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TABPIVICbKA MICBKA PAJIA XEPCOHCBHKOI OBJIACTI
JIILIEM Ne 2 TABPIMCBHKOI MICHKOI PAJI XEPCOHCBKOT OBJIACTI
(JIILIEM Ne 2 TABPIMCBHKOI MP)
HAKA3
20.12.2024 M. TaBpiiicbk Ne 136 /0

IIpo 3arBepa:kenHs IHcTpyKIii
3 aiy1oBOaACTBA B Jrinei Ne2

BinmoBigHo mo wactunu 4 crarti 38 3akony Ykpainu «IIpo TOBHY 3arajibHy CEpemaHIO
ocBity», ctarti 4 3akoHy VYkpaiam «lIpo enekTpoHHI IOKyMEHTH Ta CJICKTPOHHUM
JOKyMEHTOOOIr», Ha BUKOHaHHA Haka3iB JlepkaBHOro miAmpueMcTBa  «YKpaiHChKHUI
HAyKOBO-JIOCJITHUH 1 HaBYAIBbHUHN IEHTP MpoOsieM cTaHmapTu3aiii, ceprudikamii ta skocti» (I1
«YkpHAHL») Bix 01 nmunust 2020 poxy Ne 144 «/lep>xaBHa yHi(ikoBaHA cHCTeMa JOKyMEHTAIlil.
VHidikoBaHa cHUCTeMa OpraHi3alifHO-pO3MOPsIAU0i JAOKyMeHTamii. Bumorn mo odopmieHHs
JOKyMEHTIB» Ta MiHICTepcTBa pPO3BUTKY EKOHOMIKH, TOPTiBII Ta CUIBCHKOTO TOCIOJApCTBa
Vkpaiau Big 12 6epes3nst 2021 poxy Ne 526 «IIpo 3aTBepmkeHHs HaIllOHAJIBHOTO Kiacugikaropa
HK 010:2021 Tta ckacyBanHa HauioHagpHOro kiacudikaropa K 010-98», BiamoBigHo 10
noctanoBu Kabinery MinictpiB Ykpainu Bim 14 kBitHs 1997 poky Ne 348 «IIpo 3arBepmxeHHS
[HCTpyKLIi 3 AIIOBOACTBA 3a 3BEpHEHHSAMU I'POMAJISH B OpraHax Jep>KaBHOI BIAJM 1 MiCLIEBOTO
CaMOBpsITyBaHHS, O0'€IHAHHIX TPOMAJIsH, Ha MIANPUEMCTBAX, B YCTAHOBax, OpTraHi3aIlisax
He3aJIeXKHO BiZ (opM BiacHOCTI, B 3acobax MacoBoi iHpopmaii», myHkTy 12 ITonoxeHHs mpo
porpamMHoO-arapaTHUl KOMIUIEKC ABTOMAaTH30BaHWM 1H(GOPMAIIHUN KOMIUIEKC OCBITHBOTO
MEHE/DKMEHTY, 3aTBep/pkeHoro nocraHoBoro Kabinety MinictpiB Ykpainu Bin 02 rpyaus 2021
poky Ne 1255, nynkry 8 IlonoxkeHHst mpo MiHICTEpCTBO OCBITH 1 HAyKH YKpaiHH, 3aTBEPIKEHOTO
nocraHoBoto Kabinery MinictpiB Ykpainu Big 16 xoBrHs 2014 poky Ne 630, BpaxoByrouu
nocrtanoBy KalGinery MinictpiB Ykpainu Bim 17 ciuas 2018 poxy Ne 55 «Jlesxi muTaHHS
JIOKYMEHTYBaHHS YIPaBIIHCHKOT AISIBHOCTI», Haka3sy MiHICTEpCTBa OCBITH 1 HAyKH YKpaiHU Bij
25 yepBHs 2018 poky Ne 676 «IIpo 3arBepmkenHst [HCTpyKIii 3 OUTOBOJACTBA ISl 3aKJIaJliB
3araJibHOi cepelHboi OCBITHY, Haka3zy MiHicTepcTBa tocTulii Ykpainu Bix 05 6epesns 2012 poky
Ne 368/5 «Ilpo 3arBepmxeHHss Bumor 0 HammcaHHS HaWMEHYBaHHS IOPHUIUYHOI 0coOH, Ti
BIZIOKPEMJICHOTO MiJPO3/iTYy, IPOMAaJCHKOro (POpMyBaHHs, 1110 HE Ma€ CTATyCy IOPUIMYHOI 0COOH,
KpIM oprasizauii npocniikuy, Hakasy MiHicTepcTBa OCBITH 1 Hayku Ykpainu Bia 08 cepmus 2022
poky Ne707 «IIpo 3arBep/pkeHHs IHCTpPyKIii 3 BeOeHHS UIOBOI JOKYMEHTAIl y 3aKiagax
3arajbHOI CepeHbOI OCBITH B €JNEKTPOHHIA (hopMi», 3apeecTpoBaHOro B MiHICTEpCTBI FOCTHIIIT
Vkpainu 09 Bepecus 2022 poky 3a Ne1029/38365, 3rigHo 3 uctoM MiHicTepcTBa OCBITH 1 HAyKH
Vkpainu Bix 03 sxoBTHA 2018 poky Ne 1/9-596 miomo 3actocyBaHHS OKpPEMHX IOJIOXKEHb
[HeTpyKLii 3 AUIOBOACTBA y 3aKiajax 3arajlbHOI CEpeIHbOI OCBITH, Ta MPOTOKOIY 3acCiIaHHs
excriepTHOi Komicii mimei Ne 2 Bim 17.12.2024 Ne 1 momo cxBaneHHs [HCTpyKIii 3 IUJTOBOACTBA
3aKJIajay, 3 METOIO NMPHUBEACHHS J1IOBOACTBA 3aK/Iay Y BIIIOBIIHICT O HOPMAaTUBHO BU3HAYCHUX
BUMOT 1 CTaHAApTIB MO0 OpTraHi3amii AUTOBOACTBA Yy cdepi 3arajabHOi CEpemHbOi OCBITH,
BCTAHOBJICHHS €IMHMX BUMOI IIOJ0 JJOKYMEHTYBaHHS YINPaBIIHCHKOI 1H(pOpMalLlii Ta MOCUICHHS
NEPCOHAIBHOI BIAMOBIIAJBLHOCTI MpPALIBHUKIB 3aKJIaqy 3a HaJEXKHY OpraHizauilo poOoTu 3
JIOKyMEHTaMH, 3a0e3MedYeHHs] BEeJICHHs AUIOBOI JOKYMEHTalli B 3aKjaji OCBITH B €JIEKTPOHHIN

hopmi

HAKA3YIO:
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1. 3arBepautu IHcTpykuito 3 ainoBoxactsa y Jlimei Ne 2 B HOBIM penakuii (nani — [HeTpykuis) Ta
OJaHKM 3aKJIaay, 0 JONAIOTHCS.

2. Cekperapro-npykapiii Betposiit A.A.:

1) O3HaifoMuTH TIPaLiBHUKIB 3aKiany 31 3micToM [HeTpykii (o 23.12.2024).

2) 3abe3neuyBaTy BIPOBAKEHHS [HCTPYKIIT y MpakTUKy poOOTH 3akiiagy (IIOCTIHHO).

3. Posmictutu IHcTpykuito Ha BeOcaiTi 3akmamy (mo 01.01.2025, mnemaror-oprasizatop
Mopos I.M.).

4. VBectu IncTpykuito B airo 3 01 ciunst 2025 poky, kpiMm nyHKTy 1.16. Pozainy I IncTpyxkuii, sxkuii
HaOWpae YMHHOCTI Yyepe3 3 MicsIi 3 JHs MPUIUHEHHS a00 CKaCyBaHHS BOEHHOTO CTaHY.

5. KoHTpoJb3a BUKOHaHHSIM HakKasy 3aJIMIIaio 3a Co00K0.

s

JIapeKTop), //f” / Caitnana IVIICEIIBKA



3ATBEPI)KEHO
Hakas3 jirero Ne 2
BiJ 20 rpynus 2024 poky Nel36/0
Hupexrop
Ceitnana [JISICELIBKA

IHCTPYKIIA
3 pistoBoacTia y Jlinei Ne 2 TaBpilicbkoi Micbkoi pagn XepcoHcbKoI 00J1acTi

I. 3ATAJIBHI ITOJIOKEHHS

1.1. Tnctpykuis 3 ginoBoactBa y Jlimei Ne2 Taspiiicekoi MP  (mami — [HeTpykiis)
po3poOiieHa BiNOBITHO /10 BUMOTr 3akoHy Ykpainu «lIpo moBHy 3arajbHy CEpelHIO OCBITY»,
«IIpo 3BepuenHs tpomaasH», «lIpo moctym mo myOmiunoi iHdopmarli», «IIpo 3axuct
HNEepCOHANBHUX JaHUX», «IIpo eNeKTpOHHI MJOKYMEHTH Ta eJEKTPOHHHUI JOKyMEHTOOOIr»;
noctaHoB KaGinety MinictpiB Ykpainu: Big 08 cepmust 2007 poxy Ne 1004 «IIpo mpoBeneHHs
eKCIePTU3M LIHHOCTI JOKyMeHTiB», Bix 14 kBiTHsA 1997 poky Ne 348 «IIpo 3arBepmkeHHS
[HCTpyKIiT 3 AUIOBOACTBA 3a 3BEPHEHHSIMH TPOMAJsiH B OpraHax JIep;KaBHOI BJIaJM 1 MICIIEBOTO
CaMOBps/IyBaHHA, OO'€HAHHSIX TIPOMAISIH, HA MIANPUEMCTBAX, B YCTaHOBAaX, OPraHi3aLlisfx
He3allexHO BiAg (opM BIAacHOCTI, B 3acobax macoBoi iH@opmauii», Biag 24 BepecHs 2008 poky
Ne 858 «Ilpo 3arBepmkenHs Kiacudikaropa 3BepHeHb rpomasiny, NyHKTy 12 IlonoxkeHHS mpo
MPOTpaMHO-amapaTHU  KOMIUIEKC ABTOMAaTH30BaHHWM 1H(OpPMAIIHHUNA KOMILJIEKC OCBITHBOTO
MEHE/DKMEHTY, 3aTBep/pkeHoro nocraHoBoro Kabinety MinictpiB Ykpainu Bin 02 rpyaus 2021
poky Ne 1255; nakazy MiHictepcTBa OCBITH 1 Hayku YKpainu Bif 25 uepBHs 2018 poky Ne 676
«IIpo 3arBepmxeHHs [HCTPYKIIT 3 AUTIOBOACTBA y 3aKJIa/laX 3arajibHOi CepeHbOi OCBITUY», HaKa3y
MinicrepcTtBa ocBiTH 1 Hayku Ykpainu Bin 08 cepmust 2022 poky Ne707 «IIpo 3arBepmkeHHs
[HcTpykuii 3 BeneHHs AUIOBOT JOKyMEHTAlll y 3akiajgax 3arajibHOI CepeAHbOl OCBITH B
eJIEKTPOHHIN dopMi», 3apeecTpoBaHoro B MinictepcTni rocTuiii Ykpainu 09 BepecHs 2022 poky
3a Nel029/38365naka3iB MinictepcTBa toctuuii Ykpainu: Bin 18 yepBHs 2015 poky Ne 1000/5
«IIpo 3arBepmxenHst IIpaBun oprasizamii AUIOBOJACTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Y
JIep’KaBHUX OpraHax, OpraHax MiICLIEBOTO CAMOBPSyBaHHS, Ha HiANPHEMCTBAaX, B YCTaHOBaxX 1
opranizamisx», Bia 19 uepBus 2013 poky Ne 1227/5 «IIpo 3arBepmxeHHs THIIOBOTO MOJIOKEHHS
PO eKCIEPTHY KOMICiI0 JAEp>KaBHOTO OpraHy, OpraHy MiCLEBOI'O CaMOBPsAYyBaHHs, A€PKaBHOTIO i
KOMYHaJIbHOTO MIJIPUEMCTBA, YCTAaHOBU Ta opraHizauii», Big 12 kBiTH 2012 poky Ne 578/5 «Ilpo
3arBepykeHHs [lepeniky TUIMOBMX JOKYMEHTIB, IO CTBOPIOIOTHCS IiJ Yac JiSUIBHOCTI OpraHiB
JIEp’KaBHOI BJIaJId Ta MICIIEBOIO CAMOBPSAyBaHHS, 1IHIIUX YCTaHOB, MIJIPUEMCTB Ta OpraHi3alii,
13 3a3HaUYEHHSM CTPOKIB 30epiraHHs JOKyMeHTiB» Ta Bij 05 6epesns 2012 poky Ne 368/5 «IIpo
3aTBEp/KeHHs. BuMor 10 HamucaHHS HailMEHyBaHHS IOPUAMYHOI OCOOM, 11 BiJIOKPEMIIEHOTO
HiApO3/11y, TPOMaICEKOr0 (pOpMyBaHHs, 10 HE MA€ CTATyCy IOPUANYHOT 0COOHU, KpIM OopraHizarii
npodcniakmy»; Hakazy MiHICTepCTBa PO3BUTKY €KOHOMIKH, TOPTiBJl Ta CUIBCHKOTO TOCIOJapCTBa
Vkpaiau Big 12 6epesns 2021 poky Ne 526 «IIpo 3aTBepakeHHsI HaLlIOHAJIBHOTO KiacugikaTopa
HK 010:2021 Tta ckacyBanHs HamioHaibHOTO Kiacudikatopa JIK 010-98y»; Hakazy [lep:kaBHOTO
HiANpUEMCTBA « YKpaiHChKHI HAyKOBO-IOCTIIHUN 1 HABYAJIbHUI LIEHTP MPOoOJIeM CTaHIapTHU3allii,
ceprudikamii ta sxoctiy (Il «YxkpHAHL») Bim 01 mumas 2020 poxy Ne 144 «/lepxaBHa
yHipiKOBaHa cucTeMa JOKyMEHTalii. VYHi(ikoBaHa cHCTeMa Oprasi3aliifHO-po3nops 4ol
JIOKyMeHTalii. Bumoru 10 oopmIiieHHS TOKYMEHTIBY.

1.2. Ils IHCTpyKLis BCTAHOBIIOE €IUHI BUMOIM IIOJAO JOKYMEHTYBaHHS YNpPaBliHCHKOI
iHpopmarii Ta opranizanii podotu 3 qokymentamu y Jlinei Ne 2 TaBpiiicbkoi MP (mamni — 3aknan) B
€JICKTPOHHIN Ta TmamnepoBiii ¢opMax, a TaKOXK 3pa3Kd Ta TMEPENTiK JTOKYMEHTIB, MO 00O0B’SI3KOBO
CTBOPIOIOTHCA MiJ Yac AisUIbHOCTI 3aKJIaay 13 3a3HAYCHHSAM CTPOKiB 30epiranHs.

1.3. lorpumaHHs BHUMOT 1 pEKOMEHJAIlll 11010 JOKyMEHTYBaHHS YIPaBIiHCHKOL
iHpopmanii Ta oprasizamii poOOTH 3 JOKYMEHTaMHM, BCTAHOBJICHMX L€l I[HCTpyKIi€, €
000B’SI3KOBUM JIJIsl BCIX MpAIiBHUKIB 3akiady. [IpaliBHUKM 3akiaay MpH NPURHATTI HA poOOTYy
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NOBHHHI OyTH O3HalOMIIEHI 3 BUMOTramMH [HCTpyKIii Ta BUKOHYBaTH iX.

1.4. lep>xaBHuid Harsig (KOHTPOJb) 32 BHUKOHAHHSAM BUMOT wi€i [HCTpykuii 3aiiicHIOE
JepxaBHa ciayx0a sIKOCTI OCBITH YKpaiHU Ta ii TepuTOpiaibHI OPraHH, SKUM HIANOPSAKOBAHUI
3aKIa.

1.5. BimnoBimanpHIiCTh 3a SAKICTh MIATOTOBKM Ta OG(OPMIICHHS Ha HAJIEKHOMY piBHI
JIOKYMEHTIB, a TaKOX 3a 30epexeHICTh CIy>kKO00BUX JOKYMEHTIB Ta iH(opMallii, IKy BOHU MICTSITb,
(YHKIIOHYBaHHSI CUCTEMU 3aXUCTy JOKYMEHTALIHHOro (JOHAY BiJ] HE3aKOHHOTO JOCTYITY, BTpATy 1
HECaHKIIIOHOBAHE 3HUIICHHS JOKYMEHTIB, MOPYIICHHS MPaBUJ KOPUCTYBaHHS JOKYMEHTaMU HECe
KEPIBHUK 3aKJIaJy.

1.6.Y 3aknaai JiJTIOBOJACTBO 3MIMCHIOETBCS JEPKaBHOK MOBOKO, KpIiM BHIMAJKIB,
nepe0aYeHNX 3aKOHOAABCTBOM IPO MOBH B YKpaiHi. JIoOKyMeHTH, SKi HAJACHIAIOTHCS 1HO3EMHHUM
aapecaraMm, oQOPMITIOIOTHCSI YKPaiHCHKOI0 MOBOIO, 200 MOBOIO Jiep:kaBH-aapecara, abo OIHIEI0 3
MOB MIXXHAPOAHOTO CITIIKYBaHHS.

1.7. Opranizariisi AiJIOBOACTBA 1 KOHTPOIb 32 CBOEYACHUM PO3IVISAOM Ta MPOXOIKEHHSIM
JOKYMEHTIB y 3aKjaji 3IIHCHIOIOTHCS BIAMOBITATBHOI 0c0000 (0c00aMu), SIKi MPU3HAYAOTHCS
KepiBHUKOM 3akiany. OOOB’S3kM Takux OcCi0 OOOB’SI3KOBO 3a3HAYAIOTHCS B IXHIX MOCAJOBUX
THCTPYKIIisIX.

1.8. Opranizariisi AUIOBOJACTBA OKPEMUX HAMPAMKIB TisSIBHOCTI 3aKIaay MOKIAa€ThCs Ha
N0Ca0BHX OCI0 BIAMOBIIHO 70 X (DyHKIIOHAIEHUX 00OB’SI3KiB.

1.9. ®ynukuii BeleHHS apxiBy 3aKiaay TMOKIAJalOThCs Ha MPHU3HAYEHY KEPIBHUKOM
BIZIMOBIAJIbHY 0CO0Y, y MTOCAIOBii IHCTPYKIIT SIKOT 3a3HAYAIOTHCS BIJMOBIIHI ITpaBa, 000B’SI3KH Ta
BIJIMOBiIaNIbHICTh. KepiBHUK 3akiaay CHIUIBHO 31 CBOIM 3aCHOBHHMKOM (3aCHOBHHKAMM)
3000B’s13aH1 3a0e3meunTH apxXiBHE 30epiraHHs [OKYMEHTIB HEOOXiTHHUM TNPUMIIIEHHSIM Ta
oOJTaJHAHHSIM.

1.10. 3aknam MoXe CTBOPIOBATH JOKYMEHTH THMYacoBOTO (70 10 pOKiB BKIFOUHO) CTPOKY
30epiraHHsl JIUIIE B EJICKTPOHHIA (opMi 3a yYMOBH HAsBHOCTI BIJIOBITHOTO TEXHIYHOTO
3a0e3neueHHs 3 ypaXyBaHHSIM BUMOT 3aKOHOJIAaBCTBA YKpaiHu Ta i€l [HCTpyKIii.

1.11. JlimoBa MOKyMeHTAIlis, SIKa CTBOPIOETHCS ITiJT YaC OCBITHIX Ta YMPaBIIHCHKUX MPOIIECIB
B 3aKjaJax OCBITH, MOXe 30epiraThcs Ha MmarepiaJbHOMY HOcii abo B €JeKTPOHHINH OCBITHIN
iHopmariiiHii cucTeMi TOKyMEHTAITis.

1.12. Benenns fminmoBoi  AOKyMEHTAIlil 3akiagy OCBITH B EJIEKTPOHHIN (dopmi
3aMpoBaKY€ETHCS 3 METOIO:

1) ymockoHaneHHS YNpaBIiHHS 3aKJIaJAOM OCBITH NIISXOM aBTOMAarTW3allii Ofep:KaHHS,
00poOKu Ta 30epiranHs iHGOpMaIlii Ta TOKYMEHTIB y €JICKTPOHHIN (popmi;

2) 3a0e3me4yeHHs] ONEpaTHBHOCTI, MJOCTOBIPHOCTI Ta ULUTICHOCTI iH(opMarii, mo
BUKOPHUCTOBYETHCS B OCBITHIH JISITBHOCTI;

3) oprasizariii OCBITHROTO MPOIECY 3 BAKOPUCTAHHSIM TEXHOJIOT1HM TUCTAHI[ITHOTO HAaBYaAHHS
Ta BIJICTEKEHHS pe3yJIbTaTiB HaBYaHHS,

4) cpoleHHs BEACHHS AUJIOBOT TOKYMEHTAllii B 3aKJIa/li OCBITH, 3MEHILIEHHS BUTPAT Yacy Ha
1i BeICHHS;

5) 3a0e3neueHHsT OpraHiB YIpPaBIiHHA y cdepi OCBITH ONEPATHBHOIO Ta AaKTyaJbHOIO
iH(dOopMaIti€ero Mpo MisUTbHICTD 3aKJIaiB OCBITH JIJISl TPUHUHATTS YIIPABIiHCHKUX PIIIEHb.

1.13. B enexrpoHHil Gopmi 3AIHCHIOETHCS BECHHS JOKYMEHTIB, 1[0 BU3HAYCHI MMyHKTOM |
Haka3zy MIiHICTepCTBa OCBITH 1 HayKH, MOJoOIl Ta cropTy Ykpainu Big 10 tpaBHs 2011 poky No
423 "TIpo 3aTBEp/HKCHHS €IMHUX 3pa3KiB 00OB'SI3KOBOI JIUTOBOI JOKYMEHTAIIi] Y 3araJIbHOOCBITHIX
HaBYAJIBHUX 3aKjajax yCixX THIIB 1 opM BIACHOCTI", a TaKOX 1HIIMX JOKYMEHTIB, III0 MOXYTh
CTBOPIOBATUCH Y TIPOIEC] AISUTBHOCTI 3aKJIaay OCBITH.

1.14. Ha miacraBi maHuX MiJ0BOi JOKYMEHTAIlli 3akiaay OCBITH, IO BHOCSTHCS Ta
00pobmsiroThes B OIC, cTBOPIOIOTHCS Ta/ab0 BeAyThCS Y €NeKTpOHHIH (opmi:

1) xracuawmii xxypHan 1 I - IV kracis;

2) knacHuit xxypHan s V - XI (XII) knacis;

3) *KypHa 00Ky IPOMYyIIEHUX 1 3aMiHEHUX YPOKIB;
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4) okypHamu 37100yBayiB OCBITH, SKI 3700yBalOTh 3arajbHy CEpEJHIO OCBITY 3a
1H/IMBITyaJbHOIO (POPMOIO;

5) sxypHau (aKyIbTaTUBHUX Ta TYPTKOBHX 3aHSTH;

6) >)KypHaJ peecTpallii IHCTPYKTaXiB 3 MUTaHb OXOPOHHU Ipalli Ta O€3MeKn )KUTTEISIbHOCTI,

7) 0cob0Bi cripaBu 3100yBaviB OCBITH;

8) andapiTHa kHHTra 3000yBauiB OCBITH;

9) ocoboBa cripaBa MegarorivHOro MpaIiBHUKA;

10) >xypHan peecTpallii Haka3iB pyxy 3100yBadiB OCBITH;

11) Haka3m KepiBHUKA 3 KAJIPOBUX MUTaHh 0COOOBOTO CKJIAy THMYACOBOTO 30epiranHs (Tipo
BIJIPSIIPKEHHSI, CTATHEHHS, HAJIaHHS [IOPIYHUX OIUIAYyBaHUX BIJIMYCTOK Ta BIAMYCTOK Y 3B'S3KY 3
HaBYaHHSM);

12) piunwmii maad poOOTH 3aKJIaay OCBITH;

13) po3kiajg HaBYAIBHUX 3aHSTh;

14) cBimonTBa 1OCATHEHDb 3100yBavYiB OCBITH TOILIO.

1.15. [Jani, sxi 36uparorecss B OIC ans BeneHHS AUTOBOT JOKyMEHTAIIl 3aKjaxy OCBITH B
€JNEeKTPOHHIN (opmi, mepesaroThCs A0 I[EHTpPalIbHOI 0a3u JaHUX MHPOrpaMHO-arapaTHOro
KOMIUIEKCY "ABTOMaTu30BaHWi iH(OpMAIIfHUN KOMILIEKC OCBITHBOTO MEHEIKMEHTY" Ta
OTIPAIbOBYIOTHCS JJIsl 3alIOBHEHHS CTATUCTHYHUX 3BITIB.

1.16. Iepenik manux, mo o0pobisrorbes B OIC mis BeeHHs Ai7I0BOT TOKYMEHTaIlli 3aKiany
OCBITH, HaBEJICHO B dodamKy 28 1o uiei [HcTpyKiii.

1.17. Tlenmaroriuna pama 3akiamy ocBith BukopuctoBye OIC, mo BKiIIOYae Mporpami
MOyl JUIs BEACHHs JIOBOI JOKYMEHTAIlli 3akiiaay OCBITH B enekTpoHHid ¢opmi. Taka OIC
MOke OyTH TIiAKIIOUYeHa J0 UEHTpPalbHOI 0a3W JaHuX NPOTrPaAMHO-AaNapaTHOTO KOMILIEKCY
"ABTOMaTH30BaHUH iHPOpPMAIIHHUA KOMIUIEKC OCBITHROTO MeHepkMeHTy" (mami - [IBJ] AIKOM)
BIJIOBITHO /0 TpOUEAypH, Bu3HaueHOi [loMIoKeHHSM TPO MPOTpaMHO-aNapaTHUN KOMIUIEKC
"ABTOMarn3oBaHUN iHMOpPMAIIHHUN KOMIUIEKC OCBITHROTO MEHEIKMEHTY'", 3aTBEpIKCHUM
nocranoBoto Kabinery MinictpiB Ykpainu Bix 02 rpymaas 2021 poxy No 1255,

1.18. KepiBHUK 3aKiaay OCBITH BU3HAYa€ BiAMOBiMabHY 0co0y 3a aamiHicTpyBanHas OIC.

1.19. O6poodka iHpopmartii B OIC 3aiiCHIOETBCS 3 TOTPUMAHHSM BHMOT 3aKOHIB YKpaiHU
"IIpo 3axmct iHpopmarnii B iHopmaliiiHO-KOMyHiKamiiHMX cuctemax" 1 "[Ipo 3axuct
NEePCOHAIBHUX JaHuX".

1.20. V pa3si Bukopuctanus 3akiaanoMm ocBith OIC, ska He migkmroueHa no (B AIKOM,
BiJINIOBiTasibHA 0co0a 3aKiany OCBITH NoBHHHA repenaBatu 10 AIKOM HeoOxiaHy iH(poOpMaIliro
JUIs1 3B€JICHHS CTATUCTUYHOI 3BITHOCTI.

1.21. Ilopsaok oprasizanii 11JI0BOACTBA 32 3BEPHEHHSIMH I'POMAJISH (po30in 7) Ta 3auTaMu
Ha nyOmiyHy iHpopmauito (dodamok 1) Bu3HauaeThcst 3akoHamu Ykpainu «IIpo 3BepHEHHs
rpomansany, «lIpo moctyn no my6miunoi iHdopmarii», «[Ipo 3aXucT nmepcoHanbHUX TaHUX», a
Takok mnoctaHoBamu Kabinety MinictpiB Ykpainu Bin 14 kBitHa 1997 poxy Ne 348 «IIpo
3aTBepKeHHs [HCTPYKIIiT 3 AUTOBOCTBA 3a 3BEPHEHHSMHU TPOMAJISH B OpraHax Jep>KaBHOI BIaIH i
MICIICBOI'O CaMOBpslyBaHHS, OO'€IHAaHHAX TPOMAaJsiH, Ha MIANPUEMCTBAX, B YCTaHOBAX,
opraHizaifisix HE3aJIeKHO Bim ¢GopM BIACHOCTI, B 3acobax MacoBoi i1H(opMalii» Ta Bia
24 BepecHs 2008 poky Ne 858 «IIpo 3arBepmxenns Kiacudikaropa 3BepHEeHb IPOMAITHY.

II. TOKYMEHTYBAHHS YIIPABJIIHCHKOI IH®GOPMAIIIT

1. 3aranbHi BUMOI'M 10 CTBOPEHHSI YIPABJIIHCHKHX JOKYMEHTIB
1.1. JlokyMeHTyBaHHS yNpaBIIHCbKOI 1HQoOpMalii 3akiaxy I[OJsAra€e y CTBOPEHHI
JIOKYMEHTIB, 110 CIPSIMOBaHI Ha BHUPIIIEHHS YNPaBIiHCHKUX pimieHb. CTBOPIOBaHI YHpPaBIiHCHKI
JIOKYMEHTH TIOBUHHI BIJMIOBIATH MPABOBOMY CTAaTyCy 3aKjaiy.
1.2.IlpaB0 Ha CTBOpPEHHs, WIANUCAHHS, TOTOJUKEHHS, 3aTBEP/DKEHHS JIOKYMEHTIB
BU3HAUAIOThCS aKTaMH 3aKOHOMaBCTBa, CTaTryToM 3akjany, MOJOKEHHSAMH 1 IOCAJOBHUMH
THCTPYKIISIMH.


https://osvita.ua/legislation/other/85161/
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17
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1.3. Ha3Bu BuIIB JOKyMEHTIB (HaKa3, NPOTOKOJ, JOIMOBIJHA 3alliCKa TOIO) MAalOTh
BIZIMOBIZIATH Ha3BaM, IepeadaueHUMM Haka3oM MIiHICTEpCTBa PO3BUTKY E€KOHOMIKH, TOPTiBII Ta
CUIbCbKOTO rocmojapctBa Ykpainu Bif 12 6epesnst 2021 poxy Ne 526 «Ilpo 3arBepmkeHHs
HarionansHOTO Kinacudikaropa HK 010:2021 ta ckacyBanHs HarioHansHOTO Kiacugikaropa JJK
010-98» (0ooamox 2).

1.4. OpranizaiiitHo-po3nopsiiya TOKyMEHTallisd 3aKIaay MOIIISEThCS Ha:

opranizauiiiny (Craryt, KonekrtuBHuii pgorosip, IlpaBuia BHYTpIIIHBOTO TPYAOBOIO
PO3MOPSAKY, TOJOKEHHS, OPSAKH, PEIIAMEHTH, TI0CAI0B1 IHCTPYKIIii, IITaTHI PO3IMUCH, TIOTOBOPH
TOIIIO);

po3nopsady (Hakasm);

iH(pOopMaIiiHO-aHATITHYHY (aKTH, TOBIIKH, 3asBH, JOIOBIIHI Ta MOSCHIOBAIBHI 3aICKH,
MIPOTOKOJH, CITY’KOOBI JTMCTH TOIIIO).

1.5. OdopmiteHHSI PEKBI3HUTIB OPraHi3aliiHO-PO3MOPSAAUOl JOKYMEHTAIlii Ta MOPSAOK iX
po3TallyBaHHS MaloTh BIANOBiAaTH Hakazy JlepkaBHOro miANpUEMCTBA «YKpaiHCHKUI
HayKOBO-JOCIITHUH 1 HaBYaJIBHHUNA IEHTp npobieM cranaaprusanii, ceprudikamii ta skocti» (11
«YxpH/IHL») Bix 01 mumas 2020 poky Ne 144 «JlepaBHa yHi(ikoBaHa cUCTeMa JOKYMEHTAIIIl.
VHidpikoBaHa cHcTeMa OpraHizaliifHO-pO3NOPsAA4Y0i JOKyMeHTamii. Bumorm mo0 odopmiieHHS
nokyMmeHTiB» (nami — JICTY) (0edamox 3).

1.6. Bumorn 110 OQOpMIICHHS JOKYMEHTIB, IIO BHUTOTOBISIOTHCS 3a JIOTIOMOTOIO
KOMIT IOTEPHOT TEXHIKU, HABEICHO Y dodamKy 4 1o ui€ei [HeTpyKiii.

OpranizamniifHO-po3noPsAI9l JOKYMEHTH BHUTOTOBJISIFOTH 32 JOTIOMOTOI0 aBTOMATH30BaHUX
Ta/abo JpyKyBaJbHUX 3aCO01B.

Oxpemi BHYTpIIIHI JTOKYMEHTH (3asBH, TOSCHIOBAJbHI Ta JOMNOBITHI 3alMCKHA TOMIO),
aBTOpaMH SIKMX € T0CajoBi Ta iHII (i3WyHI 0COOH, JOMyCTUMO O(OPMIIIOBATH PYKOITHCHUM
CIIOCOOOM.

1.7. Haka3 3akmagy Moxke OyTH BigMiHEHO (3MIHEHO, JIOTIOBHEHO) JIMIIIE HOBHM HaKa3OM.
OpranizaiiifHi Ta po3mopsIui JOKYMEHTH 3aKJIaay JOBOISTHCS JO BHKOHABIIB Yy BUIVISI KON
a00 BUTSTIB.

1.8. Xim oOroBopeHHs MHUTaHb i PINICHb, IO MPUUMAIOTHCS HA 3aCiTaHHSIX KOJETiaIbHUX
opraniB (panax, 300pax, Hapaaax) 3akiany, GiKCyeTbCs y MpoTokoii. [IpoTokonu ckiagaroThes Ha
mifcTaBl 3amuCiB, 3pOOJIEHUX ITiJl Yac 3aciliaHHs, Ta JOKYMEHTIB, IMiJrOTOBICHHUX JIO 3acCiJaHHS
(TeKCTiB Ta TE3 JOMOBiJEH 1 BHCTYIIB, JOBIJOK, MPOEKTIB PillleHb, MOPSIAKY IEHHOTO, CITUCKY
3aMpoIIeHUX TOIIIO).

2. biaHku 10KyYMeHTIB

2.1. Oprasni3amifHo-po3nopsaui  JOKYMEHTH OQOPMIIIOIOTHCS Ha ONaHKaxX 3akiiamy, IIo
BUTOTOBJISIIOTHCA 3T1MHO 3 BuMoramu JICTY Ta 1iei [HcTpykiii.

bnaHkyn BHUTOTOBISIOTBHCS JPYKapChbKUM CIOCOOOM abo 3a JOMOMOTOI KOMIT IOTEPHOT
TEXHIKH Ha Tarnepi BUCOKOI sIKOCTi papOaMu HACHUECHUX KOJbOPIB.

Jlnisi BUTOTOBNICHHS ONlaHKa po3poOIIsie€ThCs MOro mMakeT y macmradi 1:1, Ha sKkoMy MaroTh
OyTH HaHECEHI MOCTINHI PeKBI3UTHU OJIaHKa, HEOOXITHI BIAMITKH JUIsl TIEPEMIHHUX PEKBI3UTIB, a
TAKOXXK 3a3Ha4€H] pO3MipH 30H PO3TAIIyBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPKYIOTHCSI HAKa30M 3aKjIady.

2.3. ¥V 3aknagax MOXyTh BUKOPUCTOBYBATHCS TaKi OJTaHKU JOKYMEHTIB:

3arajlbHUM OJIAHK JJI CTBOPEHHS PI3HUX BUIIB TIOKYMEHTIB (0€3 3a3HaUCHHS y OJJaHKy Ha3BU
BUJTy IOKYMEHTA) (000amox 5);

OJ1aHK JucTa (000amok 6);

OnaHK Hakazy (0odamok 7).

2.4. He na Onmankax o(OpMIIIOIOTBCS JESKI BHYTPIIIHI JOKYMEHTH (3asBU TPAIliBHUKIB,
JIOTIOBIIHI 3aITMCKH, JIOBIJIKH TOIIIO).

3. IleyaTkn


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3.1. IlocagoBi ocobu 3akiaay HIANMCYIOTH JAOKYMEHTH Yy MeXaX CBOIX ITOBHOBA)KEHb,
BHU3HAYEHHUX 3aKOHOJABCTBOM YKpaiHu, CTaTyToM 3akiaay, MOCaAOBUMHU IHCTPYKIISIMH, HAKa3aMH
PO PO3MOJILT 000B’A3KIB MK KEPIBHUIITBOM 3aKJIaay TOLIO.

BinOuTkom mevarku (3a HassBHOCTI) 3aCBITUY€THCS MIAMKUC TOCAT0BOI 0COOM HA JOKYMEHTaX
13 MUTaHb OprafizamiifHoi Ta (PiHAHCOBO-TOCMOAAPCHKOI MiSUTBHOCTI 3a MEpelikoM JTOKYMEHTIB, Ha
SKUX MIAMUC TMOCAZOBOI OCOOM 3acBiAUyeTbCS BIIOMTKOM I€YATKU 3aKJIaqy, HaBEICHUM Y
dooamky 8 uiei [HCTpyKIIii.

BinOuTok mewyarkum CTaBUThCA Tak, W00 BiH OXOIUTIOBAaB OCTaHHI KiJdbKa JITep
HaliMEHYBaHHS TMOCAJW 0COOHW, sKa TiAmucana JOKYMEHT, ajieé He IiAMUC MOCcaoBoi ocobu, abo
MPOCTABISAETHCS HA OKPEMO BUAUICHOMY AJISl IIHOTO MicIli 3 BiIMiTKOIO «M. IL».

3.2.V 3akmajni 3aCTOCOBYIOTHCS IITAaMIM 3 IMOBHUM HAallMEHYBaHHSM 3aKJaJy Ta IHIIMMH
peKkBi3uTaMH OJIaHKA.

3.3. Haka3oM KepiBHHMKA 3aKJa/Jly BU3HAYAIOTHCS MOPSIO0K BUKOPUCTAHHS, Miclle 30epiranHs
MeyaTKy 3aKjaaay 1 mocajoBi 0coOH, BIAMOBIAANbHI 3a i 30epiraHHs, a TaKoX Mepesik MOoCa0BUX
0Ci0, MiINUCH SKUX CKPITUTIOIOTHCS TIEYAaTKOIO 3aKIIay.

3.4. O6xiK yciX HeyaTok Ta IITaMIIiB, 110 3aCTOCOBYIOTBCS Y 3aKJIajll, BEAECThCS Y )KypHaIi 3a
(dbopMmoro, HaBeneHOW Y dodamky 9 no miei [acTpykmii. Bugaua nedaTtok, mraminB mocajoBUM
oco0am 31MCHIOEThCS MiJ] MAMKUC y BIAMOBITHOMY JKypHaJIi.

3.5. ITewarku 30epiraroTbes y ceidax, 1Mo HaliiHO 3aMUKAIOTHCS 1 ONEYaTYIOThCS.

3.6. [lepeBipka HaASBHOCTI TEUATOK 1 INTaMIIIB 3A1MCHIOETBCA IIOPOKY KOMICI€ERO,
MPU3HAYCHOIO HaKa30M KePiBHUKA 3aKIIady, Ta OOPMITFOETHCS] AKTOM.

4. latryBaHHs YNPaBJIiHCHKHUX IOKYMEHTIB

4.1. Jlatoro JAOKyMEHTa € BIJIOBIIHO JaTa HOTO MiANMHCAHHS, 3aTBEPIKCHHS, MPUHHSITTS,
peecTparii ado ckimageHHs (U1 aKTiB), 3aCiTaHHS KOJIETIaIbHOTO OpTaHy (s mpoTokoumiB). Jlary
odopmirsroth BinmoBiaHo 10 ACTY 4163-2003 nndpoum abo cIoBECHO-ITUGPOBUM CITOCOOOM.

Jlara mianmucaHHs, 3aTBEpKEHHs, MPUHHATTS abo peecTpaiii JOKyMeHTa O(hOpMIIIOIOTH
muppoBUM criocoOoM. EneMeHTH naru HaBOMATh apaOChKUMHU NHPpaMu B OAWH PSAIOK Y
MOCJTIIOBHOCTI: YHCIIO, MICSIIb, PiK.

01.09.2023

Y  HOpPMAaTUBHO-TIPaBOBUX  akTax 1  (IHAHCOBUX  JOKYMEHTaxX  3acCTOCOBYIOTh
CIOBeCHO-IU(PpOBU ciociO 0pOpMITFOBaHHS JaTH, HATIPUKIIA;

01 eepecns 2023 poky

Jlaty mianmucaHHA TPOCTABISAIOTH y JIBI BEepXHIA 4YacTWHI JOKYMEHTa TMopspd i3
peecTpalliiHuM 1HJIEKCOM Ha CrHeIlialbHO BiABEACHOMY MicCIli Ha OmaHky. SKIo JOKYMEHT
CKJIaJICHHI HEe Ha OJaHKy, HOTO AaTy MPOCTABISAIOTh HUKYE IMiIHCY JiBOPYY.

Jlata CIJIBHOTO TOKyMEHTa JBOX a00 OLIbINOi KUIBKOCTI YCTAHOB — €JIMHA 1 BIJIMOBIIa€ AaTi
MIi3HIOT0 MAMKCY. Y Pi3HUX PEKBI3UTaX OJHOTO JOKYMEHTa Jara Moxe OyTu odopmiieHa sK
CJIOBECHO-IIM(POBHUM CIIOCOOOM, TaK 1 ITU(POBUM.

Y CchoimbHMX JOKYMEHTaX, MiATOTOBICHWX BiJ iMEHI JBOX 1 OLIbIlle FOPUIUYHHX OCIO,
3a3HavyaloOTh OAHY ATy, 10 BIAMOBIIa€ 1aTi MPOCTABICHHS OCTAaHHBOTO MiIIHCY.

Jlaty nokyMeHTa Ha OJaHKY MPOCTABIISIOTH y CIEI[iaJIbHO BiIBEIEHOMY MICII.

VY BHYTpIIIHIX CIIy’)kOOBHUX JOKYMEHTax (3asBax, JOIOBIIHUX 1 MOSCHIOBAJILHUX 3alMCKaX
TowI0), opopMiIeHNX He Ha OJaHKy, JaTy MPOCTABISAIOTH JIBOPYY BiJl 0COOMCTOrO MiNHCY aBTOpa
JIOKYMEHTA.

VY pasi 3actocyBaHHs iHpOpPMAIIIHIX (aBTOMATH30BaHWX) CUCTEM OpraHi3allii IiJI0OBOJICTBA
JOTIYCTUMO MPOCTABISATH JIaTy peecTpallii JOKyMeHTa y CKialal mTpux-koxy abo QR-koay, mio
CTBOPIOETHCS 3aC00aMH ITi€1 CUCTEMH, 3T1IHO 3 mocTaHoBoto Kabinety MinicTpiB Ykpainu.

HITpux-KoA MPOCTaBISIOTh Y LIEHTPl HUXKHBOTO TOJIS MEepIIoi CTOPIHKU AoKyMeHTa, QR-kon
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KYyTi MEpPIIOi CTOPIHKH JOKYMEHTA.

4.2.Yci peKkBI3WUTH Ha JOKYMEHTI, TOB’S3aHI 3 MOro MPOXOKCHHSIM 1 BUKOHAHHSM,
JaTyIOThCS 1 MiAnucyroThes. Jlata JOKyMEHTa MPOCTABISAETHCS MOCATOBOI0 0COOO0I0, sIKa HOTo
Bi3y€, IOTO/IKYE a00 3aTBepKYeE. [laTa 3a3Hava€THCSA HUKYE MTIIIUCY JIIBOPYHY.



https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

4.3. Ilix vac peectpaiii AJOKyMEHTa MOro Jara MpPOCTAaBISIETbCA Y JIIBIM BEpXHiM yacTHHI
JIOKYMEHTa Ha CIeLiaJbHO BiJIBEACHOMY MiCIi Ha OlaHKy. Y JOKyMEHTaX, CKJIaJeHUX He Ha
OnaHKy (3asBU IpalliBHUKIB, JTOMOBIJIHI 3allMCKH, AOBIJIKM TOLIO), JaTa MPOCTABISETHCSI aBTOPOM
JIOKyMEHTa HMK4e MiAIUCY.

4.4. Ha nokyMeHTi, BUJaHOMY JIBOMa abo OiIbIlIe YCTAaHOBAMHU, 3a3HAYAETHCS OJIHA JIaTa, siKa
BIJIMIOB1/Ia€ AaTi OCTAHHBOTO MiAIMHUCY.

5. Iloroa:xeHHs1 yHPaBJIiHCBKUX JOKYMEHTIB

5.1. Y pa3i BUHUKHEHHS MOTPeOH y MPOBEAECHH1 OLIHKHU JOLIBHOCTI CTBOPEHHS JOKYMEHTa,
fioro OOIpyHTOBAaHOCTI Ta BIANOBIAHOCTI 3aKOHOAABCTBY 3MIHCHIOETHCS IOTOMKEHHS IPOEKTY
JIOKyMEHTA.

5.2. TTorokeHHS MOXe 3IHCHIOBATHCH SIK y 3aKja/li MOCAA0BUMH 0CO0aMHU, SIKi BiIIOBITHO
n0 iX KOMMETEHINI BUPIMIYIOTh MHUTAHHS, TMOPYIIEHI B TPOEKTI JOKyMEHTa (BHYTPILIHE
NOTOJDKCHHS), Tak 1 3a 11 MeXaMH IHIIMMHU 3aiHTEPECOBAHUMH YCTaHOBAaMH (30BHIIIHE
TTOTOJKEHHS ).

5.3. BHyTpimHe MOromKeHHsT 0()OPMIIIOTH [IUIIXOM MTPOCTABIISIHHS Bi3H, sIKa O(OPMIISETHCS
BignoiaHo 1o JCTY. I'pud moromkeHHs po3MIIyIOTh HUXK4YE PeKkBi3UTy «Ilimmucy.

SKImo MOKyMEHT TMOTOMKYy€E TOocajoBa 0coba CTOPOHHBOT IOPUIAUYHOI O0COOH, 10
MOBHOBXCHb SIKOT HANIC)KUTh MOTO/KEHHS MHTaHb, HABEACHUX Y IBOMY JOKYMEHTi, TO Tpud
MoTo/KEHHsT  (CXBasieHHs) ckmamaeTrbess 31 cioBa [IOI'OJDKYIO, nHaliMeHyBaHHA Mocaau
(HaliMEeHyBaHHS FOPUIUIHOI 0COOM € CKIIQJOBOIO YaCTUHOK HAaMEHYBAaHHS MOCA/H), 0COOMCTOTO
MITUCY, BIACHOTO 1MEHI1, TIPi3BHINAa 0COOH Ta IaTH TIOTOHKCHHS.

IIOro/’Kyro

3acmynHnuk oupexkmopa

3 HABUAILHO-6UXOBHOT pOOOMU
Hionuc Baacue im’a, IIPI3BUHIIE
01.09.2024

SIKIIO JTOKYMEHT MOTOKYIOTh (CXBAJIIOIOTH) 1HIIUM JIOKYMEHTOM (JIMCTOM, MPOTOKOJIOM,
aKTOM TOIO), TO Tpud moromxeHHs (cxBajeHHs) ckimamaerbes 31 ciaoBa [TOT'OPKEHO
(CXBAJIEHO), Ha3Bu BHUy MOTOKYBaJbHOIO JOKYMEHTa B Ha3UBHOMY BiJIMIHKY, HOTo Jatu i
HOMepa.

IIOI'O/I’KEHO
IIpomoxkon 3acioanus
neoazo2iunoi paou 3aknady
30.08.2024 Ne 1

CXBAJIEHO
IlIpomoxon 3acioanus
excnepmmoi Komicii 3aknaoy
30.08.2024 Ne 1

5.4. Bi3au mpocCTaBisAIOTHCS Ha NMPUMIPHUKAX JOKYMEHTIB, L0 3aJHMILAIOTHCA Y 3aKiajl.

[IpoexTH po3nopsAaUNX JOKYMEHTIB Bi3yIOThCS Ha NMEPIIOMY TPUMIPHHKY.
3acmynnuk oupexkmopa 3 HBP
Ilionuc Bnacne im’a, IIPI3BHII[E
18.09.2024

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacne im’s, I[IPI3BUIIE
3aysaxcenns i npono3uyii 000arOmuc
18.09.2024


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

5.5. [lepenik mocagoBux oci0, fKi MOBUHHI 3aBi3yBaTH JOKYMEHT y 3aKjajl, BU3Hadae
NpPaliBHUK, SIKAH CTBOPIOE TIOKYMEHT, BUXOJISTYH 3 HOTO 3MICTY.

5.6. BHyTpilHe TOTOKEHHS MPOEKTY JOKYMEHTA 3aJIEKHO B1J] MOTO 3MICTY MPOBOJIUTHCS B
Takiil MOCTIAOBHOCTI: MpPAI[iBHUKOM, SKHH MiATOTYBaB IOKYMEHT, MOCAJOBUMHU Oco0aMu, sKi
3a3HayeHl y MPOEKTI JOKYMEHTa SIK BUKOHaBI, LIEHTPaJIi30BaHOIO OyXrajirepiero abo roJIOBHUM
OyxrantepoM (SIKIIO TIPOEKT JIOKyMEHTa CTOCYEThCs (PIHAHCOBUX THTaHb), 3aCTYITHUKOM
KepIBHMKA 3aKJIaJTy, SKUW BIJIMOBIIA€ 33 MUTAHHS, 110 MICTATHCS B MMPOEKTI JOKYMEHTA.

5.7.3a 3MicT JAOKyMeHTa, SIKMW BI3yEThCsS KiIbKOMa Ooco0amu, Taki 0coOu BiJMOBIAAIOTH
3TiHO 3 KOMITETEHIII€IO0.

5.8. SIkmo y mporeci Bi3yBaHHS A0 NPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MiHH, BiH
HiIsTae TOONpaIoBaHHIO, TEPEAPYKYBAaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHINIHE TIOTO/PKEHHS TPOEKTIB JOKYMEHTIB MOxe OyTu o(OopMIeHO apKyIiem
NOTOJDKCHHS, TPpU(OM TIOTO/UKEHHS, IOBIJKOIO TPO TOTOKEHHS, JIMCTOM IIOTO/DKEHHS a0o
NPEICTaBICHHAM MPOTOKONY OOTOBOPEHHS MPOEKTY AOKYMEHTa Ha 3aciflaHHI KOJEriallbHOTO
oprany.

5.10. Apkymn HOro[KeHHS CKIAJA€ThCs Y pasi, SKIIO 3MICT JTOKyMEHTa CTOCY€EThCs OLIblIe
HDK TpPhOX YCTaHOB (3aKjaniB), MpO IO POOUTHCS BiAMITKAa Yy JOKYMEHTI Ha Micii Tpuda
MOTOJKEHHS, HAIPUKIAA: «APKyut n0200)#CeHHA 000AEMbCAY .

5.11. Apkym norokeHHs: 0QOpMIIIETHCS 38 TAaKOKO (HOPMOIO:

APKYII IIOI'O/I’ZKEHHA

Haszea npoexkmy ooxymenma
Haszea nocaou Hionuc Bnacne in’sa, IIPI3BUIIIE
Jlama

[Tigmuc mocamoBoi 0COOM CKPITUTIOETHCS TIEYATKOIO 3aKIaly (3a HassBHOCTI).

5.12. KoxkxHa 3 ycTaHOB (3aKJajiB), SKiM HAIICIAHO TMPOEKT JOKYMEHTA Ha IOTOIKEHHS,
MOXK€ HaJaBaTH OKpPEeMUH apKyIl TIOro/pKeHHs, a0o apKyll TMOTOMKEHHS IepelaeTbes
3alHTEpPECOBAaHMM  yCTaHOBaM  (3akjajzaM) y  TIOCHIJIOBHOCTI, BHU3HAYEHI  yCTaHOBOIO
(3aKimaoM) — aBTOPOM TMPOEKTY JTOKYMEHTa. ApKyIl a0 apKyIIi MOToKeHHsI 30epiratoTbes pa3om
3 TOKYMEHTOM, SIKUH OyJ10 MOTOKEHO.

5.13. 30BHIIIHE TOTOKEHHS Y pa3i mOTpedH, BU3ZHAYCHOT 3aKOHOJABCTBOM, 3I1HCHIOETHCS Y
Takiil MOCIITOBHOCTI:

3 yCTaHOBAMH OJHAKOBOT'O PiBHS Ta IHIIMMHU YCTaHOBaMH;

13 TPOMaJICEKMMU OpraHi3aIlisiMu;

3 OpraHam, sIKi 3[1HCHIOIOTbH JIepKaBHUN KOHTPOIb Y TIEBHI cdepi;

3 yCTaHOBaMH BUIIOTO PiBHS.

6. 3aTBepaKeHHs yNPaBJIHCHKHX JOKYMEHTIB

6.1. 3aTBepKEHHSI  YNPABIIHCHKUX JOKYMEHTIB 3IIHCHIOETHCS OCOOMCTO KEPIBHUKOM
3aKyaay abo Haka3oM (B OKpeMHUX BHUIAJKaX MPOTOKOJIOM) 3aKJIady 13 3a3HAYEHHSIM Ha JOKYMEHTI
rpuda 3aTBepKEHHS, 0()OPMIICHOTO BIIMOBITHUM YHHOM.

6.2. Haka3zoM 3akiany 3aTBEpKYIOTbCS TOJOKEHHS TMPO CTPYKTYPHI MIAPO3ILIH,
IHCTPYKIIli, TIpaBujia, MOPSAIKH Ta 1HII JOKYMEHTH HOPMATHBHO-IIPABOBOTO ab0 HOPMATHBHOTO
Xapakrepy.

VY pasi 3aTBepKEHHS JOKYMEHTa PIIMIEHHSAM KOJETIaJIbHOTO OpraHy Tpud 3aTBEpKEHHS
cknagaerbess 31 cnoBa 3ATBEPJDKEHO (6e3 namok), Ha3BW, JaTH 1 HOMEpa JOKyMEHTa Y
HA3WMBHOMY B1JIMIHKY.

3ATBEP/IZKEHO
Ilpomokon 3acioannsa neoazociunoi
paou
Jaiuero No 2
25.12.2024 Vo 5
6.3. KepiBHUKOM 3aKyialy OCOOMCTO 3aTBEPKYIOTHCS JOKYMEHTH, IO HE TOTPeOyIOTh
JOJATKOBUX BKa31BOK, 3aBJaHb IIOAO0 1X yMPOBAKEHHS a00 BUKOHAHHS (TOJOXKEHHS (CTaTyTH)
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3aKyaay, IPOTOKOJM, aKTH, IJIaHHW, 3BITH, KOIUTOPHCH, IITATHI PO3MUCH, MOCAA0BI 1HCTPYKIIII,
IporpamMu, HOPMaTUBU TOLIO).
3ATBEP/ZKYIO
Hupexmop
Iionuc Baacne im’a, IIPI3BUIIE
01.09.2024

6.3. [lepemik BHUIIB MOKYMEHTIB, IO MarOTh OyTH 3aTBEp/PKEHI 3 MPOCTABISIHHAM TpHda

3aTBEpPKEHHSI, BU3HAUA€E 3aKJIaJ Ha MiJICTaBl 3aKOHOAABCTBA 3 YHECEHHSIM B [HCTpyKILito.
7. llinnucaHHA ynpaB/IiHCbKUX JOKYMEHTIB

7.1. ITocanoBi 0coOu MIAMUCYIOTH TOKYMEHTH Y MeXaX CBOIX MOBHOBa)KEHb, BU3HAYCHUX Y
CraryTi 3aknaay, MOCaoBUX IHCTPYKLIAX, HAaKa3i MPO PO3MONaia 000B’S3KIB MK KEPIBHHUKOM Ta
HOro 3acTynHUKaMH TOLIO. Y 3a3HAYEHUX JOKYMEHTaX BU3HAYAE€THCS TAKOXK MOPSIOK MiJIHUCAHHSA
JOKYMEHTIB IHIIUMH 0CcO0aMu B pasi BiJCYTHOCTI KepiBHUKa 3aKjiaay Ta MOCAZIOBUX OCiO, sKi
YIOBHOBAXEHI X MiAMKUCYBATH.

7.2. Ilinmuc ckIagaeThes 3 HA3BH MOCATU OCOOM, KA IMIMUCY€E TOKYMEHT (ITOBHOI — SIKIIIO
JIOKYMEHT HaJIpyKOBaHUI He Ha OJIaHKY, CKOPOUEHOI — Ha IOKYMEHTI, HaJ[pyKOBaHOMY Ha OJIaHKY),
ocobucTOoro mianucy, iHimianiB (iHimiana iMeHi) i npizBumia. J{o3Bomserscs B pekBi3uTi «lliammcy
Iiclis Ha3BU MOCAAN 0COOM 3a3HAa4YaTH BUECHE 3BAHHSI, HAYKOBUIl CTYIIiHb.

Jupexmop IHionuc Bnacue im’a, IIPI3BHIIE

7.3.1lpu CTBOpEHHI JOKYMEHTIB MiANUCYETbCA OAMH MNPUMIPHUK JIOKYMEHTa, SKUH €
OpuUriHajioM. BHWHATOK CTaHOBIATH AESKi BUAM JTOKYMEHTIB (HAmpUKJIal aKTH, JOTOBOPH, SKi
CTBOPIOIOTHCA B KIJIBKOX IPUMIPHUKAX, KOKEH 3 SIKHX Ma€ CHIIy OpUTIHAIY).

7.4.Y pa3i HaACWIAHHS JIOKyMEHTa OJHOYACHO KIJIbKOM 3aKjiajiaM (YCTaHOBaM) OJJHAKOBOTO
a00 BUIIIOTO PiBHS KEPIBHUK 32Ky MIIMUCYE BCl HOTO MPUMIPHUKH.

7.5. 1Ba a0o Oinblne MiAMUCIB MPOCTABIAIOTH, SKIIO 33 3MICT JOKYMEHTa BiIOBIIArOThH
KiJibKa 0ci0. [Ipu 11bomMy mianucu mocagaoBux 0CiO pO3MIIIYIOTHCS OIHH ITiI OTHUM BiAOBIIHO S0
HiAOPSIKOBAHOCTI 0Ci0.

Jupexmop Iionuc Bnacue in’a, IIPI3BUHIIE

Knacnuit kepisnuk Iionuc Bnacne im’a, IIPI3BUHIIE

7.6. CriiyibHI TOKYMEHTH KUTBKOX 3aKJafiB MiIMUACYIOTHCS KEPIBHUKAMH OJHAKOBHX TOCA]
IUX 3aKMaiiB. IXHi MiAmMcH po3MIlIyIOTBCS Ha OMHOMY piBHI i CKpIILTIOIOTHCS MedaTKaMu
3aKJIaiB.

Jupexmop upexmop

Hionuc Iniyian(u), npizeuwe IHionuc Iniyian(u), npizeuwe

7.7. JOKyMEHTH KOJIeT1aJIbHUX OpraHiB  (pilleHHs, IIOCTaHOBU) MIJANUCY€E TOJIOBA
KOJIeTiabHOTO oprany. [IpoTokon miANUCyOTh TONOBYIOYHMI Ha 3aCiaHHI KOJET1albHOTO OpraHy i

cekpeTap.
Tonoea neoazoziunoi paou Ilionuc Bnacue im’a, IIPI3BHIIE
Cekpemap neoazoziunoi paou Ilionuc Bnacue im’a, IPI3BUHIIE

7.8. JJokyMeHTH, CKJIaJIeH1 KOMICI€T0, MiIMUCYIOTh TOJI0Ba KOMICIi 1 BC1 WIEHH KOMICIi.

7.9. lokyMeHTH, 110 MiJIATaI0Th 3aTBEPPKEHHIO (1HCTPYKIIIi, TOJI0KEHHS, ITpaBHiIa TOMIO),
miAnucye nocaaosa oco0a, BIAMOBIIadbHA 32 IX MiATOTOBKY.

7.10. Y pa3i BinCyTHOCTI KepiBHHMKA 3aKjaay, Ha3Ba MOCAIH, MPi3BHILE, iHiMianu (iHiIian
iMeH1) Kol 3a3HaY€HO Ha MPOEKTI JOKYMEHTa, HOro miamucye ocoba, sika BUKOHYE 11 000B’sI3KH,
a0o 11 3acTynmHHK. Y TakoMmy pa3i 000B’S3KOBO 3a3HAYAIOTHCS (PaKTHUYHA TMOcaja, Himiamm (1Himian
iMeH1), mpi3BUIIEe ocoOu, SKa mignmucana JTOKyMeHT. [Ipu 1bomMy BUIpaBIEHHS BHOCATH
PYKOTIMCHAM a00 MAaIIMHOIMCHUM CIIOCOOOM, SIKIIO JOKYMEHT HEMOXKIIMBO TepeapykyBatu. He
JIOTIYCKAETHCS MM1J1 Yac MiJMUCaHHs TOKyMEHTa CTAaBUTU MPUHMEHHUK «32a» YU MpaBOOIUHY MOXUITY
PUCKY Tepel Ha3BOIO MOCAIH.

3acmynnuk oupexmopa 3 HBP Hionuc Bnaacue im’a, IIPI3BUIIE
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JlomaBaHHS 70 Ha3BW TOCAaM KEpIBHUKA 3aKiany CIiB «Bukouyrwouuit 0608’a3ku» aoo
«B.o.» 3n1ficHIOETBCS Ha MIJCTaBl HAKa3y.

7.11. dakcuMisbHE BIJITBOPEHHS MIICY I10Ca0BO1 ocoou Ha
OpraHi3alifHO-po3MopsAunX, (IHAHCOBUX, OYyXTraldTepChKUX JOKyMEHTax 3a JOMOMOTOI0
MEXaHIYHOTO a00 1HIIIOTO KOTMIIOBAHHS HE JIOMYCKAETHCS.

