thg, TR o AT/ AN /Aeey AR
T FHrATAN/
argd fashrat/dai3asat/aedr=r 3fe & f&ar
o AT O Faiad

G MR EGICE

Inspection Questionnaire

Regarding use of Hindi in
Ministries/Departments/Attached and
Subordinate Offices/Autonomous
Bodies/Banks/Undertakings/Institutes etc.
of the Central Government

AreTor fohw STt ATl AT
FAHTRIAT

Name and full Address
of the Office to be Inspected







Questionnaire related t» tha Regional
(Part-V)

4.

S.N Page No.

o.

T, [RTSTHTST 3T TeTge, 1963 & 36ER0T 1
Extracts from the Official Languages Act,

_—ttrr

2. 3-17:IDE‘.'QT 2
Instructions

3. |TRI&TUTTTT Tl 8 HdId URATdell | 3 — 39
($TT3T-1 | 1V)
Questionnaire related to the Office under
Inspection (Part-I to IV)

4. |&HTT hATerd H T d 9R-Tdell (3




(

QUccuuiniane related
(Part-VI)

44 — 47

Wm

Questlon

(Part-VII) _

48 — 57

SEELER R

(HATT-VIIN)

Questionnaire relate 0 e

58 — 69

Ministry/Department (Part-VIIl)

3YhHI/TTITAT TG o Tolq qch JR=ATdell
(ATIT-1X)

Supptementary Questiommaire telated to the

Ondertakings/ Corporations etc. (Part-IX)

70-72

9.

JTSTATYT ElGI g R CIG]
g HATITG/3AT2A/RIATTT AT TS

Definitions/Orders/Office  Memorandum etc.
with regard to the Official Language Policy

73 -99
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mﬁlegm H 3CEROT

..,0,,

marﬁ@afr%rm3qa r%mmaéraﬁrwfﬁras
SESIGIRIEE =k WP BT T Thod TG

JAar 8 ToF 93T & SHHAA: ollh AT & ST
qgr T AT & giafaAfeca gequfd &
|

g8 afAfd &1 g Toh 9 Y & ol Jdlolell & folT
fRer & AT H &1 I8 WEIfd FHT gATdallhd Y AR 39 W
Al +a §v

ﬁéﬁ?ﬁﬂﬁ%ucum TeaT & THeT I@aredT 3R a8 T
TIHRI &l fASTargaT|

rrchﬁrscrum( # fafese ufdaca I 3R 39 X IoT TRt
T IS A U g, ar, 39 W AR & & 9aTd
mmﬁ%#mmﬁsﬁ@m%mﬁ?ﬂﬁmﬁ

wmmammm

EXTRACTS FROM THE OFFICIAL LANGUAGES ACT, 1963

Section 4: Committee on Official Language —

(1)

After the expiry of ten years from the date on which Section 3
comes into force, there shall be constituted a Committee on Official
Language on a resolution to that effect being moved in either
House of Parliament with the previous sanction of the President
and passed by both Houses.

The Committee shall consist of thirty mem’ "7 n twenty
shall be members of the House of the Peopl aII be the
members of the Council of <*~*~3 to be elec
members of the House ¢ 2eople and
Council of States in accoiuaiive with the ¢
representation by means of single transferab

It shall be the duty of the Commlttee to revie ,
PO SE—O L ¥ JU 'y d Smelt

In t EtuSCt o1t ToO—ThEeOmtCiar—Tt



dresident 4§ 'n. g recommendations thereon and
all cause WY Hort to be laid before each House
1 senttoa !Jiil! tate Governments.

ay, after c u.QI':. rration of the report referred to in
sub-section (3), and the "° if any, expressed by the State
Governments thereon, issuc wrections in accordance with the

e inconsistent with

Provided that t
the provisio

1. I Ig gl g, 37 Tg giaAed
aﬂﬁmawﬁsmﬂq%ﬁaswﬁa?rémlmﬁ
Yeh & HTd, Hel d G g8l |
As the information is mm

please be ensured that the information furnished in reply to the
questions is relevant, correct and complete in all respects.

2. UAT YAh TR Sl 3T 3Heh AT/HH Wl 51978 H & | e,
gmé:f?mwmamg’r Tl 37eT3T H TSl W for@eht Heldel

I
—Ploase-write-yourtreply-n-the-blank-space provided below/against
——ttheguestor=tiisereversthe=reply=s |cngthy, extra sheet may be

attached.

3. YA IEEY 1 AR 2 H & 975 Hared IR 3R @At & 3121t
TG TG |
The relevant extracts of definitions and rules given in Enclosure 1
and 2 may please be gone through carefully.

4. Ife PRI FT AEI0/3Ter@ Td A16T 39 @fATT & AT
forar-faas g31m & af 3rcadsT 3Mhsl & FTY-a1y el 31hs
FIvadh H fGr U | (@ FHAT § § T 96 H Yo
W*aﬁ%é’r%@mﬁmﬁ%

If the Inspection/Discussion programme with the Drafting and
Evidence Sub-Committees of the office has ifore, the
previous figures may be given in the bracke
figures. (of the two progra figures of
was conducted last are req 0 be given)




Name of the Office and complete postal
address

(including pincode, E-mail & Tele. No.)

