Making a Copy Verses Downloading in Google.docs

Should | download a Google.docs file or make a copy for My Drive?

If the file is a PDF, download it to your computer. Making a copy would convert it to a google.doc
and the drop-down menus and other features in a PDF would not function.
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Click the Download button.

If the file is in Google sheets, make a copy. Downloading a Google sheets file will change it to
Excel. Any drop down menus or other features will be lost.
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Making a Copy of Google Files and Folders

Google will not allow folders to make a copy. They can be downloaded to a computer as a zip
file, but if you want to have an editable copy to use online and access in Google.docs, you need
to make a copy of the files within the folder. All the files in a folder can be copied at one time.
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Making a Copy of Multiple Google Drive Files at Once
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