MeToauveckue peKOMEeHAAIUN
10 OPraHM3aliy U MPOoBeAeHUI0 HHPOPMAIMOHHOTO Yaca B YUPeKIAEeHUIX
o0pa3oBaHus

Nudopmanuonnsiii 4yac - ¢opMa OpraHm3ald BOCIHUTATEIBHOTO
npoiiecca, HalpaplieHHas Ha (OPMHUPOBAHUE MOJUTUUYECKOU W MH(OPMAIMOHHON
KYJBTYpbl ydYaliehcs MOJIONCKH, YBAXKEHUS K KYJIBTYPHOMY M HaydyHOMY
HACJEANI0, HCTOPUYECKUM JOCTIKEeHUsiM PecmyOnuku benapycs, co3manue
YCIOBUM  JJI1  y4dacTWsl  TOJAPACTAIONIETO  IOKOJIGHHS B OOCYXICHUU
SKOHOMHYECKHUX, COIUAJIbHBIX, TOJIUTUUECKUX U JTyXOBHBIX MPoOieM O0IIeCTRa.

Hens mH(bOpPMALIMOHHOTO Yaca — MOMOYb MOJOAECKH OPUEHTHUPOBATHCS B
MOTOKE TMPOUCXOISAIIMX B MHUPE W CTpaHE COOBITUH, BBIPAOOTATH AKTHUBHYIO
IPKJAHCKYIO TIO3UIIMI0, OCO3HAHHO Yy4YacTBOBAaTh B OOIECTBEHHOW >KU3HU
CTpaHblI.

OCHOBHBIMM NPUHUMIAMHU  TPOBEJACHUS HMHPOPMAIMOHHOTO  dYaca
SIBJISIFOTCS: aKTyaJlbHOCTh, MHTEPAKTHUBHOCTD, I10/Ia4ya MaTepHraia B COBPEMEHHO,
UHTEPECHOM TSI MOJIOACKHU (hOpME.

Nudopmarmonnple 9ackl MPOBOASTCS €MKeHeAeJbHO U JOJKHBI OBITh
NpPOMHUCAaHbl B pEXUME pabOThl YUpEXKIACHUS OOpa30BaHUS, YTBEPKICHHOM
PYKOBOJUTENEM YyupexaeHus oOpa3oBaHus. WHPoOpMaIlMOHHBIE 4Yachkl MOTYT
MPOBOJUTLCS [0 Hayajda Y4yeOHBIX 3aHATHUM M TMoclie ux 3aBepuieHus. [lpu
COCTaBJICHUM pACHHUCaHUsI HEOOXOAMMO YUMUTHIBATH MHEHHUS U TOXKEIaHUs
y4daiencs MoJIOJIekKHU, OCOOCHHOCTH OOpa30BaTENIbHOIO MPOLECCa YUPEKICHUS
00pa3oBaHUSI.

NudopmanmoHHblil 4ac MOXKET CTOSITh B paCUCAHUM B JIFOOOW J€Hb HEEIH.
Bpemenno# mpoMexyTok nHpopMarmoHHoro yaca — ot 20 10 45 MUHYT.

Opranmzanusi HWHQOPMAIMOHHOTO 4Yaca B YUYPEKICHHUSAX OOpa30BaHUS
TpeOyeT THIareabHOW pPaboThl, Kak Ha JTane IMOATOTOBKHA, TaK W Ha JTare
POBEACHUS.

JTanbl NOArOTOBKY HH(POPMAIMOHHOTIO Yaca

I. Onpenenenue Tembl MH(OPMAUMOHHOTO 4aca. HMHpopmannoHHbie
4achl MPOBOASTCS MO TEMAaTUKE, YTBEP>KICHHOW 3aMECTUTEIEM PYKOBOJIUTENS
YUpEXKJICHUsT O00pa3oBaHUsl 10 BOCIHUTATENIbHOM paboTe, B COOTBETCTBUU C
OCHOBHBIMHM HAMPABJICHUSIMU HJICOJOTUUECKOW M BOCHHUTATEIBHON paboTHI,
OTPENICICHHBIMA  TTPOTPAMMHO-IJIAHUPYIOMIEH  JOKyMEHTallMel BOCIUTaHMUS,
WHCTPYKTUBHO-METOJUYECKUMU  TUCbMamMu  MuHuCTepcTBa  0o0Opa3oBaHUs
Pecny6nuku benapych u ipyrumMu JOKyMEHTaMH.

