
Checklists 
 

AN EFFECTIVE CHECKLIST IS...  

Concise:  Less than 10 lines and as short as possible.  

Explicit:  Everything important is stated.  

Precise:  Each item is clearly described.  

Easy to Understand:  Use the right words stated in the simplest way.  

 

Information from:  Knight, Jim, et al.  The Instructional Playbook: The Missing Link for Translating 
Research into Practice.  Instructional Coaching Group, 2020. 
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