7.12. Pe3omrotiis — 11e 3po0ieHuii MoCcaoBO0 0COOO0I0 HAMUC Ha JTOKYMEHTI, IO MICTHTh
CTHUCIIAI 3MICT IPUUHSATOTO HEIO PIIICHHS 1010 BUKOHAHHS JOKYMEHTA.

Pe3omroriiss MakCUMallbHO MOXKE CKIIAaTUCsA 3 TaKUX eJIEMEHTIB: Mpi3Buile(-a), BiacHe(-1)
iM’si(-eHa) BHWKOHABHA (-iB) y [aBaJIbHOMY BIiOMIHKY, 3MICT JOpY4Y€HHs, CTPOK BHUKOHAHHS,
0COOMCTHIA IMiAMKUC KePIBHUKA, J1aTa.

Ilpizeuwie Bnacue im’a

Ilpowiy niocomyeamu npoexkm 002080py

npo nocmauannsa zaszy 0o 25.01.2023

Ocobucmuit nionuc

Mama

SIKmo opydeHHs HaJaHO KiJIbKOM IOCaJ0BHUM 0C00aM, FOJIOBHUM BHUKOHABIIEM JOKYMEHTA
€ oco0a, 3a3Ha4YeHa B PE30JTIOLi1 MEePIIOIO.

Ha noxymeHTax i3 cTpokamMy BHUKOHAaHHSA, IO HE MOTPEOYIOTh OJATKOBUX BKa3iBOK, Y
Pe30IIoNiT 3a3HaYar0Th BUKOHABIIS, ITiJIIFC aBTOPa PE30IIIONIT 1 AaTy.

Pe3omronito mpocTaBiAOTh PYKOMUCHO O€3MOCepeHbO Ha JOKYMEHTI HHXK4Ye PEKBI3UTY
«Appecar» TmapalielbHO 70 OCHOBHOTO TEKCTy ab0 Ha BUIBHOMY BiJl TEKCTy MICI Yy BEepXHil
YaCTHHI MEPIIOTro apKylla 3 JIMIBOBOTO OOKY, aje He Ha MOJi JOKyMEHTa, MPU3HAYCHOMY IS
M AITABAaHHS.

SIKmo Ha JIOKYMEHTI HEMa€ BUTBHOTO MICIS A pe3ontolii abo MOKYMEHT MiIArae
MIOBEPHEHHIO, a00 11 eNEKTPOHHUN JOKYMEHT, TO PE30JIONI0 0(OPMITIOIOTH Ha OKPEMOMY apKyIITi
abo crerniaJbHOMY OJIaHKY, Ha SIKOMY 3a3HAYaloTh JaTYy.

Jo Bx. Ne 123/01-10 Bix 02.11.2024.

8. 3arajibHi BUMOI'HM /10 TEKCTY YIPABJIIHCbKHUX JOKYMEHTIB

8.1. TekcT ympaBiiHCHKOTO JOKYMEHTa MOBHHEH OyTH UYiTKUM, KOHKPETHHM, JIAKOHIYHHM,
iHpopMaTHBHUM Ta BignmoBigaTu opdorpadiyHuM, JEKCUIYHUM, MOP(HOIOTIYHIM, CHHTAKCUIHHM,
CTHJIICTUYHHM, ITYHKTYaI[lfHIM HOpMaM.

8.2. TekcT [OKyMEHTa IOBMHEH CTOCYBaTHCS TOTO MHUTaHHS, ke CGOpMyIbOBaHE B
3arojIOBKy JI0 TEKCTY, YiTKO BiJOOpakaTw MPUYHUHY ¥ METY CTBOPEHHS JIOKyMEHTa, PO3KPHBATU
CYThb KOHKPETHOI CTIpaBH, MICTUTH apryMEHTOBaHI1 I0Ka3U, BUCHOBKH, MPOTO3HIIi].

8.3. Ilix wac ckiagaHHS JOKYMEHTIB BXHBA€THCS AUIOBUNA CTHIIb, JJISI SIKOTO XapaKTePHHUN
HEUTpalbHUN TOH BHKJIAQJCHHS, IM030aBICHUA OOpa3HOCTI, €MOIIIHHOCTI Ta IHIWBIAYaJbHUX
ABTOPCHKUX PUC.

8.4. TexcT nOKyMeHTa OQOPMIIAIOTH Y BUIVISAL CYLIJIBHOTO 3B’ I3HOTO TEKCTY, a00 aHKETH YU
TabmH, 00 MUIIXOM MOETHAHHS X (OPM.

CyuinpHui 3B’SI3HUM  TEKCT JOKYMEHTAa MICTUTh TIPAMAaTUYHO 1 JIOTIYHO Y3TOKECHY
iHpopMaLito  TPO  YNpaBIMiHCBKI  Nii 1  BHUKOPUCTOBYETHCS  MiJl 4ac  CKJIaJaHHS
OpraHizarifHO-pO3MOPSAIUX JOKYMEHTIB.

CymuinbHui 3B’SI3HUN TEKCT, K TPABHUIIO, CKIAA€ThCS 3 TBOX YAaCTUH. Y Mepilii (BCTYIHIN)
YaCTHHI 3a3HAYalOThCs MijcTaBa, OOTPYHTYBaHHS ab0 MeTa CKJIaJaHHS JOKyMEHTa, y IpyTii
(3aKiIrOYHIM) YacTWHI — BACHOBKM, NPOMO3UILi, pIMIEHHS, NpoXaHHSI. B oOkpemMHux BHIagkax
JOKYMEHT MOX€ TicJig BCTYHHOI YacTMHM MICTUTH MOTHBYBaJbHY YacTHUHY, B SKIii
OOTPYHTOBYETBCS MO3UILIS 3aKIIATY.

8.5. Y TekcTi 1oKyMeHTa, MiArOTOBICHOTO BIAMOBIIHO /10 JOKYMEHTIB IHIIUX YCTaHOB abo
paHilie BUJAHUX JOKYMEHTIB, 3a3HaYaI0THCSl HOTO PEKBI3UTH Y TaKii MOCTIIOBHOCTI: Ha3Ba BUILY
JIOKyMEHTa, HalMEHYBaHHS YCTaHOBHM — aBTOpa JOKYMEHTa, Jara, pPEECTPaliiHUN HOMeEp,
3aroJIOBOK JI0 TEKCTY.

Ilpuknao
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Haxa3z Minicmepcmea oceimu i nayku Ykpainu 6i0 25 uepensa 2018 poxy Ne 676 «IIpo
3ameeporcennn Incmpykuyii 3 0inoeoocmea y 3aKna0ax 3a2anbHoi cepeonboi oceimuy)

8.6. TekcTH CKJIaHUX 1 BEJIMKHUX 32 00CSITOM JOKYMEHTIB (MOJI0KEHHS, IpaBUiia, IHCTPYKIII,
OTJISITH, 3BITH TOIIO) MOAUISIOTHECA Ha PO3ILIH, MiAPO3ALIN, MyHKTH, MiAMTYHKTH. [IyHKTH B T€KCTi
HYMEPYIOTbCs apaOChKuMU U pamMu 3 KParKoro, a MAMyHKTH — apaOChKUMHU ITUGPaMHU 3 TyKKOFO.

Po3ninu HymMepyroThCsl pUMCHKUMHE IIU(PPaMU, a TAKOXK B OKPEMUX BHITAJIKaX BOHU MOXYTh
MOIUISITUCS Ha INIaBH.

8.7. ®opma aHKETH BHUKOPHCTOBYETHCS y pa3l BUKIAACHHS Y HU(PpoBOMYy abO CIOBECHOMY
BUDIAL iHOpMAIIl Mpo OOUH 00 €KT 3a MeBHUM 00carom o3Hak. llocriitHoto iH(poOpMalieo B
aHKEeTl € y3arajbHEeHI O3HaKW, 3a SIKUMHU MPOBOJUTHCS OMHUC 00’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTePUCTHUKH.

8.8. Tabnuuna (hopMa TOKYMEHTa BUKOPHCTOBYETHCS Yy pa3i BUKIAACHHS y ubpoBoMy abo
CJIOBECHOMY BUTVISI iH(OpMAIIii po KiJIbka 00’ €KTIB 32 PSIOM O3HAK.

3aronoBku rpad TabmuIll TUIIYTHCS 3 BEIUKOI JIITEPH, MiJ3ar0JI0BKH — 3 MAJIOl JTITEPH, SIKIIO
BOHHU CTAHOBIIATL OJHE I[iJI€ 13 3arOJIOBKOM, 1 3 BEIMKOI — SKIIO Ii3ar0JIOBOK Ma€ CaMOCTIMHE
3HayeHHs. Kpamnku B KIHII 3arojioBKiB 1 MiA3arojioBKiB rpad) HE CTaBIATHCA. 3arojoBKH 1
mij3aroigoBku rpad Ta pAAKIB TaOnWIi TOBHMHHI OyTH BHKJIAJCHI IMEHHHKOM Y HA3WBHOMY
BIIMIHKY OJHHHHU. Y 3arojJioBKax 1 MiJ3aroJioBKax psAKiB 1 rpad TaOmuill BXKHUBAIOTHCS JUIIE
3araJIbHOTIPUMHATI YMOBHI MTO3HAYEHHS 1 CKOPOYCHHSI.

M 11k Has3ea 3axnady oceimu IHlocaoa Cmasic, p.
3/n

1 2 3 4 5 | 6

I'padm Tabmuii, sSKi pO3MINIYIOTBCS Ha KIJIBKOX CTOpPIHKax, HyMepyroTbca. Ha mpyriii Ta
HACTYITHUX CTOPIHKaxX TaOJMIli 3a3HA4YarOThCS HOMEPH rpad, a TaKoXK y BEPXHBOMY IIPABOMY

KyTi — ciioBa «[IpofoBXKeHHSI ToaTKaY.
IIpooosicennsn oooamxa

1 2 3 4 5 6

8.9. ¥V 3aknazi TeKcT HaKazy BUKIAIa€eThes Bif nepiuoi ocoon — HAKA3YIO.

Y CHUTBHHX PO3MOPSIIYUX JIOKYMEHTAaX BHKOPHUCTOBYETHCS (hOpMa BHKIIATy TEKCTY BiJ
nepiroi ocoon MHOXUHU — HAKA3YEMO.

VY mpoTOKONIax 3aCTOCOBYETHhCA (opMa BUKIALY TEKCTY BiJl TPEThOI OCOOM MHOXHHH 32
CXEMOIO:

CIIYXAJIH - BUCTYIIHJTH — BUPIIIHTH (YXBAJIHJIH, I0CTAHOBHIJIH).

Y nucTyBaHHI 3acTOCOBYETbCS (hopMa BHUKIAAYy TEKCTY BiJl MEpIIoi 0coOM MHOXKHUHU
(BBa)Ka€EMO, HAJICWIIAEMO, MPOCHUMO, NPOMOHYEMO) abo BiJ TpeThoi 0coOM OnHUHH («3aKaao
3azanvHoi cepeOnboi oceimu He 3anepeuyer, «3aKnao 3a2anvHoi cepeoHboi oceimu 88ai)cac 3a
HeoOXiOHe»).

VY noKyMeHTax, CKIaJCHHMX I0CaJO0BOI0 OCOOO0I0 1 aJpecoBaHUX KEPIBHUKY 3akjiaay ado
CTPYKTYPHOTO MiIPO3LTy (IOMOBITHA 3alMCKa, TOSICHIOBAIbHA 3aIHCKa, 3a5Ba), 3aCTOCOBYETHCS
(hopma BUKIIAAy TEKCTY BiJ IEPIIOi 0coOOM OMHUHHM (ITPOTIOHYIO, BBAKAFO, MPOIILY).

9. Oc00MBi BUMOTH 10 CKJIAJAHHA JesIKUX BU/IB JOKYMEHTIB
Haka3s

9.1. Haka3 — po3nopsiiunii  TOKYMEHT, SKUH BUAA€ KEPIBHUK 3aKiay Ha IpaBax
€IMHOHAYaIbHOCTI Ta B MEXaX CBO€1 KOMIETEHI1i, 000B’SI3KOBUIl /11 BUKOHAHHS MiJICTIIUMHU.
Hakasu 3akiany mignucyrOTbCs KEpIBHUKOM 3aKjaay, a 3a HOro BiACYTHOCTI — 0c00010, sKa
BUKOHY€E HOr0o 000B’SI3KU, Ta PEECTPYIOTHCS B JKypHallaX peecTpallii Haka3iB.

[TigroToBKy Haka3y MO)Ke IHIIIIOBaTH KEpPIBHUK 3akiaay abo Oynb-sIKUil CTPYKTYpHHIA
1 IPO3 L.
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SKmo 1HIIATOpPOM MIJATOTOBKH HakKazy € CTPYKTYPHHM MiIpo3.ii, TO HEOOXIAHICTh HOTO
BUJaHHSI TIOBMHHAa OyTH OOIpDyHTOBaHa B JOMOBIAHIN 3amucii. PimeHHS KepiBHUKA 3aKiamy
BHUPaXKAETHCS PE3OIIOLIELO.

9.2. Bynp-skuii HaKa3, 32 BUHATKOM CIIHHOTO, 0()OPMITIOIOTh Ha OJaHKY HaKa3y 3aKiajy.

9.3. 3MmicT Haka3y KOPOTKO BUKJIAJA€THCS y 3arOJIOBKY, SIKMH MOYHMHAETHCS 3 MPUIMEHHHUKA
«IIpo» 1 ckmamaeThCs 3a JOMOMOTOIO BijaiecniBHOTO iMeHHUKA («IIpo 3ameepoicenns...», «llpo
66eoenns...», «Ilpo npuiinammsa na pooomy...») abo imennuka («llpo niocymku...», «Illpo
Kaopoei RUManHs...»).

9.4. CtpykTypa TEKCTy Hakasy, sIK MPaBUJIO, CKJIAJAE€THCS 3 JIBOX YaCTHH — KOHCTATYIO4YO1
(mpeamOynu) 1 po3nopsSAUO].

VY KoHCTaTylodWid YacTHHI 3a3HAYarOThCS IiCTaBa, OOTPYHTYBaHHA a00 MeTa BHIIAHHS
Hakazy. 3a3HaueHa YacTHMHA MOXKe MouuHatucsa 3i ciiB «Ha eukonanus», «3 memoro» TOIIO.
SIKIIO JDOKYMEHT BHAAETHCS HA IMJCTaBl 1HIIOTO PO3MOPSAYOTO JOKYMEHTA, Y KOHCTATyIOUii
YaCTHHI 3a3HA4YaroThCs Ha3Ba BUAY LLOTO JOKYMEHTa, HOro aBTOp, Jara, HOMEp Ta 3aroJioBOK.
Kparka B KiHIII KOHCTAaTyIO401 YACTHHU HE CTAaBUTHCH.

Koncraryroua vactuHa Moxke OyTH OMYyIIeHa, SIKIIO PO3MOpsAAYa YacTUHA He MoTpelye
OoOIpyHTYBaHHs, HaPUKJIaJ y HaKa3ax 3 KaJIpoBUX NUTaHb (0COOOBOTO CKIIAMdY).

9.5. Po3nopsaya yacTuHA HaKazy MOYMHAETHCS JIECIOBOM, SIKE€ APYKY€ETHCS 3 HOBOTO PsiKa
BEJIMKUMU JIiTepaMu 03 BiJICTYIy Bij JIBOTO IOJIA 1 JIATIOK, IICJISt YOTO CTAaBUTHCS ABOKPAIIKA.

9.6. Posnopsiiya yacTMHA TOAUIAETHCS HA MYHKTH 1 MIANYHKTH, SIKI HYMEPYIOThCS
apabcpkumu nudpamMu. Y KOKHOMY IYHKTI MOBHHHI OyTH 3a3Hau€Hi BHKOHABII (CTPYKTYpHI
miapo3aiii abo KOHKPETHI MOocajoBi 0CcOoOM), KOHKPETHI 3aBJaHHSA (JIOPYYEHHsS) 1 CTPOKH iX
BUKOHAHHs. BUKOHaBII MOXyTh OyTH Ha3BaHI TaKOXX y3arajibHEHO, HANPHUKIAJ: «II€HaroriaHuM
npaliBHUKaM 3akiany». [lpu 1boMy He 3aCTOCOBYETHCSI HAlTMCAHHS HEKOHKPETHUX JI0PYYEHb, SKi
MICTATB CIIOBA: «IIPUCKOPUTHY, ITOJIMIIUTH», KAKTHBI3yBaTH», «3BEPHYTH yBary» TOIIO.

9.7. YV Hakazax 3 KaJpoBUX MUTaHb (0COOOBOIO CKIJIAy) PO3MOpPsaYa YaCTHHA MTOYUHAETHCS,
AK TIpaBWIO, 3 jiecnoBa y dQopmi indinitusa: «[IPHHHATH», «ITPH3HAYHTH),
«IIEPEBECTH», «3BLIIBHUTH», «BUIPAJTUHTH», «HAJATH», «OI'OJIOCHTH)» Tomio.
Jani 3a3Ha4aloThCS BENWKUMHU JITEpaMH TPI3BUINE MpAaliBHUKA, HA SIKOTO TOMIMPIOETHCS s
Hakazy, 1 MaJIMMHU — HOTo iM’s1 Ta TI0 0aTHKOBI.

@opMyTIOBaHHA MYHKTIB TOBHHHI OyTH YITKMMH, KOHKPETHHMH, BIiANOBIZaTH HOpMam
Konekcy 3akoniB mpo npaitro Yipainu (K3nll) abo iHmmmm npaBoBUM aKkTam.

VY pa3i npuiimMarHs a00 3BUTLHEHHS MpaIliBHUKA 3a3HAYAIOTHCS TIOBHA Jara (YUCIIO, MICAIb,
piK) (hakTUYHOrO BHUXOAY TMpalliBHMKa Ha poOOTy (MPUNUHEHHS TPYAOBHX BIIHOCHH), PO3MIpH
H0ro 1MoCcaI0BOTO OKJIaAy BIAOBIIHO JI0 MITATHOTO PO3IHUCY, HAJ0ABOK Ta JIOTLIAT.

VY KOXXHOMY MyHKTI Haka3y 3 KaApOBUX MUTaHb (0COOOBOTO CKJIaay) 3a3HA4Ya€ThCS IM1/ICTaBa
1010 WOTO BUAAHHS (3asBa IMpaliBHUKA, KOHTPAKT, IOMOBIJHA 3allMCKa, PIIICHHS aTecTalliiHoi
KOMIiCii TOIIO).

Haxka3u 3 kagpoBux nutaHb (0COOOBOTO CKIIaAy) O(OPMITIOIOTH Y BUIVISAL 1HAWBITYaTbHUX
(CTOCYIOTBCSI OMHOTO TPAIIBHUKA) 1 3BEICHUX (CTOCYIOTHCS KUIBKOX MPAIliBHUKIB).

VY 3BeleHHMX Hakazax OO pO3MOPSIY0i YACTUHH BKIIOYAIOTHCS IYHKTH, L0 MICTATh
iH(dopmartito, y Takiii MoCIiOBHOCTI: IPUHUHATTSA HAa poOOTY (Ci1y»)0y), MepeBeIeHHs, 3BIIbHEHHS.
VY Mexax LIMX MYHKTIB MiJMyHKTaMH 3a3HA4aloTh MPI3BUINA TpAIiBHUKIB 3a andasitoMm. [Ipu
BOMY JIO OJHOTO 3BEIEHOT0 PO3MOPSAYOrO JIOKYMEHTa HE MOXYTh BKIIOYATHCS IMYyHKTH 3
iH(opMaIri€ro, sKa 3riHO 13 3aKOHOAABCTBOM Ma€ Pi3Hi CTPOKH 30epiraHHs.

9.8. Ilicns mignmucaHHs Haka3zy 3MiHH O HHOTO BHOCSATBHCS JIMIIE HUISXOM BHJIAHHS HOBOTO
HaKazy MMpO BHECCHHS 3MiH.

Skmo Haka3oM BIIMIHSAETHCS TOMEPEAHIN Haka3, y pO3MOPSAUid YaCTHHI 3a3HAYAETHCS
MYHKT, SIKUi IOBUHEH TIOYHHATUCS 31 CIiB: « Buznamu maxum, wio 6mpamue YuHHICIb, ...)».

9.9. OcTanHIl MYHKT Haka3y y pasi moTpeOr MOK€ MICTUTH PIIIEHHS MPO MOKJIAJACHHS Ha
CTPYKTYpHUH Migpo3ia abo mocanoBy 0coly GyHKIIH 3 KOHTPOIIO 32 BAKOHAHHSAM Hakasy.


https://zakon.rada.gov.ua/laws/show/ru/322-08
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9.10. Haka3 HaObupae YMHHOCTI 3 MOMEHTY MOro MiJNUCaHHS 1 peecTpallii, AKII0 B TEKCTI HE
BCTAHOBIICHO 1HII CTPOKH.

9.11. 3 Haka3oM 3 KaJpoBUX NUTaHb (0COOOBOro Ckjaay) OOOB’SI3KOBO O3HAMOMIIIOIOTH
3rajlaHuxX y HbOMY 0cCi0, K1 Ha MepIIoMy NPUMIPHUKY JOKYMEHTa UM Ha CHeliaJbHOMY ONaHKy
IPOCTABIISIOTH CBOT IMiIMTUCH 13 3a3HAYCHHSM JIaTH O3HAOMIICHHS.

9.12. Haka3u HyMepyIOThCsI B MIOPSIIKY X BUJIAHHS B MEXaX KaJICHIAPHOTO POKY.

9.13. V 3aknazi CTBOPIOIOTHCS TaKi BUIU HaKa3iB:

HaKa3| 3 OCHOBHOI JisIbHOCTI 3aknany — Ne 2/0;

HaKa3M 3 aIMiHICTPATHBHO-TOCMIOAAPCHKUX MUTAaHb 3akiamy — Ne 2/r;

HaKa3| 3 KaIpOBUX MUTaHb 3aKJIa/y TPUBAJIOTO CTPOKY 30epiranHs — Ne 2/k/Tp;

HaKa3¥ 3 KaJIpOBUX MMUTaHb 3aKJIaAy THMYacCOBOTO CTPOKY 30epiranus — Ne 2/k/Tm;

HaKa3y 3 pyXy YUHIB/BUXOBaHIIIB 3aKkiaxy — Ne 2/y.

IIporokoa

9.14. IIpoTokon — JOKYMEHT, y KoMy (iKCyeTbcs nepeOir BeIAeHHs 3aciiaHb, YXBaJIeHHS
pillIeHb TOpaauuMH Ta KOJIETialbHUMH OpraHaMH, KOMICISIMHU TOIIIO.

[Iporokonu 3acizaHb NEAAroriYHUX paj, IHIIKX JOpag4yMX Ta KoJIerialbHUX OpraHiB
CKJIaJAIOThCA B CTUCHTIH PopMi. Y TPOTOKOII, CKIAAEHOMY B CTUCHIN (hopMi, (IKCYIOTBCS JIMIIE
NPUIHATI pillleHHs 0e3 AeTanizaiii nepediry oOroBopeHHs MUTaHHS.

VY pa3i morpebu 3a pilICHHAM 3arajbHUX 300piB (KOH(]EpeHIii) KOJIEKTUBY MPOTOKOIH
3arajabHUX 300piB (KOH(]EpeHIIil) KOJIEKTUBY MOXKYTh CKJIaJIaTHCs Y TIOBHIM (popmi.

9.15. Hymepariisi mpOTOKOJIIB 3aCiIaHb MEIAroriyHol paau BEACThCS Y MEKax HaBYAILHOTO
POKY, POTOKOJIIB BUOOPHHUX OPTaHiB — y MeXkaX iX MOBHOBAXKEHb.

Hywmepariss NmpOTOKONIB BEAETHCS OKPEMO 3a KOXKHOIO TPYNOI IMPOTOKOIIB 3aciJaHb
BIJIMOBITHOTO KOJIET1aJIbHOTO OPTaHy.

9.16. JlaToro MpOTOKOITY € JaTa MPOBEICHHS 3aCiTaHHsI.

3aroloBOK /0 TEKCTy IPOTOKOJIYy Ma€ BioOpakaTW BHUJ 3acilaHHg (Hapada, 300pw,
KoH(epeHIIis Tomo) abo KoieriaabHOI MisTBHOCTI (KOMicisi, pana, 300pu, pododa Tpyma Tomio) i
BKJIIOYATH Ha3BYy BHU]Y IOKYMEHTA.

TekcT MPOTOKOTY CKJIAZA€THCS 31 BCTYITHOT Ta OCHOBHOI YaCTHH.

Y BCTYNHIH 4YacTHHI TPOTOKONY 3a3HAYalOThCA TPI3BHINA Ta 1HIIIATM TOJOBH abo
TOJIOBYFOUOTO Ha 3acifjaHHi, 300pax TOII0, CEKpeTaps, 3alpoIIeHNX, a TAKOXK MPUCYTHIX 0Ci0.

VY pa3i nmorpebu 3a pillIEHHSIM BiAMOBIAHOTO OpPTraHy y CHHCKY HPHCYTHIX 3a3HA4aroThCs
M0CaIH 3aMpoIIeHUX 0ci0 Ta HallMEHyBaHHs yCTAHOB. SIKIIO KUIBbKICTh MPUCYTHIX HepeBuIye 15
0ci0, 3a3HaYaeThCA X 3arajibHa KUIbKICTh 3 MOCUJIAHHSAM Ha CIHCOK, 10 JOAAETHCS A0 POTOKOY.

9.17. BctynHa 4YacTHHA MICTHTH MOPSAOK NCHHHUN: TMEPETiK PO3MITHYTHX Ha 3aciIaHHI
nuTaHb. [lopsinok JeHHUI TOJAETHCS HATPUKIHII BCTYIHOT YaCTUHH.

CrnoBa «Ilopsimok JeHHUI» APYKYHOTHCS BiJ] MEXI JIBOTO TOJS, IICIsi HHUX CTaBUTHCS
nBokparnka. KokHe NHUTaHHS HyMmepyeTbcs apaOCchkuMu IudpamMu 1 APYKyeThcs 3 ab3aiy.
@opMyBaHHs IUTAHb Y MOPSIKY JEHHOMY ITIOYMHAETHCA 3 IpuiiMeHHUKa «IIpo».

9.18. OcHOBHa 4YacTWHA NPOTOKOIY CKIJIAJA€ThCA 3 PO3AUTB, SKI MalOTh BiANOBIIATH
IMYHKTaM MOPSAAKY JeHHoro. Po3ainu HymepyroThcst apabCchKuMu udpamMu i OyIyroTbes 3a TaKOIO
CXEMOIO:

it ctucioi popmu npotokoniB: «CAYXAITH - YXBA/THIIH»;

11t moBHOT popmu nipotokoniB: « C/IYXAJIH - BUCTYITHIIH - YXBAJIUIIH .

[Ticna cnoBa «CIIYXAJIN» 3 HOBOTO psAJKa 3a3HAYAIOTHCS MPI3BHIIE Ta iHiNiamM (iHiIian
IMEH1) KO’)KHOTO JIOTIOB1/1a4a.

VY noBHiit ¢popmi nporokoiy micis cnoBa « BUCTYIIUIINY ¢ikcytoThCsi BUCTYIH THX 0Ci0,
SIK1 B3SUTH Y4acTh B 0OTOBOpPEHHI JOMOBiAl (MUTaHHS MOPSAIKY AeHHOTO). BucTynu odopMiTtoroThCs
B IIPOTOKOJII 13 3a3HAYCHHSM IMOCaJ, MPI3BHI Ta iHimiamiB (iHiiany), iMEH JOMOBIgA4iB Yy
HA3WBHOMY BiJIMiHKY, BUKJIQJICHHSIM 3MICTYy BUCTYIy a00 MUTaHHS, BIJMOBI/I HA HHOTO.

9.19. TexcTu BUCTYMIB y MPOTOKOJII BUKJIAJAIOTHCS BiJ TPEThOT 0COOM OTHUHH.
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Texkct abo Te3u AOMOBII, OPOPMIECHI SIK OKpeMl JOKYMEHTH, JO TEKCTy IMPOTOKONY HE
BKIItOYaroThesl. [licnmst BimoMocTel Tpo JOMOBifa4a CTaBUThCA TUpE 1 3a3HadaeTbest «Texcm
00n06i0i 000acmMbCA 00 NPOMOKONYY.

[Ticna cnoBa «YXBAJIMJIN» dikcyeTbes MpUHHATE PIllIEHHS 3 OOTOBOPIOBAHOTO MUTAHHS
MOPSIIKY JIEHHOTO, SIKe Ma€ BKIJIFOUATH CKJIAJOBI, IO BIAMOBIJAIOTH HAa TakKl MUTAHHS: KOMY, IO
3pOOUTH 1 B SIKU CTPOK.

Y pa3i AKmO TPUAMAETHCS PINICHHS TPO CXBaJCHHS, TIOTOKCHHS, 3aTBEpPIKECHHS
JOKYMEHTa, SKUii OOrOBOPIOBAaBCA Ha 3aciJlaHHi, L€l JOKYMEHT JOAA€ThCS N0 MPOTOKOIY. 3a
HAsBHOCTI IHIIMX JOKYMEHTIB, IO PO3IVISIIAIUCS Ha 3acifaHHi Ta (pakT oOroOBOPEHHS SIKUX OyIo
3a)iKCOBaHO B TEKCTI MPOTOKONY, BOHU HYMEpPYIOThCS apaOChbKuMu nudpamu. Y BIAMNOBITHUX
MYHKTaX MPOTOKOJY MPOCTABIISIOTHCS MMOCWIAHHS HA I11 JIOJIATKH.

[IpoTokon migmUCye TOMOBYIOUMI Ha 3acilaHHI KOJErialbHOTO (IOpagdoro) OpraHy Ta
cekperap (3a HasBHOCTI). [IpoTOKOI 3acimaHbh KOMICIH MAMUCYIOTh YCi YWICHH KOMICIT.

Jluctu

9.20. JIuctu ckiagaroThCs 3 METOI0 OOMIHY 1H(OpMAIi€0 MiX 3aKlIaJoM Ta OpraHaMH
JEp)KaBHOT BJaJM, OpraHaMH MiICIIEBOTO CAaMOBPSAYBaHHS, IX MOCAJOBUMHU 1 CIy)KOOBHUMH
oco0amu, 3aKiajJaMu, YCTaHOBAMHM, OpraHi3allisiMU Ta IHIIUMH (QIBUYHUMH 1 IOPUIUYHUMHU
ocobamu.

9.21. biiaHKuM NMHCTa MAatOTh TaKi PEKBI3UTH:

HallMEHYBaHHS 3aCHOBHUKA (3aCHOBHUKIB) 3akiiany (Hampukiaa, TaBpilicbka MicbKa pajia);

MOBHE HaliMEHYBaHHS 3aKJIaJy BIIINOBIIHO 10 YCTAHOBYUX JOKYMEHTIB, CKOPOUEHA HA3BA;

JOBIKOBI JaHi Mpo 3akiaj (momroBa aapeca, HOMepu TenedoHiB, (akciB, paxyHKIB y
0aHKy, aipecy eJIeKTPOHHOI MOIITH TOIIO).

9.22. PekBi3uTH JIUCTA: JaTa, peECTpaLiiHUI 1HJEKC, TOCUIaHHS Ha PeeCTpaLliiHUM iHICKC 1
naty TOKYMEHTa, Ha SKUW HalaeThCs BIAMOBIAL (32 MOTpeOH), ajapecar, 3arojoBOK J0 TEKCTY,
TEKCT, BIIMITKa PO HASIBHICTH JIOJATKIB (32 MOTPEOH), MAMKC, BIAMITKA PO BUKOHABIIS.

9.23. JlaToro JUCTa € Jara WOro MiAMHCAHHS, sKa Mae 30iraTucs i3 JaTor peecTpartii
BUX1JTHOI KOPECTIOH/ICHIIi1.

9.24. TekcT nuCTa BUKIANAETbCA BiJ TEpHIoi 0COOM MHOXUHH 3 BUKOPHCTAHHSIM CIIB:
«NPOCUMO NOGIOOMUMMU...», «PO3’ACHIOEMO, W{O...». 3a3BUYall Yy JIHCTI TOPYIIYETHCS OJIHE
MUTaHHS.

AKT

9.25. AKT — TOKyMEHT, CKJIaJICHUW TPYTOI0 0Ci0 JJIs 3aCBITYCHHS BCTAHOBIECHUX (akTiB 200
nofiii. AKT 0(hOPMITIOIOTECS 3a pe3yJbTaTaMu PeBi3iii (iHAHCOBO-TOCTIOAAPCHKOI MiSITBHOCTI, T
yac npuiiMaHHs-TIepeiaBaHHs CIIPaB, CIIMCAHHS MaifHa TOIIO.

9.26. Jlatoro akTa € j1ata HOro CKIaJcHHS.

9.27. TekcT akTa CKJIAIa€ThCA 31 BCTYIMHOI Ta KOHCTATYI04Y0i YaCTHH.

VY BCTYynNHIM YacTHMHI 3a3HAYAIOTHCS MiJACTABU Ui CKJIAJaHHS aKTa Ta Ha3HBAIOTHCS 0COOH,
K1 CKJIAJIU aKT a00 OyJId MPUCYTHI MPH IILOMY.

VY KOHCTaTyro4iil YacTHHI BHMKIJIAQJAIOTHCS CYTh, 3aBIAHHS, XapaKTep BUKOHAHOI poOoTH,
BCTaHOBIIEH1 (haKTH, MPONo3uIlii Ta BUCHOBKH. KoHcTaTyioua yacTuHa MoOxe O(OopMITIOBaTUCS Y
BUTJISTI TAOIHIIL.

Y KIHIII TEKCTy aKTa 3alHuCyIOThCs JaHl MPO KUIBKICTh NPUMIPHUKIB aKTa Ta iX
MICII€3HAXOKESHHSI.

9.28. AKT miAMUCYIOTh YCi 0CO0H, SIKI OpaJii y4acTh Y HOTO CKJIaJaHHI.

Oco0a, sika Mae 3ayBak€HHs JI0 3MICTYy aKTa, MIAMHUCYe HOTro i BUKJIANA€E CBOIO TYMKY Ha
OKPEMOMY apKyIlli, SIKUI T0a€ThCS 10 aKTa.

9.29. VY pasi 3MiHH KepiBHUKA 3aKJIay a00 BiMOBIJAIBHOT 0COOH, MPUITMaHHS-TIePEIaBaHHS
JIOKYMEHTIB 1 CIIpaB 31HCHIOETHCS 32 TUTTOBUMH (pOpMaMU aKTiB, HABEACHUMH B dodamkax 10-12.

10. 3acBiqueHHsI KOMiil Ta BUTATIB CJ1yK00BHX I0KYMEHTIB
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10.1. 3akyiam mMae mpaBoO 3acBiAUYBaTH KOIMIi JOKYMEHTIB, IO CTBOPIOIOTHCS Y HBOMY, 3a
BUHSATKOM KOMiM JOKYMEHTIB, fIKi BIJMOBIAHO 1O 3aKOHOJABCTBa MOTPEOYIOTh 3aCBITYCHHS B
HOTapiaJIbHOMY TOPSIJIKY.

10.2. Komii JOKyMEHTIB IHIIMX YCTaHOB MOXYTbh BUTOTOBJISITUCS 1 3aCBIAUYBaTHCS 3aKJIa0M
y TaKUX BHIIAJKAX:

Ha BUMOTY CYJOBHX Ta IHIIUX MPAaBOOXOPOHHHUX OPTaHiB;

JUIsL BHYTPILIHBOTO BUKOPUCTAHHS y 3aKiajl (1] yac BUPILICHHS MUTAaHb UI0A0 NPUMMaHHS
rpoMajssH Ha poOOTy, HABYaHHA, 3aCBIMYEHHS iX TPYAOBUX, KHUTJIOBHX Ta IHIIUX TMpaB y
B3a€MOBITHOCHHAX 3 YCTaHOBOI0). Hampukianm, 3akiaj MOXE BHTOTOBHTH 1 3aCBIIYUTH KOIIIO
JUIUIOMA TMpaIliBHUKA, sIKa TOTIM Oyze MigImTa 10 Horo 0cob0Boi cripaBu.

10.3. JIo3BOMSIETHCS. BUTOTOBJISITH KOIIIO 13 3aCBiq4EHOi KOMii JOKYMEHTA, SIKIIIO OpPHUTiHA
BiJICYTHI/ 200 1OT0 OTpUMaTH HEMOXKIIHBO.

10.4. Komii JMOKyMEHTIB BHUTOTOBJISIOTHCS 1 BUJIAOTHCS HA BUMOTY IHIIMX YCTaHOB a0o
TPOMaJISH 3 JO3BONY KEepPiBHUKA 3aKJIaay, HOTO 3aCTyIMHHKIB.

10.5. Komist moKkymMeHTa MOBMHHA BiJNOBIAaTH OpPHUTiHATY, TOOTO TOBHICTIO BiJATBOPIOBATH
iH(popMaIlito OpUriHaly 1 Bci HOro 30BHIIIHI 03HAKU a00 X YaCTHHY.

10.6. He pmomyckaeTbcss BUTOTOBISTH KOIIi JAOKYMEHTIB 3 HEpPO30IpIMBUM TEKCTOM,
IiYMCTKaMU, PUITMCAMU Ta IHIIUMU HEOOYMOBICHUMH BUIIPABICHHIMHU.

10.7. Komist HaOyBae OPHUIMYHOI CHJIM JIMIIE B pasi ii 3acBiIYEHHS B YCTAaHOBJICHOMY
MOPSIKY.

Hamuc nipo 3acBigueHHs KOImii CKIIQAAEThCS 31 CIIB «32i0H0 3 Opu2iHanom», Ha3BU MOCAIH,
0COOHUCTOrO MiJIMUCY 0COOM, SIKa 3aCBiIUY€ KOIito, ii iHiIianiB (iHiliany iMeHi) Ta Ipi3BUIIa, JaTu
3aCBITUYEHHS KOTIii.

Harmmie mpo 3acBigueHHS KOIii CKPIIUTIOETHCS BIAOMTKOM TEUYaTKU 3akiaay abo TedaTKu
«J1s1 xomiidy.

VY BuUMaakax, BU3HAYEHUX 3aKOHOAABCTBOM, KOMIii TOKYMEHTIB 3aCBIAYYIOTHCS BiAOWTKOM
TICUaTKH 3aKIIaIy.

Ha numpoBoMy Oomli y BepXHbOMY IIpaBOMYy KyTi MEpIIOrO apKylia JOKYMEHTa
POCTaBISAEThCS BiMiTKa «Kotish».

10.8. CTopiHkH KOTii JOKYMEHTIB (32 BUHSTKOM THX, III0 MAIOTh OJIUH apKyIll) HyMEPYIOThCS
1 BIIMITKA TIPO 3aCBiTYCHHS KOl MOXKE JOTIOBHIOBATHUCS BIAMITKOIO «BChOTO B KOMIT apK.».
3a pimeHHsAM 3akaaay ado Ha BUMOTY YCTaHOBH, SIKIM HAJA€ThCA KOs IOKYMEHTA, I0IyCKAae€ThCs
3aCBiUyBaTH KOMii TOKYMEHTIB IMOAPKYIIHO.

10.9. ApxiBHi KoOIIii Ta BUTSTH 3aCBITIYIOTHCS BiMTOBITHO 10 dodamkie 13, 14.

10.10. 3anexxHo BiJ crioco0y BUTOTOBJICHHS KOIIi MOAUISIOTh HA (PaKCUMIJIbHI 1 BIIbHI:

1) pakcuminbHi Komii BHUTOTOBJISIOTHCS 3a JIOTIOMOTO1O0 3aco0iB
KOITFOBAJIbHO-PO3MHOXKYBAJIbHOI TEXHIKH, Y TOMY YHCIi 0araro(yHKI[IOHATBHUX MPUCTPOIB, 110
TOYHO BIiATBOPIOIOTH YCi1 30BHIIIHI O3HAKH, XyHOXHI OCOONMMBOCTI O(OpPMIICHHS PEKBI3UTIB, iX
po3TanryBaHHs (BKJIFOUAIOYH ITiIITUC Ta MEYaTKy) a00 YaCTHHY 1X;

2) 0coOMCTUH TAMUC TOCATOBOI 0COOH, sKa MiJIucaga OpUriHal JTOKyMEHTa, MOXKe OyTH
BIZICYTHIM y pa3i HaJICWJIAHHsS KOMii IHIIMM yCTaHOBaM a0O SKIIO KOMisl BUXIJHOTO JOKYMEHTa
3aJIMIIAE€THCA Y JIIJIOBOJICTBI 3aKIay;

3) Ha KOMIisIX BHXIJHOTO MOKYMEHTa, IIO 3aJHMIIAIOThCA Y IUIOBOACTBI 3aKJady, TEKCTH
OJaHKIB MOXYTh HE BIATBOPIOBATHCS, a 3a3HAYATUCS MAIOTh JIMIIIE JaTa MiJIUCaHHs TOKyMEHTa Ta
foro peectpamiiiHuii iHIeKc, Tocaaa 0codu, sKa 3acBiq4miia KO0, i 0COOMCTHI miAmuc, nara
3aCBITYCHHS Ta BIJIOUTOK TEUaTKU, HATPUKIIAI;

Mama, inoekc

Texcm 0okymenma

Pexesizum «Ilionucy (6e3 ocobucmozo nionucy)

32i0H0 3 opucinaiom

Ilpogionuil cneyianicm 6i00iny dinoeoocmea

Hionuc, iniyianu (iniyian imeni), npizeuuie
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Biooumox newamku

ama

Ha xomisix BUXITHUX JIOKYMEHTIB, L0 3aJIUIIAIOTHCS y JUIOBOJCTBI 3aKjaay, TOBUHHI OyTH
Bi3M ITOCAJOBHX 0OCI0, 3 SKUMH BOHH IOTO)KEH], Ta B3 BUKOHABIIIB.

@dakcUMUIbHI KOIIii, 110 MICTATh (PaKCUMIIbHE BIITBOPEHHS MIANKCY MOCAT0BOI 0coOU 1
pU3HAYEH] JUIe A7 BHYTPIIIHBOTO KOPUCTYBAHHA Yy 3aKiajli (HaMpUKiIaa KOMii Haka3iB, MIIaHiB,
MOJIOKEHb TOIIIO), HE MOTPEOYIOTh JOJATKOBOTO 3aCBIAYCHHS;

5) BUIBbHI KOTIii BUTOTOBISIOTHCS IIIJISIXOM TEpEAPYKYBaHHS a00 MEepernuCcyBaHHS OPHUTIHATY
JOKYMEHTa, WII0 TIOBHICTIO BIiATBOPIOIOTH HoOro iHQopMarito, aie He a0CONIOTHO TOYHO
BiJITBOPIOIOTH MOTO 30BHIIIHI O3HAKH (WIPU(T, pEKBI3UTH OJIaHKa, MAMKC, IEYaTKy TOIIIO).

10.11. Butar 31 ciay»x00BOrO JIOKyMEHTa BHUTOTOBJISIETBCS, SKIIO HEMAaEe HEOOXiTHOCTI
BUTOTOBJIATH KOmMito. BUTAr odopMiioeThCsl Ha 3aralbHOMY OJaHKYy 3akiany i3 AOTPUMAaHHAM
TaKUX BUMOT:

y Ha3Bl BUAY JOKYMEHTA 3a3HAYAETHCS: «BUMAZ 3 HAKA3ZYY, (BUMAZ 3 NPOMOKOIIY);

BiITBOPIOETHCS TIOBHICTIO BCTYITHA YaCTHHA (SIKIIO BOHA €) CIIY’KOOBOTO IOKYMEHTA;

3 OCHOBHOI YaCTHHU TEKCTy JIOKYMEHTa BHUIUCYEThCS TOW MYHKT, 1H(QOpMAILis SKOTO
HeoOX1IHa;

BIITBOPIOETHCA pekB3UT «lliamucy» (6e3 ocoducToro miamucy);

MIPOCTABIISIOTHCS BIIMITKA IPO 3aCBiUEHHS KOTII Ta BiIOWTOK MeyaTku (3a HEOOXiTHOCT).

Butarn 3 mnpoTokomiB 3acBiguye ceKpeTap, SKHi CKIaJae MPOTOKOIU 1 3IIHCHIOE 1X
30epiranHs, 3 HaKa3iB — MOcagoBa 0co0a, sika BiMOBiaE 3a ix 30epiraHHs.

10.12. OcobnuBuM BUAOM KOIii JOKyMEHTa € AyOJikaT — HOBTOPHO odopmieHuit
CITy>)KOOBUH JOKYMEHT /JIsi BUKOPHCTAHHS 3aMICTh BTPAYEHOTrO YH MOUIKOPKEHOTO OPHTiHAITY
(muroma, CBiIOITBA, TPYAOBOI KHMXKKH TOIIIO), IO MA€ TaKy CaMy IOPUIUYHY CHITY.

JlyOmikar BHTOTOBISETHCSI Ha TakOMy camMoMy OlaHKy, IO W OpuriHajd, Ta MiCTUTh
iHdopmartito, ananoriuyny iHopmariii B opuriHaizi. Ha HboMy mpocTaBISIOTECS BiIOUTOK TIEUYATKH
3aKJaay 1 MIAMUCH MOCAIOBHX OCiO, SIKI MalOTh MPaBO MiJNHCY LUX JOKYMEHTIB HA MOMEHT
opopmieHHs ayoOrnikara. Ha mayOmikaTi mpoCTaBIsS€TbCS y TPaBOMY BEPXHBOMY KYTi BiJMITKa
«/Ayonixampy.

11. Oco0anBOCTI BeleHHS €JIeKTPOHHOI0 KJIACHOI0 KyPHAJIy

1. EnexTpoHHMI KJIACHUH XypHAII € TOKYMEHTOM JAIJIOBOT JIOKYMEHTallii 3aKJ1aay OCBITH, 110
BEICTHCS B €JIEKTPOHHIN (OpMi Ta BUKOPUCTOBYETHCS IS

1) 30epiranHs JaHUX PO HABYAIBHI JOCSITHEHHS 37100yBaviB OCBITH;

2) aBromarm3ailii 00J1iKy Ta KOHTPOJIFO OCBITHBOTO TIPOIIECY;

3) onmepkaHHs, OOpoOKM Ta 30epiraHHS MaHWX JJIs aBTOMATH3allii BEIACHHS JiTOBOT
JIOKYMEHTAIlii 3aKJ1a/ly OCBITH B €JIEKTPOHHIN (opmi;

4) omepaTHBHOTO NOCTyIy 10 iH(opMaIlii ydacCHUKaMH OCBITHHOTO TPOIECY MPO PiBEHBb
HaBYAJIBHUX JOCSATHEHb 13 PI3HUX MPEAMETIB, BiJIBIIyBaHICTh 1 IOMAIIIHI 3aBIaHHS;

5) 3a0e3neueHHsT MOXJIMBOCTI JUCTAHIIMHOTO MPSMOTO Ta ONEPATUBHOTO 1HPOPMYBaHHS
YYaCHHUKIB OCBITHBOTO TIPOIIECY.

2. Indopmarisi 10 €TEKTPOHHOTO KIACHOTO XXypHally BHOCHTHCS YKPaiHCHKOIO MOBOIO, 3a
BUHSATKOM JIaHUX, 110 NOTPeOyIOTh BUKOPUCTAHHS JITEp JATUHCHKOI abeTKH Ta CrelialbHHUX
CHMBOJIIB (CTOCOBHO HaBYaHHS 1HO3EMHUM MOBaM, Cepisl JOKyMEHTA, aJjpeca eeKTPOHHOI MOIITH
TOIIIO).

3. ¥V pa3i norpebH, €IeKTPOHHUH KJIACHUN KypHaJd Ta IHII JOKYMEHTH T€HEpPYHOThCS
3acobamu OIC y ¢opmi eleKTpOHHOIO JAOKyMEHTa LUISIXOM BHBAaHTAaXEHHs NaHUX Yy gopmarax
pdf, csv, xIsx abo iHmomMy 3untyBaHoMy (opmari Ha BUOIp 0COOH, KA 3poOHIIa 10 CHCTEMH 3aIUT
10710 BUBAHTA)KEHHSI.

4. Ilicns 3aBeplIEHHS HABUYAIBHOTO POKY Ta BHECEHHS BiAIMOBIIHUX 3aMUCIB Y €NEKTPOHHUN
KJIACHUM JKypHAJI, JTUPEKTOp 3akKiaay OCBITH a00 YyHNOBHOBWXKEHa HHUM 0c00a HaKIajgae
€JIEKTPOHHHH MiANHUC, 110 6a3yeThes Ha KBali(hiKOBAaHOMY cepTU(]IKATI €IEKTPOHHOTO MiAHUCY.
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II1. OPTAHIBALIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB

1. Bumoru miono oprasizanii J0KyMeHTO000Iry Ta BU3BHAYCHHS HOr0 00cAry

1.1. Ocoba, BigmoBimajdpbHA 3a OpraHi3allilfo JUIOBOACTBA y 3aKJajl 3IHCHIOE TEPBUHHE
OTIPAIIOBaHHS JTOKYMEHTIB, M0 HAAIMIUIM A0 3aKiany, iX MOMEepeHidl po3misil, peecTparlito,
nepenayy KepiBHHUITBY Ha pO3IVIsA, Iepeladyy BUKOHABISIM. [licias BUKOHAHHS JTOKYMEHTH
JIOJTY4at0ThCS 10 CIIPaB.

1.2. JlIokyMeHTH He3aJeXHO Bif cmocoOy ikcamii Ta BiATBOpeHHs iH(dOpMarii MarmTh
IPOXOJUTH Ta OMpPAIbOBYBATUCS Yy 3aKiajJl Ha €IWHUX OpraHi3aliiHUX Ta MPABOBUX 3acajax
oprasizariii JOKyMEeHTOOOITYy.

1.3. ITigpaxyHOK KUIBKOCTI JOKYMEHTIB Yy 3aKjaji 3AIMCHIOETbCS 3a peecTpamiiHuMU
(hopmamu BX1THUX, BHYTPIIIHIX, BUXITHUX JOKYMEHTIB Y MICIISIX iX peecTpariii.

2. llpuiimaHHs, TEPBUHHE ONMPAIIOBAHHSA TOKYMEHTIB Ta iX MonepeaHii po3risig

2.1. Yci JOKyMEeHTH, 10 HAIXOIATh 10 3aKJIajy, IPUIUMaIOThCS 0CO00F0, BiIIOBITAIILHOIO 3a
JITOBOJICTBO Y 3aKJIaIi.

2.2.V pa3i HaaxoKeHHS JOKYMEHTIB y CKaHOBaHil (opmi ix iHpopmaliio po3apyKOBYIOTh
Ha Iamnepi i3 TpOCTaBICHHIM Ha BEPXHBOMY TOJIi TIOKyMEeHTa HaAnuCy « OTPUMAHO B €ICKTPOHHIH
hopmi».

2.3. ®akT HAAXOKEHHS JIOKYMEHTa JO 3aKiagy OO0OB’SI3KOBO (DIKCYEThCA HUIIXOM
NPOCTABJICHHS] Ha BXIJHUX JOKyMEHTaX BIJMITKH PO WOr0 HAJXOMKCHHS [0 3aKiajy, sKa
NPOCTaBISEThCS BiJl pPyKH aboO 3a JIONMOMOTOI0 INTamIia, aBTOMAaTHYHOTO HyMepartopa Ha
JMIIBOBOMY TMIOJIi Y TPaBOMYy KyTi HMKHBOTO TIOJI TEPIIOrO apKylla OpUTIHANY JOKyMEHTA.
EnemenTamMy 3a3Hau€HOTO PEKBI3UTY € CKOpPOYEHE HAWMEHYBaHHS 3aKJaay — OfIep)KyBada
JTOKyMEHTa, peecTpariiiHuii iHaekc, nara (y pas3i moTpeOu — roguHa 1 XBUJIMHHU) HAJIXOIHKCHHS
JIOKYMEHTA.

2.4. llepBuHHE OMpAIIOBaHHS JTOKYMEHTIB Iependavae mepeBipKy MPaBHIBHOCTI JOCTABKU
KOPECTIOHIEHIIIT Ta ii I[1JIICHOCTI.

JlokyMeHTH, HaJlicTIaHl He 3a aJ[pecolo0, TOBEPTAOTHCS BIANMPABHUKOBI 0€3 1X pO3IIsady.

Po3kpuBaroThCs BCi KOHBEPTH, 32 BUHATKOM THX, III0 MalOTh Harmue «OcoOUCTOY.

2.5.Y pa3i BUSBIEHHS BIJCYTHOCTI JIOAATKIB, 3a3HAYeHHX Yy JOKYMEHTi, a00 OKpeMHX
apKyIIiB, a TaKOX IMOMIJIOK B O(OPMJICHHI JOKYMEHTA, IO YHEMOXXJIHUBIIIOE HOTO BHKOHAHHS
(BIACYTHICTh TIJANMUCY, BIIOMTKAa TiedyaTkW, Tpuda 3aTBEpUKEHHS TOIIO), JOKYMEHT HeE
peeCTpYEThCS 1 BiANPABHUKOBI HAJICHIIAETHCS TTMCBMOBHM 3aITUT a00 HOMY MOBIIOMIISIETHCS TIPO 1€
tenedonom. Ilpu 1boMy Ha IOKyMEHTI pOOMTBCS BIAMOBITHA BIAMITKA 13 3a3HAYEHHSM JaTH
3anmuTy (po3MoBU TenedoHOM), Mocaau Ta MPi3BUILA OCOOH, AKii 3pOONEHO 3amuT, MiIHCY,
po3mudpyBaHHS MIAMUCY 0COOM, sIKa 31HCHUIIA 3aITUT.

VY pa3si BiicyTHOCTI 200 HEITICHOCTI BKIIAJCHbD, TOMIKOKEHHSI KOHBEPTA, YIIaKyBaHHS, 110
NPU3BETIO JI0 HEMOXIUBOCTI MPOYUTAHHS TEKCTY JOKYMEHTA, CKJIAIAETbCs akT Yy JABOX
npuMipHukax. OAMH TPUMIPHUK aKTa HAJCWIAETbCS BiIMPABHUKOBI, IHIIMNA — 30epiraeTscs y
3aKJIal.

2.6. AnpecHi SpIMKH PEKOMEHOBAHUX KOHBEPTIB 1 MAKETiB 30epiraroThCs 1 JOJAIOTHCS 10
JOKYMCHTIB, a TaKOX KOHBEPTH, KOJIM JIMINE 33 KOHBEPTOM MOYKHA BCTAaHOBUTH aJipecy
BiZIPaBHUKA, Yac BIMPABICHHS Ta OAEP)KaHHS JOKYMEHTa, a00 KOJIH B KOHBEPTI BIACYTHI OKpeMi
JOKYMEHTH, a00 BCTAHOBJIEHO HEBIJINOBIIHICTh HOMEPIB JOKYMEHTIB HOMEpaMm, 3a3Hau€HUM Ha
KOHBEPTI.

2.7. IOKyMEHTH MiUIATaloTh MOMEPEIHHOMY PO3IVISAY B 3aKiaii y JEHb iX HaJIXOIKCHHS
abo B mepimii HaCTYNHUI poOOUMIA AEHB Y a3l HAIXOMKEHHS iX MICIs 3aKiHUEHHSI pOO0YOTo JTHS,
y BUXIiJHI Ta CBATKOBI HEpoOOUi JTHI.

Jlopy4yeHHSs yCTaHOB BHILIOTO PiBHS, TeJIETpaMu, Tele(hOHOTPaMH PO3TIISIAIOTHCS HETAHHO.

2.8. MeToro nornepeaHboro po3risay TOKyMEHTIB €:

BHOKPEMJICHHS TaKWX, IO MOTPeOyI0Th 000B’I3KOBOTO POy KEPIBHUKOM 3aKIafy, HOro
3aCTYITHUKaMH 200 CTPYKTYPHUMH M1 IPO3ILTIAMU;
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B110Ip JOKYMEHTIB, 110 HE MiAJISATAIOTh PEECTpallii, a TaKoX TaKHX, 10 MEPENarThCs s
peecTpallii CTPYKTypHUM MipO3/AiIaMm.

2.9. O60B’SI3KOBOMY  PO3TIISIYy KEPIBHUKOM 3aKJaqy MIUISITalOTh 3aKOHM — YKpaiHW,
nocraHoBu BepxoBHoi Pagu Ykpainu, aktu Ta gopydenHs Ilpesunenta Ykpainu, aktu KaGinery
MinictpiB Ykpainu, nopyuyeHHst Ilpem’ep-MmiHicTpa YkpaiHu, HEHTpaJbHUX 1 MICLEBHUX OPraHiB
BHUKOHABYOI BJaJY (J1ajli — aKTH OPTaHiB JIep>KaBHOT BIAIU Ta JOPYUEHHS BUIIMX MOCATOBUX 0Ci0),
a TaKOXK 3allUTH 1 3BEPHEHHS HApOJHUX JENyTariB YKpaiHW Ta JAEMyTaTiB MICLEBUX pas,
kopecnionzeHliss BepxoBHoi Pamu VYkpainu, Aaminictpauii Ilpe3unenta VYkpainu, Kabinery
MinictpiB Ykpainu (mamni—3amuTd, 3BEpHEHHSA, a TaKOX KopecmoHzaeHIis BepxoBuoi Pamu
VYkpainu, Aaminictparnii [Ipesunenta Ykpainu, Kabinery MinicTpiB YKpaiHu), KOpeCHOHICHIII,
IO HAJXOMUTh BiJI YCTaHOB BHIIOTO PiBHS, PIICHHS OPTaHiB MiCIIEBOTO CAMOBPSIyBaHHS, a
TaKOX HAWBAXIIWBIII TOKYMEHTH, SIKI MICTATh iH(GOpPMAIiI0O 3 OCHOBHHX MUTaHb iSJIBHOCTI
3aKJIay i MOTPeOyIOTh BUPIMICHHS 0€3M0CEePEHBO KEPIBHUKOM.

[HImIi NOKyMEHTH nepenaroThCsl 3aCTyIHHMKAM KepiBHUKA a00 CTPYKTYpPHUM MiJpo3aijam
(BHKOHABIISIM) BIATIOBIAHO 110 iX (PyHKIIOHATBHUX 000B’S3KiB.

2.10. ITix yac monepegHbOro PO3MIsAY TOKYMEHTIB BPaXOBYIOThCS IIOBHOBAYKEHHS CY0 €KTIB
pO3MIsiAy KOPECHOHACHIII, mHepeadadeHi y cTaryTi 3akiany (TMOJIOKEHHSX MpO CTPYKTYpPHI
HiAPO3A1IN), HaKa3ax MpPo PO3MOALT 000B’A3KIB MiXK KEPIBHUKOM 3aKjIaay Ta HOro 3acTyHHKaMHU,
NOCAJOBUX IHCTPYKLISAX, a TaKOX KiIacu(ikaTop NMHUTaHb AISUTBHOCTI 3aKiady, HOMEHKIJIATypa
CIpaB, CXEMHU MPOXOJKEHHS JIOKYMEHTIB.

3. PeecTpanisi 10OKyMeHTIB

3.1. JIokyMeHTH B 3aKJIaJli PEECTPYIOThCS LEHTPATi30BaHO HE3aJEeKHO BiJ crocoly ix
CTBOPCHHSI, OJICP)KaHHS YHM BIATBOpEHHs. Y 3aKiiafii MOXKE€ 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(hopma peecTpallii TOKyMEHTIB 3 BUKOPUCTAHHSM CHEI[iaTbHUX KOMIT FOTEPHUX MPOTPAM.

Cnyx00BUl JTOKYMEHT, OTpUMaHUM 3akiagoM ab0 CTBOPEHUH HUM, y TOMY YHCI JAJs
BHYTPIITHROTO KOPUCTYBaHHS, BBAKAETHCS BHECEHUM JIO JOKYMEHTAIIMHOTO (OHIY 3aKiaay 3
MOMEHTY MOTO peecTpartii.

3.2. PeecTpaitisi JOKyMEHTIB TIPOBOIUTLCS 3 METOIO 3a0e3meueHHs iX 00Ky, KOHTPOJIO 3a
BUKOHAHHSAM 1 ONEpPaTMBHUM BUKOPUCTAHHSIM HasBHOI B JIOKyMEHTax iH(opmarii i monsirae y
BEJICHHI 3alucy OOJIKOBUX JAHUX MPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJaJOM PEECTpALiitHOIO
dhopmoro, kUM GiKCyeThCST (PaKT CTBOPEHHS, BIAMpPaBIEHHS a00 Ofep>KaHHS JOKYMEHTA, IUISIXOM
NPOCTaBICHHS HA HHOMY PEECTPAIITHOTO 1HIAEKCY 3 MOAANBIINM 3allMCOM y 3a3Ha4eHHUX opmax
HEOOX1HUX BIAOMOCTEH MTPO TOKYMEHT.

Peectpanii miansraroTh BXiAHI, BUXiJHI Ta BHYTPIIIHI JOKyMEHTU (IOBIIKH, TOTOBIiIHI
3aMMCKH, 3asiBH, IPOTOKOJIH 3aCiJaHb MEAAroTiyHuX pajl, KOMICii TOIIO).

ITix yac peecTpalii JOKyMEHTIB y 3aKja/li HEOOX1IHO JOTPUMYBATUCS TAKUX BUMOT:

JIOKYMEHTH PEECTPYIOTHCSI HE3AJICIKHO BiJ] CrIOCO0y iX JOCTaBKH, IMepeaadl Y1 CTBOPEHHS,

JOKYMEHTH PEECTPYIOThCS JIUIIE OAWH pa3 (BXiAHI — Y JIeHb HAJXO/DKEHHs a0o0 He Mi3Hille
HACTYITHOTo poOouyoro AHA (SKIIO JOKYMEHT HaAIWIIOB y HEpoOOUMi yac), CTBOPIOBAHI — Y JIEHb
miAnucaHHs a0o 3aTBEPIKEHHS);

y pa3i mepeadi 3apeecTpoOBAHOTO TOKYMEHTA 3 OTHOTO CTPYKTYPHOTO MiIPO3ALTY A0 1HIIIOTO
HOBHI peecTpaiiifHuil iHAeKC Ha JOKYMEHTI He IPOCTaBISEThCS,

JOKYMEHTH PEECTPYIOTBCS 3a TpylmaMu 3ajeXHO BiJI Ha3BH BHJIY, aBTOpa 1 3MICTY
JIOKYMEHTIB.

