PHU LUC XII

MUC LUC HO SO, TAI LIEU NQP LUU
(Kém theo Quyét dinh s6 1268/QD-TCHQ ngay 14 thang 4 nam 2017 ciia Tong
cuc truéng Tong cuc Hai quan)

Nam .........

\ S6, ky Thoi Thoi ) .
IjIQp /;C hiéu Tiéu dé ho so gian tai | han bdo S? Gh,l
ap so o , to cha

HS ligu quan

(1) () 3) 4) (5) (6) (7)
Muc luc nay gom:.........oevvueeieeinn, hé so (don vi bao quan).

Viét bang chit: ......oooovvvieeiiiieeei hd so (don vi bao quan).

Trong do co:
................................. h6 so (don vi bdo quan) bao quan vinh vién;

................................. hd so (don vi bao quan) bao quan cé thoi han.

........... ngay ....... thang ....... nam
Nguwoi lap
(Ky va ghi ro ho tén, chirc vu/chirc
danh)

Huéng din cach ghi cac cot:

Cot 1: Ghi sb tht tu cua hop hodc cdp tai li€u giao ndp.

Cot 2: Ghi s va ky hiéu ctia hd so nhu trén bia hd so.

Cot 3: Ghi tiéu dé hd so nhu trén bia hd so.

Cot 4: Ghi thoi gian s6m nhit va mudn nhét ctia van ban, tai liéu trong hd so.
Cot 5: Ghi thoi han bao quan cta hd so nhu trén bia hd so.

Cot 6: Ghi tong sb to tai liéu c6 trong hd so.




Cot 7: Ghi nhitng théng tin can chd ¥ vé ndi dung va hinh thirc cua vin ban co
trong ho so./.



