
How to access Your Child’s Report Card on 
Parent Portal 
Welcome to the Manchester Township School District Parent Portal. With your 
Parent Portal, you can see your child’s homeroom, age, schedule, 
attendance, grading, and report cards when available. 

Your Parent Portal Welcome information will be sent to the email you provide 
to the school. Your temporary password will be automatically generated by 
the system and will be in the  Welcome Email.  

1.​ You can get to your Parent Portal by clicking on the following link (or 
copy and paste into your address bar): 
https://parents.manchestertwp.org/ 

2.​ Your User Name will always be your complete Email address (i.e. 
lpotter@mtschools.org). Your temporary password will be given to you 
in the email you receive (i.e. Genesis2019) 

https://parents.manchestertwp.org/


 

3.​ After successfully logging into the system.  You will be prompted to 
create your own password.  It is recommended that you use a complex 
password, then click “Save”. After pressing Save, a Password Changed 
prompt will appear, click “OK”. 



 

 

 

 

 



4.​ Once your password has been changed you will be brought to the 
“Student Summary” page of the portal.  On this screen, you will see 
your child’s name, grade level, attendance, homeroom number 
teacher, and current year schedule. 

5.​ If you have more than one child ranging in Grades 1 through 12, they 
will all be included in your Parent Portal. There is a drop-down by the 
'Select Student' where you can toggle between your children. 

 

6.​ To access your child’s report card you will need to select the “Grading” 
tab at the top of the screen.   

7.​ Once you are on the “Grading” page you will need to click the link 
“Please click here to view the MP1 form for Student Name in 
School”.  You also can visit the “Available Report Cards” Tab.  This 
page will display all existing report cards for your child. 



 

8.​ After clicking the link above you a pdf version of your child’s report 
card will be opened.  You can print or save the report card for your 
reference.  The system will always be online to access this information. 

 

Additional assistance is also available in the parent portal user guide, which is accessible from the link 
below: http://bit.ly/MTSDParentPortalGuide All questions and/or comments can be emailed directly to 
the Parent Access Help Desk at parentportal@mtschools.org. Please include the following when 
emailing the Parent Portal. Your Name: Email Address: Your Child’s Name: Phone Number: 

http://bit.ly/MTSDParentPortalGuide
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