OKpeMo peecTpyIOThCS:

6XIOHI OOKyMeHmu;

GUXIOHI 0OKyMeHmu;

Haxazu 3 0CHOBHOI diAbHOCHI 3AK1A0Y;

HaKa3u 3 AOMIHICMPAMUBHO-20CRO0APCLKUX RUMAHb 3AK1A0Y;

HaKazu 3 KAOPOBUX NUMAHD 3AK1A0Yy MUMUACO8020 CMPOKY 30epizanns;

HaKa3u 3 Ka0po8uUX NUMAHb 3aK1a0y MPUEAI020 CMPOKY 30epizanns;

HaKasu 3 pyxy y4Hi6é/6Ux06anyie 3aKnaoyy;
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GHYmpiwHi 00OKymenmu (npomoko.u, 006i0Ku, 00n08iOHI, NOACHIOGANbHI 3aNUCKU, 346U
npayieHUKI6 Moui0);

Piuienns KoneziaibHux opeanie;

OyxzanmepcovKi 00OKyMeHmu;

36E€PHEHHA 2POMAOAH, Y MOMY YUCTI OAmbKié a00 3aKOHHUX NPEOCMAGHUKIB YUHI6;

3anumu Ha nyoniuyny inghopmauiro.

3.3. JlokyMeHTH, SIKI HaJIXOIATh 0 3aKJIaay, PEECTPYIOThCS Y JKypHaJl peecTpallli BXIIHUX
JOKYMEHTIB, Ti, W0 BIANPaBIAIOTHCA, —y KYypHaJII peecTpalii BHUXITHUX JTOKYMEHTIB,
BHYTPIIIHI — y JKypHaJi peecTparlii BHYTPIIIHIX JOKYMEHTIB, HaKa3H — Yy >KypHaJlaX peecTparii
HakaziB. 3BEPHEHHS IPOMAJISH Ta 3aIIUTH Ha MyOniyHy iH(QOopMallito — Y BiAMOBIIHUX JKypHaaX.

He nignsraroTs peecTpaliii JOKyMEHTH, 3a3HaueHi y dodamky 15 1iel [HcTpyKiii.

3.4.1lin yac peecTpamii MOKYMEHTy HaJaeTbCsi YMOBHe LudpoBe (IiTepHO-LU(POBE)
NIO3HAYEHHS — peecTpaliifnuii innexc. EneMenTaMu peecTpaiiitHoro iHIeKCy € IOPsIKOBHIA HOMED
JOKYMEHTa y MeXaX IpyId JOKYMEHTIB, 110 PEECTPYIOTHCS, IKU JOMOBHIOETHCS 1HAEKCAMHU, 110
3aCTOCOBYIOTBCSl y 3aKJIaJi, 30KpeMa IHIAEKCaMH 3a HOMEHKJIATYpOI0 CIpaB, CTPYKTYPHOTO
HiAPO3ALTY TOILO.

Jlnist BXiTHUX JOKYMEHTIB PEECTPAIifHUIN 1HIEKC CKIIQJAETHCS 3 MOPSIKOBOTO HOMEpa Ta
IHIGKCY 3a HOMEHKIIATypow crpaB abo IHIIOTO 1HAEKCY, IO 3aCTOCOBYEThCS Y 3aKiajii,
Hanpuknan: 123/01-12, ne 123 - mopsiaxoBuit Homep, 01-12 - iHgEKC cripaBy 32 HOMEHKIJIATYPOIO.

Y BHXITHOTO [IOKyMEHTa pEECTPAlIWHUN 1HJEKC MOXE PO3MIIIYBAaTUCh Yy 3BOPOTHIN
HOCTTIIOBHOCTI — IHAEGKC 32 HOMEHKJATyporo crpaB (y pas3i morpeOu MOKe 3a3HA4aTHCS TaKOXK
IHIIMH 1HAEKC, 110 3aCTOCOBYETHCS y 3aKJIajlil) Ta MOPsAKOBUN HoMep, Hampukian: 02-10/457, ne
02-10 - iHgeKC crpaBy 32 HOMEHKIIATYPOro, 457 - IOPSIKOBHIA HOMED.

PeecTpanilinuii iHIEKC pO3MOPATINX TOKYMEHTIB Ta ACSIKUX BHYTPIIIHIX TOKYMEHTIB (aKTH,
IPOTOKOJIH, TOTOBOPH TOILO) CKIAAETHCS 3 TIOPSIIKOBOTO HOMEPA y MEXKax POKY.

3 METOI0 PO3pI3HEHHA TPYI Haka3iB 3 KaApOBUX MUTaHb (0COOOBOTO CKIIAAy) KOXKHOTO BHIY
70 TIOPSAKOBOTO HOMEpa MOXKE JONABaTuUCs JITEpHUH iHAeKkc. Micue po3TalryBaHHS
PEECTPAIIITHOTO 1HIEKCY Ha JOKYMEHTI 3aJIeKHUTh Bl BUAY OJIaHKa Ta BUAY JOKYMEHTA.

VY BHYTpILIHIX CITy>KOOBUX IOKyMEHTaX (3asBax, JOMOBIIHUX 1 MOSCHIOBAJFHUX 3allUCKaxX
TOII0), 0(OPMIICHUX HE Ha OJaHKY, JaTy MPOCTABIISIOTH JIIBOPYY BiJl OCOOMCTOTO ITiAMKUCY aBTOpa
JOKYMEHTA.

VY pasi 3acrocyBaHHs iHGOpMaLIMHUX (aBTOMAaTH30BaHUX) CUCTEM OpraHi3allii JiJ0BOACTBA
JIOITyCTUMO TPOCTABIISATH JIATy peecTpamii JOKyMEHTa y CKJIali ITpux-koxy ado QR-komy, 1o
CTBOPIOETHCS 3ac00aMU I1i€1 cHCTeMH, 3TiIHO 3 TocTaHoBOK0 Kabinery MinicTpiB Ykpainu.

HITpux-Koa MPOCTABISAIOTh Y HEHTPI HXKHBOTO MOJIS MEPIIoi CTOPiHKH JoKyMeHTa, QR-kox
(21 MM %X 21 MM) — y HIDKHBOMY JIIBOMY KyTi TIEPIIIOT CTOPIHKH JIOKYMEHTA.

3.5. Y 3aknani 3aCTOCOBYEThCS KypHaiabHa (hopma peectparii (10 600 1OKyMeHTIB Ha PiK).
[TpumipHi opmu KypHaliB HaBeleHI Y ododamkax 16-18. DopMy peecTpariiHOTO XypHAIy
HaKa3iB 3aKJaay HaBeleHO Y dooamky 19.

3.6. Y pa3i BusBIIeHHs (DaKTiB HACHJIHCTBA YITOBHOBAXKEHA 1MOCAa0Ba ocoba 3akiany (ikcye
HeoOxinHy iHopMalilo B XypHalli peectpamii (akTiB BHUABICHHSA (3BEPHEHHS) MPO BUYMHEHHS
JIOMAaIIHHOTO HACUJILCTBA TA HACUJIBCTBA 32 O3HAKOIO CTaTi (3akijaay OCBITH) 3a (OPMOIO 3T1THO 3
oooamkom 20.

4. Opranizanisi nepega4i J0KyMeHTIiB Ta IX BUKOHAHHA
4.1. 3apeecTpoBaHi JOKYMEHTH TEpPENAlOTHCA HA PO3IVISA] KEPIBHUIITBA 3aKJIaqy B JICHb 1X
HA/IXO/KEHHS a00 HACTYITHOrO poOOYOro AHA Y pa3i HaIXOIKEHHs JOKYMEHTIB y HepoOouuii yac.
Tenerpamu, TeaedoHOrpaMu Ta iHILI TEPMIHOBI JOKYMEHTH ME€PEAI0ThCS HEralHo.
4.2. IOKyMEHTH, PO3IVISIHYTI KEPIBHULITBOM 3aKJIaJly, IOBEPTAIOTHCS 3 PE3OJIOLIEI0 1010 iX
BUKOHAHHS BIMOBIJANBHINA 0001 3a OopraHi3aiiio JIJIOBOJCTBA 3aKJIay, sKa 3/IMCHIOE Tepeaavy
JIOKYMEHTIB Ha BUKOHAHHS.
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JIOKyMEHT, BHMKOHAHHSI SIKOTO JIOPY4YE€HO KUIBKOM o0cobaMm, Moxke OyTH MepenaHuit
BUKOHABIIM y TOPSIIKY BU3HAYEHHS iX y pe3osronii abo 0JHOUaCHO Y BUINIAI KO 3 mepeaavero
OpUTiHAIY TOJIOBHOMY BHKOHABIIIO, BA3HAYCHOMY B PE30JTIOLIT TIEPIINM.

4.3. @akT mnepeAadyi JOKYMEHTIB BHKOHABISIM (DIKCYe€ThCS IUISIXOM MPOCTABJIEHHS
BIZITIOBIZTHOT BIIMITKK B peecTparliiiHii ¢popmi i3 3a3HaYeHHSIM iHPOPMAIIii PO BUKOHABIIIB, SKHM
Hepe/laHo OpUTiHaJ JOKYMEHTa Ta HOro KoIii.

4.4.3a BHUKOHaHHS JOKYMEHTa BIJINOBIAAIOTH OCOOM, 3a3Hau€Hl Yy Hakasl, pPe30JroLii
KEpiBHUKA 3aKJay, Ta MpaliBHUKH, IKUM O€3M0CepeIHbO JOPYUEHO BUKOHAHHS.

[onoBHMIT BHKOHABELb OPraHi30BY€ POOOTY CIIBBHKOHABIIIB, 30KpeMa BH3HAYA€ CTPOKU
NOAAHHSA HUMHU IPOMO3HULIH, MOPAIOK MiATOTOBKH, TIOTOJKEHHS MPOEKTY JOKYMEHTA.

CriiBBHKOHABIII BIATOBIZAOTH 3a MiATOTOBKY Ha HAJIEKHOMY PiBHI Ta CBOE€YACHE IMOJAHHS
TOJIOBHOMY  BHUKOHABIIO IPOMO3MLIA. Y pa3l HECBOEYACHOTO IMOJAHHA IPONO3MLIN
CHIBBUKOHABISIMH TOJIOBHHI BUKOHABEIh iH()OPMYE TIPO 1€ KEPiBHUKA, IKUW HA/IaB JTOPYUCHHS.

4.5. BukoHaHHs JOKyMeHTa Imepeabauae 30MpaHHS Ta ONPALIOBAaHHSI HEOOXiAHOT
iHpopmalii, MIArOTOBKY NPOEKTY BIAMOBIAI HA JOKYMEHT YU HOBOTO JOKyMEHTa, HOTO
o(OpMIIeHHSI, Y3TOMKEHHS, MOJAHHS AJs MIiANUCaHHS (3aTBEpIKEHHS) KePIBHUKOBI 3aKIlafy, y
JeSIKUX BHIIAJKAaX — CTPYKTYpHOTO TIAPO3MAiTY, a TakKkoK Yy pas3i MoTpedu — MiATOTOBKY LIS
HepeCcuIaHHs aJipecary.

4.6. [IpauiBHUK, BIAMOBINANBHUN 32 BHUKOHAHHS JIOKYMEHTa, Y pasi BIJIIyCTKH,
BIJIPSIIPKEHHsI, 3BUIBHEHHS 3000B’S3aHUN TepeAaTd I1HIIOMY MPAIiBHUKOBI 32 MOTOKCHHSM 3i
CBOIM 0e3mocepeHiM KepiBHIUKOM yCi HEBUKOHAHI JOKYMEHTH.

5. Opranizanisi KOHTPOJIIO 32 BUKOHAHHSAM JOKYMEHTIB

5.1. KouTposmb 3a BHUKOHAaHHSM JIOKYMEHTIB 3IIMCHIOETBCS 3 METOI 3a0e3MeueHHs
CBO€YACHOTO Ta HAJIEKHOTO X BUKOHAHHS.

OOOB’3KOBO KOHTPOJIIOETbCS BHUKOHAHHS 3aBAaHb, Iepel0ayeHuX B aKTax OpraHiB
JiepKaBHOT BJIagy Ta JOPYYEHHSX BHUIIMX MOCAJOBHUX OCi0, HaJaHHS BIANOBIACH HA 3alMTH,
3BEpHEHHS, a TaKOXX Ha KopecnoHjeHlio BepxoBHoi Panu Ykpainu, Anminictpaunii [Ipesnnenra
Vkpainu, KaGinery MinicTpiB YkpaiHu, Haka3u Ta JOPYUEHHS KEpIBHUITBA 3aKJIaay, pilllEHHS
KOJIET1aJTbHOTO OpraHy 3akjaiy, 3alliTy Ha myOniyHy 1H(popMarrito.

5.2. Oprani3anito KOHTPOJIIO 32 BUKOHAHHSIM BHM3HAUYE€HUX 3aB/aHb 3aCTYNHUK KepiBHUKA
3aKJIaay BIAMOBIIHO A0 PO3MOILTY 00O0B’SI3KIB.

be3nocepenHiii KOHTpOJIb 3a BHKOHAHHSAM JIOKYMEHTIB IIOKJIAJa€Tbcsi Ha  0coOy,
BIJIIOBIIAJIbHY 3a OpraHizalliio J1JI0BOACTBA y 3aKiall.

VY CcTpyKTypHHX mHiApo3ainax OesnocepenHii KOHTPOJIb 32 BHUKOHAHHSAM JOKYMEHTIB
3A1MCHIOE 0c00a, BIAMOBIaIbLHA 32 A1JIOBOACTBO.

5.3. TunoBi CTPOKM BHUKOHAaHHS JOKYMEHTIB BCTaHOBIIOIOTHCS HOPMAaTHUBHO-IPAaBOBUMU
aKTaMHu, a 1HAWBITyaJbHI — HAKa30M 3aKyiaay abo pe3osIolie€r0 KepiBHUKA 3aKiIany (CTPyKTypHOTO
HiApo3aLTy).

5.4. CTpoku BHUKOHAHHSI BHYTPILIHIX JTOKYMEHTIB OOUHMCIIOIOTHCS y KaJeHAapHUX AHSX,
MOYMHAIOYY 3 JaTH MiAMUCaHHA (peecTpailii), a BXiIHUX — 3 JaTW HAJAXOMKEHHS (peecTpartii).

SKmo ocTaHHIM JE€Hb CTPOKY BHUKOHAHHS JIOKyMEHTa IpHUMajae Ha HepoOOouuil JeHb,
OCTaHHIM JHEM CTPOKY BHUKOHAHHS JOKYMEHTa BBaXKA€ThCS MEPLIMM poOouMid AEeHb Micis
HEpPOOOUOTO JTHS.

5.5. JIoKyMeHT, B SKOMy HE 3a3Ha4€HO CTPOK BHKOHAHHS, MOBHHEH OyTH BUKOHAHUH HE
ni3Hime HiK 3a 30 KaJeHAapHUX IHIB 3 MOMEHTY MOTO peecTpallii y 3akiaii, A0 SKOTO HaIIAIIOB
JIOKYMEHT.

3aBnaHHs, BU3HAYCHE y CITY)KOOBOMY JIOKYMEHT1, BUKOHYETHCS Y BCTAHOBIICHHU CTPOK.

SIkiio 3aBaaHHs NOTpedye TEPMIHOBOTO BUKOHAHHS, 00OB’13KOBO 3a3HAYAETHCS KOHKPETHUI
KiHIIEBUI CTPOK BUKOHAHHS.

5.6. CniBBUKOHABII 3000B’s3aHi MMOJaBaTH IMPOMO3MIIi T'OJOBHOMY BHMKOHABLIIO MPOTATOM
NIePIIO] TIOJIOBUHH CTPOKY, BiJIBEJICHOTO U BUKOHAHHS JOPYYCHHS, 3aBIaHHS.
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5.7. InpuBinyanbHUH CTPOK BUKOHAaHHSA JOKYMEHTa MoOke OyTH 3MIHEHUH JMIle 3a
BKa31BKOIO MOCA0BOI 0COOM, sIKa HOro BCTAHOBMJIA, a y Pa3i il BIACYTHOCTI — MOCaZ0BOi 0COOH,
sKa 11 3aMilae.

VY pa3i moTpedu CTPOK BHUKOHAHHS JOKYMEHTa MOXe OyTH MPOJOBXKEHO 32 0OIPYHTOBAaHUM
MPOXaHHSIM BUKOHABII, SIKE TOMAETHCS HE TMI3HINIE HDXK 3a TpH poOOYMX AHI 10 3aKiHUCHHS
BCTAQHOBIIEHOTO CTPOKY, a IIOAO JOKYMEHTa, B SKOMY HE€ 3a3HAu€HO CTPOK, — 0 3aKiHUYEHHS
TPUALATHICHHOTO CTPOKY BiJ JaTU HOTo peecTpariii.

VY pasi 3MiHU CTPOKiB BUKOHAHHS MPOCTABIISIIOTHCS HOBUH CTPOK, JaTa 1 mianuc. BianoinHi
3MiHU BHOCSATBCS JI0 PEECTPALIHHUX JOKYMEHTIB.

5.8. B3aTT mOKyMeHTa Ha KOHTPOINb 3IIHCHIOETHCS Ha MIJACTaBl PE3ONIOINIl KepiBHUKA
3akiaay abo HOro 3aCTYIHHKIB.

BinMiTka po KOHTPOJIb O3HAYae, 110 JOKYMEHT Y3STO Ha KOHTPOJb s 3a0e3neueHHs Horo
BUKOHAHHS B YCTAHOBJICHHUI TEPMiH.

BinMiTKy mpo KOHTpONb MO3HA4YalOTh BedHMKok JiTeporo «K» um crnoBom «KoHTpomb»
(pyxonucHO a00 3 BUKOPUCTAHHSM INTaMIIa) HA JIBOMY TOJI TEPIIOro apKylia JOKyMEHTa Ha
piBHI 3ar0JIOBKA JIO TEKCTY.

5.9. [licns BUKOHAHHS JTOKYMEHT 3HIMAETHCS 3 KOHTPOJO. 3HATH JOKYMEHT 3 KOHTPOIIO
MOXKE TUIbKH KEpPIBHHMK 3aKiady, HOro 3acTyMHHMKH, SIKI BCTAHOBWJIM KOHTPOJIBHUN CTPOK Yy
pe30ITFOTIii.

BukoHaH1 TOKyMEHTH MOJAIOTHCS HA MIANUC KEPIBHUITBA HE MEHII SIK 32 OJUH JCHb JIO
3aKiHYCHHS CTPOKY IX BHUKOHAHHS 3 METOIO 3QJIMIICHHS MEBHOTO Yacy Ha IX JIOOIpPAIFOBAHHS 3a
pIIIICHHSM KEepIBHHIITBA.

5.10. Inpopmariss mpo pe3ynbTaTH BUKOHAHHS B3ATUX HA KOHTPOJIb JIOKYMCHTIB
y3arajibHIOETHCS CTAHOM Ha Teplie YUCI0 KOKHOTO MICSIS 1 MOAA€ThCS KEPIBHUITBY 3aKiany y
BUTJISTI 3BE/ICHB ITPO BUKOHAHHS JJOKYMEHTIB 32 BUSHAYCHOIO y 3aKiajii (hopMOIo.

6. IlopsiioK oNpanOBaHHS TA HAACWIAHHA BUXIIHUX JOKYMEHTIB

6.1. BuxigHi JOKyMEHTH HaJCHJIAIOThCA ajpecaraM 3 BUKOPUCTAHHSIM 3aC001B MOIITOBOTO
3B’SI3KY, €JIEKTPO3B’A3KY, & TAKOXK JOCTABISIOTHCS Kyp €PChKOIO, (helb/1’ €repChKOI0 CTy)0aMHu.

OmpairoBadHsi  TOKyMEHTIB  [JIs1  BIANPABICHHS TOIMITOBUM 3B S3KOM  3IIHCHIOETHCS
BiJIOBIIaILHOIO 0CO00I0 3aKiiany BiAMoBinHO a0 [IpaBmi HagaHHS MOCIYT MOIITOBOTO 3B’S3KY,
3aTBep/uKeHUX MmocTtaHoBoto KabGinety MinicTpiB Ykpainu Big 05 6epesns 2009 poky Ne 270 (i3
3MiHaMHu).

6.2. BuxigHi JOKYMEHTH OMPAIbOBYIOTHCS 1 HAJCWIAIOTHCA y JI€Hb iX HAJXOHKCHHS BIJ
BUKOHABI[iB a00 He Mi3Hillle HACTYITHOrO poOOYOro JIHS.

He nomyckaerncst HaacwianHs abo nepenava TOKyMEeHTIB 0e3 iX BUX1THOT peecTpaitii.

6.3. JIokyMeHTH, [0 HAJACHUIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CamMOMy aJpecarosBi,
BKJIAJIAIOTHCS B OIMH KOHBEPT (ymakyBaHHs1). Ha koHBepTi 3a3HavaeThes aapeca, 3a HeoOX1JHOCTI
IPOCTABISAIOTHCS peeCTpaliliHi 1HIEKCH BCIX JTOKYMEHTIB, K1 MICTATbCS Y KOHBEPTI.

JIOKyMEHTH, IO AOCTABISIOTHCA (Heb’ ErepChKOI0 CITYK0010, MePEaaloThes aapecaram i
HiANKC Y BIAMOBIIHINA KHU31.

IV. CUCTEMATU3AILIA TA 3BBEPITAHHSA JOKYMEHTIB YV JIJIOBOJACTBI

1. CkiaaaHHs HOMEHKJIATYPH CIIPaB

1.1. Homenknarypa crpaB MpU3HaueHa Ui BCTAHOBJICHHS y 3aKJal €IMHOTO MOPSIKY
(dbopMmyBaHHs crpaB He3aleXHO Bix ¢opmu Hocia iHopMmarii, 3abe3medeHHs iX OOIIKY,
OTIEPAaTUBHOIO TIOMIYKY IOKYMEHTIB 3a iX 3MICTOM 1 BUJIOM, BA3HAYEHHS CTPOKIB 30epiraHHs crpan
1 € OCHOBOIO IJsl CKJaJaHHS ONMCIB CHpaB TNOCTiHHOrO Ta TpuBajoro (monan 10 pokiB)
30epiraHHs, a TAaKOX I 00JIiKy cripaB TUMYacoBoro (10 10 pokiB BKIIIOYHO) 30epiraHHsI.

1.2. Homenknarypa cripaB 3akjiany (3BeieHa HOMEHKIIATypa) CKIaa€ThCs BiAMOBIAAIBHOIO
ocoboto (ocobamm).
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1.3. Ilix yac ckmagaHHs HOMEHKJIATYpPHU CIIPaB 3aKjajay BUKOPUCTOBYETHCS CTPYKTYPHHI a00
(yHKLIOHATBHUM PUHIUI 11 TOOYI0BH.

CTpyKTypHU# NPUHLIMII BUKOPUCTOBYETHCS B pa3l YITKO BCTAHOBIIEHOI CTPYKTYpPHU 3aKJamdy.
Po3ninamu B Takiii HOMEHKJIATypi ClIpaB € HAalMEHYBAaHHS CTPYKTYpPHHUX HiAPO3/LTIB.

VY pa3i po3noaily OCHOBHUX (YHKIIIH (HampsMiB IisUTBHOCTI) y O€3CTPYKTypHOMY 3aKiaji
MK i1 TpamiBHUKAaMU BHKOPHUCTOBYETHCS (PYHKIIOHAIBHUNA MPHUHIUI MOOYIOBH HOMEHKIATYpPH
copas. Po3ainu 1 miapo3aAiin HOMEHKJIATYpH CIPaB 3aKiiaay, MOOy0BaHOI 3a TaAKUM IPHUHIIUIIOM,
BimoOpakaroTh 11 QPyHKIIT Ta HAMPSMU AISUTBHOCTI 1 pO3MIIIYIOTECS Y HOMEHKIATYpl 3a CTYMEHIMU
ix BayKIMBOCTI (OopraHizaiisi poOoTH, IIaHyBaHHs, (JiHAHCYBaHHS, IPOTHO3YBaHHS TOIIO).

VY pa3i BUpoOHMYOT MOTPEeOM MOXKIIMBE MOEIHAHHS CTPYKTYpHOIO Ta (PYHKI[IOHAIBHOTO
NPUHIMITB MOOYI0BM HOMEHKJIATYpH CIIPAB.

1.4.Ilin yac po3poOsieHHS HOMEHKIATypu CIpaB 3aKiaay BHKOPUCTOBYIOThCS CTaryT
3aKJIaay, MTaTHI PO3MKCH; THIIOBI a00 MPUMIpHI HOMEHKJIATYpHU CIIPaB; HOMEHKJIATYPH Ta ONHCH
CIpaB 32 MUHYII POKH; KIacU(piKaTOpH JOKYMEHTIB 1 KOPECIIOHIEHTIB; peecTpalliiiHo-00MiKoBI Ta
KOHTPOJIbHI KapTOTEKH; THITOBHUH Ta Taxy3eBi MEPETiKN BH/IIB JOKYMEHTIB 13 3a3HAUYCHHSM CTPOKIB
ix 30epiraHHs, a TAKOX YPaxXOBYIOThCS 3aBJAAaHHA 3aKJIaly Ha HACTYITHUH PIK.

1.5. Homenkiarypa cmpaB CTPYKTYPHOTO —IiIpo3aiTry (OKpeMoi IMOcCagoBOi  0COOM)
po3pobsieTbess HE TMi3HImE 15 nucTomaga MOTOYHOTO POKY, MIAMHCYEThCS KEPIBHUKOM
CTPYKTYpHOTO TiApO3ainy (IIOCaZioBOI0 OCO0O0) Ta BI3YETHCS IMOCAIOBOIO OCOOOI0 3aKIaLy,
BIJINMOBIIAJILHOIO 32 apXiB.

1.6. Y HOMeHKIaTypi cmpaB mepeAadadaroTbCsi 3arojOBKH CIpaB ISl TPYITyBaHHS
JIOKYMEHTIB, 1110 BiIOMBaIOTh yCi TOKYMEHTOBAHI JUISTHKY 1 MUTaHHA JiSUTbHOCTI 3aKJIay.

1.7. lo HOMEHKIATypu CIIpaB BKJIIOYAIOTHCS, SIK TPABWIIO, OPUTIHAIM JOKYMEHTIB. 3a
pimennam EK 3akmany 10 HOMEHKIATypu CHOpaB MOXKYTh BKIIIOYATHUCS KOMil THPa)KOBAaHUX
JOKYMEHTIB, III0 HAaKOMUYYIOThCSI B CTPYKTYpHUX MiJIpo3finax (po3mopsiidi JOKyMEHTH,
MIOJIOKEHHS PO CTPYKTYPHI M APO3LITH, TOCAI0BI IHCTPYKIIii TOIIIO).

1.8. Jlo HOMEHKIaTypu CIpaB HE BKIIIOYAIOTHCS JPYKOBaHI BHJIAHHS, JOBITHUKH (y TOMY
yuci TenedoHHi), 6roneTeHi, pedepaTuBHI KypHAIH, eKCIpec-iHpopMaIris.

1.9. Homenkmnarypa copaB 3akiaay (3BefcHA) CKIANAeThes 3a YHiikoBaHOIO (HOpMOIO,
HaBEICHOI y 0odamky 21.

1.10. Homenknarypy cnpaB 3akiiaay o(OpMIIIOIOTh TaK, SK BU3HAYEHO Jalli.

I'pada 1 micTuTh iHMOPMAILIIO TIPO THACKC TOKYMEHTA, SIKUW BioOpakae HOMEp po3aAlTy Ta
HOPSIIKOBHIA HOMEP JOKYMEHTA Y PO3/Li.

VY rpadi 2 3a3Haua€eTHCS Ha3Ba 3aroyioBKa crpaBu. He 103BOJSETHCS BXKUBAHHS B 3aT0JIOBKAX
CIpaB HEKOHKPETHUX (HOpMyIIOBaHb («Marepianm», «3arajJbHe JIUCTYBaHHS», «BXIJTHA
KOPECTIOHJICHIIIsS», «BUXITHA KOPECTOHJEHIIIS», «(IHAaHCOBAa TOKYMEHTAIlis» TOINO), a TaKOXK
BCTaBHUX CIIiB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

3arojoBOK CIIPaBH CKJIAJAETHCS 3 €JIEMEHTIB, IO PO3MIIIYIOThCS Y TaKiil MOCIHiJOBHOCTI:
Ha3Ba BUAY CHpaBu (JIMCTYBaHHA, XKYpHAaJ, KHUTa TOIIO) YM BUAY JOKYMEHTIB y CIIpaBi (HaKa3H,
MIPOTOKOJIHM, aKTH TOIIO); aBTOP JOKYMEHTIB (HAMEHYBaHHS 3aKJaay, CTPYKTYPHOTO MiIPO3ILTY);
KopecnoHIeHT abo anpecar (HaliMeHyBaHHS yCTaHOBH, JIO SIKOi afpecoBaHi abo Bif sIKOT HAAIMIIUTH
JIOKYMEHTH); CTUCJIMI 3MICT JOKYMEHTIB CIIpaBu (IMUTaHHS, 3 SKOTO (hOPMYETHCS CIpaBa); Ha3Ba
periony (TepuTopii), 3 SKUM IOB’sI3aHHI 3MICT JAOKyMEHTa; Jara (Iepion), 0 SKOi HalleXKaTh
JIOKyMEHTH CTpaBH; BKa3iBKM Ha HasBHICTh KOIIH JJOKYMEHTIB y crpaBi (y pa3i motpedn).

SIkmo cmpaBa CKJIAJAeTbess 3 PI3HUX 32 BUAAMU JIOKYMEHTIB, IOB’SI3aHMX OJHUM
KOHKPETHUM IMHUTAHHIM Ta MOCIIIOBHICTIO BEJICHHS JIJIOBOJCTBA (CYIOBI, CJIiI4i, 0COOOBI TOIIO),
BKHBAIOTh TEPMIH «CIpaBa», Hanpukinaa: «Ocoboea cnpasa leanuenka Bonooumupa
Mukonaiioeuuay.

VY 3aroioBkax cmopaB, IO MICTATh JOKYMEHTHM 3 OIHOIO THTaHHS, HE TIOB’s3aHi
MOCJTIIOBHICTIO BEJICHHS MPOIIETYP IJTOBOJCTBA, BXXHUBAETHCS TEPMIH «TOKYMEHTHY, a MICJIS HbOTO
B Jy)XKaX 3a3HAYalOThCsl OCHOBHI BHJM JIOKYMEHTIB CIIpaBH, Hanpukiuan: «Jokymenmu
(nnanu-cpaghiku, ankemu, 008i0KU moui0) npo NPoBEOeHHA 027140y CMAHy 0i10600cmea ma
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apxienoi cnpasu y 3axnadiy. TepMiH «TOKYMEHTH» BKHUBAETHCS TAKOXK y 3aroJIOBKax CIIPaB, IO
MICTATh JJOKYMEHTH — JIOJIaTKH 10 OyJ/lb-sIKOTO HOPMAaTHBHO-IIPABOBOIO aKkTa ab0 Hakazy 3aKiajny.
VY TtakoMy pa3i BHIOBHH CKJIaJ JOKyMEHTIB HE 3a3HaualoTh, Hampukian: «JlokymeHtn mo
MIPOTOKOJIIB 3aCiJJaHb MEeIaroTiuHOI paay 3aKIamy».

VY  3aronoBkax cCmpaB, NpPU3HAUEHHWX Ui TpPYIMyBaHHS JOKYMEHTIB OIHOTO BHIY,
3a3HAYalOTHCS BHUJ JOKYMEHTA y MHOXHHI Ta aBTOP IOKYMEHTIB, Hanpukiaz: «Haka3u 3 ocHOBHOT
TSITBHOCTI 3aKJIaay».

VY 3aromoBkax CIpaB, IIO0 MICTATh JUCTYBaHHS, 3a3HAYAIOTHCS KOPECTOHICHT 1 CTHCIUI
3MICT JOKYMEHTIB, HANPUKIaa: «/Iucmysanus 3 8i0dinom oceimu npo ».

VY 3aronoBkax CopaB, M0 MICTATh JHCTyBaHHS 3 KOPECIOHAECHTAMH, OTHOPITHUMH 32
XapakTepoM IisUIbHOCTI, TaKi KOPECIIOHACHTH HE MEPEeTiuyroThCs, a 3a3HAYA€ThCS iX y3arajibHEHE
HallMeHYBaHHs, HANPUKIaA: «/fucmysannus iz 3acCHO6HUKOM 3 NUMAHb ».

VY 3aronoBkax cmopaB, MIO MICTSITh JUCTYBaHHA 3 pI3HUMU KOPECHOHICHTAMH, TaKi
KOPECMIOH/IEHTH HE 3a3HadaloThbCs, HANpUKIan: «JIucTyBaHHsS Mpo opranizaiiio MiJBUIICHHS
(axoBoi kBamiikamii meraroriYHUX MPaiBHUKIB 3aKITy».

VY 3aromoBkax CIpaB, IO MICTSTh IJIAHOBO-3BITHY JOKYMEHTAIliO, 3a3HAYAETHCS TMEPIoJ
(micsamb, KBapTal, MiBpid4s, PiK), B SKOMY IUIAaHY€THCS CTBOPEHHs OKYMEHTIiB, abo mepiox ix
(hakTUYHOTO BUKOHAHHS, HANPUKIAA: «Piunuii nnan pooomu 3axknady na 2024/2025 n.p.».

[lig dYac po3MIIIEHHSI 3arojOBKiB CIpaB y HOMEHKIJIATypi BPaxOBYIOTHCS BaKIUBICThH
JOKYMEHTIB, BKIIIOUEHUX /IO CIpPaBH, iX B3a€MO3B’s30K. Ha modaTky po3MilIylOThCs 3arojOBKU
CIpaB MO0 JOKYMEHTIB, SKi HAQIIHIIIM BiJ OpraHiB BHIOTO PIBHS, Jalli — OO0
OpraHi3alifHO-po3MopsAY0i JOKYMEHTAIll 3aKjaay, JUCTYBaHHS TOIIO. Y KOXHIA 3 LUX TPy
JIOKYMEHTH TaKOX PO3MIIIYIOTHCS 3 YpaxyBaHHSIM BaXKJIUBOCTI Ta CTPOKIB 30epiraHHs.

Bka3iBKky Ha HasSBHICTh KOMii JOKYMEHTIB y CHpaBi pO3TAIIOBYIOTH MICIisS 3arojioBKa,
Hanpuknan: «Hakazu 3 ocnoenoi dianvnocmi 3axknady 3a 2024 pik (konii)».

I'pada 3 HOMEHKIATypu 3alOBHIOETHCA HAMPHKIHINI KaJeHAApHOTO POKY, KOJM Bizoma
KIJIBKICTh ¢(pOPMOBAHUX TOMIB, YACTHH CIPABH.

VY rpadi 4 HOMEHKIATypu 3a3HAUAIOTHCS CTPOKHU 30epiraHHs CIpaB, HOMEpH cTaTei 3a
TUMOBUMH (TaTy3eBUMH) TepeslikaMd JOKYMEHTIB 13 3a3Ha4eHHSM CTPOKIB iX 30epiraHss,
TUMIOBUMH 1 IPUMIPHUMU HOMEHKIIATypaMH CIIpaB.

JlomycKaeThes MOCHIIAHHS Ha P CTaTeH MepetiKy JOKYMEHTIB i3 3a3Ha4eHHSM CTPOKIB iX
30epiranHs (y TOMY YHCH PI3HHX TEPEITiKiB, SKIIO 3aCTOCOBYIOThCS THUIIOBUH 1 ramy3eBuid). [Ipu
IIOMY CTPOK 30epiraHHs 3a3Ha4a€THCS BIIIOBIIHO /IO CTATTI, [0 BCTAHOBIIIOE HAWOIBIINN CTPOK
30epiraHHsl.

Jlnsi  TOKyMEHTIB, HE TMependayeHuX MJIIOYMMH TepeliKaMu, CTPOKH 30epiraHHs
BH3HAYaIOThCs Ha mifcTaBi iX BuB4eHHs EK 3aknany.

Jlnst copaB, chOpMOBaHUX 13 THPAKOBAHUX KOMIM JOKYMEHTIB, BCTAHOBIIOETHCS CTPOK
30epiranHs «/[oku HEe MHHE MOTpeOa» HE3aleKHO BiJ CTPOKY 30€piraHHs OpUTIHATIB JOKYMEHTIB
(y ToMy umcni i A7 JOKYMEHTIB MOCTIHHOTO CTpOKy 30epiranHsi) 0e3 MOCHJIaHHS Ha CTAaTTIO
BIJIMOBITHOTO TIEPEITIIKY TOKYMEHTIB 13 3a3HAYEHHSAM CTPOKIB 1X 30epiraHHs.

Crpok 30epirannsa crpaBu «Jlis ciry>)kO0OBOTO KOPUCTYBaHHS» HE BCTAHOBJIIOETHCS, a Y
BIJIMOBITHIN rpadi HOMEHKJIATYPH CIIPaB MPOCTaBIsAe€ThCs mo3Hauka «EK» (excnepTHa komicis).

VY rpadi 5 «IIpumitkay poONIATHCS MO3HAYKH PO MEpPeXigHi CIpaBU; MPO CIPABH, IO
BEIYThCS B CJICKTPOHHIN (opMi; TIPO MOCATOBUX OCIO, BIAMOBITATBHUX 32 (JOPMYBaHHS CIIPAB;
Ipo nepeady Cripas 0 apXiBy 3aKJIaay Y IHIIUX YCTAHOB IS X MPOIOBKEHHS TOIIO.

1.11. Homenknarypa cnopaB 3akiagy MIANUCYETbCA OCO0O0I0, BIAMOBIJANBHOIO  3a
Oprasi3aIfito JUTOBOACTBA y 3aKJIaJi, Bi3y€ThCs MOCAIOBOIO 0COOO00, BiMIOBIIALHOIO 32 apXiB, Ta
cxBamoethest EK 3akmnany.

1.12. HomeHkIiaTypa cropaB 3akiafy IMiJIsrae MOTOMKCHHIO 3 BIAMOBIIHUM JEpKaBHUM
apxiBoM (s 3aknaiiB, siki ¢opmyrorh HAD) abo cxBajJeHHIO OpPraHoOM BUIIOTO PiBHSA (A7
3aKnafiB, ki He GopmyioTh HA®D) onun pa3 Ha I’SATh pokiB ab0 HEBIAKIAJAHO B Pa3i ICTOTHUX
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3MIH y BJIACHOCTI MaiiHa, CTPYKTYpl, QYHKIISIX Ta XapakTrepl poOOTH 3akiaay, BTpaTH YMHHOCTI
TUIOBUM (TaJTy3€BUM) NEPETIKOM JJOKYMEHTIB 13 3a3HaU€HHSIM CTPOKIB iX 30epiraHHs.

1.13. I[Toromxkena EIIK BianmoBigHOro Jep’kaBHOTO apXiBy HOMEHKJIATypa CIIpaB
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay.

1.14. HomeHkiiaTypa crpaB 3akjajay CKJIaJa€TbCs y YOTUPHOX NpuMipHHUKax. [lepmmit
(HemoTOpKaHHUIN) TPUMIPHUK 3BEEHOI HOMEHKJIATypu cripaB 30epiraeThcs y BIAMOBIIAIbHOL 3a
JIOBOJICTBO OCOOM, APYTUi — BUKOPUCTOBYETHCS SIK POOOUMIA, TPETiil — mepeaaeTsess A0 apXiBy
3aKiany As 3AIMCHEHHS KOHTPON 3a (OpMyBaHHSM CIIpaB, YETBEPTHH — HAICHIAETHCS [0
BIZITIOBIZTHOT JIEpKaBHOI apXiBHOT yCTaHOBH, apXiBHOTO BiIIiTy MiCbKOi paju ab0o opraHy BHILIOTO
piBHSI.

1.15. HomeHkiIaTypa crpaB CTPYKTYpPHOTO TIAPO3AUTY 3aKjaay CKIATA€Tbes Yy JIBOX
npumipHukax. OIWH NPUMIPHUK HOMEHKIIATYpH MEpeNaeThCsl BiAMOBINANbHIM 3a Opranizaliiio
JIITOBOZICTBA 0COOI.

1.16. IlpoTsiroM poKy CTPYKTYpHI MHiApo3Aiiu (mocaaoBi ocobu) 3abe3meuyroTh BEICHHS
HOMCHKJIATyp CIpaB, 30KpeMa 3a HEOOXITHOCTI BHOCATh JO HHUX 32 TIOTO/KEHHSM 3
BIJIMOBIIaJIbLHUMH 32 JUJIOBOACTBO Ta apXiB 0coO0amMu HOBI CIIpaBU, HE mependadeHi YHHHOKO
HOMEHKJIATYPOIO CIIpaB, 3aCTOCOBYIOUH MIPU I[bOMY PE3epBHI HOMEPH HAIIPHUKIHIII HOMEHKJIATYPH.

1.17. HanpukiHii poKy HOMEHKJAaTypa CIpaB 3akjiaJy OOOB’S3KOBO 3aKpUBAETHCS
IiJICyMKOBHM 3alliCOM, IO TMiamucye oco0a, BiAMOBimaidbHA 3a IUIOBOACTBO 3akiamy. IIpo
(hakTUYHY HasIBHICTH 3aBEICHUX 3a PIK CIpPaB MOBIAOMISIETbCA [TOCAZ0Ba 0c00a, BIAMOBIJATbHA 32
apxis.

1.18. IToromkena 3 EIIK BignosigHoro aepskaBHoro apxiBy (EK oprany Buioro piBH:)
HOMEHKJIaTypa CIpaB 3akjialy HANpPUKIHII KOKHOTO POKY YTOUHIOETHCS, MEpElIpPYyKOBYETHCS,
3aTBEPIXKY€ETHCS KEPIBHUKOM 3aKJIady Ta BBOAUTHCS B 11110 3 01 ciuHS HOBOTO POKY.

2. ®opMyBaHHS CIIPaB

2.1. Iig yac popMyBaHHS cripaB CiiJ JOTPUMYBATUCS TAaKUX 3arajlbHUX MPABUII:

BMILYBAaTH y CHOpPaBH TUIBKM BHUKOHAHI JOKYMEHTH BIANOBIJHO JO 3aroJIOBKIB CIIpaB Y
HOMEHKIIaTyi;

TpyIyBaTd y CHpPaBU JOKYMEHTH, BUKOHAHI TMPOTATOM OJHOTO KaJCHIApHOTO POKY, 3a
BUHATKOM IMEPEXiHUX CHpaB Ta CYIOBUX CIpaB (BEAyTbCA MPOTATOM KIJIBKOX POKIB JI0 iX
3aBEPIICHHS), 0CO0OBUX cmpaB ((HOPMYIOTHCS MPOTATOM TEepiogy poOoTH ocodu y 3aKiai),
JIOKYMEHTIB 3aKJjiay, 10 XapaKTepu3yTh OCBITHIN mpo1iec ((hOpMyIOThCs 3a HaBUAIbHUHN PIK);

BMIILYBaTH Yy CIpaBu JHIIE OpuUriHaIM abo y pas3l iX BIACYTHOCTI 3acBi4eHI B
YCTaHOBJICHOMY MOPSIKY KOMil IOKYMEHTIB;

HE JONMYCKaTH BKJIIOYCHHS IO CIIPaB YOPHOBHX, OCOOHMCTHX JIOKYMEHTIB, PO3MHOKEHUX
KOIIiM Ta JOKYMEHTIB, III0 MiAJISATal0Th TOBEPHEHHIO;

70 CHIpaBW BKJIIOYATH JOKYMEHTH TUTBKH 3 OJHOTO THTaHHS a00 TPYNU CHOPiTHEHUX
HUTaHb, 110 CTAHOBJIATH €IMHUI TEMaTUYHUN KOMILIEKC;

OKpEeMO TpyIlyBaTH Yy CIIpaBU JOKYMEHTH IOCTiIiMHOTO, TpuBajoro (moHan 10 poxiB),
TUMYACOBOT0 30epiraHHs;;

3a 00csiroM crmpaBa nocTiiiHOro ta Tpusajsoro (rmouajx 10 pokiB) 30epiraHHs HE NMOBHUHHA
nepesuiyBaru 250 apkymriB (He O6ibiie 40 MM 3aBTOBIIKH).

2.2. JIoKkyMEHTH TpYNYyIOTHCS Y CIIPABH B XPOHOJOTTYHOMY Ta/a00 JIOTTYHOMY MOPSIIIKY.

2.3. [lonoxeHHs, mpaBuIa, IHCTPYKIIi TOIIO, 3aTBEPAXKEHI HaKa3aMH, IPyIyIOThCS Pa3oM i3
3a3HaYEHUMH JOKYMEHTaMu. SIKII0 BOHHU 3aTBEPPKEHI SIK CAMOCTIIHI IOKyMEHTH, iX (POpMYIOTh B
OKpeMi CIIpaBH 3a BUJAMH 1 XPOHOJIOTIE0.

2.4. Haka3u 3 OCHOBHOI AISUIBHOCTI 3aKiajy, 3 aAMIHICTPaTUBHO-TOCIOJAPCHKUX MUTaHb, 3
KaJpOBUX MHTaHb 3aKjiaay (TUMUYACOBOTO 1 TPUBAJIOIO CTPOKIB 30epiraHHs), Haka3u 3 pPyxy
Y4YHIB/BUXOBAHIIIB IPYIYIOTHCS Y Pi3HI CIPaBH.

Haka3u 3 xaapoBux nuTaHb (0COOOBOTO CKIIaay) TPYMYIOTHCS BIAMOBITHO 10 iX BUAIB Ta
CTpoKiB 30epiranHsa. He po3BonsieTbecs rpymyBaTé pa3oM Hakasu TpuBanoro (75 pokiB) Ta
TUMUYacoBoro (5 pokiB) 30epiraHHs. JlOLIBHO NHpU BEIMKHX OOCSATax JOKYMEHTIB Hakasu 3
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KaJpOBUX MUTaHb (0COOOBOrO CKJaay), IO CTOCYIOTHCS PI3HUX HAIPSIMIB AISUIBHOCTI 3aKJiay
(npuiiMaHHs Ha poOOTY, 3BUIbHEHHS, IPEMIIOBaHHS, BIIPSJKEHHS, BIIITYCTKU TOIIO), TPYITyBaTH B
OKpeMi crmpaBH. SIKIIO pI3HUX BHUAIB Haka3iB 3 KaapoOBUX NHUTaHb (0COOOBOTO CKIIAY)
CTBOPIOETHCS HE3HAYHA KUIBKICTh, iX J103BOJISIETHCS TPYIYBaTH 32 CTPOKAMH X 30epiraHHs: B OAHY
CIIPaBy - HAKa3HW TPUBAJIOTO CTPOKY 30epiraHHs, B 1HIIIY - TAMYAaCOBOTO CTPOKY 30epiraHHsl.

2.5. JlokyMeHTH 3acifjaHb KOJIETiaTbHUX OpPTaHiB IPYMyIOTHCS Y AB1 CIIPaBU:

MIPOTOKOJIH 1 JOKYMEHTHU 10 HUX (JOTIOBIII, JOBIAKH, TPOEKTH PIIlIEHB TOIIO);

JOKYMEHTH 3 oprasizamii 3aciiaHb (HOpSIAOK JEHHUH, MaKeT PO3MIIIEHHS, CIHCOK
3aMpoNIeHUX TOIIIO).

2.6. IIpotokonu 3acijaHb KOJeTriaJbHUX OPraHiB IPYMYyIOThCS Y CIPaBU B XPOHOJOTTUHOMY
HopsiIKYy 1 32 HOMepamH. JIOKyMEeHTH 110 3acilaHb 3a3HAYCHHX OPTaHiB CHCTEMAaTH3YIOTBCS 3a
JaTaMM Ta HOMEpaMHU NPOTOKOJIB, a B MEXKax TIPYNU TOKYMEHTIB, IO CTOCYIOThCS OJHOTO
IPOTOKOITY, — 32 TIOPSIKOM JCHHUM 3aCiIaHHs.

2.7. JlopydeHHsT YCTAaHOB BHIIOTO pIBHA 1 JOKYMEHTH, IOB’Si3aHI 3 1X BHUKOHAHHSIM,
TPYNyIOTbCA Yy CIpaBH 3a HampsMaMu IisUIBHOCTI 3akiaxy abo 3a aBTOpaMH iHIIaTHBHHUX
JTOKYMEHTIB. JIOKyMEHTH y HEBENMKIii KIIBKOCTI TPYIYIOTHCS B OAHY CIpaBy. Y CpaBi JOKYMEHTH
CHCTEMaTU3YIOThCS 32 IaTaMH JOPYYCHb.

2.8. 3aTBep/pKeHI IUIaHU, 3BITH, KOIITOPUCH, THUTYIBHI CHUCKUA TPYMYIOThCA y CIPaBU
OKPEMO BiJ] POEKTIB IUX JJOKYMEHTIB.

2.9. JluctyBaHHA TpyHyeTbCS 3a 3MICTOM Ta KOPECHOHJIEHTCHKOI O3HAKOKW 1
CHCTEMAaTHU3y€ThCS B XPOHOJOTIYHOMY TMOPSAAKY: JOKYMEHT-BIAIMOBIAb PO3MINIYETHCS 32
JIOKYMEHTOM-3aITUTOM.

2.10. B ocoboBux cmpaBax, 1mo (GOpMYIOTECS BIIPOJOBK YChOTO Yacy poOOTH MpalliBHUKA Y
3aKiaji, JAOKYMEHTH TpPYNYIOThCSI B XPOHOJOTIYHOMY TMOPAIKY B MIpY IX HAaJIXOIKCHHS
(monoBHEHHST) (3asiBa PO MPUIMaHHS Ha POOOTY, MMCHMOBUI TPYIOBHH JOTOBIp (KOHTPAKT), KOTIii
a00 BUTATH 3 HaKa3iB MPO MPUWMAaHHSI Ha pOoOOTY, 0COOOBHIA JIUCTOK 3 OOJIIKY KaJIpiB, JOTIOBHCHHS
710 0COOOBOTO JIUCTKA 3 OOINIIKY KaJpiB, aBToOiorpadisi, KOs macmnopTa, Kormisi 00IiKOBOi KapTKH
TJIaTHUKA MONATKIB (KpiM (i3UIHUX 0CI0, SKi Yepe3 CBOi peliriiHi IEPeKOHAHHS BiJIMOBIISIOTHCS
BiJl IPUHHATTA PEECTPAIifHOT0 HOMepa OOJiKOBOT KAPTKH IIATHUKA MOJATKIB Ta TIOBIJOMIIN PO
1€ BIJMOBITHUN KOHTPOJIOIOUHUNA OpraH 1 MalOTh BIAMITKY y MAacTOpPTi), KOMis BIHCHKOBOTO KBUTKA
(Y pasi HasBHOCTI), KOMii JOKyMEHTIB NP0 OCBITYy, HAyKOBUH CTYIiHb, BUCHE 3BaHHS, 3asBU IPO
nepeBeicHHsT Ha 1HIIY poOoTy (Imocamay), CyMICHUIITBO, 3MiHY OiorpadiyHuX AaHUX, KOmii abo
BUTSTH 3 HaKaziB MPO MEPEBEACHHS Ha IHIIY poOOTy (MOcamy), CyMiCHUITBO, KOIii JOKYMEHTIB,
0 € IiJCTaBaMM JJIs HaJlaHHs MIbT (32 HAsIBHOCTI), KOIT1 JOKYMEHTIB MPO BHECEHHS 3MiH JI0
00JIIKOBHX JJOKYMEHTIB Y 3B’sI3Ky 31 3MiHOIO OiorpadiuHux JaHux (Ipi3BHILA, iIMEHi, 10 0AaTHKOBI),
XapaKTEPUCTHKHU, KOMii JOKYMEHTIB TPO MiABUINCHHS KBaji(ikallii, CTaKyBaHHS, 3a0XOYCHHS
(Haropo/pKEeHHs, TIPEMiIOBaHHS), JOKYMEHTH 3 aTecTallii, 3asBa MpO 3BUIbHEHHS 3 POOOTH, KOIIii
a00 BUTSTH 3 HaKa31B PO 3BUILHEHHS 3 pOOOTH.

Jlo 0co00BO1 cripaBu 00OB’S3KOBO CKIIAJAETHCS BHYTPILIHIA OMKC, KU PO3MILIY€ETHCS Ha
MOYaTKy CIpPaBH.

BimomocTi mpo CTATHEHHS, 320XOYCHHS, BUKOHAHHS OOOB’SI3KiB TUMYACOBO BiJICYyTHBOTO
IpaliBHUKA, 3aMIilIEHHs BAaKaHTHOI MOCaau BHOCSTHCS /0 JOMOBHEHHS 0 OCOOOBOTO JIUCTKA 3
00Ky KaJIpiB.

2.11. 3BepHeHHs TpOMaJsiH 3 NMUTaHb PoOOTH 3aKiaay Ta BCl TOKYMEHTH 3 iX po3msay 1
BUKOHAHHS TPYIYIOTHCS OKPEMO BiJl 3BEpHEHb I'POMAJISIH 3 0COOMCTHUX MUTaHb. KoXHE 3BepHEHHS
1 JTOKyMEHTH 3 HOTO pO3IIAIy CKJIAAalTh y CHpaBi caMocCTiiHy rpyny. [IoBTOpHI 3BepHEHHS i
JOKYMEHTH 3 1X pO3IIIALy CUCTEMATHU3YIOTh y CIIPABH PAa30M 3 IMONEPEIHIMHU.

2.12. MetonuuHe KEpIBHHMITBO 1 KOHTPOJb 3a (OPMYBaHHSIM CHOpaB Yy 3akiaal Ta il
CTPYKTYpHUX TIiApO37inax 3OilCHIOIOTBCA 0co0aMu, BiANOBIJAJIbHUMH 3a  OpraHizaliio
JIIJIOBOJICTBA Ta apXiB.

3. 30epirannsi 10KyMeHTIB Y JiJI0BOACTBI
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3.1. JIokyMeHTH 3 MOMEHTY CTBOPEHHS YW HAJIXOJKEHHs 1 /10 IepeAaBaHHs Ha 30epiraHHs B
apxiB 3aKiany 30epiraroTbes 3a MiclieM (GOopMyBaHHsI CIIPaB BiAIOBITHO 10 HOMEHKJIATYypH CIIpaB.

3.2. BignoBiganbHi ocoou 3000B’s13aHi 3a0e3meunTr 30epiraHas JOKyMEHTIB 1 CIIpaB.

3.3. lns 30epiraHHs cIpaB y JIiJIOBOJCTBI BUKOPHUCTOBYIOTh KAPTOHHI TEKHU 13 KJIalaHAMHU
abo 3aB’g3KaMH, KapTOHHI a0 IJIaCTMAacOBl IIBHMJKO3IIMBAa4i. Y poOOYMX KIMHATax CIpPaBH
MOBUHHI 30€piraTuch y BEPTHKAIBHOMY TMONOKEHHI y madax, [mo 3akpuBaroThes. Jls
HiJBUIIEHHS ONEPAaTUBHOCTI PO3LIYKY JOKYMEHTIB CIpPaBU PO3MILIYIOTbCS BIANOBIIHO 10
HOMEHKJIaTypu cnpaB. Ha KOpiHLAX OOKIaJUHOK CIIpaB 3a3HAYarOThCs 1HJEKCH Ta 3aroJIOBKU 3a
HOMEHKJIaTyPOIO CIIpaB.

3.4. MarniTHi cTpiuku Ta uudpoBi Hocii iHopmamii 3 ¢doHOrpamMaMu 3acigaHb
KOJIETIaJIbHOTO OpraHy 30epiratoTbes B oro cekperapsa. Ha crpidmi i kopoOii poOUThCs BiAMITKa
Ipo JAaTy 3acifaHHs 1 yac 3anucy. Cekperap KoJerialbHOTO OpraHy BiANOBiAaE 3a ix 30epiraHHsl.

3.5.Bugaya cnpaB y THMYacoBe KOPUCTYBAaHHS IPAIlliBHUKAM 3aKJIAy 3IiHCHIOETBCS 3
IMCbMOBOTO J103BOJIy KEpiBHMKA 3akiaay. Ha BumaHy cripaBy CKiIaJa€ThCsi KapTKa-3aMiHHHUK. Y
KapTii 3a3Ha4aroThCs HAWMEHYBaHHS CTPYKTYPHOTO TIiIpO3ZiTy, 1HIEKC CIPaBH, 3arojoBOK
cmpaBH, jAara il BHjadi, ocoba, SKii cCIpaBy BHJAHO, Aara i MOBEPHEHHS, MIAMHCH OCi0, sKi
BUIAJTN Ta TIPUIHSIIN CIIPABY.

IlocanoBa ocoba, sika BuAajna Ta NpUiHsIA CHpaBy, 3000B’s3aHa 3/IMCHUTH NEPEBIPKY
HAsIBHOCTI JIOKyMEHTIB y CIIPaBi.

He no3BonseTbcs BHIABaTH y THUMYacoBe KOPHCTYBAaHHS IpPalLliBHUKAM 3aKiaay OKpeMi
JIOKYMEHTH 31 CIIpaB.

3.6. HananHs cnpaB y THMMYacoBe KOPHCTYBAaHHS 3/1MCHIOEThCS He OLIbII SK HAa OAMH
MiCSIIb.

3.7. BuiydyeHHs OpUTriHaliB JOKyMEHTIB (CHpaB) JOMYCKA€TbCS 3 JO3BOJY KEpiBHUKA
3aknamy.

3.8.V pasi BTpaTu JOKYMEHTIB 1 CllpaB, L0 YHUCIATHCA 32 HOMEHKJIATYPOIO, CKIIAJa€eThCs
BIIMOBIHUM aKT (0odamok 22).

4. Bumoru 10 30epiranHsi 1iJ10BOI JOKYMEHTAIIil 3aKJIaJy OCBIiTH B OCBiTHIil
iHpopmauiiiHiii cucremi

1. 30epiranHs OUJTOBOT JOKYMEHTamil 3akmamy ocBitm BukiogyHO B OIC moxnuBe 3a
JOTPUMaHHS HACTYITHUX BUMOT

eindopmairisi, M0 MICTUTBCA B [UIOBIM JOKyMeHTalii 3akiady OCBITH, MOBHHHA OyTH
JOCTYITHOKO Uil 11 TMOJANBIIOr0 BUKOPHCTAaHHS BIAMOBIAHO 110 HAJaHWUX IpaB JOCTYIy Ta
BCTaHOBJIEHOTO TOPSIIIKY;

®1aHi Ta JJOKYMEHTH, 1110 MarOTh OyTH 3BE/ICHI, 3TreHEPOBaHi Ta IMiAMKUCAHI CTAHOM Ha MEBHY
nary, nepen 30epexxeHHsM Ta Biamnpaskoio B LB/l AIKOM (y pasi morpebu), mignucyroThCs
BIJIMOBIIAJILHOIO 0CO00I0, IO HAKJIaJa€ EJICKTPOHHHWM IiANMUC aBTopa, Mo 0a3yeThCs Ha
KBaJTipikoBaHOMY cepTUdIKaTi eIEKTPOHHOTO MiIIHUCY.

2. Marepianu, 3aBaHTaxeHi kopuctyBadamu B OIC (momarHe 3aBmaHHs, Bigeomarepiaiu,
TECTH, HaBYAJIbHI Marepiajy, JOBITHUKH TOIIO), MOXYTh 30epiraTtucst B apXiBHHUX 0a3ax JaHUX
IPOTATOM TEPMiHY, BU3HAUEHOI'O B CHCTEMI, 13 ypaxXyBaHHSIM YHMHHOI'O 3aKOHOJABCTBA. BiacHuK
OIC 3abe3neuye wmicie s 30epiraHHs JaHUX JAUIOBOT JOKyMEHTAIlil 3akjaay OCBITH B
€JICKTPOHHIH opMi.

V. EKCIIEPTU3A HIHHOCTI JOKYMEHTIB

1. HopmaTuBHO-MeTOAUYHI 3aCaH eKCIEPTU3H HiHHOCTI JOKYMEHTIB
1.1. ExcriepTr3a miHHOCTI JTOKYMEHTIB MPOBOJMTHCS BiAMIOBIIHO A0 3aKOHOAABCTBA y cdepi
apxiBHOI cCHpaBUW Ta [iJIOBOJCTBA, TUIIOBUX Ta Taly3eBUX MEPENiKiB BUAIB JOKYMEHTIB 13
HOPMAaTHBHO BCTAHOBJICHMMH CTPOKaMH iX 30epiraHHsi, 3aTBEp/UKEHUX BIJIMOBIIHO [0
3aKOHO/IABCTBA, TUIOBHX 1 MPUMiPHUX HOMEHKJIATYP CIpaB, iHIINX HOPMATUBHO-ITPABOBHX AKTIB 3
NUTAaHb EKCTIEPTU3H IIIHHOCTI.
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1.2. Inst opraHizamii Ta NpPOBEACHHS EKCIEPTU3M I[IHHOCTI JOKYMEHTIB Yy 3aKiajl
cTBOproeThest mocTiiHa EK, mo AiroTh BIANOBIAHO 1O MOJIOKEHHS MpPO HEl, po3poOJIeHoro Ha
nijacTaBl TUIMOBOTO MOJOXKEHHS MPO EKCIIEPTHY KOMICIIO JIEP>KaBHOTO OpraHy, OpraHy MiCIIEBOTO
CaMOBpSITyBaHHs, JIEP)KaBHOTO 1 KOMYHAJIBHOTO TMIANPUEMCTBA, YCTAaHOBU Ta OpraHizailii,
3aTBepKEeHOr0 Haka3zoM MiHicTepcTBa toctumii Yipainu Bin 19 wepBus 2013 poky Ne 1227/5,
3apeecTpoBaHoro y MinicTepcTBi roctunii Ykpainu 25 yepBHs 2013 poky 3a Ne 1062/23594 (i3
3MiHaMH).

