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Nominations & Letters of Support 
Toolkit 

 

Summary 
This toolkit includes key considerations, helpful resources, and templates to be utilized by 
award/recognition nominators and individuals preparing a letter of support. See an introduction video 
of the toolkit here. 

Research shows differences between men and women as well as white and underrepresented in 
medicine applicants in the way they are described in letters of recommendation. Furthermore 
research shows that these differences tend to place women into stereotypes that can disadvantage 
their selection (see references below). This toolkit provides resources for those committed to 
advancing diversity, equity and inclusion, including special considerations for the advancement of 
women and people of various gender and sexual identities and expressions. 

 

Key Considerations When Preparing Your Nomination 

●​ How does your nomination align with commitments for advancing diversity, equity and inclusion? 
Does it serve and support someone from an underrepresented population who faces systemic 
barriers that impact their experiences on campus? See a description of how the University of 
Minnesota employs an expanded definition of diversity. 

●​ Do you have the time and resources to prepare well-rounded materials that will contain 
meaningful content, be edited for stereotypes and representative of the candidate? Will your 
contributions be an asset to the candidate? This toolkit is meant to provide you with a resource 
that will afford greater capacity to attend to important details and create meaningful content.  

 
Included in this toolkit:  

●​ Nomination Checklist - A guide for preparing a nomination package. 
○​ Nominations Cover Sheet for considering the important components of an 

award/recognition nomination. 
●​ Letter of Support Checklist - A guide for preparing a nomination letter or letter of support.. 
●​ Words Matter: Descriptors Thesaurus - Considerations, examples and suggestions for using 

inclusive, accurate, responsive and neutral language.  

 

Help us improve the toolkit by completing this 1-min survey. 
Share the toolkit :   z.umn.edu/nomtoolkit  

https://med.umn.edu/odei/our-programs/cwims
https://youtu.be/XedRKm7_XZ8
https://youtu.be/XedRKm7_XZ8
https://docs.google.com/forms/d/e/1FAIpQLSdSe6dEBp-39zVYoH2FS_P3HJ5OI0_ae-KyyzZXfQgtmVvUBw/viewform?usp=sf_link
https://diversity.umn.edu/mission-vision-values
https://diversity.umn.edu/mission-vision-values
https://docs.google.com/document/d/13Re146FnZbP4IZWLh2BdMl7QQoWOFcQykOsABfZCKNY/edit?usp=sharing
https://docs.google.com/document/d/1AS34YFJWGEGKFRBbRLjs5BuZ6y-GqC4PplJJygRSYfw/edit?usp=sharing
https://docs.google.com/document/d/1kFrwFXP1fOpBebTC_9Xo9r9c7T10rfA88DHPquy3YSQ/edit?usp=sharing
https://docs.google.com/document/d/1c6ocIlmCh3LeQGrWTVdQC-WsmuTu2dUUcglVyc8wpj4/edit
https://med.umn.edu/odei/about/cwims
https://docs.google.com/forms/d/e/1FAIpQLSdSe6dEBp-39zVYoH2FS_P3HJ5OI0_ae-KyyzZXfQgtmVvUBw/viewform?usp=sf_link
http://z.umn.edu/nomtoolkit


 

Sample/Template Letters:  
○​ General Letter of Support: 

■​ General Letter of Support Template 
■​ General Letter of Support Sample 

○​ Medical School: 
■​ Medical School Letter Template 

○​ Graduate School: 
■​ Graduate School Letter Template 
■​ Graduate School Letter Sample 

○​ Residency Applicant: 
■​ Residency Applicant Letter Template 
■​ Residency Applicant Letter Sample 

○​ Promotion and Tenure:  
■​ Arm’s Length Reviewer 

●​ Arm’s Length Reviewer Letter Template 
●​ Arm’s Length Reviewer Letter Sample 

■​ Non-Arm’s Length Reviewer 
●​ Non-Arm’s Length Reviewer Letter Template 
●​ Non-Arm's Length Reviewer Letter Sample 1 
●​ Non-Arm's Length Reviewer Letter Sample 2 

 

Additional Resources:  
○​ General:  

■​ The Art of Successful Nominations by Jocelyn Chertoff, MD, MS (2010) through 
AAMC. Accessed 07/13/2021 

■​ Kong JH, Steele LJ, Botham CM. Ten simple rules for writing compelling 
recommendation letters. PLoS Comput Biol. 2021;17(2):e1008656. Published 2021 
Feb 25. doi:10.1371/journal.pcbi.1008656 

○​ Gender-Inclusive Language: 
■​ Gender-Inclusive Language from The Writing Center and University of North 

Carolina at Chapel Hill. Accessed 07/13/2021 
■​ How to Make Your Writing More Gender-Inclusive by Nicole Shepard (2019). 

