
Certinia xRB Financial Report Pack - Winter ‘24 

This document provides details about the standard financial reports made available for a given customer 

using Financial Report Builder (xRB) and the Report Pack published on Certinia Community. Reports are 

based on the Winter ’24 release (2024.10x) of Certinia Foundations.   
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Before you start 
The report packs consist of ‘canned’ reports in each “HOME” and “DUAL” reporting currencies. There is 

also a report pack for “REPORTING” currency, however, not all reports are available in REPORTING 

currency.  

The reports are preconfigured to work with Certinia’s recommended General Ledger Account (GLA) 

structure for Trial Balance 1-3. However, even if your GLA structure is adhering to our recommended 

structure, you may not want the layout we have created in the report packs. Your financial reporting 

requirements may be different than we supply in these ‘canned reports’.  

You may have a ‘Functional Income Statement’ requirement and therefore need to combine a dimension 

(i.e. department) with GLAs, for example to define ‘Marketing Expenses’, ‘Selling Expenses’ or 

‘Administration Expenses’.  

Or, your Income Statement or Balance Sheet have more or less details than the one Certinia uses as basis 

for the Report Pack.  

So, before you start it is recommended that you review the report layouts in this document.  

If your requirements are different from the reports in the report packs, it is recommended that you take 

the ‘DIY approach’ as described in xRB Report Appendices (C), using a couple of the reports from the 

Report Packs as starting points.  
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https://help.certinia.com/main/2024.2/Content/Accounting/Features/GLA/ChartOfAccountsBestPracticeStructure.htm
https://docs.google.com/document/d/10gbv51PdRSy-vknwvn0ifEnDo4klv4IJ/edit?usp=share_link&ouid=102242842978682010905&rtpof=true&sd=true


Report Design Principles 
Report definitions 
As a principle, the Financial Report Pack reports have ‘Merged’ columns, and are based on a structure 

enabling data driven subtotals and totals. As an example, the “Balance Sheet, Detailed – YTD vs LYTD” is 

based on Trial Balance 1, Trial Balance 2, Trial Balance 3 and GLAs, with Analytics Lenses defining the 

‘query’ for each section of the report (i.e. Assets or Liabilities), and “Dimension Columns” driving the 

Groupings and Subtotals of the sections, while “Soft Dates” define the Amounts to display and 

“Measure Columns” the calculations for variance and variance percent. The below screenshot illustrates 

the design of the report. 

 

Dimension Columns define the groupings within each section as well as subtotals, and in this report the 

Dimension Columns are:  

TBx Order Dimension 
(x=1,2 or 3) 

Controls the row order, derived from the picklist order in the GLA Object, 
hidden column  

Trial Balance x 
(x=1,2 or 3) 

Grouping rows and optionally creates a subtotal 

General Ledger Account 
Name 

Row level of the report 
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Each ‘level’ of the report is formatted with a different shaded background and bolded text using the 

formatting options available in ‘Lens Configuration’, ‘Subtotals’ and ‘Measure Columns’: 

 

Finally, the report columns are then ‘Merged’ into the final report layout:  

 

Drill 
Reports are all configured to drill to other reports and detailed transactions in Certinia:  

 

Drill reports can be configured to add or delete additional fields. Please see instructions in xRB Report 

Appendices (B).  
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https://docs.google.com/document/d/10gbv51PdRSy-vknwvn0ifEnDo4klv4IJ/edit?usp=share_link&ouid=102242842978682010905&rtpof=true&sd=true
https://docs.google.com/document/d/10gbv51PdRSy-vknwvn0ifEnDo4klv4IJ/edit?usp=share_link&ouid=102242842978682010905&rtpof=true&sd=true


Filters 
All reports have relevant filters defined.  

Filter examples:  
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xRB (Report Builder) – tool navigation 

Basics 

‘Soft Period Selector’ is not relevant for all reports. It is used in reports like ‘Multi Company’ and 

‘Dimensional’ reports where columns are not based on time/actual/budget, but reflect a subset of the 

data in a given dimension.  

For a report showing a pivot table by dimension or by company, a checkbox on the "Edit" button on the 

report header enables "Show Soft Date Filter Configuration".  This field allows you to dynamically select 

the value to be shown within the pivot table.  Using this selector the report can toggle between Soft 

Periods like Current Year to Date, Period, Cumulative, Last Year etc 

 

For more details about Configuration Menu, please refer to in xRB Report Appendices (A). 
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https://docs.google.com/document/d/10gbv51PdRSy-vknwvn0ifEnDo4klv4IJ/edit?usp=share_link&ouid=102242842978682010905&rtpof=true&sd=true


Report Details 
Trial Balance Reports 
Note: The Trial Balance reports have a ‘Retained Earnings’ calculated row at the bottom of the report. 

This row may be redundant if Year End processes have been run. 

Year to Date  
Trial Balance report Year to Date, Start Balance column as opening balance at year start for Balance 

Sheet GLAs, and 0 (zero) for Profit and Loss GLAs. 