Cxuan EK Ta monoxkeHHsl mpo Hel 3aTBEpIKYIOThCS HaKa3oM KepiBHUKA 3akjaay. [ 0moBoro
EK npu3HagaeThcsi OMUH 13 3aCTYIMHHKIB KePIBHHUKA 3aKJIaly, CEKpeTapeM — 0co0a, BIAMOBIAaIbHA
3a TOKYMEHTH, 10 MiJIsIraloTh 30epiraHHIo Ta MepeAaHHIO B apXiB.

Jo cxnany EK 3akmamy 3a iX 3romor MOXYTh BXOIUTH TPEICTABHUKH apXiBHUX YCTAaHOB,
OpraHy BHIIOrO piBHA (BIAMOBIIHOTO OpraHy YIpPaBIiHHS OCBITOI), METOAMYHUX LIEHTPIB,
npodeciiiHuX CIIOK, iX 00’ €THaHb.

1.3. Y cBoiii gismbHOocTi EK 3akmamy kepyeThcss MpUHLMIAMU 1 KPUTEPISIMU EKCIEPTU3H
IIHHOCTI JIOKyMEHTIiB, YyCTaHOBIEHUMH [lopsiakOM YTBOpEHHS Ta [iSUIBHOCTI KOMICiH 3
MPOBEJCHHS EKCIIEPTU3U LIHHOCTI IOKYMEHTIB, 3aTBepKeHUM mnocTtaHoBoro Kabinety MiHicTpiB
VYxpainu Big 08 ceprast 2007 poky Ne 1004 (i3 3minamn).

1.4. EK 3aknany npuiimae pilieHHs mpo:

1) cxBanenns i nmomanus no EINK mepskaBHoro apxiBy (EK apxiBHOro Bimnmiay paiioHHOI,
paifonnux y micrax Kuei i CeBacTomomi jaep:kaBHUX aJMIHICTpaliid, MICBKOI paju) MPOEKTIB
TaKWX JOKYMEHTIB: OMHCIB CIpaB 3 KaJpOBHUX MUTaHb (0COOOBOTO CKIIa/1y), aKTiB PO BUIYUYCHHS
JUISL 3HUILIEHHS JOKYMEHTIB, He BHeceHuX 10 HAD;

2) cXBaJICHHS:

IHCTpPYKLIi 3 TIJIOBO/ICTBA;

HOMEHKJIATYpH CIIPaB;

TIOJIOKEHHSI TIPO CITYOH JIIJTIOBOJICTBA, apXiBHI miapo3aiau Ta EK;

OmuCiB crpaB TpuBasoro (monaxa 10 pokis) 30epiraHHs;

aKTiB MPO HEBUIIPABHI TOIIKOKEHHS CIpaB (IOKyMeHTIB) TpuBaioro (monam 10 poxiB)
30epiraHHs Ta 3 KaApOBUX MUTaHb (0COOOBOTO CKIIATY);

HOMEHKJIaTyp CIpaB, OMHCIB crpaB TpuBajoro (moHan 10 pokiB) 30epiraHHs 3akiaamy, 110
HaJIeXKaTh 0 chepu yHpaBIiHHS 3aKJIady Ta y TiSUIBHOCTI SKUX HE YTBOPIOIOTHCS JOKYMEHTH
HA®.

1.5. EK opHouacHO po3Iisijfae OMKMCH CIpaB Ta akTH NP0 BWIYYEHHS ISl 3HUILEHHS
JIOKYMEHTIB, He BHeceHHX 10 HA®D, a Takok akTH MPO BUIyYEHHS JOKyMeHTiB 3 HA®D paszom 3
aKTaMH PO HEBUITPABHI MOIIKOKEHHS cripaB (TokyMmeHTiB) HAD (3a X HasiBHOCTI).

1.6. BHecennss nokyMeHTiB 3aknaniB 1o HAD 3miiicHioeThes Ha mincraBi pimenHs EIIK
JEP’KaBHOTO apXiBy MPO CXBAJICHHS OIHKCIB CIIPaB MOCTIHHOTO 30€epiraHHs Ta MOTO 3aTBEPIKESHHS
KEPIBHUKOM 3aKJIady.

2. [opsiiok NMpoOBeIeHHS eKCIePTH3H WIHHOCTI TOKYMEHTIB

2.1. ExcriepTu3a LiHHOCTI JOKYMEHTIB Y 3aKJa]l IPOBOAUTHCS:

y TMOTOYHOMY JUIOBOJCTBI —IiJi Yac CKJIAJaHHS HOMEHKJIATyp cIpaB, (OpMyBaHHS
JIOKYMEHTIB y CIpaBU 1 MEPEeBIpSHHS NMPaBHIBHOCTI BiHECEHHS JOKYMEHTIB /10 BiJNOBITHUX
CIpaB, MIJTOTOBKHU CIIPaB JI0 MepeIaBaHHs Ha apXiBHE 30epiraHHs;

B apxiBl 3akjaay —y IHpoleci NpUHMaHHS CIOpaB O apXiBy Ta MiJrOTOBKH CIpaB Ha
HOCTIiiHEe 30epiraHHs.

2.2. Opranizaiiiiny Ta METOAMYHY JIOMOMOIY Yy IpPOBEAEHHI EKCIEPTH3U LIHHOCTI Ha/lae
EIIK nepxaBHoro apxiBy (EK apxiBHoro Bianiiny pailoHHOi, palioHHux y Mictax Kuesi 1
CeBacTononi JepKaBHUX aJMiHICTpalliil, MICbKOT paan).

2.3.Ilix yac mpoBeOEHHS EKCIEPTHU3M I[IHHOCTI JIOKYMEHTIB Yy AUIOBOJCTBI BUPI3HSIOTH
YOTUPH IPYNH CHPAB:

MOCTIIHOTO 30epiraHHs;

TpuBasoro (rmoxnas 10 pokiB) 30epiranus;


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
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TUMYacoBOTO 30epiranns (10 10 pokiB BKIIFOUHO);

Ti, O MIIATAI0Th 3HUILEHHIO Y 3B’ 513Ky 13 3aKIHUEHHSIM CTPOKIB X 30epiraHHsl.

Binbip 3a3HaueHUX Trpyl JOKYMEHTIB 3/A1MCHIOETbCA Ha IIJCTaBl HOMEHKIATypH CIpaB
3aKJIajy, @ TAKOK THIIOBUX Ta Taly3e€BUX MEpeNiKiB JOKYMEHTIB 31 CTPOKaMH 30€piraHHs IUISIXOM
nepensiIy KOKHOTO apkymia crhpaBd. OJHOYAaCHO MEpPEeBIPSIIOTHCA SKICTh 1 MOBHOTA YHUHHOT
HOMEHKJIATypH CIIpaB, MpPaBUIBHICT, BU3HAYEHHS CTPOKIB 30epiraHHs CHpaB, MependadyeHux
HOMEHKJIaTypOIO, JOTPUMAHHS BCTAHOBJICHHX MPaBWI O0(OPMIICHHS JOKYMEHTIB Ta (OPMYBaHHS
CIIpaB.

2.4. Ctpok 30epiraHHs JTOKyMEHTIiB 00unCIIOeThest 3 01 CiUHS POKY, HACTYITHOTO 32 POKOM
3aKiHYeHHs crhpaBu. Hampuknazn, oOumcieHHS CTpoKy 30epiraHHs crpaB, 3aBepuieHuXx y 2021
pori, mounHaetbest 3 01 ciunst 2022 poky.

2.5. 3abopoHs€eTbCs BiAOIp AOKYMEHTIB Ui TOAANBIIOrO 30epiraHHs a0o 3HUIICHHS Ha
IiICTaB1 3aTOJIOBKIB CIIPaB B OMKCY a00 HOMEHKIIATYPi CIIPaB.

2.6. Copasu 3 no3zHaukoro «EITK», y SKuX eKkcrepTh300 I[IHHOCTI BCTAaHOBJIEHA HAsBHICTh
JOKYMEHTIB TOCTIHHOTO 30epiraHHs, miUIsraioTh nepedopMyBaHHIO. J[OKyMEHTH MOCTIHHOTO
30epiranHsi, BWJIyYEHI 13 3a3HAUCHUX CIIpaB, OO0 €IHYIOTbCSA B CaMOCTIMHI cmpaBu abo
NPUETHYIOTBCA /10 IHIIMX OXHOpiAHWMX copaB. OmpaBineHHS 3HOBY C(OpPMOBAHUX CIIpaB
3IIACHIOETHCS TUIBKH MiCIS 3aBEPIICHHS €KCIIEPTU3H LIHHOCTI TOKYMEHTIB.

2.7.1lig 9ac MpPOBENEHHS EKCIEPTU3U IIIHHOCTI JOKYMEHTIB y IiJIOBOACTBI BUSBISIFOTHCS
nyONeTHl JTOKyMEHTH, TIOKyMEHTH, 110 HE CTOCYIOTbCS CIIpaBH, YEPHETKH, HEO(POpPMIICHI KOTii,
METaJIeB1 CKPIMJICHHSI, IO IMIJISTAI0Th BUIYYCHHIO 31 CIIpaB MOCTIHHOTO Ta TpuBaioro (rmoHam 10
POKiB) 30epiraHHs.

2.8. 3a pesynpraTaMH €KCHEpPTH3HM LIHHOCTI JOKYMEHTIB TOTYIOTHCSI CIIPaBH IMOCTIHHOTO i
TpuBajoro (rmoHas 10 pokiB) 30epiranHs 10 epeaBaHHs 10 apXiBYy 3aKJay, 30Kpema:

3MIACHIOETHCS O(DOPMIIEHHS CIIPaB BiJITOBIHO IO BUMOT;

Ha IMiJICTaBl HOMEHKJIATYp crpaB (GOPMYIOTHCS TIEPENTiKU (CIUCKH) CIpaB, IO MiIATal0Th
3HUOICHHIO Y 3B’SI3KY 13 3aKiHYEHHSM CTpPOKIB iX 30epiranHHs, JJs BKJIIOYEHHS JI0 aKTa Mpo
BUJTYYEHHS JIJIs1 3HUIICHHS TOKYMEHTIB, He BHeceHuX 10 HAD.

2.9. Y pa3i BCTaHOBJIEHHS B IPOLECI EKCIIEPTU3M IIHHOCTI (akTiB HecTadi JOKYMEHTIB i
CIpaB, II0 BHECEHI /0 HOMEHKJIATypH, BIAMOBIJAIbHUMU OCOOAMH 3aKiaay 3I1ACHIOEThCS iX
po3mryk. Y pa3i HEraTUBHOTO pPe3yibTaTy pPO3IIYyKy KEpPIBHUK 3aKJIaJy CTBOPIOE KOMICIIO 3i
CITY»KOOBOTO PO3CIIiyBaHHS, TIPU3HA4Ya€ CIY)KOOBE pO3CIIAyBaHHSI 1 BHJA€ HakKa3 TMpo
NPUTATHEHHS 10 BIAMOBIAANBHOCTI 0Ci0, BUHHUX y BTparTi TOKyMeHTiB abo crpas. J[oBinka mpo
NPUYMHM BIJACYTHOCTI JOKYMEHTIB a00O cIpaB, MiANMHCaHa YWICHAMH KOMICii Ta KepiBHUKOM
BIZITIOBIZTHOTO CTPYKTYPHOTO MiJPO3/LTY, IIEPEIAEThCS 10 apXiBy 3aKJIamdy.

Ha miacraBi moBigku apXiB CKJIaga€e akT MpO HeCTady CrpaB (JOKYMEHTIB) Y CTPYKTYPHHX
nigpo3ainax 3a ¢GopMoro (dedamok 22), sxuil mianmucye ocoba, BIAMOBiZadbHA 3a apxiB, Bi3ye
BIJINMOBIIaJIbHA 32 OPTaHi3allilo IUJTOBOJICTBA 0C00a Ta 3aTBEPIKY€E KEPIBHHUK 3aKJIay.

2.10. B apxiBi 3aKy1agy eKCIepTU3y HIHHOCTI JOKYMEHTIB MPOBOJSATH:

MiJ] Yac CKJIa/laHHs 3BEJICHUX OMKCIB CIPaB;

y pa3i HaIXOPKEHHsI TOKYMEHTIB y HEYOPSAKOBAHOMY CTaHI;

y pa3i 3aKiHYCHHS CTPOKIB THMYACOBOTO 30epiraHHs apXiBHUX JIOKYMEHTIB;

nepes MepefaBaHHsAM CIpaB Ha MOCTiHHE 30epiraHHs A0 BIANOBITHOI JepKaBHOI apXiBHOI
YCTaHOBH, apXIBHOTO BIIJILTY MICBKOT pajiu;

3 METOIO BUSIBJIICHHS YHIKaJIbHUX JOKyMEHTiB HAD.

2.11. ExkcriepTusa mMiHHOCTI JOKYMEHTIB B apXiBi 3aKiaay 3IIACHIOETHCS 1] METOIUYHUM
KEpIBHUILTBOM BIATOBIAHUX JIEPKABHUX apXiBHUX YCTAHOB, apXiBHUX BIJUIUIIB MICLUEBUX paj, y
30H1 KOMIUICKTYBaHHS SIKHX MepeOyBae 3aKiia/l.

2.12. Excrieptu3a IIHHOCTI JOKYMEHTIB B apXiBi 3aKiady MiJ 4yac CKJIaJaHHsS 3BEICHUX
OTIMCIB CITpaB Tepeadavae aHaji3 CKiaay JOKYMEHTAIlll 3aKiiary, 30Kpema:

1) yTo4HIOETBCS, 1€ BiIKIAAAIOTHCS AyONeTHI JOKYMEHTH, IO MiUIAraloTh 3HUIIEHHIO. 3a
HEOOXITHOCTI B apXiBl 3aKkjagy MOXYTh 3ajuIlaThcs Ha 30epiranHs ayOneTHI MPUMIPHUKH
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JOKYMEHTIB, IO MIUIAraloTh MOCTIHOMY 30epiraHHiO B JepXaBHIM apXiBHIM yCTaHOBI,
apxiBHOMY BIJIUII MicLeBOi paau. AHaI3yeTbCs TAaKOK XapakTep HMOBTOPEHHs iH(opmarii B
IHIIMX JOKyMEHTax: BUJ, popma 1 MOBHOTA OBTOPIOBAHOCTI.

BunydyenHns nayOneTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 IIOBTOPIOBAHOIO iH(OpMalli€ro
3IMCHIOETHCS JIUIIIE MICIIS 3BIPSHHSA 3 TOKYMEHTaMHU, 110 3aJIMIIAI0THCS Ha TIOCTIHE 30epiraHHs;

2) 3MIACHIOETBCSL TepeBipKa MpaBWIBHOCTI (OpMyBaHHS cmpaB Ta iX oQopMIeHHS
BINOBIIHO J0 apXIBHUX BUMOL. Y pa3l BUSBJICHHsS NOPYILIEHb apXiB Mae€ MpPaBO BHUMararu
nepeopMyBaHHs CIpPaB;

3) Ha miAcTaBi ONMHUCIB CTIpaB 0co0a, BiAMOBIIaIbHA 32 apXiB 3aKIaay CKIaa€ 3BECHI OMICH
CIpaB 3aKiaay MOCTiiiHOTO 30epiranHs, Tpusanoro (moHan 10 pokiB) 30epiraHHs, 3 KaIpOBUX
NUTaHb.

2.13. ExcniepTu3a LIHHOCTI JOKYMEHTIB B apXiBi 3aKjiaqy MPOBOAMUTHCA LIOPOKY 3 METOIO
BUSIBJICHHSI JIOKYMEHTIB, CTPOK THMYacOBOTO 30epiraHHsi SKAX 3akiHuuBcs. [Ipu mpomy
NEPErIsSAAI0OThCSl OMUCH CIpaB 3 KaJIpPOBHX MUTaHb, TpuBasoro (monaa 10 pokiB) 30epiranHs, y
TOMY YHCJIi BIATIOBI/IHI ONMCH CIIPaB 3aKJIAiB-TIONIEPETHUKIB Ta JIIKBIIOBAHUX 3aKJIAIIB.

2.14.Y pa3i He0OX1AHOCTI TPOBOIUTHCS YIOCKOHATIEHHS a00 mepepoOIeHHs OMUCIB.

2.15. TlepepoOieHHS ONTUCIB 3AIHCHIOETHCS Y TAKUX BHITAIKAX:

3HAaYHA YaCTHHA 3aroJjOBKiB OMKCY HE BiI0Opakae 3MICTy CIIPaBH;

OIMCH MICTSTh CyMapHE ONMCAHHS CIPaB, TPYNOBY HyMEpallilo CIPaB;

3HaYHYy YacTUHY JOKYMEHTIB (POHIY BHIY4YEHO, BTpAu€HO, MEpeJaHo A0 iHIIOI apXiBHOI
YCTaHOBH, IPUETHAHO A0 1HIIOTO (QOHIY;

MOpPYIIEHO OCHOBHI MPHUHIMIKM CHCTEMaTH3allii 3arojoBKiB CIpaB B OIHUCY, IO
YHEMOJJIMBIIIOE MOITYK iH(opMartii;

3HAYHO 301TBIIMBCS 00CAT (DOHTY KOIITOM HOBUX HAJIXOIKCHbD.

Excrieptusa miHHOCTI JOKYMEHTIB 3aKiaay Ta YIOCKOHAJEHHS a00 mepepoOIeHHs OMHCIB
3IMCHIOIOTHCS 3a PIIICHHSIM JIEPKaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BiJIUTYy MICIIEBOI paIH.

2.16.Y XiHII KOXXHOTO TMpHMIpHHKAa OMUCY 0co0a, BiAMOBiNaidbHA 3a apXiB 3aKiaiy,
MPOCTABJISE TIMUC MO0 MPUHHSTTS CIIpaB 3 000B’A3KOBUM 3a3HAYCHHSAM KIJTBKOCTI (I pamMH i
CJIOBaMHM) TIEpEIaHMX CIIpaB 1 3a3Havae AaTy.

2.17. Ilicns mpuHHATTS CIpaB MOCTiHHOTO Ta TpuBaioro (moHax 10 pokiB) 30epiranHs, 3
KaJpOBHUX IMHUTaHb 0C00a, BIAIMOBiNAJIbHA 3a apXiB 3aKiaay, Ha MiJCTaBl OMHCIB CIPaB, 33 SIKUMH
3MIMCHEHO TPHUHHATTSA JOKYMEHTIB, 32 BCTaHOBJICHOIO (DOPMOIO TOTY€ PivHI PO3JIIN 3BEICHHUX
OTIUCIB CTIpaB:

MocTiiHOTO 30epiranHs (y 3akiani, mo € mprepeaom GopmyBanus HAD);

TpuBasoro (rmonas 10 pokiB) 30epiranus;

3 KaJIpOBHUX MHUTaHb.

Oco6o010, BIANOBIAATBPHOIO 32 apXiB, CKJIAMAETHCS AaKT MPO BUIYYCHHS JUIS 3HHUIICHHS
JIOKYMEHTIB, HE BHeceHHX 10 HAD.

2.18. 3BeneHuil onuc crpaB MOCTIHHOTO 30epiraHHs CKIANAEThCA Y YOTUPHOX NMPUMipHHUKAX.
[Ticns cxsanenns EIIK nepkaBHOro apxiBy Ta 3aTBepAKEHHS KEPIBHUKOM 3aKJay OJIWH HOro
NPUMIPHUK HANpaBs€ThCA JEPKaBHIN apXiBHINA yCTAHOBI Y apXiBHOMY BIJUIUTYy MICIEBOI paju, y
30HI KOMIUIEKTYBaHHs SKOro TmiepeOyBae 3akiaa, JAPYyrdid TPUMIPHUK 30epiraerbes sK
HEJIOTOPKaHHHA 0co00t0, Bi/INIOBiJAJIEHOIO 3a apxiB 3aKJIaay, TpETIH,
YETBEPTUI — BUKOPUCTOBYIOTHCS y 3aKJIa/l JJisi MOTOYHOTO MOUIYKY CIIpaB 1y pasil ix mepenanHs
Ha MOCTiiHe 30epiranHs HaaXOAsATh 10 BiAMOBIAHOT apXiBHOI YCTaHOBH.

2.19. 3Benennii omuc TpuBanoro (moHam 10 pokiB) 30epiraHHS CKIATAETBCA Y TPHOX
npuMipHUKax. /o HBOrO BKIIIOYAIOTHCS TAKOXK CIPABH, SKI 32 HOMEHKJIATYypOIO CIpPaB MalOTh
CTpOK 30epiranHs «o JikBimamii 3akmamxy». [licis cxBanmenns EK 3akmamy nmpuMipHUKH OTHCY
HanpaBIslOThCSl Ha cxBajeHHs EK oprany ympasninHsS ocBiToro. Ilicins moBepHEHHsS BCiX
NPUMIPHUKIB OINMUCY WOTO 3aTBEP/DKYE KEpIBHUK 3akiamy. llepmuii TpUMIpHUK OMUCY
30epiraeTbCsi B 3aKiajai SK HEIOTOPKAaHWM, APYTHH - € poOOYMM 1 BHUKOPUCTOBYETHCS IS
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MIOTOYHOTO TIOIIYKY CIIPaB, TPETiH MOXKe HAJCHIATHCSA Ui KOHTPOJIO BiANOBITHOMY OpTaHy
yIpaBIliHHS OCBITOO.

2.20. Onuc crpas 3 KaJIpOBUX MUTaHb CKJIAJAEThCS Y 3aKIIadl, SKHi:

€ JokepenoM ¢popmyBaHHI HAD - y TpboX NpuUMipHUKaX;

He € xepenoM popmyBanHd HAD - y aBox npumipHHKax.

2.21. 3aronoBKu CIHpaB OMHCY 3 KaapOBUX IMUTaHb CHCTEMAaTH3YIOThCS 32 HOMIHAJIHHOIO
03HaKOIO (IpyMyBaHHS B OJHY CIPaBy JTOKYMEHTIB OJTHOTO BU]y) y TaKiil MOCIIAOBHOCTI:

HaKa3| 3 KaIpOBUX MUTaHb 3aKJIa/1Y;

HaKa3M 3 pyXy YYHiIB/BUXOBAHIIIB 3aKIaIy;

00JIKOBI JOKYMEHTH;

CTHCKH yYHIB/BUXOBaHIIB (ayi(haBiTHA KHUTA YYHIB/BUXOBAHIIIB);

KYpHAJIM peecTpallii Haka3iB 3 KaJPOBUX MUTaHb;

0C00O0BI CTIpaBH MpaIliBHHUKIB;

KOHTPAKTH, TPYAOBI JOTOBOPH;

OyXranTepchKi JOKyMEHTH (0cOo0O0BiI paxyHKH 13 3apoOiTHOI IuiaTH, B pasi iX BiIICYTHOCTI -
PO3paxyHKOBI BiIOMOCTI 13 3apIujiaTy);

JOKYMEHTH TIpo Tapudikarito (TapudikamiiiHi BiZOMOCTI (CIIUCKN));

JOKYMEHTH TIPO MPOBEJICHHS JepKaBHOI aTecTarlii;

KHHTH OOJIIKY 1 BHJa4i CBIJIOLTB Ta JOMATKIB JIO CBIJOLTB MPO 0a30BYy 3arajibHy CEPEIHIO
OCBITY; arecTaTiB Ta JOJATKiB JI0 arecTariB MpO MOBHY 3arajbHy CEPEIHIO OCBITY, 30J0THX
Menanen «3a BHCOKI JIOCSTHEHHS Y HaBYaHHI» Ta CPIOHMX Meaneil «3a JOCATHEHHS Y HaBYaHHI»;

JOKYMEHTH MPO HeUIacH1 BUMAJIKH (aKTH, MPOTOKOJIH, BUCHOBKH, )KypHAJIN);

KYpHAJIH peecTpallii 0ci0, MOTepHiiuX BiJ HEUIACHUX BUIIA/IKIB;

KypHaAIH 00Ky PYXy TPYAOBHUX KHUKOK Ta BKIAJO0K JI0 HUX;

KYpHaJ peecTpailii Haka3iB 3 pyXy yUHiB/BUXOBAHIIIB;

He3arpeOyBaHi 0COOMCTI JOKYMEHTH IMPaIliBHUKIB (TPYIOB1 KHUKKH).

2.22. OcoboBi crpaBu BHOCATBCA /O ONKHCY 3a pPOKOM 3BUIBHEHHsS MpaliBHUKA 1
CHUCTEMaTHU3YIOThCSA 3a MPI3BUIIIAMHU 3BIIbHEHUX MPAIIBHUKIB B a1(aBITHOMY TOPSIKY.

2.23.3BeneHi omucH cropaB MocTiiiHOrO, TpuBanoro (monax 10 pokiB) 30epiraHHs, 3
KaJpOBUX MUTAHb Ta aKT MPO BUIYUYEHHS JJIsl 3HULICHHS IOKYMEHTIB, He BHeceHuX 10 HAD (mani
- aKT PO BUJIYYEHHS JJIs 3HUILEHHS TOKYMEHTIB), po3misaatoteest EK 3akmnany ogHouacHo.

2.24. 3akman, mo € mxepenom opmyBanHs HAD, onvcu cripaB moCTiHHOTO 30epiranHs Ta 3
KaJPOBHX MUTAHb Pa30M 3 aKTaMHU PO BUIYUYCHHS JJIsl 3HUIEHHS TOKYMEHTIB ITICJIS CXBAJICHHS 1X
EK 3aknany nmomae Ha po3msia EITK BiamoBigHOTO IepKaBHOTO apXiBy.

2.25. 3aknan, mo He € mkepenom popmyBanHs HAD, omucu cnpaB 3 KaJpoOBUX IMUTAHb
pa3oM 3 aKkTaMy MpO BUJIYYEHHS MAJIsl 3HUIICHHS TOKYMEHTIB micisi cxBajeHHs ix EK 3axmamy
nonae Ha po3nsin EK apxiBHOTO Bifminy Mickkoi paau. Onucu crpas TpuBasioro (mouan 10 pokiB)
30epiranns micna cxsaneHHss EK 3akmany momarotbes Ha posrmiang EK oprany ynpaBiiHHS
OCBITOI0.

2.26. Iloromkeni (CXBajeH1) akKTH TTPO BUIYYCHHSI JUIsl 3HUIIICHHS JOKYMEHTIB, HE BHECEHUX
10 HA®, 3aTBepaKyrOThCSl KEPIBHUKOM 3aKJIaTy.

2.27. Ilicns 3aTBepAKEHHS aKTa MPO BWIIYYECHHS ISl 3HUIICHHS JOKYMEHTIB 3aKiiaJ Mae
NpaBO 3HUILIUTH JOKYMEHTH.

2.28. KepiBHuK 3akmaay 3000B’s3aHUil 3a0e3meunTH 30€pEeKCHHsSI JOKYMEHTIB, a y pasi
BKJIIOUEHHSI 3aKJIa/ly JI0 CIIMCKY IOpUIUYHUX 0ci0 - mxepen popmyBanns HA®D micis 3akiHUCHHS
BCTAHOBJICHUX TPaHUYHHX CTPOKIB iX 30epiraHHs B IbOMY 3aKjajl - 3a0€3MEeYUTH TepeIaHHs
JOKYMEHTIB JJIl TOCTiHHOTrO 30epiraHHs 10 BiJNOBiIHOI JepKaBHOI apXiBHOi YCTaHOBH YU
apXiBHOTO BIJJIUTY MICBKOT paJiu.

3. Cky1agaHHs aKTiB IPO BUJIyYeHHS /ISl 3HUILEHHS JOKYMEHTIB,
He BHeceHUX 10 HA®D, Ta 3HUIIIEHHS IOKYMEHTIiB

3.1.Ha minctaBi momaHUX CTPYKTYPHHMH MiAPO3JIUIaMU aKTiB TPO BHIYYEHHS JUIS

3HUIICHHS JOKYMEHTIB, He BHeceHHWX a0 HA®D, mo miaiaraioTh 3HUIIECHHIO Yy 3B’S3KYy 13
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3aKIHYEHHSM CTPOKIB iX 30€piraHHs, Ta NPOBEAECHOI €KCIIEPTU3M I[IHHOCTI JIOKyMEHTIB B apXiBi
3aKJIaly CKJIaJaeThCs aKT PO BUITYUYEHHS JIJIs 3HUIICHHS JOKYMEHTIB, He BHeceHUX 10 HAD.

AKT 0pOpMITIOETBCS y BUIISAAL TaOMUIN, 110 MICTHTH rpadu, nependadeHi 3BeIeHIM aKTOM
PO BWJIYYECHHS AJI 3HUIICHHS JOKYMEHTIB, He BHeceHuxX N0 HA®D. AKT miamucye KepiBHUK
3aKay.

3.2. AKT Tipo BHIIyY€HHs JAJisl 3HUIIECHHS JOKYMEHTIB, He BHeceHHX 10 HAD, cknamaeTbes y
JBOX TIPUMIPHUKAX, SK TPaBWIO, HAa CIpPaBH BCHOTO 3akiany. Ha3Bu OIHOpITHUX CHpaB,
BiIOpaHUX 10 3HUIICHHS, BHOCATHCS B aKT IiJl 3araJIbHUM 3ar0JIOBKOM 13 3a3HAYEHHSIM KiJTBKOCTI
CIpaB, YKIIOUEHUX 10 KOXKHOI Ipynu. AKTH TIPO BHIYYEHHS JOKYMEHTIB JUIsl 3HUIICHHS MArOTh
BAJIOBY HyMepallito, mounHarouu 3 Ne 1.

CrpaBu BKIJIFOYAIOTHCS B aKT MPO BWIYUYCHHS JIUIS 3HHILNEHHS IOKYMEHTIB, HC BHECCHUX JI0
HA®, skmo mepenbaueHuil nnas HUX CTPOK 30epiranHs 3akiHuuBCs 10 01 Ci4HS pOKy, B SIKOMY
CKJIameHo akT. Hampukian, crpaBu 3 TPUPIYHMM CTPOKOM 30epiranHs, 3akindeHi y 2018 pori,
MOXYTh BKJIIOUATHCS B aKT, 10 Oyae ckmaneHuil He panime 01 ciuns 2021 poky, 3 I’ ITUPIYHUM
cTpokoM 30epirants — e panime 01 ciuns 2023 poky, 3 ypaxyBaHHSIM NPHUMITOK, 3a3HAUCHUX Y
BiJIMOBIIHUX TepeTiKax JOKYMEHTIB 31 CTpOKaMu 30epiraHHsl.

3.3.3akmaan momaroTh cxBaneHi EK 3akimamy akTté mpo BWIyYeHHS Ui 3HHUIICHHS
JOKYMEHTIB, He BHeceHuXx 10 HAD, pazom 3 onucamu crpas 3 KaJIpoBUX NUTaHb Ha posrsg EITK
(EK) nepxaBHoi apxiBHoi ycraHoBu, EK apxiBHOro Bimmily MicIeBOi paad, y 30HI
KOMIUIEKTYBaHHS SIKO1 repeOyBae 3aKia.

3.4.Y pa3i BHECEHHS JI0 aKTa MPO BWIIyYEHHS JUIs 3HUILIEHHS JOKYMEHTIB, HE BHECEHUX JI0
HA®, nepBunHOi (piHaHCOBOI Ta OyXranTepchbkoi JOKYMEHTAIlli 3aKIaay J10Ja€ O HbOTO JOBIIKY
PO MPOBEIEHHS MEPEBIPKU OpraHaMu JOXO/IB 1 300piB a0 peBi3ii un aepx aBHOTO (HiHAHCOBOTO
ayquTy 3 TMHUTaHb JOTPUMaHHS TOAATKOBOIO, MHUTHOTO Ta IHIIOTO 3aKOHOAABCTBA (KpIM
JIEPKAaBHOTO (DiHAHCOBOTO ayJIUTy OKPEMHUX TOCIONAPCHKUX OTepalliil) opraHamMu Jep>KaBHOTO
(hiHAaHCOBOTO KOHTPOJIIO.

VY noBiAlLl TaKOX 3a3HAYAIOTHCS BIIOMOCTI PO HASIBHICTH a00 BiJICYyTHICTD:

(hiHaHCOBHX Ollepalliid, 1o BiAMOBIIHO JO BUMOT 3aKOHOJIABCTBA IMIIIATAIOTh (hiHAHCOBOMY
MOHITOPHHTY, 32 3a3Ha4YCHI B aKT1 POKHU;

CIIOpIB (CyINepeyuoK), MOpyIICHHS KPUMIHAJIBHUX CIIPaB, BIAKPUTTS CyldaMHu MPOBAIKECHb Y
CIpaBax.

JIoBiIKa MIMTUCYETHCS KEPIBHUKOM 3aKJIay Ta CKPITUTFOETHCS TIEYATKOO (33 HASBHOCTI).

3.5. [Moromxkeri (cXBaJieHi) aKTH MPO BWIYYCHHS JJISl 3HUINECHHS JTIOKYMEHTIB, HE BHECCHHX
no HA®, 3arBepmKylOThCS KEpIBHMKOM 3akjaay, MIicis YOro 3akjiaJ Mae€ MpaBO 3HUIIUTH
JIOKYMEHTH.

3.6. CripaBu, BifiOpaHi JJI 3HUIIEHHS, MEPEAAlOThCS OpPraHi3allisM i3 3aroTiBjIi BTOPHHHOL
CUPOBUHU 32 HaKJIAIHUMH, Y SKUX 3a3HAYAETHCS Bara MakyJaaTypH, IO IepeaanHa i NepepoOKH.
Jlara 3ma4i AOKyMEHTIB, IX Bara Ta HOMEpP HAaKIaJHOI BKa3yIOThCA B aKTax MPO BUITYUYCHHS
JOKYMEHTIB JIJIsl 3HUIICHHSI.

3.7. SIkmo B aKT WpO BWIYYEHHS /I 3HUINEHHS JOKYMEHTIB, HE BHeceHux 10 HAD,
BKJIIOUEHO JIOKYMEHTH 3 Tpudom «J s ciy:x60BOro KOpPHUCTYBaHHS» Ta IHIIMMH TpupamMu
00MEXKEHOro JOCTYIy, IO 3aCTOCOBYIOTHCS Yy 3aKiafi, II JOKYMEHTH 3HUIIYIOTHCSA MLUISXOM
NOAPIOHEHHS IO CTaHy, 10 BUKJIIOYAE MOXKIIUBICTD X MPOYUTAHHS Ta BigHOBIEHHS. [Ipu boMy B
KIHI[I aKTa JOJAATKOBO POOUTHCS 3alKC MPO 3HUIICHHS BIAMOBIIHHUX JOKYMEHTIB 13 3a3HAYCHHIM
npi3Bul, iHinianiB wieHiB EK 3axmany, Hanpuknan:

Crnpau Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HuUIIIEHO NIISAXOM MOAPIOHEHHS.

Unenu EK:

(migmuc, iHimiamy (1Hiiaa iMeH1), Ipi3BUIIE)

(mipmnuc, iHimiamm (iHiianx iMeHi), Mpi3BHUIIE)

(migmuc, iHimiamy (1Hiiaa iMeH1), Tpi3BUIIE)

Hara

VI. KOMIUVIEKTYBAHHA APXIBY
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1. JIzkepeJia KOMILIEKTYBaHHS Ta CKJIAJA JOKYMEHTIB apXiBy

1.1. JIoKyMeHTH 3 pi3HUMH BHJaMH MaTepialbHUX HOCIiB iH(opMallii MOBUHHI 30epiraTics B
apxiBi 3aKJIaJly OKPEMO.

1.2. ApxiB ynpaBiiHCbKOI JOKyMEHTALi1 30epirae:

3aKIHYEHI1 y OTOYHOMY JUIOBOJICTBI JOKYMEHTH MOCTINHOTO Ta TpuBajoro (moxaz 10 pokis)
30epiranHs, CTBOPEHI y 3aKiaji;

JOKYMEHTH 3 KaJIpOBUX MUTaHb (0COOOBOTO CKJIaJy) IMPalliBHUKIB 3aKJIay;

JOKYMEHTH 3aKJ1a/{iB-II0NEePEeIHUKIB;

JOKYMEHTH OCOOOBOTO TIIOXODKCHHSI TMPAliBHUKIB 3akiany (ydYHiB/BUXOBAHIIIB), SIKi
BiJIirpajy MEBHY POJb B iCTOPil PO3BUTKY Ti€l UM iHIIOI cepH KUTTEAISIIBHOCTI KpaiHu abo ii
OKpPEMOTO PerioHy, o HaAIMIUIA Ha MiACTaBl 3asBU iX BIACHUKA;

JIpyKOBaHI  BHUJAHHSA, IO [JOMOBHIOIOTh  apXiBHI  JOKYMEHTH, HeOOXimHi  ams
HayKOBO-METOIUYHOI Ta iHPOpMAIiifHO-TOBIAKOBOI pOOOTH apXiBy;

JIOB1IKOBUI Ta OOJIKOBHIA anapar 10 apXiBHUX JOKYMEHTIB.

2. Bumoru 10 oopmiieHHSI CIpaB, IO NIVIATA0TH ApXiBHOMY 30epiraHHIo

2.1. CopaBu 3akiaay miaiaraioTh oOPMIICHHIO M Yac iX 3aBECHHS Yy AUTOBOACTBI Ta Mij
4ac MiArOTOBKH iX Ha apXiBHE 30epiraHHs.

2.2. OpopmileHHsT crpaB 3AIHCHIOETHCS (PYHKLIOHATBHUMHU OcoO0amMu  (MpalriBHUKaMHU
CTPYKTYPHHUX MIIPO3AUIIB) 1] METOAMYHUM KEPIBHHUIITBOM OCI0, BIAMOBITAIILHHUX 3a JIIJTIOBOJICTBO
Ta apXiB 3aKJIaLIy.

2.3. 3aJie)kHO Bi CTPOKIB 30€piraHHs JOKYMEHTIB 3IHCHIOEThCS TOBHE a00 YacTKOBE
(ctiporiene) o(opMIICHHS CIIPaB.

JIOKyMEHTH THMYacoBOTO 30epiranHs, c(opMmMoBaHI y chpaBH, 30epiraroThCsi y TEKax
(mamkax) i3 3aB’s3KaMu, IIBUJKO3IIMBAYaX, HE MiIIMBAIOTHCA 1 HE HyMEPYIOThCS (32 BUHATKOM
MEepPBUHHOI OyXraiaTrepchbkoi JOKyMeHTalii Ta JOKyMeHTiB 3 rpudom «lns ciayxOoBoro
KOPHCTYBaHHS» Ta IHIIUMU IpupamMu 0OMEKEHOTO JOCTYIY), YTOUHEHHS €JIeMEHTIB 0(OpMIICHHS
OOKJIaIMHKU HE TIPOBOAMUTHCSI.

Odopmienns crpas noctiiiHoro i Tpusajioro (monan 10 pokiB) 30epiraHHs, y TOMy YHCII
CrpaB 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIaMy), Tepembadae CHCTEMATH3allilo JOKYMEHTIB Yy
CrpaBi, HyMepallilo apKylliB y cHpasi, ckiagaHHs (y pa3l MoTpeOH) BHYTPIIIHBOTO OIUCY
JIOKYMEHTIB CIIpaBH, HasBHICTh 3aCB1IYYBAJIbHOTO HAMKCY CIPaBU MPO KIIBKICTh apKyIIiB 1 MPO
0Cco0IMBOCTI (i3UYHOTO CTaHy Ta (POPMyBaHHS CHpaBH, MiJIIMBAHHSI a00 ONpaBIICHHs CIPaBH,
oopmIleHHsI OOKJIAANHKY (TUTYIHHOTO apKyllla) CIPaBH.

2.4. Cucremarusallisi JIOKyMEHTIB y cCHpaBi Imependadae pO3MILIEHHS JIOKYMEHTIB 3a
XPOHOJIOTIEI0 HATXOKEHHS a00 CTBOPEHHS (B1] CIYHS TI0 TPY/IEHB ).

2.5. Hymepaiiist apkymriB crpaB 3I1HCHIOETBCS 3 METOIO 3a0e3neueHHs] 30€peKeHOCTI Ta
3aKpIIJIEHHS MOPSIKY pO3TallyBaHHS JOKYMEHTIB, YKIIOUEHUX Yy CIpaBy. YCl1 apKylll CIpaBu
HYMEpYIOTh apaOChKUMH LU(paMy BaJOBOI HyMEpaIi€lo B MPABOMY BEPXHbOMY KyTi IHPOCTHM
M’SIKUM OJIIBLIEM a00 MEXaHIYHUM HyMepaTopoM. ApKylIl 3acBiI4yBajJbHOTO HAaMUCy Ta
BHYTPIIIHBOTO OMHMCY HYMEPYIOTbCS OKpEMO. 3acTOCYBaHHsS YOPHMIA, MAacCTH a0 KOJIbOPOBHUX
OJIIBLIB JUIsl HyMepallii apKylliB CIIpaBH, apKylliB 3acBIJ4yBajbHOI'O HAMKCy Ta BHYTPILIHBOTO
OIHUCY 3a00POHSETHCS.

ApKy1ii crpaB, MO CKIAAAI0THCA 3 JEKUTBKOX TOMIB 200 YaCTHH, HYMEPYIOThCS B KOXKHOMY
TOMI (4aCTHH1) OKpEMO.

®ororpadii, KpecieHHs, JIlarpaMyd Ta 1HIIN LIOCTPATUBHI JOKYMEHTH, 11O € OKPEMUMU
apKylllaMH B CIIPaBi, HYMEPYIOTbCS Ha 3BOPOTHOMY OOI1i B JIIBOMY BEPXHBOMY KYTi.

Apxkym ¢opmary, 6utbiIoro, Hixk gopmar A4, miIIUBAETHCA 3 OAHOTO OOKY 1 HyMepy€eTbCs
SK OJIMH apKyIll y IPaBOMY BEPXHBOMY KyTi, a OTIM (asbiroeTbest Ha hopmar A4.

ApKyll 3 HarIyXo HakJIeeHMMH JoKyMeHTaMmu (poTorpadisimu, BUpi3KaMH, BUIIMCKaMU
TOII0) HYMEPYEThCS SK OAMH apKyml. SIKIIO A0 AOKyMEHTa MiJKIeEHI OAHUM OOKOM 1HIII
JOKYMEHTH (BHUPI3KH, BCTaBKH JI0 TEKCTY, MEPEKIaJN TOIIO), TO KOKEH JOKYMEHT HyMepYy€eThCS
OKpPEMO.
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[TigmuTi y cipaBu KOHBEPTHU 3 YKIAJCHHSIMH HYMEPYIOTHCS BaJOBOIO HyMEPAIi€l0 apKyIIIiB
CIpaBH, MPH LIbOMY CIIOYATKy HyMEPYEThbCS KOHBEPT, a MOTIM KO)KHE BKJIaJICHHS B KOHBEPTI.

[ligmmTi y chnpaBu IOKYMEHTH 3 BJIACHOI HYMEpAI€l0 apKyIliB 30epiraroTh TaKy
HyMepallilo, SIKII0 BOHA Bi/IMOB1IA€ MOCIIIJOBHOCTI pO3TAllyBaHHS apKyIIiB Yy CIpaBi.

VY pa3i HasgBHOCTI 0araTbOX MOMMJIOK Y HyMepalii apKylliB CIOpaBH B JIJIOBOJCTBI
3MIACHIOETHCS 1X MepeHyMepallis, MiJ Yac SKOi cTapi HOMEpPU 3aKPECIIOITHCS OJHIEI0 CKICHOIO
PHCKOIO 1 TOPsI] CTABUTHCSI HOBHI HOMEP apKyIiia.

VY pa3i HagBHOCTI OKpEeMUX TIIOMUJIOK Yy HyMepalii apKylliB CHpaBU JOMYCKAETHCS
3aCTOCYBaHHS JITEPHUX HOMEpIB apkymriB (135-a, 135-6 Tommo).

2.6. BHyTpimHiii omuc JOKYMEHTIB CKJIAJAEThCS A0 JAESKUX KaTeropii crpas, IO MICTATh
YHIKaJIbHI JTOKYMEHTAJIbHI ITaM’SITKH, JOKYMEHTH 3 TpudoMm «ls ciry>k00BOTO KOPUCTYBaHHS»,
0CO0OBI, CyOBO-CITiT4i CIIPaBH, CIIPaBH, HA3BU SKUX HE MOBHICTIO PO3KPUBAIOTH iX 3MICT TOIIIO.

BHyTpimHil ONUC CKIATAEThCA HA OKPEMOMY apKymii 3a (opMoro, 10 MiCTUTh BiJOMOCTI
PO TOPSAAKOBI HOMEpPU AOKYMEHTIB CHpaBH, iX 1HJIEKCH, JaTH, 3arOJIOBKA Ta HOMEPHU apKYIIiB
CTpaBH, Ha IKUX PO3TAIIOBAHHUH KOXKEH JJOKYMEHT.

J1o BHYTpIIIHBOTO OMHCY CKJIAAAETHCS MIICYMKOBHI 3aIUC, Y SKOMY HaBOASATHCS LudpamMu
Ta CJIOBAaMH KUIBKICTh JJOKYMEHTIB, IO BKJIFOYEHI /10 OMHCY, Ta KUIBKICTh apKyIlliB BHYTPIIIHOTO
onucy. BHyTpilIHil onuc mignUCy€eThCs HOTO yKiIanadeM. SIKIo crpaBy OmpaBieHO abo MiAMIUTO
HOTIEPEHFO 03 BHYTPILIIHBOTO OMHUCY, TO HOTO OJIAHK IiJKJICIOETHCS IO BHYTPIIIHBOTO OOKY
JUIHOBOT OOKIIAMHKYU CIPABU.

3MiHM CKJIaay JOKYMEHTIB CIpaBH (BKJIIOUEHHS JTOJAaTKOBHX JOKYMEHTIB, 1X BHUKIIOUCHHS,
3aMiHa OpUTIHAJIB KOISMHU TOIIO) BimoOpakarThcs B rpadi «lIpumiTkm» 13 MOCHIAHHAM Ha
BIJIMIOBI/IHI JIOKyMECHTH (HaKa3W, aKTH TOMIO) 1 JI0 BHYTPINTHBOTO OMHUCY CKJIQJA€ThCS HOBUU
1JICYMKOBH 3aruc.

2.7. 3acBimuyBajbHUN HANKC CHPABU CKIAJAETHCS 3 METOI OOJNIKY KIIBKOCTI apKyIliB y
cripaBi Ta (hikcarlii ocoOIMBOCTEH X HyMeparii.

3acBiqUyBaNbHUN HAMUC CKIAJAETHCS HA OKPEMOMY apKylli, IIO BMINIYETbCA B KiHII
CIIpaBH, y JPYKOBAaHHUX MPHUMIpHUKAX crpaB (OONIKOBi KypHaH, 3BiTH TOIIO) - HA 3BOPOTHOMY
0011 0CTAaHHBOTO YUCTOTO APKYIIIA.

VY 3acBiuyBaJIbHOMY HAIMC1 3a3HAYAOTHCSA HUPpPaMH 1 JiTepaMHd KUIBKICTh apKyIIiB y
CIpaBi Ta OKPEMO Yepe3 3HaK «+» (TUTI0C) KUIbKICTh apKyIlliB BHYTPIIIHBOTO OIUCY, SIKIIO BiH €.

VY 3acBig4yBaJIbHOMY HaIMCl 3acTEpPIraloThCsl Taki OCOOMMBOCTI HyMmepallii JOKYMEHTIB
CTpaBu:

HAasIBHICTB JITEPHUX Ta MPOITYIIICHUX HOMEPIB apKYIIIiB;

HOMEpH apKyIiB 3 HaKJIeeHUMH (poTorpadisiMu, KpecIeHHSIMH, BUPI3KaMH TOIIIO;

HOMEPH BEJIMKOPOPMATHUX APKYIIIIB;

HOMEpPHU KOHBEPTIB 3 YKJIQJCHHSAMHU 1 KUIbKICTh apKyIIIiB YKIIQJCHb.

3acBiqUyBaJIbHUIA HAMKC MiAMUCYETHC 0CO000, sIka WOTo CKJaja. YCi HAacTyIHI 3MIiHU B
CKJIaai Ta CTaHi crpaBH (MOIIKO/KEHHS apKyIIiB, 3aMiHa JAOKYMEHTIB KOIISIMH, NPHETHAHHS
HOBHMX JOKYMEHTIB TOILO) 3a3HAyalOThCS Y 3aCBIIYYBAJIbHOMY HAmKCl 13 MOCHJIAHHSMHU Ha
BIJIMOBITHUI BUIIPABIOBYBaJIbHUN JOKYMEHT (HaKa3, aKT).

VY pasi 3HauHOTO O0CATY TEpeHyMepallii apKyIlIiB y crpaBi B KiHIII 11 CKJIQJa€ThCs HOBHMA
3acBiquyBasibHUI Harmuc. CTapuil 3acBiIUyBaIbHUIN HATUC 3aKPECTIOETHCS 1 30epiraeTbes y crpani
MOCTIHHO.

2.8. OmpaBieHHsl CHpaB 3AIHCHIOETbCA 3 METOK 30epexeHHs iX (I3HYHOrO CTaHy.
JIoKyMeHTH, 1110 MICTSTBCS y CIIpaBi, MiJIIMBAIOTh HA YOTUPH MPOKOJU CIELIaJTbHUMHU CypOBUMU
HUTKaMu abo apatBoto. CrpaBu mocrtiiiHoro, tpuBanioro (monax 10 pokiB) 30epiranHs Ta 3
KaJpOBUX MUTaHb (0COOOBOrO CKJIaay) OMPAaBISIOTHCSA Y TBEpAYy OOKIAAMHKY 3 KapToHy. [Ipu
IIbOMY METaJIeBi CKPIMJICHHS (CKPINKH, IIMWIBKH) BUIyYalOThCS 3 TOKYMEHTIB.

[Tix yac ompaBieHHs a00 MiTIIMBAHHS JIOKYMEHTIB CIPaBH HE JIO3BOJISETHCS TOPKATHCS iX
TEKCTy. SIKIIO TEKCT JOKYMEHTIB HaJIpyKOBaHO HAJATO OJM3BKO 0 iX JIBOrO Kparo, TO MOTPiOHO
HApOCTHUTH KOPIHIII JOKYMEHTIB TAlIEpPOM Ti€i CaMOi SKOCTI, 10 ¥ HOCIi TEKCTY TOKYMEHTIB.
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VY pasi HagBHOCTI y clpaBi He3aTpeOyBaHUX OCOOMCTUX JOKYMEHTIB (TPYIOBUX KHIKOK,
MOCBi4€Hb, JUIIOMIB, aT€CTaTiB, CBIIONTB TOIIO) IIi JOKYMEHTH BKJIAJAIOThCS B KOHBEPT, SKUU
MIIIIMBAETBCSA 0 CIpaBU. SIKIIO TakWX JOKYMEHTIB 3HayHa KUIbKICTh, BOHHM BHIIYYAarOThCS 31
CIIPaBH 1 HAa HUX YKJI/Ia€ThCSI OKPEMUH OIHC.

2.9. [lepen nepenaBaHHsIM CHpPaB 10 apXiBY 3aKJIaay B TEKCT Ha X OOKIaAMHKAX (TUTYIBHUX
apKyliax) BHOCSITHCS HEOOXiHI YTOYHEHHs, MEpeBips€TbCs BiIMOBIAHICTH 3arOJIOBKIB CIpaB Ha
OOKJIaAHKaX (TUTYJIBHUX JIMCTAaX) 3MICTYy HIAIIMTUX JOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
BiTOOpakaeThCs 'y 3arojOBKy YITKO, CTHCIO, Yy3arajlbHEHO, 0€3 BTpaTH KOHKPETHHX
XapaKTEePUCTUK 00’ €KTa OMUCYBaHHs). Y pa3i MOTpeOH 70 3arojoBKa CIIPaBU BHOCITHCS JTOIATKOBI
BiTOMOCTI (IIPOCTaBJISAIOTHCS HOMEPHU HaKasiB, MPOTOKOIIB, BUAM 1 POPMH 3BITHOCTI, BKA31BKH Ha
HasIBHICTD KOIIH TOKYMEHTIB y CHpaBi). 3aroJOBOK CHpaBW Ha OOKJIAIWHII Ma€ BiAMOBiaTH
3arojIOBKY B OMHCI CIIPaB CTPYKTYPHOTO MiAPO3ALTY.

Ha oOxmaguakax crpaB (TUTYJABHHX apKyliax) THPOCTABISIOTBCS JaTd JOKYMEHTIB,
YMIIIEHUX y KOXKHY CIpaBy. SIKIIIO CIipaBa CKIAAA€ThCA 3 KITBKOX TOMIB (YaCTHH), TO HA KOXKHOMY
3 HUX MPOCTABIISIOTHCS KpaiHi 1aTy JOKYMEHTIB (IT0YaTKy Ta 3aKiHYCHHS CTIpPaB).

VY pasi 3a3HaueHHS TOUHUX KaJIGHJAPHUX JIaT 3a3HAYAI0THCS YHCII0, MIcALb 1 pik. YucIo 1 pik
NO3HAYAIOThCS apaOChKUMM [U(dpaMH, Ha3Ba MICSI MUIIETHCS CIOBOM. SIKIIO y cIpaBy
BKJIFOYCHO JOKYMEHTH (JIOaTKU TOIIO), JaTU SIKUX BUXOIATH 32 KpaiiHi JIaTH CHpPaBU, TO HUKYE
JIaTH CIIPaBH 3 HOBOTO PsJKa POOUTHCS PO II€ 3amuc «Y CIpaBi € TOKYMEHTH 33 POKH».
Jlatu MOXXyTh He 3a3HayaTucs Ha OOKJIAIUHIN (TUTYJIBHOMY apKyllli) CIpas, MO MICTATh piyHi
TUTAHU Ta 3BIiTH, OCKIIBKM BOHH BiJIOOpaKEHI y 3arojIoBKax CIIpPaB.

Ha o6knaauHkax crpaB (TUTYIBHHMX apKyllax) 3a3HayaloTh KUIbKICTh apKyIIiB Yy CIIpaBi
BIZIMOBIZTHO IO 3acCBiAUyBaJbHOTO Hamucy (0e3 BpaxyBaHHS apKyIliB BHYTPIIIHBOTO OMHKCY Ta
3aCB1IYyBAJILHOTO HAIUCY).

Ha oOknaauHIi cripaBy B IPaBOMY BEPXHBOMY KyTi Ta HUDKHBOMY JIiBOMY KyTi 3a3Ha4a€ThCS
apxiBHuUH muUdp crpaBu (3a MOTOMHKCHHSIM 3 apXiBOM 3aKJIaJly HOMEPH 3BEACHOTO OIHCY 1
apxiBHOTO (HOHIY, HOMEp CIOpaBH 3a 3BEJCHUM OIMMCOM TNPOCTABISIOTHCS B apXiBi MicCIs
3aTBEPKEHHsS] 3BEIEHOT0 OMmucy cmopas). J[as mpocTaBneHHS apXiBHOTO MHQpPYy MOXe
3aCTOCOBYBATHCS ILTAMII.

VY pa3i 3MiHE HaliMeHyBaHHS 3akiany (ii CTPYKTYpHOTO IMiZpO3AlTy) MPOTITOM IEpiony,
SIKUW OXOILUTIOIOTH JOKYMEHTH CIpaBd, abo TiJ 4ac Tepenadi CHpaBH 0 IHIIOT YCTaHOBHU
(CTpPYKTypHOTO MiApO3AlTy) Ha OOKIAJAMHII CHpaBU (TUTYIHHOMY JIHCTI) 3a3HAYa€ThCS HOBE
HaliMEeHyBaHHS 3aKjany (CTPYKTypHOTO MiIPO3/iTy), a MomnepenHe OepeThes B AyKKH.

Hamucn Ha oOkimagumHKax copaB MOCTiHHOTO Ta TpuBaioro (moHaa 10 pokiB) 30epiraHHs
POOIIATHCS YITKO YOPHUM CBITIIOCTIMKHM YOPHUIIOM 200 MacToro.

Y pa3i BMIlIEHHA Y CHOpaBy HaJlEXKHUM YHHOM OGOPMIICHOTO THUTYIBHOTO apKylla,
BUTOTOBJICHOTO JPYyKapChKUM CIIOCOOOM, Ha OOKJIAIWHII CHpaBU 3a3HAYAIOTHCS JIMIIE HOMEPH
apxiBHOTO (oHAY, Omucy 1 crpaBu. 3a0OpPOHSETHCA HAKJICIOBAaHHS THUTYJABHOTO apKylla Ha
OOKIIaJIMHKY CITPaBH.

3. Cxknaganns Ta 0)OPMJICHHS ONIUCIB CIIPaB

3.1. 3aknaau 3000B’s3aHI ONMCYyBaTU JTOKYMEHTH IOCTiHHOro ta TpuBajoro (moHax 10
pOKiB) 30epiraHts, 3 KaJJpoBUX MUTaHb (OCOOOBOIO CKJIAY) Yepe3 PiK Micis 3aBEpLICHHS CIpaB Yy
I1JIOBOACTBI.

3.2. Ha cnpaBu tumMuacoBoro (10 10 pokiB) 30epiraHHs ONMCH HE CKJIAJalOThCA. Y pasi
JIKB1J1alli M peopranizanii 3akjiaay Taki OMHCH CKIIAJat0ThCsl 000B’A3KOBO.

3.3. Onucu cmpaB 3aKiagy CKJIAIAIOThCs IOPOKY MOCAT0BOI 0C00010, BiNOBIJAIIBHOO 32
JIJTOBOZICTBO Y 3aKJIa/Il 32 METOJUYHOI TOTIOMOTH apXiBy 3aKJIafy.

3.4. Homep omucy cmpaB 3akjaay MOBHHEH CKJIajaTHcs 3 LUGPOBOro IO3HAUYEHHS 3a
HOMEHKJIaTypOIO CIIpaB 3 JOJaBaHHSIM IIOYATKOBOI JITEpHM HA3BM Kareropii JOKYMEHTIB, LIO
BKJIIOYAIOTBHCSI 70 ONKCY, Ta YOTHPHOX LHU(P POKY, B SKOMY PO3IIOYATO CHPaBH, BKIIOYEHI IO
onucy. Hanpuknan, onucu crpaB noctiiiHoro, Tpusajoro (moHaa 10 pokiB) 30epiraHHs Ta 3
KaJpOBUX MUTaHb (0COOOBOTrO CKJIaay) CTPYKTYypHOTo minposaiury Ne 5, mo oOmiKOBYHOTbCS 3a
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HOMEHKJIATyporo cripaB 1 posnodari y 2020 porri, Oynyts matu Taki Homepu: 5 I1 - 2014; 5 T -
2014; 5K -2014 a6o 5 OC - 2014.

3.5. Ilix yac ckiagaHHs OMKUCIB CHpPaB Ci JOTPUMYBATUCS TAKUX BUMOT':

CIPaBH KOXKHOTO POKY CKJIaIal0Th PIYHUNA PO3/LT OMUCY CIIPAB;

MOPSIIOK HyMepallii CripaB B ONUCY - BaJOBUH 3a KUJIbKa POKIB;

3arojOBKH CHpaB BHOCATH O OIMHUCY BIAMOBITHO A0 MPHHHATOT CXEMHU CHUCTEMAaTH3allii, sk
MpaBUJIO, HA OCHOBI HOMEHKJIaTypH CIIpaB (3a HEOOXITHOCTI 3aroJIOBKH CIIPAaB PEAaryroThCs Ta
YTOUHIOIOTHCS);

KOXXHY CIIpaBy BHOCATH JO OIHKCY ITiJi CAMOCTIHHUM IOPSIKOBUM HOMEPOM (SKIIO CIIpaBa
CKJIQIA€ThCS 3 KUIBKOX TOMIB, KOXKEH TOM OTPHUMYE OKPEMHUI HOMEp, AKIIIO ClipaBa CKIATA€ThCs 3
KIJIbKOX YaCTHH OJHOTO IOKYMEHTa, TO KO)KHA YAaCTHHA OTPUMYE OKpEMHI HOMEDp);

y pa3l BHECEHHs J0 OMUCY MiAPAN KUIbKOX CIpaB 3 OJHAKOBUM 3aroJIOBKOM MOBHICTIO
HABOJATH JIMIIE 3ar0JIOBOK IEPIIOi CIIpaBH, a BCI IHII OJHOPIAHI CIIPaBM IMO3HAYAIOTh CIIOBAMU
«T€ caMe», OJIHAK PEelITy BiIOMOCTEH MpO CIpaBU 3a3HAYAIOTh MOBHICTIO (Ha KOXKHOMY HOBOMY
apKYyIIIi OMHKCY 3aroJIOBOK BiITBOPIOIOTH MTOBHICTIO);

rpadu omucy 3amoBHIOIOTH BIANOBITHO [0 BiIOMOCTEH, BHHECEHUX HA OOKJIAAUHKY
(TUTYIBHUH apKyIll) CIIPaBH;

rpada omucy «lIpumiTka» BUKOPHCTOBYETHCS AJISL BIAMITOK MPO OCOOIMBOCTI (PI3UYHOTO
CTaHy CHpaB, IpO Ieperady CIpaB IHIIAM CTPYKTYPHHM MigpO3AiIaM, PO HasBHICTH KOMii
JIOKYMEHTIB y CITpaBi.

