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ABSTRACT 

The abstract should be 200–250 words, written in one paragraph, without references, without abbreviations/acronyms, and 
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INTRODUCTION 

The introductory section contains background on overcoming a problem, urgency and 
rationalization of activities, literature review, problem-solving plan, activity objectives, and hypothesis 
development [font Times New Roman, 11, normal]. Note to authors: Articles are 3000-4000 words 
long (including bibliography, notes, and tables). Each article will be tested for plagiarism 

Articles are typed in Microsoft Office Word format. By using Times New Roman font size 11, 
single-spaced on A4 paper. 

METHODS 

The research method describes: approach, scope or object, operational definition of research focus 
variable/description, place, population and sample/informant, main materials and tools, data collection 
techniques, and data analysis techniques [Font Times New Roman, 11, Normal] 

RESULT AND DISCUSSION​  

The research results are presented completely and according to the scope of the research. Research 
results can be supplemented with tables, graphs (pictures), and/or charts. Tables and figures are 
numbered and titled. The results of data analysis are interpreted correctly. 

1.​ Heading 3 

This is normal text, for example: 
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Based on the table above, it shows that the majority of Office Administration Education students 
have a GPA value in the range of 3.50-4.00 which proves that the academic achievementof Office 
Administration Education students is in the very high category, namely 184 students with a percentage 
of 98% showing the dominance of students who managed to achieve very high scores which means 
that the majority of students have very good learning achievements and the remaining 2% are in the 
moderate category even though only a small number of students are in this category and it is hoped 
that students can encourage improvements to achieve higher learning achievements. 

2.​ Heading 3 

a.​ Heading 4 
This is the content of heading 4, for example: 
Discipline, in this study, refers to students' ability to manage themselves, both in managing their 
study schedule and avoiding procrastination. Independent learning activities are a form of learning 
that gives students the freedom to choose or determine their own study time and method, in 
accordance with the provisions of the school's semester credit system. Disciplined students possess 
mindsets and habits that enable them to proactively take control of their learning process. 

3.​ Still heading 4 

Isi heading 4 
 
Results and Discussion are presented under the same heading. After the results section, present the 

discussion section, which explains the findings logically and relates them to relevant reference sources. 
[Times New Roman, 11, normal] 

 

CONCLUSION  

The conclusion contains a summary of the results of the research and discussion. Conclusions are 
research findings in the form of answers to research questions or research objectives. [Times New 
Roman, 11, normal]. 
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