MPABUJIA TIOJIb30OBAHUSI BUBJIMOTEKOM
MYHHUIINITAJIBHOT' O OBIIEOBPA3OBATEJIBHOI'O YUYPEKJAEHUSA
JIMIEA ®PNJIOCOPUU ITVTAHETAPHOI'O 'YMAHMU3MA r.o. Camapa

1. O0mue nmoJioKeHu st

1.1.IlpaBuna monb3oBaHUsi OMOIMOTEKON pa3paldaThIBAIOTCS HA OCHOBE
[TonoxxeHnus o 6GuOIHOTEKE JTUIIES.

1.2.ITpaBuna mnonp30BaHUs OUONMOTEKOM - JIOKYMEHT, (PUKCUPYIOLIUNA
B3aMMOOTHOILICHUS YUTaTels ¢ OMOIMOTEKON U ompenessitouuil o0 Mops oK
opraHuzanuu o0CTy>KMBaHUs YUTATENEH, MOPSIOK MOCTyna K hoHaaM OMOIUOTEK,
mpaBa ¥ 00sI3aHHOCTH YUTaresiel u OnOIoTeK.

NHauBUyalbHBIA TIOPSJIOK M TEXHOJOTHIO OOCITYXUBaHUS OIpPEAeNaeT U
peryiupyer Kaxjaas Oubauoreka ¢ y4eToM KOHKPETHBIX YCIOBUH.

1.3.IIpaBo cBOOOMHOTO W OCCIJIATHOTO TIOJB30BaHUSA OWOIMOTEKOH HWMEIOT
ydamuyecs ¥ UX POAUTENH BO BpeMsi (GUIOCOPCKUX CHMIO3UYMOB JUIsI TIOMOIIN
y4aluMcs U COTPYIHUKHU JTULIES.

1.4.K ycnyram unrareneit npeaocTaBisitorcs: GoHa yueOHOM, Xyn0KeCTBEHHOM,
CIIPaBOYHOW, HAYYHO-IIOIYJISIPHOM JIMTEPaTypbl Uil y4YalllUuXcCs; METOAUYECKOM,
Hay4HO-TIEArOrn4eCKoM, CIPABOYHOM JUTEPATypPhl Ui MPENOJaBaTesieil; KHUTH,
ra3erbl, *XypHajbl, BUICOMAarHuTHble 3anucu, DVD-gucku, snekTpoHHbIE 0a3bl
JAHHBIX U JIp.; CIPABOYHO-OMONHOrpapuUecKuil ammapar: KarajloTH, KapTOTEKH,
crpaBoyHO-OMOnMorpaduueckuit GoH, PeKOMEHIAATeNbHbBIE CIIMUCKU JUTEPaTypPhI;
WHINBUyalIbHBIE, TPYIIIIOBBIE M MAacCOBBIC (DOPMBI PaOOTHI C YUTATEIISIMH.

1.5. bubnuoreka nuiiest 00CIyKUBaeT YUTATEICH:
- Ha aboHeMeHTe (BblJaya MPOU3BEACHUM MeYaTH OTACIbHBIM YUTATENISIM Ha
JIOM);
- B YUTaJIbHOM 3aiie (TIofpa3aenieHne OMOIMOTEeKH ¢ 0COOBIM TOMEIIECHUEM,

raAc¢ 4YHuTarciu pa60TamT npexaec BCETO C U3JaHWSIMU HW  APYT'HUMHA



JOKYMEHTaMH, KOTOpPbIE Ha JIOM HE BBIJAIOTCH);
- B MyHKTax BBIJIa4M MPHU YYEOHBIX KaOWHETaX g pabOThl C U3IaHUSAMH U
JIPYTHUMH TOKYMEHTaMU B y4eOHOE BpeMS;
- mo mMexOubnuoreunomy abonemeHnty (MBA): momyuyeHue nuTeparypbl BO
BPEMEHHOE MOJIb30BaHUE U3 IPYTUX OUOIMOTEK.
1.6.Pexxum  paboThl  OWMONMOTEKH  COOTBETCTBYET  BPEMEHH  paboOThI
obmeobpazoBarenbHOrO yupexkaenus. st odecnedenus nuddepeHnnpoBaHHOTO
noaxofa K OOCITY)KMBAaHWIO YHUTAaTeJe COCTaBISETCS paclucaHue padoThI
OMONMMOTEKN C BBIICTICHUEM ONPEICICHHBIX JJHEW (YacoB) [UIsl TOCCIICHHS

OTZEJIBHBIX TPYIII YYaLIUXCSA 10 Kaccam, IpernoaaBaresie, poauTeIeu.

