T SOUTHERN

ADVENTIST UNIVERSITY
Online Campus

1. Look for and click the @ icon next to the name of the assignment you are completing on your
course’s homepage on the eClass website.

2. On the next page you will be able to see information regarding your assignment. This information will
include Start date (earliest date you may make a submission), Due Date, Post date (when your grade
will be made available for viewing), Marks Available (what your submission score will be divided by to
determine your score).

3. When you are ready to submit your document look at the bottom right of the page for the Submit Paper
button. See the image below for a visual description.
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4. On the subsequent page you will select your Submission Type and Submission Title. Use dropbox with
the blue arrow to drag and drop your document into the assignment. Alternatively, click the dropbox to
manually select your document from the computer.

5. Finally click the blue Add Submission button.
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You can drag and drop files here to add them.
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