[InanupoBanue TeMaTukd WHOOPMAIIMOHHBIX YacOB PEKOMEH]yeTCs
OCYIIECTBIISATh 3apaHee, C yYEeTOM AaKTyallbHbIX COOBITHM B CTpaHe, B MHUPE,
WHTEPECOB ydaliencs Mojoneku. IIpy HeoOXoaMMOCTH TEeMaTHYEeCKHM IUIaH
npoBe/eHNUs WH(OPMAIIMOHHOTO Yaca KOPPEKTUPYETCS B 3aBUCHMOCTH OT
3HAYUMOCTH TE€X WJIM HHBIX TMPOOJIeM, BOIPOCOB, MEPOTIPUITHMA, aKIIH.

2. Onpenenenue neau u ¢gopmara. Heo0xonumo MakcUMaabHO KOHKPETHO
chopMyIHPOBATh LEb: KaKyH0 HHPOPMALIUIO HEOOXOIUMO TOHECTH JIO MOJIOJEKH?



Ot otBera OyneT 3aBUCETh (hOpPMAT MEPOIPUATHS: KOHLIETILUS, BpEeMsl IPOBEICHUS
U IJTUTENIbHOCTH, POJIU B KOMaH e, OpopmiieHHE 3a1a, 3ByKOBOE COITPOBOXKICHHE.

3. IliannpoBaHue " NPOEKTHPOBAHUE meponpusaTusa. Ilpu
IUTAHUPOBAHWU  OCyllecTBisieTca mnoabop  ¢opm  (pyOpuk)  HpoBeneHHS
MEpOIpUsATUA, €ro cojepkanve. CHauaja TOTOBUTCS CIMCOK IJIaBHBIX 3ajad,
KOTOpPbIE MAaKCUMAJIbHO JIETAIM3UPYETCS B BUJIE KOHKPETHBIX I11arOB.

4. PacnipenesieHue 30H OTBETCTBEHHOCTH. Onpe/ieIeHHe OTBETCTBEHHBIX U
UCTIONTHUTENEH Il KaxJaou pyOpUKH, C Y4YETOM YyMEHHUN, CHOCOOHOCTEH u
UHTEepecoB ydamuxcs. O4eHb Ba)KHO PACIpPEACNINTh 3aadyd U OTBETCTBEHHOCTH
MEXIy YJIE€HAaMH KOMaHIbl HE TOJBKO Ha dTale IMOATOTOBKHM, HO M BO BpEMs
npoBenieHus Mepornpusatud. LlerecooOpa3Ho obecneunTh BCIO KOMaHAy IJIaHOM C
pacmpeneneHueM 00s3aHHOCTEH.

[Ipu noaroroBke WHGOPMAIIMOHHOTO Yaca PEKOMEHAYETCS BOBJICUCHUE
UHPOPMAIIMOHHBIX ~ CEKTOPOB  OpPraHOB  CaMOYIPABIEHUS  YUPEXKICHUS
o0pa3oBaHus, a TAKXKE MPUBJICUCHHNE MAKCUMAJIBHOTO YHCIIA YYallehcs MOJIOIEKU
K pa3au4yHbIM (popMaM aKTUBHOCTHU MPHU MOATOTOBKE MEPOIPHITHS.

5. MaopmaninoHHOe HaNOJIHEHHE PYOPHUK 10JIKHO ObITh HAIIPABIICHO HA
BCECTOPOHHEE  paCKphITHE  BbIOpaHHONW  Tembl. Pa3paboTka  BOMpPOCOB,
KOHKPETH3UPYIOIIUX TEMY, MOAOOp AaKTyaJllbHbIX MaTepHalioB IO TEME,
UH(OPMALIMOHHOE U METOANYECKOE 0OecieueHue.

6. Pa3paborka cueHapusi, NMOArOTOBKa OGQopMiIeHHUS, PA3AATOYHBIX
MaTepHuaJoB.

7. Bbioop Beaymux (MoaepaTopoB), CIOCOOHBIX 3aWHTEPECOBATH
CBEPCTHUKOB, CPOKYCHPOBATh MX BHUMAHKE HA ONPEIeTICHHOM Mpobieme.