2. |[PEATIT T EI?TIWUT (o1" H‘IW

(‘INO\W'HO'I"Q‘I "WIVII("IVI ‘('IUIIVK"I IU'I“WIVI
—— TR AT ST T
3T7e)

Classification of the Office (such as
Secretariat, Attached/Subordinate Office,
Autonomous Body, Public  Sector
Undertaking, Bank, Institute etc.)

3. [IAMHIAR HATAT dAT/IAAAT TdHTIT hl
odTH

Name of the Administrative Ministry and/or
Department.

Whether it is an Administrative or
Operative  Office or an Industrial
Establishment? Please nive brief
introduction of the office.

5. |TAHANT [HIH, 1976 < . J
PRI 87 (F, ‘T, ‘W)ﬁﬂﬁmmﬁ
oy 872




(, B, C) I'ice is
ficial Lang % ules,
TRl o 1 T ohl IEITA? (IGalleh ..................

Status of Hindi knowle« s it oOfficers/employees? (as on date

RIEISIEIE)
(—_P\'*

on-Gaz

etted™*

(i) |shrATelT H Hdlhd
Total number ofcpersonne
the office

(i) | adATT H deTd
$T ol J&IAT

Proficient in Hindi out of the posted
personnel

Total number of officers/lemployees
posted at present
(iil) | TAT shiTHAT A I Tocl :ﬁr%w

(iv)| deITd MHDPT H H Tecl hl hIAdTTh
SIGRILS]

Having working knowledge of Hindi out
of the posted personnel***

v [ecl HTRIETUT UT 6 ¢

Undergoing training in Hindli

(vi)| ST Te<T JIRAGTUT = TelU AV &
Yet to be sent for training in Hindi

* 31 AT, 30 31T, 30 FAdwaT 3r2ar 31 feawa (S #ff oy &) it aRfa fewrs s

Position as on 31% March, 30" June, 30" September or 315t December (as applicable) should be

indicated.
** 39ghA/fAITH 3TE & Feer 7 3R gel/Emerandt aet & ar # g & A
Information  pertaining to  Officer category/Emponees category in
Undertaking/Corporation etc. may be given.
aﬁtrzn qRETNT 31e7aer 1 3 G|
|ndly see the deflnltlon in Enclosure -1.

6(1) H mﬁaﬂu*/qamﬁaaﬁrér@
a‘gﬁa:rﬁa’r I TEAT?

officers/emplo who {
M|nlstrlal*/Admlnlstratlve We.n Ut of offic
mentioned in 6(l)?

M EIELY

respect

of




(i)

Gazetted

**

Non-Gaz
etted*

h1g I hITHDT
p i

Total number of pe ™ ™
sanctioned in t '

Total numbe
posted at present

()

REIGEANGETEES]
9rcd

Proficient in Hindi out of the posted
personnel

(iv)

JToT JTCT™**
Having working knowledge of Hindi
out of the posted personnel***

(V)

Sfl Tecl TIRI&TOT UT {8 &
Undergoing training in Hindi

(vi)

STl Tecl A1A&TYT b TolU AV g

Yet to be sent for training in Hindi

(1) 6(1) (vi)
fAEATTaR

ﬁrﬁaTUTW1WWW)

AeTT & ToIT AW Ifdent T
ﬁwwaw‘lfl (Tfe 3TaeTes gf dl AT ST 31T wiefe

Details of personnel remalnmg for training in Hindi, mentioned in point
No. (vi) of 6(l) may be given as under. (If required, please attach the
details in the format given below at Annexure-1.

g4

Name and Designation |  &hT

in

TIRRI/AHTRT hI | AIDRT HdT
ATH g USITH # gfea

of Officer/Employee Date of
appointment

Government in
~-~rice

ap|

Teal A
a:ra‘lﬂ'e:r " | uar
g | W

T T
Date of gfaerd




* gdamaEae

I - -
HRF/FHT

Ministerial/Administrative personnel loyees doing work related to noting,
draftlng letter wr|t|ng accounting et ]
** 3UhA/TAITH IS & FaoT H AT T ST |

Information pertaining to the pect of Undertaking/Corporation
etc may be given.
HTYT 3oTelactoh-1 H / Kindly refer to the definition at Enclo;etlj_re 1.

7 %amﬁmﬁ(ll) & (iii) T (iv) 37 ydioT Ug fecl 1
W]a; 3—"?-[ QTT(-[ a)'?-ﬂ' T T == _l.‘;r:!!llljl N T S0
I TEIT AT 39T I oS
No. of Hindi knowing officers & employees including (iii) & (iv) of
6(I1) i.e. those who are proficient in Hindi and those having working
knowledge of Hindi, perform their work* in Hindi.

