Minneapolis Public Schools
Athletic Coaches Manual

(Manual contents are consistently under review and subject to revision)

ATHLETICS

HIGH SCHOOL DIVISION

ATHLETICS

MIDDLE SCHOOL DIVISION

MISSION
To excel in creating excellent athletic opportunities for all students:

+ Participate in sports to improve athletic knowledge and skills;

% Spend quality out-of-school time with supportive, mentoring adults;

% Gain a better understanding of the diverse world in which we live and the unique cultural
differences of its population;

% Learn how to relate to, and respond to, situations and individuals from a variety of
backgrounds;

% Reflect principles of hard work, integrity, motivation, perseverance and excellence;

% Develop habits for a lifetime of physical activity, good health and wellness.

VISION

Balance student participation with the opportunity for athletes to compete at the
highest level.

% tiered levels of competition

% afirst class infrastructure

% equitable allocation of resources
% increases community engagement
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% promotes school pride
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COACHING DUTIES

Minneapolis Public School (MPS) Coaches are teachers of athletic activities. All coaches are
required to have Minnesota State High School League (MSHSL) certification and meet all
Minneapolis Public Schools (MPS) guidelines prior to working with student-athletes. The coach

is responsible for creating a fun, safe, and challenging environment in which his/her student-athletes
will receive a high level of instruction and competition. Coaches are expected to be positive
representatives and team members of Minneapolis Public Schools (MPS) and the Athletic
Department. This includes ensuring that the coaches conduct themselves in a manner that

will bring honor and respect to our teams and school. He/She is expected to make decisions
based on the collective interest of the team, while also developing each student-athlete to his/her
fullest potential. The coach must be clear in expectations and available to student-athletes for
positive mentorship on and off the field/court. He/She is expected to maintain high personal
standards, motivate the players, and promote sportsmanship at all times. In this role, they have
specific duties and responsibilities. Some of these duties and responsibilities include the following:
1. Complete Minnesota State High School League (MSHSL) Continuing Education Requirements

through the Coaches Clipboard. Complete rules interpretation meetings online (Coaches Clipboard)
yearly to stay currently informed of the rules of the sport or activity.

2. Attend all District, School and Region meetings.

3. Hold preseason meetings, mid year meetings, and post season meetings and/or banquets with
parents and student-athletes.

4. Monitor and support the academic progress of the athletes in the program. Aid athletes in meeting
the academic eligibility requirements and maximizing their academic potential.

5. Be responsible for the instruction and supervision of the fundamentals and specific direction of the
program so that each and every student-athlete has the equal opportunity to improve.

6. Abide by the rules set forth by the Minnesota State High School League (MSHSL) Coaches
Code of Ethics.

7. Know, understand, support and adhere to school, district, state and national policies and
philosophies.

8. Keep an up-to-date list of team members by grade and ID number.

9. Provide an environment that is safe for student-athletes during practice and competitions.

10. Constantly and consistently maintain exemplary conduct at practices and games that reflect an
attitude of respect and courtesy toward teammates, opponents, officials and spectators and require
team members to do the same.

11. Be on time and present for all athletic activities associated with the activity assigned.

12. Plan, organize and supervise regular practice sessions to include: a written practice plan and
an effective conditioning program which provides an opportunity for every student-athlete to improve.

13. Work collaboratively with the School Athletic Director to respond to specific program needs
while accepting and supporting decisions made by supervising staff.

14. Understand and practice the proper care and prevention of injuries in conjunction with the School
Athletic Trainer(s).

15. Know, understand, support and adhere to the state, district and school eligibility rules. In addition,
aid the School Athletic Director in counseling student-athletes on these rules so they will not
participate in any activity that will jeopardize their eligibility.
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Do NOT allow student-athletes to participate until they have been cleared through the School Athletic
Office.

Direct students to the School Athletic Director for the collection and maintenance of required records
including physical exam forms, eligibility bulletins, parent permission form, insurance disclaimer form,
participation fees, transportation requests and award winners.

Direct transfer students to the School Athletic Director to complete the necessary MSHSL transfer
process.

Assist the School Athletic Director in establishing a non-conference schedule.

Request and schedule district-arranged transportation to School Athletic Director. Make sure adults
are present on the bus.

Establish and implement an awards (lettering) policy for the sport and submit a copy for record to the
School Athletic Office.

Assist the School Athletic Director and Equipment Manager in the selection, care, maintenance,
issuing and collecting of all equipment and inform the Equipment Manager when students leave the
team. Reporting of all damaged equipment to the School Athletic Office.

Collecting and turning in all coaching keys from all program coaches.

Provide each student-athlete and School Athletic Director with written expectations with regard to
attendance, conduct, procedure for communicating with coaches when student-athletes cannot
attend games or practices, squad size and procedures for selecting the squad, bus procedures, etc.
These rules should be distributed at the initial team meeting and to any student-athlete who may join
the team after the initial meeting and posted on team websites.

All fundraisers done for teams, through the school, must be approved by the School Athletic Director
and School Principal. Monies must be handled according to District policies and procedures.

Work with the School Athletic Director on ALL program purchasing needs.

Promote participation of multicultural, gender fair and students with special needs in your program.
Responsible for supervision of all student-athletes during practices, games and on buses. This is to
include making sure students get on and off buses before and after each game. Coaches are
responsible for clearing and securing areas (field, gyms, and locker rooms) BEFORE LEAVING THE
BUILDING. All student-athletes and at least one coach must use transportation provided by the
school district.

Home team should report scores to the newspaper (Star Tribune); in addition all scores (of ALL levels)
must be reported to Jeff Buszta (jbuszta@comcast.net), and School Athletic Director.

In coaching Cooperative Sponsorship Team, work with all participating schools to recruit potential
players.

In coaching Cooperative Sponsorship Team, make sure all schools are appropriately recognized.

In coaching Cooperative Sponsorship Team, make sure the team embodies District Athletic
Philosophies.

Perform other duties as assigned by the District Athletic Office and/or School Athletic Director.
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TERMS OF COACHING ASSIGNMENT (See contract in appendix)

All coaching assignments shall be for one school year. Terms of assignment shall be executed
according to the Teacher Contract as negotiated by the Minneapolis Federation of Teachers. All
coaching contracts are on an “as needed” basis and may be terminated at any time. Coaches
should meet with School Athletic Directors to discuss compensation and additional terms of
employment.

PAYMENT OF COACHING STIPEND

All coaches are expected to stay actively involved for the length of their assignment which includes
the summer waiver session in accordance with the MSHSL. Checks will be requested from the
payroll department from the School Athletic Director. NO PAPERWORK leads to NO COACHING

ASSIGNMENT which leads to NO PAY. Contact your School Athletic Director and/or the District Human
Resources Department (612-668-0807) or the District Payroll Department (612-668-0420) with any questions.

KEYS

Keys are to be checked out from the School Athletic Director, or assigned person. Duplication or
loaning of keys is prohibited. Students are not to be given or loaned keys. Keys are to be checked
back in at the end of the season. Extended key checkout will be examined on an individual basis.

PARTICIPANT HANDBOOKS

The printing of team handbooks is encouraged for distribution to program participants and parents.
A non-sport specific handbook is located on the District athletic website. Coaches should use this
handbook while adding as much information as possible including specific program schedules,
rules, team policies and procedures. Coaches are responsible for being consistent with department,
district, conference, and state policies and procedures. Coaches and advisors should provide a
review copy to the School Athletic Director prior to distributing the booklets.
Preparation and printing costs must be covered by the individual activity.

END OF A SEASON

The end of a season for a particular activity will be when that team has completed its schedule and
no further competition has been scheduled by the conference, region, or state. The purpose of this
statement is:

A. To eliminate a player from being scheduled to practice in a completed activity and to
allow the individual to start preparation for the next season.
B. To allow coaches with consecutive assignments to be available immediately for the

next coaching assignment.

To eliminate the conflict of determining priority in the scheduling of facilities.
To store/put away equipment.

To hand in uniforms.

To complete end of year inventory and evaluations.

Mmoo

SUMMER COACHING WAIVER (See appendix for forms)

Coaches who work with their student-athletes during the off season are required to read, abide by,
and complete the MSHSL Summer Coaching Waiver via the Coaches Clipboard prior to the first
summer training opportunity.



SCHEDULING

Events

A. All conference games will be scheduled by the conference one-year in advance.

B. The coach will schedule other events with assistance and approval from the School
Athletic Director.

C. Contracts for home events will originate in the School Athletic Director’s Office, the
School Athletic Director shall sign all contracts (home and away).

D. Coaches are not authorized to make any official commitment concerning events
without previously consulting with their School Athletic Director due to facility
scheduling.

Practices

A. Prior to the start of the season, the School Athletic Director’s Office is to be informed
of a team’s schedule for practices and scrimmages.

B. Participants are to be notified at the start of the season of any practices and

scrimmages that are going to be scheduled on non-school days - including Saturdays
and vacation days.

C. Practices may be canceled by the school district when there is an emergency closing
of the school.

D. No coach is to be involved in the organizing or administering of practices on Sundays.

Special Recognition Games, Senior Day, Half-Time and Pre-game Activities

A. All special event games must be scheduled through and in cooperation with the School

Athletic Office. The School Athletic Director must be notified in advance for approval.
In-Service Days
The following are procedures for practice on in-service days; administrative approval is
needed for any exceptions:

A. On “in-service days”, all staff must attend in their entirety all in-service meetings, all
department meetings, and/or building level staff meetings.
B. Participants may not be in the building or use school facilities unsupervised on

“In-service” days.
C. All practices should be coordinated through the School Athletic Office to avoid
conflicts.
Parent-Teacher Conferences
District teachers are expected to participate in parent-teacher conferences as scheduled.
Events and practices are to be scheduled to avoid conflicts with conferences. Teachers
with unavoidable conflicts should talk to the School Athletic Director and School Principal.
Jamborees, Scrimmages, Festivals, Tournaments and Competitions
School sponsored teams will participate in events through the region and state level with
district funding as a part of their normal operating budget.
School sponsored teams may participate in events when approved by the MSHSL and MPS
administration.
A. Sanction forms must be completed and sent to the Minnesota State High School League
(MSHSL) for approval. Do not agree to participate in any out of state contest without first
getting approval from the School Athletic Director.
B. When so participating, the expenses of such participation will be borne by the participating
group:
1) Fundraising opportunities may be conducted by the group to help offset an individual
member’s personal cost.
2) All fundraisers will be subject to district approval and policies.



C. Groups will be expected to have supervising coaches in attendance.
1) Teachers who are coaches will be excused from their teaching duties subject to
master contract provisions.
2) The participating group(s) may be asked to fund the cost of necessary substitute
teachers.
D. Students will be given school-approved absences from their classes for time missed while
participating as part of a school group. Student-athletes are required to make arrangements
with their classroom to make up for any missed work. Coaches must supply a list to the
Student Services Office.

TEAM ABSENCE FROM SCHOOL

When a team must be excused during the school day, the coach must present a list of all
student-athletes complete with ID numbers and hours missed to the Attendance Clerk prior to their
event. Coaches are to remind their student-athletes that they are responsible for any work missed.

ELECTION/PRECINCT CAUCUS DAYS
No activity (game or practice) may be conducted on these days.

SCHOOL/COMMUNITY SERVICE
We encourage as many groups to have a service component to their team function as possible.

USE OF SUBSTITUTE TEACHERS

Obtain prior approval, and fill out conference billing forms, before submitting a request for a full or
part-time substitute.

ILLNESS OF COACH

Inform the School Athletic Director, if you as a coach are ill, arrange for practice plans with your
assistant(s) if any. If no coverage is available, the School Athletic Director will make cancellations as
necessary.

CONFERENCE AND REGION PASSES

Coaches are encouraged to join the Minnesota High School Coaches Association (SHCA); by joining
this organization coaches receive many benefits including entrance into many schools’ events.
Please visit http://www.mshsca.org/ for additional information. Region passes are issued from the
region secretary.

EARLY DISMISSAL OF TEAM

1. If you need an early dismissal, coach is required to send a list of students with ID#’s to the
School Athletic Director and Attendance Office one week prior to the event. Earlier if possible.
2. Students must have proper supervision while waiting for transportation.
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GROUP AND BUILDING SUPERVISION

One of the prime responsibilities of a coach is the supervision of his/her team. In addition, the coach
must be aware of his/her responsibilities for building and facility security.
1. No student is allowed to use school facilities without a coach present to supervise.
2. If you open a door, you are responsible for securing the door when your practice/event is
completed.
3. Before leaving the premises, make the following final check:
a. All students are out of the facility
b. All doors/gates/rooms are secured and locked. This includes: Gyms, Pool, Stadium,
Locker rooms.
c. All necessary lights/showers etc. are shut off.
d. Be sure exterior doors are locked and secured.
4. Do not, under any circumstances, leave while there are students in the building or at any
facility.

BUILDING PERMITS/COMMUNITY EDUCATION

A building permit is required for any building and athletic facility use. Coaches should work with
School Athletic Directors to make sure all building permits are up to date and approved. All Facilities
Booking Procedures need to be followed. If there is after hours use it is important to have coaches
communicate with the District Call Center (DCC) Office; their phone number is 612.668.0322.
Coaches should call in PRIOR to opening any doors and AFTER they have secured the building to
make sure all alarms are activated. Coaches and School Athletic Directors are required to read the
following message regarding the District’s policies and procedures pertaining to facility use.

