
Annotating Sources & Generating Citations​ ​ ​ ​    Snow 2025​
Complete The steps: 
1. Locate the Media Center Page & click on 
Research  

2. Select Gale: 

3. Log in with Google 

4. Select a Database or use the PowerSearch 

5. Enter Search terms (use keywords, not entire 
question) 

Ex: Bay Area Homeless  v.  
San Francisco housing crisis 
Are my terms specific? Too limiting? 
 Boolean search terms: AND, OR, NOT 
Ex. Homelessness NOT tiny home 

 
6. When you find articles you might use to 
support background knowledge, highlight 
passages and add notes. Do this for at least 2 
sources 
 
7. After you have found ___ articles, click 
"Highlights & Notes" and then  "View all highlights 
and Notes" 
 
8. In the upper right-hand corner, click "Send to:" 
 
9. Select Google Drive.  
 
10. Click back on your waffle to see that the 
document is there. On that document, repeat 
this process with sources from JSTOR, and one 
citation using Google Citation Generator.  
Rename your Google doc per teacher 
instructions above and share it with your 
teacher, or turn it in as directed. 

 

http://bit.ly/seqhsmc


 

 

 
Generate your own citation in Google Docs for sources outside our databases: 

Locate Tools  
 
↗ 
 
 
 
 
 
 
 
    What if I want to cite a book that I find? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
How do I cite an interview? 
 
         
 
 
 
 
 
 
 



 

 
How can I cite a podcast? Pick Miscellaneous and fill in the  
information. 
 

 
 
Once you have 3 sources: 
 
 
 

 
 



 

 
Ms. Snow’s Sample 
 
 
Your final bibliography will be 
double-spaced and use a hanging 
indent: 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

JUNIORS/SENIORS: 
How many of these questions can you 
answer? 
 
 
What’s the new requirement in a citation 
according to IB since 2022? 
 
 
True or false: I need to pay for citation 
generators.  
 
 
Name three different ways I can 
generate citations without having to 
write them on my own (or pay for them) 
 
 
I know how to cite primary source 
information that doesn’t exist online. 
 
 
Can somebody summarize the rationale 
for why we don’t wait until the end to do 
our citations?  
 
 
What is OPCVL? SIFT? CRAAP? 
 
 
 
True or false. I won’t need any of this 
information after high school.  
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