3.6. Imst posmoniy CrhpaB  BIAMOBIIHO 1O CXEMH CHCTeMaTu3alii mepeadadeHo Takxi
paBuiIa;

CTpaBU HaJIEXKATh IO TOTO POKY, B SIKOMY IX 3allpOBaMIIM B JIIOBOJICTBI a00 B SIKOMY BOHHU
HAAIMIUTN 10 3aKiIaay 7S MPOIOBKEHHS;

TUTaHH, 3BiTH, KOIITOPUCH W JOKYMEHTH JI0 HHUX HaJieKaTh JI0 TOTO POKY, Ha sIKuil abo 3a
KU TX CKJIa/IeHO, He3aJIeXHO BiJl IaTH iX CKIIaJaHHS,

MEPCIEKTHBHI TUIAaHW BIJHOCATH JIO TOYATKOBOTO POKY iX 1ii, a 3BiTH 3a Li POKH - 10
OCTaHHBOTO POKY 3BITHOTO MEPIOAY.

3.7. Onmcu crpaB BEAYTHCS MPOTATOM KiTBKOX POKIB 3 BUKOPHUCTAHHSM €IMHOI HACKPi3HOL
Hy™mepailii. CripaBu KOKHOTO POKY CTaHOBJISITh PIYHUI PO3ALIT OIMHUCY.

3.8. VY KiHIIi ONHUCY 3aMTOBHIOETHCS IMIJCYMKOBHUH 3aIUC 13 3a3HAYEHHSAM KUTbKOCTI (Tidppamu
1 CJIOBaMHM) CIIpaB, IO OONIKOBYIOTHCS 32 OIMHUCOM, IEPIIOro i OCTAaHHBOTO HOMEpIB CIIpaB 3a
OIIHCOM, a TaKOX OOYMOBIIIOIOTHCSI OCOOIMBOCTI HyMeparii crpaB B onuci (JIITEpHI Ta MPOMyIIeHi
HOMEPH CIIpaB).

3.9. Y piuHHMi pO3IT OMUCY CIpPaB BHOCATHCS TAKOXK CIPABH, HE 3aBEPIICHI MPOTATOM
KaJCHJapHOTO POKy. Y TaKUX BHUIMAJKaxX y KiHII PIYHUX PO3IUTIB OMUCY KOKHOTO HACTYITHOTO
POKY, IIPOTSTOM SIKOTO CIIPAaBU MPOJOBKYBAIHCS B AUJIOBOJICTBI, 3a3HaYa€ThCs: «J{OKyMeHTH 3a 1eit
PIK IMB. TAKOX Y PO3ILII 32 pik, Ne ». I'padu 4, 5 hbopmu onucy He 3aTIOBHIOIOTHCS.

3.10. Onuc cmpaB 3akiany WiAMHCYEThCS YKIAmadeM 13 3a3HAYeHHSIM HOro MOCaIH,
MOTOJKYETHCSI 3 0CO00I0, BIAMOBITATBHOK 32 JIIOBOACTBO 1 3aTBEPIKYETHCS KEPIBHUKOM
3aKIamy.

3.11. Onuc cmpaB 3akiaay CKJIQJa€ThCS y IBOX NPUMIPHUKAX, OJMH 3 SKHUX IMEPEeNacThCs
pa3oM 3i cmpaBaMu [0 apxiBy 3aKiajay, a IHIIUH 3aJIMIIA€THCS K KOHTPOJIBHUN NPUMIPHUK Yy
CTPYKTYPHOMY TI1PO3.ILII.

3.12. Ha ocHOBi OmuUCIB cmpaB apXiB 3akJIay TOTy€ 3BEACHI OMHMCU CIpPaB MOCTIHHOTO Ta
TpuBajoro (moHas 10 pokiB) 30epiranssi, 3 KaApOBUX MUTaHb (0COOOBOTO CKIIALIY).

4. [lepenaBaHHs cpas /10 apXiBYy 3aKJIaay
4.1. CrpaBu noctiiiHoro ta tpuBayioro (monaa 10 pokiB) 30epiranss, 3 KaApOBHX IHUTaHb
(ocoboBoro CKIIaMy) Uepes JBa POKH MICIs 3aBEPIICHHS IX BEAEHHS B JUIOBOJICTBI MEpeaatoThCs
710 apXiBy 3aKJay B yIOPSAJKOBAaHOMY CTaHi Uil OAAJIBIIOTO 30epiraHHs Ta KOPUCTYBAHHS.
CrpaBu nocriifHoro ta TpuBajioro (moHaa 10 poxiB) 306epiraHHsl NepenalOThCs IO ApXiBY
3aKJIaay 3a OMUCAMHU.
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4.2. CopaBu tumMyacoBoro (1o 10 pokiB BKIIOYHO) 30epiraHHs MOXKYTh HepefaBaTucs 10
apxiBy 3aKjay 3a pilIeHHSIM HOro KepiBHUKA 32 YMOBU HasiBHOCTI B HbOMY BUIBHUX IUIOIIL.

CnpaBu TumMyacoBoro (10 10 pokiB BKJIIOYHO) 30€piraHHs NMepearoThCs 10 apXiBy 3aKjamy
3a HOMEHKJIaTyporo crpaB abo, Ha po3cya 3aKjany, 3a 3JaBaJIbHUMH ONKCaMH JOBIIBHOI (GopMmu,
HOMEPH AKUX MAOTh NO3HAUKY «TM».

4.3. [lepenaBanHs crpaB A0 apXiBy 3aKiaay 3IIHCHIOETBCS 3a TpadikoM, MOTOMKEHUM 3
(YHKIIOHATFHUMH 0CO0AaMH 1 3aTBEPIKCHUM KEPIBHUKOM 3aKIIaTy.

4.4. Slkimo okpeMi crpaBd HEOOXIAHO 3aNUIIMTH JJS MOTOYHOI PoOOTH, apXiB 3akKjiamy
oopmIIsie BUaady cripaB y THMYacOBE KOPUCTYBAHHS.

4.5. IligrotoBka cmpaB Juid MepedaHHs [0 apxiBy 3akjady BKIIOYAE MEPEBIPKY
NpaBWIBHOCTI (HOpMYyBaHHS JOKYMEHTIB Y CIpaBH, BiJIMOBIIHICTH 3arojOBKIB CIIPaB 3MiCTy
BMIILIEHUX [0 CIIPaB JTOKYMEHTIB, 0(OPMIICHHS TOKYMEHTIB KOJKHOI CIIpaBH, O(h)OPMIIEHHS CIIPaB
Ta BiAMOBIIHICTH CTIPaB HOMEHKJIATYPi, 3aTBEP/DKEHI KEPIBHUKOM 3aKIIady.

Y pa3i BusBIEHHS HENONIKIB y ¢GopMyBaHHI Ta OGOpPMIICHHI CHpaB BiAMOBiIAIbHI
IpaIiBHUKU 30008’ 13aH1 1X YCYHYTH.

4.6. [IpuiiMaHHs-TIepeaaBaHHs KOXKHOT CIPaBU 3/1MCHIOETHCS MPALIBHUKOM apXiBy 3aKiIany
y TIPUCYTHOCTI TNpalmiBHUKA 3aKiaay, KWW Tepenae ynopsiakoBaHi Ta odopmiieHi crpasu. [Ipu
IIbOMY B KOXXHOMY NPUMIPHHUKY OIUCY CIIpaB POOIATHCA MO3HAUKU MPO NPUHHATTA Ti€l a0 1HIIO1
cnpaBu. Y KiHII KO)KHOTO MPHUMIPHHUKA OMKCY CIpaB POOJSSATHCS MUPpPaMHU Ta CIOBAMH MO3HAYKH
npo ¢GakTUYHY KUIBKICTH CIIpaB, IO MEepelaHi M0 apXiBy 3akiaay, HOMEpU CIpaB, IO BiICYTHI,
JaTy TpUAMaHHS-TIEpEJaBaHHs CIPaB 1 CTABIATHCS IMIANHCH OCi0, SKi 374aBajM Ta MpHUAMAIH
CIIpaBH.

S. I'paHM4YHI CTPOKH THMYACOBOI0 30epiraHHs J0KYMEHTIB B apXiBi 3aKJiagy

5.1. YcTaHOBIIOIOTBCA TaKi IPaHUYHI CTPOKH THMYACOBOTO 30€piraHHs JTOKYMEHTIB B apXiBi
3aKyIamay:

Ui TOKyMeHTiB BepxoBHoi Panu Ykpainu, Anminictpanii [Ipe3unenta Yipainu, Kabinery
MinictpiB Ykpainu, Koncturyniitnoro Cyny Ykpainu, Bepxosnoro Cyny, Buioro cyny 3 nutanb
IHTEeNeKTyalbHOI BJAacHOCTI, Bwuioro antukopymnuiiiHoro cyay, [eHepanbHOi mNpoKypaTypu
Vkpainu, LlenTpansHoi Bubopuoi komicii Ykpainu, PaxynkoBoi nanatu Ykpainu, HanionansHoro
06aHKy YKpaiHM, MiHICTEPCTB, IHIIMX LEHTPAJIbHUX OpPraHiB BHUKOHABYUOI BIAIM Ta JEpPKABHUX
opraiB 1 0e3nocepeHbO MiAMNOPAIKOBAHUX IM OpraHizauiil - 15 pokis;

s nokyMeHTiB BepxoBHoi Pamu ABronomnoi PecnyOmiku Kpum 1 Pagum MiHicTpiB
ABronomHOi PecnyOmiku Kpum, obGmacamx, KuiBcbkoi Ta CeBacTONMONbCHKOI MICBKHX paj 1
JIepKaBHUX aJMIHICTpaLid Ta Oe3nocepeaHbo MiAMOPSIKOBAHUX iM OpraHi3aiiid, aneismiiHux
CydiB, SIKI YTBOPIOIOTHCSI B aleSLIMHUX OKpYrax, amnesiiHuX aIMiHICTPAaTUBHUX CYIIB,
anessAiMHUX ~ TOCHOAAPCHKUX  CYHiB, OKPY)KHHUX aJMIHICTPAaTUBHUX CYHIB, OKpPYKHHX
TOCMOJIAPCHbKUX  CYIiB, PEriOHAJIbHMUX IMPOKYparyp, BIWCHKOBUX MPOKYpaTyp pETiOHIB,
TEpUTOpPiaJIbHUX OPTaHiB LIEHTPAJIbHUX OpPTraHiB BUKOHABUOi Biaau - 10 pokis;

JUIS JOKYMEHTIB paloOHHMX, paloHHHMX y wmictax Kuei Ta CeBacTomosni aep:KaBHHX
aJIMIHICTpalliii, OpraHiB MICIIEBOIO CaMOBpPsAyBaHHA Ta Oe3MOCEpelHbO MiANOPSIIKOBAHUX M
oprasizaniii, OKpy>KHHX CYy/IB, SIKi YTBOPIOIOTbCSI B OJHOMY a00 JEKIJIbKOX pailoHax uu paiioHax y
mictax, abo y wMicti, abo y paiioHi (paiioHax) 1 MicTi (MicTax), TEPUTOpIaIbHUX OpraHiB
[ICHTPAJIbHUX OpTraHiB BUKOHABYOI BJaJM, a TAKOX CLIBCHKOTOCHMOAAPCHKUX IIIPUEMCTB - 5
POKiB;

JUIS 3alMCIB aKTIB LUBLIBHOIO CTaHy, 3alKCiB HOTapiajJbHUX il 1 CyJIOBUX CIIpasB,
JOKYMEHTIB 3 KaJpOBUX INHTaHb (OCOOOBOTO CKJaay), TOCIONAPCHKUX KHHI, JOKYMEHTIB 3
pUBaTH3allli )KUTIOBOTO (HOHIY - 75 POKIB.

5.2. Ctpoku 30epiraHHs 1100 KOHKPETHHX JOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
HOTO/PKEHHSIM 3 BIAMOBIJHOIO JIEP’KaBHOIO apXiBHOK YCTAaHOBOIO, apXIBHUM BIJJIUIOM MICHKOT
panu. IIponoBxkeHHs: CTpOKIB 30epiraHHs TOKYMEHTIB B apXiBi 3aKjiajly JOMYCKA€ThCS 3a MOTpedu
KOPUCTYBaHHSI JOKYMEHTaMH 31 CIIy’kKO00BOIO METOI0, y pa3l HEMOXKJIMBOCTI MPUMHSITH JOKYMEHTH
Ha 30epiraHss 710 Aep>KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BiJJILTY MICLIEBOT pajiu.
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5.3. Ilicns 3akiHYEHHS T'pPaHUYHUX CTPOKIB 30epiraHHs JOKYMEHTH, BinHeceHi 10 HAD,
HepealoThCs Ha MOCTiifHe 30epiraHHs 710 BIAMOBIIHOTO MICLIEBOTO apXiBy.

VII. OPTAHI3ALISA AIJIOBOACTBA 3A 3BBEPHEHHSIMU 'POMA JISTH
1. 3aranbHi MOJI0KEHHSA

1.1. T'pomagstan  YkpaiHM MaioTh NpPaBO 3BEPHYTHCA [0 3aKIagiB 13 3ayBaKeHHIMH,
CKapramu Ta IMPOIO3HIIISIMHU, 110 CTOCYIOThCS iX CTaTyTHOI JisSTTHOCTI, 3asBO0 a00 KJIOTOTaHHIM
11010 peastizallii CBOiX MpaB 1 3aKOHHUX IHTEPECiB Ta CKaproro Mpo iX NOPYIICHHS.

Oco0wu, 5Kl HE € TpOMaJTHaMH YKpaiHM 1 3aKOHHO 3HAXOATHCS Ha 11 TepUTOPIi, MAIOTh TaKe
K TpaBO Ha TMOJNAHHS 3BEpHEHHS, K 1 T'POMAASHUM YKpaiHW, SKIIO IHIIE HE MnependadueHo
MDKHapOJHUMH JIOTOBOPAMH.

1.2. ITixg 3BepHEHHSAMH TPOMAJISH CIIiJ PO3YMITH BUKJIAJIeHI B MUCbMOBiH abo ycHii Gopmi
MIPOTIO3HIIIT (3ayBayKE€HHs ), 3asiBU (KJIOTOTAHHS) 1 CKapTH.

[Ipono3uwiss  (3ayBaKeHHS) — 3BEpPHEHHsI  T'POMaJsfH, Jieé BHCIOBIIOIOTHCS — IOpaja,
pPEKOMEH/IaIlis MOA0 AiSTTLHOCTI 3aKIamy.

3asBa (KJIOMOTaHHS) — 3BEpPHEHHS TPOMAJsAH 13 MPOXaHHSAM IpO CIPHSIHHSA peanizalii
3aKkpitieHuX KOHCTUTYII€I0 Ta YMHHUM 3aKOHOJABCTBOM iX IMPaB Ta IHTEpPECiB a00 MOBITOMIICHHS
PO TMOPYIICHHS YWHHOTO 3aKOHOJABCTBA YHM HENONIKM B JISJIBHOCTI 3aKlagy, a TaKoX
BUCJIOBJICHHSI IyMKH ILOJO MOJIMNIIEHHsS Horo AisuibHOCTI. KilonoTaHHsa — MUChbMOBE 3BEpHEHHS 3
MIPOXaHHSM PO BU3HAHHA 32 0CO00I0 BIMOBIIHOTO CTATYCy, IPaB Yu CBOOO TOIIIO.

Ckapra — 3BepHEHHsI 3 BHUMOTOIO TIPO ITOHOBJICHHS TIPaB 1 3aXHUCT 3aKOHHUX IHTEPECIB
IPOMAJISIH, TOPYIIEHUX AisIMH (O€3I1UIbHICTIO), PILICHHAMH 3aKJIa/liB UM iX M0CaI0BUX OCi0.

1.3. Jlo pimens, aii (0e3aisIbHOCTI), SIKI MOXKYTh OyTH OCKap>KeHi, HaJexaTh Takl y chepi
YIPaBIiHCHKOI JiSUTBHOCTI, BHACIIOK SKHX:

MOPYIIEHO MpaBa 1 3aKOHHI IHTEpeCH YM CBOOOAM rpoMasiHUHA (TPYIIH TPOMa/IsiH);

CTBOPEHO MEPEIIKOAM JUIs 31IHCHEHHS IPOMAJTHUHOM MOTO IMpaB i 3aKOHHHUX 1HTEPECiB 4u
cBO0OOL;

HE3aKOHHO TIOKJaJe€HO Ha TpPOMAJIsHMHA sKi-HEOynb OOOB'S3KM ab0 HOro HE3aKOHHO
MPUTATHYTO J10 BIATOBIJATbHOCTI.

1.4. 3BepHeHHA MoOXe OyTH IMOJAHO OKPEeMOI0 0co0oi0 (iHIUBiAyasbHE) abo rpymHoro ocid
(KOJNEeKTHUBHE).

1.5. 3BepHEeHHS MOXe OyTH YCHUM YU MTUCbMOBHM.

YcHe 3BepHEHHS BUKJIAJIAETHCS TPOMAITHUHOM Ha 0COOMCTOMY IpUiioMi a0o 3a I0IIOMOT00
3ac00iB Tee(hOHHOTO 3B’A3KY Ta 3aMUCYETHCS (PEECTPYETHCS) OCATOBOIO 0CO00IO.

[TucrMoBe 3BEpHEHHS HAJICHIIAETHCS MOIITOI0 a00 MepeaaeThCsi TPOMAISTHUHOM 10 3aKJIary
0COOMCTO YM Yepe3 YNMOBHOBAaXXEHY HUM 0c00y, MOBHOBaKEHHs sIKOT OpOpPMIIEHI BiAMOBIIHO 10
3aKOHOJIABCTBA.

1.6. YV 3BepHeHHI Mae OyTH 3a3Ha4eHO MPI3BHUIIE, iM s, IO OATHKOBI, MICIlEe MPOKUBAHHS
TPOMAISTHUHA, BUKJIAJICHO CYTh TIOPYIIEHOTO MTUTAHHS, 3ayBa)KCHHS, IIPOTIO3UIIi1, 3asIBH UM CKapTH,
npoxaHHs 4u BUMOTHU. [IuchMoBe 3BepHEHHSI HOBUHHO OyTH MiJNHCAHO 3asBHUKOM (3asBHUKAMH)
13 3a3HAYCHHIM J1aTU. Y 3BEPHEHHI TaKOXK MOXE OyTH 3a3HAYEHO €JIEKTPOHHY IOIITOBY apecy, Ha
SKY 3asBHUKY MOXe OyTH Ha/liCJaHO BiAIMOBi/Ib, 00 BIIOMOCTI PO 1HIII 3aCO0M 3B A3KY 3 HUM.

3BepHEHHs, odopmieHe 0Oe3 AOTPUMAaHHS 3a3HAYEHUX BHUMOI, OBEPTAETHCA 3aABHUKY 3
BIJIMOBIIHUMHU PO3’ICHEHHSIMU HE MI3HIII K Yepe3 JAeCATh IHIB BiJl AHS MOTO HAIXOMKEHHS, KpIM
BUIIAJIKIB, TIEpEe10aUCHUX ITyHKTOM § I[bOTO JI0/IaTKY.

1.7. I'poMasiHM MarOTh MIPABO 3BEPTATUCS 0 3aKJIa/(iB YKPATHCHKOI MOBOIO.

1.8. 3BepHeHHsI, odopmieH] HaJeKHUM YMHOM 1 MOJAHI Yy BCTAaHOBJIEHOMY IOPSIIKY,
HiIATal0Th 000B'I3KOBOMY MPUHHATTIO TA PO3IIIATLY.

3a00pOHSAETHCS BIAMOBA B MPUMHATTI Ta PO3MVIsi/l 3BEPHEHHS 3 MMOCWJIAHHAM HA MOJITHYHI
MOTJISIN, TAPTiHY HAJEeXHICTh, CTaTh, BiK, BIPOCIMOBIAaHHS, HAIIOHAJIBHICTH TPOMAISHUHA,
HEe3HaHHS MOBH 3BEPHECHHSI.
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SKmo mnuTaHHSA, TOPYIICHI B OIEPKaHOMY 3aKiIaJIoM 3BEpHEHHI, HE BXOIATH JI0 HOTO
MOBHOBa)XCHb, BOHO B TEpMiH HE OUIbIINE M'STH [HIB TMEPECHIAEThCS HUM 32 HAJIEKHICTIO
BIZITIOBIZTHOMY OpraHy YW IMOCaIOBiii 0c0o0i, MPO IO MOBIIOMIISIETECS TPOMAISHUHY, SKHA T10/1aB
3BepHEHHS. Y pa3l SKIO0 3BEpHEHHS HE MICTUTh [aHUX, HEOOXINHUX s TPUHHSITTA
OOTPYHTOBAHOTO pINICHHS 3aKJIaJ0M, BOHO B TOW K€ TEPMIH TOBEPTAETHCS TPOMAITHUHY 3
BiJIMOBITHUMHU PO3'SICHEHHSIMH.

3a00pOHSAETHCS HAMPABIIATH CKaprd TPOMAJISH ISl POy TUM OpraHaM a0o MocCaJI0BUM
oco0awm, JIii 4u PillIeHHS AKX OCKap>KyIThCSI.

1.9. IlucemoBe 3BepHEHHs O€3 3a3HAYCHHS MICI MPOXWBAHHS, HE IIIMHCAHE aBTOPOM
(aBTOpaMM), a TaKOX TaKe, 3 SIKOTO HEMOXKJIMBO BCTAHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHUM 1
PO3IIISITY HE IiJISTAE.

He posmismaroTbest 3akiiagoM MOBTOPHI 3BEPHEHHS BiJl OMHOTO 1 TOTO X T'POMAaJsSHUHA 3
OJTHOTO 1 TOTO K MUTAHHS, SKIIO MEPIe BUPIMICHO MO CYTi, Ta 3BEPHEHHS 0CI0, BU3HAHHUX CYIOM
HEO1€31aTHUMMU.

PimeHHs nmpo npHUIMHEHHS PO3MIISAY TAKOTO 3BEpHEHHS MPUHMAE KEPIBHUK 3aKiIa 1y, PO 0
MOB1IOMIISIETHCS 0CO01, sIKa TMO/1aa 3BePHEHHSI.

1.10. 3a00opoHsEThCS TIepeciiAyBaHH TPOMAJISIH 1 WICHIB 1X ciMel 3a TOJaHHs 3BEPHEHHS
710 3aKJIaJI1B 32 KPUTHUKY Y 3BEpHEHHI 1X AISUIBHOCTI Ta PillIeHb.

Hixto He Moke OyTH NMPUMYIICHUH 1O TOAAHHS BJIACHOTO YH MiAMHUCAHHS KOJICKTHBHOTO
3BepHEHHs 200 y4yacTi B aKkIisiX Ha MiATPUMKY 3BEpHEHb 1HIIUX OCI0 UM opranizaiiiil.

1.11. He momyckaeTbcst pO3TOJIOMICHHS OJEPKAHUX 13 3BEPHEHb BIJIOMOCTEH MPO 0coOUCTe
KUTTS TpOMaJIsiH 0e3 iX 3roau Ta iHIoi iHdopMallii, SIKIIO 11e TOPYIIYye MpaBa 1 3aKOHHI IHTepeCH
rpomansH. He normyckaeTbesi 3'sICyBaHHS JaHUX MPO OCOOYy TPOMAISIHMHA, SIKi HE CTOCYIOTBCS
3BepHeHHs. Ha mpoxanHs rpoMajisHHHA, BUCIIOBJIEHE B YCHIil ¢opmi abo 3a3HaueHE B TEKCTI
3BEpHEHHS, HE MiJISTa€ PO3TOJIOMICHHIO HOTO TPI3BHIIE, MICIe TPOKUBAHHS Ta POOOTH.

Ils 3a00poHa HE MOMIMPIOETHCS HA BUMAIKU IMOBIIOMIICHHS iH(OpMAIlii, 10 MICTHUTBHCS Y
3BEpHEHHI, 0c00aM, sIKi MalOTh BiTHOIIEHHS /10 BUPIIIEHHS CIIPABH.

1.12. dis 3akony «IIpo 3BepHEHHS TpOMaJsiH» HE IMOITUPIOETHCS HA TTOPSIOK PO3IVISAY 3as1B
1 CKapr TpoMaJisiH, BCTAHOBJICHHWIA KPUMIHAIBHUM MPOIECYyabHUM, IHUBUILHO-TIPONECYATIBHUM,
TPYIIOBUM 3aKOHOJABCTBOM, 3aKOHOJABCTBOM IIPO 3aXUCT €KOHOMIYHOI KOHKYpEHIIii, 3aKOHaMU
VYkpainu «IIpo cynoycrpiit 1 craryc cyauiB» Ta «IIpo mocTym mo cymoBux pimeHb», Komgekcom
aJMIHICTPAaTUBHOTO CYIOYMHCTBa YKpaiHu, 3akoHamu Ykpainu «[Ipo 3acaam 3amobiranus i
npoTuii Kopymuii», «IIpo BUKOHaBYE POBAKEHHS.

1.13. JIimoBOACTBO IIOAO 3BEPHEHBb IPOMAJSTH BENETHCS y TOPAJKY, SKHUH BCTAHOBIIOETHCS
miero [HCTpyKITi€TO.

1.14. 3akimamu  3000B's3aHI  PO3MISIHYTH MPOMO3UIlT  (3ayBaK€HHS) Ta IOBIJOMHTH
IPOMaJITHUHA TIPO PE3YJbTaTH PO3TIISIY.

1.15. 3akmagu 3000B's3aHI O0'€KTUBHO 1 BYaCHO pO3IVISAATH 3BEPHEHHS, MEPEBIPATH
BUKJANEHI B HUX (aKTH, NpUiMaTh pilIeHHS BIANOBIZHO 1O YWUHHOTO 3aKOHOJABCTBA 1
3a0e3nevyyBaTH iX BUKOHAHHS, TOBLIOMIIATH TPOMAJISH PO HACIIKU PO3MISAY 3asB (KJIOMOTAHb).

Binmoine 3a pe3ynsraTaMu po3riisiay 3asB (KJIOMOTaHb) B 0OOB'SI3KOBOMY TOPSIKY JA€ThCS
TUM 3aKJIa/I0M, SIKMI OTPUMAB Il 3asBH 1 O KOMIIETEHI[i1 IKOTO BXOIUThH BUPIIIEHHS MOPYIIEHUX Y
3asBax (KJIOMOTAaHHIX) MUTaHb, 3a MIAMUCOM KepiBHUKA a00 0cO0H, IKa BUKOHY€E HOTO 00OOB'S3KH.

Pimennst mpo BiZMOBY B 3a10BOJICHHI BUMOT, BUKJIQICHUX Yy 3asBi (KJIOMIOTaHHi), IOBOIUTHCS
JI0 BiJloMa TPOMaJISIHWHA Y TMHCBMOBIH (opmi 3 mocunanHsaM Ha 3akoH Ykpainu «IIpo 3BepHEHHS
rpoMajiiH» 1 BUKIAJCHHSIM MOTHBIB BIIMOBH, a TaKOX 13 PO3'SICHEHHSIM IOPSIIKY OCKap>KEeHHS
NPUAHATOTO PillIEHHS.

1.16. Ckapra Ha Aii uu pillIeHHS 32Ky MOJAETHCS Y TOPSIKY MiJIETIIOCTI BUILIOMY OpPTaHy
yIpaBIIiHHSA OCBITOIO Ta/ab0 3aCHOBHUKY 3aKiaay, IO HE TM030aBisie TIpOMasIHMHA IpaBa
3BEPHYTHUCS JI0 CyAY BIJIIOBITHO JI0 YUHHOTO 3aKOHOAABCTBA, a y Pa3i BIICyTHOCTI TAKOTO OpraHy
a00 He3roAM rpOMAISIHUHA 13 TPUIHIATHAM 32 CKaproro pillleHHsIM — 0€3110CePEaHbO JI0 CYY.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19
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1.17. IIpono3unii (3ayBakeHHs), 3asBM (KJomoTaHHs) Ta ckapru lepoiB PagsHchkoro
Corozy, I'epoi Comiamictuunoi Ilpari, oci6 3 1HBaNiAHICTIO BHACTINOK BIMHM PO3IVISIAIOTHCS
KEepIBHUKAMU 3aKJIaJliB 0COOUCTO.

1.18. I'poMagssHUH MOXe IMOJAaTH CKapry ocoOucTo abo yepe3 yHOBHOBaKEHY Ha Ii€ 1HIIY
oco0y. Ckapra B iHTepecax HEMOBHONITHIX 0Ci0 MOJAEThCS X 3aKOHHUMH TTPEICTAaBHUKAMHU.

Jlo ckapru A0omaroThes TOKYMEHTH, HEOOXITHI JUIs pO3IVISAY CKapTH, siKi Micis 11 po3misiLy
TIOBEPTAIOTHCS TPOMAITHHHY.

1.19. Cxapra Ha pilleHHs 3aKiagy Moke OyTH MoJaHa 10 OpraHy YINpaBlliHHS OCBITOIO
BUIIIOTO piBHS Ta/ab00 3aCHOBHUKY 3aKjaly MPOTATOM OTHOTO POKY 3 MOMEHTY HOTO MPUHHATTS,
ajie He Mi3Hille OIHOro MICSI 3 yacy O3HAaOMJICHHS I'POMaJiHUHA 3 NMPUHHATUM PILICHHSM.
Ckapru, ofiati 3 MOpyImeHHSIM 3a3HaY€HOTO TEPMiHY, HE PO3IIISJAI0ThCS.

[Iponymennit 3 NOBaXHOI NPUYMHU TEPMIH MOXKe OyTH TIOHOBJIEHUH OpPraHOM 4YH
II0CaI0BOIO 0CO00I0, IO PO3ITISIIAE CKAPTY.

PimeHHs BUIOTO OpraHy yHpaBiiHHS OCBITOIO Ta/a00 3aCHOBHUKA 3aKJaly, IKUH po3IIisiaB
CKapry, B pa3i He3romd 3 HUM TpOMaJsiHUHA MOXKe OyTH OCKapKeHO OO0 Cyay B TEpMiH,
nepen0aYeH 3aKOHOAAaBCTBOM YKpaiHHU.

1.20. I'pomansiHuH, IKMA 3BEPHYBCS 13 3asBOO YK CKaproko 70 3aKJary, Ma€ mpaBo:

0COOMCTO BUKJIACTH apryMEHTH 0C00i, 1110 IepeBipsiia 3asBy 4M CKapry, Ta OpaTu y4yacTb y
TIepeBipIll OJAHOI CKApPTH UM 3asIBU;

3HaOMUTHCS 3 MaTepiajlaMu NepeBIpKHU;

MOJIaBaTH JIOJATKOBI Marepiasu abo HamoiAratd Ha iX 3amuTi 3aKIalioM, SIKUH pO3Isgac
3asBYy UM CKapry;

OyTH TPUCYTHIM IIPH PO3IVISIL 3asBU UM CKapTH;

KOPUCTYBATHUCS MOCIyTaMU 0co0HU, sKa 3A1MCHIOE MPaBO3axuCcHY (YHKII0, 0(hOPMHUBIIH 1€
YIIOBHOBAXCHHS Y BCTAHOBJICHOMY 3aKOHOM TOPSIIKY;

OZIep>KaTH NMUCbMOBY BIJIIOBIJIb PO PE3YJIBTATH PO3MISAAY 3asBU UM CKAPIHU;

BUCJIOBIIIOBATH YCHO 200 MUCHMOBO BHMOTY OO JOTPHUMAHHS TAEMHUII PO3IVISLY 3asBU
YH CKapry;

BUMAarati BIJIIKOMYBaHHS 30WTKIB, SKIIO BOHH CTalH PE3yJIbTaTOM TOPYIICHBb
BCTaHOBJIEHOTO MOPSIZIKY O3Sy 3BEPHEHb.

1.21. Baknanu y Mexxax CBOIX ITOBHOBa)KEHb 3000B's13aHi:

00'€eKTHBHO, BCEOIYHO 1 BYACHO TIEPEBIPATH 3asIBU UM CKApPTH;

y pa3l OpUHHATTA pIMICHHA Tpo OOMEXKEHHS IOCTYIy TPOMAAsHWHA JIO BiAMOBIiIHOL
iH(opMartii mpu po3mIsAIl 3asiBU YM CKapTH CKJIACTH PO 11€ MOTUBOBAHY BiJIMOBY;

Ha TPOXaHHS TPOMAJSTHUHA 3aIllpPOIIyBaTH HOTO Ha 3acCiaHHs 3aKiaay, 0 PO3MIiIae Horo
3asBYy UM CKapry;

CKacoByBaTH a00 3MIHIOBaTH OCKapXyBaHI pIlIeHHS Yy BHUMAJKaX, MepeadaueHnx
3aKOHOJIAaBCTBOM YKpaiHM, SIKILO BOHU HE BIANOBIAAIOTH 3aKOHY a00 IHIIMM HOPMAaTHUBHUM aKTaM,
HEBIIKJIQHO BXKHMBATH 3aXO[iB 10 IPUITUHEHHS HETIPABOMIPHUX JIil, BUSBISATH, yCyBaTH MPUYNHU
Ta YMOBH, SIKl CIIPUSUIN TIOPYILEHHM;

3a0e3neuyBaTH MOHOBJICHHS MOPYLICHUX MpaB, peajibHe BUKOHAHHS MPUHHATHX Y 3B'SI3KY 3
3asBOI0 YU CKaproo pilleHb;

MUCHMOBO TOBIIOMIIITH TPOMAJSIHUHA TPO PE3yIbTaTh MEPEBIPKU 3asBU UM CKApId 1 CyTh
HNPUIHATOTO PillICHHS;

BXKMBATH 3aXO[(iB LIOA0 BiJIIIKOTYBAaHHS Y BCTAHOBJICHOMY 3aKOHOM MOPSIKY MaTepialbHUX
30UTKIB, SKIIO iX OyJ0O 3aBAaHO IPOMAJSHUHY B pe3ysbTaTi NOPYIIEHHS HOro mpaB UM 3aKOHHUX
iHTEepecCiB, PO3B'A3yBaTW MUTAHHSA IPO BiJNOBINANBHICTH 0CI0, 3 BUHH SKUX OyJl0 JOIMYIIEHO
HOPYILIECHHS;

y pa3i BHU3HaHHS 3asgBM YU CKAPTU HEOOTPYHTOBAHOIO, PO3'SCHUTU MOPSIOK OCKAP)KEHHS
HPUIHATOTO HEIO PILIEHHS;

He JIoIycKaTy 0e3MiJICTaBHOI nepeaayi po3nisiay 3asB UM CKapr iHIINM OpTraHaMm;
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0COOMCTO OpraHi30BYBATH Ta MEPEBIPATH CTaH PO3MIISY 3asB UM CKapr TPOMAJISTH, BKHBATH
3aXOMiB J0 YCYHEHHsS MPUYMH, IO 1X MOPOIKYIOTh, CHCTEMATUYHO aHalli3yBaTH Ta iHPOPMYBaTH
TPOMAJICHKICT TIPO Xif 1i€l poOOTH Yepe3 po3mimeHHs iHhopMarlii Ha caifTi 3aKiamy.

1.22. 3BepHEeHHs PO3MIAAAIOTHCS 1 BUPILIYIOTbCS y TEPMiH He OUIblIE OJHOTO MICSIS Bij
THSL iX HAIXO/KEHHS, a Ti, K HE MOTPEOYIOTh JT0IaTKOBOTO BUBYEHHS, — HEBIIKJIAIHO, ajie HE
Mi3HilIe M'ATHAIIATH JHIB BiA AHS iX OTpUMaHHA. SIKIIO B MICSYHMIA TEPMiH BUPIIIMTH MOPYIIEH]
y 3BEpHEHHI1 MUTaHHS HEMOXJINBO, KEPIBHUK 3aKJIaJy BCTAHOBIIOE HEOOX1IHUN TEPMIH Uil HOTO
PO3MIIALY, PO IO MOBITOMIISIETHCS 0c001, sika mojana 3BepHeHHs. [Ipu nbomy 3araibHUN TepMiH
BUPIIICHHS TUTaHb, IOPYIICHUX Y 3BEpHEHHI, HE MOXKE TICPEBUIIYBAaTH COPOKA IT'ITH JIHIB.

Ha o6rpyHTOBaHy MMCHhbMOBY BUMOTY TPOMAJsIHHA TEPMIH PO3IVISAY MOXKe OyTH CKOPOUYEHO
BiJl BCTAHOBJICHOTO ITI€I0 CTATTEIO TEPMIHY.

3BepHEHHSI TPOMAJISH, SIKI MAlOTh BCTAHOBIIEHI 3aKOHOAABCTBOM IMiJIbIH, PO3MISIAIOTHCS Y
NepPIIOYEPTrOBOMY TTOPSIKY.

1.23. 3aknaau po3rnisialoTh 3B€pHEHHS TPOMAJISiH, HE CTATYIOUYH IUIATH.

1.24. KepiBHUKH 3aK1ajiB 3000B's13aH1 MPOBOJUTH OCOOMCTHI MPHITOM IPOMAJISH.

[IpuiioM NpPOBOAUTHCS PETYASPHO Yy BCTAHOBIEHI JAHI Ta ToauHU. [padiku npuitomy
JOBOJISITHCSL JI0 BiZIOMa TpoMajsiH yepe3 po3MmimieHHs iHdopmamii Ha caiiTi 3axmany. I[lopsmox
IpUIOMY TPOMA/JISH Y 3aKJIaJll BU3HAYAE€THCS HOTO KEPIBHUKOM.

VYci 3BepHEHHs TPOMAASIH Ha OCOOMCTOMY NPUHOMI PEECTPYIOThCS. SIKIO BUPINIUTH
MOpYIIEHI B YCHOMY 3BEpHEHHI MUTaHHS 0e3MocepeHh0 Ha OCOOMCTOMY MPUHOMI HEMOXKIIUBO,
BOHO PO3IVISIZIAETBCS Y TOMY K TOPSIIIKY, IO ¥ MACHMOBE 3BepHEHHA. [Ipo pesynbraTi po3risimLy
TPOMaJITHUHY MOBITOMIISIETHCS MUCHbMOBO a00 YCHO, 3a Oa)KaHHSM I'POMaJITHUHA.

1.25. Ocobu, BuHHI y mopymieHHiI 3akoHy Ykpainu «I[Ipo 3BepHEHHS rpomaisH», HECYTbh
UBLIBHY, aJIMIHICTpAaTUBHY a00 KpUMiHAJIbHY BIANOBITANbHICTD, Nepen0adyeHy 3aKOHOIAaBCTBOM
VYkpainu.

1.26. Y pa3i 3aJI0BOJICHHSI CKapry 3aKjiaja ado mocaaoBa 0coba, siKi MPUHHSIN HETIPaBOMipHE
pIIICHHST TIOA0 3BEPHECHHSI TPOMAJITHUWHA, BIIIIKOAOBYIOTh WOMY 3aBIaHi MarepiaiabHI 30WTKH,
MOB'sI3aH1 3 MOJAHHSAM 1 PO3IIISIOM CKapry, OOTPYHTOBaHI BUTPATH, MIOHECEHI Y 3B'SI3KY 3 BUI3I0M
JUIsL pO3MIISIYy CKaprd Ha BUMOTY BiJIOBIIHOTO OpraHy, i BTpadeHuil 3a el yac 3apo0bitok. Criopu
PO CTSTHEHHS BUTPAT PO3IVISAAIOTHCS B CYJOBOMY MOPSIKY.

I'pomansHuHy Ha HWOTO BHMOTY 1 B TOPSIKY, BCTAHOBJICHOMY UYWHHHUM 3aKOHOJABCTBOM,
MOXXYTh OyTH BIJIIKOAOBAaHI MOpaJIbHI 30MTKH, 3aB/IaHi HEMIPABOMIPHUMHU JisIMU a00 PIIEHHSIMH
3aKJaay YHM TOCaZoBOi 0coOWM mpH po3misafi ckapru. Po3Mip BigIIKOAYBaHHS MOpATbHUX
(HEeMaltHOBUX) 30MTKIB Y TPOIIIOBOMY BHUPa3i BU3HAYAETHCS CYJIOM.

1.27. [loganHs TPOMAJSTHUHOM 3BEPHEHHS, SIKE MICTHTHh HAKJICIN 1 00pa3u, JUCKPEIUTAIII0
3aKiIaay Ta MOro MmocajoBHUX OCi0, 3aKIMKHU O PO3MANIOBaHHS HAlllOHAJIBHOI, pacoBOi, peiriitHoi
BOPOXKHEYI Ta IHIIMX [Jid, TiIrHE 3a CcO000I0 BIANOBIJAIBHICTh, NepeadayeHy YUHHUM
3aKOHOJJaBCTBOM.

1.28. Butparu, 3po0ieHi 3aKi1azioM y 3B'sI3Ky 3 IMEPEBIPKOIO 3BEPHEHbD, SIKI MICTATH 3aBiZIOMO
HEIpaBABI BIJIOMOCTI, MOXYTh OyTH CTATHYTI 3 TPOMasTHUHA 32 PIIIICHHSAM CY/IY.

2. Oprani3zanisi 1iJI0OBOACTBA 32 3BePHEHHAMH I'POMA/ISTH

2.1. JILTOBOACTBO 3a MPOIO3MIIISAMHU (3ayBayKEHHSMH ), 3asiBaMU (KJIOMTOTaHHSIMHU) 1 cKapraMu
TpOMAJsIH B 3aKjaji 3IIHCHIOETHCS Ha 3acaziax, BU3HAYCHHUX Haka3oM MIiHICTepCTBa OCBITH 1
Hayku Ykpainu Big 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepmxenHst [HCTpyKIii 3 AU10BOICTBA
JUTSE 3aKJTaJ1IB 3arajbHOi CepeIHbOT OCBITHY.

[Topsimok BemeHHs AUIOBOJACTBA 3a 3BEPHEHHSMH T'POMASH, SIKI MICTATH B1JIOMOCTI, IO
CTaHOBIIATH JEp)KaBHY a00 IHIIy TAEMHUIIO, $SKa OXOPOHSETHCS 3aKOHOM, BH3HAYAETHCS
crHeliabHUMUA HOPMAaTUBHO-TIPAaBOBUMU aKTaMHU.

Ocobwucra BiAMOBIIATBHICTE 32 CTaH JAUJIOBOJICTBA 32 3BEPHEHHSIMU I'POMAJISIH TOKJIATA€THCS
Ha KEepiBHUKA 3aKJIaTy.

2.2. Yci npomno3ultii, 3asBU 1 CKapry, 10 HaAIWIITN, TOBUHHI TPUAMATHUCS Ta PEECTPyBATUCS
y JIeHb iX HaJXOKEHHS, a Ti, [0 HAIIWIILIN Y HepoOOUHii IeHb Ta Yac, — HACTYITHOTO MiCIIsi HbOTO
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pobodoro HA Ha PEECTPAIliiHO-KOHTPOJBbHMX KapTKax, NPHAATHUX IS 0OpoOiIeHHS
NEepCOHAJIbHUMHU KOMII'tOTepamMu (dodamok 23), abo B XKypHanax (0odoamok 24). KoHBepTu
(BUpI3KHU 3 HUX) 30€piraroThCsl pa3oM 3 MPOIMO3ULIELD, 3a5BOI0, CKaproko.

OO6nik ocobucToro mpuHOMy TpOMajsH BEIETbCA Ha KapTKax (dedamok 25) abo 3a
JIOTIOMOTOI0 ~ €NIEKTPOHHO-O0YHCITIOBAIbHOT  TeXHIKH. [IMCbMOBE 3BEpHEHHS, OTpHUMaHe 3a
nornomoroto  [HTepHeTy, 3aco0iB E€JIeKTPOHHOTO 3B’S3Ky (€JIEKTpOHHE 3BEpHEHHS), Iepen
peecTpali€ero po3ApYKOBY€ETHCS HA Tarepi.

XKypnanbHa dopma peecTpaiii Ipomo3uiliii, 3asB 1 ckapr Ta 00IIKy 0COOHCTOTO MpUHOMY
TPOMAJISTH JIOMYCKAETHCSI 3 PIYHUM 0O0CSATOM HaaxomkeHHS 10 600 mporo3uiliid, 3asB Ta CKapr i
TaKOI0 JK KUTBbKICTIO 3BEPHEHb IPOMAJISIH HA 0COOMCTOMY MPHIHOMI.

EnexrtpoHHe 3BepHEHHS MNPHUUMAETHCS HA BU3HAUCHY EJIEKTPOHHY anapecy abo IIIsIXoM
3alOBHEHHS €JIEKTPOHHO1 (hOpMHU, sIKa PO3MIIIYETHCS Ha odilliiHOMY BeOcaiTi opraHizarii.

JlaToro MojmaHHs eNEKTPOHHOTO 3BEPHEHHS € J1aTa HAJIXOKEHHS 3BEPHEHHS HAa BH3HAYCHY
EIeKTPOHHY ajpecy abo mara 3almoBHEHHS €JNEeKTPOHHOI (Gopmu Ta ii BiAmpaBieHHA. K0
€JIGKTPOHHE 3BEPHEHHS HAJIWIIIO HA BU3HAUCHY €JIEKTPOHHY ajpecy y HepoOouHii JIeHb Ta yac,
TO JATOIO MOJAHHS €IEKTPOHHOTO 3BEPHEHHS BBAXKAETHCSI HACTYIHUMN MICIIsI HBOTO pOOOUNii I€Hb.

Po3mimena Ha odiniiHoMy BeOcaiTi 3aKiay eIeKTpoHHa (opMa MOBHHHA MaTH rpadu ams
3a3HAYCHHS TPOMAJTHMHOM CBOTO IIPI3BHUINA, IMEHI, I10 OaTbKOBi, MiCIS TPOXKHUBAHHS,
€JIEKTPOHHOI MOIITOBOI afpecH (BiJOMOCTEH MpO iHIII 3ac00U 3B’A3KYy 3 HUM), BUKJIQACHHS CYyTi
MOPYILIEHOTO MUTAHHS, 3ayBaKeHHs, MPOMO3UIIl, 3aBU UM CKapru, IPOXaHHS YU BUMOTH, JaTu
TIOZIaHHS 3BEPHEHHSI.

Y pa3i konmu i po3mIsAY €NEeKTPOHHOTO 3BEPHEHHS IO CyTl HEOOXiJHO 3a3HayaTu
NIEpPCOHANIBHI JaHl 3asBHUKA a00 IHIMMX OCi0, 32 BUHATKOM THX, IO MICTITHCS y 3BEPHEHHI,
3asiBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 MMCbMOBUM 3BEPHEHHSIM.

[TucpbMOBI Ta yCHI NPOMO3MIIii, 3asBU 1 CKapru, MOAaHI HA OCOOMCTOMY TNPHIOMI, TAaKOX
PEECTPYIOTHCS Ha PEECTPAIIITHO-KOHTPOIBHUX KapTKax.

PeecTpariiiiHO-KOHTPOJIbHA KapTKa MPOMO3UIliH, 3asB 1 CKapr, KapTka OOJIKy 0COOHMCTOTrOo
MPUHOMY TPOMaJIsIH BEAYThCS 3T1IHO 3 BKa31BKaMHU IIOJI0 1X 3alIOBHEHHS (000amok 26).

2.3.Y pa3i HagXOMKEHHS TMOBTOPHHUX MPOMO3MILIN, 3asB 1 CKapr iM HAJa€ThCs YEPrOBUI
peecTpamiiiHuil 1HIEKC, a y BIAMOBIIHINA Tpadi peecTpariiHo-KOHTPOJIBHOI KapTKH, XypHAITY abo
Ha BiJAMOBIIHOMY IOJIi PEECTPAIIHHO-KOHTPOIBHOT KApTKU 3a3HAYAETHCS PEECTpPAIlitHUN 1HIEKC
nepuoi MpOMo3uilii, 3asBU, ckaprd. Ha BepXxHbOMY TONIi MEPUIOTO apKylla I[OBTOPHHUX
NpPOMO3HUIIiK, 3asB 1 CKapr MpaBopyd 1 Ha peecTpauifHuUX ¢(opMax pOOHUTHCS MO3HAYKA
"IIOBTOPHO' i ninbupaeThcs BCe MOMEPEAHE JTUCTYBaHHS.

[Tpono3uii, 3astBH 1 CKapru OIHOTO i TOTO K TPOMAISHUHA 3 OTHOTO 1 TOTO K MUTAHHSA, 110
HaJICIaHl Pi3HUM ajpecaraM 1 HaJINIUIM Ha PO3MISA 0 OMHOTO M TOTO K 3akiany (myOmneTHi),
OOJIIKOBYIOTBCSI 32 PEECTPALIHHUM 1HAEKCOM TMEpIIoi MPOMO3HIlii, 3asiBH 1 CKapra 3 JOJaHHAM
MOPSIIKOBOTO HOMEPA, 1110 TPOCTABISIEThCS uepe3 aApid, Hanpukman, J1-401/1, [1-401/2, J1-401/3.

2.4.Y pa3i BUKOPUCTAHHSI KapTKOBOi (POPMHU peecTparlii Ipomo3uLliii, 3asB i CKapr KUIbKICTh
IPUMIPHUKIB peeCTPAIifHO-KOHTPOJIBHUX KapPTOK BU3HAYAETHCS YHCIIOM KapTOTEK, 110 BEIyThCS B
3aknani. Kaprorekm MoxyTh QopMmyBartucs 3a po3MilleHUMH B anaBiTHOMY HOPSIKY
MPI3BUINIAMH OCi0, BiJl IKMX HAMIMIILINA MPOMO3UIIii, 3asiBH 1 CKaprH, 3a TEMAaTUKOIO MOPYIICHUX Y
HUX [UTaHb, 200 X y XPOHOJOTIYHOMY MOPSIJIKY.

2.5.Y pa3i KoJau npo pe3yabTaTH po3misiay MUCbMOBOT MPOMO3HUIIii, 3as1BU, CKApry HEOOX1THO
HOBIIOMUTH 1HIIY OpTraHi3aliio, yci NPUMIPHUKH PEECTPALIHO-KOHTPOIBHUX (OPM Ta MEpIIuit
apKyIl KOHTPOJILOBAHOTO 3BEPHEHHS MT03Ha4Yar0ThCs ciioBoM "KOHTPOJIb" a6o niteporo "K',

[Ipono3uwii, 3asBM 1 CKapru, Ha SKi JAOThCA MOIMEPEAHI BiINOBiMI, 3 KOHTPOJIO HE
3HIMarOTbCsl. KOHTpOJIb 3aBepITyEThCS TIBKH IICIS TPUHHATTS PIICHHS 1 BYKUATTS 3aXOA1B 11010
BUPILICHHA TPOTMO3UIii, 3aBU, CKapru. PilleHHs Npo 3HATTA 3 KOHTPOJIO MPOMO3HUIIH, 3asB i
CKapr MpUUMarOTh OCAA0B1 0COOH, K1 MPUWHSIINA PIILICHHS TTPO KOHTPOJIb.

2.6. Y pasi Ko 3a pe3yabTaTaMu po3DIS Ty MPOTO3HIIiiA, 3asB 1 CKapT JAIOThCS MHUCHMOBI Ta
YCHI BIJMOBIZII POOUTHCS BIAMOBIIHMKA 3amUC Y PEECTPAMIMHO-KOHTPOIBHUX (opMax Ta y
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JOKYMEHTaxX CIpaBd Ha BUIBHOMY BiJ] TEKCTy MICII OCTaHHbOIO apKyma (KpiM Micls,
MPU3HAYEHOTO IS MAMIKMBKI) 200 B OKpeMiil TOBiALIi.

[Haexc mUCHhMOBOT BIAMOBII CKIIAIAETHCS 3 PEECTPALIIMHOTO THAEKCY Ta HOMEpa CHpaBH (3a
HOMEHKJIATypOI0), 0 SKOi MiJIIMBA€THCS MPOTO3ULis, 3asBa a00 CKapra pa3oMm 3 JTOKyMEHTaMHu
1010 TX BUPIIIICHHS.

2.7. BignoBinanbHi 0c0o0H, sIKi BEAYyTh TITOBOJICTBO 332 3BEPHEHHSIMU IPOMAJISH, IIOPOKY 00
15 ciuna ToTYIOTH IUIS KEpIBHMKA 3aKJaly Mareplanu JJis aHalidy ¥ y3arajbHeHHS Yy (opmi
AQHAMITUYHUX JOBIIOK. AHANITUYHI IOBIKMA OTOYHOTO XapaKTepy CKIAJAI0ThCS B Mipy HOTpeOu.

2.8. [Ipono3wuii, 3astBM 1 CKapry TPOMaJIsiH MICIs X BUPIMICHHS 3 yciMa JJOKYMEHTaMH 010
iX po3misgy 1 BUPILMIEHHS Ta MNPUMIPHUKOM PEECTPALITHO-KOHTPOIBHOI (OPMH MaioTh OyTH
MOBEPHYTI BiANOBIJAIBHUM 0co0aM, SIKi BEIyThb MIJIOBOJCTBO 32 3BEPHEHHSIMH T'POMAJSH, IS
(dhopMyBaHHs crpaBu, KapToTeK, 0aHKy naHux. PopmyBaHHA 1 30epiraHHs CIpaB y BHKOHABIIiB
3a00pOHSIETHCS.

JIOKyMEHTH pO3MIIIYIOTECA y CIpaBax y XPOHOJIOTIYHOMY abo aJI(baBiTHOMy TIOPSIKY.
Koxna mnpomosumisi, 3asBa, ckapra 3 yciMa JOKYMEHTaMH IIOAO ii PO3IVISILY 1 BHpIMICHHS
CTaHOBIISITH y CHPaBl CaMOCTIMHY Tpymy 1 BMIIIYIOTECS B M'SIKY 06KJ‘IaI[I/IHKy VY pasi oxgepxaHHsS
MIOBTOPHOI MPOTIO3UILii, 3asIBH, CKapTH 200 MOSBYU TOJAaTKOBHUX JIOKYMEHTIB BOHH ITiAIIUBAIOTHCS 10
JAHO1 TPyNH TOKYMEHTIB.

[lig wac ¢GopMmyBaHHS CrpaB NMEPEBIPSETHCS MPABWIBHICTH CHPSIMYBAHHS JTOKYMEHTIB 10
CIpaBH, iX KOMIUIEKTHICTb. HeBupilieHi npomosuiii, 3asiBH, CKapru, a TaKoX HEMpPaBUIBHO
odopmIIeHI JOKYMEHTH ITiIIIHBATH JIO CTIPaB 3a00pOHSIETHCS.

OO6xnanuuka crnpaBu OGOPMISIETbCS 32 BCTAHOBJICHOIO (GopMow (dodamok Ne 7 0o
nocmanoeu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknan 306epirae Mpomo3uilii, 3asBH 1 CKapTH JUIsl HAJIAHHS JIOB1JIOK 1 BAKOPUCTAHHS iX B
THIIHX TUISX.

BianoBinanbHICTE 3a 30€peKEHHS TOKYMEHTIB 3a IPOMO3MIISIMH, 3asBaMH 1 CKapraMu
MOKJIAJIAEThCSl HAa KEpIBHUKA 3aKialy, IHIIUX IMOCAJOBHX OCi0 OpraHizaimiil BilMOBIAHO 1O iX
(hyHKIIIOHATBEHUX 00OB'A3KIB.

Tepmin 30epiranHsl JTOKyMEHTIB 3a TPOTO3WIISIMH, 3asBaMU 1 CKapraMu BU3HAYAETHCS
3aTBEP/KEHOI0 B 3aKJaJi HOMEHKJIATYpOI, IO YTBOPIOETHCS y Mpoleci Horo MisuibHOCTI. Sk
NPaBUIO, BCTAHOBIIOETHCS N'SITHPIYHUN TepMiH 30epiraHHs NPOIMO3MUIli, 3asiB 1 cKapr Ta
JIOKYMEHTIB, TIOB'sI3aHUX 3 TX pO3IVISAOM 1 BUPILICHHSIM.

[ocriiiHa eKcrepTHa KOMICisl 3aKJIaJay MOXKE MPUHHATH PIICHHS MO 30UIbLICHHS TEPMiHY
30epiranHss ab00 mMpo TMOCTiHE 30epiraHHs HaWIIHHIIIMX TPOIO3HIIN TpoMansH. PimeHHs
EKCTIEPTHOT KOMICIi PO 301IbIIEHHS TEPMiHIB 30€piraHHs TOKYMEHTIB 3a MPOTO3ULIISIMH, 3asiBAMU
1 ckapram, Mpo BimOip iX IS TOJANbIIOTO 30epiraHHs MiUIATal0Th O0OOB'SI3KOBOMY
3aTBEPKEHHIO KEPIBHUKOM 3aKJIay.

2.10. CripaBu, 110 MiAJIATalOTh TOCTIHHOMY, a TakKOoX TUM4acoBomy (moHan 10 pokiB)
30epiraHHio, MepeaarOThCs 10 apXiBy 3aKiaay depe3 JIBa POKHU IICIIs 3aBEPIICHHS JUTOBOICTBA 32
HuMu. CripaBu, 10 MiAJIATal0OTh THMYACOBOMY 30epirantio (10 10 pokiB BKIIFOYHO), MEPEIAIOThCS
JI0 apXiBy 3a PIIICHHSAM KepiBHUKA 3aKJIaTy.

[Ticns 3akiHYEHHS BCTAHOBJIEHHMX CTPOKIB 30€piraHHsl 3BEpPHEHHS IPOMAJIH Ta JTOKyMEHTHU
1010 X PO3MIAAY MiAIATralOTh 3HUIEHHIO Y MOPSAIKY, BCTAHOBIEHOMY MiH IOCTOM.

2.11. 3anoBHEHHSI  pEECTPAIliHHO-KOHTPOJIBHUX KApTOK 3IIHCHIOETBCS 3a 3MICTOM 1
BKaziBkamu KiacudikaTtopa 3BEpHEHb T'POMAJSH, 3aTBEPKEHOro TmocTaHoBo0 KMY Bix
24.09.2008 Ne 858 «IIpo 3arBepmxenHs Knacudikaropa 3BepHEeHb rpoMaisiny (000amok 27).

3. IIpo3opicTh Ta iHpopMamiiiHa BIIKPUTICTH 3aKJIa1y OCBITH
3.1. 3axmang 3000B’sA3aHMN ONPWIIIOAHIOBATH Ha CBOeMy BeOcaiiti (y pasi #oro
BIJICYTHOCTI — Ha BeOCalTi 3aCHOBHHMKA 3akiaay) iH(oOpMallito mpo CBOIO isUIBHICTH 3TiTHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:
CTaTyT 3aKiauy;
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JIIIEH3110 Ha MPOBA/KEHHS OCBITHBOT MISUTBHOCTI;

CTPYKTYpY Ta OpraHH yNnpaBIiHHS 3aKIay;

KaJIpOBUM CKJIAJ] 3aKJIay 3T1AHO 3 JIIEH31WHUMH YMOBaMU;

OCBITHI NPOrpaMu, L0 peali3yloTbCs B 3aKiaji, Ta MEpeiiK OCBITHIX KOMIIOHEHTIB, IO
nepen0adeHi BIAMOBIAHOIO OCBITHBOIO MTPOTPaMOIo;

TEPUTOPII0 0OCITYTOBYBaHHS, 3aKPITUICHY 32 3aKIIaJ0M 3aCHOBHUKOM;

TIIeH30BaHUi 00CAT Ta PaKTHYHY KIJTBKICTh OCi0, SIKi HABYAIOTHCA y 3aKJIai;

MOBY (MOBH) OCBITHBOTO TIPOIIECY;

HAsBHICTh BaKaHTHHUX IOCAJl, TIOPSIOK 1 YMOBH MPOBEACHHS KOHKYpPCY Ha iX 3aMiieHHs (y
pasi oro mpoBeACHHS );

MarepiabHO-TeXHIUHe 3a0e3MedeHHs 3aKiIaay (3riIHO 3 JTIEeH31HHUMHI YMOBaMH);

pe3yabTaTH MOHITOPUHTY SIKOCT1 OCBITH;

pidHUI 3BIT PO AiSUTBHICTH 3aKIIAAY;

MpaBUJia IPUIOMY 0 3aKJIaJy;

YMOBH JTOCTYITHOCTI 3aKJIay JIJIs HABY4aHHS 0Ci0 3 0COOJIMBUMH OCBITHIMHU TIOTPEOAMU;

nepenik JoJaTKOBUX OCBITHIX Ta IHIIUX MOCIHYT, IX BapTiCTh, MOPSAIOK HAJaHHS Ta OIUIATH;

MpaBuJjIa MOBEIIHKY 37100yBada OCBITH B 3aKJali;

TUTaH 3aX01B, CIIPSMOBAHMX Ha 3aM00IraHHs Ta IPOTH IO OymiHTy (IbKyBaHHIO) B 3aKJIai;

MOPSZIOK TOMAHHS Ta PO3NIALy (3 JMOTPUMAaHHSM KOH(DINEHIIHHOCTI) 3asB MPO BUIAJKU
OymiHry (LIbKYBaHHS) B 3aKJIai;

MOPSIZIOK  pearyBaHHsS Ha JOBEJCHI BHUMAAKW OymiHTy (IbKyBaHHS) B 3aKjiaai Ta
BiJIOB1IANIbHICTh 0C10, MPUYETHHUX A0 OyIiHTY (LIbKYBaHHS);

pe3yNbTaT! IHCTUTYIIIITHOTO ayIuTy;

pe3yabTaTH TPOMACHKOT aKpeIuTallli 3aKiiay;

iHImy iHdopMalis, IO ONPHIIOAHIOETHCS 3a pINIeHHAM 3akiaxy abo Ha BHMOTY
3aKOHOJIaBCTBA.