BUILDING PERMIT MEMORANDUM

To: School Athletic Directors
From: District Athletic Office, Office of the General Counsel
Re: Facility use by athletic coaches

This is a reminder of the District’s policy and procedures regarding the use of MPS facilities by members of
the community. The District requires all community members wishing to use our facilities, including athletic fields
and gymnasiums, for non-District events to obtain a permit from Community Education. Community Education
will determine whether the facility is available, decide whether rental and custodial charges apply, calculate the
appropriate fee, and then bill the community member. The community member is responsible for remitting any
required payment directly to Community Education.

This applies to all non-District individuals and organizations (for profit and non-profit). It also applies to all
MPS employees, including coaches, when their use of a District gym or other athletic facility is personal. Coaches
conducting their own sports camps or clinics or other personal events at District facilities must follow the

permitting process described above. They must reserve the facility through Community Education and must pay
any applicable fees

These procedures are intended to promote fairness and consistency in the use of MPS facilities. They are
also intended to enable the District to accurately account for any and all funds it receives. Therefore, please
remind your athletic coaches that they are not to schedule, facilitate, or charge (or waive a charge) for the use of
school gyms and other athletic facilities by community members, including, when the use is personal, themselves
and other District employees. All inquiries regarding facility use for non-District events must be directed to
Community Education.

Thank you for your prompt attention to this matter.



RELIGIOUS OBSERVANCE DAYS

Check with your School Athletic Director prior to scheduling team activities for the latest observance
day schedules. In some situations contests may not be allowed on these days. Practice may still be
permitted.

Coaches and School Athletic Directors are required to read the following message regarding the
District’s procedures pertaining to pregame or post-game prayer.

RELIGIOUS OBSERVANCE MEMORANDUM
To: School Athletic Directors and Coaches
From: District Athletic Office, Office of the General Counsel
Re: Pregame and post-game prayers

This is a reminder that School District employees, including Athletic Coaches and Athletic
Trainers, may not lead, initiate, require or facilitate prayers with students before, during, or after
athletic contests or practices. Moreover, District employees may not participate in
student-initiated prayer. These actions may violate the United States and Minnesota Constitutions
by creating a reasonable perception that the District is endorsing religion and compelling students to
participate in religious activity.

On their own initiative, students may pray either individually or collectively, as long as it is not
coercive in any way. Similarly, a coach may pray privately, provided that it does not interfere
with the performance of his or her duties. A coach may not, however, while still on duty, engage
in religious conduct or display that a reasonable observer, aware of the context, would perceive as
a District endorsement of religion.

If you have questions, please contact the District Athletic Office or the Office of the General
Counsel. Thank you for your prompt attention to this matter.

TEAM PICTURES
1. Team pictures will be taken of all MPS athletic teams.
2 It is the responsibility of the coach to schedule photo sessions with the designated School
Photographer.
3. Students may order team and individual pictures from the School Photographer directly.
4. Coaches are responsible for being sure that students have the information as to order forms,
time, location, and the cost.
5. School Athletic Directors are responsible for ensuring that pictures taken are suitable for
display in the school. All pictures should, therefore, be in school uniforms.
TEAM CLOTHING
1. Each coach may elect to order team clothing items with the approval of the School Athletic

Director. The cost of these items must be covered by the student-athletes. There is no
school money to fund any team clothing.

2. The coach is responsible for the wording, logo, and graphics to be used. If anything is felt to
be potentially objectionable, a committee made up of the School Principal, School Athletic
Director and the coach will meet to discuss the printing.

3. Although purchased at the discretion of each individual student, it is strongly recommended
that such apparel adhere to accepted school colors.



TRANSPORTATION POLICIES (See appendix for forms)

1. Approved mode of transportation: All co-curricular groups will be transported by district hired
buses.

2. All requests for transportation outside the metro area must have prior approval by the School
Athletic Director.

3. The district will assume the transportation cost for regular season events that require same
day travel.

4. If a coach bus or overnight lodging is necessitated, the costs will be paid by the requesting
program. Approved overnight travel forms are required.

5. District transportation will not be provided for practices. Practice buses can be ordered for
additional costs.

6. Request forms must be filled out and sent to your School Athletic Director. The School
Athletic Director will submit requests to the District Transportation Office.
A. Bus transportation requests must be completed for every game, scrimmage, and

practice. All requests for known trips should have the request forms turned in prior to
the start of the season.

B. Other requests must be turned in to the School Athletic Director no later than two
weeks prior to the need.
C. If cancellation must be made due to weather conditions or other reasons, call
612-668-2315 and the School Athletic Director to cancel.
D. The District Transportation Department will not honor requests directly from coaches.
7. Transportation of Students
A. All students are to ride the district transportation (if provided) to and from all practices

and games, unless a transportation waiver has been approved.

TRANSPORTATION MEMORANDUM
To: School Athletics Directors and Coaches
From: District Athletic Office, Office of the General Counsel
Re: Guidance for Staff Transporting Students in Personal Vehicles

This memo is to remind all School Athletic Department Staff of the MPS policy and regulation regarding
transportation for athletic events. The policy is 6230 (field trips) and the regulation is 6230C (athletics and team
transportation). The policy and regulation allow for transportation of student-athletes via buses, vans, or taxis.
The field trip policy allows (in addition to buses, vans, or taxis) for transportation by parents/guardians, but only in
exceptional cases and only where a certificate of current insurance is on file with the District and permission is
obtained in advance. Neither the policy nor the regulation specifically allows for transportation of students by
staff.
Accordingly, staff members are not to transport students in their personal vehicles (unless the student is
also the staff member’s child). The only exceptions would be in an extreme emergency where student
safety is at risk or, in the context of athletics, students might not make the event. At that point, an
analysis of the risks and benefits must be made. For example, would a student be walking home in the
dark, alone, and in freezing temperatures? Or, again in the athletics context, is it a one-time event that
cannot be rescheduled, such as a playoff? It is the District’s expectation that this exception will be invoked
in only the rarest circumstances.

The District Athletic Department must be consulted and approval obtained before any Athletics Department Staff
member transports any student in a personal vehicle.
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OVERNIGHT TRIPS - (See appendix for forms)

All overnight trips taken by a student or a group of students in the name of the school are subject to
the following policies:

1.

w N

All trips must be approved by the School Athletic Director, School Principal and the Associate
Superintendent with oversight. The coach must submit overnight trip application forms (see
appendix).

All students are to be adequately chaperoned both in terms of number and gender.

All students must have permission forms on file with the coach prior to leaving on the trip.

All travel and lodging arrangements must be in accordance with District policies and
procedures.

COACHES PROTOCOLS IF BUS DOES NOT SHOW:

Step 1: Verify you received a confirmation email informing you the request was confirmed and
a bus scheduled. Confirmation emails come from MPS Athletic Trips email
(AthleticTrips@mpls.k12.mn.us) and this should be done PRIOR to EVERY game.
Step 2: Call Transportation (have confirmation number ready) to determine bus location at
612-668-2315 or 612-735-4309.
o If no one answers, call 612-668-2305 — This is a main Dispatch number so be patient!
Step 3: Call the opposing school to notify them of the transportation issue.
Step 4: Make alternative plans for the game (shorter warm-up, late start, reschedule game).
o DO NOT INSTRUCT PLAYERS TO DRIVE TO GAME
Step 5: Notify your School Athletic Director of problems and alternative plans in writing.
Step 6: School Athletic Director will forward to the District for investigation/confirmation that
athletics is not charged for the bus.

INJURY PROCEDURES
Common or Simple Injuries
A. All coaches should pick up a first-aid kit from the Equipment Manager and carry it to all
practices and competitions. Have Emergency Contact Cards accessible to multiple
coaches.
B. If simple first-aid is needed, the coach will administer it using the supplies furnished in

the first aid kit.

C. The Minneapolis City Conference has a contract with TRIA Orthopedics for athletic
training services. Athletic Trainers are assigned by TRIA.

D. If an Athletic Trainer is not available, the coach is to provide appropriate care.

Serious Injuries (suspected fractures, dislocations, back or neck injuries, unconsciousness or

any head injury)--Reference Site Emergency Action Plan created by the School Athletic

Director and Athletic Trainer.

A. A coach, Athletic Trainer or other responding party will stay with the injured
student-athlete.
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B. A coach, Athletic Trainer or other responding party will call 911, refer to the
student-athlete's emergency referral card for information regarding the injured
student-athlete.

C. A coach, Athletic Trainer or other responding party will call parents/guardians or
emergency contacts, if possible ask which hospital to send the injured student-athlete
to.

D. A coach, Athletic Trainer or other responding party should ride in the ambulance with
the injured student-athlete.

E. While the coach is on the phone, a designated person should be sent to direct the
ambulance to the injury site.

F. A coach, Athletic Trainer should always contact the home to inform parents/guardians

of any injuries.

3. Concussion Protocol (See appendix for forms)

A. All coaches must complete concussion protocol as required by the State Statute.
B. All student-athletes must have a return to play document signed by their physician or
Athletic Trainer.
C. See attached forms for additional information on concussion protocol.
4. Reporting Injuries
A. Inform School Athletic Director of all serious injuries.
B. If a coach is injured while coaching, an injury packet must be picked up immediately

from the School Principal’s Office. A “First Report of Injury” form needs to be
completed and sent to determine if Worker’s Compensation benefits are applicable.

EMERGENCY PHONES

There are many phones available for any situation that necessitates the use of the 911 emergency
phone number. Coaches are encouraged to have cell phone access at all times.

EMERGENCY PLANS/AED LOCATIONS

Schools are required to have building emergency plans for each practice and game venue. Coaches
are required to review emergency plans with their Athletic Trainer, teams and all assistant coaches.
Coaches should check with their Athletic Trainer and/or the School Athletic Director with any
questions.

RULES VIOLATIONS AND LEADERSHIP POSITIONS

Student-athletes holding leadership positions (captains, etc.) who are found in violation of MSHSL
and/or District rules which result in a loss of participation opportunities may be removed from their
position of leadership.

COMMUNICATION TOOLS

Coaches may communicate regularly with parents and student-athletes in person, via school email
or by school phone. The coach will provide a contact number for parents and student-athletes to use
in the case of an emergency ONLY.

12



SOCIAL MEDIA

Student-athletes are encouraged to always exercise the utmost caution when participating in any
form of social media or online communications, both within the Minneapolis Public Schools (MPS)
community and beyond. This practice is meant to protect students from unintended issues and
consequences. Student-athletes who participate in online interactions must remember that their
posts reflect on the entire Minneapolis Public Schools (MPS) community and are subject to the same
behavioral standards set forth in the Minneapolis Public Schools (MPS).

Social Media Expectations:

Student-athletes are expected to abide by the following:

To protect the privacy of Minneapolis Public Schools (MPS) students and faculty, students
may not, under any circumstances, create digital video recordings of Minneapolis Public
Schools (MPS) community members either on campus or at off-campus Minneapolis Public
Schools (MPS) events for online publication or distribution without express permission from
the Minneapolis Public Schools (MPS).
You should assume anything you post on your personal account could be read by staff,
opposing teams, coaches, alumni, or future employers. Be smart because your choice to
participate in athletics or activities means that you are always "on the clock" when it comes to
the rules and representing Minneapolis Public Schools (MPS). General athletics content may
be posted, but social media should not be used to speak poorly about another
athlete/coach/team/etc.
Failure to follow the above guidelines, as with other
MPS District policies may result in disciplinary action.

Social Media Best Practices:

When using social media student-athletes and parents should:

Think twice before posting. If you wouldn't want your boss, parents, or future employer to
see your post, don't post it. Don't post anything that you wouldn’t say openly in a classroom
setting.

Be respectful. Be positive. Treat others the way you would like to be treated.

Be honest. Be transparent. Always tell the truth.

Remember many different audiences will see your posts including fans, alumni, kids,
student-athletes, parents, staff, faculty.

Remember that the internet is permanent. Even if you delete something, it’s still out there
somewhere.

Social media outlets can be very effective when used strategically but they can also be huge
time-burners. Have a plan for your social media activity. Whenever you post something,
make sure it adds value so that there is a return on your investment of time.

Be in the right state of mind when you make a post. Remember, the internet is permanent!
Demonstrate Minneapolis Public Schools (MPS) Pride!

PARENT/COACH COMMUNICATION

Parent Meeting: The coaches for each sport during the three sports seasons (Fall, Winter, Spring)
will hold a parent meeting prior to the first game in each sport. Parents are encouraged to be in
attendance. The meeting will typically be held prior to or early in the season and allow parents to
meet the coach for their student-athlete’s sport, ask questions, and receive all information pertinent
to the season.
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PRESEASON MEETINGS

Each coach is expected to conduct a parent/participant meeting early in their season. At this
meeting the following topics should be addressed:

Squad selection process

Attendance policies (including Saturdays and vacation days)
School rules concerning eligibility, attendance, scholastic progress
Minnesota State High School League (MSHSL) Rules

Any specific team rules for your program

Transportation Policy

Award policies and banquet information (i.e. lettering)

Process for addressing concerns and/or complaints

Any other items of importance

©CoNoOA~EGN =

APPROPRIATE ADULT/STUDENT RELATIONSHIPS

At all times, students will be treated by District employees with respect, courtesy and consideration
and in a professional manner. Each District employee is expected to exercise good judgment and
professionalism in all interpersonal relationships with students. Such relationships must be and
remain on an employee-student basis. District employees must be mindful of the inherent positions
of authority and influence over students. Sexual relationships between District employees and
students, without regard to the age of the student, are strictly forbidden and may subject the
employee to criminal liability. This practice applies to all District employees at all times, whether on
or off duty and on or off of District locations.