2. HpaBa, 00513aHHOCTH M OTBETCTBEHHOCTh YHTaTeJ el

2.2. Yurarenb UMEET PaBo:
2.2.1. ITonws3oBarbcs CIERYIOIIUMU OecIIaTHBIMU
O1OIMOTEYHO-UH(OPMALIMOHHBIMU YCITyTaAMH:
. UMETh CBOOOAHBIN JOCTYI K OUOIMOTEUHbIM (hOHAAM U UH(POpPMALIUK;
. MOJTy4aTh BO BPEMEHHOE MO0JIb30BaHUE U3 (PoHa OMOTMOTEKH MeyaTHbIe
U3JaHUS U ayIUOBHU3YyaJIbHbIC JOKYMEHTHI;
. N0JIy4aTh KOHCYJBTAIMOHHYIO W NPAKTUYECKYI0 MOMOIIb B IMOUCKE U

BBIOOpE MPOU3BENCHUM MeYaTl U JPYrUX UCTOYHUKOB MH(GOPMAIINH;

. MOJTy4aTh KHUTY MO MEXKOMOINOTEUHOMY a0OHEMEHTY;
. IPOAJIEBATh CPOK IMOJI30BAHUS JIUTEPATYPOIl B YCTAHOBIEHHOM MOPSI/IKE;
. UCIIOJIb30BaTh CIPAaBOYHO-OMOIMOrpaMyecKuil ammapar: KaTrajloru u

KapTOTEKH Ha TPAAUIIMOHHBIX M MAIIMHO YUTACMBIX HOCUTEIISX;
. MOJIb30BaThCA  CIIPABOYHO-OMONMHOrpa@uUIecKkuM U HUH(POPMAITMOHHBIM
00CITy’)KNBaHHEM;

. nojydyars  OuOnuoreyHo-Oubnuorpaduueckue ¢ MH(POpPMAIIMOHHbBIE



3HAHWS, HABBIKK M YMEHHUS CaMOCTOSATEIHLHOTO ITOJIb30BaHUS OHUOIMOTEKOM,

KHUTOM, nH(pOpMaIuei.

2.2.2. [IpuauMaTh yyacTue B MEPOTIPUATUSIX, TPOBOAUMBIX OMOITHOTEKOM.

2.2.3.130upatb U ObITh U30paHHBIM B OWUONHMOTEYHBIA COBET, OKa3bIBAThH
PAKTUYECKYIO MTOMOIIb OMOTHOTEKE.

1. TpeboBars cobOmofaeHre KOHGUIACHIIMATHLHOCTH JaHHBIX O HEM U MEepeyHe
YUTAEMBIX UM MaTEPHUAJIOB.

2.2.5. [Tonp30BaTbCst JOMOJHUTENBHBIMY TUIATHBIMU yciiyramu. llepedens n
CTOMMOCTH JOTOJHUTENBHBIX IJIATHBIX YCIYT pa3padaThIBacTCs U OMpeNesieTCs
KaXKJI0M OTJIETIbHOM OoubIMoTEKOM U YTBEPKIAETCS JTUPEKTOPOM
00111e00pa30BaTENIbLHOTO YUPEKICHUSI.

2.3. Yurarenu (MOpyYUTENI HECOBEPIIEHHOJIETHUX YNTATENEH ) 00A3aHBbI:

e coOrofaTh MpaBuia MoJIb30BaHUS OUOIMOTEKOM!;

e OEpekKHO OTHOCUTHCS K TPOW3BEACHHSIM TMEYaTH U JPYTUM HOCHUTEISIM
nHOpManyK, TONYYeHHBIM W3 (oHma OMOIMOTEKW (HE AenaTh B HHX
MIOMETOK, MTOTYEPKUBAHNI, HE BBIPHIBATh, HE 3arM0aTh CTPAHUI] U T. 11.);

e BO3Bpaliarh B OWONMMOTEKY KHUTH W JPyrue JOKYMEHThI B CTPOTO
YCTaHOBJICHHBIE CPOKH

e HE BBIHOCUTH KHUTH WU JPYTHE€ JOKYMEHTHI M3 TIOMCIIEHUS OMOINOTEKH,
€CJIM OHH HE 3allMCaHbl B YUTATEIHCKOM (POPMYIISpE:

