
 
 

Export Attendance Data 
In the Overall view, select the Export icon to download a CSV file with your students' attendance records. The 
download begins immediately without a confirmation. 

 
 

After selecting the Export icon, the file should download to your device. Open the file, which should open in 
Excel.  

 
 
 

Blackboard Questions? 
Email: blackboard@govst.edu  Phone: (708) 534-4115 
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