District employee actions that violate this practice include, but are not limited to, the following:
1. Dating students.
2. Having any interaction/activity of a sexual nature with a student.
3. Committing or attempting to induce students or others to commit an illegal act or act of
immoral conduct which may be harmful to others or bring discredit to the District.
4. Supplying alcohol or any illegal substance to a student, allowing a student access to such
substances, or failing to take reasonable steps to prevent such access from occurring.
District employees shall, whenever possible, employ safeguards against improper relationships with
students and/or claims of such improper relationships. Excessive informal and social involvement
with individual students is unprofessional, is not compatible with employee-student relationships,
and inappropriate. District employees will adhere to applicable standards of ethics and professional
conduct in the Minneapolis Public School (MPS) District Policies. District employees must gain
parental consent and authorization through the school district before communicating with students
through means outside of the District communications channels or electronic technology network.
The request for consent must define the methods and purpose of the communication. This applies
to the use of employee’s personal phones or email accounts, text messaging, or other digital
electronic communication technologies.

REPORTING AND INVESTIGATION

Complaints and/or concerns regarding alleged violations of this policy shall be handled at the
building and/or District level. All employees shall cooperate with any investigation of alleged acts,
conduct or communications in violation of this policy. Upon receipt of a reported violation, the
District will take appropriate action to investigate and determine if a violation has occurred.

If so, resulting action may include, but is not limited to, notice of concern, suspension, exclusion,
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expulsion, transfer, remediation, termination or discharge. It also may include reporting to
appropriate state or federal authorities.

GENERAL CONCERNS OR ISSUES PROTOCOL

Any emergency situation or potential criminal behavior should be reported immediately to the School
Athletic Director or School Principal.

Step1: One of the greatest opportunities for student-athletes is learning skills for effective conflict
resolution. When there is a concern, student-athletes are encouraged to speak with their coach
directly. It can be very satisfying for all parties involved when student-athletes and coaches are able
to find mutually agreeable solutions for an issue that they are preempting to resolve.

Step 2: If the coach and student-athlete are unable to resolve the issue together, then parents with
their student-athlete may contact the coach. If a parent has a concern to discuss with the coach,
the parent should contact the coach at an appropriate time for both parties. An upset parent should
wait at least 24 hours before approaching a coach or parent after an athletic event. Under no
circumstances should a parent approach a coach or another parent in a harsh manner or
immediately before, during, or immediately after a practice or a game. Taking this time to reflect

on the situation, as well as honest and respectful communication should allow for more effective
dialogue ensuring a more successful experience for everyone. It is not appropriate for a parent to
request feedback from the coach about team strategy (including playing time), play calling, or other
student-athletes. It is appropriate for a parent to contact the coach with concerns about their
son/daughter’s behavior, their skill development, and for physical treatment advice.

Step 3: If the discussion with the coach does not resolve the issue, parents with their student-athlete
and coaches may contact the School Athletic Director to discuss the situation.

Step 4: if the School Athletic Director is unable to provide a satisfactory resolution, the parent

with their student-athlete and the School Athletic Director may contact the School Principal or

the appropriate administrator.

PROCEDURE FOR HANDLING COMPLAINTS

Parents/guardians and student-athletes who have a concern regarding a particular situation, team
player, or coach are encouraged to follow the protocol above. Any harassment complaints should
be submitted to the School Principal in support of MPS Policy 4002 — Harassment and Violence
Prevention Prohibition: Protected Classes. If you still have a concern, please contact the District
Athletic Director.

PARENT/GUARDIAN/SENIOR NIGHTS

Please use the following checklist as a guide in helping you plan this event.

1. Notify the School Athletic Office of the date.

2. Send letters of invitation to parents/guardians (include instructions as to time and place to
meet, how to be admitted, where to stand or sit, when recognition will take place, etc.)
Arrange for a room for refreshments, if desired.

Order refreshments.

Arrange for free admission. Give a list to the School Athletic Director.

Arrange for special seating, if appropriate.

Prepare a script for announcer and program (include pronunciation of names).

Prepare name tags.

ONOORA®
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9. Instruct student-athletes on how to acknowledge parents/guardians.
10.  Recognize volunteers.
11.  Notify the opponent's coach.

BOOSTER CLUBS (See appendix for specific information)

Coaches are expected to share the District’s Booster Club procedures and expectations with all
booster organizations. School Athletic Directors should also be aware of all Booster activities.

SPORTS BANQUETS

1. When a school sport has a banquet, it then becomes a school function, and the school
assumes responsibilities as it does for any other school-sponsored activity. Therefore, it
becomes imperative for the responsible staff member to comply with policies and guidelines
established for the purpose of regulating banquets.

2. All awards and/or items made by individuals, businesses, private enterprises, and clubs given
to a student must be of a non-promotional nature and can be accepted only if awarded
through the school with prior approval of the School Athletic Director. These awards cannot
exceed $100 (MSHSL RULE).

3. The following guidelines will be observed when planning for recognition programs for the

athletic squads.

A. Although the coach may wish to involve parents in the planning and coordinating of the
banquet, the banquet remains the responsibility of the coach.

B. All requests for use of the building and/or dispersal of funds must be handled by the
coach personally.

C. Banquets and awards programs may also be held at locations other than the school.

D. If the banquet is held at an establishment where alcoholic beverages are served, they

should not be served on this occasion. Parents, coaches, and guests, as well as
student-athletes are to be asked to respect this policy. In conforming to the
no-tobacco-use policy of the school, no tobacco products should be used at athletic
banquets.

E. The sponsoring organization must pay all banquet expenses. The costs should not
be prohibitive for parents/guardians and families. Provisions should be made to allow
players and parents to attend the presentation of awards without being required to
purchase a meal.

F. The District Athletic Department does not pay for post-season banquets or awards.
4. The following items may be helpful when making arrangements for the banquet.
A. To provide some initial organization, it is suggested that the parents/guardians of

team captains meet with the other parents and coaches of their particular
activity to decide how a team should be honored and to select a date that
provides maximum attendance.

An information letter should be sent to all parents/guardians.

Committees for tickets, programs, menu, decoration, etc. should be organized.
A decision should be made as to which teams in that sport should be honored.
For example, should only Varsity and Junior Varsity level student-athletes be
honored, or should tenth or ninth grade teams be included?

E. Banquet money should be collected in advance. Banquets are self-supporting.

0OO®
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F. All collected money should be deposited in the appropriate athletic account
from which all bills will be paid.
If the use of the school facilities is desired, a building permit must be obtained well in
advance. The main office can help with arrangements.

BUDGET

Athletics have a general fund budget established for them each year at the District Athletic
Office. These funds are used to pay for School Athletic Directors (Middle School), coaches
and other district funded items including Athletic Trainers, Officials, Engineer overtime,
transportation, officers and game security/supervisors.

In addition to district monies, schools get gate receipts from their home contests and
participation fees.

Numerous outside agency grants are applied for each year. These funds are typically used
for special projects and/or programs.

A copy of the budget should be made available in the School Athletic Director’s Office.

PURCHASING

All District purchasing guidelines must be followed for all purchases. All items MUST have a
school issued purchase order prior to placing the order.

The School Athletic Director will work with coaches to order all equipment.

Any items ordered without the permission of the School Athletic Director will not be covered.
School purchase orders should not be used for booster purchases.

For big ticket items, multiple price quotations should be obtained to assure competitive
pricing.

CONTRIBUTIONS - SOLICITATION OF FUNDS - FUND RAISING

Consult the District Policy prior to accepting any contributions.

Any coach wishing to conduct fundraisers must consider other organizations so that
fundraising activities are not duplicated. The following items should be considered before
beginning a fundraiser or solicitation request:

Goal of fundraiser - How will money be spent?

Impact on school and community.

Market saturation.

Are any other organizations doing this and will your participation negatively impact
other groups’ efforts?

Fundraised monies (generated and spent) must comply with District Policy.

The liability of the member, should they lose their product or money must be explained to all
participants.

oo wp

CLUB (FUNDRAISING) ACCOUNTS

Club accounts are maintained through the School Finance Clerk for fundraising revenues, banquets,
parent’s nights, team apparel and other miscellaneous expenses not covered by the school. The
coach is responsible for following District sport account policies and procedures and for ensuring

17



that a positive balance occurs at the end of the school year. Athletic account funds are considered
to be public money and can only be expended for the direct benefit of students.

PARTICIPATION FEE INFORMATION

Participation fees are set at the district level. This year’s fees are as follows:

Hockey....$240; Football...$90; All other High School Sports ....$75
See your School Athletic Director for information regarding fee reductions for students qualifying for
educational benefits. Student generated fees stay in the building to offset program costs.

TICKET PRICES

Admission to all sporting events is: $2.00 for home students, $6.00 for adults and $4.00 for away
students and seniors. Discount passes are available through individual School Athletic Offices
and online; $40.00 for an adult 10 punch pass card and $25.00 for a student 10 punch pass card.

ATHLETIC WEBSITES

There are a number of websites with important information pertaining to Minneapolis Public Schools
(MPS) Athletic Programs. They include:

District Athletics Website

Minnesota Adapted Athletics Association Conference (schedules)

Minnesota State High School League (MSHSL)

ATHLETIC DEPARTMENT AWARDS

PARTICIPATION AWARDS: These awards are presented to students who participate on a school’s
athletic team but have not earned a varsity letter award. These are available for student-athletes
participating on a sub-Varsity level team.
INDIVIDUAL SPORTS LETTERING REQUIREMENTS: Each head coach is responsible for setting
up their specific lettering requirements but all sports will require the following standards:

A. The student-athlete must complete the entire season.

B. The student-athlete must take part in practices to improve his/her own quality and the

development of the team.

C. The coaching staff may use their discretion in determining award winners.
VARSITY LETTER AWARDS: These awards are presented to student-athletes who meet
the coach’s Varsity letter standards. The first time a participant earns a letter for Varsity level
competition in any sport he/she will be awarded the Varsity chenille letter. Only one chenille letter
will be awarded to the student-athlete throughout their high school career.
VARSITY LETTER CERTIFICATES: Each time a student-athlete letters in any sport they will
receive a Varsity letter certificate. These awards are available with your School Athletic Department.
ALL CONFERENCE AWARD: This award is determined by criteria established by conference
coaches.
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ACADEMIC ALL CITY AWARD: This award is presented to senior student-athletes who have a
cumulative grade point average of 3.5 and have earned a Varsity letter award in two sports with one
letter being earned in the student’s senior year.

ATHENA AWARD: This award is presented to the outstanding senior female student-athlete in the

school. Coaches nominate and vote on this award. See School Athletic Director for specific details
to this process.

EXPECTATIONS FOR STUDENT-ATHLETES

The Athletic Department expects the following of each participant in the school athletic program.

To be a worthy representative of teammates, coaches, and the school community, abiding by
school and community expectations.

To maintain health and fitness levels by following the training rules prescribed by the coach.
To reflect the knowledge that commitment to victory is nothing without commitment to hard
work in practice.

To understand that athletics is just one part in the big picture with the cornerstone being that
a Minneapolis Public School (MPS) student strives to achieve excellence in all areas.

To learn to deal with adversity in an honorable way and to capitalize on growth opportunities.
To express feelings intelligently and appropriately.

To accept the responsibilities of team membership: support of teammates, cooperation,
positive interaction, and mutual respect.

To learn how to balance a demanding academic schedule with an arduous athletic training
schedule.

USE OF LOCKER ROOMS

All lockers, uniforms, equipment and supplies are property of the Minneapolis Public Schools (MPS)
and will be assigned for use by the student-athlete.

1.
2.
3.

The locker rooms are for athletic use only and only school issued locks are allowed.

There is no towel service for athletics. Student-athletes are responsible for their own towels.
Lockers are assigned seasonally and they must be cleaned out and equipment returned within
one week of the end of the season. All items left in lockers after the equipment turn in date
will be cleaned out and donated to charity. Student-athletes not returning equipment to the
Equipment Manager may be assessed a fine and will not be allowed to check out equipment
for their next season of participation until fine has been paid.

USE OF EQUIPMENT

1. All equipment is property of the Minneapolis Public Schools (MPS). It will be issued by a member
of the School’s Athletic Department.

N

Student-athletes will be charged a replacement cost for articles lost or excessively worn.
Theft will not be accepted as an excuse for not returning equipment and uniforms.

4. If a student-athlete drops out of a sport during the season, it is their responsibility to return
equipment and uniforms to the Equipment Manager.
5. Allissued equipment and uniforms must be returned within one week of the end of the season.
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ELIGIBILITY - MPS Policy 5560

1. All student-athletes must have a valid physical on file in the School Athletic Office prior to
participation in any practices.
2. All student-athletes must have a signed parent/guardian permission slip on file in the School
Athletic Office prior to the participation season.
3. All student-athletes are required to follow the District’s eligibility rules.
a. Credits - to be scholastically eligible for participation in athletics, students must

have earned sufficient credits each term towards graduation. Eligibility is determined
quarterly. The student-athlete is responsible for earning the number of credits (See
Chart).

GPA - In addition to earning a sufficient number of credits, student-athletes must
have an overall grade point average of 2.0 or a 2.0 GPA average the quarter prior

to competition.

Appeal - Students not meeting the grade point average minimums may be eligible for
an appeal, see the School Athletic Director for details.

. Students who are on an Individual Education Plan (IEP) or 504 Plan may qualify if they

do not meet the District Athletic Department’s minimum requirements. Have these
students see the School Athletic Director and/or IEP Case Manager.

Grade

End of 1st
Quarter

End of 2nd
Quarter

End of 3rd
Quarter

End of 4th
Quarter

9th

1.0

2.5

3.75

5.0

10th

6.25

7.5

8.75

10.0

11th

11.25

12.5

13.75

15.0

12th

16.25

17.5

18.75

Graduate

SCHOOL SUSPENSION: Any student-athlete suspended from school is likewise
suspended from practices and games until they are officially readmitted to school.

