TEN CQ, TC CHU QUAN! CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN, TO CHUC? Péc 1ap - Tw do - Hanh phic
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Cudc hop (héi nghi, hoi thao) két thuc vao.... gio...., ngay.... thang.... nam..../.
THU KY CHU TOA
o  (Chit ky cua nguoi co th?ci?m quyé‘ig,
(Chit ky) dau/chit ky so ciia co quan, to chirc (néu cd)’)
Ho va tén Ho va tén
Noi nhdn:

- Luu: VT, HO so.

Ghi chu:

' Tén co quan, tO chirc chii quan truc tiép (néu co).
2Tén co quan, to chirc ban hanh vin ban.

3 Chir viét tat tén co quan, to chirc ban hanh vin ban.
“Tén cudc hop hodc hoi nghi, hdi thao.

5 Ghi chtrc vu chinh quyén (néu can).



