Welcome to Compass
A guide for Parents and Families

What is Compass?

Compass is our school management system that allows parents and carers to access
up-to-date and meaningful information about our school and your child’s progress. Compass
includes many different features, including the ability to:

Monitor your child’s attendance, and enter an explanation for absence or lateness
Read newsletters and school updates

View your child’s timetable and the school calendar

Download and view your child’s academic reports

Book parent-teacher conferences

Pay and provide consent for events and school fees

Answer questions through Insights and provide consent to various school related
activities

How do | access Compass?

Compass is accessible on any modern web browser
(Internet Explorer, Firefox, Chrome, Safari) or by
using the Compass iOS or Android apps (continue
reading to learn more about the app including how
touseit).

To access the parent portal, you can go to your
school’s website and click the Compass link on their
homepage.

Alternatively, you can go to
https://insertschooldow-nsw.compass.education/

L Download on the GETIT ON

S App Store

»® Google Play


https://insertschooldow-nsw.compass.education/

The Compass home screen

The home screen provides you with relevant alerts and news, as well as quick access to your

child’s profile.
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Home

Select your child to view their profile

(© Events and Payments

You have 1 event requiring action. Click here to proceed
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1 Sophie Charlotte

() course confirmation

Course confirmation and/or school payments available
for completion. Click here to proceed

@ Payments Centre

Did you know that payments can be made through
Compass for school fees, events, and voluntary
contributions? Click here for more information

Latest news

)

News

©® Compass & ’

Welcome back, Christopher!
Magic P-12 College

ﬂ Michelle ALLEN

& Profile (Attendance, Schedule, Reports)

(=1 Send email to Michelle's teachers.

= Add Attendance Note (Approved Absence/Late)
1= View Academic Reports

Order Photos

& Book Parent Student Teacher Conference

O Edie Allen

& Profile (Attendance, Schedule, Reports)

4 Send email to Edie’s teachers

= Add Attendance Note (Approved Absence/Late)
1=/ View Academic Reports

Order Photos

& Book Parent Student Teacher Conference

Course Confirmation/School Payments

Course confirmation and / or school payments available for completion.

Click here to proceed

Parent Student Teacher Conference
2021 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent and/or payment.
Click here for more information

My News

Lauren Leonard
Jan 6th by

Happy New Year!

Welcome back to another year at Magic High School!

We hope our families have had a restful Summer break and that students are ready to
getback into the swing of things. We have lots of exciting opportunities and experiences

planned for 2021,

Bob Roberts
Jul st by

Grade 5 Ned Kelly School Camp!

Ned Kelly has had an immeasurable impact on Australian history, art and culture and an
important part of the Australian school curriculum. The Ned Kelly story is one of

[See More]

Recent school news items and information relevant to you. This may
include newsletters, details of upcoming events.

Your Children

Provides you with a quick summary of available options and

highlights a summary of upcoming events.

To access more information click on the relevant quick link or select
Profile to access detailed information about your child.

Alerts

Custom notifications for items that require your action or attention.
These may include excursion notifications, absence notifications,

insights and student report availability.

Dashboard

Charlotte Bell
i Female, 03/01/2006
| Groups: EMU, 09A
Student IDs: BEL0002
| BELO002@compass.edu.au
U

Today's Attendance

8:50 AM - 1- 09MATH_O09A - 10 - JALBRECHT

9:51 AM - 2 - 09HUM_09A - 14 - WMCLEOD

11:12 AM - 3 - 09ENG_09A - 11 - AGREIG

12:13 PM - 4 - 09HUM_09A - 14 - WMCLEOD

1:58 PM - 5 - 09SCI_09A - 15 - CWOOD

Wed April 27,2022
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Entering an Attendance Note

1. From the Compass home screen (or from your student’s profile), click the Add

Attendance Note item.
2. From the pop-up window

[J Select the reason

[J Enter abrief description of the absence
[ Select the start and finish time

[J Click the ‘Save’ button

Where possible, attendance notes should be entered prior to the absence/lateness
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Add Attendance Note