&)
S gfaerd & ToaTaa = | IR
Work |n Percentage Gazetted** Non-Gazetted* T?)tal
%
Upto 25%
(1) | 26% ° 54% dh hdd
dTel

From 26% to 54%

(i | 55% " 79% dh i
arel

From 55% to 79%

(iv | 80% H 89% ddh ohid
arel

From 80% to 89%

(V)| 90% " 99% dh hid
arel

From 90% to 99%

(VI | A—T-ITA/AT hcd dTel

Cent-percent

8. Wﬁ%ﬁrﬁmaﬂﬁm‘ﬂ-ﬂﬁa
g’lﬁra?r H 3R "RaEaAs
%




rlequivaletr
of off §

case of absence of Deputy
of the level of Under
) who do their work in Hindi in the

office

3= 3olch ¢dRT
HferenT fqu STt arer
Rt &hr IREERELE
ol 1. T giaerd
“Total Percentage
no. of of Dictation
Higher given by
officers them in Hindi

1 5
*

* ZAH feTqur, rEUUT, 99 of@dl, of@eUl, AdlG-oi@s, {oe] UF ST T,
HfRe =it 3N T TP 5 TP HIH A & |
It includes all types of official work such as noting, drafting, letter writing,
accountlng maklng entrles in reglsters and dlarles oral discussion etc.

S H -3 T -3¢ PR T & SR H AT &1 ST |

_hhm—pmployees category in respect of

Undertaking/ Corporation etc. may be given.

%QW/W/% e & FaY H HET Jeersh/Ehol-|V ITARRY a9 & Faer H et
ST |

Information pertaining to Chief Manager/Scale-IV Officer’s category in respect of
Undertaking/Corporation/Bank etc. may be given.

9. () GHE TTHTYT IATA GanT fohT 91T Mot fAdaToT/faTaT01
ol IeT:-
Information regarding last Inspection(s) done by the Committee
of Parliament on Official Language:-

* %

. TIT&T0T <hl AW d1&T | AT Ud 9re g GRIGEI

. alrg A a@ | 39 §fATI garT | gYfa g
Sl. Date(s) of |Date(s) of Oral| ffterw = = i@, afy

No. Inspection Evidance IR ﬁg f.fr
Date(s ~Jte(s) of
Inspection ellation
Draftin pection,
Evider

Sub-Com

T



(T) 3TATHAT T -

. S )
Follow-up action on the assurances:-

ToNI&T0T  39d HIFH—H—Set
3112aTHeT 1 fafy

Date of assurance received from the
committee after inspection.

JTRATH ‘-Ic\{l EXGIEIRGIE]
Date of completion of assurance

FIT 3R ToTaRd_ 3a1g & O30

Tar arar?

Whether the assurance was completed
within the stipulated period?

gic &1, dl dTATd gradierd sl Asll
M IMAHA Raie @1 gfdfaid
3fefeldeieh-2 TR Holdel &Y

If yes, please attach the copy of the
report of the assurance sent to the
Committee Secretariat as Annexure-2.

JqIc 3RATHeT YUT oIgl ThdT &, dl
9T TYSC 0T ddTT

I the assurance is not completed,
please explain the reasons clearly.




P mpliance
1.1 U@ T ay (3{2]‘5-[ 31 F vl
FATCT 37af9)
3feafad

No. of docu
Languages A '
March/30

ending 31%
including those issued t
mode etc.

h 3TeTdTereT ST FEufa
' iciaIT_anguage Act/Rules

Se1/30 FaaFa/31 fgHFaT &l
3 &I urT 3(3) A
Td 3y

of the Official

ast one year period (i.e.

September/31st
PGRAMS and other online

December)

ln-Hindi

total la-Hindi
No. & English only
English only

(i) | Q=T 3T (TR
;%mﬁr % -2 H
)

General orders (definition is

giverr at
W
questionnaire)

(if) | ATaHFAATV
Notifications

9 Td A Cadr/Tcearoran
Press
Communiques/Releases

gIdgra
Contracts

HIY
Agreements

ST (ST eTTecra)

Licences

ENEHEGCEIRE))

Permits

(vili) €ST =h 1A 3-ﬂT dreq
(fAfaer ga=md 3R fAfae
999)

Tender Notices and tender
forms




(||)ﬁ 3 gaelr
r't-;ltdlnulg 1o civil/other
work
(ix) |"Gehed
Resolutions
X) |TaH
Rules

Notices

(xii) JHG o Tch IT cldl Heall H
W Wm_ W-P
(Rt & 3rerman)

Official papers (other than
Reports) laid before either or
both Houses of Parliament
(xif HHC b Teh Heed H AT Il
sl H T ERIRIEED
SN I1Y l\'II\.'

e I A\ * UL LI 1K= 14074~ A - 14 1o p v 43 L~
Reports laid before either or
both Houses of Parliament
(xiv| IRMMHTAR T AT RUIC Sl
39 § 3TTAR ATl ol
Sl IS

Administrative  or  other
Reports sent to higher
offices

1. WWW/WT

3 |SooEa °h~{0'| & fav

AT & Eaw T

HRATS I IS § AT faarreh=
T SIRT &

Whether any action has uccii
taken or contemplated against
those officers who have violated
the aforesaid statutory rule(s),

D168 e TP eh RS e

a2

i




7, 1976 & [&TH 5 & 3ded

—|

In case any rule has been violated
in this regard, the names,
designation etc. of those officers
should be mentioned who were
held responsible for this violation.

(Note: As per Rule 6 of the Official
Language Rules, 1976, it shall be

the resgonsibilitx of the persons

signing such documents to ensure
that such  documents are
prepared, executed and issued
both in Hindi and English).