8. Penerunusi, KOppeKTHPOBKA CLEHAPHSI, FT€HEPAJIbHAS peneTHLH.

9. Pa3paboTka MmaTepuasoB Ui 00paTHoii cBsi3u. OOpaTHas CBSA3b MOXKET
ObITh B (hopMe pacreyaTaHHBIX OIICHOYHBIX JIMCTOB, 3aIlOJHAEMBIX B KOHIIE
coObITHs, WM B (hOpME OHJIAHH-ONPOCA, OT3BIBOB IOCPEACTBOM COLIMAJIBHBIX
ceTel, BUJIE0-0T3bIBOB B KOHIIE MEPOIPUATHS. BONpockl MOryT OLIEHHUBATH pa3HbIE
acnekThl: (opMy MPOBEACHUS MEPONPUATHS, COAEP)KAHHUE, BBICTyNAIOLIUX U
paboTy OpraHu3aTopoOB.

10. IIpoBenenue MeponpusiTus.

11. Ananu3 u peduiekcust. [IpoBeneHne aHannza o0 X0Je M pe3yibTarax
MEpPOIPUATUS TOMOXKET u30ekarh OMUOOK B OyAylIeM M YIYyYIIUTh KayeCTBO
MPOBEJICHHUS MOCIEAYIOMUX NHHOPMAIIMOHHBIX YacOB.

B kausectBe mpumepa rmpoBeneHHs HHGOPMALMOHHOTO Yaca MOXHO
UCIIOJIB30BATh CIEAYIOUIYIO CTPYKTYPY:

1. Kparkuii 0630p cBEKUX HOBOCTEH.

2. BBenenue B TeMy, cTaTUCTHUECKHE JaHHBIE IO MTpodieMe.

3. JleMOHCTpanysi CHATOTO U CMOHTHPOBAHHOIO yYAIIMMUCS KJIMINA I10
TeMe (MOYKET BKIIFOYAaTh OIIPOC YYAIUXCs, THTEPBBIO U APYTHE MaTEPHUAIIbI).

4. Brictymennst 3-4 4enoBeK IO HECKOIBKMM BOIIPOCaM B pPaMKax

ONPEAECIEHHON TEMBI.



5. dopym — 00cykaeHIE Pe3yIbTAaTOB OMPOCca, MPOBEACHHOIO 110 TEME U
Ap.

6. Pedrnexcust — obOparHas cBs3b B (opMe pacredaTaHHBIX OI[CHOYHBIX
JMCTOB B KOHIIE COOBITHS MIIH OHJIAH-(OPYMBI IO BO3BPAILIEHUHU JTOMOM.

IIpuMmepHbIe popmbl IpoBexeHUS HHPOPMALIMOHHOIO Yaca

Tok-moy «100 BOITPOCOB K B3POCJIIOMY: COBbLITUA, ®AKTHI,
KOMMEHTAPUN» — wmepomnpusitue A ydvaiuencss MoJoiaexu B (opmare
TOK-II0Y, B KOTOPOM TOCTIO (00s3aT€IbHO MHTEPECHOW M 3HAYUMOI IEpCOHE)
3aJal0T  BONPOCHI  y4yacTHHKH Meponpusatus. (OO0s3arenbHble  aTpuOyTHI:
MYJIBTUMEIUNHOE  OCHAIEHUE, «CUYETUYUK  BOIIPOCOB»,  BHUIACOPOJIMUK
(mpe3eHTalus) O NPUINIALIEHHOM IMEpCOHE «3HAKOMBTECh — ....», BBIOOD
JIYYIIIErO BOMIpOcCa.

«adopM-gaitmkecT» — KpaTKuii 0030p CBEKUX HOBOCTEH.

«IIpecc-xonpepenuus» — GopMa HHPOPMALMOHHOTO Yaca C AIEMEHTaMU
pOTIeBOM  WTPhl. YUAaCTHUKM Mpecc-KOH(DEpeHIMH — <OKypHAJIHUCTBD) U
«(oTOKOPPECTIOHJCHTHI» — UHTEPBBIOMPYIOT TOKIATINKA, BHICTYAIOIIETO B POJIH
NOJIMTUKA, YYEHOT0, IESTENs UCKYCCTBA U T. [I.