PARTICIPATION IN TWO ACTIVITIES DURING THE SAME SEASON

1. There may be times when a student wishes to compete in more than one activity during the
same season.
2. Permission to participate in both activities may be granted after consideration of the following

criteria:

a. The agreement of all head coaches and the School Athletic Director(s).

b. Demonstration of the student-athlete being able to meet the minimum participation
standards for practices and events in each activity.

c. The agreeability of the student athlete’s parents.

d. The student-athlete’s school, work and personal schedule, as well as the
student-athletes’ academic standing will be examined.

e. The effect on the team/group members will also be considered.
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COLLEGE REQUIREMENTS FOR ATHLETIC PARTICIPATION
(See appendix for brochure)

Student-athletes wishing to participate in college athletics must meet with their School Counseling

Office to properly sign-up for the NCAA Clearinghouse. All questions must be answered by a School

Counselor or NCAA.

FOR ADDITIONAL INFORMATION SEE THE NCAA GUIDE FOR THE COLLEGE BOUND
STUDENT-ATHLETE BOOKLET at http://www.ncaa.org/ under the student-athlete tab.

APPENDIX - ASSOCIATED FORMS FOR COACHES

Coaches Salary

Coaching Contract

Weather Related Conditions: Lightening, Cold, Heat
Coaching MSHSL Sponsored Activities

NCAA Eligibility

MSHSL Summer Coaching Waiver

MPS Athletics Booster Club Pamphlet

MSHSL Anyone Can Save A Life - Emergency Response Protocol Form
MSHSI Concussion Protocols

MPS Concussion Management Information
Heads Up: Concussion Fact Sheet for Parents
Athletic Transportation Request
MPS Overnight Field Trip Forms (see links directly below)
e Letter of Intent
e Parent Agreement
e Student Agreement
e (Chaperone Agreement
o TrpPl | Final |
MPS POLICY 4002 Harassment and Violence Prevention Protected Class
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Coaching Contract

Minneapolis Public Schools
@ ‘9 ‘ fﬂgﬂgg?ﬁg&g Department of Athletics

Urban Education, Global Citizens, Cn-Cl.lrI‘i:l.l|ar AS siﬁnm ent Cnntra:t
Ham e: Em ployee IDs¢
This is to verify your employment as: for
title narne of activity/sport
at Start Date: End Date:

Marne of School/Location

*+EIF YOU ARE HOT A CURRENT MPS EMPLOYEE, YOU CANHOTBEGIH THIS ASSIGHMENT WITHOUT COMPLETING THE HIRING
PROCESS W1 TH THE HUMAN RESOURCES DEFARTM EMT. IF YOU ARE &4 RETURMING COACH, YOU MUST COMP LETE & BACKGROUND
CHECK WITH THE HUMAN RESOURCES DEPARTMBENT BEFORE BEGIMMING THIS ASSIGHMBNT. FAILURE TO DO SO WILL AFFECT
PAYMENT, AHMD MAY AFFECT RUTURE BAPLOYMENT BLIGIBILITY***

PLEASE F&X COMPLETHD CONTRAC T TO HUMAM RESOURCES AT 612-668-0657, Attention: Jayda Sallis

Type of Pay:

CURRENT BAPLOYEE
You will be paid § for the activity, which is included in the extracurricular salary schedule of the
Minneapo ks Public Schools Teacher Contract Agreements, Policies, and Regulations. This salary is based on this year's contract. Any
change in the negotiated contract rate wil be adjusted to the salary indicated. Since this is a co-curricular assignment, & is based on
need and may be canceled at any time. It is effective on by for the time period noted above.

D HOM- CURRENT EMPLOYEE

You will be paid § for the activity as d etermined by the school or Athletic Dep artment. Since this isa co-
curricular assignm ent, & is based on need and may be c@nceled at any time. k is effective only for the time period noted above.

D Yolunteering not being paid.

This is a contract for aseasona act ity and you have the respon sibility to monitor and sup port the academic progress of the
students in this activity throu gho ut the entire school year. Coaches who do not teach inthe building mu st maintain the monitoring
by myaking per indic visits to the school. For coaches vho are not current Minneapolis Public Schools emp loyees, this contract is
contingent upon the above named coach passingthe criminal background check. Since this is a co-curricular assignment, it is based
on need and may be canceled at any time. i is effective only for the time period noted above.

sincerely,

Athletic Director Signature Date Principal Signatur e Date

| have read the above and agree to accept the employment assigned as outlined, as well as any additio nal exp ectation s that may be
included with this contract.

Signature
Date:
Printed Hame: SSHE
Address:
ity dae zip
Main Phones# : | i Additional Phones [
& wus curent employes of Mimmeapols Public xhools?  Yas _ Mo [fyes,lobTitle:

copy Distribution  Employes  Site Book [(Orgiel]  Pesonnel File  Site Athlketic Director DEtrict Athletics Departme nt [fax]
Rey 02,2014
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Weather Related Conditions: Lightening, Cold, Heat
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Heat Stress and Athletic Participation

Early fall football, cross country, soccer and field hockey practices are conducted in very hot and
humid weather in many parts of the United States . Due to the equipment and uniform needed in
football, most of the heat problems have been associated with football. There are no excuses for
heatstroke deaths, if the proper precautions are taken. During hot weather conditions the athlete is
subject to the following:

HEAT CRAMPS - Painful cramps involving abdominal muscles and extremities caused by intense,
prolonged exercise in the heat and depletion of salt and water due to profuse sweating.

HEAT SYNCOPE — Weakness fatigue and fainting due to loss of salt and water in sweat and exercise

in the heat. Predisposes to heat stroke.

HEAT EXHAUSTION (WATER DEPLETION) - Excessive weight loss, reduced sweating, elevated
skin and core body temperature, excessive thirst, weakness, headache and sometimes
UNCcoNsciousness.

HEAT EXHAUSTION (SALT DEPLETION) — Exhaustion, nausea, vomiting, muscle cramps, and
dizziness due to profuse sweating and inadequate replacement of body salts.

HEAT STROKE - An acute medical emergency related to thermoregulatory failure. Associated with
nausea, seizures, disorientation, and possible unconsciousness or coma. It may occur suddenly
without being preceded by any other clinical signs. The individual is usually unconscious with a high
body temperature and a hot dry skin (heat stroke victims, contrary to popular belief, may sweat
profusely).

It is believed that the above-mentioned heat stress problems can be controlled provided certain
precautions are taken. According to the American Academy of Pediatrics Committee on Sports
Medicine, heat related illnesses are all preventable.| Sports Medicine: Health Care for Young
Athletes, American Academy of Pediatrics , July 2000). The following practices and precautions are
recommended:

1. Each athlete should have a physical examination with a medical history when first entering a
program and an annual health history update. History of previous heat illness and type of training
activities before organized practice begins should be included. State High School Associations
recommendations should be followed.

2. It is clear that top physical performance can only be achieved by an athlete who is in top physical
condition. Lack of physical fitness impairs the performance of an athlete who participates in high
temperatures. Coaches should know the PHYSICAL CONDITION of their athletes and set practice
schedules accordingly.

3. Along with physical conditioning the factor of acclimatization to heat is important. Acclimatization is
the process of becoming adjusted to heat and it is essential to provide for GRADUAL
ACCLIMATIZATION TO HOT WEATHER. It is necessary for an athlete to exercise in the heat if
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COMPETITION INDEX FOR HEAT
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Heat Stress Risk Temperature and Humidity Graph

Feprinted with gemizsion fom Kol T, Kenney WL, Heat basance imits in footha uniforms: how different uniform

ensembies ater the equation. Phys Stortamed 2002,30(7).23-34,

----- LIME: Regular practices with full practice gear can be condueted for congitions that plot to the eft of
the === -- lire.

LIME: Gancel sl practices when the temperature and relative humidity plot to the right of the
ling; practices may be moved into air-conditioned spaces.

BETWEEMN AMD — —— — LINES: Incresse rest to work ratio with breaks every 20 minutes and
all protective eguipment should be removed to practice in shorts only when the temperature and relstive
humidity plot between the and ————lines.

BETWEEN —— — — AND == === LIMES: Ineresse rest to work ratio with bresks every 30 minutes snd
wear shorts with helmets and shoulger pads only when the temperature and relative humidity plot between
the ————ang-=-=-- lines.

Hest risk rises with ineressing hest and relative humidity. Fluid breaks should be seheduled for all practices
and increased as the heat stress rises.

A S degrees to tempersture between 10 AL & 4 PR from mid May to mid September on bright, sunry
days.
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Coaching MSHSL Sponsored Activities

COACHING MSHSL-SPONSORED ACTIVITIES

This dosum ent is intended to provide spesific inform ation regarding youw high sshool soaching assigmert and Minnesota Stale High School League bylaws
petaining to student digikifty. Feview the falowing League bylaws which may dfect your sortact with your sthlates outside of the high school sports seasan.

Comact your athleticactieities diector or the Laague if you hewve amy quastio m about thase byEwa.

Bz 203

CampsClinics

DURING THE SCHOOL YEAR

During the sdool year, members of the Righ schal
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SUMMER Wi [VER
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MOTE: & amp/ dinic p articipation fees mustbe paid by

the student or students parentorquardian. Coaches

and or booster ol b cannot pa e sude mtto ate nd

@ camprdinic or paficipate on & non-sdool team.

Sdiools may net issue sd ool unifom sfornen-scheol

e, Sahon b may e ntor lease equipment,i.e. shoulder

prads, Football Relm ets, et to students frtheir perzonal

use in camp s chnics, or kaque s during the summer.

Famaltica:

1. Fimt vioEtion: sfer comfimation of the first
uinlatio n, e stud ent sha lllese eligibiity I THaT
SPORT for the n et consecutie imerscho b st
Goests or e weeks ofthat season, whicheveris
qredter. FEher: arefewer thantuo events remaining
inthat sport, th e loss of elig ib iy will oo minue nto
the next seasonin that gport
WOTE:This means that a senior who vioktes
the bylaws atthe end of @ sport seazon will lose
elgibity for tuo games in the nectspot zeazn
in which the student pa ticipate 5.

. e nd wio B o nzeFter oo mfim gtion o fthe second
uinlation, the sudent shal lose eligbiity (4 TH AT
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Tearn and Ihdividual Sports
1. Duringthe high echool Beae on:
£ Students may receile ooaching, training or
lezzans in that zport from a sounce other than
the schools coadhing saf Training shall be
defined to include receiwng instruction in the
technique sand skils of a pariculr sport
E. Hon-Bchodtrainingdunng the high achoo
geao nfo rathisbeaw o qualifyas indiidual
compatiom to the state tournament:
SRR, OGS Cowriy Wl Sk
G R SHES,  WreRWE SRekio6iR e

Lea gonedTraining: During the MSHSL high
sChii | seasonathletes may ke lessons fom
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without §mit &= to where, when or Whe may
provide the training. ahietes may notmiss a
high school prRctice, game, or me etto ke a
les£on ortrinfora non-schon e ot
Coompest dion coth ketes wil be able th compets
in mon-zdh ool events o mpettion s that do not
match the euents in which athktes cumenty
compete i high £cha ol oo mpetiion.

C. Coaches may cominue to conduct practice
and training for all zquad memboers, incding
the students who hawe been elimingted fom
to urname mecom petition, umtl completion ofth &
stete touma ment i that sport

Sazgon Definiion:

The seamon begins wih the offic&l opening date

of pra dice an d ends when the stud ent or s dent's

team i elimin ated fromfurther MSH SLto urname nt

Gom petition.

During the achan | wear, priorto and follawing

. thehighechoolepade BeaBon:

£ Coaches shal netinfAuence or direct @ sude nt
to partidpate as @ member ofa team orasan
ind midual comp etitor in & non =choal league,
camp, clinic, or to wke private or group
instruction orlessons,

E. & student who has been a member of a
high schoolte am [E-squad, junier varsty o
uarsity] may not receive coaching, training
of private lessons from a sakied or non-
zalefied member ofthe schooks sophom ore,
E-squad, pmior varsty or varsity coaching
stefFin that spoit

During the Bummer vacation psriod:

Dluringthe sum mervacation perid, m ember schin

may weine *2-E aboue and permit sudents

receiue coa chingfrom a mem ber of the high schaol
seffunderthe provisions of the summ er coa ching
waiver, Comtaet your ath ktc directorfor a dditional

i mm ation.

summer vacaion Definiion:

lith the exception of Baseball and Gils' Softball,

thi UMM er waiter period als D dud ez 8 one Aeek

no-contact pedod ol the week of July Fourt.

Capaim Pradtics:

Captain: prctce is primarily for e purpose

of physical conditining and salaried or non-

sakfied sohool personnel May nof be invaled
in any capaciy B i the responsiiity of schaool
officials o become @ware of the pre-season

& ctivitie zin their schoo 1 strictan dto verify th atth ¢

Fpiitand imbent of th e L eag e ks are mspectsd.

Opsan Gym:

Open gym referstothe use of the scho ol faciftes

forrecreational activtes. The characteristics ofan

opeEn qym are that

1. The school facifties are available fr swd ets
to particpate ina numb er of activite 5

&, The recreational activie s are open to all

st dents;

ofactivitiesp rouid edinthe sdoolimersd Betic
athletic program;

d. There i o requirementforsud emts to atend
opeEn Qym activities az a premquisite for
me mbership on @ high scho ol team .

I mpratat ion -

0. Can high school coa die = particp ateas a player
ona -0 ol ka queteamor ingam es during
opien qym with students th ey oo achon theirhigh
<ot ininl e @m.