Accessed 07/13/2021 
■​ Editing Tip: Writing in Gender-Neutral Language by Celina Bragagnolo, PhD. 

Accessed 07/13/2021 
■​ Avoid Gender Bias in Writing by the Western Michigan University. Accessed 

07/13/2021 
■​ Konishi, T. The semantics of grammatical gender: A cross-cultural study. J 

Psycholinguist Res 22, 519–534 (1993). 
https://doi-org.ezp2.lib.umn.edu/10.1007/BF01068252 

■​ Lindqvist, A., Renström, E.A. & Gustafsson Sendén, M. Reducing a Male Bias in 
Language? Establishing the Efficiency of Three Different Gender-Fair Language 
Strategies. Sex Roles 81, 109–117 (2019). 
https://doi-org.ezp2.lib.umn.edu/10.1007/s11199-018-0974-9  

Toolkit maintained by the Center for Women in Medicine and Science (CWIMS) Strategic Communications and Collaboration Action Group 
Contact CWIMS: cwims@umn.edu  
Last updated: 08/15/2022 
 

Help us improve the toolkit by completing this 1-min survey. 

​ ​ ​ ​ ​ ​ ​ ​ Page 2 

https://docs.google.com/document/d/1O28ENL-y_wNAZnVrKmW9-gldhPns7elwbpRCyY3zZV4/edit?usp=sharing
https://docs.google.com/document/d/1B5phgiA2l49b4oVY4i7SsB3_ok0c8bDMUB2bFjCQyU4/edit
https://docs.google.com/document/d/1vX7VophjApBQBNrYDhJT3lGMQ-0T_r8lMoHNJly3QJ4/edit?usp=sharing
https://docs.google.com/document/d/1PifVW9XzBOi26XXmnocELVBSGrDKRbOGMtcGNywu9FI/edit?usp=sharing
https://docs.google.com/document/d/18_jP2j8zRBcsVVhXBzu7WKnl2neV44WWdoziemaam8U/edit?usp=sharing
https://docs.google.com/document/d/1auuoNcK4P6KWDXAcYduCXUIxYxAW1GHyEzKPstZ6vJU/edit?usp=sharing
https://docs.google.com/document/d/1jzxIA0hKUK6kX62Q7cSuZXB99nWe7mJZzraTJ0KV0ik/edit?usp=sharing
https://docs.google.com/document/d/1xugApffnjormVArN14SykORpIdlmnOZKv-QpT8hPmXk/edit?usp=sharing
https://docs.google.com/document/d/1bTI4agVqottRSAFwa40fU60eNO9-_tVpcYoFZs4bShQ/edit?usp=sharing
https://docs.google.com/document/d/1V4BD8aV4ciLIrycALb1jTj-aYHdRwxINN4Xvdx3O1Zc/edit?usp=sharing
https://docs.google.com/document/d/1-LCP97kMgKprbB_fwbeCM8R_tlB1WUT4jErVgTUB2cc/edit
https://docs.google.com/document/d/1G_7rpYIXCbfVMnoc5CXGqXPKDJT-0TvCty1O4TAmv_8/edit?usp=sharing
https://www.aamc.org/professional-development/affinity-groups/gfa/faculty-vitae/art-successful-nominations
https://drive.google.com/file/d/1TzB3TOr6nEeDRPRKyAYoHnjpLRdnWTY7/view?usp=sharing
https://drive.google.com/file/d/1TzB3TOr6nEeDRPRKyAYoHnjpLRdnWTY7/view?usp=sharing
https://writingcenter.unc.edu/tips-and-tools/gender-inclusive-language/
https://writingcooperative.com/how-to-make-your-writing-more-gender-inclusive-1961686124f3
https://www.aje.com/arc/writing-gender-neutral-language/
https://wmich.edu/writing/genderbias
https://doi-org.ezp2.lib.umn.edu/10.1007/BF01068252
https://doi-org.ezp2.lib.umn.edu/10.1007/BF01068252
https://doi-org.ezp2.lib.umn.edu/10.1007/s11199-018-0974-9
https://doi-org.ezp2.lib.umn.edu/10.1007/s11199-018-0974-9
https://doi-org.ezp2.lib.umn.edu/10.1007/s11199-018-0974-9
https://doi-org.ezp2.lib.umn.edu/10.1007/s11199-018-0974-9
https://docs.google.com/forms/d/e/1FAIpQLSdSe6dEBp-39zVYoH2FS_P3HJ5OI0_ae-KyyzZXfQgtmVvUBw/viewform?usp=sf_link
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