«OTKpBITBIT MUKPOGOH» — cBO€OOpa3Has IUIONIA/IKa, T/I€ MOJIOIEKb UMEET
BO3MOXXHOCTH BBICTYIHTb TIEPe]] IMUPOKOH ayTuTOpHei. BBICTYIIIICHHS y4aCTHUKOB
JOJDKHBI OBITh KPAaTKUMHU M HE MpeBblarh 5-7 MuH. KonnyecTBo coobmieHnii — He
oosee msTH.

«Temarnyeckuit OMUU-ONpPOC» — TpEACTaBiIsgeT co00H CcOOCTBEHHBIE
BUJICOCIO’KEThl OOYyYaromMXCsl W CTYJEHTOB IO OIpPENeJICHHONM TeMaTHKe s
MOCIIEAYIOLET0 OOCYXIIEHUS: «KOPPECIOHACHT» B NPHUCYTCTBUHU «OIEPaTopay C
BUJICOKAMEPOM TMPOBOAUT B  MHOTOJIOAHOM MECTE CBOEr0  yUpEKICHUS
oOpa3oBaHus (B XOJUIe, CTOJIOBOM M T.I.). Bompockl TroToBSITCS 3apaHee, a
pPECTIOHJICHTAMH MOTYT SIBIATBCA KaK MOJIOABIC JIIOAW, TaK M COTPYIHHUKHU
yupexaeHuss o0pa3zoBaHus. Pe3ynbTaT COCTOUMT B TOM, YTO IMPHUXOAUTCS HEBOJIBHO
BHUKHYTh B MPOOJIEMY, COIJIACHTHCA WJIM TOCIOPUTH C BBHICKA3aHHBIM MHEHHUEM.
[Tono6Hoe Hayano WH(POPMAIIMOHHOIO Yaca, MPUBJIEKAas BHUMAHHUE MOJIOACKH K
oOcyxgaeMol Teme, SBISIETCS OJlaroJaTHOM MOYBOM JUIsl  TOCJEAYIOIIETO
BCECTOPOHHETO HMCCIIEAOBAHMS TTOCTaBICHHONW MPOOJIEMBI, MOOYKAAET K MOUCKY U
apryMEeHTHUPOBAaHUIO COOCTBEHHOTO MHEHHUSI.

«IIpecc-typuup» — ¢opma HHPOPMALMOHHOTO Yaca, I03BOJIAIOIIAs
AKTUBU3HUPOBATh MHTEPEC K MEPUOJUUYECKUM H3JIaHUSAM, PACIIUPATH KPYro3op Io
pa3iauuHbIM TpobiemMaM OOIIEeCTBa, BBIIEIATH IVIAaBHOE U3 PA3JIMYHOIO poja
uHpopmanuu. [ npoBeaeHus Mpecc-TypHUpa yYaCTHUKUA MEPONPUSATHUS JEISTCS
Ha TPYMNIbI, MPEICTaBISIONINE pa3InyHble mpecc-UeHTpbl. OHU MOTYT OBIThH
NOCBSLLIEHBl  ONpENENEeHHbIM TemaMm (pyOpukaM), a MOTYT MpEACTaBISTH
KOHKpPETHbIE W3JaHus. BO BpeMs MOATOTOBKM KaxK[ash KOMaHJa HM3ydaeT CBOU
U3aHMUsI, OOJYMBIBA€T BOMPOCHI s JPYrHMX KOMaHJ (MOXXHO BBIITYCKaTh
OIOJIJIETEHU MO CBOEH TeMaTHKE — MOAOOPKY Hambosee MHTEPECHBIX MaTepUalioB,
9TOOBl TPEACTABUTENNM JPYTUX KOMaHJ WMEIH BO3MOXHOCTH OTBETUTh Ha HX
BOTIPOCHI), & TAK)KE TOTOBUTCS K BHICTYTICHHIO.
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«HdpopmMannoHHbIN KypHaI» — (opMa YCTHOTO KypHaia, IIeJib KOTOPOro
coctouT B 0000meHnn wHOpPMAIMK 3a ONPEACNICHHBIN IMEepUoI BPEMEHU O
BOKHEUIINX COOBITUAX TMOJUTUYECKOM, COIMATIbHO-DKOHOMUYECKOM U Apyrou
KU3HM Halled CTpaHbl U 3a €€ mpenenamu. B MHPpOpManmoOHHOM KypHalle MOTYT
ObITh cienytomue ctpaHuuku: «lloauTuueckas», «IxkoHomuueckas», «HoBocTu
UCKYCCTBa», «CIOPTUBHAS» U JIp.