 

Periodic 
Trial Balance report for a given period, Start Balance column as opening balance at period start (end of 

previous month) for Balance Sheet GLAs, and YTD prior period Profit and Loss GLAs. 
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Income Statements / Profit and Loss Reports 
 

Income Statement Report Versions 
All income statement reports have 2 versions:  

Summary grouped and subtotaled by Trial Balance 2 and Trial Balance 3, and Detailed by General Ledger 

Account, grouped by Trial Balance 2 and Trial Balance 3 

 

 

These report templates are the basis of the following reports that display different columns for reporting 

purposes. Only the detailed report will be shown, but both report formats are available for each income 

statement report.  
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 Income Statement - CP and YTD vs Last Year 

 

 

Income Statement - Actual vs Budget - CP and YTD 
NOTE: This report has 2 versions, one uses ‘Budget’ as imported into Reporting Balances, the other uses 

‘Planning Budget’, which uses budget data from Certinia’s Planning module. Displayed below is the 

‘Budget’ version.  
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Income Statement - Multi Company 
This report uses the ‘Soft Period Selector’ to toggle between Year-to-date, Period, Last Year etc.  

The report below displays Certinia’s demo company names, but columns are data driven, so will display 

the companies in the specific Certinia Accounting instance.  
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Income Statement - Current Year by Period  
Displays a column for each Period, as defined by the ‘Period Filter’ on the report: 

 

The Start and End periods do not have to be in the same year, meaning that it is possible to have any 

number of columns representing for instance 6, 12, 18, 24 (or other) periods. The Report has a total 

column, summarizing all periods displayed.  
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Income Statement - Current Year by Quarter 
 

 

  

Income Statement - By Dimension 1 
To create reports for other dimensions (2, 3 or 4) – clone the report and change the dimension column 

accordingly.  
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13 
 



Income Statement - 1 Column 
This report only has one column which is controlled by Period Date Override and a ‘Soft Date’ filter to 

enable a different view of the financials, as Soft Date becomes a filter in itself.  

It is recommended to use this report as the basis for DYI approach.  
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Balance Sheet reports  
Balance Sheet Report Versions 
All balance sheet reports have 2 versions:  

Summary grouped and subtotaled by Trial Balance 1, Trial Balance 2 and Trial Balance 3, and Detailed by 

General Ledger Account, grouped by Trial Balance 1, Trial Balance 2 and Trial Balance 3 
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Balance Sheet - YTD vs Last YTD 
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Balance Sheet - Multi Company 
The report below displays Certinia’s demo company names, but columns are data driven, so will display 

the companies in the specific Certinia Accounting instance.  

 

 

Balance Sheet - Rolling 12  
This report is using Soft Date Rolling periods and will display the first column as ‘Current Period’ (P), 

second column previous period (P -1), third column 2 periods ago (P-3) and so on. 

Columns can be re-ordered, and headers can be changed to month names.  
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Balance Sheet - 1 Column 
This report only has one column which is controlled by Period Date Override and a ‘Soft Date’ filter to 

enable different view of the financials, as Soft Date becomes a filter in itself.  

It is recommended to use this report as the basis for DYI approach.  
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Other Reports 
Cash Flow – indirect method 
NOTE: A version using Cash Flow Line Summary is available as well, but this requires Cash Flow Line 

Summary to be configured in the General Ledger Accounts object.  
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Aging as of Now Outstanding Dual Value 
This report displays the outstanding Accounts Payable or Accounts Receivables as of ‘Now’, meaning the 

time of the latest data refresh in Analytics.  

The report is subset to Company “Merlin Technology Inc” and General Ledger Account “1200 - Accounts 

Receivable” - these filters need to be changed to mirror the Company and GLA for your own setup.  

The underlying lens defines the ‘Aging Buckets’, they can easily be changed and/or more ‘buckets’ added: 
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Gross Margin Analysis 
To create reports for other dimensions (2, 3 or 4) – clone the report and change the dimension column 

accordingly.  
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Report Pack Files 
There are 3 Financial Report Pack files: 

●​ Financial Reports Dual Currency 

●​ Financial Reports Home Currency 

●​ Financial Reports Reporting Currency 

 

Download the file(s). Then navigate to Report Builder’s “Share Report Definitions”:  

  

 

Upload/drop the Report Pack file – and the list of reports will appear in the ‘Available’ pane – simply 

select the ones you want, move them to the ‘Selected’ pane. Note: You may not need ALL reports in a 

given file, just pick the relevant ones. Click ‘Import’ and reports will be available in Report Builder: 
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https://drive.google.com/file/d/15WXV82TWDlrIwJl6gsscxgqMK51Jpe48/view?usp=sharing
https://drive.google.com/file/d/15c51LU0gc5LBGklOb5I3wj6LPC64YgH3/view?usp=sharing
https://drive.google.com/file/d/15UtECox8uwPOh-L8SF4d2wrUohmfRk9-/view?usp=sharing
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