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Tema 3ansaTHus: JenoBas nepenucka. Pa3nenst 1eJ0BbIX THCEM.
ean 3ansaTus:
Jluoakxmuueckas: - yriiyOUTb U PaCIIMPUTH 3HAHUS U MPECTABICHUS CTYICHTOB MO TEME;
Paszsusarowas: - pa3BUBaTh TBOPYECKUI MOTEHIIUAI CTY/ICHTOB;
Bocnumamenvhas - BOCIUTHIBATh CTPEMIICHUE K COBEPIIICHCTBOBAHUIO aHTJIMICKOTO S3bIKA;
- BOCIIUTHIBATh YMEHHE Pa00TaTh CAMOCTOSTEIBHO.
By 3aHATHS: TPAKTUYECKOE 3aHATHE
OcHoBHas JiuTeparypa:
Ara6exsin W.I1. Aurnuiickuii 3bIK 1715 CCy30B: yueOHoe nocodue. — Mockaa:
[Ipocmexkr, 2015. — 288 c.
JononHuTeIbHAS JIUTEPATYpa:
HNuTepHET-peCcypChl.

JOMAIIHEE 3AJIAHUE:
1. Ilpouumaiime u 3anuwiume 2nasHoe:

JlesioBOE MUCHMO
JlenoBble mUChbMa MUIITYTCS MO YCTAaHOBIIEHHOM (hopMe, 4acTo Ha OJaHKax.
JlenoBoe MUChbMO ACIAT Ha CIeIYIOUE YaCTH:
1. B mpaBOM BEpXHEM yIIIy OOBIYHO CTABUTCS IITAMI KOMITAHWH C €€
aapecoM (1-s1 cTpoka — Ha3BaHUE GUPMBI, 2-51 CTPOKA — afipec (HUPMBI:
HOMED J10Ma, Ha3BaHUE YJIUILIbI, TOPOJI, TOYTOBBIN UHJIEKC, CTPaHA) UK
Balll aJIpeC, €CIU BbI MUIIETE HA UMS KOMIIAaHUU;

2. IIOJ LITAMIIOM JiaTa II1uChbMa,

3. B JICBOM YacTH HAMMEHOBAHUE U aapec Mmojryvdarcid mucbMa,

B

TeMa MucbMa (IUIsl TOrO, YTOOBI Cpaszy CTajo MOHATHO, O YeM JaHHOE
MUCHEMO M KOMY U B KaKOW OTJIEJ €r0 HY»HO MepeciarTh);

BCTYNUTENIbHOE 0OpaIeHHE;

o wn

OCHOBHOM TEKCT MHChMa,;

7. 3aKirounTesibHas (opmysa BEKIUBOCTH,
8. MOJIHCH;

9. yKaszaHU€ Ha MPUJIOKECHUE.

BerynuTesibHOe o0panieHue MUIETCs CIeIYIOMMIM 00pa3oM:
1. ecnu Bbl HE 3HaeTe (PaMUIIMIO YEJIOBEKAa WIIM JIIOJEH, K KOTOPHIM BbI
oOpaiiaerech, MUCbMO OOBIYHO HauumHaeTcsi co cnoB Dear Sir, Dear
Sirs uru Gentlemen.



2. Ecnu BBl mummTe >KEHIMHE W HE 3HaeTe ee (aMuiInio, OOBIYHBIM
sBisetrcst oopamenne Dear Madam.

3. Ecaiu BBl 3Haere damuiuio aapecara, OOBIYHBIM OOpallleHHEM K
MY>KYMHE SIBIISIETCS

Dear Mr. Smith, x xenwmune Dear Miss Smith (He3amMmy>XHEW KEHUIUHE),
Dear Mrs. Smith (3amyxHeil xeHiune), Dear Ms. Smith (ecnu Bbl HE
3HAETe, 3aMYy>KEeM OHa WJIK HEeT. JTa (popMma mpuodpeTaeT Bce 0oJiee MUPOKOe
pacrnpoCTpaHEHHUE).

3aKiI0unTeIbHAS YaCTh ITMCbMa — MOJIUCHh — 3aBUCUT OT oOpaiieHusi. Eciu Bl
HavaJu ucbmo ¢ oopartenus Dear Sir, Dear Sirs Dear Madam unu Gentlemen, B
KOHIIE MMCbMa Nepe]] MOAMMUCHIO BbI IOJKHBI TOCTaBUTH CI0Ba Yours faithfully.
Ecnu BB Hawanu nucbMo ¢ oOparienust Dear Mr. Smith, Dear Miss Smith, Dear
Mrs. Smith, Dear Ms. Smith oOb1YHBIM OKOHYaHUEM OynyT cioBa Yours sincerely.
SI3pIK HANMCAHMS JCJIOBOTO IHUCHhMa OTIMYAETCS OT CTHIISA JMYHOIO NMHuchMa. B
JICJOBBIX THCHhMaX SI3BIK Oojiee OPHUIMAIICH W CTPOT; HE MPUHATO yHOTpeOaecHue
COKpaIlleHHBIX  IJIarojibHBIX (GOpM, B TO BpeMs KaK KOHCTPYKIIMH CO
CTpaJaTesIbHbIM 3aJI0TOM MCIOJIB3YIOTCA TOpa3/io yaille, s JIeT0BOM MepernucKu
XapakTEepHO YMOTPEOJICHHE CTaHJAPTHBIX BBIPAXKEHUN, UCIONB3YEMBIX IS
MOJTBEPKJICHUS TIOJYUYEHHUS JCJIOBBIX IMHUCEM, JUISl BBIPAXEHUS MPOCHOBI, MpHU
COOOIIEHUH O MOCHUIKE KaTalOroB MJIU JIOKYMEHTOB, IIPU CCHLJIKE HA IOKYMEHTHI U
T.JI. 9TH CTAaHJAPTHBIC BHIPAKEHUSI HEOOXOANUMO BBIYUHUTD.