A M0 isee pRROSOpRY OF te mitre i S
Hiph Schol Ledgee drat Swwents Svoold
e e oppoviznny D e e & 3 e el of
Jeifties o do 3o bRy S itk a0
SOONES SEFAT YT ot att ece ariiilies ae
iy o ool e o dieried by 3
AU PN - SR PR O e R 5
ity 0 podeiin AT T e e Hhe
et Kk A0 COACE 35 & pantinand
e s e it OF the rule WhDE seeks o
A SO R RO OV Eielivy e
inflwence ofF Suests o panipae oF KO-
IO BT S0 R DS (AT

Bz 307

Urdue influence on Students
fsystem offines shal be imposedfor schoo ks whose
personmel exert undue influence on swdents to
participate on non-zchool teams or to atbend camps,
clinics, open qym, captring practice, ueightie ning or
uih er relate d activiies.

Bdaw 308

Urdue Solicitation of a Student
Aany uerbal or written contact initiated by a
representative of another schoal rezulking in the
fransfer ofa stud ent will be considered as azserting
undueinfluen ce, forwhichthe schoolmay be pu blicly
censured, remaoed from tournament competition,
suspend ed from the Leaque, or fined.

Bz A6

Phy=zical Developrnent Program s
Group and individu alp hysi | develop ment program 5
opents allstude mbs betue en the close of one seazon
andthe opening ofthe next seazon are en couragqed.
The uze of hig A #ch a0l  ymaaziums and other ath ke
fadlities during the same period iz &l encouraged.
Martio nal Federation quid elin esfor oo nducting p roq mm 5
fior phyzical d evelop mentwill ap ply. This means that
coach ngofsportte chniqu es and skilsto sud emts wha
haue participated on high schoolteams is @ wiolation
ufthe bywand mustnotbe inclded i the program
which would emphasize physicald evelop me nt rath er
than zkills and techniques of specific sports. Chalk
ks or Skull session e mp hasizing port skilk and
tediniques is a violation of the bylaw. There zhall be
Mo Gomp ulsionon gthlete sto pariipate in the program
s @ qualifi@tion for being on a Righ zchool tea m.|
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LT CONCHING MSHAL-SPONSOREN ACTIVITIES

COMPLETION OF ONLINE RULES MEETING & CONTINUING EDUC ATION
REQUIREMENTS

Ewery three vears, all Coaches must complete the League Continuing Education Regquirements
[CER) az detalled on Coaches Cliphoand on the League wehste. M| Coaches must cormplete an
annual online League Pre-Seaszon Rules Meeting ifa meeting iz cond ucted) forthat sport. Coaches
wha do ot complete the CER and who do not cormplete the Fules hiemretation Mesting or pazs
the written Fules htempretation Eqrm with an B0%or beter score wall be imme diztely ineligible to
coach MSHEL-sponzored programs.

Penakty

Failure to pazs the rules fest and the CER makes the Coach immediate by ineligible to coach in the
regular seazon and post 22 azon.

CODE OF ETHICS FOR. COACHES
Acoach will be i wolation of the standards forgood sportamanship establizhed by the Minezota
State Hoh School League by

A, making de grading Lrtical remarks ahout officials during or aftera conte 2 ether on the field of
play, fromthe hench through any public newes media, zocial media or oth er electronic media;

B. detairing the officials followan g the contest to request a miling or explanation of actions taken
bythe official; or
. heing ejected from any contest.
Actions and Response:

e gative actions bya coach shall be reported to the League bythe school and byrthe head conte gt
official. The zchool shall document the results of their inwe gigation and actionz fken, where
necegzary and approphate .

Penalties:

Penalties for wolation of these standands may include, bt are not lmted to, reprimand , cenaure,
finez, or other actions az deemed appropriate bythe League Board of Dire ctors.

PRIOR. TO AND FOLLOVAMG THE HIGH SCHOOL SPORTS SEASON,
A COACH:

HAY

o Conduct a preseazon meeting to revien tearn registration, MSHSL niles, trooot information
and otheradmini drative temsz. Mo coaching or ingthuction in the zhills or stratedies of the sort
iz pemizahble.

® Prowide carmp and non-school team information to athletes f approved fora surmmer weaiwerand
authorized by wour athletic director to do =0

& Prowide coaching dunng the sunmer wacation period 1 approved for sumeer waiver.
Fef. Blgw 208

HaY HOT

® Provide coaching, instuction training , etc.to athletes of the v high school B-squad , junior varsty,
or waraty teams (unle sz approved for and during summer namer penod).

® [irect athletes to play in a league orto attend a camp or chinc.

® Place athletes on a moster, develop or organize a team roster, draft players for a team, zelect,
gecre, of othennige influence the placemert of athletes on a tear for league s, toumamentz,
catrps, of clinics, other than those athlete s approved for a surmmer coa ching naiwer.

o [irect or undulyinfluence an athlete to participate in open gy, captaing practice, ar on non-
gchool teams, league s, camps, clini s, or neight training.

& Organize, superdze, dired, orothennze patidpate inthe organization of captaing practice .

LAST DATE TO JOIH A TEAM

L. To bhe eligible for section and wate
cotrpettion, a shudert rmust be amerber
of that =chod's team not later than the
fouth Monday [the 22rd calendar day]
framthe official start of that =port =eazan.
B. Merrberzhip Defined: L guderit rmust:
1] Be practicing with the high schaol
tearn;

2] Be onthe zchools master eligibility
lizt; and

3] Be underthe bodane of the League.

. Exceptions: At the member school’s
dizcretion, Sudertzmaybe allavedtajoin
atearn aterthe fourth Monday [the 22nd
calendar day] frarnthe official tar of the
that zport s2azon and be fullyeligible for
pozt-zeazon compettioniftheymeet any
of the three conditions [1, 2 or 3] helaw,
1] Transfersiuderts who becme eligible

it their newschool
2] Studertz, who are paricipating in

another sport and wizh to drop that
spart oF participate in 3 second
spart duting that =ame spot easan,
provided they hawe not delayed
their merbership in order 1o gain a
corrpetitive advartage .
Studerts who were under the care
of a phosician and were medically
uhablets pintheteam bythe specified
date. Students rust hawe written
docurmentation from the physician.
Studerts who join 3 team after the
fourth Manday [the 22nd calendar
davy] from the official start of the that
sport zeazon, but nho also meet any
of the three conditions [a, b oor ]
helows are eligible ORLY for regular
zeamh corrpetition, not post-meazon
catrpetition.

a] Paticipated onanon-schooltearm
or a3 ah individual cormpetitar;

h] Paticipated in a camp or clinic;
ahiddor

c] Receiwd private instruction in
that =port during the high school
LT

3

q

'MSHSL Coaches
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NCAA Eligibility

woroten W0
48 0, 000 college ath'lites

from 1, 121 colleges and universities

make up the 19,000 leams

that send more than <+ .. ¢ ;

54, 000 pérh"cipan& |

to competa aach year in the NCAR's
90 champioﬁkhips
" nd4 sports

T acrosssdivision's.

NCAA Eligioilty Center

GRADE 9

‘ ! !l!l!
Flan

+ Start planningy now! Take the nontoourses and eam the best
0fackes you can,

+ b vour couraelor for a listof your hich school's HCAS o
ooyl o tmake sure you take the nigft classes, O find your
i achonl's 1t of NCAR core courses at elgbiltycentzron.

GRADE 10

Renister

+ Regjister with the NCAA Elyibdty Center 2t elioibitycenteron.

+ Hvoufall behinct on courses, don't ke shorouts b catch up,
sk yeur couraelor for help vith fincing ap proved corses or
PIOGrETS Yol can ke,

GRADE 11

Sty

+ Chack with weur counsekr o make s you ar on frack to
oraduatEontime

+ Take the ACT o SAT and rrake sure we gt vour scoms by
Laing code 5959

+ It the ercl of the vear astyour counsglor o upload your
officil trnscipt.

GRADE 12

Gradirale

+ Take the ACT or ST again, f recessan; and male sugwe
ot your scoes b Using cock 9968,

+ Peuest vour final areteursm certfication after Apr 1.

+ Mty yeuy opacduate, ask your counaslor b upload your

final officil ranacript with proof of craduation,

eligibilitycenter.org
NCAA.ory/playcollagesports

NGAA org/stucentfaq

@ncaa ac

@ Eligibilty Center
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NCAA Eligibilty Center

Core Courses

This simple formulz will help you meet the
Davsions | and ll corecotirse: regurement;

ko GPA, you neecfa highe
forati licn

ACADEMIC
STANDARDS

DIVISION |

To play sparts at a Division |
sthoal, you must graduate
framm high scheal and

et ALL the follawing
retjuirerments:

1. Cormplete 16 NCAL oo coursss:
+ dyears of English
+ dyears of math (Akehra 1 or highed

+ 2 years of natualiphyaial scence (mchiding one vear of lab
arience if your high school oftes )

+ 3 years of sl scEnce
+ 1 ankitional vear of Englah, math o natural/ hysinal acence

+ 4 anfitonal vearsof English, math, natural/physical scence,
sorial soence, forsion lnguane, cormpartie wligion or
phiksonhy

2, Commplate 10 NCAA e courses, inclucing seven in English, math
of naturlphiaal scince, before jourseventh semester.

3. Eam at lesta 2 3 G inyour NCAA com ooumses

4, Eam an ACT sumscomor 3T combined scoethat
rratches your core-ceurse GPA on the
Diision |slcing scal.

DIVISION Il

To play spants at a Divisian |l scheal, you must graduate
frarn high schoal and meet ALL the folkowing reguirements:

1. Complete 16 NCAR cone courses,
2, Ban at st 2 2.0GPA in your NCAK o courses.
3. Eam an ACT sumnacate of 88 or an 24T corrbined score of 820,

1. Complete 16 HCAR cone courses
2, Barm &t st a 2.2 GPA in your NCAR ool courses:

3. Bam an ACT sumscoreor 3AT cornbined score that rratches
jourcos-course GPA on the Divisien || sliding scae.

Tooplay spotts at & Diviion || achool, you must complete these
NCAA corecoumes:

+ dyzars of English

+ 2 years of rrath (A oebi 1 of higher)

+ 2 years of natural ar physical cience (inchiding ane vear of kb
soience yaut high schooleffers 1)

+2 yearaof social scEnce

+ 3 ackltional years of English, math or naturalor physical
SLENCE

+ 4 ackitional years of English, math, naturalor physical science,
sovial science, foren lancuage, comparative rehgkn of
phiksaphy.

DIVISION Il

Division N schepels provide an integyate environment facusing
on acackmi suocess while offeng & corrpetitve ath etics
emiton rrent, While Division [l schorks oo not ofter athletics
acholarships, 75 percent of Diision [ student -athistes eoeve
same formof rent- or nes-based financial aid.

If o e planning o attencla Divisian Il school, vou o net nesd
o egistar with the NCAL Eligibilty Center Diviskan Il sxhook
set theirown ackrissions standards.
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MSHSL Summer Coaching Waiver

MSHSL SUMMER COACHING WAIVER REQUEST — COACH

THIS FORM MUST BE ON FILE WITH THE DESIGNATED SCHOOL REPRESENTATIE OF YOUR
SCHOOL PRIOR TO ¥ OUR. INVOLVEMENT AT AN ATHLETIC CAMP OR CLINIC OR WITH A NON-
SCHOOL TEAM THAT INCLUDES STUDENTS WHO HAVE PARTICIPATED ON THE VARSITY,
JUNIOR VARSITY, B-SQUAD OR. SOPHOMORE TEAM REPRESENTING YOUR. SCHOOL.

[ ] INDIVIDUAL OR TEAM SPORT

| understand that MSHSL Bylaws permit me to coach students from my school who have participated
at the warsity, juniar varsity, sophomoare ar B-syuad level from June 1 through July 31. YWith the
exception of Baseball and Girls' Softhall, the summer waiver period also includes a ane-week no-
contact period in July the week of July Fourth (please see schedule below). lunderstand 1 am not to
have any contact whatsoever with thos e students during the one-week no-contact period.

| further understand that | may continue ta coach these students through Labor Day if said coaching is
a natural extension of the summer team season and if my athletic director has approved that coaching
extension. (Exception: Soccer surmmer waiver period ends onthe Sunday before the first allowable
day of practice )

| understand that | may not require students from my school to participate as an individual ar as a
member of a non-school team. | understand that doing so or implying that they must do so0 may be
considered to be Undue Influence and that my school may be fined up to 1 000 far such a wiclation. |
affirm that | am not violating the above.

| arm asking my school for a waiver to coach those students, in grades 7-12 who participated with my
high school program this past season, on non-schoal teams ar in non-schoal events under the terms
identified in this document in the following sports:

1 2 3 4 |

| SUMMER CAMP OR CLINIC

| understand that MSHSL Bylaws permit me to coach students from my school whao have participated
at the varsity, junior varsity, B-squad or sophomare level from June 1 through July 31. YWith the
exception of Baseball and Girls' Softhall, the summer waiver period also includes a one-week no-
contact period in July the week of July Fourth (please see schedule below). | understand | am not to
have any contact whatsoever with thos e students during the one-week no-contact period.

| understand that | may not require students from my school to attend & camp or clinic with me or other
coaches from my school. | understand that doing so may be considered Undue Influence and that my
schoal may be fined up to $1,000 for such a vialation. | affirm that | am not vialating the above.

| am asking my school for awaner to coach those students, in grades 7¥-12 who participated with my
high school program this past season, in camps or clinics under the terms identified inthis document in
the fallowing spaorts:

1 2 3 4

Coach's Signature Coach's Mame (please prinf) Date

The Summer Waiver Mo-Contact Period dates consistently run Saturday through Friday, except when
July dth occurs an a Friday. The approved dates are:
2015_. Juby 4 — July 10 [Saturday — Friday) 2016 July?2- July 8 {Saturday — Friday)
2007 . Juby 1 —July ¥ {Saturday — Fridayj 2018 June 30 — July b (Saturday — Friday)
2019 June?9 — July 5 (Saturday — Fridayy 2020 June 29 — July 5 (Monday — Sunday)™
2021... Juby 3 —July 9 (Saturday — Fridayj 2022 July 2 — July 8 (Saturday — Fridayij
2023... Juby 1 — July ¥ [{Saturday — Friday) 2024 June 29 —July 5 (Saturday — Friday)

Fewvized 7-15-14
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MPS Athletics Booster Club Pamphlet

Booster Clubs MAY:

- Volunteer time and raise money.