3.2.3aknax, y pas3i OTpUMaHHS IyOJMIYHMX KOINTIB, 3000B’S3aHHI OIPWITIOIHIOBATH
KOIITOpHC 1 (PpiHAHCOBUH 3BIT NMPO HAMXOMKECHHS Ta BUKOPHCTAHHS BCIX OTPUMaHUX KOIITIB,
iHpopMalLlif0o TPO TMeperik ToBapiB, poOIT 1 MOCIYI, OTPUMAaHUX SIK OnaroxiiHa JOMOMOTa, i3
3a3HaYEHHSIM iX BapTOCTi, a TAaKOX MPO KOILUTH, OTPUMAaHi 3 1HIIMX JKEpes, He 3a00pOHEHUX
3aKOHOJIAaBCTBOM.

3.3. Indopmariis Ta AOKYMEHTH, SKIIO BOHHM HE BIJHECEHI N0 Kareropii iHdopmarii 3
O0OMEXEHHM JIOCTYTIOM, PO3MIIIYIOThCS Ui BIIKPUTOTO JOCTYITy HE Mi3HIIIE HiX Yepe3 AecATb
poOouux IHIB 3 JHSA IX 3aTBEPKCHHS YM BHECEHHS 3MIH JIO HUX, SKIIO 1HIIE HE BU3HAYEHO
3aKOHOM.

Hupextop Ceitiana [JISICELIBKA
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Honatox 1
1o [HeTpyKIii 3 A1JIOBOJICTBA 3aKJIALy
(myHkt 11 po3niny I)

IHOOPMAILIA
NPO NMOPSAAOK 3A1iICHEHHA Ta 3a0e31e4eHHs PaBa rPOMajisiH YKPaiHu
Ha JocTyn 10 myoaiuHoi ingopmanii, AKy Mae 3aKiiajg

1. [TybOmiuna iHGopMariis 3akiamy — e BigoOpakeHa Ta 3aJ0KyMEHTOBaHA Oyab-SIKUMHU
3acobamMu Ta Ha OyIb-sIKMX HOCIsSX iH(popmallisa, mo Oyra oTpuMaHa abo CTBOpEeHa B Ipolieci
BUKOHAHHS 3aKJIaJOM CBOIX OOOB'A3KiB, mepeadaueHNMX YWHHMM 3aKOHOJAABCTBOM, abo ska
3HAXOAMUTHCA y BOJOAIHHI 3aKIaTy.

2. 3aknanu € po3mopsaHUKaMu iH(OpMaIllii, SKi HE3aJIeKHO BiJl HOPMATHBHO-IIPABOBOTO
aKTa, Ha MiJCTaBl SKOTO BOHM JI1f0Th, IPU BUPIIICHHI MUTaHb 100 TOCTYIY 10 iH(popMalii MaloTh
kepyBarucs 3akoHoM Ykpainu «Ilpo moctym no my6aivnoi iHdopmaii» (1am — 3aKOHOM).

3.3aKoH He TOLIUPIOETHCS HA BIAHOCHMHHU IIOA0 OTpUMaHHA iH(opMalii 3aKiagamMu mpu
3OiiCHEHHI HUMH CBOiX (YHKIif, a TakoXX Ha BIAHOCHMHH y cdepi 3BEpHEHb T'POMAJSIH, SIKi
PETyIIOI0THCS CHEI[iaTbHUM 3aKOHOM.

4. Noctyn o myonivHOi iHhopMaIlii 3akIaiB 3A1HCHIOETHCS HAa TPUHIIAIIAX :

1) mpo30pOoCTi Ta BIIKPUTOCTI TisTILHOCTI 3aKJIa/IiB;

2) BUIBHOTO OTPUMaHHS, IOUIMPEHHS Ta OyAb-SKOTO 1HIIOrO BUKOPHCTAaHHS iH(popMarlii, 1o
Oyna HajaHa a00 OMPHITIOAHEHA 3aKJIaJIOM, KpiM 00MeKeHb, BCTAHOBIECHUX 3aKOHOM;

3) piBHOIIPABHOCTI, HE3aJEKHO Bil O3HAK pPACH, MONITHYHUX, PENITIHHUX Ta IHIIUX
NEpeKOHaHb, CTaTi, ETHIYHOTO Ta COLIAJbHOTO TOXO/KCHHS, MAiHOBOTO CTaHy, MIiCIs
MPOKUBAHHS, MOBHUX a00 1HIIMX O3HAK.

5. octym no indopmMartii 3akaagiB 3a0€3MeuyeThCS IMUITXOM:

1) cucTeMaTn4HOTO Ta OMEPATUBHOTO ONPHIIIONHEHHS iH(popMalii: B opimiiHUX APYKOBAHUX
BHJIAaHHAX; Ha o(dimiitHux BeO-caiiTax B Mepexi [HTepHeT; Ha iHGOpMaLIMHUX CTEHIaX; Oyab-IKUM
IHIIIIM CIIOCOOO0M;

2) HamaHHs 1HGOpMAIIii 3a 3aITMTaMH Ha 1HPOPMAIIIfO.

6. Indopmariiero 3aknany 3 oOMexxeHHMM aocTynoMm €: 1) xoHpineHmiHa iHpopmaris; 2)
TaeMHa iH(popmMarlis; 3) ciyx0oBa iHpopmarris.

7. OOMexeHHS TOCTYITy 10 iH(pOpMAaIIii 3M1HCHIOETHCS BUKITIOYHO IS

1) oXopoHU 3I0POB'ST Y4aCHUKIB OCBITHBOTO IMPOIIECY, A 3aXUCTY iX peryTallii abo 1HIIuX
TpaB, JUIs 3aI00IraHHs PO3TOJIONICHHIO iHpOpMaIlii, ofep kaHoi KOHDIIEHIIHHO;

2) HepO3TroJIomIeHHs 1H(OpMAaIIii, IKa MOXKE 3aBJIaTH 1CTOTHOI IITKOJU 1HTEpecaM y4aCHUKaM
OCBITHBOTO TIPOIIECY.

8. [ndopmarriss 3 0OMEKEHUM TOCTYIIOM Ma€ HaJAaBaTHCS 3aKJIaJ0M, SKIIO BiH MPaBOMIPHO
OTIPHJTIOIHUB 11 paHime.

9. Indopmariiss 3 0OMeKEHUM JOCTYIIOM Ma€ HaJaBaTHCS 3aKJIaJIOM, SIKIIIO HEMA€ 3aKOHHUX
mijicTaB s OOMEXEHHs y AOCTYII 10 Takoi iHdopMarlii, SiKi ICHYBaJIH paHille.

10. He Moxxe OyTu O0OMEXEHO TOCTyM 10 iH(OopMarii mpo po3MOpsHKEHHS OHOHKETHUMH
KOIIITaMH, BOJIOJIHHS, KOPUCTYBAHHS UM PO3MOPSKCHHS JIeP)KaBHUM, KOMYHaJIbHUM MailHOM, y
TOMY 4YHCJIi J0 KOIMK BIJAMOBIIHUX JTOKYMEHTIB, YMOBHM OTPHUMaHHS ITMX KOIITIB 4YM MaiiHa,
Npi3BHIIA, IMEHA, IO 0aThKOBI (i3MYHKUX OCIO Ta HaliMEHYBaHHS IOPUAWYHHUX OCIO, SKi OTpUMaIn
1l Koty adbo MaiiHo.

11. O6MexeHHIO JOCTyIy MiuIsirae iHpopMaris, a He JOKyMEHT. SIKII0 TOKYMEHT MIiCTHUTh
iH(popMaIrito 3 0OMEXEHUM JIOCTYTIOM, JUTsl O3HAHOMIIEHHS HaJla€ThCsl iHPOopMaItis, JOCTYII J0 SKOi
HEOOMEXEeHHUH.

12. Kondinenmiiina ingopmariis — inpopmartisi, JOCTyIl 10 siKOi oOMexeHo (izuuHoro abo
IOPUANYHOI0 0C0000, KPIM 3aKIIa/IiB, Ta SIKa MOXKE TIOITUPIOBATUCS Y BU3HAYCHOMY HUMHU TOPSIKY
3a IXHIM Oa)KaHHSM BiAMOBIAHO 70 Mepea0adYeHuX HUMH YMOB.
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3aknanu, K1 BOJIOAIIOTh KOH(DIIEHIIHHOI 1H()OpMalli€r0, MOXKYTh MOUIUPIOBATH 11 JIHILE 32
3rool0 0ocid, sIKi OOMEXHJIM JOCTyn A0 iH(opMallii, a 3a BiACYTHOCTI Takoi 3TOAH — JIUILIE B
iHTepecax HaI[lOHAJTBHOI Oe3IeKH, EKOHOMIYHOTO T0OpOOYTY Ta IpaB JIIOIUHU.

13. TaemHa iH(popMalis — iHpopMallis, pO3TOJOLUICHHS KO MOXE 3aBIaTH LIKOIU 0co0i,
CyCHUIbCTBY 1 nepxaBi. TaeMHOIO BU3HAETHCS iH(GOpMAaIis, SKa MICTUTh Jep)KaBHY, podeciiiny,
0aHKIBCbKY TA€MHHUI[IO, TAEMHHIIO JOCYAOBOTO PO3CIiIyBaHHS Ta IHIIY MependadyeHy 3aKOHOM
TAEMHHLIIO.

14. 1o cmy»x060B01 MOXKe HajeKaTH Taka iH(popmalis:

1) mo MICTHTBCS B JIOKyMEHTax 3aKJIajiB, SKi CTAHOBJIATH BHYTPIIIHIO CIYXOOBY
KOPECMIOH/ICHITII0, JIOTIOBI/IHI 3amMCKH, PEKOMEHJallli, SKIIO BOHU TMOB'A3aHI 3 PO3POOKOIO
HanpsMy IisUTBHOCTI 3aKiaay a0o 31iHCHEHHSIM KOHTPOJIbHUX, HATISIOBUX (DYHKIIN Tep:KaBHUMHU
OpraHaMH, TMPOIECOM MPUUHATTS pillleHb 1 NepeAyloTh MyOniyHOMY OOTOBOpPEHHIO Ta/abo
NPUAHATTIO PillICHB;

2) 3i0paHa B MpoIleci OMepaTHBHO-PO3IIYKOBOI, KOHTPPO3BIIyBaIbHOI TisSIBHOCTI, Y cdepi
000pOHM KpaiHH, Ky HE BIIHECESHO JIO JICP)KaBHOI TAEMHHUITI.

JlokymeHTam, 1m0 MICTITh iHoOpMaIlilo, $Ka CTaHOBUTH CIYXO00By iHGopMaIliio,
TPUCBOIOETHCS TPU(D « TSI CTY)KOOBOTO KOPUCTYBAHHSD).

[lepenik BimoOMOCTEH, WO CTAHOBJIATH CIHYXO00By iH(pOpMaIifo, SKUNA CKIAJa€ThCS
JIep’KaBHUMHU OpraHaMd, OpraHaMH MiCLEBOTO CAMOBPSIYBaHHS, IHIIMMH Cy0'€KTaMHU BIIQJIHUX
MOBHOBaXXEHb, y TOMY YHCJIl HA BHKOHAHHS JICJIETOBAHUX IIOBHOBAaXEHb, HE MOXE OyTH
O0OMEXEHHM Yy JOCTYTII.

15. KoxkHuii yyacCHUK OCBITHBOTO MPOLIECY MA€ MPABO:

1) 3naru y nepioz 30upanHs iHopMmariii, ane 10 MOYaTKy i BUKOPUCTAHHSA, SKi BIOMOCTI
PO HBOTO Ta 3 SKOK METOK 30UParOThCs, SIK, KUM 1 3 SKOK METOI0 BOHU BHUKOPHCTOBYIOTHCS,
Hepe1aloThCs Y MOIMUPIOIOTHCA, KPIM BUMAIKIB, BCTAHOBJICHUX 3aKOHOM;

2) moctymy 10 iHpopMallii Mpo HbOTO, sIKa 30MPAETHCS Ta 30€PIracThCs;

3) BUMaratu BHUIIpaBJICHHS HETOYHOI, HETIOBHOI, 3acTapinoi iHdopmartii npo cede, 3SHUIICHHS
iHdopmartii po cede, 30upaHHs, BUKOPUCTAHHS YU 30€piraHHs sIKOi 3IIMCHIOETHCS 3 MOPYIIECHHSIM
BUMOT 3aKOHY;

4) Ha O3HAMOMJICHHS 3a pIMIEHHAM Cyay 3 iHGOpMAIE€ PO IHIIHUX OCI0, SAKIIO IIe
HEOOX1/THO JUIs peajri3allii Ta 3aXKCTy MpaB Ta 3aKOHHHUX 1HTEPECIB;

5) Ha BIAIIKOMYBaHHS IIKOAHM Yy pa3i PO3KPUTTA iH(OpMAIlii Ipo M0 0co0y 3 MOPYIIEHHIM
BUMOT, BU3HAUEHNX 3aKOHOM.

16. O6¢csr iHGOpMalii mpo ocoly, IO 30UpaeThes, 30epiracTbCsi i BHKOPUCTOBYETHCS
3aKJIaJIoM, Ma€ OyTH MaKCUMAJIBHO OOMEKEHUM i BUKOPUCTOBYBATHUCS JIMIIIE 3 METOIO Ta y CIOCIO,
BHU3HAYCHU 3aKOHOM.

17. 3akmaay, siKi BOIOJIIOTH iH(OpMAIIi€0 PO YYACHUKIB OCBITHBOTO MPOIIECY, 3000B'A3aHi:

1) HamaBatu iM OesmepentkogHo 1 Oe3KOmTOBHO iH(OpMaIlito, sika X CTOCYEThCS, KpIM
BUIIAJKIB, IEPeI0AYCHUX 3aKOHOM;

2) BUKOPUCTOBYBATH ii JIHILIE 3 METOIO Ta y CIOCI0, BU3HAYEHUI 3aKOHOM;

3) BKMBATH 3aXOAIB IIONO YHEMOXJIMBICHHS HECAHKI[IOHOBAHOTO JOCTYIy 10 HEl iHIIUX
0cio;

4) BUNIpaBIIITH HETOYHY Ta 3acTapiiy iHdopmariiro mpo ocid camocTiiiHO abo Ha BHUMOTY
0Ci10, SIKMX BOHA CTOCYEThCSI.

18. 36epiranns indopmaiii mpo 0cody He MOBUHHO TPHUBATH JIOBIIIE, HIXK 116 HEOOX1THO ISt
JOCSTHEHHS METH, 3a]71s1 KO 1151 iHhopMalis 30upaacs.

19. BinmoBa oco6i B noctymi a0 iHdopmarii mpo Hel, IPUXOBYBaHHS, He3aKOHHE 30MpaHHs,
BUKOPHUCTaHHS, 30€piraHHs Yd MOIIMPEHHs 1HGOpMaIlii MOXYTh OyTH OCKapIKeHi.

20. ITy6miyna indopmaris y GpopMi BIAKPUTUX AaHUX — 1€ MyOsiuHa iHpopmaris y ¢popmari,
10 J03BOJISAE 1i aBTOMaTHU30BaHe OOPOOICHHS €IEKTPOHHUMHU 3aco0aMu, BITbHUN Ta OE30TIaTHHMA
JOCTYyIl A0 Hei, a TakoX ii mojaiblie BUKOPUCTaHHA. 3akyaau 3000B’s3aH1 Ha/JaBaTH MyOIiyHy
iHdopmartito y ¢popMi BIIKPUTHX JaHUX HA 3aITUT, ONPUJIIOIHIOBATH 1 pEeTYJISIPHO OHOBIIFOBATH 11 Ha
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cBoix BeOcamTax. IlyOmiuna iHpopMmamis y ¢opmi BIIKPUTHX JaHMX € JIO3BOJICHOIO JUIS i
MOJANBIIOTO BUTHHOTO BUKOPUCTAHHS Ta TMOUTUPEHHS.

21. bynpb-axka  ocoba  MOXe  BUIBHO  KOMIIOBaTH,  NyONIKyBaTH,  IOIIKWPIOBATH,
BUKOPHCTOBYBATH, Y TOMY YHCII B KOMEPLINHUX LUIIX, y NOEAHAHHI 3 1HIIOK 1H(opMalliero abo
IIJISIXOM BKITIOUEHHS JI0 CKJIaQy BIIACHOTO MPOAYKTY, MyONivHy iH(pOpMaIio y Gopmi BIIKPUTHX
JaHUX 3 000B’I3KOBUM MOCHUIIAHHAM Ha JKEPEIo OTPUMAaHHS Takoi iH(popmarrii.

22. IlybmiyHa  iHdopMalis, MmO MICTHTh TEpPCOHANbHI JgaHi  Qi3u4HOl  0co0w,
OTIPUITFOMHIOETHCS Ta HAIA€THCS HA 3aUT y (POpMi BITKPUTHX JaHUX y pa3l JIOAep:KaHHS OTHIET 3
TaKHX YMOB:

1) nepcoHanbHi JaHi 3HEOCOOJEHI Ta 3aXUIIECHI BIAMOBIIHO A0 3akoHy Ykpainu «lIpo
3aXUCT MEPCOHATBHUX JaHUX»;

2) ¢bizuuHi ocobu (Cy0’eKTH HaHMX), MEPCOHANbHI JaHI SKUX MICTAThCS B 1HoOpMaIii y
(dhopMi BIIKPUTHX AHUX, HAJIAJTH CBOIO 3rO/ly HA MOIIMPESHHS TAKUX JAHHUX BiJMOBIIHO 10 3aKOHY
Ykpainu «IIpo 3axuct nepcoHaNbHUX AaHUXY;

3) HaJaHHS Y¥ OTMPWITIOAHEHHS Takoi iH(dopMaii nepeadadeHo 3aKOHOM;

4) oOMexeHHs AOCTymy 10 Takoi iHdopmarii (BimHeceHHd i1 A0 iHdopmalii 3 oOMexeHUM
JOCTYTIOM) 3200POHEHO 3aKOHOM.

23.IlocamoBi Ta choy>k00BI 0COOM HE MIANATAIOTh IOPUAMYHIN BiANOBIJAIBHOCTI,
HE3BA)KAIOUM HA TOpPYIIEHHS CBOiX OOOB'SI3KIB, 3a pO3TrOJIOMEHHS IH(OpMAIii Mmpo
MpaBoOMOpyIIeHHsT a00 BIIOMOCTEH, IIO CTOCYIOTHCS CEpHO3HOI 3arpo3u 3I0pOB't0 uM Oesmeri
TpOMAJsiH, MOBKULIIO, SKIIO oco0a MpH IbOMY KepyBajacs IOOpMMH HamipaMd Ta Maja
OOTpyHTOBaHE TMEpPEeKOHaHHs, IO iHGopMaIls € JJAOCTOBIPHOIO, a TaKOXK MICTHTh JOKa3H
IPaBOMOPYIIECHHS 200 CTOCY€ETHCSI ICTOTHOI 3arpO3H 3/I0POB'I0 UM Oe3Melli rpoMaisiH, JOBKIJLTIO.

24. Cy0'extamu BiTHOCHH y cdepi AocTymy Ao myOniyHoi iHpopmarii €:

1) 3anutyBavi iHpOpMAIii — Gi3udHi, IOPUANYHI 0coOHU, 00'€THAHHSA TPOMaIsIH Oe3 cTarycy
IOPUIUIHOT 0COOH, KpiM CY0'€KTIB BIIaJHUX TTIOBHOBA)KCHb;,

2) pO3MOpPSTHUKH 1H(POpMAIIii;

3) CTPYKTYpHUH MiApo3in abo BiAMOBiZadbHA 0co0a 3 MUTaHb JOCTYIYy J0 IyOIigHOL
iHpopMalii po3nopsAHUKIB iH(opMaITii.

25. 3axmagu 30008B'13aHi:

1) onpumtonHioBaty iHGopMalito, nependadeny crarreto 30 3akony Ykpaiau «IIpo ocBiTy»;

2) cHCTEeMaTUYHO BECTH OOJIIK TOKYMEHTIB, 10 3HAXOAATHCS B IXHBOMY BOJIOJIIHHI,

3) BecTu OOIMIK 3aNUTIB HA 1H(OPMAIIiFO;

4) BU3HAYATH CTeIliaidbHI MICI JUIsl POOOTH 3alUTyBadiB 3 JOKyYMEHTAMHU YH iX KOIISIMH, a
TAaKOK HAJaBaTH IPaBO 3alHMTyBayaM pPOOWUTH BHUIHMCKH 3 HUX, (ororpadyBaTH, KOIIIOBATH,
CKaHyBaTH iX, 3aIMCyBaTH Ha Oy/Ib-sK1 HOCIT iH(OopMaIIii To11o;

5) MaTH crenianbHi CTPYKTYPHI MiIpO3AinuM ab0 MpU3HAYaTH BIANMOBIAAIBHHUX OCIO JuIs
3a0€e3MeveHHs TOCTYIy 3auTyBaviB 0 iH(GOpMaIlii Ta ONPIITIOIHEHHS 1H(pOpMaIlii;

6) HaaBaTU Ta ONPWIIOJHIOBATH JOCTOBIPHY, TOYHY Ta IMOBHY iH(OpPMAIIIO, a TAKOXK y pasi
noTpeOr TEepeBIpSITH TPaBUIBHICT Ta OO0 €KTUBHICTh HajgaHOi iH(opMalii 1 OHOBIIOBATH
OTIPUITFOMHEHY 1H(OpPMAIIiTO.

3aknaan (HOPMYIOTh BIAKPHUTI Ta 3araJibHOAOCTYIIHI pecypcu 3 1H(OpMaIlieo Mpo CBOIO
JISUTBHICTH Ta ONPWIIOMHIOITH Taky iH(opmamiro. Jloctyn mo Takoi iHpopmamii oci6 3
HNOPYILIEHHSM 30py MOXKe 3a0e3rnedyBaTHcs B pi3HHX (opMax Ta 3 ypaxyBaHHSIM MOXJIMBOCTEH
3aKJIaay OCBITH.

26. 3aknaau, MO0 MAlOTh JIIEH31I0 Ha MPOBAPKCHHS OCBITHHOI MISUIBHOCTI, 3000B’sI3aHi
3a0e3medyBaT Ha CBOiX BeOcaiiTax (y pasi iX BiJICYTHOCTI — Ha BeOcailTax CBOIX 3aCHOBHHKIB)
BIJIKDUTHI TOCTYT JIO Takoi iHpopMaIllii Ta JOKyMEHTIB:

1) craryT 3aknany;

2) niteH3ii Ha TPOBAKEHHS OCBITHBOI JISIIBHOCTI,

3) cTpyKTypa Ta OpraHu ynpaBIiHHA 3aKJIaay;

4) KaApOBUI CKJIAJT 32Ky 3T1HO 3 JIICH3IMHUMH YMOBaMU;
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5) OCBITHI mporpam, 10 Peai3yloThCs y 3aKiafl, Ta NEepeIiK OCBITHIX KOMIIOHEHTIB, 1110
nependavyeHi BiAMOBITHOIO OCBITHBOIO IPOTPaMOI0;

6) TepuTOpis 00CIYyrOByBaHHS, 3aKpITIEHA 3a 3aKJIaJIOM HOTO 3aCHOBHUKOM;

7) niieH30BaHU 00CAT Ta (PaKTUYHA KITBKICT 0Ci0, SIKi HABYAIOThCS Y 3aKIali;

8) MoBa (MOBH) OCBITHBOTO IIPOLIECY;

9) HasBHICTh BaKaHTHUX TOCAJ, MOPAIOK 1 YMOBH MPOBEACHHS KOHKYPCY Ha 1X 3aMilIeHHS
(y pasi iloro npoBeeHHS);

10) maTepianpHO-TeXHIUHE 3a0€3MeueHHs 3akaay (3riHO 3 MilEeH31THIMH YMOBaMH);

11) HasiBHICTh TYpPTOKMTKIB Ta BUIBHHUX MICIIb y HHUX, PO3MIp IUIaTH 3a MPOXXHUBaHHS (32
HasIBHOCTI);

12) pe3ynbTaté MOHITOPUHTY SIKOCTI OCBITH;

13) piunMii 3BIT PO MiATBHICTH 3aKIaaY;

14) npaBuia npuiioMy 110 3aKjany;

15) ymMOBH OCTYIHOCTI 3aKjaay AJs HaB4aHHS 0ci0 3 0COONMBUMH OCBITHIMU MOTpeOaMu;

16) po3mip maru 3a HaB4aHHS 37100yBadiB OCBITH (32 HAsIBHOCTI);

17) mepenik AOAATKOBUX OCBITHIX Ta IHIIUX MOCIYI, iX BapTiCTh, MOPSJIOK HaJaHHS Ta
OILIATH,

18) nmpaBuia nmoBeAiHKY 37100yBaya OCBITH y 3aKJIai;

19) man 3axomiB, CHpSMOBaHWUX Ha 3amoOiraHHS Ta MPOTHUIIO OyIiHTY (IBKYBaHHIO) Y
3aKIal;

20) mopsAA0K MONAHHS Ta PO3MIALY (3 JOTPUMaHHIM KOH(QIACHIIHHOCTI) 3asB PO BUIAIKH
OymiHry (LIbKYBaHHS) y 3aKJIa/ll;

21) mopsiOK pearyBaHHS Ha JIOBEJCHI BHUMAAKW OymiHry (IbKyBaHHsS) Yy 3akiali Ta
BIJIMOBIIAJIbHICTH 0C10, MPUYETHUX 10 OYIIHTY (IIbKyBaHH);

22) inma iHdopmalis, MO ONPHWIIOTHIOETECA 3a pIMIEHHSAM 3akiagy abo Ha BUMOTY
3aKOHOJIaBCTBA.

3aknanu, Mo OTPUMYIOTh MyOIiYHI KOIITH, Ta 1X 3aCHOBHUKH 3000B’s13aH1 ONPUITIOMHIOBATH
Ha CBOIX BeO-calTax KOITOpUC 1 (piHAHCOBHUM 3BIT MPO HAJAXOHKCHHS Ta BUKOPHUCTAHHS BCIX
OTpPHMaHUX KOIITIB, iH(OPMAIIiIO TIPO MEPETTiK TOBapiB, poOIT 1 MOCIYT, OTPUMAaHUX sIK OnaroiitHa
JOTIOMOTra, 13 3a3HaYeHHSIM iX BapTOCTi, a TAKOX MPO KOILUTH, OTPUMAaHI 3 IHIIUX JHKEpEN, He
3a00pOHEHMX 3aKOHOIaBCTBOM.

[HdopMmaliisi Ta JOKYMEHTH TIPO HAIAXOKEHHS MyOJIIYHUX KOIITIB, SIKIIO BOHU HE BiTHECEHI
1o kareropii iHpopmamii 3 0OMeKEeHUM JTOCTYIIOM, PO3MIIYIOTHCS ISl BIIKPUTOTO JOCTYITy He
Mi3HIIIE HDK Yepe3 AecaTh poOOUMX JTHIB 3 JHS iX 3aTBEP/UKCHHS UM BHECEHHS 3MiH J0 HUX, SIKIIO
1HIIIE HE BU3HAYEHO 3aKOHOM.

ITepenik nmomatkoBOi iH(OpMaIllii, 00OB’SI3KOBOT IS ONPHJIIONHCHHS 3aKJIaJlaMH, MOXKE
BU3HAYATHUCS CTCIIAIbBHUMU 3aKOHAMH.

27. Indopmaris, mependadeHa MyHKTOM 26, migysrae oOOB'S3KOBOMY ONPHIIIOJHEHHIO HA
BeO-caiiTi 3aKkiaay HEBIOKIAIHO, aje HE Mi3Hilme M'STH poOOYMX AHIB 3 JHS 3aTBEPIKCHHS
nokyMeHTa. Taka iH(opMmallis ONPUITIOMHIOETHCS 13 3a3HAYCHHSIM JIaTH ONPUITIONHEHHS JOKYMEHTa
1 1aru

28. HeBigkinagHOMYy ONPWIIOMHEHHIO TMijIsrae Oyab-ska iH(opmariis mpo dakTu, 1mo
3arpoXKyI0Th JKUTTIO, 3710POB'I0 Ta/ab0 MaiiHy 0ci0, 1 PO 3aX0AH, K1 3aCTOCOBYIOTHCS Y 3B'A3KY 3
IIUM.

29. KepiBHHK 3akyiafy BiAIMOBiNa€e 3a 3a0€3MEUYECHHS MisUIBHOCTI BiJNOBINANBHOI 0COOH 3
MUTaHb JOCTYyMy 10 MyOmiuyHoi iH(opmalii 3akianay, BiANOBIAAIBPHUX 3a OIPAIfOBAHHS,
CHCTEMaTH3allilo, aHajli3 Ta KOHTPOJIb IIOAO 33JOBOJICHHS 3alHUTy Ha iH(OpMaIliio, HaJaHHSI
KOHCYJIBTAIlIH 1111 yac 0(OpMIICHHS 3aIUTY, a TAKOX 3a ONPUITIOAHEHHS 1H(OpMaIlii, mepeadadyeHol
UM 3aKOHOM.

3anuT, MO MPOMIIOB PEECTPAIil0 B YCTAaHOBICHOMY 3aKJIaJIOM MOPSAKY, OOpOOII€ETHCS
BiJIOB1TaILHUMHU 0CO0AMH 3 MUTAHb JOCTYIY J0 MyOmiuHoi iHpopmarrii.
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30. ITapnaMeHTChKHI KOHTPOJIb 32 IOTPUMaHHSAM IpaBa JIIOAWHU Ha JOCTYH 10 iHpopMarii
3MIACHIOEThCS  YIOBHOBakeHUM BepxoBHoi Pamu VYkpainu 3 mpaB TIOAWHU, THUMYacCOBHMH
ciiuuMu komicisimu BepxoBHoi Paau Ykpainu, HApoqHUMU ienyTaTaMu YKpaiHH.

31. I'poManchkuif KOHTPOJIb 3a 3a0e3MEUeHHSM 3aKjaJaMu JIOCTYIy J0 MyOIi4HOl
iHpopMaIlii  3MIMCHIOETBCS  ACTyTaTaMH  MICIEBHUX pajl, TPOMAJCHKUMH OpraHi3aiisiMH,
TPOMAJICBKUMH PaJilaMu, TPOMaJITHaMUA OCOOHMCTO HUISIXOM MPOBEACHHS BiIMOBIAHUX TPOMAJICHKUX
CIlyXaHb, TPOMAJICHKO1 €KCIIEPTH3H TOIIIO.

32. Jlep>)kaBHHI KOHTPOJb 3a 3a0e3MEUeHHsM 3akiafaMu JOCTymy JA0 iHdopmarii
3MIIACHIOETHCS BIATIOBITHO JIO 3aKOHY.

33. Jlns 3a0e3nevueHHs 30€peKeHHs Ta JOCTYIy A0 myOniuHoi iHdopMallii TOKyMEHTH, 110
3HAXOIATHCS y 3aKja/iax, MiUIAraloTh 000B'I3KOBIH peecTparlii B cucteMi o0IIiKy 3aKiany, B T. 4. y
HOMEHKJIATyi.

34. 3anuT Ha iHpOPMAIIiIO — I1e TIPOXaHHSI 0COOM /10 3aKiIaly HaJaTH IyOnidHy iH(pOpMAaIIiio,
10 3HAXOJUTHCS y MOTO BOJIOIHHI. 3alUTyBau Ma€ MPaBO 3BEPHYTHCS 10 3aKIafy i3 3aIUTOM Ha
iHpOpMaLli0 HE3aJeXKHO B TOTO, CTOCYEThCS L iH(poOpMamlis Horo ocobucto um Hi, 0e3
MOSICHEHHSI IPUYMHU TOJAAHHS 3aIUTYy.

35. 3anuT Ha iHpOpMAIliI0 MOXe OyTH IHIUBIAYaTHHIUM 200 KOJICKTHBHUM. 3alUTH MOXYTh
MOJaBaTUCA B YCHIM, MUCHMOBIN 4M 1HIIHN ¢dopmi (momrToro, hakcom, TenedoHOoM, eTeKTPOHHOIO
NIOIITO0) Ha BHOIp 3anuTyBada. [IMChbMOBHI 3aUT IOAAETHCS Y TOBUTBHIHM QopMi.

36. 3anuT Ha iHPOPMAIIIFO MA€E MICTUTH:

1) iM's (HaliMeHyBaHHs) 3alUTyBada, MOIMITOBY aapecy abo aapecy eJIeKTPOHHOI IMOIITH, a
TaK0XX HOMEP 3ac0o0y 3B'A3KY, SKILO TaKHi €;

2) 3aranpHUI onuc iHdopmarii abo BUJ, Ha3BY, PEKBI3UTH YH 3MICT IOKYMEHTA, 100 SKOTO
3p00JIeHO 3aMuT, SIKIIO 3alUTyBavy 1€ BiJIOMO;

3) miamuc i gaty 3a yMOBH MOJAHHS 3alIUTY B MUCHMOBIH (hopmi.

37.Y pa3i gK1o 3 MoBaXHUX MPUYHH (1HBAJIIHICTh, OOMEXeH1 (Hi3UIHI MOYKIMBOCTI TOIIIO)
0ocoba He MOXKe TOJaTH MHUCHhMOBHH 3aIUT, HOro Mae OpOPMUTH BiAMOBigaTbHA 0c00a 3 MUTAHb
JIOCTyIy a0 TyOmivHoi iH(opmariii, 000B'SI3KOBO 3a3HAYMBIINKM B 3alUTI CBOE IM'sl, KOHTAKTHHI
TesnedoH, Ta HaJaT! KOO 3auTy 0co0i, siKa Horo noaana.

38. 3akaa Mae HaJaTH BIAMOBIAL HA 3alUT Ha iH(OpMaIlito HE Mi3HIIIE 'ITH POOOYNX JTHIB
3 JTHSI OTPUMAaHHS 3aITUTYy.

39.V pa3i Akmo 3anuT Ha iHGOPMAIII CTOCYEThCs iH(OpMaIlii, HeOOXiTHOT I 3aXUCTY
KUTTS 49U CBOOOIM OCOOH, MIONO CTaHy JOBKULISA, SKOCTI XapuyoOBUX MPOMYKTIB 1 MPEIMETIiB
noOyTy, aBapiii, karacTpod, HeOE3MEUHUX MPUPOIHUX SBHUII Ta IHIIUX HAA3BUYAWHUX MOAIH, 110
cranucsi ab0 MOXXYTh CTAaTHCh 1 3aTPOXKYIOTh Oe3reli rpoMaJsiH, BiANOBiAs> Mae OyTH HaJgaHa He
mi3Hime 48 roguH 3 JHSA OTpUMaHHS 3anuTy. KiiomoTaHHS Mpo TepMiHOBE OMpPAlIOBaHHS 3alUTy
Mae OyTH OOIPyHTOBAHUM.

40. Y pasi SKIIO 3aIUT CTOCYETHCSA HAJaHHS BEJIMKOTOo obcary iHdopmariii abo morpedye
MOIITYKY 1H(OpMAIIil cepell 3HAYHOT KITBKOCTI TaHUX, 3aKJIa]] MOXKE IMPOJIOBKUTH CTPOK PO3TIISTY
3anuty A0 20 poOoyux AHIB 3 OOIPYHTYBAHHSAM TaKOro MpojoBkeHHs. [Ipo mpomoBkeHHs CTPOKY
3aKJIaj TOBIAOMIISIE 3amUTyBada y MUCHMOBIA (opMmi He mi3HimIE M'ATH POOOYMX AHIB 3 JHSA
OTPUMAaHHSI 3aIUTYy.

41. Indopmaniis Ha 3aUT HAJAETHCSA OC3KOIITOBHO. Y pasi, SKIO 3a/I0BOJICHHS 3alUTy Ha
iHdopmariito mependavae BUTOTOBJICHHS KOMiH JTOKyMEHTIB oOcsrom Outbmn sik 10 CTOPIHOK,
3anmuTyBay 3000B'13aHUN BIAIIKOAYBaTH (PaKTHYHI BUTPATH HA KOIIIOBAHHS Ta APYK.

Po3mip (akTHYHUX BUTpAT BU3HAYAETHCS BIJMOBIAHUM 3aKJIaJJOM Ha KOIMIIOBaHHS Ta APYK Y
MEXax TpaHUYHUX HOPM, BCTAaHOBJICHHMX mocTaHOBor Kabinety MinicTpiB VYkpainu Bif
13 mumas 2011 poky Ne 740 «IIpo 3aTrBepmkeHHsSI TPAaHUYHUX HOPM BUTpaT Ha KOMiIOBaHHS a0o
JIpyK JOKYMEHTIB, IIO HAJAlOThCS 3a 3alUTOM Ha iHpopMmamlio». Y pasi [KIIo 3akiaj He
BCTAaHOBHB PO3MIpy TUIaTH 32 KOMitOBaHHS a00 ApyK, iHPopMaIllis HaJaeThCsl OE3KOIITOBHO.

IIpu wamanHi ocobi iHpopmamnii mpo cebe Ta iHpopMmalii, IO CTAHOBUTH CYCHUIbHUMN
1HTepec, TUIaTa 3a KOIMIIBaHHS Ta JPYK HE CTATYETHCS.
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42. 3akyiaJ Ma€ IpaBo BIIMOBUTH B 3a/I0BOJIEHH] 3aIIUTY Y TAKUX BUIAJKaX:

1) 3aknan He BojoAie 1 HE 3000B'A3aHHI BIAMOBIIHO J0 HOTO KOMMETEHIii, mepeadaueHol
3aKOHOJIABCTBOM, BOJIOITH 1H(OPMAIIi€t0, OO0 SKO1 3pO0ICHO 3aITuT;

2) indopmallis, IO 3aMUTYETbCSA, HAJIEKHUTh 10 Kareropii iHdopmamii 3 0OMeXeHUM
JOCTYTIOM;

3) ocoba, ska mojana 3amuT Ha iH(OpMalilo, HE OIIaThia mependadeHi myHKToM 41
(hakTHYHI BUTpATH, TTOB'13aH] 3 KOMIIOBAaHHIM a00 JIPYKOM;

4) He JOTPUMAaHO BUMOT JI0 3aIUTY Ha iH(OpMaIllito, eperdadyeHuX MyHKToM 36.

43. BignoBiap 3akimagy mpo Te, mo iHdopMallis Moxe OyTH OIepiKaHa 3amuTyBaueM i3
3araJIbHOJIOCTYITHUX JDKepes, a0o BIAMOBIAb HE MO CYTi 3alUTy BBa)KA€ThCS HEMPABOMIPHOIO
BiTMOBOIO B HaJlaHH1 iHpopMaIIii.

44. 3aknan, SKUA HE BOJOJIE 3aMHUTYyBaHOW 1H(OpPMAIli€l0, ale sIKOMYy 3a cTarycoM afo
XapaKkTepoM JisTILHOCTI BiToMO a00 Mae OyTH BiJJOMO, XTO HEIO BOJIOAIE, 3000B'sI3aHII HAITPABUTH
el 3amUT HAJICKHOMY PO3MOPSIHUKY I1HPOpMAIi 3 OJHOYACHHM IMOBIJIOMJICHHSAM MO IIe
3anmuTyBada. Y TakoMy pa3si BiIUTIK CTPOKY PO3IVISAY 3alHTy Ha iHPOPMAIIIO MOYNHAETHCS 3 AHA
OTPUMaHHS 3aIUTY HAJICKHHUM PO3IOPSTHUKOM.

45.V BiIMOBI B 33JI0BOJICHHI 3aMKTy HA iH()OpMAaIIit0 Mae OyTH 3a3HAYCHO:

1) npi3BuIe, imM's, Mo OaTbKOBI Ta Mocaay OCOOH, BIJIMOBIAAJBHOI 3a PO3IVISLA 3alUTy Y
3aKIal;

2) naty BiIMOBHU;

3) MOTHBOBaHY MiICTaBy Bi]MOBH;

4) MOpsAI0K OCKAp KEHHS BIIMOBH;

5) miamnuc.

BiamoBa B 3a710BoJIeHH] 3anKUTy Ha iH()OPMAIIit0 HAJAETHCS B MUCHMOBIH opMi.

46. Binctpouka y 3aJ0BOJIGHHI 3amuTy Ha I1HQOPMAIIO JOIMYCKAE€ThCsA y pasi, SKIIO
3anuTyBaHa 1H(GOpMAaIlisl He MOXe OyTH HajaHa I O3HAHOMJIEHHS B Tiepen0adeHi CTPOKH y pasi
HACTaHHS OOCTaBUH HemepeOOpHOi cuiu. PilmeHHs MpoO BiICTPOYKY JOBOAMTHCS JIO BiOMa
3anuTyBavya y MUChMOBIH (hopMi 3 po3'ICHEHHSM TOPSIIKY OCKap)KEHHS MPUUHATOTO PIllICHHS.

47.Y pimenHHi npo BiICTPOUKY B 3aJI0BOJICHHI 3amuTy Ha iH(opMmarliro Mae OyTH 3a3HaYECHO:

1) mpizBuie, iM's, Mo OaThKOBI Ta MOcaay OCOOHW, BIAMOBITATBHOI 3a PO3MISAI 3aHTy y
3aKIaml;

2) maty HaJcuIaHHS a00 BPYYEHHS MOBIIOMJICHHS PO BiJICTPOUKY;

3) npuunHU, y 3B'SI3Ky 3 SKMMH 3anuT Ha iHpopMamlilo He Moxe OyTH 3al0BOJICHUH Yy
BCTaHOBJICHUH CTPOK;

4) cTpoK, y sIKuit Oyjie 3aI0BOJICHO 3aITUT;

5) mignuc.

48. PimeHns, mii yu OE3isUTBHICTH 3aKJIaIiB MOXYTh OyTH OCKap»eHi 10 3aCHOBHHKA
3aKJIajly, BUIIIOTO OpraHy YIpaBIiHHSI OCBITOIO a00 CyIy.

49. 3anuTyBa4 Ma€ NpaBoO OCKAPKUTHU:

1) BiAMOBY B 3aJI0BOJICHHI 3alUTy Ha iH(opmaIiito;

2) BiICTPOYKY 33JIOBOJICHHSI 3aIUTYy HA iH(OpMAIlito;

3) HeHaJlaHHS BIAMOBII HA 3aIUT HA 1H(GOPMAIIIIO;

4) HanaHHS HEAOCTOBIPHOI 200 HENMOBHOT iH(OpPMAIIiT;

5) HecBoeyacHe HagaHHs iH(oOpMaIlii;

6) HEBUKOHAHHS 3aKiafaMu OOOB'S3Ky ONPUIIIONHIOBATH 1HGOpPMAIII0O HAa BIACHOMY
BEO-CaMTI;

7) iHmi pimeHHs, Ail 4M Oe3qisUIbHICT 3aKJIaiB, 10 NOPYIIMIN 3aKOHHI IpaBa Ta IHTepecH
3aruTyBayva.

50. Ockap:KeHHS pillleHb, il 4u 0e3MisITLHOCTI 3aKIa/IiB 10 CyAy 3IIHCHIOETHCS BiAMOBITHO
1o Koiekcy aMiHICTPaTUBHOIO CYIOYMHCTBA YKPAIHU.

51. BianoBiganbHICTh 3a MOPYLIECHHS 3aKOHOJABCTBA MPO JOCTYH J0 IMyOmiyHOi iHpopMarii
HECyTh 0COOU, BUHHI Y BAMHEHH] TaKUX MOPYIICHb:


https://zakon.rada.gov.ua/laws/show/2747-15
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1) HeHataHHS BIAMOBII Ha 3aIUT;

2) HeHagaHHs iH(QOpMalii Ha 3aIuT;

3) Ge3mijcTaBHA BiZIMOBA Y 33JI0OBOJICHHI 3aIUTy HA iH()OpPMAITitO;

4) HeonpUITIOHEHHS 1HpOopMaLlii;

5) HamaHHs a00 ONPWITFOIHEHHS HEJOCTOBIPHOI, HETOYHOT 200 HETIOBHOT iH(pOpMAaTIIii;

6) HECBOE€UacHe Ha/laHHs 1H(pOpMaIlii;

7) HEOOTpyHTOBaHE BigHECeHHS iH(popMalii 10 iHpopMaIlii 3 0OMEKEHUM JOCTYIIOM;

8) He3milfiCHeHHs peecTpallii JOKyMEHTIB;

9) HaBMHCHE NMPUXOBYBaHHS a00 3HUIICHHS 1HPOPMAIIT UM TOKYMEHTIB.

52. Ocobu, Ha OyMKy SIKUX IXHI IpaBa Ta 3aKOHHI 1HTepecH MOpYILEH] 3aKiaJaMu, MaloTh
NpaBo Ha BiAIIKOAYBaHHSA MaTepialibHOI Ta MOPAIBHOI IIKOAM B TIOPSI/IKY, BU3HAYEHOMY 3aKOHOM.
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Jomarok 2

1o [HCTpyKIIii 3 1I0BO/ICTBA 3aKIaay

(myukr 1.3 posainy 1)

Kon Hazsa YO/ Ianexkc
01 YHI®IKOBAHA . ) }
CUCTEMA OPTAHIZAHIMHO-PO3MNOPAIUOI JOKYMEHTALIIL
0101 JokymeHnTauis 3 opranizauii Ta npunMHeHHs AislJIbHOCTI IOPUMIMYHOI 0CO0H
0101001 | Craryt Cr
0101002 | IMomoxeHHs PO IOPHANIHY 0CO0Y 15110]0)
0101003 | 3acHOBHHUIIbKHI (YCTAHOBYUI) TOTOBIP 31
0101004 | ITporokon 3aranbHUX 300piB 3aCHOBHUKIB (YYaCHHUKIB) IOPUINIHOI 0COOH 1333100
0101005 | IonoxxeHHS TPO KOJIETiaTbHUNA BUKOHABYMN OpraH, 0coly, sika BUKOHYe moBHOBakeHHs | [IKBO
OITHOOCIOHOTO OpraHy, HATNISAIOBY paiy, PeBi3iiHy KOMICit0
0101006 | Crpykrypa i mTaTHa YUCEIBHICTH ClI4
0101007 | [onoxkeHHST TPO CTPYKTYpHUHM MiIPO3ALT IOpHAMYHOI ocobu, BigminenHsa, ¢imito, | [ICITFOO
MPEACTaBHUIITBO, KOJICTIaTbHUN BUKOHABUMH (IOpaa4mii) OpraH
0101008 | KonektuBHUI TOTOBIp K
0101009 | IIpaBuia BHYTPIIIHEOTO TPYIOBOTO POIOPSIKY IIBTP
0101010 | ImcTpykis 3 AITOBOACTBA 11
0101011 | Homenkmarypa cupas HC
0101012 | IMocamoBa iHCTPYKILis NpaliBHUKA 111
0101013 | Poboua iHCTpYKIis MpalliBHAKA PIIT
0101014 | dopy4eHHs! KepiBHIX OpraHiB BUIIOTO PiBHS JKOBB
0101015 | ITan pobotu (TiSMBHOCTI) IOPUAMIHOI 0COOH TTIPIOO
0101016 | [Tnan poOOTHM CTPYKTYPHOTO MiJAPO3AiNY IOpWUAMYHOI ocoOu, BigmineHus, ¢inii, | [TIPCITIOO
MIPE/ICTaBHUIITBA, KOJIET1aIbHOTO BUKOHABYOTO (0Paa40ro) Oprany
0101017 | ITman poboTu mpariBHUKA IPIT
0101018 | IMonoskeHHs PO OpraHi3aIliro MPOBEACHHS 3aX0y I10I13
0101019 | Haka3 (po3mopspkeHHsI) 3 OCHOBHOI isITBHOCTI H(P)OL
0101020 | CrinpHuii Haka3 (PO3MOPSIKEHHS) 3 OCHOBHOI AisIBHOCTI BOX rOpuIuuHuX ocib oxHoro | CH(P)O[
piBHS
0101021 | Haka3 (po3mopspkeHHs) 3 aAMiHICTPATHBHO-TOCTIOAAPCHKIX ITUTAHb H(P)AI'TL
0101022 | ITpoToko: 3aciaHHs KOJETiaIbHOTO OpraHy, KOMicii, KoMiTeTy, pobouoi rpymu [I3KOKKPI"
0101023 | IIpoTokoux 3arambHUX 300PiB TPYAOBOTO KOJICKTUBY I33TK
0101024 | ITporokon oneparuBHOT Hapa/Iu Y KEPiBHUKA IOPUAMIHOT 0COOU [IOH
0101025 | ITporokon 360piB CTPYKTYPHOT'O MiAPO3ALITY I13CI1
0101026 | dorosip rocrogapcbkuii Ar
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0101027 | doroBip 1UBiIEHO-IIPABOBHIA JILI-TT
0101028 | JomosimHa 3amucka A3
0101029 | IMosicHrOBaJIbHA 3aIKCKa 113
0101030 | HoBinka ciry>k00BOTO Xapakrepy JACX
0101031 | HoBinka GiorpadidHoro xapakrepy JAbX
0101032 | Akt nepeBipku cy0’€KTa TOCIIOAAPIOBaHHS (HAPsIMiB POOOTH) AIICT
0101033 | doBigka mepeBipku AlT
0101034 | ITpunuc oprany Aep’KaBHOTO HANIAAY (KOHTPOIIIO) IHOJH
0101035 | IepenaBanpaUit aKT (PO3MOAITEIHNN OaIaHC) ITA(PB)
0101036 | AxT ikBinauiiHOT KoMicii (JIiKBigaTopa) pUIMIHOT 0COOU AJIKIOO
0101037 | ITpuiiManbHO-31aBabHAMN aKT, CKIAJCHUH y pa3i 3MiHM KepiBHUKA IOPHIMYHOT 0coOn I1-3A3K
0101038 | IMpuitManbHO-30aBaNBHUN  aKT, CKIaAeHHN y pasi 3MinM mocamosoi Bigmosiganbuoi | II-3A3IIBO
(matepiaibHO BIANOBIIAIEHOT) 0COOM
0101039 | AKT 1po BHMIIy4eHHS JUIS 3HMILEHHA JOKYMEHTIB, He BHeceHux g0 HauionansHoro | AB3J]
apxiBHOTO QOHIY
0101040 | AKT mpo 3HHIIEHHS 3iMCOBaHMX OJAHKIB LiHHMX mamepiB, OMaHKiB HOKyMeHTIB cyBopoi | A33BIIHI
3BITHOCTI, CITy’KOOBHUX ITOCBi{4€Hb 3BUILHEHHX MPAL[IBHHUKIB; IEYATOK 1 IITAMITiB
0101041 | 3BiT mpo poboTy (AiAITHHICTH) FOPUANIHOT 0COOH 3PIOO
0101042 | 3Bit mpo pobOTy CTPYKTYPHOTO MiApO3Iiay IOpuaduHoi ocoOu, Bimminenns, ¢inii, | SPCIIIOO
NPE/ICTaBHUIITBA, KOJIET1aIbHOTO BUKOHABYOTO (0Paad0ro) oprany
0101043 | 3BiT mpo poboTy mpariBHUKa 3PI1
0101044 | AnaniTnyHa nOBiAKa PO PoOOTY (MiSITBHICTD) AJlP
0101045 | AnamiTidHa TOMOBIAB PO POOOTY (MiSTHHICTE) AJloP
0101046 | AnaniTr4HUit oIS PO POOOTY (HISUTBHICTB) AQP
0101047 | CiyxGoBuii 1MCT Cl1
0102 JloxyMeHTAaNis 3 KepyBaHHS MePCOHATIOM
0102001 | 3asBa nmparmiBHIKa 311
0102002 | 3asBa rpoMaagHUHA 3r
0102003 | ITomanas ITo
0102004 | Haka3 (po3mopsamkeHHs) 3 KaAPOBHUX MUTaHb (0COOOBOTO CKIIAIY) H(P)KII
0102005 | Haxas (po3nopsiiKeHHs) PO MPUHHATTS Ha poboTy II-1
0102006 | Haka3 (po3mnopsiipkeHHs) Tpo TepeBeaeHHs (epeMilleHHs) npamisHuka B Mexax oxuiei | H(P)IIIT
IOpUANIHOT 0coOH
0102007 | Haka3z (po3mopsi[uKeHHST) PO CYMICHUIITBO H(P)C
0102008 | Haka3 (po3mopsmkeHHs ) Ipo 3BUTbHEHHS 3 POOOTH H(P)3P
0102009 | Haka3 (po3mopspkeHHs ) PO aTeCTalliio KaapiB H(P)AK
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0102010 | Haka3 (po3mopsipkeHHsI) PO JOMYCK (T03B1I) 10 AeP:KaBHOI TAEMHHUIII HP)IAT
0102011 | Haka3 (po3nopsmkeHHs) Npo NPUCBOEHHS 3Banb (IiABUILIEHHS PanTy, Kareropii, pospsaay) | H(P)II3
0102012 | Hakas (po3mopsiikeHHsT) PO 3a0X0YEHHS (HArOPOIKEHHS, IPEMIFOBAHHS) H(P)3
0102013 | Haka3 (po3mopspkeHHsT) PO BCTAHOBJICHHS HA0ABOK 1 TOTLIAT H(P)BH/]
0102014 | Haka3 (po3mopsmkeHHs ) Ipo HaZaHHS BiAITyCTKH I1-3
0102015 | Haka3z (po3mopsiKeHHS) TIPO BiApsIKSHHS H(P)B
0102016 | Haka3 (po3mopsmkeHHsI) PO OTOJIOIICHHS TOTaHH H(P)Or/]
0102017 | Haka3 (po3nopsiiKeHHs) PO MPHUITUHEHHS TPYIOBOTO IOTOBOPY (KOHTPAKTY) I1-4
0102018 | Tpynosuii 10roBip (KOHTPAKT) TA(K)
0102019 | TunoBwuit KOroBip MPoO MOBHY 1HIWBITyaNbHY MaTepiajibHy BiINOBIIAIBHICTh TATIIMB
0102020 | TumoBwmii HOTOBIp MPO KOJNIEKTUBHY (OpHraHy) MarepiaabHy BiIIOBIIadbHICTE TIKMB
0102021 | OcoboBa kapTka mpaiiBHHKa I1-2
0102022 | OcoboBuii TUCTOK 3 00MIKY KaIpiB OJIOK
0102023 | IMporokon 3acimanHs atecraiiiiHoi (kBatidikariiinoi, TapudikauiiHoi) komicii II3AK
0102024 | T padik BixmycTox I'B
0102025 | Kuura o0niky 67JaHKIB TPYOBUX KHIIKOK 1 BKIQUIIIB IO HUX I1-9
0102026 | Knura o0iky pyXy TpyAOBUX KHHKOK 1 BKJIAJHIIIB 0 HUX I1-10
0102027 | Axr Ha cricaHHs OJTaHKIB TPYJOBMX KHIDKOK a00 BKJIAIHIIIB J0 HUX ACBTKB
0102028 | ABrobGiorpadis ABT
0102029 | Xapakrepucruka Xk
02 YHI®IKOBAHA CUCTEMA NEPBUHHO-OBJIKOBOI JJOKYMEHTAIIIT
0201 JoxymeHTanis 3 00/1iKy pe3yJbTaTiB iHBeHTapu3amii
0201001 | InBeHTapU3aiiHUI OMKC OCHOBHHX 3aC0O0IB IHB-1
0201002 | [HBeHTapHU3aALIHHIIA IPITHK IHB-2
0201003 | IuBenTapu3ariitHuii onyc TOBapHO-MaTepiaJbHUX IIIHHOCTEH IHB-3
0201004 | Akt iHBeHTapH3allii TOBapiB BiIBAaHTAKECHUX IHB-4
0201005 | IuBeHTapHU3alliifHUI OMUC TOBAapHO-MATEPiadbHUX IIHHOCTEH, NpHHHATHX (3manux) Ha | IHB-5
BiZINOBIJAJIbHE 30epiranHs
0201006 | AxT iHBeHTapH3aIlii MaTepiaiiB i TOBAPiB, MO 3HAXOMATHCS B JOPO3i IHB-6
0201007 | IuBeHTapu3aliiHMid ONMUC JOPOTOLIHHMX METaliB, IO MicTAThCs B HamiBdaOpukarax, | [HB-8a
By3JlaX Ta JIeTallsaX 00NaHaHHs, MPUIaJaxX Ta IHIINX BUpoOax
0201008 | AT iHBeHTapH3aIlii He3aBEpPIICHUX PEMOHTIB OCHOBHHX 3aC00iB IHB-10
0201009 | Akt iHBeHTapu3alii BUTpaT MaiiOyTHIX nepioiB [HB-11
0201010 | Akt iHBeHTapH3aIlii HASBHOCTI TPOIIOBHUX KOIITIB IHB-15
0201011 | IuBeHTapHU3aLMiHHUI OMKC IIHHOCTEH 1 OTaHKIB JOKYMEHTIB CYBOPOI 3BITHOCTI IHB-16
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0201012 | AKT iHBeHTapM3alii poO3paxyHKiB 3 MOKyNUSMH, TOCTadajdbHuKamMu T1a iHmmmu | THB-17
nebiTopamMu 1 KperuTopamu
0201013 | 3BipsubHA BiTOMICTD pe3yNbTaTiB IHBEHTapHU3alii OCHOBHHX 3ac00iB IHB-18
0201014 | 3BipsubHA BiIOMICTB pe3yNbTaTiB IHBEHTapHU3allii TOBAPHO-MATEPiaIbHUX [IHHOCTEH IHB-19
0201015 | IaBenTapu3aniitanii onruc HEOOOPOTHUX AKTHBIB IOHA
0201016 | InBeHTapHU3aLidHUI OMHKC 3aIIaciB 103
0201017 | IuBeHTapu3allifHMii  OMKMC MaTepialbHUX I[HHOCTEH, NpHHHATHX Ha Bianosigzamsae | IOMI]
30epiranHs
0201018 | 3BipsuTbHA BiIOMICTD pe3yNbTaTiB IHBEHTapHU3allii HEOOOPOTHUX aKTUBIB 3BPIHA
0201019 | 3BipsubHA BiIOMICTH pe3yNIbTaTIB IHBEHTapHU3allii 3amaciB 3BPI3
0201020 | AT mpo pe3yabraTH iHBEHTAPH3AIlii IPOIIOBUX KOIITIB APITK
0201021 | Axr iHB?HTapI/I?,aHi'l' HasIBHOCTI TPOIIOBHX JIOKYMEHTIB, OnaHKiB JoKymeHTiB cyBopoi | AIHIJI
3BITHOCTI
0201022 | AT iHBeHTapu3allii HassBHOCTI PiHAHCOBUX 1HBECTHIIII AIH®I
0201023 | AxT iHBeHTapu3amii po3paxyHKiB 3 JeOiTOpaMu 1 KpeqUTOpaMu AIPIK
0201024 | Akt iHBeHTapu3alii Ae6ITOPCHKOI a00 KPEeIUTOPChKOi 3a00proBanocTi, cTtpok mo3osHoi | AIJK3
JaBHOCTI SIKOT MHMHYB 1 5IKa IJIaHY€ThCS 10 CIIUCAHHS
0201025 | AxT iHBeHTapu3anii po3paxyHKiB 1010 BiALIKOAYBaHHS MaTrepialbHUX 30UTKIB AIPBM3
0201026 | IIpoToxosn iHBeHTapHU3amiiHOI KOMICiT ITIK
0202 JloxymeHTanis 3 00/1iKy Ta CICAHHSA OCHOBHMX 3aC00iB
0202001 | Akt npuiiMaHHs-Tiepenadi (BHyTPiLIHBOrO IEPEMIILEHHS) OCHOBHHX 3aC00iB 03-1
0202002 | Akt npuiiMaHHsA-37a4i  BiJPEMOHTOBAHUX, PEKOHCTPYyHOBaHMX Ta MozepHizoBanux | O3-2
00’€eKTiIB
0202003 | AKT cicaHHS OCHOBHHX 3ac00iB 03-3
0202004 | AT Ha ciMCaHHS aBTOTPAHCIIOPTHHUX 3aC001B 034
0202005 | AKT Ipo yCTaHOBKY, ITyCK Ta AEMOHTaX OyIiBEIFHOI MAITHHH 03-5
0202006 | InBeHTapHa KapTKa 00Ky OCHOBHHX 3aC00IB 03-6
0202007 | Omuc iHBEeHTapHUX KapTOK MO 00JIiKy OCHOBHHUX 3aCO0iB 03-7
0202008 | Kaprka 00Ky pyxXy OCHOBHHX 3aC00iB 03-8
0202009 | [HBeHTapHUIT CIUCOK OCHOBHUX 3aCO0iB 03-9
0202010 | Po3paxyHok amopru3ailii OCHOBHHUX 3ac00iB (/151 IPOMHUCIIOBUX MiIIPUEMCTB) 03-14
0202011 | Po3paxyHOK aMOpTH3aIlii OCHOBHUX 3ac00iB (U1 OyHiBEIbHIX OpraHi3alliii) 03-15
0202012 | Po3paxyHOK aMOpTH3AaIlii 10 aBTOTPAHCIIOPTY 03-16
0202013 | AxT BBeeHHS B €KCIUTyaTallifo OCHOBHHUX 3ac00iB ABEO3
0202014 | AxT mpuitMaHHS-TIepenadi OCHOBHUX 3aC00iB AII-ITIO3
0202015 | AkT BHYTpIilIIHBOTO MEPEMIIIIEHHS] OCHOBHHUX 3aC00iB ABIIO3
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0202016 | Akt mepenadi Ha peMOHT, PEKOHCTPYKIIiFO Ta MOJIEPHI3aIlif0 OCHOBHHX 3ac00iB ATIPPMO3