Start Date

27/04/2022 - 09:00 AM

End Date

27/04/2022 - 11:30 AM

Potentially Affected Sessions

Activities

Add Attendance Note

occurring.
MS Link
SMS Lin :
wil = 9:41 AM
. 1< (34
If your child is marked as absent ] YoursGHooL>
i i i i Jimmy is marked absent
without prior approval you will receive || BBt
a message containing a link. When you o s
. . ¥ tact th hool offi
follow the link, you will have the (rpess oo
. . - Principai
opportunity to explain the absence.
The link will expire after you have clicked
it, meaning that it cannot be used to
explain unapproved absences in the
future. Instead, you will receive another
message containing a new link, allowing
you to repeat the process. &6 0
N

)




Events, Consent and Payments

Parental consent and payment is Gcompass & B ¢ E & %
often necessary for events and

excursions. In order to make this moringormss e |
process easier, Compass collates @ e

and lists anything that requires o 1 e | S oo
consent and/or payment in the e —

uesday, March 2nd 2021, 330 pm

0 Edie ALLEN
ts

Action Centre.

th 2021, 325 pm

When you access the Action Centre

School Fees - 2021

Sunday, February 28th 2021,9:00 am
‘Sunday, February 28th 2021, 330 pm

you can view events requiring

consent/payment and any course © Confirm and pay
confirmations which need to be T
completed displayed under the _— -] — e
‘Action Centre’ tab. You can view the “
details of upcoming events by oot pasente
clicking the ‘Events’ tab and e e e Do e
selecting the event you wish to view. o }
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Viewing Academic Reports

g Acad Report
From the home screen, click on the ‘View ﬁ Edie Allen
Academic Reports’ item or navigate to the 2 Profile (Attendance, Schedule, Reports)
‘Student Profile’ and click the ‘Reports’ tab. + Add Attendance Note (Approved Absence/Late)
{= View Academic Reports

A list of ‘Academic Reports’ will be displayed. & Book Parent Student Teacher Conference
Click the report title to download the PDF. ® Compass & oo o o* Q =

Student: Edie Allen - 05A, Year 5

Dashboard  Schedule  Leaning Tasks  Attendance  Reports  Analytics Insights

School
Magic P-12 College
Magic P-12 College
Magic P-12 College
Magic P-12 College
Magic P-12 College

Active



Parent-Teacher Conferences

Using Compass you can book your parent-teacher conferences online.
On the home screen, beside the student you wish to make bookings for, click ‘Book Parent

Student Teacher Conference’.

{= View Academic Reports

@ Parent Student Teacher Conference

You have open conference cycle(s).

& Book Parent Student Teacher Conference

Click here for booking

A list of parent-teacher conference cycles will be displayed along with their booking status.

Click on the relevant cycle.

Conferences
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Your booking sheet will be
displayed and will show your
available booking times.
Click onatimeinthe grid to
display teachers available for s s
booking at that time.

8 — e e

Parent-Teacher Conferences - app

From the Compass home screen on your app, select
the more menu (bottom right) and click on the
Conference button.

From the list of parent-teacher conference cycles

[J Select the relevant cycle you wish to book for

[J Select the student you wish to place a booking
for

[J Select the class or interview group

[J Click on a time slot to make a booking and
confirm

1:42

More

Ms Juliette BELL

N4

Volunteering

School Fees

Photo Ordering
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1:43

< Back 2022 Parent Teacher Interviews (1]

a Booking for Charlotte

Amanda GREIG
Year 9 English
Interview Welcome

Caitlin DOYLE
Year 9 Science
Tue 04/10 05:00 PM

1b0okings have been made

JD ALBRECHT

Year 9 Maths
Interview Welcome
0bookings have been made

Warren MCLEOD
Year 9 Humanities
Interview Welcome
0bookings have been made
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Insights and Surveys - app

More
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Events
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Canteen
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Photo Ordering
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More

Compass' Insights module is used for gathering information
from students and parents that can be used for a variety of
purposes.

Insights allow you to give consent for various school based
activities and may include; Media consent, Technology use
agreements and other general school permissions.

Using the Compass app you can easily view the information
and provide consent.

Insights will appear on your Compass app as an alert.
Clicking on this will take you to the insights section. You can
also navigate to Insights by clicking on the More option
button in the Compass app
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