3ATBEPKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpasiiHHs MiHiCTepCTBa FOCTULIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aAMIHICTPAaTUBHOI MOCJIYIH 3 IeP:KaBHOI peecTpauil BHeCEeHHs 3MiH /10 BiomMocTeil npo
BioKpemJIeHHIi miaAPO31iJ rpoMaicbKoro 00'eTHaHHS

Cxigne mixkperionanbHe ynpasiainaa MiHicTepcTBa ocTuuii /

LlenTpyn HaaHHSA AAMIHICTPATHBHUX MOCJIYT

Joneunkoi/Jlyrancokoi/IlonraBcbkoi/Cymcebkoi/XapkiBcbkoi/YepHiriBebkoi o0J1acTi

Indopmanis npo cyd’ekra HagaHHSA aAMIHICTPATUBHOI MOCIYTH
Ta/a00 HeHTPY HAJaHHS AAMiHICTPATUBHHUX MOCJIYT

[S—

Micre3HaxoKEHH
2 |

[adopmaris o0
3 |pexumy poboTH
Tenedon/daxc
(moBimkm), aapeca
€JIEKTPOHHOI
TTOTITH Ta
BeO-callT

CxiznHe MiKperioHaJbHEe ynpaBiliHHSI MiHICTepCTBa IOCTHUIIIT:

anpeca mia sucryBanHa: 40003, m. Cymu, Byi. I'epacuma Konapareesa,
28;

Mmicue3naxomkernus: 36014, m. [Tonrasa, Byn. Co6opHocTi, 45 (3miiicHIOE
OpUioM MIOI0 TPOMAJACBKUX (HOPMYBaHb, MICIE3HAXOMKEHHAM SIKUX €
[TonTaBchka 001acTh);

40003, m. Cymu, Byn. IlerponaBniBchka, 75 (3ailicHIOE MpuiioM 070
TPOMAJICBKNX (OpPMyBaHb, MiCIle3HAXOMKeHHAM sKuX € CyMcbka
o0macTh);

61024, m. XapkiB, Bya. SApocnaBa Mynporo, 26 (3miiiCHIOE TIPHIIOM 1010
IrpoMaZCbkiX (OpMYBaHb, MICLE3HAXO/DKEHHIM SKHX € XapKiBcbKa
0071aCTh);

14000, M. Yepniris, np. Mupy, 43 (31iiicHIO€ IPUIOM 110JI0 TPOMAICEKUX
(dbopMyBaHb, MICIIC3HAXOKCHHSIM SIKHX € UepHIriBCchKa 0051acTh).
Bignosinno no minmyHkty 1 mynkty 1 Hakasy MiHicTepcTBa FOCTHLIT
Vkpainun Big 09.06.2023 Ne 2179/5 «lIpo mnpoBeneHHs Jep>kaBHOI
peecTpamii B MeXax JEKUIBKOX aJMIHICTPaTUBHO-TEPUTOPIATIBHUX
OUHUIILY», 3apeecTpoBaHoro B  MiHicTepcTBl focTUlii  YKpaiHu
13.06.2023 3a Ne 977/40033, nep>kaBHa peecTpallis TPOMAICHKOTO
dbopMyBaHHS, MICIE3HAXO/KEHHSIM siIkoro € ABTOHOMHa PecmyOmika
KpuwMm, [loneupka, 3amopispka, Jlyranceka, MukonaiBchka, XapKiBChKa,
XepcoHcbka 00m1acti, Micto CeBacTONoib, MPOBOJUTHCS HE3aJEKHO BiJl
MICIIE3HaXO/IXKEHHS TAKOT0 IPOMaJICHKOT0 (hOpMyBaHHS.

[Toneninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 —17:00

[M'araums:  08:00 — 15:45

[Tepepsa:  12:00 — 12:45

Buxinauii nens: cyboTa, HeIIs

teit. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca eJeKTpoHHoi nmomTu: info udr@sm.minjust.gov.ua

BeO-caliT: http://sumyjust.gov.ua

LlenTpu HaJJaHHS aIMiHICTPaTHBHUX HOCITyT
Honemnpkoi/Jlyrancekoi/IlontaBcekoi/CyMcbkoi/ XapKiBChKoi/YepHITiBCHK




o1 obmacti (y pa3i BKIIOYECHHS aJAMIHICTPATHBHOI MOCIYTH JO MEpesiKy
aJIMIHICTPaTUBHHUX TIOCJIYT, $IKI HAJAlOThCS 4Yepe3 Taki ULEHTPH, 3
ypaxyBaHHSIM BHMOT TYHKTIB 2, 4 po3nopskeHHs: Kabinety MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXOKEHHS: MICII€3HAXO/KCHHS BIJIMOBITHOTO IICHTPY

pEeXUM poOOTH: 3TiIHO PEKUMY BIJMOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca EJIeKTPOHHOI IMOIMTH Ta BeO-CalT
BiJIIOBITHOTO IIEHTPY

Indopmarris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTuBHI aKTH, SKHMHU PerJIAMEHTY€ThCS HAIAHHA aAMiHiCTPATHBHOI MOCJIYTH

3aKoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHS;
3akon VYkpaimm «[Ipo nepxkaBHy peecTpariro OpUANYHUX OCiO,
¢bi13uuHUX 0C10 — MAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHB

Axtu KabGinery
MinictpiB
VYkpainu

[ToctanoBa KaOinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
«IIutanHss €aMHOTO AEp>KaBHOTO BEOMOpTaNly €JNEKTPOHHHUX IOCIYT Ta
Peectpy anMiHICTpaTUBHUX MOCITYT»

AxTHn
LEHTPATbHUX
OpraHiB
BUKOHABYOI BlIagn

Haxka3 MinictepcTBa toctunii Yipainu Binx 18.11.2016 Ne 3268/5 «Ilpo
3aTBepKeHHS (opMm 3asB y cdepi nepkaBHOI peecTparlii IOpUIUIHUX
oci0, (i3muHuX 0ci0 — MiANPUEMIIB Ta TPOMAJICHKUX (HOPMYBaHBbY,
3apeecTpoBaHuii 'y MinicTepcTBi toctumii  Yipainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MiHictepcTBa toctuilii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/pkeHHs  [lopsnky nepkaBHOi peecTpailii OpUIUYHUX —OCIO,
bBUYHUX 0ci0 — MIANPUEMIIB Ta TPOMAJACHKUX (OpMyBaHb, IO HE
MaroTh CTaTrycy OpUIMYHOI 0coOm», 3apeecTpoBaHMi y MiHicTepcTBi
foctumii Yrpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctuuii Yipainu Big 23.03.2016 Ne 784/5 «Ilpo
3atBep/pkeHHsT  [lopsaky — (QYHKIIOHYBaHHS TOpPTANy  EIEKTPOHHHUX
CEepBICIB IOPUIMYHUX 0Ci0, (i3uuHuX 0cCiod HiANPUEMIIIB  Ta
TpPOMaJICEKHX (POpPMyBaHb, IO HE MAIOTh CTATYCy FOPUIMYHOI OCOOM»,
3apeecTpoBaHuii 'y MinictepcrBi toctuuii  Ykpainm 23.03.2016 3a
Ne 427/28557,

Haka3 MinicrepcrBa roctullii Yipainu Big 05.03.2012 Ne 368/5 «Ilpo
3aTBepIKeHHsI Bumor 10 HanvcanHsg HallMeHYBaHHS IOPUIMYHOT 0COOH, ii
BIZIOKPEMJICHOTO MiPO3/ily, TPOMAaACHKOrO (hOpMYBaHHs, IO HE Mae
cTarycy IOpUAMYHOI  0coOM, KpiM  oprasizamii  npoQCcriikmy,
3apeecTpoBaHuii y MinicreperBi toctuuii  Ykpainm 05.03.2012 3a
Ne 367/20680

YMoBH OTPMMAHHA aAMIHICTPATUBHOI OCJIYTH

ITigcraBa mis
OTpUMaHHS
aJMIHICTpAaTUBHOI
MOCITYTH

3BEepHEHHS YITOBHOBAKEHOTO IPEJICTABHUKA FOPUIMYHOI 0COOH
(mami — 3asiBHUIK)

Buuepriauii nepeik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMaHHS
aJMIHICTpAaTUBHOI
MOCITYTH