OCHOBHOM TEKCT NHUCbMA
1. IIncbmo-3ampoc, kaj100a u T.II.

B Hauvanme nenoBoro muceMa YKa3bIBAa€TCS NMPUYHMHA HANKCAHMS JTAHHOIO
nucbMa. OOBIYHBIM HAyajJoOM MOTYT CIIY>KUTb BbIpakeHus I am writing in
connection with...
I am writing to enquire about... Eciin Bbl UIIETE OYEPEAHOE MUCHBMO IO
OJHOMY M TOMY K€ BONOpPOCY, TO HA4aJOM MOTYT SIBISITbCS
BbIpaxxeHus: Further to...
With reference to...

2. IIncbMo-oTBET

OOBIYHBIM HAYaJIOM SIBJISIETCS

Thank you for your letter of 12 January (OOparutre BHHMaHUE Ha
npenyor of), In reply/ answer/ response to your letter of 12 January...

B coobmienusax 00 HCHOTHEHUM NPOCHOBI YMOTPEONSIIOTCS CIEAYIOIIHE
BBIPAKCHUS:

In accordance with your request..., According to your request..., As
requested (by you/ in your letter).

[Ipu wu3BemieHMM O TOCBHUIKE JIOKYMEHTOB, KaTajloroB W T.II. OOBIYHO
UCIIONB3YIOTCS cieayomue BolpaxeHus: We are pleased/ glad to send
you..., We enclose..., We send enclosed...



JlenoBoe muChbMO OOBIYHO JEIUTCS Ha ab3anbl. [leneHue momguepkuBaeTcs
CJIOBaMHU:

First of all, Firstly, Secondly, Finally

He 3a0pIBaiiTe 0 ClI0BaX, CBSA3BIBAIOIINX OTACIBHBIC YACTH NPESIIOKCHUH, U
BBOJIHBIX CJIOBaX:

Moreover, In addition to it

So, As a result, Therefore

However, On the one hand... On the other hand, In contrast

In conclusion, To sum up, On the whole

He 3a0biBaiiTe 0 BEKIMBBIX CJIOBAX W BHIPAKCHUSX:

I would be very pleased...

Will you be so kind to inform me...

I will be obliged if you could ...

I would appreciate if you could...

3ak/ouuTesibHass (opMyJia BeKJIMBOCTH BKJIIOYaeT B ceOsd Takue
BBIpAKEHUS, KAK:

I look forward to hearing from you soon. If you require any further
information please do not hesitate to contact us.

2. O3naxkombmecs ¢ npumepom 0106020 nucobma:

9 Svetlaya St.
Krasnogorsk 114965
Russian Federation
Anne Smith
225 Phillips Boulevard
Manchester 0834184
United Kingdom
4 December, 2022
Dear Miss Smith,
Further to our telephone conversation, I would like to confirm the following arrangements for
your arrival.
Your group arrives on 3 January at 2.15 p.m. You will be met at the railway station by our
representative. He will take you to the hotel in Moscow (the address and hotel conveniences are
enclosed).
If you require any further information, please do not hesitate to contact us.
Yours sincerely, Kate Smirnova

3. Hucvbmenno evinonnume ynpajxCHenuA:

3.1 Match the opening of the letter on the left with its closing on the right.

1. Dear Gentlemen a) Best wishes




Dear Miss Smith

b) Yours sincerely

Dear Ms. Black

c) Yours faithfully

Dear Sirs

Dear Madam

Dear Mr. Green

Dear Ann

Dear Mrs. Wilson

el Bl Il BN Il Bl Bl

Dear Jack

3.2 Match the Russian word-combinations on

equivalents on the right.

1. B JOHOJHEHWUU K a. Yours faithfully
2. B IIEIOM b. in response to

3.  ObITH OnaroapHbIM c. asrequested

4. B n00aBIECHUH, K TOMY KE d. with reference to
5. OXHuAaTh C HETEPIEHUEM e. Yours sincerely
6. ¢ yBaXEHHUEM, HCKpeHHEe Bam f. enclose

7. C yBa)KeHHEM, NpeJaHHbIi Bam o. Best wishes

8. B OTBET Ha h. 1in accordance with
9. HAWIYYIIHE MOXKCSTAHUS 1. look forward

10. mpuararh, BKJIaJbIBaTh B TOT kK¢ KOHBEepT |]. be kind

11. cchpuiasich Ha k. on the whole

12. B COOTBETCTBHU C . in addition

13. comiacHo Ipochoe m. further to

14. OBITH TF00E€3HBIM n. be obliged

4. Coenaiime CKpuH 6blNOJIHEHHOU padomvl U npuwinume (He 3advigaiime
yKazamop amunuio, pynny, 4ucio 3a Komopoe coenaiu oOomauiHee

3a0anue):

https://vk.com/id34189235

the left with their English



https://vk.com/id34189235

