
PTAs and IRS Form 1099-NEC and 1096 
 

PTAs must submit IRS Form 1099-NEC (Nonemployee Compensation) when they disburse $600 or more 
within the calendar year (January – December) to an unincorporated business or individual for services 
provided. It's important to note that Form 1099-NEC is not necessary for payments to corporations or if the 
total service-related payments to a recipient are below $600 for the entire calendar year. Additionally, 
transactions involving payments for goods or reimbursement of expenses to volunteers do not fall under 
the category requiring a Form 1099-NEC. 

 
Form 1099-NEC should be distributed to payment recipients and submitted to the IRS by January 31st of 
each year for the preceding calendar year. 
 
Q: What is a 1099-NEC? 
 

A: The 1099-NEC is an IRS document designed for reporting payments exceeding $600 in a calendar year 
to non-corporate individuals or entities for services rendered. NEC, or non-employee compensation, 
signifies payments made to independent contractors who are liable for self-employment tax. 
 
Q: Who needs to send 1099–NEC Forms? 
 

A: Businesses and organizations, including PTAs, must issue 1099-NEC forms if their total payments to 
unincorporated businesses or individuals in a calendar year amount to $600 or more. 
 
Q: To whom should the PTA issue a 1099-NEC? 
 

A: The PTA is required to send Form 1099-NEC to unincorporated businesses or individuals if the total 
payments made by the PTA to a recipient for services rendered in a single calendar year reach $600 or 
more. Individuals or businesses that might receive a 1099-NEC include freelancers, self-employed 
individuals, consultants, vendors, and independent contractors. Here are some PTA-specific examples: 
●​ The PTA engages an individual, such as an author, magician, artist, or DJ, for a student event, and the 

payment to the individual amounts to $600 or more. 
●​ The PTA contracts a bounce house or petting zoo vendor for an upcoming carnival and pays $600 or 

more for their services.  The vendor is not a corporation. 
●​ The PTA hires an individual to supervise children during PTA meetings and parent education programs. 

The individual receives $50 for each of the 6 meetings and 6 programs held throughout the calendar 
year, resulting in a total payment of $600 for the year. 

 
Q: How do you know if the individual or business is a corporation? 
 

A: The most straightforward way to figure out if you need to fill out a 1099-NEC for an individual or 
business is to have them complete a W-9 when they're hired. A W-9 is an IRS form that asks the payee for 
their tax identification number. If the payee gives a Social Security number instead of an Employer 
Identification Number, it means they're not a corporation. Additionally, if a business chooses a legal 
structure other than a corporation, they are an unincorporated business. In such cases, the PTA should 
issue a 1099-NEC if the payment to the individual or business is $600 or more during the calendar year.  
  
Q: What details are required for filling out Form 1099-NEC? 
 

A: To complete Form 1099-NEC, you'll need the name and address of your PTA, the recipient's details 
obtained from their completed W-9 Form (including their tax ID or EIN number), and the total amount paid 
by the PTA to the recipient in the calendar year. 
 
Q: How does the PTA submit 1099-NEC forms, through paper or electronically? 
 
A: PTAs completing fewer than ten 1099-NEC forms have the option to file electronically or use 
handwritten or typed paper forms. You can obtain paper 1099-NEC forms, a 1096 and instructions from the 
IRS if ordered by November for the following Januarny mailing at 

https://www.irs.gov/pub/irs-pdf/f1099nec.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf
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irs.gov/businesses/online-ordering-for-information-returns-and-employer-returns.The paper forms come in 
sets of three 1099-NEC forms per page. For guidance on handwritten forms, refer to best practices at 
bluesummitsupplies.com/blogs/tax-resources/can-you-handwrite-a-1099. 
 
However, if the PTA needs to complete ten or more 1099-NEC forms, electronic filing is mandatory. Utilize 
the Information Returns Intake System (IRIS) Taxpayer Portal for free filing at 
irs.gov/filing/e-file-information-returns. 
 
Q: Is it possible to print 1099-NECs on regular paper? 
  

A: Copy A of the 1099-NEC and Form 1096, which are submitted to the IRS, cannot be printed on plain 
white paper. It's necessary to obtain 1099-NEC forms that are pre-printed in red ink for this purpose. 
However, Copy B, which appears in black, can be downloaded and printed to fulfill the requirement of 
providing information to the recipient. You can also purchase a 1099-NEC tax kit from various sources like 
Staples, Amazon, or other office supply stores. Typically, these kits include Form 1096, Form 1099-NECs 
(with five copies), and envelopes. 
 
Q: How many copies of each 1099-NEC Form are needed? 
 

A: For every Form 1099-NEC, two copies will be filled out with the same information. Copy A along with 
Form 1096 is for the IRS, Copy B is to be sent to the individual or business and Copy C is for the PTA 
treasurer records. Copy 1 and Copy 2 are to be sent to the State. Copy 1 is not needed as your PTA 
resides in Texas and Copy 2 is not needed if the recipient's (individual or business) address is in Texas. If 
the individual or business does not have a Texas address, then Copy 2 should be mailed along with Copy 
B to the recipient. 
 
Q: What is Form 1096? 

A: Form 1096 serves as the Annual Summary and Transmittal of U.S. Information Returns. This summary 
form consolidates ALL the 1099-NEC forms issued by your PTA, providing a comprehensive overview of 
the total dollar amount of payments made. Form 1096 is necessary when filing paper forms, even if it's just 
a single 1099-NEC form, and it must be included in your mailing to the IRS. 
 
Q: How should the 1099-NEC forms be delivered to the recipients? 
 

A: The IRS mandates the use of postal mail for sending tax forms unless explicit consent for electronic 
delivery has been obtained from the recipient. It's important to secure this consent annually. In cases where 
edelivery consent is not obtained, electronic delivery is still permissible, but a physical copy of the 
1099-NEC must also be mailed to the recipient. 
 
Q: How should Form 1096 and 1099-NEC forms be submitted to the IRS? 
 

A: Forms should be sent to: Internal Revenue Service, Austin, Submission Processing Center, P.O. Box 
149213, Austin, TX 78714. It's important not to fold Form 1096; instead, mail it flat in an appropriately sized 
envelope. If your PTA is issuing ten or more 1099-NEC forms, electronic filing with the IRS is mandatory. 

 

 
 

The subsequent pages present an example featuring both an individual and a business that fulfilled the 
criteria prompting the PTA to file IRS Forms 1099-NECs, along with the accompanying Annual Summary 
Form 1096. In this scenario, the PTA engaged Joe Smith, an individual, to serve as a DJ at two PTA 
events, compensating him $325 for each occasion. Additionally, the PTA contracted ABC Petting Zoo, a 
partnership, for their Fall Festival, disbursing $900 for their services. 
 
The 1096 shows the total number of completed 1099-NECs and the total nonemployee compensation from 
these forms. The included W-9s confirm that these vendors are not classified as corporations. 

https://www.irs.gov/businesses/online-ordering-for-information-returns-and-employer-returns
http://bluesummitsupplies.com/blogs/tax-resources/can-you-handwrite-a-1099
http://irs.gov/filing/e-file-information-returns


PTAs and IRS Form 1099-NEC and 1096 
 

 



PTAs and IRS Form 1099-NEC and 1096 
 

 



PTAs and IRS Form 1099-NEC and 1096 
 

 



PTAs and IRS Form 1099-NEC and 1096 
 

 



PTAs and IRS Form 1099-NEC and 1096 
 

 



PTAs and IRS Form 1099-NEC and 1096 
 

 



PTAs and IRS Form 1099-NEC and 1096 
 

 