Bcerpeya ¢ u3BecTHBIM 4e€JIOBEKOM B (popMe Oecefbl 3a KPYIIIbIM CTOJIOM —
dbopMa U3ydeHHs] AKTyaJbHOM COLMAIBbHOM TpPOOJIIEMbl C TPHUCYTCTBUEM
KOMIIETEHTHOT'O JIMI[a 10 AaHHOW MpoOJieMe U aKTUBHBIM BOBJICUEHUEM MOJIOJIEKHU
B auckyccuto. [IpoOnema ayis ocBelieHHs HA TEMaTHYECKOM MH(GOPMAIMOHHOM
yace MOXET OBITh MPOAMKTOBAHA TMOCICAHUMHU COOBITUSIMH B MHUPE WIHU
IpeUIOKEeHA CAaMUMH 00y4arOIUMUCS WIH CTY/IE€HTaMU.

Nudopmaruss mo Teme MOXKET OBITh H3JOXKEHA JTUO0 CaMUM TOCTEM
(MCTOpUKOM, IOPHUCTOM, OJKOJOrOM, JEeNmyTaroM JHOO WHBIM HU3BECTHBIM M|
KOMIIETEHTHBIM YE€JIOBEKOM ), JIMOO JTUIAEPOM YUE€OHOIO KOJUIEKTHBA, CIIOCOOHBIM C
JETKOCTBIO  MPOOYAUTh HMHTEPEC K COOBITHIO H  CO37aTh OOCTAHOBKY
KOHCTPYKTMBHOTO OOMEHa MHEHHMsIMHU. B mporecce Oecenpl Takke BO3MOMKEH
IpOCMOTp BuaeopparMenta no npodaeme. [locne 3T70ro y4acTHUKM MEpONPUSITHS
JOTIOIHSIOT COOOIIEHUE C MECT, 33a/1al0T BOIMPOCHI, OPraHU3YeTCs] KOJIEKTUBHBIN
aHajau3 mpoOieMbl U aKTUBHBIA 0OMEH MHEHMsIMU. B 3akitouenue GpopmMynupyroTcs
BBIBOJIbI 110 TEME.

Macrep-kinacc — s dexrupHas dhopma nepenaun 3HaHUKW U yMEHHM, oOMeHa
onbITOM, OOyueHHWs U BocnuTaHusi. Bo BpeMms mactep-kiacca CIEHHUATUCT
pacckas3blBa€T U MOKA3bIBACT, KaK MPUMEHSATh HA MPAKTHKE HOBYIO TEXHOJOTHIO
WJIN METO/.

3amura MpoeKTa — NPEJICTaBICHUE, B XOJE KOTOPOr0 YYAaCTHHUKH WM
Ipynnbl  JI€MOHCTPUPYIOT IPEABAPUTEIBHO BBIIIOJIHEHHBIE MPOEKTHl (METO[,
NO3BOJISIIOUIMI  CIUIAHUPOBaTh HCCIEAOBAHUE, KOHCTPYKTOPCKYIO pPa3padoTKYy,
yIOpaBJICHHUE U T. JI. C TEM, YTOOBI IOCTUYb Pe3yibTaTa ONTUMAIBHBIM CIIOCOO0OM).

Kiun o teme, cHATBIN HAa cMapT()OH U CMOHTUPOBAHHBIN 3apaHee.

[Ipe3enranus npaBuia nosejaeHus, oomenust B CeTu, TpaJuuuid U KyJIbTYphbl
UHTEPHET-COO0IIECTBA, KOTOPHIX MPUIEPKUBAETCS OOIBIIIMHCTBO.

@opyM — OIIpOC, MPOBEACHHBIM I10 OIPEAECICHHOW TEMaTUKe 3apaHee,
pe3yabTaTbl KOTOPOTO MPEACTABISIOTCS BO BpeMsl NPOBEICHUS MEpPONPUSITHS,
MIO3BOJISISL BU3YaJIM3UPOBATh OTHOIIEHUE YYaIllecss MOJIOJEKH 0 TOMY U HHOMY
BOTIPOCY.