0202017 | AKT mpuiiMaHHS BiIPEMOHTOBAHHMX, PEKOHCTPYHOBaHHMX Ta MOAepHi3oBaHHX ocHOBHHX | AIIBPMO3
3aco0iB

0202018 | AT criucaHHsI OCHOBHHUX 3aC00iB (4aCTKOBOT JIIKBiaIlil) ACO34JD)

0202019 | AxT cimcaHHS Tpyny OCHOBHHX 3aC00iB ACTro3

0202020 | AxT cicaHHs TPAHCIIOPTHUX 3aC00IB ACT3

0202021 | AKT criucaHHS BUIy4eHHX JOKYMEHTIB 3 06101ioTeqnoro hoHLy ACBJIb®

0202022 | [aBenTapHa KapTKa 00Ky 00’€KTa OCHOBHHX 3aC00iB IKOOO3

0202023 | IaBeHTapHa KapTKa rpyMnoBOro 00Ky OCHOBHHX 3aC00iB IKT'OO3

0202024 | InBenTapHa KapTKa 00Ky TBApHH 1 OaraTopiuHUX HACaHKEHBb IKOTBH

0202025 | Po3paxyHOK amopTH3allii OCHOBHUX 3acobiB (kpiM iHmux HeoGopoTHHX MarepianbHux | PAO3
aKTUBIB)

0202026 | Po3paxyHok amopTH3aliii iHIMIX HEOOOPOTHUX MaTepiaIbHUX aKTUBIB PAHMA

0202027 | AT mepeoIiHKH OCHOBHUX 3aC00iB ATIO3

0203 JoxymeHTanisi 3 00,1iKy MaJOIiHHMX Ta BHIKO3HOUIYBAHUX NMpPeAMeETiB

0203001 | BigomicTh MOMIOBHEHHS (BUITyUeHHS1) MOCTIIHOTO 3aracy iHCTPYMEHTIB (IIPHCTPOIB) MIII-1

0203002 | Kaprka 06miKy MajOIiHHUX Ta IIBUIKO3HOUIYBAHUX IPEIMETIB MIII-2

0203003 | 3amoBieHHsI HA PEMOHT 200 3aTOUyBaHHS IHCTPYMEHTIB (IIPUCTPOIB) MIII-3

0203004 | AxT BUOYTTA MaJOIIHHUX Ta IIBUIKO3HOUTYBaHUX IPEIMETIB MIII-4

0203005 | AkT Ha cricaHHS IHCTPYMEHTIB (IIPUCTPOIB) Ta OOMIH iX Ha MpUAATHI MII-5

0203006 | OcoboBa KapTKa 00Ky CIEHOIATY, CIICIB3YTTS Ta 3alI00KHUX ITPHUCTPOIB MIII-6

0203007 | Bimomicts 06Ky Bumadi (MOBEPHEHHS) CIEIOISTY, CIEIB3YTTS Ta 3amo0ixHUX nmpuctpois | MII-7

0203008 | AT Ha criicaHHS MaJIOI[iHHHUX Ta IIBHIKO3HOITYBaHUX HPEIMETIB MIII-8

0204 JoxymeHTanis 3 00/1iky HeMaTepiaJbHUX AKTUBIB

0204001 | Akt BBE/ICHHS B rocroaapchkuii 060porT 00’eKkTa mpaBa iHTenekTyanpHOI BiacHocti y | HA-1
CKJIaJll HeMaTepialbHUX aKTHUBIB

0204002 IHBeHTapHa KapTka 96ni1<y 00’ekTa TpaBa iHTENEKTyajbHOI BiacHocti y ckuami | HA-2
HeMarepiaJbHUX aKTUBIB

0204003 | Akt BI/I.6YTT${ (mikBimamii) o6’exra TpaBa iHTeNeKkTyanbHOI BmacHocti y ckmami [ HA-3
HeMarepiaJbHUX aKTUBIB

0204004 | InBeHTapu3aiiiHuii onuc 00’ekTiB mpaBa iHTeJeKTyanbHOI BiacHocti y ckiani | HA-4
HeMarepiaJlbHUX aKTUBIB

0205 JoxkymeHnTauis 3 00/1iKy CHPOBMHH Ta MaTepiaJiB

0205001 | XKypuan 00Ky BaHTaXiB, 10 HATIHILTA M-1

0205002 | Axt ciucanHs OIaHKIB JOBipeHOCTEN M-2a

0205003 | XKypnau peectpariii noBipeHOCTEH M-3

0205004 | ITpubyTKOBHIi OpaEp M-4
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0205005 | Akt npo nmpuitMaHHs MaTepialiB M-7
0205006 | JlimiTHO-320ipHA KapTa M-8
0205007 | JlimiTHO-3a0ipHA KapTa M-9
0205008 | AxT-BUMOTa Ha 3aMiHY (JIOAATKOBHH BiJIIyCK) MaTepialiB M-10
0205009 | Hakmagna-BuMora Ha BiAITycK (BHYTPIIIHE ITEPEMIIIEHHS) MaTepialiB M-11
0205010 | KapTka cxiaachkoro o0JiKy MarepiatiB M-12
0205011 | Peectp npuiiMaHHS-371a91 JOKYMEHTIB M-13
0205012 | BigomicTh 00IiKy 3aJIMIIKIB MaTepialliB Ha CKIIai M-14
0205013 | AxT mpo mpuitMaHHS yCTaTKyBaHHS M-15
0205014 | AxT npuiiMaHHs-TIepeaadi yCTaTKyBaHHS 10 MOHTaXYy M-15a
0205015 | MarepianbHHIA SPIAK M-16
0205016 | AxT npo BusiBIeHI Ae()eKTH YCTaTKyBaHHS M-17
0205017 | CurnasnsHa JOBiAKa MPO BifXWieHHsS (HAKTUYHOTO 3AIMINKY Marepiaiis Bix ycranoBnenux | M-18
HOPM 3aracy

0205018 | MarepianbHuii 3BiT M-19
0205019 | [aBeHTapHU3amiiHUI OomHC M-21
0205020 | AxT npo BUTpary AaBaIbHULIBKUX MaTepiajiB M-23
0205021 | Kaprka 00Ky yCTaTKyBaHHS JUIS yCTaHOBIICHHS M-26
0205022 | JlimiTHO-320ipHa KapTKa M-28
0205023 | JlimiTHO-320ipHA KapTKa M-28a
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Jomarok 3
1o [HeTpyKIii 3 A1JIOBOJICTBA 3aKJIALy
(myHkT 1.5 po3ainy II)

BUMOI'N
710 ohopMIIeHHSI PEKBIi3UTIB oprauizaniiiHo-po3nopsiau0i JOKyMeHTaIii
Ha3sga Bumoru

CkJ1a]y peKBi3UTIB 1 — 300paxennst lepxasaoro ['epba Ykpainu, ['epba ABronomHOi Pecryomiku Kpum
JIOKYMEHTIB 2 — 300pakeHHs eMONeMH I0pUANYHOT 0coOM ab0 TOPTiBENIFHOT MApKH JUIS TOBApIB 1 OCIIYT)

3 — HailiMeHyBaHHS FOPUANIHOT 0COOM BHUIIOTO PiBHS

4— HaliMeHyBaHHsI IOPUANIHOI 0COOU

5 — HaliMeHyBaHHS CTPYKTYPHOTO MiAPO3ILTY FOPUANIHOT 0COOH

6 — IOBIAKOBI TaHi PO IOPUINIHY 0CO0y

7 — xox popMH JOKyMEHTa

8 — Kon ropuANYHOI 0coon

9 — Ha3Ba BUIY JOKyMEHTa

10 — mara mokymeHTa

11 — peectpauiiiHuii iHAEKC TOKyMEHTa

12 — mocuaHHS Ha PEECTPAIIHHIIA IHACKC 1 1aTy TOKYMEHTA, Ha SIKUH TAI0Th BiOBIIH

13 — Micrie ckaicHHs TOKYMEHTa

14 — rpud 0OMeXEHHS TOCTYIY J0 TOKYMCHTa

15 — agpecar

16 — rpu 3aTBEepHKEHHS TOKYMECHTA

17 — pe3omrorist

18 — BigMiTKa PO KOHTPOIH

19 — 3aroioBOK 0 TEKCTY JOKyMEHTa

20 — TeKCT JOKyMeHTa

21 — BigMiTKa PO HASIBHICTH TOJATKIB

22 — migmnuc

23 — BiIOMTOK MEYaTKU

24 — Bi3a TOKYMCHTa

25 — rpud noromKeHHs (CXBaJICHHS) JOKYMEHTa

26 — BiIMITKa MPO 3aCBiAUEHHSI KOIIii JOKyMEHTa

27 — BIOMOCTI ITPO BUKOHABIIS JOKyMEHTA

28 — BiIMIiTKa PO 03HAWOMJICHHS 3 IOKYMEHTOM

29 — BiIMiTKa PO BUKOHAHHS JOKyMEHTa

30 — BigMiTKa PO HAOXOMKEHHA JOKyMEHTa 0 IOPHINIHOI 0COOH

31 — 3amuc mpo AepKaBHY PeeCTpariiio

32 — BigAMITKa PO HASIBHICTH MPUMIPHMKA 3 HAEPOBUM (EJIEKTPOHHIM) HOCIEM iH(popMariii
3o00pakeHHs Jlo3BosieHO po3MilTyBaTH 300paxeHHs JlepxkaBHoro repba YkpaiHu Ha OJlaHKax JOKYMEHTIB

HepxaBuoro ['epba
VYkpainu

OpraHiB MiCIEBOTO CaMOBPSIyBaHHS, a TaKOXX Ha OJIAHKaX JOKYMEHTIB iHINMX HOPUANYHUX
0Ci0, 1J1 SIKHX OPraHU MiCI[eBOT0 CaMOBPSI/TyBaHHS € OPraHaMM BHIIOTO PiBHA.
3o00paxenns I'epba ABroHomHOi PecnyOmiku Kpum po3mimniyrore Ha OJaHKax JOKYMEHTIB
1opuandHnX oci6 ABroHoMHOI PecryOniku Kpum numre pasom i3 300paxkeHHsIM JlepkaBHOTO
rep6a YKpaiHu 3rijHO i3 3akoHOM YKpaiHu

300pakeHHs
emMOneMu

300paxeHHs eMOJieMy Ha OJaHKy JOKYMEHTa HE BiJITBOPIOIOTH, SIKIIO Ha OJIAHKY € 300pa)KeHHs
repOiB.

He moxna 3amiHIOBaTH HallMEHYBaHHS IOPUAWYHOI 0COOM 300pa’keHHSIM eMOIeMH, HaBiTh
SKII0O HaMEHYBaHHS ITOBHICTIO BIOTBOPEHO B 300pakeHHi. Lleil pekBi3WT BHKOPUCTOBYIOTH
JIIIE pa3oM i3 HaliMEeHyBaHHSIM FOPUANIHOT 0cOo0H.

Po3mipu 300pakeHHsT emOeMi He 0OMEXYyIOTbCs. PekoMeHI0BaHA BHCOTA 300pakeHHS — HE
6impmra HiX 17 MM.

300paskeHHs] EMOJIEMH PEECTPYIOTH B YCTAHOBJIEHOMY 3aKOHOAABCTBOM ITOPSIIKY.

Kon opranizarii

IIpocTasisrors 3a €JIPTIOVY micis pekBi3uTy MOBiAKOBI AaHi mpo opraxizaiito (09)

Ha3sBa ropuauusoi
0CcO0OH BHIIIOTO
piBHS

HaiimenyBanHg 10pHIMYHOI OCOOM BHWIOTO pIBHSA 3a3HAYAIOTh CKOPOUYCHO. SIKIIO Hemae
0(iiifHOTO CKOPOUYCHHS I[LOT0 HAHMEHYBaHHSI, TO OT0 3a3HAYal0Th MMOBHICTIO.

HaiiMeHyBaHHs IOpUIMYHOT OCOOM BHUILIOrO pIiBHS PO3MILIYIOTh BHIIE HalMEHYBaHHs
IOPUAMYHOT 0COOU — aBTOpa JIOKYMEHTA

Haszga 3axnany
OCBITH

HasBa 3akyamy OCBITH —aBTOpa JOKYMEHTa Ma€ BIAMOBiATH TOBHOMY HaiMEHYBaHHIO,
3a3HaYeHOMY y craryTi (monoxkeHHi). Hmxde moBHOro HaitMeHyBaHHS (OKPEMHUM PSJIKOM Y
LEHTpPi) PO3MIIYIOTh CKOpPOYECHE HaiiMEHyBaHHS IOPUIMYHOI 0CcOOM, SKIIO Horo ogimiiHo
3ahikcoBaHO y cTaTyTi (monokeHH1). CKopoyeHe HAliMeHYBaHHS 3a3HAYAIOTH Y TY/KKaX.
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Y pasi opopmieHHS MOKYMEHTIB, MiATOTOBICHUX KIJIbKOMa IOPHIUYHUMH OCO0aMH, IXHE
HallMEHyBaHHS PO3MIIIYIOTh Ha ONHOMY piBHI, a Ha3By BHAY IOKyMEHTa — IIOCEPEAMHI.
JliBopyd 3a3HaualoTh Jary JAOKYMEHTa, MpaBOpydY — PEECTpalliiHUN iHIEKC JOKyMEeHTa. Y
1[LOMY pa3i 300pakeHHs repOiB, eMOIEeM) HE BiATBOPIOIOTH

Hasga
CTPYKTYPHOTO
MIAPO3ALTY 3aKJIaLy
OCBITH

HaiiMeHyBaHHs CTPYKTypHOTO MiAPO3ALTY HOPHAMYHOI 0COOHM, 30KpeMa BiJIOKPEMIICHOTO
CTPYKTYPHOTO MiIPO3AiIy, 3a3HAyal0Th y pasi, SKIIO CTPYKTYPHUH MiAPO3AT € aBTOPOM
JIOKyMEHTA, 1 PO3MILIYIOTh HIXK4Ye HallMEeHyBaHHsI IOPUANIHOT 0COOU.

BuMoru 10 HamucaHHS HalMEHYBaHHS CTPYKTYpPHOTO IMiJPO3ALTY IOPUIAMYHOI 0COOH, 30KpeMa
BiJIOKPEMJICHOTO MiAPO3/iTy, YCTaHOBJASHI Haka3oM MiHiCTepCcTBa IOCTHUINT YKpaTHH

JloBiKOBI naHi mpo
3aKJIaJ] OCBITH

JloBiIKOBI aHi Ipo 3aKiIa MiCTSTh:

° MOIITOBY a1pecy;

° HOMeEpH Tele(OHIB, (PaKciB, TEICKCIB;

° paxyHKiB y OaHKy;

° ajZipecy eJIeKTPOHHOT MOIITH, BeOCANTY TOIIIO).

X po3MillyI0Th HIKUE HA3BH 3aKJIay OCBITH 200 CTPYKTYPHOTO MiIpO3iIy

Hasga Buny
JIOKyMEHTAa

3a3HavyaoTh Ha OJIaHKy KOHKPETHOTO BHWJAY JIOKYMEHTa 1 3arajJbHOMY OJIaHKY IIiJi 4ac
oopmieHHs pi3HUX BUAIB JOKYMEHTIB, OKpiM JiMcTiB. BKka3yloTh TilbKH B rapaHTiiiHuX.
HasBa Buny nokymeHra (Haka3, pillIeHHS, ITPOTOKOJ, aKT, JOBIJKa, JIOMOBiJHA 3alHUCKa TOLIO)
npykyetbes BEJIMKWMU JIITEPAMU Ta mae BigmoBigaté Ha3Bi, 3aiKCOBaHIN y MEPEiKy
yHi(ikoBaHHX (OpM TOKyMEHTIB, 3alpOBa/UKEHHX B IOpUAMYHIN oco0i. Takuii mepermik mae
MICTUTH Ha3BHU yHi¢ikoBaHux ¢opm moxymenTiB 3rizHo 3 IKVY]] Ta Ha3BH IHIIUX JTOKyMEHTIB,
IO BIiJIIOBIAIOTH OpraHi3allifHO-IIPAaBOBOMY CTaTycy IOpHAWYHOI 0COOM, 3aKpiluieHOMY B
TTOJIOKEHHI (CTaTyTi).

HasBy Buay NOKyMEHTa Ha IO3IOBXKHIX OJIaHKaX PO3MIILYIOTh MOCEPEIHHI, a HA KyTOBHX — Y
JMiBOMY BepXHBOMY KyTi 1mmin pekBisutoM «HaliMeHyBaHHA [OpUANYHOI o0cobm» abo
«HailiMeHyBaHHs CTPYKTYPHOTO HiAPO3AiaY IOPHINIHOI 0COOM»

Hara noxkymenra

e, BimnoBigHO, HaTa HOTo MiANMHUCAHHSI, 3aTBEPIKCHHS, IIPUHHATTS, PeeCTpallii ado CKITaJeHHS.
Kpim ToTO, maTyroTh yci cmyxkO00Bi BiIMITKH, NpOCTaBIeHI Ha IOKyMEHTI, a came: Bi3y,
pe30aIonilo, BiAMITKY Mpo 3acBifdeHHs Komii JOKYMEHTa, BiAMITKY NP0 HAaAXOXKeHHS
JOKYMEHTa 10 IOPUANYHOI 0c00H, BIAMITKY NP0 BHKOHAHHSA /OKYMEHTa, BiAMITKY mpo
O03HAWOMJICHHS 3 JOKYMEHTOM.

Jary odopmitoroTs udppoBuM ab0 CIOBECHO-IIM(POBUM CIIOCOOOM:

02.11.2021

02 nucmonada 2021 poxy

02 nucmonaoda 2021 p.

VY pi3HHX PEKBI3UTax OJHOTO JIOKyMEHTa JlaTa Moxe OyTH oopMIiIeHa K CIIOBECHO-IU(PPOBAM
crocoboM, Tak i TUPPOBUM.

Y choinbHHX JOKyMEHTaX, MiATOTOBICHWX BiA iMeHI IBOX 1 OiIpIe MOPHUAWYHHX OCiO,
3a3HAYal0Th O/IHY JaTy, IO BiNOBiJa€ JaTi MPOCTABICHHS OCTAaHHBOTO ITiIHCY.

Jlaty noxymeHTa Ha OJaHKY MPOCTABIISIOTH y CIIEIiabHO BiBEACHOMY MICII.

VY BHYTpILWIHIX CIy:KOOBHX JOKYMEHTaX (3asBaX, IOIMOBIJHHMX 1 MOSICHIOBAILHHX 3aIlUCKax
TOII0), OpOPMIIEHMX He HA OJAHKY, ATy MPOCTABISAIOTH JIBOPYY BiJ OCOOHMCTOTO MiAMUCY
aBTOpa JOKYMEHTA.

VY pasi 3acrocyBaHHs iH(OpMaNiiHUX (AaBTOMATH30BaHHMX) CHUCTEM OpraHi3aiii JiJIOBOACTBA
JIOIIYCTHMO TIPOCTABIIATH JaTy PeecTpalii JOKyMeHTa y CKJIaji ITpux-koay abo QR-xomy, 1mo
CTBOPIOETHCS 3ac00aMu Li€l CUCTEMH, 3TiAHO 3 ocTaHoBoto Kabinery MiHicTpiB Ykpainu.
HITpux-koa NpPOCTABAAKTbL Yy LEHTPi HUKHBOIO MOJIA NEPIIOi CTOPIHKH [JOKYMEHTA,
QR-kox (21 MM X 21 MM) — Y HUKHBOMY JiBOMY KYTi NepIIOi CTOPiHKH JOKYMEHTAa

Peectpariiinmii
IHIEKC JOKYMEHTa

Peecrpariiinuii iHAEKC MOKYMEHTa CKJIaJa€ThCs 3 IMOPSAKOBOTO HOMEpa I(OTO JOKYMEHTa B

MeXXax TpyNu JOKYMEHTIB, III0 PEECTPYIOTh, SIKMH JOTIOBHIOETHCS 1HAEKCAMH, 10 3aCTOCOBYIOTh

B IOpUANYHIA 0c00i, 30KpeMa iHIEKCOM 32 HOMEHKIIATYPOIO CIpaB, CTPYKTYPHOTO MiAPO3IiTy,

KOpPECIOHACHTIB, TIOCAOBUX 0Ci0, SKi pO3MIANAIOTh a00 IMiIMUCYIOTh JOKYMEHT, BUKOHABIIIB,

MHUTaHb JiSUIBHOCTI SIKUX CTOCY€ETHCS IOKYMEHT.

CKJIaIoBI 9aCTHHH PEECTPAIIHOTO iHIEKCY BiJOKPEMIIIOIOTH OJHA BiI OXHOI NMPaBOOIYHOIO

MOXHUJIOK PHUCKOIO.

123/01-10, ne 123 — nopsiAkoBUi BXiTHMIl HOMEp IOKyMeHTa y Mexax poky, 01-10 — ingekc
CIIPaBH 32 HOMEHKJIATYPOIO CIpaB
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321/01/01-10, ne 321 — mopsAKOBHH BXiTHWH HOMEp NOKyMEHTa y Mexax poky, 01 — Homep
CTPYKTYpHoro migpo3ainay, 01-10 — ingexc cpaBu 32 HOMEHKJIATYPOIO CIIpaB

01-10/456, e 01-10 — ingekc cripaBu 32 HOMEHKJIATYpOIO CIpaB, 456 — MOPAAKOBHI BUXITHM

HOMEp JOKYMEHTa Y MeXaX POKY

VY choinkHOMY JOKYMEHTI, MiIrOTOBIEHOMY BiJ iMeHI JBOX 1 Oliblle FOPHUIUYHHX OCiO,

peecTpaniiHuil iHAEKC Ma€ MICTUTH 1HJEKCH, IPUCBOEH] JIOKYMEHTY KOXKHOIO 3 IIHX IOPUAMYHUX

0ci0, sIKi NPOCTABISIOTH 4epe3 MpaBoOiYHY MOXMIIy PUCKY B Till MOCIIIOBHOCTI, Y SIKiH

JIOKYMEHT ITiJITHCaHO HOTO aBTOPaMH.

987/321/654

Micne po3TamryBaHHS PeeCTpAIliifHOTO iHAEKCY Ha JTOKYMEHTI 3aJIeXKHTh Bill BHIy ONaHKa Ta

BUJTY JIOKYMCHTA

Ilocunannas Ha
peecTpamiiHuit
iHAeKe 1 naty
JIOKYMEHTa

IMocunanuas Ha peecTpariitHui 1HIEKC i JaTy JOKyMEHTa Ma€ MICTUTH PEECTPAIIfHAHN 1HIEKC Ta
JIaTy TOTO TOKYMEHTa, Ha SIKUH al0Th BiTIOBIIb.

IMocunanas Ha peecTpaUifHUNA iHOEKC 1 AaTy JOKyMEHTa PO3MIIIyIOTh Hik4Ye abo Ha piBHI
peecTpaliifHOTo 1HAEKCY Y CTIeIialbHO BiJBEIEHOMY MICIIi Ha OIaHKYy.

6i0 02.11.2024 Ne23/01-13

Ha Ne 6i0
ABO
6i0 02.11.2024 Ne23/01-13 Ha Ne 610

Micue cknageHHs
a00 BHIaHHSA
JIOKyMEHTa

Micue cka/ieHHs TOKyMEHTa 3a3Ha4aloTh Ha BCiX IOKYMEHTAaX, OKPiM JIHCTIB.

Micue ckiafeHHs JOKyMEHTa PO3MILIyIOTh Ha piBHI ab0 HIKYe PeKBi3HTIB «/lara mokymeHTa»
un «PeecTpaniitHuii iHAEKC JOKYMEHTa».

Micne ckiafeHHs MOKYMEHTa Mae€ BiATOBiAAaTH HalMEHYBAaHHIO HACEIICHOTO IYHKTY 3TiTHO 3
JK 014.

Kuis

cmm Tocmomenv Kuigcokoi obnacmi

c-wye Cmenoge @acmiscviozo pationy Kuiscoroi obnacmi

¢. Bepesisxa Maxapiscvkozco pationy Kuiscoxoi obracmi

VY pasi 3a3HaueHHs B [bOMY PEKBI3UTi cToHLli «KHIB» CKOPOUEHHS «M.» HE 3aCTOCOBYIOTb.

Anpecar

AzpecatamMu JIOKyMEHTa MOXYThb OyTH opraHizaiii, IXHI CTPYKTypHI MHiJPO3AijH, MOCAIO0BI
ocobu Ta rpoMajasHH. Y pasi ajpecyBaHHsS IOKYMEHTa opraHizauii abo il CTpyKTypHOMY
MiAPO3IUTOBI Oe3 3a3HauCHHSI MOCAI0BOT 0COOM 1XHI Ha3BH MOJAOTh Y HA3UBHOMY BiJIMIHKY.
VYnpaeninusa oceimu i nayxu

Xepconcokoi obnachoi depoicasnoi aominicmpayii

Y HaiiMeHyBaHHI ajpecara JIOITyCTHMO 3a3Ha4aTH CKOpOYEeHE HalMEHYBaHHs IOPHIMIHOI 0coOn
YOH XO/IA

VY pasi agpecyBaHHS TOKYMEHTa KEPiBHUKOBI yCTaHOBH ab0 HOTO 3aCTYITHHKOBI Ha3Ba yCTaHOBU
BXOIUTH JI0 CKJIay Ha3BH ITOCAIU ajipecara.

Hauanvnuky ynpagninns oceimu i Hayku

Xepconcokoi obnacnoi depoicasnoi aominicmpayii

Bnacue im’sa, IIPI3BUIIE

SIKIIO JOKYMEHT HaJCWIIAIOTh MOCaJoBili 0co0i, HAa3By yCTaHOBM 3a3HAyarOTh y HA3UBHOMY
BIZIMIHKY, a TIOCaty 1 Ipi3BHIIE a/ipecaTa - y JaBaJIbHOMY.

VYnpaeninusa oceimu i nayxu

XepcoHcwvkoi obnacHoi deporcasnoi aominicmpayii

Biooin oowkinvHoi, 3a2aneHoi cepeonboi

ma no3awKiIbHoi oceimu

Hauanvnuxy 6iodiny

Bnracue im’s, I[IPI3BUIIE

SIKIO TOKYMEHT aJpecyloTh 0araTbOM OIHOPITHMM OpTraHi3allisM, ajapecara 3a3HauaroTh
y3arajabHEHO.
Kepisnuxam 3axnadis 3aeanvroi cepednvoi ocgimu

JlokyMeHT He TOBMHEH MICTUTH OulbIle YOTHpbOX anpecariB. CIOBO «xomis» Tepex
3a3HAYCHHSAM ajpecara He CTaBIATh. 3a HASBHOCTI OUTBIIOI KITBKOCTI aJpecariB CKIIAJaloTh
CIHCOK JIJIsl PO3CHIIAHHS, & Ha KOXKHOMY JJOKYMEHTI 3a3Ha4aroTh TUIbKH OJHOTO ajpecara.
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Jo pexBi3uTy «Anpecar» BXOAWTH IMOIITOBA anpeca. Ilopsmok i hopma 3amucy BigoMocTei mpo
TIOIITOBY aJpecy YCTAaHOBH MAlOTh BianoBigaty [IpaBuiamM HagaHHS HOCITYT MOMITOBOTO 3B'S3KY.
Vnpaeninua oceimu i nayku

Xepconcwvkoi obnacnoi depoicasnoi aominicmpayii

eyn. Mupy, 6,

M. Xepcon, 01001

SIKmo OoKyMeHT HajacwialoTh (isnyHid 0co0i, TO y Ha3WBHOMY BiAMIHKY 3a3HauaroTh
npi3BuIe, iM's, o OarbkoBi (abo iHiIianyM) agpecara, BYIWIIO, HOMEp OyAWHKY 1 KBapTHUpH,
HaCeJICHUH MYHKT, paifoH, 001acTh, MOIMITOBUH iHICKC.

Ilempy lsanuenxy

syn. Caoosa, 6y0. 7, k8. 24,

M. Taspiiicok,

Kaxoescoxuti p-n, 09161

I'pud 3aTBepKEHHS YNPABIIHCHKUX JOKYMEHTIB 3IIMCHIOETBCS OCOOHMCTO KEPIBHUKOM 3aKiIaTy
3aTBEPKCHHS BIZIMOBITHO 10 HOTO MOBHOBaXX€Hb a00 PO3MOPSAYMM JTOKYMEHTOM 3aKiIaly i3 3a3HaYECHHSIM Ha
JIOKyMEHTA JIOKyMeHTI rpuda 3aTBepIKeHHs, 0)OPMIICHOTO BIANOBIJHUM YHHOM.
3ATBEPIDKYIO
Jupexmop niyeio N 2
Hionuc eénacue im’s, I[IPI3BUIIE
07.03.2024
VYV pa3i 3aTBepIKeHHS IOKYMEHTAa PIMICHHSM KOJETiaJbHOTO OpraHy Trpud 3aTBEpIKCHHS
ckianaerbes 31 cinoBa 3ATBEPIPKEHO (6e3 mamok), Ha3BW, OaTH 1 HOMEpa JOKYMEHTa y
Ha3UBHOMY BiJIMiHKY.
3ATBEPIPKEHO
Ilpomoxon 3acioanns nedazociunoi paou
eimnazii N 5
06.05.2024 N 40
Iepexik BUAIB MOKYMEHTIB, IO MalOTh OyTH 3aTBEPIKCHI 3 TNPOCTABISIHHAM rpuda
3aTBEp/DKCHHS, BH3HAYA€ 3aKJIaJ OCBITH Ha MJCTaBl 3aKOHOMABCTBA Ta 3 YHECCHHSM B
IHCTPYKIIIO 3 JIJI0BOJACTBA
Pe3zomronis Pesosrontist — ne 3po0neHuii mocasoBol0 0co00I0 HANKMC Ha JOKYMEHTI, IO MICTUTh CTHUCIIHN

3MICT MPUHHSATOTO HEIO PIMICHHS MIOI0 BUKOHAHHS JOKYMEHTA.

Pesomroriiss MakcHMMallbHO MOXE CKIIQJaTHCS 3 TaKWX EJIEMEHTIB: mpi3BuiIe(-a), BiacHe(-i)
iM’si(-eHa) BUKOHABIM (-iB) y AaBaJbHOMY BiIMIHKY, 3MiCT IOpYYEHHS, CTPOK BHUKOHAHHS,
oco0ucTHil manuc KepiBHUKA, [aTa.

Ipizeuwe Brache im’s

Ipowty niocomysamu npoekm 002060py

npo nocmavanus 2azy 00 25.05.2019

Ocobucmuii nionuc

Jlama

SIKIIO OpYUYEHHS HAJaHO KiTbKOM IMOCAJ0BHM OCO0aM, TOJOBHMM BHKOHABIIEM JIOKYMEHTA €
oco0a, 3a3Ha4eHa B PE30IIIOLIi] MePIIOO.

Ha pokymeHTax i3 CTpOKaMH BHKOHAHHsS, IO He MOTPeOYyIOTh JOMATKOBUX BKa3iBOK, Y
PE30IIONIIT 3a3HaYAr0Th BUKOHABIIA, TIiIITHAC aBTOPA PE30IIIOLii i 1aTy.

Pezomoriito  mpocTaBIAOTE PYKOIMMCHO Oe3mocepeqHho Ha JOKYMEHTI HIDKYE DPEKBI3UTY
«Anpecary mapajelbHO 10 OCHOBHOTO TEKCTy ab0 Ha BUIBHOMY BiJ TEKCTy MICIi y BepXHIl
YaCTHHI MEpIIOro apKylia 3 JHIBOBOrO OOKY, ajie He Ha MOJi JOKYMEHTa, [IPU3HAYCHOMY LIS
M IIIMBAHHS.

SIKImo Ha JOKYMEHTI HEMae BUIBHOTO Miclisd Ui pe3oitolii abo MAOKyMEHT Mifisirae
MOBEPHEHHIO, a00 1€ CJICKTPOHHHUI JOKYMEHT, TO PE30JIOIi0 OQOPMIIIOIOTh Ha OKPEMOMY
apKyli abo creriaibHOMY OJTaHKY, Ha TKOMY 3a3HA4YaroTh JaTy.

Jlo ex. Ne 123/01-10 6io 02.11.2021

BinmiTka npo
KOHTPOJIb

BimmiTka Tpo KOHTPOJL O3HAYAE, MIO JOKYMEHT y35ATO HA KOHTPOJB JUIs 3a0€3IEUYCHHS HOTo
BHUKOHAHHSI B YCTaHOBJICHHUI TEPMiH.

BimMmiTKy TpO KOHTpOIH MO3HAYAIOTH BENMHKOIO JiTeporo «K» um cmoBom «KoHTpOIBY»
(pyxomucHO a0 3 BHKOPHCTAHHSM INTAMIIa) HA JIIBOMY IOJi MEPIIOro apKyiia JOKyMEHTa Ha
piBHI 3aroJIOBKa 0 TEKCTY.

3aroyI0BOK 10
TEKCTY JOKYMEHTA

3aroioBOK OO0 TEKCTy MOKyMEHTa Ma€ MICTUTH CTHCIHHA BHKIAJ OCHOBHOTO CMHCIIOBOTO
aCIIeKTY 3MICTY JOKYMEHTA.
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3arojoBOK 10 TEKCTY JOKYMEHTa Ma€ OyTH KOPOTKHM, I'DAMaTHYHO Y3TO/KEHHM i3 Ha3BOIO
JIOKYMEHTa, TOYHO TIepelaBaTH 3MICT TEKCTy Ta BIANOBIAATH HA 3alHUTaHHSI «OpO IMI07»,
«4OTO0?», KKOTO?.

Haka3s (npo wo?) npo nadanus eionycmku

Jlucm (npo wo?) npo opeanizayiio Kongepenyii
Ilpomorxon (woeo?) 3acioanus amecmayitinoi Komicii
Ilocadosa incmpykuyis (ko2o?) 201061020 cheyianicma

Tekcr JOKYMCHTAa

Mictuts iH(popMaltito, 3apaju GikcyBaHHs SKOI OyJI0 CTBOPEHO JOKYMEHT.

Opranizanii 37iHCHIOIOTh IOBOJCTBO, BEAYTh JOKYMEHTALIIO 1 JINCTYBaHHS YKpalHCHKOIO
MOBOI. TeKCT JOKyMeHTa NMOBHHEH OyTH BHKJIAJICHHH CTHCIO, TPaMOTHO, 3p0o3yMmino, 0Oe3
TIOBTOPIB Ta BXXUBAHHS CIIB 1 3BOPOTIB, SKi HE HECYTh CMICIIOBOTO HaBAHTaKCHHS.

TekcT 0pOPMITIOIOTh Y BUIIISAII CYyHITBHOTO CKIaTHOTO TEKCTY, aHKETH, TAOIHII a00 TO€THAHHS
mux (opMm. SIKIIO YacTHMHH TEKCTy MAlOTh Pi3HI CMHCIOBI acleKTH a0o0 TEKCT ITOKyMEHTa
MICTUTh JCKiJbKa pillleHb, BUCHOBKIB TOINO, HOTro Tpeba po30WUTH Ha PO3AUIH, MiAPO3IiNH,
MYHKTH, MIAIMYHKTH, SIKi HyMEpYyIOTh apaOChbKUMH IIU(PaMu i APYKYIOTH 3 ab3alry.

st wiTkoi opraHizauii TeKCT HOAUIAIOTh Ha JIBl CMHUCIIOBI YaCTHHU:

° OomMC TpUYMH, (AaKTiB, MOAIM, IO CTalM MiJACTaBOK Ui CKJIaJaHHsS
JIOKyMEHTA;
° BHCHOBKH, MPOITO3UIIil, TPOXaHHs, PO3NOPSKCHHS, PIllIEHHS, PEKOMEH AT,

VY TekcTi AOKyMEHTa, IiJrOTOBICHOTO BIAIOBITHO 0 JOKYMEHTIB iHIIMX YCTaHOB ab0 paHiIie
BHJAHHUX TOKYMEHTIB, IX PEKBI3UTH 3a3HAYAIOTh y TaKil TIOCTITOBHOCTI: Ha3Ba BUAY TOKYMCHTA,
Ha3Ba YCTAHOBH (aBTOPa JOKYMEHTA), 1aTa, PecCTPaAliiiHII 1HAEKC, 3ar0JI0BOK JI0 TEKCTY

BimmiTka mpo
HasABHICTDH JOATKIB

Po3MimmyroTh mix TeKCTOM TOKyMeHTa. J{omaTku 10 TOKYMEHTIB MOXYTh OyTH TPHOX BHIB:

° JOJATKU-I0KYMEHTH (1HCTPYKIii, TMpaBuja TOIIO), IO 3aTBEPIKYIOTHCS abo
BBOIATHCS B IO PO3MOPSAYUME JOKyMEHTaMu. Ha HHUX MOXYTh MPOCTaBIATH Ipud
3aTBEPIKCHHS;

. nonatku (rpadiku, cxeMu, TaONHIl, CIMCKH TOIIO), IO MOSICHIOITH abo
JIOTIOBHIOIOTH 3MiCT OCHOBHOTO JOKyMeHTa (Haka3y, TLIaHy, 3BiTy, iHCTpyKii Tomo). Ix
0o(QOpPMIIIOIOTh HA CTaHAAPTHHUX apKyliax. Y BEPXHbLOMY IIPaBOMY KYTi IEPIIOTo
apKylla 3a3HayaroTh CJIOBO «Jlomarok». SIKIIO JONATKIB KiIbKA, HA HUX 3a3HAYalOTh
nopsAAKoBI HoMepH. 3Hak Ne repes UPPOBUM IMO3HAYESHHSIM HE CTaBIIATS;

° JIOJATKH, IO € CaMOCTIHHMMH JOKyMEHTaMH Oe3 3a3Ha4eHHs aJpecHOi
YaCTHHU 1 HAJICUJIAIOTHCS 13 CYIPOBIIHUM JIHCTOM;

[Ipo HasBHICTH JOMATKIB J0 JOKyMEHTA 3a3HAYAIOTh MICJIS TEKCTY JOKYMEHTA Mepe i IUCOM.
SIKIIO TOKYMEHT Ma€ J0[aTKH, OBHY Ha3By SIKMX HABOIATH y TEKCTI, BIAMITKY MPO HAsBHICTH
JIOAATKIB 0(pOPMITFOIOTH TaK:

Jlooamok: na 7 apk. y 2 npum.

SIKIO TOKYMEHT Ma€ NOAATKH, MOBHY Ha3BYy SKUX y TEKCTi HE HAaBOIATH, LIl Ha3BH HEOOXiTHO
TIOAATH TICIS TEKCTY i3 3a3HAUCHHSM KiTBKOCTI apKyIIiB y KOXXKHOMY JOIATKy Ta KUTBKOCTI iX
TIPAMipHHUKIB.

Jooamku:

1. Hogioka npo eukonanna niany pemornmuux pobim 3a I keapman 2000 p. na 5 apk. 6 1
npum.

2. I'paghix pemonmuux pooim na Il keapman 2000 p. na 2 apx. ¢ 1 npum.

SIKImo A0 JOKyMEHTa JOAAI0Th IHINUM JOKYMEHT 3 JOJATKaMH, BiIMITKYy PO HasBHICTH
JIOAATKIB 0(pOPMITIOIOTE TaK:

Jlooamok: Buchosok cayacou oxoporu npayi 6i0 14.09.2018 Ne 8 i 0o0amok 00 Hb020, 8Cb020
Ha 25 apk. y 2 npum.

3a BeNmMKOi KIIBKOCTI MOAATKIB HAa HUX CKJIAJAlOTh OIHC, 2 B CAMOMY JOKYMEHTI ITCIIS TEKCTY
3a3HAYAIOTh:
Jlooamok: i0nogioHo 0o onucy Ha 3 apx.

SIKII0 70MaTOK HAJACHIAOTh HE 3a BCIMA 3a3HAYCHHMHU B JOKYMEHTI aJpecaMu, BIIMITKY IpO
HAasIBHICTh JOKYMEHTa O0(pOPMITIOIOTh TaK:
Jlooamox: na 5 apx. y 2 npum., na neputy aopecy
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VY nomaTkax JOBIAKOBOTO Xapakrepy (rpadikd, cxemu, TaOIuWIl, CIHUCKH, (GOPMH TOIIO) IO
OCHOBHOTO JJOKYMEHTa, 3aTBEPPKCHOrO PO3MOPSIYUM JOKYMEHTOM, BiIMITKYy pOOISTH Y
BEPXHBOMY IPAaBOMY KyTi IIEPIIOrO apKyIia JoAaTKa.

JHooamok 3

0o Incmpyxyii 3 dinoeoocmea

(nynxkm 1.6 po3oiny II)

VY po3nopsuoMy JTOKYMEHTI BiIMITKY PO HasiBHICTH JI0AaTKa O(OPMITIOIOTH OE3I10CepeTHBO B
TEKCTI JOKYMEHTa CIIOBAMM: «IIO JOMAEThCA», «(IOMAETHCS)», «3TIIHO 3 JOMATKOM 1»,
«BINOBIIHO 110 JopaTka 2» abo «JuB. JOAATOK 3». A Ha caMOMY JOJATKy JI0 PO3IOPSAYOro
JNOKYMEHTa Yy BEPXHBOMY IIPaBOMY KyTi IEpIIOro apKylla HpPOCTaBISIOTH BiAMITKY 3
TTOCHJIAaHHSM Ha IIeH TOKYMEHT, Horo maty i Homep.

Jlooamox 1

00 Hakasy niyeio No 2

20 nucmonaoda 2021 poxy Ne 321

SIKIo 10 po3nopsauoro JOKYMEHTa € OIUH JIOAATOK, TO HOro He HyMepyIoTb. 3a HasBHOCTI
KUTbKOX JIOJIATKIB 3a3HAYalOTh IXHI MOpsAKOBI HoMepu. 3HaK «No» mepen UUGPOBUMHU
MO3HAYCHHSIMU HE CTaBIATh. Ha npyroMy Ta HacCTyNmHHX apKyllax jJojarka poOisiTh BiAMITKY
«IIponoBXeHHs ToAaTKay.

VYei nmomaTku 10 JIOKyMEHTIB Bi3ye MpPAaliBHUK, SKHH CTBOPHUB JIOKyMEHT, Ta KEpIBHUK
CTPYKTYPHOT'O IiAPO3iIY IOPUANYHOT 0COOH, Y IKOMY HOTO CTBOPEHO

ITigmmc

CkramaeTbcss 3 HA3BH TOCAagM OCOOH, sKa WIAMUCYE MTOKYMEHT (TIOBHOI, SKIIO JOKYMEHT
HaJpyKOBaHO He Ha OJaHKY, CKOpOYCHOI —Ha MJOKYMEHTi, HAaApyKOBAaHOMY Ha OlaHKY),
0COOHCTOTrO MiHCY, iHiiamy(-iB) 1 Ipi3BHUIIA.

1. I'onosa /leporcagnoco komimemy

cmamucmuku Ykpainu ITionuc Bracne im’s, IIPI3BUIIE

2. Tonosa Iionuc Bnacue im’s, IIPI3BUIIE

PexBi3uT po3MIiLLYIOTh 1]l TEKCTOM JIOKyMeHTa a0o I1iJ1 BIIMITKOIO PO HAsSIBHICTh JOJATKIB.
SIKIIO MOKyMEHT MiJIUCYIOTh KijlbKa (1Bl abo Oinblie) ocid, To IXHI MiIIHCH PO3TAIOBYIOTH
OJIVIH TIiJ1 OTHUM BiJIIOBITHO JIO MiJIOPSIKOBAHOCTI MOCAI0BUX OCiO.

Jlupexmop ITionuc Bnracne im’a, IIPI3BULLE

Tonosnuii Oyxeanmep Iionuc Bnracue im’a, IIPI3BUIIE

SIKIO TOKYMEHT MiANMUCYIOTH KiTbKa 0Ci0 OHAKOBUX MOCA, TO iXHi MiAKACH PO3TANIOBYIOTh Ha
OJHOMY DiBHI.
3acmynnux Minicmpa rocmuyii Yepainu 3acmynnux Minicmpa ¢hinancie Yxpainu
Iionuc Bnacue im’s, IIPI3BUIIE Iionuc Bnacue im’s, IIPI3BUIIE

JIOKyMEHTH KOJIETiaTbHUX OPTaHiB IMiAMUCYIOTh TOJI0OBa KOJIEeTiaJbHOTO OPTaHy 1 ceKpeTap.
Tonosa oupexyii ITionuc Bracne im’s, I[IPI3BUIIE
Cekpemap oupexyii Iionuc Bnacwue im’s, IIPI3BUIIE

VY pasi BiACYTHOCTI TOCa0BOI 0COOH, MIAMKUC SIKOT 3a3HAYCHO B JJOKYMEHTI, TOKYMEHT ITiIIIHCY€
oco0a, sika BUKOHYE 11 000B's13kH, abo ii 3acTynmHUK. Y 1[bOMY BHIIAJIKy 00OB'SI3KOBO 3a3HA4aIOTh
rmocajy i mpi3BHIIe 0co0H, sIKa IMiIHcala JOKYMEHT (BUIIPABICHHS BHOCSITH PYKOITMCHUM a0o0
MAaIIMHOIIMCHUM CIIOCO00M), Hanpukian: "Bukonysad 000B's3KiB", "3acTymHuUK".

[lignucyBaTin TOKyMEHT i3 pUiMEHHUKOM "3a" ab0 CTaBUTH MpPaBOOIYHY MOXIITY PHUCKY ITEper
Ha3BOIO TI0CaH HE JI03BOJICHO

3acmynuux oupexmopa Iionuc Bnacne im’s, IIPI3BUIIE

I'pud moromxenHs
JOKyMEHTa

Posmimyrore Hikue peksizuty "[ligmmc". Bin ckmamaerses 3i cioBa IIOTOKEHO (6e3
JIAMoK), Ha3BU TOCaaW 0coOHM, sfKa TOTOMKYyE TOKYMEHT (pa3oM 3 Ha3BOIO Opraisaiii),
0COOMCTOrO MiANHCY, iHiIiamy(-iB) 1 Ipi3BHIa, JaTH TOTOMKEHHS.

IIOI'OIPKYIO

3acmynnux oupexmopa 3 HBP

Iionuc Bnacne im’s, [IPI3BULIE

05.02.2001

SIKImO JMOKYMEHT MOTOMKYIOTh JIUCTOM, MPOTOKOIOM, aKTOM TOINO, TO TpU() MOTOMKCHHS
o(opMITIOIOTH TaK:

IIOI'OIPKEHO

ITlpomoxkon 3acioans neda2o2iunoi paou 3axiady
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23.01.2001 N 2

Bizu gokymenTa

Bi3oro odopMITIOOTE BHYTPIIIHE MTOTOMKEHHS TOKyMeHTa. Bi3a ckiamaeThesi 3 HA3BU MOCAMH,
0co0mCTOTO MIAMKCY, iHIMiaMiB 1 Mpi3BUIA OCOOM, sIKa Bi3y€ MOKYMEHT, IaTH BizyBaHHS. Bizy
PO3MIIIYIOTh HIDKYE PEKBIi3UTYy 23, SIK HA JHUIOBOMY, TaK i Ha 3BOPOTHOMY OOIli OCTAaHHBOTO
apKy1ia J0KyMEHTa.

3acmynuux oupexmopa 3 HBP

Iionuc Bnacne im’s, [IPI3BULIE

18.09.2021

Bi3y cTaBisTh Ha NIPUMIPHHUKAX JOKYMEHTIB, SIKi 3aJIMIIAIOTh B OpraHi3aliii

Binburok neuarku

BigOuTkoM nedarku oprasizarii 3acBiI4y0Th Ha JOKYMEHTI MIANUC BiIIOBIAIIEHOT OCOOH.
BinOuTok meyatkM CTaBJIATH TaK, MO0 BiH OXOIUIIOBAB OCTaHHI KiNbKa JIITEP HA3BH MOCAIH
oco0m, sKa MiAmucana JOKyMEHT, alle He MIiAMUC MOocanoBoi ocoOu, a0 MpPOCTaBISAIOTH Ha
OKpPEMO BUAIICHOMY JJIS IIBOTO MicCIIi 3 BimMiTKoI0 «M. IT.».

Ilepenmik mOKyMeHTiB, Ha SIKi CTaBIATH BIOOWTOK TMEYATKW, BU3HA4YAa€ 3aKiaJ Ha IIiJCTaBi
HOPMAaTHBHO-TIPABOBUX aKTiB. Horo momarots B THCTPYKIIi 3 IJTOBOJICTBA

[pi3Bumie
BHUKOHABIIS 1 HOMEP
Horo tenedony

3a3Ha4aloTh Ha JIAIIFOBOMY OOIIi B HIDKHEOMY JIBOMY KyTi OCTaHHBOTO apKyIlla JOKYMEHTA
Maminenxo Inna 123 45 67

Maninenxo 123 45 67

Mamninenxo Inna 123 45 67, 765 43 2

Mamninenxo Inna 123 45 67

Mameitiuyk Cepeiti 765 43 21

BinmiTka mpo
O3HallOMIIEHHS 3

3 naxkazom oznaviomaenuil.
Ocobucmuii nionuc Bracne im’s I[IPI3BUIE

JIOKyMEHTOM Jlama
3 nocaoosorw incmpykyicio o3naiomena:
Ocobucmuii nionuc Bracue im’sa IIPI3BUIIE
Hama
Bumoru no Jns npykyBaHHS TEKCTiB JIOKyMEHTIB TOTPIOHO BHKOPHCTOBYBard rapHitypy Times New
odopmIIeHHS Roman ta mpu¢t pozmipom 12—14 npykapcbKuxX ITyHKTIB.
JIOKYMEHTIB Jonyctumo BukopuctoByBaTH mpHU(T po3mipoMm 8-12 npyKapchbKHX ITyHKTIB JUISl JPYKyBaHHS

pexBi3uTIB «/{0BiIKOBI AaHI PO OPUANIHY 0c00y», «Kom ropuanaHoi ocodm», «BimoMocTi mpo
BUKOHABIS JOKYMEHTa», BUHOCOK, MOSCHIOBAIPHUX HAIHCIB O OKPEMHX EJIEMEHTIB TEKCTY
JOKYMEHTA TOLLO.

Jnst npykyBaHHs pekBi3uTy «HasBa Bumy HOKyMEeHTa» MO)KHa BUKOPHCTOBYBAaTH PO3PiILKCHUH
mpudT po3Mipom 14-6 ApyKapCHKHUX ITyHKTIB.

Jst  nmpykyBaHHsT pekBisuTiB «HaliMeHyBanHs ropuaudHOoi ocobm», «HaiimeHyBaHHS
CTPYKTYPHOTO MiJpO3Iily opuauyHOi ocobm», «Ha3Ba Buay AOKyMEeHTa» Ta «3arojioBOK JI0
TEKCTY JIOKYMEHTa» JOMYCTHMO BUKOPHCTOBYBAaTH HAMIBXUPHUI NPSAMHUNA IIPUAPT.

Texct nmokyMeHTIB Ha apkymiax nanepy ¢opmary A4 pekoMeHZOBaHO JpyKyBarH uepe3 1-1,5
MDKpSJIKOBUX iHTepBasM, a ¢opmary AS—depes 1 MbkpsakoBui iHTepBan. Ilin uac
oopmIIeHHS TOKyMEHTIB, 3a HOTpeOn, MOKHA 3aCTOCOBYBATH 1HIII MIXKPSIKOBI IHTEpBaIH.
PekBizutn moxkymeHTa (KpiM TEKCTY), IO CKIANAIOThCS 3 KUTBKOX psnKiB («/lOBimKoBi gaHi Ipo
FOPUANYHY 0CO0Y», «3aroloBOK 0 TEKCTY ITOKyMEHTay, «BimMmiTka mpo HasBHICTH JOAATKIBY),
JIPYKYIOTB depe3 | MiXKpSIKOBHUI iHTEpBaIL.

CkrafioBi YacTHHH pEKB3UTIB «Axpecar», «[pud 3arBepmkeHHS mOoKyMeHTa», «Ipud
MOTO/DKEHHST  (CXBAJIEHHS) JOKYMEHTa» BiJJOKPEMIIIOIOTH OIWH Bix omHOro uyepe3 1,5
MDKPSIIKOBHI IHTEpBAaJI.

PexBi3uTH JOKYMEHTa BIOKPEMJIIOIOTH OAWH Bl ofHOro depe3 1,5—3 MDKPSIIKOBUX
iHTepBaNy.

PexBizutn «HaiimeHyBaHHS I0pUAWYHOI OCOOM BHIIOTO piBHA», «HaliMeHyBaHHS FOPHIMYHOT
ocobn», «Ha3Ba BUIy TOKyMEHTa» NPYKYIOTh BEIMKUMH JIITEPaMH.

Posum¢pyBanas minmucy B pekBisuTi «Iliammcy OpykyloTh Ha piBHI OCTaHHBOTO psIKa
HallMEHYBaHHS [1OCaH.

MaxkcuManpHa JOBXKHHA psIKa 0araToOpsSAKOBHX pPEKBI3UTIB (OKpiM pekBisury «Tekcr
JIOKyMeHTa») — 73 MM (28 apyKoBaHUX 3HAKIB).
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SIKImo 3aronoBOK A0 TEKCTy AOKyMeHTa mepeBuinye 150 mpykoBaHWX 3HaKiB (5 psaKiB), Horo
JI03BOJICHO IIPOIOBXKYBAaTH 10 MeXi npaBoro mosst. Kpanky B KiHIII 3ar00BKa HE CTaBIIAT.

I[Tin yac ohopMIICHHS HOKYMEHTIB MOTPIOHO AOTPUMYBATHCS TaKHX BIJCTYIIB BiJ MEXi JIIBOTO
TOJISL JIOKYMEHTA:

10 MM — 117151 aG3aIliB Y TEKCTI;

90 MM — /17151 peKBI3UTY «Azipecary;

100 MmMm—tst pexBi3uTiB «Ipud 3arBepKeHHS TOKyMeHTa» Ta «I prud oOMeKeHHS TOCTyIy 10
JIOKyMEHTa;

125 MM — i posnmudpyBaHHS MiANHCY B peKBi3uTi «Llimmucy.

He poOinsaTe BimcTyn Big MexXi JTIBOTO TOJS IS PeKBi3UTIB «/lara moKyMeHTay, «3arojioBoK 10
TEKCTy JOKyMeHTa», «Texct moxymenrta» (Oe3 abzariB), «BimMmiTka mpo HasBHICTH HONATKIBY,
«Bi3a moxymenray, «[pu¢ moromxeHHs (CXBaJeHHS) TOKYMEHTay, «BiaMiTka mpo 3acBiaueHHS
KOmil OKyMeHTa», «BigoMocTi nMpo BUKOHABIS JAOKYMEHTa», «BigmiTka mpo o3HalOMIICHHS 3
JIOKyMEHTOM», «BiaMiTKa NMpo BHKOHAHHS JIOKYMEHTa», HallMEHYBaHHS MOC3JW B PEKBI3WTI
«[Tigmuey», a takok ciiB «CIIYXAJINy», « BUCTYIINIINy, «BUPIIINIIN», « Y XBAJINII»,
«HAKA3VYIO», «3050B’ I3V HO».

VY pa3i HasgBHOCTI KUNBKOX TpH(IB 3aTBEp/KEHHsS 1 IOTO/KEHHsS (CXBaJEHHs) JOKyMEHTa
nepmmid rpud ApyKyroTh 0e3 BIICTYIy Bia Mexi JiBoro mois, apyruid — depe3 100 mm Bix
MEXI JIIBOTO OIS,

SIKIIO B TEKCTi JOKYMEHTA € [MOCHUIIaHHS Ha JOJATKU a00 Ha JTOKYMEHT, 1[0 CTaB MiJICTaBOO IS
fioro miaroroBku (BumaHH:d), ciuoBa «Jlomarox» i «IlimcTaBa» npyKyroTs 0e3 BiACTYITy Bi MEXi
JIBOTO TOJIAA, @ TEKCT JI0 HUX — 4epe3 | MKPSIKOBHIA iIHTEpBAJL.

[Tin yac oopmileHHS JOKYMEHTIB Ha JBOX 1 Oljbllle CTOpPIHKax Jpyra Ta HACTYMHI CTOPIHKH
MaroTh OyTH IIPOHYMEPOBaHI.

Homepu cTOpiHOK CTaBISATH HOCEPENUHI BEPXHBOTO IOJS apKylia apadckkumu nudpamu 0e3
3a3HAYCHHS CJIOBa «CTOPIHKa» Ta pO3IUIOBHX 3HaKiB. [lepiry CTOpiHKY HE HyMEpyIOTb.
CTOpiHKHM JOKyMEHTa 1 KO)KHOTO 3 JIO/IaTKiB MalOTh OKpEMY HyMeparliio.

TekcTH MOKYMEHTIB MOCTiHHOTO Ta TpuBasoro (moHax 10 pokiB) 30epiraHHS IPYKYIOTH Ha
omHOMYy OOt apkyma. JIOKyMEeHTH THMYacoBOTO CTPOKY (0 10 pokiB BKIIIOYHO) 30epiraHHS
MOJKHA JIPYKYBaTH Ha JUIIHOBOMY 1 3BOPOTHOMY OOIIi apKyIia
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Homarok 4
1o [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(myHKT 1.6 po3auny II)

BUMOI'
10 opopMIIeHHS IOKYMEHTIB, 1110 BUTOTOBJISIKOTHCS 32 JOMOMOI0I0 KOMII'IOTEPHOI TeXHIKH

1. Inst npyKyBaHHS TEKCTIiB JOKYMEHTIB IMOTPIOHO BUKOPHCTOBYBATH rapHiTYpy Times New
Roman ta mpudt pozmipom 12—14 apykapcbKux MyHKTIB.

2. JlonyCTUMO BUKOpHCTOBYBAaTH mpu(T posmipom 8-12 napykapChKuUX IyHKTIB IS
JIpYKyBaHHsS DPEKBI3UTIB «/[0BiAKOBI NaHi mpo 1OpuAWYHY ocoOy», «Koa ropuanyHoi ocoOu»,
«BimomMocTi Tpo BHKOHABIA JOKYMEHTa», BHHOCOK, IOSICHIOBJILHUX HAIUCIB JI0 OKPEMHUX
€JIEMEHTIB TEKCTY JOKYMEHTa TOIIIO.

3. lns  npykyBaHHS pekBi3uTy «Ha3Ba BHIy IOKyMEHTa» MOXXKHAa BHUKOPHCTOBYBATH
po3pimxenuid mpudTt po3mipom 14-6 npykapcbKuX MyHKTIB.

Jis  npykyBaHHS pekBi3uTiB  «HalimeHyBaHHsS ropuaudHoi ocobu», «HaiimenyBaHHS
CTPYKTYPHOTO MiJIPO3MLTY OPUINYHOI ocobu», «Ha3Ba BuIy JOKyMeHTa» Ta «3arojoBOK 0
TEKCTY TOKYMEHTa» JIOIyCTUMO BUKOPHCTOBYBATH HAIIBKUPHHUNA NPAMUHN IPUPT.

4. TekcT MOKYMEHTIB Ha apkymiax namnepy dopmary A4 pekOMEHIOBaHO IPYKyBaTH 4yepe3
1-1,5 mikpsakoBux iHTepBanu, a (opmary A5 — uepe3 | mixkpsakoBuid intepBain. [lig yac
o(opMIIeHHSsI JOKYMEHTIB, 3a MOTPeOH, MOKHA 3aCTOCOBYBATH 1HIII MIKPSIKOBI IHTEPBAJIH.

5. PexBi3uTH AOKyMeHTa (KpiM TEKCTy), IO CKJIAIAIOTHCS 3 KiJIbKOX pAnKiB («JloBigkoBi
JaHl Tpo IOPUINYHY 0co0y», «3arojloBOK JO TEKCTYy JIOKyMeHTa», «BigMmiTka Mpo HasBHICTh
JIOIATKIBY» ), IPYKYIOTh 4epe3 | MiKPSAKOBHUI iHTEpBaJ.

CknasoBi 4YacTMHHM PEKBI3UTIB «Anpecar», «[pud 3arBepmkeHHS JoKyMeHTa», «Ipud
MIOTOJKECHHS (CXBAJICHHS) JOKYMEHTa» BIJJOKPEMITIOIOTH OJIMH BiJl OHOTO 4epe3 1,5 MiXpsAIKOBUI
1HTEpBaJ.

PexBi3UTH NOKYMEHTa BIJOKPEMIIIOIOTH OAWH Bif oxHOTro uepe3 1,5—3 MIKpPSIKOBUX
IHTepBaJIH.

PexBisutn «HaiimenyBaHHA IOopuaM4HOI 0COOM BHIIOTO piBHAY», «HaliMeHyBaHHS
I0pUANYHOT 0coOn», «Ha3Ba BUIy TOKYMEHTa» OPYKYIOTh BEIMKUMHU JITEPaMHU.

PosmmmdpyBannsa minnucy B pekBi3uTi «llimmuc» IpyKyroTh Ha PiBHI OCTAaHHBOTO psAKa
HaliMEHYBaHHS MOCAH.

6. MakcumanbHa JOBXKHHA psIKa OaraTopsIKOBUX PEKBI3HTIB (OKpiM pekBi3uTy «Tekct
TOKyMeHTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

SIKIIO 3aroioBOK 10 TEKCTY IOKyMeHTa mepeBuinye 150 npykoBaHHX 3HaKiB (5 psaakiB),
H0ro 03BOJICHO MPOIOBXKYBATH 10 MEK1 paBoro nossi. Kpanky B KiHII 3aroJIOBKa HE CTaBIIATb.

7. 1lix yac odopMIIeHHSI JOKYMEHTIB MOTPIOHO JAOTPUMYBATHCS TAKUX BIACTYIIB Bil MeXi
JBOTO MOJISL JOKYMEHTA!

