Googley 21C Writing Workflows

How to Guide: Google Tools
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Google Drawing
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https://docs.google.com/drawings
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Add text to
the Google

Insert Format Amange Tools Table Help Al changes saved in Drive

Text box & ﬁ_ﬂ\

M image >

. [ Char >
Drawing -
A Word art
N\ Line > Adreamer is one who can only find his way by
Q1 Shape > moonlight, and his punishment is that he sees the dawn
Table » before the rest of the world. Oscar Wilde
Comment  $8+Option+M
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File Edit View Insert Format Arrange Tools Table Help All changes s:
the Google
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Drawing as
New >
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Print settings and preview
(Google .
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Google Slides

Step Image/Explanation

Open
Google
Slides

https://slides.google.com/

Change the
slide color in
the
Background
>>

Change
Color>>
Select color \
Note: If you
select
custom you
can select
your own
color

|
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Custom...

Insert an
image from
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sources
including
Google
Photos
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https://slides.google.com/
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box and
enter text on
the image

Insert Format
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Comment
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Q- N - B A

A dreamer is one who can only find his way by
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Download
the slide as
a JPEG or
PNG image
which you
can use for
a variety of
purposes.

Demo Slides i
File_ Edit View Insert Format Slide Arrange Tools Table Add-ons He
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Mew

Open...
Rename... A dreamer is one who
Make a copy... muunlight, and his pur
B Moveto.. before the rest of t
B Move to trash -
Import slides...

Wersion history

Download as

Microsoft PowerPoint (.pptx)
ODP Document (.odp)
POF Document (.pdf)

Publish to the web...
Email collaborators...

Email as attachment... Plain Text (.txt)

Document details... JPEG image (.jpg, current slide)

Language . PNG image (.png, current slide)

Page setup... Scalable Vector Graphics (.svg, current slide)
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Google Docs

Step Image/Explanation

Open Google
Doc or https://docs.google.com/ for a blank document or
Example
Google Doc Example for Collaboration/Critical Thinkin

Share the
Google Doc *

g Comments - Share
with
Teammates:
& Editing A
Select the
Blue Share

button
Enter email Share with others Get shareable link @
addresses Link sharing on  Learn more

Anyone with the link can view - Copy link
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Select the
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share editing
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.....
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https://docs.google.com/
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Change the

Collaboration and Critical Thinking Example

CO|OI’ Of the Team Member na vm Blakeney, ?, & ??
shape by
double 2
clicking on s
. L
the image 3
and 2
Cropping the %’D “Live as if you were to die tomorrow.
hot . 3 Learn as if you were to live forever.”
photo using O — Mahatma Gandhi
the black
handles on Label the Creation: Identify the author and creator
the edges
and corners
of the
document.
Resize the Team Member names:fudy Blakeney, ?, & ??
image by
grabbing the
blue dot at _
one of the the blue square
corners in a corner,of; the,lmage
“Live as if you were to die tomorrow.
Learn as if you were to live forever.”
— Mahatma Gandhi
line | Wrap text | Break text
.................. Identify the author and creator
Comment
on each
others
images in
the table "'Live_ as if_you were to d\'_e tom_orrO\_A:.
Learn as if you were to live forever.
below the — Mahatma Gandhi
image

Label the Creation: Image by Judy Blakeney,
Quote from Goodreads.com by Mahatma Gandhi

Name

Response, Reflection, Questions, and Thoughtful Comments

Judy

| chose this quote because | believe in Carpe Diem, or seize
the day. | try to make the most of each day and keep learning
something new during each one. What about you?
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Crowdsourcing

Google Form

Step Image/Explanation
Open
Google https://forms.google.com
Form
Create & QUESTIONS RESPONSES o EO
questions to = Parsgraoh
respond with Sample Form @ e shoce
teXt: Checkboxes
- USG elther © Dbropdown
the Short Enter your quote © Fileupload
answer Or 3 € *== Linear scale
paragraph 235 Multiple choice grid
OpthI’]S 0 2% Checkbox grid
m Date
@© Time

Google Sheet

(Create this within the Responses page of the Google Form)

Step Image/Explanation
Open

Google https://sheets.google.com/
Sheet

Or Go to the Responses tab of the Google Form creation page

- -w - - ol

QUESTIONS RESPONSES

0 responses

Accepling responses
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