
How to Add Additional Students to the PowerSchool Parent/Guardian Portal 
 
 
 

1.​ Select the Students tab under Account Preferences on the left menu. 

 
 
 

2.​ Select Add on the right side of the screen. 

  
 
 

3.​ Fill in the student’s  first and last name, as well as other required information from the letter 
sent by your school, and your relationship to the student. 

 
 



 
 
 

 
4.​ Your new student will now appear as one of tabs in the Parent/Guardian portal. 
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