
 
 

 
 

How To Submit Individual Observations & 
Get Your Average Score 

 
Sometimes, a user doesn’t want to submit a video observation within a Team/Course.  They 
can instead submit an individual observation via their “My Observations” page.  Follow the 
steps below to learn how. 
 

1. From your homepage, select My Observations. 

 
 

2. Once there, select + New Observation. 

                        
3. Attach the new video as a New File, Existing Resource, or as a Tch Video.  Select “someone else” if 

you’d like other people to score it.  After you’ve attached the video you will then add their emails.                 

  



4. Then select the “rubric” and “domains” you’d like it aligned to.  Then, select “attach.” 

 
 

5. The observers will get an email notification if you selected “send notification.”  They will also get a 
red icon alert in their dashboard, signaling they have a new observation to score. 

6.  

 
7. Once scored, you will get an email alert and notification.  You can review your scores by clicking on 

the completed video and downloading the excel report.

 



 
 

 
 

8. If a video on your My Observation page shows up as In Progress (or Ready for Observation), this 
means not all observers have finished scoring the video (or you have not yet selected any 
observers). 
 



 

 
 

9. You can also review your average observation score by going to your profile, then your About Me 
page, then selecting the Observations page.  You can download the average score and 
breakdown scores by selecting the download icon in the right corner. 

 
 

 