ATETH T Ui UF AT AMAT g1 9S04 TdHTB! T Tgal al TdHIBT

arfd R 3Taleds — 3 & 9 H HoAd B

Status of replié’s to the communications received in Hindi under rule
5 of the Official Language rules, 1976 during the last one year
including the letters received through E-mails, CPGRAMS and other
online mode etc. Please attach the Quarterly Progress Report

(QPR) of Hindi for the last four quarters as Annexure — 3.

el H YTCd T4T * ol fl;ﬂ HEGT
Total Number of letters *received in Hindi

ToleTeh 3dX Tgcl H U 91T
Number of letters replied to i [

TSTeleh 3dX 3130a1T & 16U 910
Number of letters replied to in English

ISGEEGIFNEIGELIGLRGRE]

Number of letters which were not required to |
rep”P-ﬁ




IIII Il"j $
:nding the %

g, (‘ll sﬁcm chT é\'l s
Sedltle Jshal A e foig €77 &7 et &
ﬂé’%’?[m

Whether check-
connection? |
has been t
violation in this regard?
as per Annexure-3(1)]

the details

TSTAHTST fo s, 19m

Information regarding Rule 10(4) of the Official Language Rules,

1976

(i)

AT ATl o 3dd TddH o Hddd :mama?r
el o ToIT gradar ured X ot 872

Whether the office has attained the eligibility to be
notified under the above Rule?

gIc &l, dl shd H?

If so, since when?

(i T GrPTeloT chl MTPIOTTLd cpt TCT IPT 572 Ilq
%

Whether the office has been notified? If so, since
when?

MUY ot A T1G hlg STATINOT G g% © dT
W HIOT STV |

If any extraordinary delay has occurred in
notifying the office, reasons thereof may be given.

*  So1H fecl & geareTRd T4t & 3Y enferer fohar ST

Letters signed in Hindi may also be included.

4.

STHTST fi#, 1976 & T2 ) At gE
Information regarding Rule € , = he Official |
1976




(i)

Whether individ
under the sign

have been i
having profici

work in Hindi?

gl gT, dl dAdlddH IGIRER]

b I
If so, when was the latest order iIssued

(POT Sl A T Teh YT JHeJolIoieh-4 & &Y
H Herael )

(Please enclose a copy of the above order at
Annexure-4)

TG, olol, dl Sdh T IR0l g ?

If not, the reasons thereof?

(iv)

EEDETI |GR2EA D AdId EGEI

e S S L A L S e Sl eta U ITT £

Number of officers/employees who have been
issued order under the above rules?

(v)

39ad  9H & Jideid eI Thdel
HAFRY/FHIR AT Ad-ufaerd A B A
N IL 87

Number of officers/employees ordered under the
above Rules, are doing their 100% work in Hindi?

TG 3ugdd  GH & Jadd JGRId
3TTARIRY/RHTRT 37967 HTH BT H 78T T | E,
Al ST Y H FIT HILATs ol oIl 6T & AT T STTaAT
G&ATad 87

If the officers/employees ordered under the at

Rule are not doing their wor 1di, what ac
is being taken or proposec .. ._e taken in
regard?




(vii)

made to enshre the complial g = Rule 8(4) of the




5. TS )76 % i

Y & et St & 9y g
e r3fe o < Wil YeReor Y Rfa
Stat * Formats 1eadings of Registers and Name
Plate* ule 11 of \ § icial Language Rules, 1976
(i) IToIEe/Registers

Dol | Toleleh QYD ' gaAT Jrareean
foree | wae FAGETE
T | g F| P

Total | Where Ti ’ ’ TAT?
no. of | & Headi When will all
Regist | are Bilingual " I T el | entries be
ers ) made in Hindi
in all from?

not made in
pxplain the
reasons thereof

(ii) HIATIT H 3TeTsY 63 T A 37fe Fr gear
—N-umbe#ef—Ru-bber—S-t&%ps—ete—a-va%bJe in the office

gl OTT ehdol 3Tdell H
Fotal No. In English
Only
1. | {dsS ohl Al
Rubber Stamp
2. | IS dls
Sign Board
3. [HAlgY
Seal
4. |99 ANV
Letter-Head
5. [drHYCEe
Name Plate
EIEIEEIS
Visiting cards
IBESIERE]
Badge
8. [l
Logo
9. | dI</d=k2l




*. TEH | mr & [N 21.07.1992 RO AN HE
12024/2/92-31.317.(T-2) -
Reference: Department of Officic ™" ' _uage O.M. No. 12024/2/92-O.L.(B-2)

(HRER
T .
Whether check-points

set-up in connegl
points?

gfar 3Teelovtor=3{4)—F
T H Holdel Y|

If so please enclose a copy of the
above order at Annexure-3(1).

V) |38 dddg A JIhRI 36 ol

STAUTId_T1e113dd_hiad b 1ol |
ST EAL U3 A7

IS 82

What action has been taken at
check point level to ensure
compliance of official orders in this
regard?

(Vi) [Te =AgT, df 3deh T SRUT g ?
If not, give the reasons thereof?