- 3asBa MpO JEpPKaBHY pEECTPAlil0 3MiH J0 BiJOMOCTEH PO
BIZIOKpEMJICHHUH TiIPO3/iUT IOPUINIHOI 0COOH, 10 MICTATHCS B €AMHOMY
JEP’KAaBHOMY DPEECTPl IOPUAUYHHUX OCI0, PI3UYHUX 0CI0 — MIANPUEMIIIB
Ta TPOMAJICBKUX (HOpPMYBaHb;

SIKIIO  JTOKYMEHTH TOJAOThCS OCOOHMCTO, 3asBHUK TIPE SIBIISIE
JIOKYMEHT, IO BIITOBITHO JI0 3aKOHY MOCBITIYE 0COOY.




VY pa3i mojaHHs JOKYMEHTIB MpPEIACTaBHUKOM JOJATKOBO MOJA€THCS
NPUMIpPHUK OpUTiHATYy (HOTapiajlbHO 3acBiT4eHa KOIIis) JOKYMEHTA, I10
3aCBITYY€ MOrOo TIOBHOB&)KEHHs (KpIM BHUIIAJKY, KOJW BIJOMOCTI TIPO
MOBHOBaXXEHHSI [[LOTO MPEICTABHUKA MICTATHCS B €TMHOMY JIEP>KaBHOMY
peecTpi  OpUAMYHUX 0Ci0, GIBUYHEX 0Ci0 MIIMPUEMITIB  Ta
IPOMAJICHKHX (POPMYBaHB).

Jlnst  mileld TIPOBENEHHS PEECTPAMHUX i JTOKYMEHTOM, IO
3acBilUy€ TMOBHOBAKEHHS MPEICTAaBHUKA, € HOTapiaJbHO IMOCBiTYCHA
JIOBIPEHICTh a00 JOBIPEHICTh, BHJAaHA BIAMOBITHO JO 3aKOHOJIABCTBA
1HO3EMHOI JIepKaBU

9 |Cnocib momanHs 1. V mamepoBiii Gpopmi JOKYMEHTH MOAAOTHCS 3aSBHHUKOM OCOOHMCTO
JOKYMEHTIB, a00 MOIITOBUM BiATIPABICHHSIM.
HEOOX1THUX IS 2. B enekrponHili (opmi TOKYMEHTH TMOAAIOTHCS 3 BUKOPHCTAHHSIM
OTpUMAaHHS €IMHOTO AEp>KaBHOTO BEONOpTANy ENEKTPOHHUX IMOCIYT abo moprairy
aMIHICTPATUBHOI  |€JIEKTPOHHHMX CEPBICIB IOPUAUYHHUX OCiI0, HI3UIHUX OCI0 — MiANMPHUEMITIB
HOCITYTH Ta TPOMAaJICbKUX (hOpMYBaHb, 110 HE MAIOTh CTATyCy IOPUIMYHOI 0cOOH™
10 |TInaTHiCTH bezonnarno
(Oe3ommaTHICTB)
HaIaHHS
a/IMiHICTPaTHUBHOI
MOCIIyTH
11 |Ctpok HagaHHS Jlep’xaBHa peecTpalis HPOBOAUTHCS 3a BIICYTHOCTI MIACTaB IS
aJMIHICTpaTUBHOL BIIMOBH Yy JepKaBHill peecTparii He mi3Hime 3 poOOYMX THIB 3 JaTh
MOCITYTH MOJJaHHS TOKYMEHTIB JUTSI JIEP>KaBHOT peecTparrii.
CTpok po3misiy OKYMEHTIB MOXke OyTH MpOJOBXKEHHUH Cy0’€KTOM
JepKaBHOI peecTparii 3a HEOOXITHOCTI, aje He Oimplne HDK Ha 15
poOOYMNX JHIB.
12 |Tlepemik miacTaB Jyisi | - JOKyMEHTH MOAAHO 0CO00I0, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHB;

BITMOBH Y
JepiKaBHIN
peectparii

- y €1MHOMY JIep’)KaBHOMY pEECTPi MICTATBHCS BIJOMOCTI MPO CYIIOBE
pileHHS 10/10 3a00POHM MPOBEJCHHS PEECTPAIIIHOT 1T,

- TOKYMEHTH T0/IaHi /10 HEHAJIEKHOT0 Cy0’€KTa JIep)KaBHOI peecTpallii;