- Contribute funds to increase students’ opportunities and
better enhance their experiences.

- Print promotional items like team schedules, programs, and
yearbooks (subject to the School Athletic Director’'s approval).

- Financially support the program b]' providing additional fund-
ing for coaches, staff, and event workers.

- Drganize team events, such team meals,

- Discuss as official business any ibern that meets the definition
or function of a booster dub as cutlined on the previous page.

- Oﬂenh' discuss or perform a performance review of the head
oach, coaching staff, andfor coadh funded by the booster

club The School District has sole authority over all staff deci-
sions (hiring, renewal. termination, etc.).

- Openky discuss playing time issues.
- Withhaold or condition contributions (financial or other) to the
prograrm in order to conhol the hiring or firng of the head
coach or staff membaer, the playing time of certain athlates, or
any other dedsion under the cnon | District’s authority.

Oﬂ‘er up a petition by booster dub members to hirgffire a
coach,
- Plan, arganize, or atbempt bo t an off-sesson tran-
ing program without direction or consent from the head coach.

as official business any itern that does not meet the

dehnmon and function of a booster dub as outlined on the
previous page.

Banguets

- The head coach and/or Athletic Director is responsible for all
facats of the end-of-season awards banguet, & any. The h
coach may delagate these responsibiliies to the booster dub:
hewwever, the pro-gram and the agends must be spproved by
the head cos

Fundraisers

-Fundraizing iz & necessary part of high school athletics today. We
are very thankful for I’l-e orts of ars'ﬂs and booster clubs. AII
donations, gifts, beguass rants must comply with
and are subject to Mlnnm:-hs Public SEhDCsi Palicy 3280 and Regu-
ion 3280A. Full details of this policy and regulation are found at:

hitp:/ pelicy.mpls.ki2.mn.usfincome_2

- Membarship on a team and/or playing time is not affected in any
wiay by the amount of money a participant raises.

- Booster club dues and other fees should be refunded to students
wheo are cut from the team.
MSHSL Basics

- Booster dub activities must be in compliance with MSHSL polices,
ncluding Title D¢ and student elbgibilty.

- Mo booster dub member may recuit or encourage athletes from
other schools to transfer to the Minneapalis Public Schools.

- Booster clubs are prohibited from paying an athlete's sports partici-
pation fee or fees to attend a camp or dinic.

- Coaches are allowed to work with their teams only during the
designated MSHSL season and the summer waiver pariod.

- Mo coaches, paid or volunteer, may supervise captains’ practices.

- Captains’ practices may be scheduled ugulno two weeks before the
start of the season by submitting permit onlne at
wrneer. mpls. k12 mn.us B Cormmin ucation

- Adult supervision is required at capt.mns practices. but student
Darh-clpatlun should never .qbe mandated or required.

Thank You

This document was created to set guidelines for interactions be-
tween booster clubs and MPS athletic programs. It is meant to be a
tool wsed to bemer relaticnships, d.an?y procedures and rules, and
wet the sta successful seasons. Parants, without your help we

- The awards gwaw out at the banguet are the sole
responsibdity of the head coach.

- Awards programs or end-of-season banquets are expected to
be alnohoEFree.

Advertising
- Consistent with District policy, the District Athlebe office nust
approve all advertisements.

- The schools athletic office reserves the right to pull programs
thil;have not been approved or are not consistent with Destrict
va

Purpose and Function

Booster dubs play 2 kay role in supporting Minneapolic Public Schocls
athletic programs and we are very thankful for the many poesitive
contributions they provide. A booster club is defined as an organiza-
tion that is formed to help the efforts of a sports team or
organization. Support is shown in many ways, including vol-
unteering time, raising money, and contributing funds to increase our
students” opportunities and better enhance their experiances.

Booster dubs exist entirely outside of the School District.  They oper-
ate as separabe entities and may perform, meet, or organize in an',r
way. in accordance with the above-stated definition, that

‘boosts’ an MPS sports team or organization. They establish thelr
own governance, generzte their own funds, have their own bank
accounts, and, independently, dacide how to use their funds,

It is the charge of the Minneapolis Public Schools Athletic Department,
in partnership with individual school administrations, to  ensure that
booster clubs operate within their defined parameters. MPS retains
the right to disassociate itself from any booster club that does not
abide by these parameters or fails to follow any other District policy or
requlation or city, state or faderal law, ragulation. rule or ordinance.

Getting Started

1) MPS encourages all booster clubs to organize as a 501{c }(3) non-
profit crganization.

2} Each booster club should hawe electad or appointed officers in
accordance with the 501(c N2} regulations. IF a booster club is not
organized as a 501{c )(3) nonprofit, then the officers for the club
should include & president, a treasurer, and a secretary.

3} Booster clubs should have all mestings open to the public, follow a
set agenda, and record minutes of each mesting.

4} A representative of the School District (District Athletic Director,
Building Athletic Director, coach) should be notified of all booster club
mestings.

T} Pricr to the first practice of 2ach season, each booster club must
provide the names and contact information {address, phone number,
email) of each club officer to the School Athletic Director,

Guidelines for 501(c)(3)0rganizations

1) Each club must remain in goed standing with Sta‘be and Federal
lzws to be recognized 25 3 "Boester Club the Di

2} To remazin in good standing each club should do the following:

a. Obtain a Federal Taxpayer Identification number, 2 State Employ-
er's ID number and if approprizte, & State Seller's Permit
Mumber (Sales Tax).

b. Comply with Federal and State charitable fundraising laws by:

woould not ge able o p-ruwde quality athletic programs for all Minne-

apohs Public School

MINNEAFPOLIS PUBLIC SCHOOLS
ATHLETICS DEPARTMENT

EXECUTIVE DIRECTOR: DR. KEITH BROOKS

DIRECTOR: TBA

ASSISTANT DIRECTOR: DAVE WICKER

1250 WEST BROADWAY AVENUE
MINMNEAPOLIS, MINMNESOTA 55411
PHOMNE: 612-668-0600

i. Becoming incorporated in the State of Minnesota
[devalop &fglaws and articles of incorporation and follow
requiremants for opersting as such) a5 3 nonprofit
corporation;

ii. Registering with the State Attorney General's Office
as a charitable organization;

iii. Requesting recognition from the IRS a5 an exempt
organization by filing Form 1023; and

iv. Annuzlly filing a form 930 or "post card” filing as
spplicable with the IRS and annuzlly file Charitable
Organization Annual Report with the Minnesota Attorney
Generals office

. Clubs not set up as non-||::n:ﬁ|3 will need to demonstrate to  the
District that they are complying with applicable laws pertaining to
reporting of revenus and expenditures as a for profit corporation,
partnership or individual.

d. Provide the District (Principal fAD) with 2 copy of the
approprizte annual tax reporting returns filed with the appropriate
Federal and State agencies upon request

Note: MPS cannot and will not give booster clubs legal
advice. Bmh'\r cfubs should ft their own Y

Finances

1) The booster club treasurer should handle all dub funds and
deioslt the funds into an authorized bank account held by the

The treasurer’s repert should contain all transactions that tock
ce prior to each club mesting.

5& All club bills must be pald by check., never cash. No checks

ould be written out to "cash.”

4) Sales lips, receipts, or invoices are required for all expendi-

tures.

5) Financial records of each booster club should be open to all

mermbers and the general public.

2 At no time may 2 coach or other District staff member have
eck writing authority.

7) It is mandatory that bwo members should be involved in the

authorization and signing of any check.

8) All purchases for students or the activity must go through the
School District (see purchasing saction).

3) At least two members should tsbulate all funds collected and

provide the treasurer with a signed procesds receipt.

10) Bank statements should be reconciled by the treasurer and

reviewead by someone without check signing authority.

11} Minneapclis Public Schools has the right to request tax state-
ments, recaipts, expendituras, and balances.

Booster Club Guidelines and
Procedures ui by
Minneapolis Public Schools

-DRAFT-
Brett McMNeal
Edison Athletic Director

TBA
North Athletic Director

Kenny Maxey
Patrick Henry Athletic Director

Dennis Stockmo
Roosevelt Athletic Director

Amy Cardarelle
South Athletic Director

TBA
Southwest Athletic Director

Regagie Perkins
Washburm Athletic Director

Purchasing

Booster clubs wishing to purchase athletic equipment for their tzams
must go through the School Athletic Department for approval. Booster
clubs sht:lulrlg not purchase equipment independently. When

uiprent is purchased with denated funds, it becomes the property
cE:?H'\e Schoal Bishid:.

After the School Athletic Director has approved an equipment request,
the beoster club should donate the funds to the School Athletic De-
partment, specifying its purpose. The School Athletic Department will
then complete 2 purchase order to initiste the order. All equipment
and supplies must be shipped to a School District address.

The Athletic Department cannot give out the School Districk tax-
exempt number.

If a booster dub is Furbdbadq a coaching position (in whole or in part),
the funds must be do to the District Athletic Department pricor to
the start of the season. At the end of the season the District Athletic
Department will use the beoster club funds to the coach. The

ool District is the sole aulhori;y and makes zll decisions regarding
the hiring, renewal, termination, direction, and discipline of coaches—
even if booster dub deonations are used to fund the position in whols
or in part.

Billing to Booster Clubs

All transportation, fzes, and equipment purchases must be approved
by the School Athletic Director.

The District Athletics Department will bill beoster dubs for amy bus
transportation that exceeds the District budget.

The District Athletics Department will bill booster dubs for any fees
for tournaments or games excesd the given District budget.

The District may bill booster club for suglles,l’equlpment that exceads
the Districk budget. All donations must ba turned into the Athletic
Department pricr to ordering.

Websites

Booster clubs wishing to link to the School District’s website must
kesp appropriate and accurate content. Booster club websites must
also comply with the School District's student data privacy policies
and regulations.

Names, Logos, and Mascots

The names, logos, and mascots of MPS schools and athletic teams
are the properfy of the School District. Booster clubs may not uss
school names, logos, andfor mascots without the School District's
exprass, written permission. Written permission must bz obtzsinad on
an annual basis and is subject to immediate revocation if the dub
viclates any School District rules, regulstions, or polides or if the
name, logo, or mascot is used in an inappropriate manner,
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MSHSL Anyone Can Save A Life - Emergency Response Protocol Form

ANYONE CAN |SAVE ALIFTE

RESPONSE PROTOCOL -Section Athletics & Activities

COACH

SPORT/ACTIVITY

LEVEL

SEASON

1ST Call 911 911 911 911
2" Call C: W: H-:
3rd Ca” C: W: H:
4th Ca” C: W: H:
5™ Call C: W: -
Nearest Phone: Practice: Game:

AED Location- Practice: Game:

EMS Access Point: Practice: Game:

EMS Cross Street: Practice: Game:

In the event of a cardiac emergency the trained coach/advisor be the lead responder and will
activate the student response teams as follows.

Lead Responder
If someone collapses, is not breathing normally, and is unresponsive to shaking, initiate response protocol:
1. Instruct Emergency Call Team to call 911 and staff numbers listed and send someone to the EMS Access Point.
2. Instruct AED Retrieval Team to get the AED from nearest location and find the Athletic Trainer.
3. Position the person on his/her back.
4. Putone hand on top of the other in the middle of the victim’s chest. Keeping your arms straight, push hard and fast, at
about 100 presses a minute. Let the chest completely recoil after each compression.
Take turns doing CPR with fellow responders. Keep CPR interruptions to a minimum.
6. Once the AED arrives, turn it on and follow the voice prompts.
a. Remove clothing from chest.

v

b. Attach electrode pads as directed by the voice prompts.
c. Stand clear while the AED analyzes the heart rhythm.
d. Keep the area clear if the AED advises a shock.
e. Follow the device prompts for further action.
f.  After EMS takes charge of the victim, deliver AED to Tournament Director for data download.
911 Team
Student 1. Call 911: Provide the dispatcher with a quick description of the medical emergency.
Provide the dispatcher with the EMS Access Point and Cross Street as listed above.
Student 2. Go to the EMS Access Point to meet the ambulance.
Student 3. Call Emergency Contacts (2"-5") as listed above.

Provide a quick description of the emergency and provide the victim’s name and location.

AED Retrieval Team
Student 1. Retrieve the AED and give it to the Coach/Lead Responder.
Student 2. Locate the Athletic Trainer and escort to the medical emergency.
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ANYONE CAN

SAVE

A LIFE

STUDENT RESPONSE TEAMS

This form is to be completed by the coach and returned to the Athletic/Activities Administrator.

CPR/AED TEAM (Those trained in CPR)

This team is responsible for the administering CPR and for applying the AED. It is recommended that the

student-athletes on the CPR/AED Team be trained in CPR and AED use. If there are students who are interested in being

on this team who are not currently trained, contact the Athletic/Activities Administrator for training options.

Lead Responder Coach/Advisor:
Responder Student 1:
Responder Student 2:
Responder Student 3:
911 TEAM

This team is responsible for calling 9aa and letting EMS know the details of the emergency, including the location and
nearest access point to the victim. This team should also be made aware of the nearest accessible landline phone.

