BAN THIET KE

M6 ta cong viéc

Thiét ké cac bai dang, video cho fanpage CLB va lién hé v&i ban Truyén théng
dé dem dén nhirng sdn pham chat lvong.

Thiét ké cac &n pham phuc vu nhi€éu muc dich cla cau lac bo.

HG tro’ chinh trong viéc trang tri, cdn chinh dé& san phdm cla cac thanh vién
khac dwoc dep mat hon.

Yéu cau chung

C6 sw yéu thich va tdm huyét dbi v&i cong viéc clia ban, nhirng ban khac va
ca CLB Robotic.

C6 tinh than trach nhiém va cAn than, ti mi v&i cong viéc.

C6 kha nang lam viéc nhom.

C6 sy tw tin v&i nhirng y twdng cla minh.

Tam huyét v&i san phém minh tao ra.

San sang l1ang nghe va tiép thu nhirng gop v.

Yéu cau chuyén mén

C6 kha nang st dung cac phan mém:

+ Soan thao van ban (VD: Microsoft Word,...).

+ Trinh chiéu (VD: Microsoft Powerpoint,...).

+ Phan mém thiét ké chinh sra hinh anh (Adobe Photoshop, Adobe
[llustrator, Canva, PicsArt, Microsoft Power Point).

+ HOp thw dién tlr (Mail).

+ BO coéng cu clla Google (Google Docs, Google Sheets, Google Drive, Google
Form, Gmail)

C6 khiéu thdm my (co thé can bang bd cuc, mau sac, font chi¥,... trong san
pham cla minh).

Kha nang linh hoat v&i nhiéu phong cach thiét ké khac nhau.

Hay cAp nhat xu hudng thiét ké m&i dé phi hop hon v&i cac ddi twong CLB
hw&ng toi.

Chi tiéu: 10 ngwoi



BAN TRUYEN THONG

M6 ta cong viéc

Phd bién nhirng hoat ddng clia cau lac bd dé moi ngwdi biét dén, thu hat
thém thanh vién cho CLB (dang cac bai viét quang ba cau lac b 1én
fanpage).

Tham gia, kéu goi cac thanh vién twong tac bai dang trén page cau lac bé.
Viét ndi dung cho céc bai dang trén fanpage.

Lién hé HO tro truyén thong tlr cac page cla triedng va cac cau lac bd khac
khi can thiét.

Tiép nhan x& Iy yéu cau hd tro truyén thong tlr cac cau lac bd khac.

Yéu cau chung

C6 sw yéu thich va tdm huyét dbi v&i cong viéc clia ban, nhirng ban khac va
ca CLB Robotic.

C6 tinh than, trach nhiém va can than v&i cong viéc.

C6 kha nang lam viéc nhom.

C6 sy tw tin v&i nhirng y twdng cla minh.

San sang l1ang nghe va tiép thu nhirng gop v.

Yéu cau chuyén mén

C6 kha nang st dung cac phan mém:

+ Soan thao van ban (VD: Microsoft Word,...).

+ Phan mém quan Iy page (Facebook Business Suite hodc trang nay).

+ HOp thw dién tlr (Mail).

+ BO coéng cu clla Google (Google Docs, Google Sheets, Google Drive, Google
Form, Gmail).

C6 khad ndng giao tiép, khad nang thuyét phuc ngwdi khac.

Nhay bén, linh hoat v&i cic tinh hubng bat cho't phat sinh.

Co kinh nghiém viét mail hay cdc tinh hubng can st dung van phong trang
trong

Chi tiéu: 5 ngudi


https://business.facebook.com

BAN NHAN SU’

M6 ta cong viéc

Theo d&i, kiém tra tién dd lam viéc va nhac deadline cac ban clla CLB (s&
dwoc phén cong cu thé Ia bao ldu check tién d6 1 1an. Vi du: Ban A phu trdch nhic
deadline ban Thiét ké, giita tién d6 lam viéc ban sé nhéc 1 1an, st ngay deadline ban
nhéc 1an cudi).

Lién hé v&i cac ban dé cap nhat bang danh gia thanh vién (cudi tuan) va gli
vé Trwdng ban Nhan sw.

Yéu cau chung

C6 sw yéu thich va tam huyét dbi v&i cong viéc cla ban, nhirng ban khac va
ca CLB Robotic.

C6 tinh than trach nhiém va cAn than véi cong viéc.

C6 kha nang lam viéc nhom.

San sang Iéng nghe va tiép thu nhirng gop y.

Yéu cau chuyén mén

C6 kha nang st dung cac phan mém:

+ Soan thao van ban (VD: Microsoft Word,...)

+ HOp thw dién tlr (Mail)

+ BO céng cu clla Google (Google Docs, Google Sheets, Google Drive, Google
Form, Gmail)

C6 kha néng giao tiép, kha ndng thuyét phuc ngwdi khac.

Nhay bén linh hoat v&i cac tinh huéng bat chot phat sinh.

C6 kinh nghiém lam ban cdn sw 16p (c6 thé cé hodc khéng).

C6 kinh nghiém viét mail hay cdc tinh hubng can st dung van phong trang
trong

Chi tiéu: 5 ngudi



BAN THUO'NG DAN
I. M6 ta cdng viéc
- Pon thuan 13 mOt thanh vién cla CLB.
Il. Yéu ciu chung
- C6 sw yéu thich va tam huyét dbi vdi cong viéc clia ban, nhivng ban khac va
ca CLB Robotic.
- C6 tinh than trach nhiém va can than v&i cong viéc.
- C6 kha nang lam viéc nhém.
- S8n sang lang nghe va tiép thu nhirng gop V.
ll. Yéu cAu chuy@n mén
- Khéng ¢ yéu cau chuyén mon.

e Chi tiéu: Khong gi¢i han.



