowFormiVe.

Purpose of Form

An individual or entity (Form \W=8 reguester) who is required to file an
inforrmation return with the [HS must obtas your cormect taxpayer
idertification numbser rI'IN] whigh may be your social seourity number
[S5M). individual taceoarver identification number [ITIN), adoption
taxpayes (dertfication nurmber (ATIN), or employer dentflcation numibes
[EIN). to report on an information return the amount paid to you, o ctiver
amount reportable on an information retum. Examples of information
returng inclede, butl are not Fmited 1o, the fallowing,

* Form 1088-INT (interest sarmad or paid)

+ Form 1088-01V (dividends, inchading those from stocks or mutual
funds)
* Form 1088=-pISC (various types of income, prizes, awards, or gross
procesds)
+ Form 1098-8 (stock or mutual fund sales and certain other
transactions by Drokers)
+ Form 1098-5 {proceeds from real estate transactions)
+ Form 1088=H [merchant card and third party network transactions)
+ Frarm 1098 (hame mortgage interest), 108E=E (student kaan interest),
1088-T [tuition)
+ Fiorm 1098=C (cancoled debi)
+ Form 1088=0 (acquisition or abandonment of secuwned praperty)

Use Form W8 anly It you are a LS, person (induding a resident
alien), to provide your comect TIN.

W yow oo nof redurn Fovm W-8 o the requesier with a TIN, yow mighd
be subject to backup withhalding. See What is backup withholding.,
latar,

Cat, Mo, 10Z31X

Foern W=8 1Revy, 10-2018)



PTAs and IRS Form 1099-NEC and 1096



PTAs and IRS Form 1099-NEC and 1096

o W=9

(R, Ootobor 2015)

Deparimeent of the Treasury
Intemal Reverue Serice

Request for Taxpayer
ldentification Number and Certification

* Go te wiww.irs.gov/Form WO for instructions and the latest infermation,

Give Form to the
requester, Do not
send to the IRS.

ARC PETTING 00

1 Mame |as shown an your incame tax netum|, Name i3 required on this fre; go not leave tis [me olank,

2 Business name'csregarded snbty name, & ditferent frm abowe

fodowing spven baxes.

D Individual'sale proprietor ar Oc Corporation

single=member LLC

Print ar type,

[ cothar (see instructions) =

I:I S Corporatian

|:| Lirifed Iahl'.:.l eampary. Erfer the tax chusFication [Col coporation, S=5 carporation. P=Parnarship) &
Mote: Check the appropriate box in the [ine abowe far the tax classification of the single=membaer owner, Do not check | Exemption from FATGA renaring
LLG ¥ the LLEG & claasified 3 a sngle=mambaer LLE that is demegarded fram the ganer unless the owner of the LLG s
arather LLG that is not disneganded from the canes for LS. federsl tax purposes, Olherwias, 3 snghe-member LLG thal
% gizregarded from the awner should cheek the appropriate box for the tax cheesification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is enbered on |ine 1, Check only one of the | & Exemptions (codes apph'»:.'rl‘-.' {141

certain entities, not indviduss; see
nstructions an page X);

Farinership D Trustiestabe

Exaimpt payes code (i sy

code 5 any)

FARERRE T 500UTHE M Canel SUTEN e Las]

8 Agdress (nember, street, and apt, ar swte no,) See insfructions,

ADDRESS

Sae Specific Instruetions on page 3,

Reguester's name and address [optional

B Cily, stabe, and ZIP code
CITY, STATE ZIP

T List accaunt numibess) nere (optanal)

m_Ta:tpayer Kentification Number ﬁhl]

Ervber wour TIM in the appropnate box. The T provided must match the name given on line 1 to avoid
backup withholding, For indwviduals. this (s generally your socie] security number (SSN). However, for a
resident aben, sole propoetor, or disregarded enfity, see the ingtructions far Part 1 later, For ather - -
entities. it iz your employer identification number (EIN). i you do not have a number, see How to gat a

i, Bater,

Mote: K the account is in more than one name, see the instructions for Ine 1. Also see What Name and
Murrber To (Ghea e Reguaster for gunﬂelres an wrnEe nurmber Iooenter,

Socidll security number

or
Emplloyer identification number

O O T I O A I A 4

X0 Certification

Under penakies of pedury, | cerify that:

1. The numbes shown on this form & my comect taxpayer dentifization aumber {or Lam waiting for & rumber 1o be (gsued to mae); and
2.1 arm mot gulyect to backup withhokding because: (a) | arm exempt from backun withholding, o (B | have not been notified by the [memal Revenue
Saervice 1RS) that | am subject to backup withholding as a result of a failire to report all interest or dividends, or () the IBS has notified me that 1 am

no kongaer subject to backup withholding; and
3.1 am a LL5. citizen or other LS. person (defined below); and

4, T FATOR Godels) enterad on this form (if any) indicating that lam exempt from FATCA reporting i cormect,

Certification instructions. You must cross out fem 2 above # you have been notified by the 133 that you are currenily subject to backup wi‘.hhuldi"g because
you have failed to report all interest and dividends on your tax return, For real estate ransactions, Rem 2 does not epoly. For mortgage interest paid,
sonuailion or abandonmen] ol secured propedy, cancellation of debl, conbrinulions to an individual retirernent arrangement ([RA), and generally, payrrents
other than intenest and dividends, you are not reguired to sign the certification, but vou must provide your comeet TIN. See the instructions for Part |, later.

Sign Signature of

Here | ug persens SISNED BY EMPLOYEE OR BUSINESS OWNER

Dt b

General Instructions

Section references are to the Internal Hevenue Code urless othensise
noted,

Future dlu"upmun't:. Feor the latast mformatson abaut dE'\.wdc'!lpm!n'.s
redated to Form W=2 and its instructions, such as legislation enacted
after they were published, go to www.irs. gowFoarmive,

Purpose of Form

An individwal or entity (Form We8 reguester) who is required to file an
Informmaticn return with the [RS must obtam your comect taxpayer
idertification numbser rI'IN] whigh may be your social seourity number
[B5N). individual tacayer identification number [ITIN), adoption
tapayer (dentfication number (ATIN), or employer (dentification numibbes

EIM). to repart on an information return the amourt paid to you, or otier
amount reportable on an information retum. Examples of imformation
returnz include, but are not Emited 1o, the followieg,

+ Form 1088-IMT (interest samead or paid)

* Farm 1098=0IV (dividands, inchading those from stocks ar mutual
funds)
* Form 1088=MISC (various types of income, prizes, awards, or gross
procesds)
+ Form 1098-8 (stock or mutual fund sales and cartain other
transactiong by brokers)
+ Form 1098-5 (procesds from real estate transactions)
+ Form 1098=K [merchant card and third party network transactions)
+ Farm 1098 (home morigage interest), 108E=E (student koan interest],
1098-T [tuition)
+ Form 1098-C (canceled debt)
* Form 1088=0 (acquisition or apandonment of secunad praperty)

s Form W=3 anly if you are a LS. person (induding a resident
alien), to provide your commect TIM.

i you oo ol redurn Form W3 fo the requesier wilh o TIN, yow might
be subject to backup withhalding. See What is backup withholding,
Lafar,

Cat, Mo, 10Z31X

oo W= (Rev, 10=0078)