6. 3He]qTefeT hl HIHT-T ERECAL
General responsibility for coliipiaiice

JSTHST To1H, 1976 & o198 12 &
39T 39 3eIRcd &l fAaTE i |




While performing th

Rule 12 of the Offi
1976, what steps
what monitoring
been made in this connegy
compliance of Official Lan
by the Administrative H




HTIT- art-lll

TaGal, fasgfk (||| & 9gol Al @8I W gU Iseafd
ST & 3 STeTTST fare TRT fEdY & STy oer geefy
siixi 1 JTT 3TN "'9" r:né 37qadt IaTS
FoIIow-up action taken on the " ; of the President issued on the

first nine parts o

i i i f Parliament on
ici ection with the
progressive use of Hindi by the Department of Official Language

Official Languag
1. ‘&, @ A

CART &,
@ 3R T &7 F feud /Rl /3ahat AT
AT TS AT HE T Y Aol ¥ IS 7
o T I 1
TS 31fg & ot enfier &1 (Aol
Teh gy 3T 31 AT/30 /30 Tode/31 GHeR &l HATCT 3afe
& 37iehs faU STU)
Status of replles to letters—Teceived—im Engtish—im Centrat- Govt—
Offices located in Region ‘A’, ‘B’ & ‘C’ from Central Gouvt.
Offices/Banks/PSUs/Institutes and the States or UTs or their
subordinate offices located in Region ‘A’, ‘B’ & ‘C’ including letters
received through E-mails, CPGRAMS & other online mode. (Figures

of the last one year i.e. period ending 31 March/30" June/30™
September/31% December may be given)

TP 11 /Slehl/3TshaT/GEATeT 372aT
Solch ITENATY ATl T 37T H UTed T4t o 31 ol Feufa:
Status of replies to letters received in English from Central Govt.
offices/Banks/PSUs/ Institute or their subordinate offices located in
Region ‘A’:

IS HITCT | Toledeh 3dX | Toledeh 3AX | Toleleh 3AX IQU | Tecl 94T
$el THl/gAS | B A fqU | 3reh & fow mﬁaﬁfﬂaaﬁ T
® &y T T iy gfaera
Total No. of Letters Letters No. of such Percent
Letters/E-mail | replied in replied in letters which age of
s received in Hindi English were not letters
English required to be | replied
re t toin

Hindi

g1 99 o &3
& 3T 1 F&uf

+

(n = &g = @Rt
CE]

CO
STl | 37T H Irod




Tl T
$r gear
Total No. of
Letters/E-mail
s received in
English

J letters re
flinate offic *

" 1 i in English from State Govts. or
ated in Region ‘A’:

& [ Tolel 9AT o 3R

FAREL
hl
gfaerd
Percent
age of
letters
replied
to in
Hindi

AT 37dar

mmumﬁmﬁwwa:maﬁﬁaﬁ

Status of replies to letters in English received from Central Govt.

offices/Banks/PSUs/ InstitttE= o=t e st o U o e O s O T O T —

Region ‘B’:
3T & JATCd | Tleloh 3aX | Toleleh 3dX | Toleleh 3aX 164 | Tecl 941
$el THl/gAS | B A T | 3 & fow mﬁmﬁa's?r T
T FET ey ey gfcRrd
Total No. of Letters Letters No. of such Percent
Letters/E-mail | replied to in | replied to in letters which age of
——loGaivad o __Hindi___Eoglish were not letters
English required to be | replied
replied to. toin
Hindi
1 2 3 4 5

V)@ & H T8Ud Usg SRl A1 66 Ao &A1 3@ 3eieh el
FHIATIT | IS 7 Yo 93T & 3K T FEfa:
Status of replies to English letters received from the State Govts. or
UTs or their subordinate offices located in Region ‘B’:

3T H JTCd | Toleloh 3aX | Toleleh 3AX | Tolel RHARE
Sl THASH | BE A RT | 3N & Rw | oiey . T

® iy g iy — ) EIGEG)
Total No. of Letters 5 Nc Percent
Letters/E-mail | replied to in | repiied 1o in lett age of
s received in Hindi English W letters
English reqt replied

re toin

Hindi




(V) 9r 814 H Ivdct g TIRR

! JToTal/d et/ 3Ush AT /EEATAT 372aT

Sofoh ITEfTTEYT dRITAT & 3 ™ ™ T greT 94T o 3aX Fr FAfa:

from Central Govt.

srcevcanier S

offices/Banks/P offices located in
Region ‘C’:
IS H 9red GV | Tecl 9l
Fol IA/SHA SITet 3Af&a sTgr | T
T F&IT b)) gfaerd
Total No. of 0. of such Percent
Letters/E-mail | replied to in | replied to in letters which age of
s received in Hindi English were not letters
reptedto: to-in
Hindi
1 2 3 4 5

(V) Tr &1 H TEUd Uog ThRT AT TG AT 87T 374aT 3a7eh 3l

Fufa:

or UTs or their subordinate offices located in Region ‘C’:

T S@ws oT replies 1o reters in engnsn received from the State Govts.