911 Caller Student 1: Student 2:
Staff Caller Student 1: Student 2:
Meet EMS Student 1: Student 2:
Meet EMS here Practice: Game:
Nearest Phone Practice: Game:

AED RETRIEVAL TEAM

This team is responsible for retrieving the AED and bringing it to the victim as quickly as possible. This team should know

the location of the nearest AED and, if there is an Athletic Trainer on staff, where the ATC is usually stationed during

practices and games.

Get AED Student 1: Student 2:
Get Athletic Trainer | Student 1: Student 2:
AED Location Practice: Game:

Typical Location of
The Athletic Trainer

Note: The computer-generated Response Protocol worksheet and Response
Teams worksheet should be printed on one sheet of paper, front to back.

34



MSHSL Concussion Protocols

Minnesota State High School League
IMPLEMENTATION OF NFHS PLAYING RULES RELATED
TO CONCUSSION AND CONCUSSED ATHLETES

In its various sports playing rules, the National Federation of State High School Associations (NFHS) has implemented a standard rule in all
sports dealing with concussions in student-athletes. The basic rule in all sports (which may be worded slightly different in each rule book) states
that:

“Any athlete who exhibits signs, symptoms or behaviors consistent with a concussion (such as loss of consciousness,

headache, dizziness, confusion, or balance problems) shall be immediately removed from the contest and shall not return to play until cleared
by an appropriate health care professional.”

The MSHSL Sports Medicine Advisory Committee highly recommends that every student-athlete and parent should
successfully complete the Heads Up: Concussion in high School Sports course. The course can be accessed at:

www.cdc.gov/headsup
The role of contest officials in administering the rule
o Officials are to review and know the signs and symptoms of a concussion and immediately remove any athlete who displays the
following signs or symptoms from the contest.
Headache
Fogginess
Difficulty concentrating
Easily confused
Slowed thought processes
Difficulty with memory
Nausea
Lack of energy, tiredness
Dizziness, poor balance
Blurred vision
Sensitive to light and sounds
Mood changes — irritable, anxious or tearful

Oooooooooooodg

Only an Appropriate Health Care Professional can decide if an athlete has been concussed (has had a concussion)
o An Appropriate Health Care Professional is empowered to make on site determination that an athlete has received concussion.

An Appropriate Health Care Professional (AHCP) is defined as a medical professional functioning within the levels of their medical education,
medical training, and medical licensure.
o If the Appropriate Health Care Professional has determined that an athlete has been concussed, that decision is final and the athlete
must be removed from all competition for the remainder of that day.
o If the event continues over multiple days, the designated event AHCP has ultimate authority regarding any return to play decision
during the event.

Procedure to follow if an official has removed an athlete and the AHCP has determined the athlete does not have a concussion
o Ifitis confirmed by the school’s designated AHCP that the athlete was removed from competition but did not sustain a concussion,
the head coach may so advise the officials during an appropriate stoppage of play, and the athlete may reenter competition pursuant
to the contest rules.

Procedure regarding an authorization to return to practice/competition in the sport
o Once a concussion has been diagnosed by an AHCP, only an AHCP can authorize a subsequent return to play.
a) The clearance must be in writing;
b) The clearance may not be on the same date on which the athlete was removed from play; and
c) The form must be kept on file in the school’s athletic office.
d) A parent cannot authorize the return to play for his or her child, even if the parent is also an AHCP.
v The school administration shall notify the coach regarding the concussed athlete’s permission to return to play.

Fundamental reminder about this rule
o It has always been the ultimate responsibility of the coaching staff, in all sports, to ensure that players are allowed to compete in
practice or contests only if they are physically capable of doing so.

WHEN IN DOUBT...SIT THEM OUT
MSHSL Tournament Series
o In cases where an assigned MSHSL tournament physician is present, his or her decision regarding an athlete’s ability to return to
competition shall not be overruled by any other AHCP.

NFHS suggested Concussion Management Guidelines for Health Care Professionals if the athlete has been concussed on the day of
competition
1. No athlete should Return to Play (RTP) or practice on the same day of a concussion.
2. Any athlete suspected of having a concussion should be evaluated by an AHCP that day.
3. Any athlete with a concussion should be medically cleared by an AHCP prior to resuming participation in any practice or
competition.
4. After medical clearance, RTP should follow a step-wise protocol with provisions for delayed RTP based upon the return of any
signs or symptoms.
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MPS Concussion Management Information

CONCUSSION MANAGEMENT RECOMMENDATIONS FOR MPS ATHLETES
Acute injury
When a player shows any symptoms or signs of a concussion, the following should be applied.
1. The player should not be allowed to return to play in the current game or practice.
2. The player should not be left alone, and regular monitoring for deterioration is essential over the initial few hours
after injury.
3. The player should be medically evaluated after the injury.
4. Return to play must follow a medically supervised stepwise process.
A player should never return to play while symptomatic. "Whenin doubt, sit them out!"

Return to play protocol
As described above, most injuries will be simple concussions, and such injuries recover spontaneously over several days.
Inthese situations, it is expected that an athlete will proceed rapidly through the stepwise return to play strategy.
During this period of recovery in the first few days after an injury, it is important to emphasize to the athlete that physical
and cognitive rest is required. Activities that require concentration and attention may exacerbate the symptoms and as a
result delay recovery.
The return to play after a concussion follows a stepwise process:

1. No activity, complete rest until all symptoms have resolved. Once asymptomatic, proceed to level 2.

2. Light aerobic exercise such as walking or stationary cycling, no resistance training.

3. Sport specific exercise—for example, skating in hockey, running in soccer; progressive addition of resistance

training at steps 3 or 4.

4. Non-contact training drills.

5. Full contact training after medical clearance.

6. Gameplay.
With this stepwise progression, the athlete should continue to proceed to the next level if asymptomatic at the current level.
If any post-concussion symptoms occur, the patient should drop back to the previous asymptomatic level and try to
progress again after 24 hours.

In cases of complex concussion, the rehabilitation will be more prolonged, and return to play advice will be more
circumspect. It is envisaged that complex cases should be managed by doctors with a specific expertise in the management
of such injuries.

An additional consideration in return to play is that concussed athletes should not only be symptom-free but also should
not be taking any pharmacological agents/drugs that may affect or modify the symptoms of concussion. If antidepressant
treatment is started during the management of a complex concussion, the decision to return to play while still receiving
such medication must be considered carefully by the clinician concerned (see below).

When there are team physicians experienced in concussion management with access to immediate—that is,
sideline—neurocognitive assessment, return to play management is often more rapid, but it must still follow the same
basic principles, namely full clinical and cognitive recovery before consideration of return to play.

Neurocognitive testing, utilizing computerized programs like Impact, used by MPS athletic trainers, can be a useful
adjunct to the management of concussion in high school athletes and are best applied to the management of concussion
when there is a baseline test to use for comparison after concussion. Baseline testing should be considered for athletes
competing in contact sports, especially football, ice hockey, soccer, wrestling, and basketball. Testing is most cost
effectively applied after symptoms have resolved.
For more information please refer to the references listed below and www.concussionsafety.com.

References:

Johnston KM, et al. Concussion in sport group: Summary and agreement statement 2001. Physician and

Sportsmed 30(2): 57-63, 2002.

McCrory P, et al. Concussion in sport group: Summary and agreement statement 2004. Physician and Sportsmed

33(4): 29-44, 2005.
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Heads Up: Concussion in High School Sports
A FACT SHEET FOR PARENTS

What is a concussion?

A concussion is a brain injury. Concussions are caused by a bump, blow, or jolt to the head. They
can range from mild to severe and can disrupt the way the brain normally works. Even a “ding” or a
bump on the head can be serious.

What are the signs and symptoms?

You can’t see a concussion. Signs and symptoms of concussion can show up right after the injury

or can take days or weeks to appear. If your teen reports any symptoms of concussion, or if you notice the
symptoms yourself, seek medical attention right away.

Signs Observed by Parents or Guardians

Appears dazed or stunned

Is confused about assignment

Forgets plays

Is unsure of game, score, or opponent
Moves clumsily

Answers questions slowly

Loses consciousness

Shows behavior or personality changes
Can't recall events prior to hit

Can’t recall events after hit

Symptoms Reported by Athlete

Headache

Nausea

Balance problems or dizziness
Double or fuzzy vision

Sensitivity to light or noise

Feeling sluggish

Feeling foggy or groggy
Concentration or memory problems
Confusion

What should you do if you think your teenage athlete has a concussion?

1.

2.

3.

4.

Seek medical attention right away. A health care professional will be able to decide how
serious the concussion is and when it is safe for your teen to return to sports.

Keep your teen out of play. Concussions take time to heal. Don't let your teen return to play
until a health care professional says it's OK. Athletes who return to play too soon—while the
brain is still healing—risk a greater chance of having a second concussion.

Second or later concussions can be very serious. They can cause permanent brain

damage, affecting your teen for a lifetime.

Tell all of your teen’s coaches about any recent concussion. Coaches should know if

your teen had a recent concussion in ANY sport. Your teen’s coaches may not know about a
concussion your teen received in another sport or activity unless you tell them. Knowing
about the concussion will allow the coach to keep your teen from activities that could

result in another concussion.

Remind your teen: It's better to miss one game than the whole season.

It's better to miss one game than the whole season.

DEPARTMENT OF HEALTH AND HUMAN SERVICES CENTERS
FOR DISEASE CONTROL AND PREVENTION
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Athletic Transportation Request

ATHLETIC
TRANSPORTATION Sport S
REQUEST FORM
Coach
MINNEAPOLIS PUBLIC
SCHOOLS Schaal
Check all that apply
9% Grade Boys Athletic Director
Sophomore (urls
C-Squad Pickup Point
T (Sreet/Avenue, Side of Building, Door #)
Varsity
. Pick-Up | Retmrn Number of Check Ome
D Day of | Time Time it
ate i Diestination Passengers _
Week | (Circle One) | (Circle One) * Practice Game
AM AM
ar ar
PM P
AM AM
ar ar
PM P
A AM
ar or
PM PM
AM AM
or or |
PM P |
AM AM |
ar or ,
PM PM |
AM AM
or or |
P P
AM Al
ar or
PA PM
AM AM
ar or
[t PM
AM AM
ar or
PM M
AM AM
or or
P P

All buses will be charged to: 1001 536500 292.000.000 190000007 1231

FORM MUST BE APPROVED AND SUBMITTED BY ATHLETIC DIRECTOR
*Please contact the Field Trip Office (668-2315) if the passenger count changes.
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Letter of Intent

LETTER OF INTENT — EXTENDED FIELD TRIP

] T O EYTERIMER TO O .

e O L e DA CNLPEL L b = L L

schook MWa. of Students:
Cla=s/ Group: Mo. of

Chaperones:
Staff Mo, staff Ma. Parent)
nMember in Chaperones: violunteer
Charge: Chaperones:

Participation by student is reguired: | |‘r'E5 | |ND

TRIP Information:

Destination:
mciede sddrass
Departing: Returning:
Datel Time Datel Tima
Methed of Travel: Estimated Cost:
Disbrict Bug! Commarcia Toba casl; may Inc ude par
Carriar, ato. nersan cast infonmatian
Overnight Estimated Cost:
Accommaodations: Tatad cost; may inchude per
nersan cast ifarmatian
REQUIRED ATTACHMENT 5
3 Full Ftinerary |:| Curriouar Purpase) Stamdards tabe met E Shudent gems. | | | Creoerane Az |:| Funding Plam
Emargency Fam I:l Flan for shudeerts not attending Erachures fram destinetian) sccommadatians, if oy

Submitted by:

NAME Emaill Tedoo.

APPROVALS:

D Approved D Mot Approved

Principal Signature Cate
fle=sans) nat appraved
{mppiicartian toa lEte, nat
cammected ta curricuium, plans
madequate, funding)
D Approved |:[ Mot Approved
District Athletic Director Signature Date

Re=zan(s) mat appraved:
(=ppilcatian taa late, nat
camectad ta owriouiom, s
medequate, funding)

Attzoh sppraved Letter of Ivbeert ta Field Trip Requests sent ta Transpartatian
fef: MUPS Palicy S23a (Fiald Trips)
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Parent Agreement

@‘3 EXTENDED FIELD TRIP -

NATIONAL/INTERNATIONAL TRAVEL

MINNEAPOLIS

PUBLIC SCHOOLS PARENT/GUARDIAN AGREEMENT FORM
Student’s Name (please print) Name of School Sponsoring Trip
Student’s ID No. Title of Trip

Sponsoring Teacher/ Group
Parent or Guardian Agreement:

1. lunderstand that my student will be under the care and control of the chaperones on this trip, and that
those chaperones will make decisions regarding the daily schedule, permitted activities and the educational
experiences offered by this trip.

2. lunderstand and agree that my student will be expected to abide by Minneapolis Public Schools
expectations for appropriate student conduct at all times. | understand that my student’s conduct must
conform with district policies regarding behavior, including the Citywide Discipline Policy and policies
regarding controlled substances, weapons, bullying, hazing, harassment and violence. | have reviewed these
expectations with my student and we agree to abide by these policies and expectations.

3. If this trip includes leaving the United States | agree that my student will be supplied before departure with
the necessary travel documents, such as a passport, visas, immigration status materials required to enter and
leave countries, including the United States, at my own expense. My failure to provide the necessary
documentation may result in forfeiture of deposits made or payment of fees charged to change
arrangements.

4. |agree that inappropriate behavior of my student may result in him or her being sent home from the trip at
my expense.

5. |lagree that my student will make no personal excursions during the term of this trip and is expected to
travel with the group at all times.