- TIOTaHHS TOKyMEHTIB a00 BIIOMOCTEH, mepen0ayeHnX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- TOKYMEHTH cynepedarb Bumoram KoHCTUTYIIIT Ta 3akoHIB YKpaiHu;

- TOKYMEHTH cynepeyarb CTaTyTy I'pOMaJChKOro (hopMyBaHHS;

- TIOPYIIEHO BCTAHOBJICHUH 3aKOHOM IOPSIOK CTBOPEHHS FOPUAMYHOI
0co0M, IpoMajCchbKOro (popMyBaHHsS, IO HE Ma€ CTaTycy HOPUAWYHOT
ocoou;

- HEeBIAMOBIHICTh HAWMEHYBaHHS FOPUIUIHOT OCOOM BUMOTaM 3aKOHY;

- TIOZI0 3aCHOBHHUKA (YYaCHHKA) IOPUIAYHOT 0COOH, IO CTBOPIOETHCA,
OpPOBEICHO JIep)KABHY PpEECTpallilo  pIlIeHHS Mpo PUIIUHEHHA
IOPUIMYHOT 0COOM B pe3yabTari ii JIKBIgaIlii;

- LI0/10 IOPUAMYHOI OCOOM, CTOCOBHO SIKOT B €IMHOMY JE€p>KaBHOMY
peeCTpl MICTUTBCA 3alUC TPO CYIOBE PIIMICHHS II00 BHU3HAHHSA
HOBHICTIO a00 YacTKOBO HEMIMCHUMM PILIEHb 3aCHOBHMKIB (YYaCHUKIB)
IOPUINYHOT 0cOOM ab0 YIMOBHOBAXEHOTO HHMH OpraHy, BU3HAHHS
HOBHICTIO a00 YacTKOBO HEIIMCHMMH 3MiH JIO YCTaHOBYMX JIOKYMEHTIB
IOpUANYHOI 0COOM, SIKIIO Take pilleHHs a0o HOoro 4acTMHy BHU3HAHO
HEJIHCHUMH, 3MIHM JIO YCTaHOBYMX JOKYMEHTIB IOPUAMYHOI ocolu €
H1JCTaBOIO JUIsl IPOBEJICHHS PEECTPALIMHUX JT1H;




- HEBIJAMOBIHICTh BIOMOCTEH, 3a3HAYEHUX Y 3asBi MPO JIEPKABHY
peecTpalito, BIJOMOCTSIM, 3a3HAYEHUM Y JOKYMEHTaX, MOAAHUX JUIS
JepkaBHOI peecTpariii, abo BIIOMOCTSIM, IO MICTIAThCS B €IUHOMY
JepKaBHOMY  pEecTpl  4M  IHIMX  iHPOpPMALIHHUX  CUCTEMaX,
BUKOPUCTAHHS SKUX MepeI0adeHo UM 3aKOHOM;

- HEBIJMOBIJHICTH BIZIOMOCTEH, 3a3HAYEHUX y JOKYMEHTaxX, MOJaHUX
JUISL Jep)KaBHOI peecTparllii, BIJIOMOCTSM, IO MICTATBCS B €IUHOMY
Jep’KaBHOMY  peecTpl  4M  IHIMX  1HGOpPMALIHHUX  CUCTEMaX,
BUKOPHCTAHHS SIKUX MepeI0adeHo UM 3aKOHOM;

-  TOmaHHA  JIOKyMEHTIB 3  TMOPYIICHHSM  BCTAaHOBIEHOTO
3aKOHOJABCTBOM CTPOKY I I1X TOJAHHS, KPIM JOKYMEHTIB MO0
KiHIIeBOTO OeHe(DiliapHOTO BIACHUKA OPUIUIHOT 0COOH;

13 [Pe3ysnbrar HajgaHHS - BHECEHHS BIAMOBIJHOTO 3amucy 10 €IWHOTO JEPKABHOTO PEECTPY
aJIMIHICTPAaTUBHOI  [IOPUIMYHUX 0Ci0, (Pi3MUHUX O0cCi0 — MIANPUEMIIB Ta TPOMAICHKUX
HOCITYyTH (dbopmMyBaHB;