Wl

TSTHTST TGHTT GaRT oIl
) Wa?mﬁ@?lﬁ&wo—aa{qquz
HTATTAT TUT ST AT T AT &1 AT 3eT
T FRTAT T IS H greg 947

¢

Aq™ «

R e e e e

.

37T H 9T | Toleleh 30X | Tolelsh 3dX | Toleleh 3aX TqU | Tedl 94T
Fol wA/SHe | A Rw | 3 # R T T et |
I gEar T T giaerd
Total No. of Letters Letters No. of such Percent
Letters/E-mail | replied to in | replied to in letters which age of
s received in Hindi English were not letters
English required to be | replied
replied to. toin
Hindi
1 2 3 4 5




As g
Lan1
of Cenuai GovL. and Stat
subordinate offlces locatec ¥ ™ egion "A" in
English are re ' Hmiiaal
Are the abov

ott. of Official
b m the offices

properly?
(VII'| Te, agT, ar
) If not, give r
(IX

UTs or their

Fald AR $Mﬂﬂa g 3ol A 94
QIcd §U § 3oehl T H 37e]clds1eh-5

W Goldal |

letters have been received in English.

Please enclose the detaie=ia=ite=belows=fesai=ai=irnei tie=b=gismmm
the Central GovernmentoffrcestBamksromndertakimgsetcfromwinch——

oh. | AT bl oATH 3 | AT Tohd &1

. qer HiEag
S.N | Name and Address Region in which
0. of the Office the Office is

situated

T,
2.
3
Z

EFI?IHFRI I 313G
H UTCd FHel I
Total Letters
received in
English from the
Office

*2 el THST fQHer &1 fdAre 26 waEd,

1/14034/15/87-104AT0 (h.1)
Ref: Deptt. of Official Language Memorandum No. 1/14034/15/87-O.L.(A-l)
dated. 26™ February, 1988.

2. HE-Il & AS . 2ﬁaﬁaw$aﬁﬁaﬁmmﬁm

U I & GRIT 39l 3R 1# T 1T AT
S-Ad, AIFg U 31 37 o ATEIH 3
AT & |

Details of correspondence done by off
correspondence mentioned in item no. 2
correspondence done through E-mails, CPGR

1988 &I FRTIT ATYA &.

mode-ete—euftRg-thetastore-year—— -




Teal A | 3TaIal | Tgal 941
In P2} bl
Hindi | In | T
.| Percent
Englis age of
h letters
replied
toin
Hindi
(l) sa;s 3‘ﬁT 3
WHRT & .
I-TTHRT iFadr
CILNEE]
Letters sent to
Governments  offices and
Regions ‘A’ & ‘B’.
(IT | R TIFPR & 3oT HATAA/TAHATN/ BI=ATTAT/IAhAT/TEUTAT 3TTC,
I AT ITT I SAT:-
Letters sent to those Central Government Ministries / Departments
/ Offices / Undertakings / Institutions etc which are:-
0 [+ asA1edd e
Laocatad i Daoacion (A0
FoeateaR-Regior—
W
Located in Region ‘B’
(il |97 T A XA ¢
Located in Region ‘C’

) [ (i) [Teal H HST STl dTel TAT & TelU | h &1 | &' &1 | 9T &7
TSTHTST fIHET & aTi¥eh SRI%A | & foT | & faT | & faT
H fAuiRa aea@faera #) % % %

Targets prescribed (In percentage) | % for | % for | % for
in the Annual Programme of the | Region | Region | Region
Department of Official Language ‘A ‘B’ ‘C

for the letters to be sent in Hindi.

(i) [ TS TR o&T UTCd oIal Tehdl
IAT g, df 9 &1 &l

If the prescribed targ s not
been achieved, give reasons
thereof.




(i

T o fdg TR w®
HILATS FI IS?

Whether check points have

been set-ug to send letters in

Hindi to the State
Governments located in
Regions ‘A" and ‘B’? If so,
please give details. What
action has been taken at the
check point level to ensure
compliance of Rules in this
connection?

dii¥eh HIUshHA H TYAMR h

IR #H feu arv AeRa st
T AT TH IV H G AT ferar
SITTANT?

Whether the S
prescribed in the Annual
Programme for the
correspondence will be

achievertmieyeare———




t _ hat time - 'S
target be achieved? A

*3.  HeT ISTHTYT TIHTET T TSt FTRT A9 .
12024/2/92-IT0HT0 (T-2)-4

Ref: Department of Officj 2/92-0.L. (B-2)-4 dated
3. ‘& IR W & I Aol eldlelyile Porl ey ag Rl fopar
STTeAT
Writing of addresses in Hindi on the envelopes of the letters to

be sent in Regions ‘A’ & ‘B’
(i) |9 AR @ &AT ol A Slld did T4

farmTer WX ga forder gfaera B & forw o
&7
———+What—pereentage—ot—addresses—is  being

written in Hindi on the envelopes of letters to

be sent to Regions ‘A’ and ‘B’?

(i) | IR @ &FAT ol HASA AT died 3T &b
forrel WX ad ad-gfaerd f8ér # 18T fore
STTet o FAT HRUT &7

What are the reasons, thereof for not writing

the addresses cent-percent in Hindi on the

envelopes of the letters to be sent to Regions
‘A and ‘B’'?