e TMOJB30BaThCS IICHHBIMM W  CAMHCTBEHHBIMH OJK3EMIUIIpAMU  KHHT,
CIPaBOYHBIMH U3JIAaHUSMH, KHUTaMH, MOJTyY€HHBIMU 1o
MEXOMOTMOTEeYHOMY a0OHEMEHTY, TOJILKO B TIOMEIIIEHUN OMOINOTEKH;

e MpPU TIONYYCHUHM TICUATHBIX W3JAaHUH © JAPYTHX JIOKYMEHTOB W3
OuOIMOTEUHOTO (POHAA YUTATENb JOJKEH MPOCMOTPETh UX B OMOIUOTEKE U
B cllydyae OOHapyeHus aedeKTOB COOOMUTh 00 3TOM OMOIMOTESUHOMY
pabOTHUKY, KOTOPBIH ClIeJIaeT Ha HUX COOTBETCTBYIOIIYIO TTIOMETKY;

e pACIIMCHIBATbCS B YUTATENBbCKOM (OpPMYIsipe 3a KaxJo€ MOJIYyYEHHOE B



oubnnoreke n3nanue (Kpome yvammxcs 1-2 Kjaaccon);

e IIPM yTpaTe W HEYMBIIUICHHONM IOpY€ W3JaHUM M JPYruxX JOKYMEHTOB
3aMEHUTh WX TAaKUMHU XK€ JIMOO KONMUSMHU WIM H3AaHUAMHU, MPU3HAHHBIMU
OubnuoTexkoil paBHOIEHHBIMU. [Ipy HEBO3MOXXHOCTH 3aMEHBI BO3MECTUTH
peaNbHYI0 PBIHOYHYIO CTOMMOCTh u3AaHWid. CTOMMOCTH YTPaYCHHBIX,
UCIIOPUEHHBIX IPOU3BENCHUN Ie4aTu ompenensercs OuOIMOTEeYHBIM
pabOTHUKOM IO II€HaM, YKa3aHHBIM B YUETHBIX JOKYMEHTaxX OMOINOTEKH, C
IpUMEHEHUEM KO3(PPUIMEHTOB MO MePeoLieHKe OMOINOTEUHbIX (POHIOB;

e HE HapymaTh MOPAJOK PACCTAHOBKH JHUTEpaTypbl B (DOHAE OTKPHITOTO
J0CTyTIa;

e HE BBIHMMATh KapTOUYEK M3 KaTaJIOrOB U KapTOTEK;

e ©XEToJHO B Hauaje y4eOHOTro rojia MPOXOAUTh MEePEPEruCTPaInio;

e MpH BHIOBITHM #3 00mME00Pa30BATEIHLHOTO YUPEKACHUS BEPHYTH B
OUOINOTEKY YMCISAIIMECS 32 HUMH U3JIaHUS U IPYTHe JOKYMEHTHI;

e coOmromaTh B OHONMOTEKE THUIIMHY M TOPSAJOK, HE BHOCHUTH OOJIBIIHE
nopT(denau U CyMKH B IOMELEHUE OMOIMOTEKH.

2.4. Ilpu HapylIEHUH CPOKOB TOJIH30BAHMS KHUTAMU U JIPYTUMH JOKYMEHTAMH
0€3 yBaXXUTEJIbHBIX MPUUMH K YUTATEISIM B YCTAHOBJIEHHOM IOPSIIKE MOTYT OBIThH
OPUMEHEHbl aJMHHHUCTPATUBHBIE CAaHKIMU (KaK MPaBHJIO, BPEMEHHOE JHIIECHUE
npaBa MoJb30BaHUs OUOINOTEKON).

1. JluuyHoe Jeno BBIJACTCS BBHIOBIBAIOIIMM  yYaIIMMCS TOJBKO  MOCIHE
BO3BpAIlIEHUSI JIUTEPATYphl, B3ATOM Ha aOOHEeMeHTe OMOIMOTEKH; BBHIOBIBAIOIIHE
COTPYIHHUKU 0011e00pa30BaTEIHbHOTO YUPEKACHHUS OTMEYAOT B OMONMHOTEKe CBOM
00XOIHOM JIUCT.

2. YMbIIUIEHHAs TOpYa W XUIICHHE KHUT W3 OMONHOTEKH MpeayCcMaTpuBaioOT
YrOJOBHYIO OTBETCTBEHHOCTh JHMOO KOMIIEHCALMIO yIIepda B JACHEKHOM
BBIPQXKCHUM WJIM PAaBHOICHHYIO 3aMEHY IPOM3BEICHUSMU TeUaTH U JAPYTUMU

JAOKYMCHTaMMU.