- pIIICHHS PO MIPOBEICHHS IEP>KaBHOT peeCcTpallii;

- BUmMHMCKa 3 €IMHOTO IEPXKABHOTO PEECTPY HOPUIAMYHHUX OCiO,
¢i3UYHUX OCI0 — MIINPHEMINB Ta TPOMAACHKUX (HOpMyBaHb — y pasi
BHECEHHS 3MiH JI0 BIIOMOCTEH, 10 BiJ0OpakaroThCs Y BUITUCII],

- pillIeHHS Ta TOBIJOMJICHHS MPO BiJIMOBY y JepaBHii peectpaii i3
3a3Ha4YCHHSIM BUKJIFOYHOTO MIEPETIKY MiICTaB /IS BIZIMOBH

14 |Cniocobu Pesynbraty HamaHHS agMiHICTpaTUBHOI MOCIYTH y cdepi nep:kaBHOI
OTpUMAaHHS peectpanii (y TOMy 4uWCIl BUIMUCKAa 3 €IMHOTO JIEPKABHOTO PEECTPY
BIITOBI1 IOPUIMYHUX 0Ci0, (I3BUYHUX O0CI0 — MIANPHUEMINB Ta TPOMAJCHKUX
(pe3ynbrary) (¢bopMyBaHb) B E€IEKTPOHHIA (OpMi ONPUITIOTHIOIOTECA Ha MOpTaii

€JIGKTPOHHHX CEPBICIB Ta JOCTYIHI AJIS IX MOUIYKY 32 KOJIOM JIOCTYILY.

3a OaxaHHSM 3asBHUKA 3 €JIMHOTO JIEPKABHOTO PEECTPY FOPHIUUYHUX
oci0, ¢i3uyHNX 0cCi0 — MIgNPUEMIB Ta TPOMAICHKUX (OPMYBaHb
HAJAEThCSl BUIMKMCKA Yy MarepoBiid (Gopmi 3 MpOCTaBICHHAM MiAIMUCY Ta
neyaTku JIep)KaBHOTO peecTparopa — y pas3l TOAAaHHSA 3asBH TIPO
JEep’KaBHY PEECTpAIliio y TarnepoBiit popmi.

VY pa3i BiAMOBH y Jep)KaBHI peecTparlii JOKyMEHTH, IMOJaHi st
JIepKaBHOT ~peecTpallii, MOBEPTAIOTHCA (BHIAIOTHCS, HAJICHIAIOTHCS
MOLITOBUM BiJIIIPABJICHHSIM) 3asSBHUKY HE Ii3HiIIE HACTYITHOTO poO0YOoro
JTHSI 3 THSI HAJIXODKCHHS BiJ] 3asIBHUKA 3asiBH PO 1X TIOBEPHEHHSI.

JIOKyMEHTH HaJaI0ThCS 3asBHUKY Yy ManepoBiid Gopmi:

- CXiITHUM MDKpETiOHAJIBHUM YIIpaBIiHHAM MiHICTEpCTBA FOCTHUINT — Y
pa3i momaHHs JOKyMEHTIB 0 CXiJHOTO MDKPETiOHAJBHOTO YIIPaBIIiHHS
MiHicTepcTBa FOCTHIIIT;

- lleHTpoM HazmaHHS aaAMIHICTPAaTHBHHUX TOCIYT — y pas3i MOJaHHA
JIOKYMEHTIB 4epe3 BiAMOBITHUN IIEHTP.

* [licns moompallfoBaHHs CIUHOTO IEP)KABHOIO BEOMOPTAIy E€IEKTPOHHHX IOCIYr Ta/abo MmopTaily CIeKTPOHHUX
CepBiCiB IOPHANYHUX 0Ci0, (Qi3MYHMX O0cCi0 — MiANPHEMINB Ta TPOMAACHKHX (QOPMyBaHb, SIKi HE MAlOTh CTaTyCy
OPUANYIHOT 0c00H, AKi OyayTh 3a0e3MmedyBaTi MOKINBICTh TTOTAaHHS TAKUX JOKYMEHTIB B €JICKTPOHHIN (OpMI.




