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Background: Briefly describe the broader context or issue being explored and explain why 
this topic is relevant in current academic or policy discussions. Identify a gap in the literature 
or a specific problem that motivates the research. 
Purpose: Clearly state the main objective or research question of the paper. Explain what the 
study seeks to contribute, whether it is testing a hypothesis, exploring a relationship, or 
evaluating a policy. 
Method: Summarize the research approach, including the type of analysis (e.g., econometric 
model, case study), data source, time frame, and variables used. Mention any diagnostic or 
robustness tests applied, if relevant. 
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The final paper should be up to 5000 words in length. 
 
Introduction (Times New Roman, main heading, font size 14, bold) 
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Subtitle(s), third level heading (Times New Roman, font size 12, left) 
 
 
Space line (one) should be inserted between paragraphs. 
Space line (one) should be inserted between headings and the text.  
Space lines (two) should be inserted between the text and the new heading.  
This refers to all headings. 
 
References are cited in the text as follows: (Jafari, 2001 or Gartner and Fennell, 2007: 56). 
 
Tables, figures and/or graphs should be numbered consecutively in Arabic numerals and 
inserted in the text according to example below. Tables should have double line for outside 
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Example: Weaver, D., & Lawton, L. (2002). Tourism Management. Milton: John Wiley & Sons Australia. (Times 
New Roman, font size 10, left) 
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Citing an electronic book from an e-reader 
Format: Author, A. (Year of Publication). Title of work [E-Reader Version]. Retrieved from http://xxxx or 
DOI:xxxx 
Example: Eggers, D. (2008). The circle [Kindle Version]. Retrieved from http://www.amazon.com/ (Times New 
Roman, font size 10, left) 
 
Citing a book from a database 
Format: Author, A. (Year of Publication). Title of work. Retrieved from http://xxxx or DOI:xxxx  
Example: Sayre, Rebecca K., Devercelli, A.E., Neuman, M.J., & Wodon, Q. (2015). Investment in early 
childhood development: Review of the world bank’s recent experience. DOI: 10.1596/978-1-4648-0403-8 
(Times New Roman, font size 10, left) 
 
Citing an edited book 
Format: Author, A. (Ed(s).) (Year of Publication). Title of work. Publisher City: Publisher.  
Example: Williams, S.T. (Ed.). (2015). Referencing: A guide to citation rules (3rd ed.). New York: My Publisher. 
 
Chapter in an Edited Book 
Format: Chapter author, A. (Year of Publication). Title of chapter. In Editor, A. (Ed(s).) Title of book. 
Publisher City: Publisher, chapter page range. 
Example: Troy, B.N. (2015). APA citation rules. In Williams, S.T. (Ed.). A guide to citation rules. New York, 
NY: Publishers, 50-95. 
 
Journal article  
 
Citing a journal article  
Format: Author, A. (Publication Year). Article title. Periodical Title, Volume(Issue), pp.-pp. 
Example: Choi, J., Woods, R. H., & Murrmann, S. K. (2000). International labour markets and the migration of 
labour forces as an alternative solution for labour shortages in the hospitality industry. International Journal of 
Contemporary Hospitality Management, 12 (1), 61-67. (Times New Roman, font size 10, left) 
 
Citing a journal article found online 
Format: Author, A. (Publication Year). Article title. Periodical Title, Volume(Issue), pp.-pp. DOI:XX.XXXXX 
or Retrieved from journal URL 
Example: Jameson, J. (2013). E-Leadership in higher education: The fifth “age” of educational technology 
research. British Journal of Educational Technology, 44(6), 889-915. DOI: 10.1111/bjet.12103 (Times New 
Roman, font size 10, left) 
 
 
Website  
 
Citing a general website article with an author 
Format: Author, A. (Year, Month Date of Publication). Article title. Retrieved from URL 
Example: Simmons, B. (2015, January 9). The tale of two Flaccos. Retrieved from 
http://grantland.com/the-triangle/the-tale-of-two-flaccos/ (Times New Roman, font size 10, left) 
 
Citing a general website article without an author 
Format: Article title. (Year, Month Date of Publication). Retrieved from URL 
Example: Teen posed as doctor at West Palm Beach hospital: police. (2015, January 16). Retrieved from 
http://www.nbcmiami.com/news/local/Teen-Posed-as-Doctor-at-West-Palm-Beach-Hospital-Police-288810831.h
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Two Authors: 
The surname of both authors is stated with an ampersand between. For example: (Mitchell & Smith, 2017). 
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Three, Four or Five Authors: 
For the first cite, all names should be listed: (Mitchell, Smith, & Thomson, 2017). 
Further cites can be shorted to the first author’s name followed by et al: (Mitchell et al, 2017). 
 
Citing a Secondary Source: 
In this situation the original author and date should be stated first followed by ‘as cited in’ followed by the 
author and date of the secondary source. For example: 
Lorde (1980) as cited in Mitchell (2017) Or (Lorde, 1980, as cited in Mitchell, 2017) 
 
Please include DOI (digital object identifier) numbers in the reference list! 
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