2.7.3a yTpary HECOBEPIICHHOJICTHHUMH YHUTATCISIMHU TPOW3BEICHUNA TEeYaTH U3
OubnuoTreyHblx  (OHAOB WJIM TNPUYMHEHHE UM HEBOCIOJIHUMOTO Bpeza

OTBCTCTBCHHOCTD JOJIKHBI HCCTH POANTCIIN WUJIN IMTOPYUUTCIIN.

3. O0s13aHHOCTH OMOJIHOTEKH JIM LIS
3.1. bubnuoreka o0s3ana:

e 00ecreunTh OeCIIaTHBIN U CBOOOAHBIN TOCTYI YUTATENeH K OMOIMOTEUHBIM
dboHgaM u OecCIIaTHYIO BbIJJady BO BPEMEHHOE IOJIb30BAHUE IE€YATHOM
PO KITHH;

e 00ecreynTh ONEPAaTUBHOE M KA4eCTBEHHOE OOCIY)KMBAaHUE YHUTATENEH C
Y4ETOM HX 3alPOCOB U OTPEOHOCTEH;

e CBOEBPEMEHHO MH()OPMHUPOBATH YMTATENEH O BCEX BHUIAX MPEI0CTABISIEMBIX
yCIIyT;

e B ClIlyyae OTCYTCTBHUSI HEOOXOIMMBIX YMTATENIIM U3JaHUM 3arpalinBaTh UX
0 MeXOUOINOTEYHOMY a0OHEMEHTY U3 IPYruX OMOIHNOTEK;

e TMPENOCTABIATH B MOJH30BAHNUE KATAJIOTH, KAPTOTEKH, OCYIIECTBIATH PyTHe
¢dbopMbI OMOIHOTEUHOTO UH(DOPMHUPOBAHUS;

e M3yuyaTh NOTPEOHOCTH UMTATENEH B 00pa3oBarebHON H(GOPMAIINH;

e BECTHU KOHCYJBTAIIMOHHYIO paboTy, OKa3bIBaTh MOMOIIL B MOUCKE U BBIOOpE
HEOOXOIMMEBIX U3HaHMI;

e TIPOBOJUTH 3aHSATHS MO OCHOBaAM OHOIMOTEUHO-OMOIUOTPAPUUECKUX U
WH(OPMAIIMOHHBIX 3HAHU;

e BECTM YCTHYI0O M HaDIAJHYI0 MacCOBO-UH(GOPMAIMOHHYIO paboTy;
OpraHU30BbIBaTh BBICTABKH JINTEPATYpbl, OnbIMorpaduueckue 0030pbl, THU
uHbOpMAIK, JUTEpaTypHbIE Bedepa, WIPhl, TMPa3AHUKH U JIpyrHe
MEpOTIPUATHUS,

e COBEPIICHCTBOBATh PabOTy C YMTATENIIMU IyTEM BHEAPEHHS IMEPEIOBBIX

KOMITBIOTCPHBIX TCXHOJIOFI/Iﬁ;



e CHCTEMAaTHYECKH CJICIUTh 3a CBOEBPEMEHHBIM BO3BPAIlICHUEM B OUOIHOTEKY
BBIJJAHHBIX MPOU3BEJICHUN ITeUaTH;

e 00ecmeunTh YuTaTeIe HEOOXOAMMOM TUTEPATYPOH B KAHUKYIISIPHOE BPEMSI;

e TMPOBOJUTH B Hayaje Yy4eOHOro Trofa E€XKEroJHYI0 MepeperucTpaluio
yHUTaTeIIeH;

e 00ecTeunTh COXPAaHHOCTh U PAIIMOHAIBHOE MCIIOJIb30BaHUE OMOIMOTEUHBIX
G OHTOB, CO37aTh HEOOXOAMMBIC YCIOBHS JIJIsl XPAaHEHUS JOKYMEHTOB;

e Ccrnoco0cTBOBaTh (OPMHUPOBAHUIO OMOIMOTEKH KaK IIEHTpa paboThl C KHUTOM
U uHpopMalmei;

e TIPOBOJUTH MEJIKHN PEMOHT M CBOCBPEMEHHBIN MEepeIIeT KHUT, TPUBJIeKas K
3TOM paboTe OMOTMOTCUHBIN aKTUB;

e CO3/aBaTh U NMOJJICPKUBATH KOM(MOPTHBIC YCIOBUS JIJIsi paOOTHI YUTATENCH;

e o0ecrneunuTh pPekUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSIMHU y4eOHOTO
3aBEJICHUS,

e OTYMUTBHIBATHCS O CBOEHM ACATEIILHOCTH B COOTBETCTBUHU C TOJIOXKEHHUEM O

OunOIMoTEKE.