Hcnonb3oBaHue COBPEMEHHBIX, KPEAaTUBHBIX, HMHTEPAKTHUBHBIX (HopM
MEpONpUATHS TPHUBJIEKAET BHUMaHUE K oOcyxaaemoill Tteme. Mcmonb3oBaHue
UCCIIEZIOBATEIbCKUX MaTepHalioB, TEMaTHUECKUX (POTOKOJIIaKEH, BHUIEOCIOKETOB,
JHCTOBOK, pa3pabOTaHHBIX CAMUMH MOJIOABIMU JIFOJbMHU, 3HAUUTEIBHO MMOBBIIIACT
MHTEpEC K OCBELIaeMoii MpobiaemMe, CliocoOCTBYEeT BCECTOPOHHEMY HCCIIEIOBAHUIO
NOCTABJICHHOW NpoOJieMbl B JaJIbHEWIIEM, MOOYXJaeT K €€ O00JyMbIBaHHUIO,
apryMEHTUPOBAHHIO COOCTBEHHOI'O MHEHHUS.



Hakanyne mnpoBeneHHsI MEpOINPHUATUS PEKOMEHAYETCS OpPraHU30BaATh
npoBenenue PR — kamnanuu.

[IpuBenem mnpuMepsl HECKOIBKUX A(H(HEKTHUBHBIX CHOCOOOB MPUBICUYCHHUS
ayIUTOPHM:

paszocnare mnpecc-penusbl B MecTHbie CMU 1 1atb UM BO3MOKHOCTB B3SITh
WHTEPBBIO Y OPTaHU3ATOPOB;

pa3BECUTh IUTAKaThl U pa3iarh (uaepbl Iepea MEPOIPUATHEM;

pa3MecTuTh MHMOPMAIIMIO HA UHTEPHET-CaliTe yUpekIeHUs oOpa3oBaHUs U
pazocnarb HHPOPMAIIKIO 110 BCEM BO3MOXHBIM KOHTAKTaM;

MOBECUTH MH(DOPMAIINIO O MEPOIIPUITUH B OydyIlIEM MECTE MPOBEICHHUS.

KavecTBo mpoBeaeHus nHGOPMAIIMOHHOTO Yaca PEKOMEHIYETCsS OLIEHUBATh
no pazmunuim  kpumepusm. OUEHUTb €ro TMOMOTYT aHKembl, Om3blEbl
00yJaromuxcsi ¥ CTYICHTOB, KOTOPbIE OHU MOTYT OCTaBUTh B COLIMAJIbHBIX CETSX,
KOMMEHTapusx Ha caiite. OIEeHUBAIOTCS MOTHOTA U 0OBEKTUBHOCTH MH(OpMaITNH,
YPOBEHb YAOBJIETBOPEHHOCTH YUAILECUCS MOJIOJIC)KH €€ KAYECTBOM U COAEPKAHUEM.

MornozaexxHasi cpeia B COBpEMEHHOM 001[eCTBE JOCTaTOYHO AMHAMUYHA, OHA
MIOCTOSSHHO HAXOJWUTCS MOJ BO3JECMCTBUEM MHOTOUHMCIIEHHBIX KaHAJIOB CPEICTB
MacCOBOM KOMMYHUKAIIUH, BIUSIONINX HA (POPMUPOBAHUE IIEHHOCTHBIX YCTAHOBOK
U 00pa30B MOBEICHUS MOJOJAEKU. Moojexpb ObICTpee alanTHUPYETCs K HOBBIM
YCJIOBUSIM KU3HHM, JIETUe BKJIIOYACTCS B MH(POPMAIIMOHHBIE CETH, OBJAJIEBACT UX
TEXHOJIOTHSIMH.

[TonroroBka MHGOPMALIMOHHOTO Yaca C IIMPOKUM MPHUBICYCHUEM CaMUX
oOyyaromuxcsi W CTYIEHTOB, IMpOBeleHHE WH(GOPMAIMOHHON paboThl B
WHTEPECHBIX JJIs1 HUX (OpMax MO3BOJISET 3HAYUTEIHHO MOBBICUTH A((HEKTUBHOCTh
IIPOBOAUMBIX MEPOIPUATHH.
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