6. |agree that any expenses for emergencies for my student will be paid by me. This includes, but is not limited
to, long distance phone call charges incurred by or on behalf of my student, extra land transportation costs
including taxis, legal fees, medical fees, extra hotel or accommodation expenses and airline fees should the
student be sent home before the rest of the group, or because the student’s condition does not allow the
student to leave the destination with the group.

7. | affirm that the sponsoring teacher or staff member has reviewed this agreement with me and answered my
questions regarding it.

Parent/ Guardian Signature Date
| am: |:| Parent to this student |:| Guardian of this student
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Student Agreement

@‘j EXTENDED FIELD TRIP -

NATIONAL/INTERNATIONAL TRAVEL

MINNEAPOLIS

PUBLIC SCHOOLS STUDENT AGREEMENT FORM
Your Name (please print) Name of School Sponsoring Trip
Your Student ID No. Title of Trip

Sponsoring Teacher/ Group

Student Agreement:

1.

| agree that this planned trip experience is an extension of my school classroom.

2. lagree that the chaperones are responsible for helping me make the best of this learning experience.

3. lunderstand and agree that chaperones will make decisions regarding my daily schedule, my permitted
activities and my behavior while on this trip.

4. |agree to follow the directions given me by the chaperones on this trip.

5. lagree to meet the expectations for appropriate student behavior and to abide by all Minneapolis Public
School policies, including the Citywide Discipline Policy, and policies regarding controlled substances and
weapons, bullying, hazing. harassment and violence.

6. |agree that | will not use alcohol or any other controlled substance while | am a participant on this trip even
though the location of the trip might permit others of my age to use these substances legally.

7- lunderstand and agree that my failure to follow the directions of my chaperone, or failure to follow district
policies may result in my being sent home at my parent’s expense, and that my family will not be entitled to
any reimbursement for any amounts we have paid for me to participate in this trip.

I understand that | may not make any individual excursions during the term of this trip.
| understand that | must remain with my assigned group and chaperone at all times.

10. | agree that | will ask the sponsoring teacher or staff for help to resolve any issues | encounter that might
prohibit my successful completion of this trip.

11. | understand that | represent myself, my family, my school and my community on this trip, and will strive to
represent them honorably at all times.

12. | affirm that the sponsoring teacher or staff member has reviewed this agreement with me and answered all
of my questions regarding it.

Student signature Date
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Chaperone Agreement

@‘j EXTENDED FIELD TRIP —

NATIONAL/INTERNATIONAL TRAVEL

MINNEAPOLIS

PUBLIC SCHOOLS VOLUNTEER CHAPERONE AGREEMENT FORM
Your Name (please print) Name of School Sponsoring Trip
Your Address Title of Trip
Your Phone No. Your Email (if available) Sponsoring Teacher/ Group

I I:l Am I:l Amnot  a District Employee

If an employee:

Title School/Location of assignment

Background Information:
Your previous

experience working with
students:

Special skills: WSI, CPR, First Aid Training,
Fluency in non-English Language etc.
Have you been convicted of a misdemeanor or felony since your last criminal background check? | | YES | | NO

If YES: please explain:

Chaperone Agreement:

1. lunderstand that | have volunteered to act as a chaperone for students participating in the above described field trip, and
enter into this agreement for the purposes of understanding my responsibilities. | do not expect to be paid for my services
as a chaperone on this trip.
| understand and agree that the students are my responsibility 24 hours per day.

3. lagree that the students for whom | am made specifically responsible are part of the whole group of students participating
and | will promote the concept of total group cooperation.
| agree that no student will be left without a chaperone at any time.

5. lagree that chaperones will meet together as a group with the sponsoring teacher or staff to discuss incidents and
concerns and any other problems which may affect the success of this experience. | agree that I will follow the directions of
the sponsoring teacher or staff regarding my response to incidents.

6. |agree that | will not undertake any personal excursions while | am a chaperone for the Minneapolis Public Schools on this
trip.

7. lagree that | will keep the sponsoring teacher or staff aware of my location at all times while on this trip.
| agree that | will maximize the learning experiences available to the students on this trip to the best of my ability.
| agree that | will follow specific procedures of the Minneapolis Public Schools in handling problems due to illness, discipline
or any emergency situation while | am a chaperone.

10. |agree that | am responsible for any travel documents required for this trip (passports, visas, or other border control
required documents).

11. | certify that all the information | have provided on this form is true and complete to the best of my knowledge.

Signature Date
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Trip Plan and Final Approval
P15 EXTENDED FIELD TRIP -
NATIONAL/INTERNATIONAL TRAVEL
HEAISS2 TRIP PLAN AND REQUEST FOR FINAL APPROVAL FORM

Urban Education. Global Citizens.

INSTRUCTIONS: Trip leaders must fill this out completely, obtain the Principal’s signature and turn it in to the appropriate Associate Superintendent within ten
(10) days for receiving a signed “Letter of Intent” from the Associate Superintendent

Your Name (please print) Name of School Sponsoring Trip
Your Address Title of Trip
Your Phone No. Your Email (if available) Sponsoring Teacher/ Group

| |:| Am I:l Amnot  a District Employee

If an employee:

Title School/Location of assignment

Background Information:
Your previous

experience working

with students:

Special skills: WSI, CPR, First Aid Training,
Fluency in non-English Language etc.
Have you been convicted of a misdemeanor or felony since your last criminal background check? | | YES | | NO
If YES: please explain:

Chaperone Agreement:

12. lunderstand that | have volunteered to act as a chaperone for students participating in the above described field trip, and enter into this
agreement for the purposes of understanding my responsibilities. 1 do not expect to be paid for my services as a chaperone on this trip.

13. lunderstand and agree that the students are my responsibility 24 hours per day.

14. |agree that the students for whom | am made specifically responsible are part of the whole group of students participating and | will
promote the concept of total group cooperation.

15. | agree that no student will be left without a chaperone at any time.

16. | agree that chaperones will meet together as a group with the sponsoring teacher or staff to discuss incidents and concerns and any
other problems which may affect the success of this experience. | agree that I will follow the directions of the sponsoring teacher or staff
regarding my response to incidents.

17. 1 agree that | will not undertake any personal excursions while | am a chaperone for the Minneapolis Public Schools on this trip.

18. 1agree that | will keep the sponsoring teacher or staff aware of my location at all times while on this trip.

19. |agree that | will maximize the learning experiences available to the students on this trip to the best of my ability.

20. |agree that | will follow specific procedures of the Minneapolis Public Schools in handling problems due to illness, discipline or any
emergency situation while  am a chaperone.

21. | agree that | am responsible for any travel documents required for this trip (passports, visas, or other border control required
documents).

22. | certify that all the information I have provided on this form is true and complete to the best of my knowledge.

Signature Date

FOR STAFF:

DATE OF CHAPERONE’S CRIMINAL BACKGROUND CHECK: DATE OF CHAPERONE’S COMPLETION OF VOLUNTEER ORIENTATION:
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SPONSORSHIP / DESTINATION / DATES

Responsible Staff Person (please print) School/ Organization Sponsoring

Planned Departure Date Time | Planned Return Date Time

Primary Destination/ Description of itinerary (attached detailed itinerary if more than one destination)

Purpose, educational value of the trip

STUDENT INFORMATION
Total Number of Students : Grade(s) Level(s)/ Ages of students:
Do any students have special needs? I: NO I:I YES [ attach list of students requiring special assistance]

If yes, Specify special needs and plans
for accommodation:
(may attach plans)

SITE /ACTIVITY CONCERNS (unique characteristics that may require specific precautions)
Does the site or proposed activity present any unique challenges? YES |_| NO

If YES, explain conditions and proposed precautions to manage:

TRANSPORTATION PLAN travel will be by:
I:l Air Carrier Name(s): Phone
Numbers:
| | Charter Bus Company Name(s):
|:| Other (specify:
LODGING PLAN

Attach a detailed lodging plan including location, address, phone number for each location to be used.
Indicate no. of rooms/ type of rooms (i.e. hotel like, dormitory, family home stay)
Indicate persons/ room; arrangements for chaperones



BUDGET AND FUNDING SOURCES
estimated budget based on:
| Number of students: | | Number of adults: | |

Transportation

Meals

Lodging

Entrance Fees/ tickets

Other (administrative fees, insurance) specify
TOTAL

Paid by Special Funds (specify source below)
NET to be funded

| ' | | | e

Funding Sources: [attach a description of any fundraising projects planned to support this trip]

Source: Amount:
Special Fund Source: $

$

$

Explain how instances of economic need will be handled for this trip:

CANCELLATION CONTINGENCY PLAN
If Trip Planner is absent on day of departure: |_| Trip will be cancelled |_| Trip WILL NOT be cancelled.

Name of alternate Group Leader:

Position of alternate Group Leader:

Comments:

Describe Cancellation Procedures Required and any Penalties that will accrue:

SUPERVISION PLANS
Explain what plans have been made to supervise and provide curriculum to students who do not participate in this trip:

No. of Adult Student/ Adult Are special skills required of some adults? | YES
Chaperones Ratio (W.S.1., First Aid, CPR, Bilingual, Special

Planned: Needs support)

Name of Chaperone: Chaperone status (teacher, ESP, Volunteer Special Skill?
SUBMITTED BY:

NAME POSITION/ SCHOOL DATE




FINAL RECOMMENDATIONS & APPROVAL

For School Athletic Director:
APPROVED Comments:

|:| NOT APPROVED Comments:

School Athletic Director Signature

For Principal:
APPROVED Comments:

Date

NOT APPROVED Comments:

Principal Signature

For Associate Superintendent:
APPROVED Comments:

Date

NOT APPROVED Comments:

Associate Superintendent Signature

Date
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MPS POLICY 4002 Harassment and Violence Prevention Protected Class

@‘j MINNEAPOLIS
II| I C SCHOOLS

Lirha ation. Global Citizens.

4002
Harassment and Violence Prohibition:
Protected Classes Policy 4002

Original Adoption: 12/18/1950 Effective Date: 08/152010
Rewision Dates: 11/09/1993, 10:26/2004, 03/25/2008, 9/14/2010

L PURPOSE

The purpose of this policy 1s to establish the District prohibition of harassment or
violence based on the victim’s status as a member of a protected class, perpetrated
by emplovees, other personnel of the District or students.

IL. GENERAL STATEMENT OF POLICY

A Tt 15 the policy of the Minneapolis Public Schools to maintain a learning and
working environment free of harassment and violence.

B. In general, Minneapolis Public Schools prohibits harassment or violence when
the behavior i1s based upon any of the following characteristics:

1. gender 4. disabality

2. race or ethnicity 3. gender identity

3. religion or religious practice 6. sexual orientation or affectional
preference

C. Harazsment based upon these characteristics are forms of discrimination
which violate any of the federal Civil Rights Act of 1964, as amended, the
federal Civil Rights Act of 1991, the Minnesota Human Rights Act and the
City of Minneapolis Civil Bights Ordinance. Violence based on these same
characteristics 1s also a violation of those laws and may also represent
violation of criminal law.

D. It shall be a violation of this policy for any student, employee or other
personnel of the of the District to harass, or to inflict, threaten to inflict, or
attempt to inflict violence upon anv student, emplovee or other personnel of
the District relating to any of the characteristics identified in Paragraph II. B,
above.

E. The District will investigate all complaints, formal or informal, verbal or
written of actions or statements which may constitute improper harassment or
violence.
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F. The District will discipline or take appropriate action against any student,
emplovee, or personnel of the District who harasses or 18 violent toward any
student, employee or other personnel of the District. The District also reserves
the right to discipline any student, emplovee or other personnel of the District
for derogatory statements or conduct based on the characteristics identified in
Paragraph II. B, above, which do not constitute illegal harassment or violence
but nonetheless are mappropnate.

(G. It shall be a violation of this policy in the case of any alleged harassment or
violence based on the characteristics identified in Paragraph II. B | above, to
retaliate against any person who:

1. reports alleged harassment,

2. acts as a witness in any investigation,

3. testifies, assists or participates in any
(a) fact-finding or investigation,
(b) hearing, or
(c) proceeding.

H. Submission of a good faith complaint of harassment or violence based on
characteristics identified in Paragraph IL B | above, will not affect the
complainant’s future emplovment, grades, course credit acquisition, or work
assignments.

I Any student or employee who supplies information 1n a complaint or related
to a fact-finding process that 1s determined to have been falsely and
maliciously supplied shall be subject to discipline.

IIL RESPONSIBILITY

A Tt 15 the responsibility of every student, employee and other personnel of the
Dhstrict to comply with this policy.

B. The Superintendent 15 authorized to promulgate such regulations as are
necessary to fully implement this policy.

C. The Supenntendent 1s directed to provide training to students and emplovees
related to this policy and to identification, prevention, fact finding procedures
and discipline related to harassment and violence based on the charactenstics
in Paragraph IL.B above.
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D. The Supenntendent 1s directed to provide notice of this policy to students and
parents, employees and other personnel of the District, in accordance with
law.

E. The Superintendent shall designate a Responsible Authority to receive
complaints of harassment or violence prohibited under this policy.

Legal References:

42 U 8.C. § 2000e, et seq.. (Section 703 of Title VII of the Civil Rights Act of 1964, as
amended; Civil Rights Act of 1991)

Minn. Stat. Ch. 363 A (Minnesota Human Rights Act)

City of Minneapolis Ordinance Title VII, Ch. 139 (Civil Rights)

Cross References:

MPS Policy 4000 (Equal Employment Opportunity)
MPS Policy 4001 (Disability Non-Dhiscrimination)
MPS Policy 5000 (Equal Education Opportunity)
MPS Policy 3200 (Citvwide Discipline)

MPS Policy 5201 (Bullying and Hazing Prohibition)
MPS Policy 5750 (Disability and Nondiscrimination)
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