4. Tlopsigok NMoJb30BAHUA OMOIMOTEKOM

1. 3amuch yuTarenel MPOBOAUTCS HA a0OHEMEHTE WIIM JPYTOM ITyHKTE BBIIA4YH
JUTEPATyphl. YdYamuecs 3alliChIBAIOTCS B OMOMMOTEKY IO CHOHCKY Kjacca B
WHIUBUyaJIbHOM TIOPSIKE, COTPYTHHKH U YUUTES - 110 TaCIIOPTY.

2. Ha kaxmoro uwurarenss  3amofiHAETCS  YUTATENbCKUU  (popmyssip
YCTAaHOBJIICHHOTO oOpasima Kak JOKYMEHT, Jalolluid TMPaBO IOJIh30BATHCS
OMOJIMOTEKOM.

3. Ilpwm 3amucu 4MTaTenu JOJDKHBI O3HAKOMHUTHCS C TPABHIIAMH ITOJIB30BaHUS
OMOINOTEKOM M TIOJATBEPAUTH 0053aTEIIHCTBO 00 WX BHITIOJIHEHUH CBOCH MOANMHUCHIO
Ha YATATEITHLCKOM (PopMyJIsipe.

4. YuTarenbCKUA U  KHWKHBIA  (POpMYJsipbl  SIBISIOTCS  JOKYMEHTaMH,



yAOCTOBEPSIOMMMK (AKT W JaTy BBIJAUd YHUTATCNIO ICUATHBIX M JIPYTUX
MCTOYHUKOB MH(POPMAIIMU U UX BO3BpAIICHHS B OMOIMOTEKY.
5. OOMeH TpOW3BEACHUIN TMe4YaTH MPOW3BOAUTCS MO Tpaduky padoTHI,

YCTaHOBJIECHHOMY OMOJIMOTEKOM.

5. Tlopsaok mojib30BaHusi A00HEMEHTOM

5.1. Cpok mOib30BaHUS JUTEPATYpPOH M KOJIMYECTBO BBIJABAEMBIX W3IaHUA Ha
abo"HemeHnte omnpexaensercs AuddepeHIupoBaHHO camMoil  OMOIMOTEKOM U
buKkcupyeTcs B MpaBHJIax MOJb30BaHUS OUOIMOTEKOM.

1. Cpok moib30BaHUs MOXKET ObITh MPOIJICH, €CIIM Ha M3JIaHKue HET CIpoca Co
CTOPOHBI JAPYTMX YWTATEJCH, WM COKpAIEH, €CIW W3JIaHue TMOJIb3yeTCs
MOBBIIICHHBIM CITPOCOM WJIM UMEETCS B €IMHCTBEHHOM dK3eMIuIsipe. He momnexar
BBIJIaYC Ha JIOM PEIKHE, IICHHBIC M CIIPABOYHBIC U3aHUs, JINTEpaTypa, MoTydeHHas
0 MEKOMOIMOTEYHOMY A0OHEMEHTY.

2. UYwrarenu (3a HUCKIIOYEHUEM YydalIMXcs 1-2 KIaccoB) pacHUCHIBAIOTCS B
YUTATEIIHCKOM (POPMYIISIpe 3a KKl SK3EMITISP M3AaHMI; BO3BpAIICHUE U3TaHUS

bukcupyercs MOANKUCHI0 OMOIUOTEKAPS.

6. HOpﬂI[OK MNOJb30BaHUA YUTAJBHBIM 3aJI0M

1. J'II/ITepaTypa, npcaHasSHA4YCHHAs AJId UCIIOJIb30BAHUA B YWTAJIBHOM 3aJIC, HA
JOM HEC BbIJACTCA.

2. QHHHKHOHCHI/IH, CIIPAaBOYHBIC U3HaHUA, pCAKHC U IICHHBIC KHUI'M, U3aHUA,
ITOJIYYCHHBIC 110 MG)K6I/I6J'II/IOT6‘-IHOMY a6OHeMeHTy, BbIAAKOTCA TOJBKO B YUTAJIbHOM
3aJIc.

3. Ywucno HpOI/ISBe,)IeHI/Iﬁ neyaru M JApyrux AOKYMCHTOB, BLIAABACMBIX B

YUTAJIbBHOM 3aJIC, HC OI'PAaHUYINBACTCA.