10 MM — n71st aG3a11iB y TEKCTI;

90 MM — 7151 PEKBI3UTY «Apecary;

100 mM— 1t pekBi3uTiB «I pud 3aTBepKEHHS JOKyMeHTa» Ta «I prud oOMexKeHHS TOCTyIy
710 TOKYMEHTa;

125 MM — 1t po3mugpyBaHHs MAMUCY B peKBi3UTI «Iligmucy.

8. He poOmare BimcTynm Big MeXi JIBOTO MOJdsS JId PEKBI3UTIB «Jlata mokymeHTay,
«3aroJIoBOK JI0 TEKCTY JHOKyMeHTay», « TekcT mokymeHTay (6e3 ab3aiiB), «BigmiTka mpo HAsIBHICTH
nonatkiBy, «Biza moxkymentay, «Ipud moromkeHHs (CXBaJeHHS) TOKyMeHTa», «BimMiTka mpo
3aCBITUEHHS KOIii JOKyMeHTa», «BimoMOCTI Npo BHKOHABLA JOKyMeHTa», «BiamiTka mpo
O3HAlOMJIEHHSI 3 TOKYMEHTOM», «BiMiTKa Ipo BUKOHAHHS JOKYMEHTa», HallMeHyBaHHS IOCa/IU B
pexBizuTi «lIligmue», a takoxk cuniB «CIIYXAJIWM», «BUCTYIIWIN», «BUPIIINIINY,
«YXBAJIUJIN», «HAKA3VYIO», «(3050B’A3V1IO».
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9.V pa3i HasgBHOCTI KUIbKOX I'pu(iB 3aTBEPKEHHS 1 MOTOJKEHHsI (CXBaJeHHs) JOKyMEHTa
nepmmii rpud ApyKyroTh 6€3 BIACTYIYy BiJ MeXIi JiBOro mojs, Apyruil — yepe3 100 MM Bix Mexi
J1BOTO MOJIS.

10. SIkmo B TEKCTI JOKyMEHTa € TOCWJIAHHSA Ha JOoAaTKH abo Ha JOKYMEHT, L0 CTaB
MiJCTaBOIO I MOTO MiATOTOBKM (BHIaHH:), ciioBa «Jlomatok» i1 «IlimcraBay IpyKyrOTh 0e3
BIJICTYITY BiJl MEXI JIIBOTO TOJsI, & TEKCT 10 HUX — 4yepe3 1 MDKPSIIKOBHUI IHTEpBal.

11. ITix wac odopmieHHS MOKYMEHTIB Ha ABOX 1 OuIbINEe CTOpiHKax Apyra Ta HACTYIHI
CTOPIHKU MalOTh OyTH MPOHYMEPOBAHI.

12. Homepu CTOPIHOK CTaBISATh NOCEPEANHI BEPXHBOIO MOJS apKyllla apaOCbKUMHU LuppamMu
0e3 3a3Ha4eHHs CJIOBA «CTOPIHKA» Ta pO3JLI0BUX 3HaKIB. [lepiny CTOpiHKY HE HyMEpYIOTb.

CropiHKH JOKYMEHTA 1 KOJKHOTO 3 JIOIaTKiB MalOTh OKPEeMY HYMEpaIliio.

13. TekcTu AOKYMEHTIB MOCTiHHOrO Ta TpuBayioro (moHaa 10 pokiB) 30epiraHHs APyKYHOTb
Ha omgHOMY Oori apkyma. JJOKyMeHTH THMYacoBOTO CTPOKy (o 10 pokiB BKIIFOYHO) 30epiraHHs
MOKHa JAPYKyBaTu Ha JULIbOBOMY 1 3BOPOTHOMY OOIli apKyIla
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Honatox 5
1o [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(myHKT 2.3 po3auny II)

&

TABPIMCHKA MICBKA PATA
JIIEH Ne 2 TABPIMCBKOI MICBKOI PAJIM XEPCOHCBKOI OBJIACTI
(JIIIEHA Ne 2 TABPIMCBKOI MP)
Byn. KaxoBcrka, 42, M. TaBpiiicek, KaxoBcbkuil p-H, XepcoHChKa 001, 74988,
ten. (05549) 7-32-45 E-mail: 38053572@ukr.net, web: https://nk5.edu.ks.ua/
Kox €IPTIOY 38053572

20 Ne

(6e3 abzayy) (12,5)
JAupexTop Caitaana IVISICELIBKA

Masninenko Iana (4563) 5-12-40
(im 5. npizeuuye 6UKOHABYSL)
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Honarok 6
1o [HCTpyKIIii 3 AITOBOCTBA 3aKIIaLy
(myHkT 2.3 po3ainy II)

i

b 7

TABPIMCBHKA MICBKA PAJTA

JIIEH Ne 2 TABPIMCBKOI MICBKOI PAJIM XEPCOHCBKOI OBJIACTI
(JIIIEHA Ne 2 TABPIMCBKOI MP)
Byn. KaxoBcrka, 42, M. TaBpiiicek, KaxoBcbkuil p-H, XepcoHChKa 001, 74988,
ten. (05549) 7-32-45 E-mail: 38053572@ukr.net,, web: https://nk5.edu.ks.ua/

Kon €JIPIIOY 38053572
20 Ne _
Ha Ne B 20 | MinicTepeTro ocriTh i Haykn T
Ykpainu
........... (abzay 1,0)
(6e3 abzayy) (12,5)

JAupexTop Caitaana IVISICELIBKA



70

Honartok 7
10 [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(myHKT 2.3 po3auny II)

&

_ . TABP{PICI)KA MICBKA PAJIA )
JIIIHEHM Ne 2 TABPIMCBKOI MICBKOI PA/IU XEPCOHCBKOI OBJIACTI

(JIILIEM Ne 2 TABPIMCBKOI MP)
Kon €ZIPITOY - 38053572

HAKA3
20 POKyY M. TaBpilicbk Ne !
IIpo
........... (ab3ay 1,0)
HAKA3YIO:
1.
1)
2)
2.
(6e3 abzayy) (12,5)
JAupexTop Caitiaana IVISICELIBKA
Buxonagenp: 3aBi30BaHO: Hapnicnano:

Jo cripaBu
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Jomarok 8
1o [HeTpyKLii 3 A1IOBOJCTBA 3aKJIALy
(myHkT 3.1 po3auny II)

MMEPEJIIK
AOKYMEHTIB, HA SIKHX MiJMUC M0CAT0BOI 0CO0H 3aCBiTYY€ThCSI BIIOMTKOM NMeYaTKH
3aKJaaay

1. AkTH (BUKOHaHHS pOOIT, CIUCAHHS MaTepialbHUX LIHHOCTEH, (JiHAHCOBUX IEPEBIPOK,
BUJIYYEHHS IOKYMEHTIB JUIs 3HUIICHHS, IEPEJaBaHHs CIIPaB TOIIO).

2. JloBinku (po BUKOPUCTAHHS OIOIKETHUX aCHUTHYBaHb Ha 3apOOiTHY IUIaTy, HApaxoBaHy
13 3apOOITHOT IJIATH TOIIO).

3. JloroBopu (mpo marepiaibHy BiANOBIIAJIbHICTh, HAYKOBO-TEXHIYHE CIIBPOOITHUIITBO,
AP, OPeHIy TPUMINICHb, BAKOHAHHS POOIT TOIIO).

4. JlokymMeHTH (JOBiIKH, TOCBIJYEHHS TOIIO), IO 3aCBIAYYIOTH IpaBa TPOMAASH 1
IOPUJIMYHUX OCI0.

5. Jlopy4eHHs Ha ollep)KaHHS TOBapHO-MaTepialbHUX IIHHOCTEH.

6. 3aBmaHHs (Ha TPOEKTYBaHHS OO0 €KTIB, TEXHIYHHUX CIIOpYI, KamiTajdbHE OyHiBHHIITBO,
TEXHIYHI TOIIIO).

7. 3pa3ku BiZOWTKIB MEYATOK 1 MiAMUCIB IMPAliBHUKIB, SIKI MalOTh MPaBO 31MCHIOBATH
(hiHaHCOBO-TOCITOAAPCHKI Ormepairii.

8. Komrroprc BUTpar (Ha KaJbKYJISIIIO 32 JOTOBOPOM, Ha KamiTajabHe OyiBHUIITBO TOIIO).

9. Jluctu rapaHTiiiHi (Ha BUKOHAHHS pOOIT, HaIaHHS MOCIYT TOIIIO).

10. Onmucu cnpaB moctiifHoTO, TpHBajoro (moHax 10 pokiB) 30epiraHHs, 3 KaJpoOBUX
UTaHb.

11. HlTaTHi po3nHCH.

12. TpymnoBi KHUXKKH.
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Homarok 9
1o [HeTpyKLii 3 A1IOBOJCTBA 3aKJIALy
(myHKT 3.4 po3auny II)

KYPHAJI
00J1iKy me4aToK Ta TAaMIIiB, 110 32CTOCOBYIOThHCS B YCTAHOBI*
Ne | Bigburtok Komy Bumano Hara [Tpumitka
3/l | MeYaToK i |pajimenyBaHHs| mpi3BHie Ta nara i MOBEpHEHHs 1 | (BigMiTKa PO
WTAaMIIB | migposainy, B IHII M po3rnucka | PO3IHCKA PO | 3HHILICHHS)
AKOMY BIJIIIOB11aJIbHOL po NpUHMAHHS
30epiraroTbcs ocobu OTPUMaHHS
MeYaTKu 1
HITAMITN
1 2 3 4 5 6 7
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Homarok 10
10 [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(myHKT 9.29 pozauny 1)

JIIIEX Ne 2
TABPINCBKOI MICBKOI PAJIH XEPCOHCBKOI OBJIACTI

AKT
Npo NpuiiMaHHs-NepeIaBaHHs JOKYMEHTIB i cnpaB
i 4yac 3MiHH KepiBHUKA

(Ha3Ba 3aKJyaxy OCBITH)
Ne M. TaBpilichK
BignosigHo mo Hakazy Bim 26.08.2021 Ne

(imimianu (imimian iMeHi), mpissuine) IEpEIaB, a MPUKHSB Y
JIOKYMEHTH YIIPaBIiHCHKO1 AiSTTBHOCTI:

Ne Ne 1 Ha3Ba TOKyMEHTY KinpkicTb [TpumiTku

3/1 IPUMIPHHUKIB

1 2 3 4
Pazom mnpwitHsTo JOKYMEHTIB (uudpamu i crosamu), Y

NPUMIPHUKAX (uubpam i cioamu).
CraH TOKyMEHTIB

(3araypHa XapaKTEPHUCTHKA CTaHY)

[Iepenas

(Tmiarmmc) (Bmacue im’s1, [TIPI3BUILIE)

[Ipniinss

(migmuc) (Bnacue im’s, [IPI3BUILLIE)

20 poky
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Honarok 11
1o [HeTpyKii 3 A1IOBOICTBA 3aKJIALy
(myHKT 9.29 pozauny 1)

JIILIEM Ne2 3ATBEPIKYIO

TABPIMCBHKOI MICBKOI PAJTH JlupekTop Jimero Ne 2

XEPCOHCBHKOI OBJIACTI Caitaana INISICELIBKA
27.12.2021

AKT
Npo NpUiiMaHHsA-NIepeIaBAHHS CTIPAB
i1 Yac 3MiHHM 0co0H, BiIMOBIAAJbHOI 32 apXiB
Ne M. TaBpilichK

BigmoBingHo mo Hakaszy Bim 27.12.2023 Ne

(imimiamu (iHinian iMeni), mpizBuine) IEpeias, a (imimianm (iHimiax
imeni), mpi3euie) TIPUHHSAB Yy MPUCYTHOCTI KOMICI1, Sika CTBOpEHA Ha ITi/ICTaBl 3a3HAYCHOTO HAKa3y, Y
CKJaJi TOJIOBU (imimianu (imimian imeni), mpizBume) 1 YWICHIB KOMICIii

(iHimiamm

(iniianu iMeHi1), pi3Buina) JOKYMCHTHU apXiBy Ta JTOBIAKOBUHI arapar g0 HUX:

No Ne 1 Ha3Ba omucy KinpkicTb Kinbkicth cripaB [TpumiTku
3/m PUMIPHUKIB
OIIUCY
1 2 3 4 5
Pasom npuiiHsTo CrpaB (uudpamu i croBamm),
OTIHUCIB Y MPUMIPHUKAX. (1udpamu i cioBamu).
Cran JIOKYMEHTIB i OIUCIB

(3aFaJ'H)Ha XapaKTCpUCTUKA

CTaHy).

Bognouac
Mepeaar0TbCA

(BUIM TOBIAKOBOTO amapary, Horo o0CsrH, CTaH)
Ta
(Ha3BM MMEYATOK i IITAMIIIB apXiBY, iX KiJIBbKICTh)

CraH MPUMIIIEHB

apxiBy

(3araypHa XapaKTEPUCTHKA CTaHY).

HasBHicTb i cTan oOnagHaHHS Ta IHBEHTAPIO apXiBy

(3aranpHa XapaKTEPUCTHKA CTaHY).

[Tepenas

(migmmuc) (Bmacue iM’s,
ITPI3BUIIE)
[Ipuiinss

(migmuc) (Bmacue im’s1, ITPI3BUILE)
l'onosa xomicii

(miamuc) (BmacHe iM’s,

ITPI3BUILE)
YieHu KoMicii
20 pPOKy
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Honarok 12
1o [HCcTpyKIii 3 11JI0BO/ICTBA 3aKIady
(myHKT 9.29 pozainy 1)
3ATBEPIXYIO 3ATBEPIKYIO
(mocana kepiBHHKA ycTaHOBH, IO Mepeaac (mocana kepiBHUKA yCTaHOBM, IO NpPHiiMace
JIOKYMEHTH) JOKYMEHTH)
(mignuc) (snacue im’s1, [IPI3BULLE) (migmuc) (Bnacue iM’s1, [IPI3BUILIE)

20 poky
MLII. (3a HasiBHOCTI)

20__ poky
MLII. (3a HassBHOCTI)

AKT
Npo npuiiMaHHs-NepeIaBaHHs CIIPaB
(10KYMEHTIB) Bi/l OTHi€l yCTAHOBH /10 IHIIOL

M. TaBpilichK

[Tincrasa: (3mict
piluenHs, moBHA Ha3Ba (OHIY, SKWH TepenaeTbcss abo 3 SKOTO BHIYYEHO CHPABH IS TEPEIABAHHS)

(HaliMeHyBaHHS YCTaHOBH, sIKa nepeaae CIpaBu (ToKyMeHTH)) nepenana, a

(naiiMenyBanHs ycTaHoBW, ska npuiiMae cnpaBu (IoKyMmeHTu)) TpUNHSIA (COpaBH  (JOKYMEHTH)
3a3Ha4eHOro (hoHTy, 00TIKOBI JOKYMEHTH Ta JOBIIKOBUH amapar 10 HbOTO:

No Howmep i Ha3Ba Kinbkicth Kinbkicth cripaB [Tpumitku
3/l OTUCY OPUMIPHHUKIB
OIUCY
1 2 3 4 5

Howmepu BinacyTHIX cripaB .
Ycporo npuiHATO cIipaB
(undpamu i cioBamn).

[lepenaBanHs 3/1i1HCHUB:
[Mocaga ocobu, mo mepenae MOKyMEHTH
20 poky

[puiimMaHHs 3011ICHUB:
[Tocanga ocobu, moO mnpuiiMae JTOKYMEHTH

20 poky
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Homarok 13
1o [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(mynkt 10.9 pozauny 1)

3PA30K

&

VTABPII7IC]>I€A MIC!')KA PAI[A“XEPCOHCI)KOT OBJIACTI
JIIIEU Ne 2 TABPIMCBKOI MICBKOI PAJIU XEPCOHCBKOI OBJIACTI
(JIIIEHA Ne 2 TABPIMCBKOI MP)

Kon €IPIIOY - 38053572

APXIBHA KOIIIA
16.09.2024 Ne 45
HAKA3
31 cepmust 20218poky M. TaBpiiichk No 148/x/Tp

IIpo npuiinaTTa BajileHTHHN AJIEKCEEHKO
[PUNHATU:

AJIEKCEE€HKO Banentuny CrenaHiBHy Ha TMOcagy MPaKTUYHOTO IICHXOJIOra 3
01 Bepecus 2018 poky 3 TOCaZOBUM OKJIAJOM 3TiHO 31 INTaTHUM PO3MUCOM Yy PO3MIpi
4525 rpuBeHb.

[Tincrasa: 3asBa Anekceenko B.C. Bin 25 cepnust 2018 poky.

Hupexrop Bonopumup MAKPIJIOB

[Mincrasa: ¢. 3333, on. 2-oc, cp. 53, apk. 45.
3rifiHO 3 OpPHUTiHAIOM

BiamoBinansHu 332 BEIEHHS (i amuc) IOmiszs OCHAY
apxiBy
M.II.
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Honarok 14
1o [HCTpyKIIii 3 AITOBOCTBA 3aKIIaLy
(mynxr 10.9 pozainy II)

3PA30K

&

TABPIMCHKA MICBKA PAJJA XEPCOHCBKOI OBJACTI

JIILIEX Ne 2 TABPIMCBHKOI MICBKOI PAJIM XEPCOHCBKOI OBJIACTI
(JIILIEM Ne 2 TABPIMCBKOI MP)

APXIBHUM BUTSAT
16.09.2024 Ne 45
HAKA3
02.01.2019 M. TaBpiiicbk Ne 148/x/Tp

IIpo BHeceHHsI 3MiH 10 TPYIOBUX KHUKOK
HAKA3VIO:

2. Buectu 3MiHU 70 TpynoBOi KHIKKH Ta 0cob6oi kaptku [1-2 AJIEKCECHKO Banentunu
CrenaHiBHU NPO 3MiHY Ha3BM MOCAIH 3 «YUUTENb HOYATKOBUX KJIACiB» Ha «YUYUTEIb TOYATKOBUX
KJIaciB 3aKJIay 3arajbHOi CepeHbOI OCBITHY.

[ligcTaBu: HaKa3 BIJJALTY OCBITH, KyJAbTYpPH, MOJIOJI Ta criopTy TaBpilicbkoi MiCbKOT pajau Bij
02 ciuns 2019 poxy.

[Mincrara: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3riZiHO 3 OPHUTiHAIOM

BiamoBinansHu 32 BEIEHHS (mmiamuc) IOmis OCHAY
apxiBy
M.II.
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Homatox 15
1o [HCTpyKIIii 3 AITOBOCTBA 3aKIIaLy
(myskr 3.3 po3niny III)

ITEPEJIIK

AOKYMEHTIB, 1110 He MiJISAralTh peecTpauii cneniaJbHO MPU3HAYEHOI0 1JIsl IHOro 0c00010

1.

I'padiku, Hapsau, 3asIBKU, PO3HAPSIKY.

2. 3BeeHHs Ta iHGOpMaIlis, HaaicaaHi 10 Bigoma.

3. HaBuanpHi 11aHu, OCBITHI Tporpamu (Korrii).

4. PexsiaMH1 TIOB1IOMJICHHS, TUTAKATH, IPOTPaMK HapaJ1, KoH(epeHIIii TomIo.
5. Hopmu BUTpar MaTepiais.

6.
7
8
9
1

BitasbHi TUCTH 1 3aITPOIIICHHS.

. JlpykoBaHi BufaHHsl (KHUTH, KypHaJH, OI0IeTeH1).
. MicstuHi, KBapTaibHi, MiBpivHI 3BITH.

. @OpMH CTaTUCTUYHOI 3BITHOCTI.

0. Jorosopwu.
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Jomarku 16-19

1o [HCTpyKIii 3 1I0BO/ICTBA 3aKIaay

(myHkT 3.5 po3ainy III)

KYPHAJI
peecTpanii BXiTHUX TOKYMEHTIB
Jlara Kopecnonnenr, Kopotkuii Pe3oimromis, ITigmuc BigmiTka
HaJIXOKEHHS aTa Ta IHIeKC 3MICT BIAMOBIAAJIBHUAN | ocoOu, sika po
Ta 1HIEKC OJICPIKAHOTO BHUKOHABEIb oTpuMasia | BUKOHAHHS
JIOKyMEHTA JIOKyMEHTa JTOKYMEHT | TOKyMEHTa
1 2 3 4 5 6
KYPHAJI
peecTpauii BUXiTHMX JOKYMEHTIB
[ara ta KopecnonneHr Kopotkuii 3mict [Ipi3Buina, iHimiaIU [Tpumitka
1HIEKC ocobu, sika
JIOKyMEHTa MiIIrcana JOKYMEHT,
Ta BUKOHABI[I
JIOKyMEHTA
1 2 3 4 5
KYPHAJI

peecTpanii BHyTPIlIHIX JOKYMEHTIB

Hara ta ingexc | Koporkwuii 3mict Pe3omontist a6o [Tianuc ocobu, | BigmiTka mpo
JOKYMEHTa BiJIMOBIAAJIbHUN sKa oTpuMaia BUKOHAHHS
BUKOHABEIIb JOKYMEHT, JlaTa | JOKyMeHTa
OTpUMaHHS
1 2 3 4 5
PEECTPAIIIMHUM )KYPHAJI
HaKa3iB KepiBHUKA 3aKJIaay
Peectpan Mara 3aroJIoBOK Haka3y [Ipi3BuIIL [IpizBuie, [Tpum
1MHAH 1HAEKC Hakasy e, 1HiIiaan "I amm ITKHA
(HOMED) MpaIiBHUKA, | BIAMOBIIAILHOT
Hakazy Ha SIKOTO ocobu
MOKJIaZIeHU# | (B1AMOBITaIbHA
KOHTPOJIb 32 X 0ci0)
BUKOHAHHS
Hakasy
1 2 3 4 5 6




KYPHAJI

Honarok 20
10 [HCTpyKIIiT 3 AIJIOBOJICTBA 3aKIIaLy
(myHkT 3.6 po3niny III)

peecTpauii (pakTiB BUSIBJIEHHS (3BEPHEHHS) PO BUMHEHHS JOMAIIHHOI0 HACWJIbCTBA,
HACHJILCTBA 32 03HAKOIO cTATI Ta OYJiHTY

(3axnao ocsimu)

Iopsin
KOBUH
HOMEp

[IpizBue, iM’s1, IO
0OaTbKOBI
MOCTPaXIaI01
ocodu Ta/abo ii
3aKOHHOTO
Mpe/ICTABHHUKA,
cepist Ta HOMEp
nacriopra abo
PEKBI3HUTH iHIIIOTO
JTIOKYMEHTA, 110
MOCBiTYy€ 0co0y
(3a HasIBHOCTI), BiK
MOCTpaXXaanoi
ocobu, mara
3BEpHEHHSI, ajpeca
MPOXXHBaHHS,
KOHTAKTHI JaHi

Kareropis
MoCTpaxaa
J101 0oco0u
(mopocna,
JIUTHHA,
Hele3nar-
Ha,
0OMEKEHO
mie3narHa
ocoba 3
IHBaJIiIHIC
TIO)

Bun
HACUJIbCTBA:
JIOMaIIIHE/3a

03HAKOI0
CTari/OyJIiHT,
(hizmune,
CEKCYaJIbHE,
TICUXOJIOT19H
e abo
CKOHOMIYHE
(KopOoTKHI
3MICT 3a5IBH)

[IpizBume,
iM’s1, IO
0aThKOBI

KpUBJIHUKA
, CTarTh,

BIK,
CTYMiHB

CropiiHeH

Hs, aipeca

MPOXKUBAH

HS,

KOHTAaKTHI
naHi (3a

HasIBHOCTI)

ITosigomMueH
HS,
OTpUMaHe
Hamionanex
010
MOJIIIII€FO
(mara, yac,
HallMeHyBaH
HS
iapo3 iy,
Npi3BHUILE,
iM’s1, IO
0aThbKOBI
MOCa0BOI
ocobwu, sika
MpUiHsLIa
[TOBIIOMJIEH
HS)

TloBimomaeHH
sI, OTpUMaHe
cyx0010 y

cmpaBax JiTen

(mara, gac,
Mpi3BUILE,

OCaI0BOL

ocobwu, sika

mpuiHsIa
ITOBIIOMJIEHHS

iM’s1, IO
0aTLKOBI

)

IToBigoMiIeHHS,
OTpHUMaHe
YIOBHOBaKEHOIO
0co0oro mpoTuaii
JIOMAIIHbOMY
HACUJIBCTBY,
HACWJIbCTBY 32
03HAKOIO CTaTi,
OyiHTy (nara, Jac,
HallMEHYBaHHs
oprasy, pi3BHIIE,
iM’s1, 110 OaTbKOBI1
10Ca0BOi 0CO0H, SIKa
IIpUiHAIIA
TIOBIZIOMJICHHS])

[Torpeba B
HaJaHH1
MeINYHOI
JOTIOMOT Y
(Tax/Hi,
BXKHTI
3ax0[Id, J1ara
1 HOMep
HarpaBIeHHS
)
HallMeHyBaH
HS 3aKJIazy,
YCTaHOBH)

3axou,
BXKHTI JI0
MoCTpaKaa
J101 0co0u,
y pasi
3aJTy4eHHs
7o ix
peanizamii

3axoju,
BXXUTI 1O
KpUBIHUKA
, Y pasi
3aTyueHHs
7o iX
peasizarii

[IpizBuie,
IM’s1, IO
0aThbKOBI

YIIOBHOBAXE

HOI ocoou,

sIKa BHECITA

BizomMocTi

npo

BHSIBIICHHS

(hakTy
HaCHUJIbCTBA
abo
3BCPHCHHS
npo
BUHHEHHS
HACHIIBCTBA
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Homarok 21

1o [HCTpyKIii 3 1I0BO/ICTBA 3aKIaay

(myskT 1.9 pozainy V)

JILIEM Ne 2 3ATBEP/DKYIO
TABPIMCBKOI MICBKOI PAJIU JlupekTop Jinero Ne 2
XEPCOHCBKOI OBJIACTI Csimnana [UISICELIBKA
HOMEHKIJIATYPA CITPAB 20.12.2024
BiJ 27.12.2043 Ne 222
Ha 2025 pix
[Tanexc 3aroj0BOK CIpaBH (TOMY, Kinpkictb Crpok 36epiranns | [IpumiTka
crpaBu YaCTUHU) cnpaB (TOMIB, | CIIpaBH (TOMY,
YacTHH) YaCTHHU 1 HOMEpPHU
crarey 3a
MePETiKOM
1 2 3 4 5
BinmosiganeHuii 3a
BEJ/ICHHS JI1JI0BOJICTBA
(miammc)
20 pPOKY
BinnoBinanbHuii 32 BEASHHS apXiBy
(mmiarmc)
CXBAJIEHO I[NIOTI'OI’KEHO

[Iporoxon 3acinanus EK 3aknamy

No

[TpoTtokon 3acimaHHs

EIIK nepxaBnoro apxiBy, EK apxiBHoro
Biginy a6o EK oprany Buioro piBHs

Ne

[lincymkoBHii 3anuc Mpo KaTeropii Ta KIIbKICTh CIPaB, ckiaageHux y 2024 poui B 3aKiai:

3a cTpokamu 30epiranHs Pazom Y Tomy uucmi
TaKHuX, 1110 3 BIZIMITKOIO
MEPEXOAATh «EITK»
[TocriitHOTO

Tpusanoro (noxaza 10 pokis)

Tumuacooro (10 10 pokiB BKIIFOYHO)

Yceworo
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BignoBigannHuii 3a BeAeHHs A1JIOBOACTBA

(Tmimuc)
20 poky
[lincyMKoB1 BIIOMOCTI EPEIAHO B apXiB YCTaHOBH.
BinnoBinaneHui 32 BEACHHS apXiBY (mipmnuc)

20 POKY
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Jomarok 22
1o [HCTpyKIii 3 1I0BO/ICTBA 3aKIaay
(myHkT 3.8 pozainy V)

AKT
Ne
(mictie ckItamaHHs)
IIpo HecTauy cnpaB (I0KYMEHTIB)
Y CTPYKTYPHHUX HiApO3aijIax
Y pe3synasbrari BCTaHOBJIEHO

BIZICYTHICTh CHpaB (JIIOKYMEHTIB), IO BHECEHI J0 HOMEHKJIATypd. 3aXOIu MIONO IX PO3IIYKY
MO3UTUBHUX PE3YNbTaTiB HE JIaJIM, Y 3B 43Ky 3 UMM BBAXKA€MO 3a JIOLIJIbHE 3HATH 3 O0JIKY CIpaBU
(oKyMeHTH), 3a3Ha4YEHI HIDKYE:

No No cripaBu 3a 3aroyioBoK Hara Kinbkicts MoxnuBi

3/ | HOMEHKJIATyporo (ab6o CIpaBu CIpaBu apKyUIiB y MPUYUHU
HOMEpH apKylIIiB (moxymeHnra) | (moxymeHTa) crpaBi BIJICYTHOCTI

JOKYMEHTA) (ToKyMeHT1) crpaBu
(JTOKyMEeHTA)
1 R 4 5 6 7
Pazom CIIpaB, JIOKYMEHTIB.
(rmudpamu 1 c1oBaMM) (mudpamu 1 ciroBaMm)

3MICT HEBUSBICHUX CIpaB (IOKYMEHTIB) MOXKe OyTH YacTKOBO BIITBOPEHO TaKUMH CIIPAaBaMH
(moxymeHTaMH):

(HOMEpH crpaB, apKyIIIiB, X 3ar0JIOBKH )

BianoBinanbpHMiT 32 BeJCHHS apXiBy
20 poky

BiamosimanbHuii 32 JIIIOBOICTBO
20 poky
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Jomarok 23

1o [HeTpyKii 3 A1IOBOICTBA 3aKJIALy
. (myskr 2.2 posniny VII)
PEECTPAIIIMHO-KOHTPOJIBHA KAPTKA

(JInpoBHii 6iK)

0203005

PeectpamiiftHO-KOHTpOJIEHA
KapTKa

BinMmiTka mpo KOHTPOIb

KopecnonaeHT (3aBHUK)

Micrie mpoKUBaHHS,
€JICKTPOHHA

Kareropist 3assBHUKa

azpeca, HoMep TeseoHy

Bun 3BepHeHH::
NPOTIO3HILis, 3as1Ba, CKapra

[HauBigyanbHe, KOJCKTHUBHE,
aHOHIMHE

CowjanbpHuiil cTaH 3asBHUKA O3Haka HaIXOKEHHS:
TIEpPBUHHE
MTOBTOPHE
Jara mignucanas Jlata Peectpamiiinuit 3BiIKH JHara Ianexc dopma
/Hancunanas/ HAIXODKEHHS 1HIEKC HaIICIaHO | HaIiCIaHHS JOKYMEHTa HaIXOMKEHHS
3BEPHEHHS, JaTa 3BEPHECHHS
HaJaXOMKCHHS
N3BiHKA
[Monepenni 3BepaeHHsT No BiJ 20 p.
Ne BiI 20 p.

OCHOBHI IUTaHHSA

3MiCT IUTaHHA

Innexc nuTanHs

JlonaTkoBi TUTaHHS

Pesomromis

ABTOD 1 1aTa PE30IIOMii

CTpok BUKOHAHHSA

Buxonano 3a IHIB

X1 BHKOHAHHSI

(3BopoTHMIT OiK)

Jlata mepenadi Ha
BUKOHAHHS

Buxonaserp 3anucu mpo IPOoAOBKeHHs CTPoKy | KOHTponbHI BiAMITKH

TOIO0

BHUKOHAHHSI, TIOTIEPEHIO BiIIOBIIb

[epeBipeno Ha Micmi

Hara, peecTpaliiiiHuii iHIEKC JOKYMEHTa PO BUKOHAHHS

KoMy Hajiciano

20 p. mpamiBHUKOM

Pesynbrati po3misay 3BepHEHHS

3 KOHTPOIIO 3HAB

Cmpagra

Tom Apkymris

Homarok 24
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1o [HCTpyKIii 3 TIITOBOACTBA 3aKIaLy
(myHkt 2.2 po3nuty VII)

KYPHAJI
peecTpaiii 3BepHeHb r'POMAaAsTH

[Topsioxo Jara Hara | IlpizBumie, | 3Bigku Bug OcHOBHI Ta 3MmicT BinmiTtka | Bimmitka | Homep
. . Haaxonm| iM’sa, o |[HamicmaHo| 3BEpHEHHS, JTOIATKOBI pe3odrottii, po po CIpaBu
BUH  |MIAMMCAHHA| yeoryg | Garpkosi, | ,nata, | QopmaTa IHTaHHS ii aBTOp Ta | Mepemavy [pukomamHs,| 3a
HOMCED T ——— Micrie iHzIeKe, O3HaKa ji nara, Ha pe3ynbTaTH | HoMeHK
peecTpalupoXKUBaHH:A| B3ATTA Ha [HaAXOKeHHA[KOPOTKUHTHACKCH|BUKOHABELb, [BUKOHAHHS| PO3IVIAAY, [1aTyporo
3BEPHEHHS |iHHU# |(eJICKTPOHHA| KOHTPOJIb 3MicCT CTPOK 3HATTA 3
inzmekc | agpeca, BUKOHAHHS KOHTPOJTIO
HOMeEp
Tenedony),
Kareropis,
couianpHAN
CTaH
3asiBHUKA
1 2 3 4 5 6 7 Ta 8 9 10 11
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Jomarok 25
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIALy
(myHKT 2.2 po3auny VII)
KAPTKA (KYPHAJI)
00J1iKy 0CO0MCTOr0 NpMiioMy rpoMajisiH
Ne| Jlara Xto  |[Ipi3Buiue, im's,| [lopymeni nutanHs Komy Hacnigxu
3/m| mpuitoMmy | mpuiiMae | 10 OaTHKOBI, . ) JIOPY4ECHO pO3IIIA Y,
azpeca 4u KOPOTKHH | IHACKCH | 5osrypgyy, smicT| iHmEKc, mara
Micie po6oTH, SMICT JIOPYYEHHS, | omep:KaHHS
KaTeropis TEepPMiH BIJITOBI1 BIJX
(comianpHUI BUKOHAHHS BUKOHABIII
CTaH)
IpOMaJISTHUHA
1 2 3 4 5 Sa 6 7
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Jomarok 26

1o [HeTpyKii 3 A1IOBOICTBA 3aKJIALy

(myHKT 2.2 po3auny VII)
BKA3IBKHA

00 3aII0BHEHHSI PeECTPALiiHO-KOHTPOJIbHOI KAPTKH, )KyPHAJIy peecTpaunil 3BepHEeHb
TPOMAJSIH I KAPTKH 00J1iIKy 0CO0MCTOr0 NpUiioMy IrpoMaisiH*
PEECTPAIIIMHO-KOHTPOJbHA KAPTKA

(JIupoBwmii Oik)

Enementn

[losicuenns J10 3alIOBHCHHA

KopecnonnenT (3assBHUK)

Mpi3BUIIE, iM’s, IO OaTHKOBI aBTOpPA, /I KOJIEKTHBHHUX 3BEPHEHb -

3aMmuc “KOJIEKTHBHUM 1 3a3HAYA€ETHCS MPI3BHIIE OHOTO 3 aBTOPIB

JlaTa mignucaHHs /HaACHIIaHHS/ Ta
HAJXOMKEHHS 3BEPHEHHS

Jara Hi,Z[HI/ICaHHH 3asBHUKOM IIMCBbMOBOI'O 3BEPHCHHA abo HaJaCHUJIaHHA
CJIICKTPOHHOI'O 3BEPHCHHA, HAAXOIKEHHS YCHOI'O 3BEPpHCHHA

Micrie npoXXUBaHHSA, €IEKTPOHHA
TIOIIITa

ajipeca, 3a3HaYeHa y 3BEPHEHHI, CJIEKTPOHHA IOIITa, HoMep TeleGoHy
3asisBHUKA

Bupn 3BepHEHHS

MPOMO3UIIis (3ayBaXKeHHs), 3asiBa (KJIOMIOTAaHH!), CKapra

Kareropis i comianpHui cTaH
3asiBHUKA

JlaH1 TIpo 3assBHUKA BiAmoBigHO 1m0 Kitacudikaropa 3BepHEHD TPOMAISH,

3aTBepIKEeHOT0 MocTanoBoto Kabinery MinictpiB Ykpainu Bix 24
BepecHs 2008 p. Ne 858**

O3Haka HaIXOMKEHHS

TNEPBUHHC YU MMOBTOPHE 3BECPHCHHA

Jlata HagXOMKEHHS

YKCII0, MICSIb, PIK HAJIXOKCHHS

Peectpartiiinuii iHeKc

MIOYATKOBA JIiTepa Mpi3BUIlIa aBTopa (7151 KOJIEKTUBHUX 3BEPHEHbD,
AHOHIMHHUX 3BEpHEHb (0e3 MiANuCy) - BiAIOBITHO MPOCTABIAETHCS
BigmiTka “KO”, “BII”) Ta mopsakoBuii HoMep 3BEpHEHHS

3BiAKM HaIICIAHO

HaliMeHyBaHHs OpraHizallii, 110 Haaicaana KOpeCIOHAEHIIII0

I[aTa HaaCHUJIIaHHA

Jiara CylnpoBiJHOIO JHCTa OpraHizalii, 10 Iepeciaia 3BepHeHHS

[npexc nokymenrta

1HIEKC CyNPOBIJHOTIO JIMCTA OpraHi3allii, 10 mepeciaia 3BepHeHHS

®dopma HaTXOKCHHS

MOLITOI0, 3 BUKOPUCTAHHAM [HTEpHETY, 3ac00iB €IIEKTPOHHOTO 3B’ SI3KY
(emeKkTpoHHE 3BEepHEHHS ), 32 JJOIIOMOTOI0 3aC00iB TEIE(QOHHOTO 3B’ SI3KY,
Ha 0cOOHMCTOMY TIPUIOMI, Yepe3 YIOBHOBaXKEHY 0COOY TOIIO

[Tonepenni 3BepHEHHS

JIATH 1 peecTpalliifHi 1HIEeKCH MonepeaHiX 3BepHEHb

OCHOBHI Ta JOJATKOBI MUTaHHSA

BUKJIAIAETHCI CTUCIIMNA 3MICT HUTAHb Ta 1X 1HAEKCHU BiIIOBIIHO

no Knacudikaropa 3BepHEHb TPOMAISH, 3aTBEPPKEHOTO IIOCTAaHOBOIO
Kab6inery MinictpiB Ykpainu Bix 24 Bepecus 2008 p. Ne 858**

Pesosmroris

MIEPEHOCHUTHCS 3 JOKyMeHTa ab0 KapTKu (3KypHAITy) 00JIiKy 0COOHCTOTO
MIpUIIOMY TPOMaJIsH

ABTOp 1 1aTa PE30IIOLT

1moca/ia, Mpi3BHIIE Ta IHIIIaIH TOCaT0BOI 0COOH, aTa PE30IrOLIil

CTpoK BUKOHAHHS

3a3Ha4a€ThCs BIAMOBIIHO J0 PE30IIIOLIT a00 CTPOKIB BUKOHAHHS,
BCTAHOBJIEHUX 3aKOHOJABCTBOM

BinmiTku po KOHTPOITB

3a3HauaeThes caoBo “Kontpons” (miTepa “K”) y mpaBoMy KyTi KapTKH:
y JiBiii yacTuHi rpadu - Ipo KOHTPOJIb OpraHi3alii, o nepeciana i
KOHTPOJIIOE BUKOHAHHS, Y TPaBiii - Mpo BIACHUN KOHTPOJIb



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
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Bukonano 3a IIHIB

3a3HaA4Ya€ThCA (b&KTI/I‘IHI/IfI CTPOK BUKOHAaHHS

Koz PKK (0203005) 3a3HAYAETHCS Y JIBOMY BEPXHBOMY KYTi JHLIOBOTO OOKY KapTKH 3a
[JepxaBHUM Kiacu(}ikaTopoM yImpaBIiHCHKOI JOKYMEHTAII]
(3BOpoOTHMIA OiK)
XiJ1 BUKOHAHHS
Enementn ITosicHeHHs 10 3alIOBHEHHS

Jlara nepeaavi Ha BUKOHAHHS

3a3HA4YA€THCA faTa BPYYCHHA JOKYMCHTA 663HOCCp€ILHI)O BHKOHAaBIIIO

Buxonasenn

Mpi3BHILE, iHIIIaTK Ta HOMEp TesleOoHy Oe3MOCepEHFOTO BUKOHABLIS
(rpacu 3amOBHIOIOTHCS MiCHsL KOXKHOTO MEPEMILIIEHHS IOKYMEHTA)

3arnmcu npo MpoJIOBKEHHS CTPOKY
BHKOHAHHS, TIOTICPEIHIO Bi/IMTOBiIb

HOBHI CTPOK BUKOHAHHS, TI0CAJ1a 1 MPIi3BHUIIEC KePIBHUKA, KU
MIPUIAHSB PIillIEHHS PO WOTO 3MiHY; aapecar, aTa, iHIeKC, KOPOTKUN
3MiCT TIOTIEPETHBOI BiIOBi i 200 MUTaHHS

KonTpompHi BinMiTKH

Bi,I[MiTKI/I IIpO HaraagyBaHH:, CTaH BUKOHAHHA TOMIO

[Tepesipeno

JlaTa TepeBipKy, MPI3BHIIE Ta iHIIial 0COOH, IO IPOBOIMIIA
TIEPEBipKY, Pe3yNbTaTy NepeBipKu

[ara, peectpariiitHuii iHIeKC
JOKYMEHTA PO BUKOHAHHS

Jara i peecTpalifHui iHIeKC TOKYMEHTa, B IKOMY MiCTHUTBCS
OCTaTOYHE PIIICHHS

Komy Hamicimano

3a3HaYalOThCs BC1 afjpecary, SKUM HaJiCIaHO JOKYMEHT 3 OCTaTOYHUM
piIIeHHAM

Pesynbrar po3misay 3BepHEHHS

KOPOTKHH BUKJIAJl MIPUUHATUX PIlIEHb 3 YCIX MOPYIIEHNX MTUTaHb

Bupimeno

3a3HAYA€THCS XapaKTep BIAMOBIAI Ha IPOTO3HIIIIO, 3aBY, CKapry -
MMO3UTHBHO, BIJIMOBJICHO Y 3aJ0BOJICHHI, MOBEPHYTO BiAMOBIIHO JI0
3aKOHY, 3QJIMIICHO 0€3 PO3IIIsY, Ha [ICIaHO 32 HAJICIKHICTIO

3 KOHTPOJIIO 3HSIB

nocaja, Npi3BHIIE Ta iHilian KepiBHUKA ab0 1HIIOT moca 0Boi 0co0H,
sIKa IPUIHSLIIA PIICHHS PO 3HATTS 3 KOHTPOJIIO 3BEPHEHHS, Ta ITi ITHC
BIJIMOBITaJIbHOTO 32 3/1IHCHEHHS KOHTPOITIO

Crpaga..., TOM..., QpKYIIIiB...

1H/IEKC CIIPaBU 32 HOMEHKJIATYPOIO, HOMEP TOMY (IIPOCTAaBISIFOTHCS
MCJIs IPUMHATTS PILLIEHHS PO OCTaTOYHE BUKOHAHHS 3BEPHEHHS)

Pexomendyemocsa 3acmocogysamu kapmku popmamom A5 (148 x 210 minimempie).
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Homarok 27
1o [HCTpyKIii 3 TIITOBOACTBA 3aKiIaTy
(myHkT 2.11 po3ainy VII)

Kuaacudgikarop 3BepHeHb rpoMaasiH
1. Xapakmepucmuka 36epHenns

1. 3a popmoro HaAXOMKEHHS

1.1. [Tomroro (eNEeKTPOHHOO MOIITOO)
1.1-1. 3a noromoroo 3aco6iB Tene(HOHHOTO 3B’ A3KY

1.2.
1.3.
1.4.
L.5.
1.6.

2.1
2.2.
2.3.
2.4.
2.5.

3.1.
3.2.
3.3.

4.1.
4.2.

5.1.
5.2.
5.3.

6.1.
6.2.
6.3.
6.4.
6.5.

7.1.
7.2.
7.3.
7.4.
7.5.
7.6.

Ha ocoOuctomy npuiiomi

Yepes ynoBHOBaXeHY 0CO0y

Uepes opranu Binaau

Yepes 3acobu MacoBoi iH(opmarrii
Bin iHIIMX opraHiB, yCTaHOB, OpraHi3arfii

IlepBuHHE
[ToBTOpHE
Hy6netne
Heonnopazose
Macose

[Tpono3wuitist (3ayBa>keHHS )
3asBa (KJIOTIOTaHHS)
Ckapra

YoJoBiya
Kinoua

[nnuBinyansHe
Konextusue
AHOHIMHE

Tenerpama
Jluct

VYcue
Enekrponne
[Tetuis

VYyacHuK BiliHU
JuTrHa BifiHH

2. 3a 03HAKOIO HAIXOMKECHHS

3. 3a Bumamu

4. 3a cTaTTIO aBTOPIB 3BEpHEHD

5. 3a cy0'exToM

6. 3a Tunom

7. 3a KaTeropisiM1 aBTOpiB 3BEPHEHb

Oco0a 3 iHBaNiIHICTIO BHACTIAOK [Ipyroi cBiTOBOT BiliHI
Oco0a 3 1HBaJII JHICTIO BHACIIAOK BIHHHA

YyacHuk 00iloBUX HiH
Betepan nparti

7.6-1. BetepaH BificbKOBOi cITyx0n™
7.7. Ocoba 3 iHBamiaHIcTIO | rpynu
7.8. Ocoba 3 inBamianictio 11 rpynu
7.9. Ocob6a 3 inBamigHicTio Il rpynu
7.10. JluTrHA 3 IHBAIIAHICTIO
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7.11. OguHoKa MaTH
7.12. Maru-repoins
7.13. BararonitHa ciMm'st
7.14. Oco0a, 1o noreprija Bix YopHOOMIBCHKOT KaTacTpodu
7.15. YuacHuk nikBijnamii HacaiakiB aBapii Ha YopHoOwminbebkin AEC
7.16. I'epoit Ykpainu
7.17. I'epoii Pagsincbkoro Coro3y
7.18. I'epoii Comiamictuanoi [parti
7.19. Ilntnna
7.20. Iamni kareropii

8. 3a colliaJIbHUM CTaHOM aBTOPIB 3BEpHEHB
8.1. Ilencionep (kpim ocib, BU3HaueHuX y miamyHkTi 8.1-1 miporo Kiacudgikaropa)
8.1-1. Ilencionep 3 ymucna BiliCbKOBOCIY>KOOBIIIB
8.2. PobiTHHK
8.3. CensiHun
8.4. IlpaniBHuK O10mKEeTHOT chepu
8.5. lep>xaBHuii ciyx’00Belb
8.6. BiilicbkoBOCTY)KOO0BEIb
8.7. llinmpuemenp
8.8. be3pobiTHwmit
8.9. YueHnsp, cTyaeHT
8.10. CiyxwuTenpb peniriiiHoi opranizaiii
8.11. Oco0a, 110 1M030aBIEHA BOJI; 0C00a, BOJIS IKOI 0OMeEKeHa
8.11-1. XKypnamict
8.12. Tammi

9. 3a pe3ynbraraMu po3nIs Ly

9.1. BupimieHo mo3uTHBHO
9.2. BinMoBII€HO Y 33JI0BOJICHHI
9.3. laHO po3'sCHEHHs
9.4. 3BepHEHHS, 1110 TIOBEPHYTO aBTOPOBI BIAMOBIHO 110 cTarel 5 1 7 3akony Ykpaiau "IIpo
3BepHeHHs rpomaasH” ( 393/96-BP )
9.5. 3BepHEHHS, 1110 NTEPECUTIAETHCS 3a HAJIEKHICTIO BIIMOBIIHO 10 cTarTi 7 3akony Ykpainu "IIpo
3BepHeHHs rpomass” ( 393/96-BP )
9.6. 3BepHEHHs, 1110 HE MiJUIIrae po3mIsAy BiAnoBiaHo 1o ctareit 8 1 17 3akony Ykpainu "llpo
3BEpPHEHHS TpoMaisiH"
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Homarok 27
1o [HCTpyKIii 3 1I0BO/ICTBA 3aKIaay
(myHkT 1.16 po3ainy I)
IEPEJIIK
JAAaHUX, 10 00p00JISIIOTHCS B eJIeKTPOHHIM OCBiTHiN iHpopMauiiiHiil cucTeMi 1J151 BeleHHs
AIOBOI JOKYMEHTAIII 3aK/Ia/1y 3araJibHOI CepeHbOI OCBITH B eJIeKTPOHHI (popmi
1. Tlepenmik maHWX, IO BHOCATHCS Ta OOPOOISIOTECS B ENEKTPOHHIW OCBiTHIN iH(OpMariiHil
CUCTEMI:
1) IlepconanbHi 1aH1 yuHSs:
a) mpi3BHUIIE, iM's, TT0 0aTHKOBI (32 HASIBHOCTI);
0) nara HapOIKEHHS;
B) CTaTh;
T') PEKBI3UTH JOKYMEHTA, 1[0 MOCBiAYYy€ 0c00y;
I) 3aKkiaj 3arajpHOi CEepelIHbOl OCBITM Ta KJIac, M0 SKOTO 3apaxoBaHUil yd4eHb (dara
3apaxyBaHH:I/BiipaxyBaHHS Ta MiICTaBa);
1) TiIbroBa Kareropis (IO CTOCYEThCS OTPUMAaHHS COIIaIbHOI IOMOMOTH abo minbl. Hampukian,
3HIKKA 200 OE3KOIITOBHE XapuyBaHHS).
[HII11 JaH1 CTOCOBHO YYHSI:
a) BiJIBiAyBaHH Ta MPOITYCKH 3aHSTh;
0) o1iHIOBaHHS (IOTOYHE, TEMAaTUYHE, M1JICYMKOBE, aTeCTalliiiHe);
B) TEMH YPOKIB.
2) [lepconanbHi naHi OATHKIB:
a) Mpi3BHIIE, IM's, M0 OATHKOBI (32 HAIBHOCT!I);
0) mimeroBa Kareropis (IO CTOCYEThCS OTPUMAHHS COIIaIbHOI JIOMOMOTH a00 MiJIbI TUTHHOIO.
Hanpuxnan, 3Hmkka a00 O0€3KOILITOBHE XapyyBaHH);
B) KOHTaKTHa iH(opmarris.
3) IlepconanbHi AaHi CHiBPOOITHUKA 3aKJIay OCBITH:
a) Mpi3BHUIIE, iM's, TT0 0aTHKOBI (32 HASIBHOCTI);
0) 1aTa HapOKECHHS;
B) CTaTh;
') JOKyMEHTH TIPO OCBITY.
4) TH111 JaH1 CTOCOBHO CITIBPOOITHUKA:
a) mocaja;
0) memaroriyHe HaBaHTAXCHHS a00 CTaBKa;
B) HayKOBUH CTYMiHb (32 HasIBHOCTI);
') BUCHE 3BaHHS (3a HAsBHOCTI);
T) kBasti(ikaliitHa KaTeropis, rmejaroriyHe 3BaHHs (3a HasIBHOCTI);
1) TUIBTOBa KaTeropis (3a HasIBHOCTI);
€) Ha3Ba 3aKJay OCBITH, y IKOMY 300yB OCBITY;
€) OCBITa, CHEIiadbHICTh, KBATI(iKAIIis;
’K) Ha3Ba HABYAJIBHUX JUCIUILIIH, 10 BUKIAJAIOTHCA (32 HASIBHOCTI);
3) Mmapajeni, y SKiX mpaioe ocoda (3a HasiBHOCTI);
M) KJIacH, 13 SKMMH MIpaIioe 0coba, 13 3a3HaYeHHSAM MPOQUIHHOCTI Ta MOMTUOICHOT0 BUBUCHHS (32
HasIBHOCTI);
1) 3aMiHM BUMTEIB (32 HAsIBHOCTI).
5) dani ipo OCBITHI# mporiec:
a) HaBYAJIbHUH PIK;
0) Mepexa KJacis;
B) PO LIHHICTH (32 HASIBHOCTI);
T') MepeiK 1 KiTbKICTh HaBYAJbHUX MPEIMETIB, IHTETPOBAHUX KYPCIiB;
I) OIIIHIOBaHHSA pE3yJbTaTiB HaBYaHHA: | ceMecTp, 2 ceMmecTp, piyHa, Jep)KaBHa IIiJICYMKOBa
aTecTallis, MpakTUKa, IMICyMKOBI, CEpeiHii 0a arecrara,
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1) IHBaplaHTHA CKJIaJJ0OBa HAaBYAJILHOTO IIJIaHY;

€) BapiaTMBHA CKJIaJIOBa HABYAIBHOTO TUIAHY;

€) (bikcyBaHHS pillIeHHS TEIArOTIYHOT pajiH;

) KOHTUHIEHT Y4YHIB Ha [TOYaTOK CEMECTpY / Ha KiHellb ceMecTpy (POKY), yChOro 3a pikK;
3) TaONUIIS PyXy YUHIB,

M) KUIBKICTh YUHIB, SIKHX HE OI[IHEHO YM HE aT€CTOBAHO 3 yCiX HaBUYAJIbHUX MPEIMETIB.
2. Iarepdeiicu enekTpoHHOT OCBITHROI iH(OpMaIiifHOI cucTeMu 3a0e3nedytoTh 30ip Ta/abo 00poOKy
HACTYMHUX HAOOPIB JaHUX AJI TaKUX BUIIB JOKYMEHTIB J1IOBOI IOKyMEHTAallli 3aKJIa/(iB 3araibHOi
CEpEeHbOT OCBITH B €JICKTPOHHIN (opMmi:

1) XKypnan o6niky IponyIeHnX 1 3aMiHEHUX YPOKIB:

a) Mpi3BUILE, iM's, IO OATHKOBI (32 HABHOCTI) BUUTES, IKHI MTPOIYCTHB YPOK;

0) mpUYMHA IPOMYCKY;

B) Ha3Ba MPEAMETY, 13 SIKOTO MPOMYIIEHO YPOK;

T') KJIac, y SIKOMY MPOMYIICHO YPOK;

I') pi3BUIIe, iM'sl, 0 OATHKOBI (32 HASIBHOCTI) BUNTEIIS, SIKUH 3aMiHUB YPOK;

1) IKUM MPEAMETOM 3aMIHEHO YPOK.

2) KypHaym y4HiB, siKi 3100yBarOTh 3arajbHy CEpPEIIHIO OCBITY 32 IHIUBITyalbHOK (OPMOIO:
a) HaBYAJIbHUH PIK;

0) mpi3BHIIE, iM's, IO 0ATHKOBI (32 HASTBHOCTI) YYHSI,

B) PiK HaBYaHHS;

T') TepMiH HaBYaHHS;

T) mijcTaBa opraHizariii Takoi ¢GopMu;

1) Ha3Ba MPEIMETY BUBUCHHS, HABYAJIbHOI JUCIUTUTIHU;

€) KIJTbKICTh HaBYAJIbHUX TOJIUH;

€) Mpi3BHIIE, IM'sl, MO 0ATHKOBI (32 HASTBHOCTI) YUHTEIIS;

) JaTa MPOBECHHS 3aHTTS;

3) 3MiCT HABYAJILHOTO MaTepiaiy;

1) KIJTBKICTh TOJIMH HA BUKJIQ/I MaTepiay.

3) Bimomocti 3i cBifonTBa JOCSTHEHH ab0 CBINOITBO MPO 37400YyTTS 0a30BOi cepeaHboi abo
npodiTbHOT cepeTHBOT OCBITH yUHS:

a) pe3yJIbTaTH HaBYaHHS 3a 1 cemecTp;

0) pe3yabTaTH HaBUYAHHS 32 2 CEMeCTp;

B) pE3yNbTaTh PiYHOTO OI[IHIOBAHHS;

T) OIliHKA 332 HaBYaJIbHY MPAKTUKY;

T') pe3y/bTaTH JIep>KaBHOI MiJICYMKOBOT arecrallii (B pa3i HasiBHOCTI);

1) pe3yJIbTaTH MiJCYMKOBOTO OIlIHFOBaHHS.

4) O61iK BUXOBHOI pOoOOTH:

a) HOMep 1 /1aTa 3axo1y;

0) Ha3Ba 3axX0O/y Ta TEMa;

B) 00JIiK TypTKOBOI pOOOTH;

I') TYPTKH, CEeKIIii, KiTyOu, 110 BiJIBiy€ yUEHB;

') peKUM pOOOTH T'ypTKa;

1) IPUMITKH.

5) BizomocTi ipo 6aThKiB:

a) Mmpi3BwIIE, iM's, M0 6aTHKOBI (32 HAsIBHOCTI) OaThKa, MaTepi abo 0ci0, Mo iX 3aMiHIOIOTH;
0) KOHTaKTHI J1aHi TOIIO.

6) XKypnain ¢axynbTaTUBHUX 1 TYPTKOBUX 3aHSTh:

a) oOJIIK BiJIBiTyBaHHSI;

0) mpi3BuIIEe, iM's, IO OATHKOBI (32 HATBHOCTI) Y4HSI,

B) Ha3Ba (pakyJbTaTHBY a00 I'ypTKa;

T) mpi3BHILE, iM'sl, O OATHKOBI (32 HASIBHOCTI) BUMTEIS,

T) 3MICT (haKyJIbTaTUBHOTO 3aHSTTS;
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1) TOMAIITHE 3aBIaHHS;

€) 3Be/IeHUH 00K HaBYAIbHUX JIOCATHEHb YUHIB;

€) 3Be/ieHa TaOIMIIs pyXy YUHIB 1 X JOCSTHEHb y HaBYaHHI,

) 3ayBa)K€HHS J0 BEJACHHS KypHaTy (aKyIbTaTUBHUX 3aHSITh.

7) Oco0oBi cripaBH y4HIB/BUXOBAHIIIB:

a) HoMep 0CO0OBOI CITPaBH;

0) TUII 1 Ha3Ba 3aKJIa/ly 3arajbHOI CEPEIHbOI OCBITH;

B) aJipeca 3aKJagy OCBITH;

I') Mpi3BUILE, IM'S, 10 OATHKOBI (3a HasABHOCTI) AUPEKTOPA;

T') mpi3BHUILE, IM's, 10 0aTHKOBI (32 HASBHOCTI) Y4HSI/BUXOBAHIIS,

1) CTaTh;

€) JaTta HapOKEHHS,

€) cepisi Ta HOMEP CBIJIONTBA PO HAPOIKCHHS;

) Miclie TPOKUBAHHS YUHS,

3) Tpi3BHUIIIE, iM's, IO 0ATHKOBI (32 HASBHOCTI) OaTbka, MaTepi abo 0ci0, M0 X 3aMiHIOIOTH;
1) JIaHi PO 3aKJIaJl OCBITH JI0 OTPUMaHHS MTOYaTKOBOI OCBITH (B pa3i HasSBHOCTI);

1) BIIOMOCTI PO Tepexi i3 OHOTO 3aKyaxy OCBITH JI0 IHIIOTO (B pa3i HAsSBHOCTI) TOIIIO.
8) XKypHan peectpaliii Haka3iB pyXy y4HiB/BUXOBAHIIIB:

a) HOMep Hakasy;

0) HoMmep yuHs B aypaBiTHIN KHU3L;

B) 3aKJjiaji, apaselib, Kjiac;

T') Ipi3BHIIE, iM's, TT0 OATHKOBI (32 HASSBHOCTI) YUHS/BUXOBAHIIS;

T') AaTta 3apaxyBaHHs/BipaxyBaHHs TOIIIO.

9) Piuamii tutan poOOTH 3aKiaay 3arajbHOI CEPeNHBOI OCBITH (Zajli - 3aKJaj OCBITH), IIO MOXE
MICTHTH 1H(OpMAILiIO (PO3IUIH) PO CTaH i TUITAHYBAHHS IIOJI0:

a) OCBITHBOTO CEPEIOBHUIIA 3aKJIaTy OCBITH;

0) cucTeMU OIliHIOBaHHSA 37100yBaviB OCBITH;

B) NIEAArOTIYHO1 AISUTHHOCTI MIEaroriYHUX MpalliBHUKIB 3aKJIaly OCBITH;

T') yIIPaBIiHCHKUX MPOIIECIB 3aKJIay OCBITH TOLIO.

10) Xypnan peecTparlii Haka3iB 13 OCHOBHOI JTISJTEHOCTI:

a) PeKBI3UTH HaKazy;

0) mpi3BuIe, iM's, M0 OAaTHKOBI (32 HASABHOCTI) MpalliBHUKA, Ha SKOTO IMOKJIAJEHUH KOHTPOJb 3a
BUKOHAHHSIM HaKa3zy.

11) loxymeHTAIlis 3 MPOMOBKCHHS HABYaHHS BUITYCKHHKIB 9-X KJIaCiB:

a) oTpumMaHa iH(popMaIlis MPo Micile HaBYaHHS 3 €IMHOI Jep)KaBHOI EJIEKTPOHHOI 0a3u 3 MUTaHb
OCBITH;

0) iHpopMmaLis PO MPOJOBKEHHS HABYAHHS 32 KOPAOHOM (y pa3i HasiBHOCTI).

12) Cigoura nocsAarHeHb 3100yBadiB OCBITH:

a) KJac;

0) Ha3Ba Ta ajpeca 3aKJiaay OCBITH;

B) Mpi3BUIIIE, iM's, 10 OaTHKOBI (32 HASIBHOCTI) y4YHS;

T') CTaH 1 IJIaHyBaHHS 1IOJI0 MEPeJiKy HaBYIbHUX TUCITUTLIIH;

T') pe3yabTaTy OLIHIOBAHHS 32 HABYAIIBHUMH MTPEIMETaMu (BapiaTHBHIUMHE KypCamH) TOIIO.