(i)

Whether check point t-up in

accordance with
the Department
connection with the addresses to be written in

Hindi on the envelopes—of the letters ta he

sent to Regions ‘A’ and ‘B’? If so, please give
details at Annexure-3(1). What action has
been taken at the check point level to stop the
violation of Rules in this regard?

— 1 G A CEE 21 S S K A
sl

If no check point has been set-up, give the
reasons thereof.

*4, T TSTHTST fFaTeT @7 feATeh 6 378, 1992 T 1. AT.H. 12024/2/92-I1.417.(T-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0O.L. (B-2) dated
06-04-1992.

4. FYEY/oIYT FiaET:
Computers/Laptops facilitico.

() T & Y197 3 3T dTel HePe/ATed

Computers/Laptops used in the office




ARG | FTRU T | FToT A THT T
. HEar | W & afad 1 1 gfaerd
@TI icode i, entage of Percentage of
Total | ted ® k done in work done in
No. cormputers - Hindi English
(I) TFTrafad gt HATT ST
YE-GR O 1 Hr gfaerd

PATR?

Which softwares are b-e following work? Whether

there is a facility to _age of work being done

in Hindi on these softwares™

bl ol AT ERl e i A e 1 i . o | e

Nature of Work dled RIGECIG TP H
P B | HFed (A1 | w

q&ar scanfe) A I
No. of Softwares being gﬁiﬂ gl
Computers used gfe grar
allotted for (Name etc.) ARAE Y
1 gfaerd
Whether the

software has
the facility to

work in
Hindi? If
yes,
percentage
of work
being done
4 Hindi
(1) [JRMATAh
Administrative
2) [orEr ]
Accounts

(3) |YdTeleT § AT

Operatianal




Number
work in

REEIGE] w Eq)
o gfaera .

What percean

officers/emplo

(3)[ I X Teal H hIT olgl el dlel

Number of untraired—personnet—not

working in Hindi on Computers.

(4)] Teig,_(3) & 3TecliWd pITASDI ol hTgc
WIS & F1 Ftel F 87 et & foIv
HIAT PRATS T IS 87

What action has been taken to make the
personnel mentioned in point (3)

roficient  In  workin N _ Hindi on
compufers"

(5)| shIATeTT ol HHE hIA EFUCIETT 9T Tgal
H hd doh gled T3IaM?

By what time would all the office work be
done in Hindi on computers?

(V[ (D)7 a7l 3T JaTee &7 al/aar

) Whether the office has its Website?
Yes/No
(2)| TIC &1, dl Ig Tohd HANT H 39l 57 (i)
fedr #?, (ii) 3= A2, (iii)
AREIIE Y
If yes, which language is it available in?
(i) Hindi?, (i) English?, (iii

Bilingual?

(3)|FAT hATAT bl dd YOI &T I
fqemst §7 & 39T glg =g
HROT §ATT |

Whether the Website of the office i
available fully in bilingual form? If not the

reasons therefore




TfrT T §

eement | with the

ch design ) website:
T H dIR

\l) DYl asdiSC G E‘\'f
P Teelt araeTeT € " §7
Whethe i '
website
(ii) spaT

L

Is there a provis
content simulta
website?

IETL dedlgc W ISl HIHAT hl

3‘|C\¢|('|°'| ch‘{d W%
34T §HY IR sTar o2

Whether the Hindi content is also
updated simultaneously as the English
content is updated on the website?

(6) | PTATETT bl ddHTISC T Ul

Address of website of the office.

| o AT (Tecl/3TIaiT)

Geldr 87
Whether the homepage opens
with bilingual option
(Hindi/English) while opening the
website?

(TSl TUsh d¥ H Tggl dddlsc WY
fohctet “feea gu?

How many “hits” were there on the
Hindi website during the last one

year?
(iii) TISel Uh d¥ H ISl dddHISC
W fhce “feea” gu? !
How many “hits”“were there on the
English website dur 2 last one
year?

5. (1) wfRreToT & fT 3ucrstr glaumw

Facilities available for tralnlng




Teal

4 gfIeToT & | ersfuer | meiferid
forw H o)
! For gferetor | wfreyor
Trainingof | s faT | & foIT
= Hindi For For
ini Training
in Hindi
Typewriti | Stenogra
phy
(i) |f&<cr fovayor JIGH]
Under Hindi Teaching S Yes/No | Yes/No
(i) | fasmefr cgaear gl/aTgr | gT/=Ter
Under Departmental Yes/No Yes/No | Yes/No
Arrangements
(iii) | 31T TS STTEAT & 3FcFFrcr—eiferes gTferer—retferer
Under Other Private | Yes/No Yes/No | Yes/No
arrangements
(iv) | TTSaT/3eTeIe™ & ATETH | gi/=Tar gi/ser | gi/sTar
Sl Yes/No Yes/No | Yes/No
Through Online/Internet™*

*5. e ASTHTNT TIHT9T T T&eTTeh 4 5, 2015 T Heho H. 21034/8/2015- THT. (I1.)
Reference Department of Official Language Resolution No.
21034/8/2015-0.L.(Trg.) dated 4™ June, 2015.

TesT ToTHTST T3TaT T feeTieh 16 [N, 2004 T 1.3,

**6.

12015/101/2004-37.4T.(dh.)

Reference Department of Official Language O.M. No. 12015/101/2004-O.L.(T.C.)
dated 16™ Dec. 2004.

(1)

H STeThRT g7

Whether the office is aware of these

0) wma;ra:rsagrmmsna:m

facilities?
(i) AT ATl T cdRT CIRGE }
Iaumsi 1 3TN m ST |T 87
A &, drsair &
Whether these trainin ties are

being utilized by the omices If Yes,
give details thereof.

(i) TTC =AaT, o S8 T HIROT &7




IATIhRT hHIRT
Officers | Employees
ol Igal
qﬁaﬂwﬁmw%? frele
Number
6. delddh, WB—F—TQTI?T
Assistant, Assistant S equivalent etc.

T | T m ST T
qEar CIRIEIRIGE] IR q Remaining for
Total | ahTfHh! T TEAT | FEET H ST Fat aTel Training

No. Number of Hindi | ==criem e e —

knowing/ trained NO. of personnel
personnel working in Hindi out
of Hindi knowing/
trained in Hindi.
1 2 3 4
7. adidds Holdsh/3Rloush
—barsonal Assistants [Stenographers

el SiH g | So1e g A4l Tgal ATIRdT | hHT-RAT
degr | et | wdiearn | Mfai/fg | R d | R A wrd
Total CLY faFd | ATHTF | I arell | e arelt

No. | frgea 37dtetr et | fraear | Hrae

fgar JafFas %I‘U AY No. of No. of
CRICTrCY e/ those those who
eI/ | 3T Qrﬁﬁlﬁ Wﬁffl working do their
3Tt | T d&ar ud | 3merfafest | mostly in work
fraear | gfaerddr ST gET Hindi. | occasionall
g Out of No. of y in Hindi
gfaeradr | these, the | remaining
QOutof [numberand| Personal
these, the | percentage | Assistants/
number of English | Stenograph
and Personal ars for
percentag | Assistants/ ning in
e of Hindi | stenograph Aindi
Personal ers Shorthand/
Assistants | appointed Hindi
/ through Typing

%ﬁl




scruitment %

rf
Cul Uil i |

t.

1 2 §]
Clerks/Typis
el R ERGE F | IObaR | dT-naEl
gear | drefradt | el R Tad RO Ta
Total GanI $ Tl | e dTell
NO. | ooy 2t |y a0 | FarRiaray | PO | G
T g&ar gfare : No. of those No. of
g Out of these, No.of Who do TNoSe Who
gfaeradar | the number remaining | most of their [ do their
Out of and Typist/Clerk work in work
these, the | percentage | for training Hindi. occasionall
number of English in Hindi y in Hindi
and typists Shorthand/
percentage | appointed | Hindi Typing
of Hindi through
tvpists airect
@%
through
direct
recruitment
1 2 3 4 5 5]

9. [() &A1 TTHATST TaH9T edikl okl arseh
FRIEH A FeTRa T8 & AR

¥t o RS TREaw
TETIRI/3TRIfATIRT 3 Tehehl dhr 7l ol
ST IEr 872

Whether Hindi Personal
Assistants/Stenographers 1 Typists
being recruited through « ecruitment

in accordance with the targets prescribed
in the Annual Programme issued by the
Department of Official Language?




Whether
Assistants/St

proficient in

(i)Te, =TaT, ot sa®

If not, what are the re

&A1 qdied AQ
T 8 H fe@v T R
SIRIGTOT & ToIT &g HrAshA SAIT I7AT §72
Whether any schedule has been drawn for
the training of the remaining employees
shown in afore mentioned Item Nos 6, 7 and
the item no. 8 above? If so, give details
thereof.

. HGH: el I , T I.AT.H. 13015/1/90-IT0STO (&)
Ref: Deptt. of O.L. O.M. No. 13015/7/90-0.L.(D) dated 17 July, 1990.




are e nplement |
and flallalauuu wOI"k, etc.

Hindi offlcerslemployees who
) of the Official Language policy

JcoalH | 9 oldd

y
el

gl sl §&aT

(fe=ties afea)

No. of Posts
(with date)

[
d
Sancti

o-ned

Reard
Vacan

t

YUTehlTelch .

TR /RAITRET &1 sIRT
Details of full time  Hindi
officers/employees.

& cQNU JI¢ Rad Yl
ﬁ%ﬁ%mﬁaﬁm@w&aﬁ
&1 TaoT|

Details of action taken for filling up
the above vacant posts.

31T9h O/ ATAT H

/9 #
IGESIEG] Core aror
FfemRE/Faai=t el
aaﬁao—craurrl

Total” sanctioned strength of staff

discharging
Ministerial/Administrative
functions# in your

organisation/office.

FAT TdcTHTT Yc USTATT [dHTT SaRT
?ﬂ‘rﬁ?r IS & 3TaR giard fFu are
?

Whether the existing posts are created in

accordance with the norms* laid down by the
Department of Official Languaae?

(V)

AT AT H ITTHNT CIEELRS)
i forar srar g?
Whether Hindi Section/Cell has been

established in office?




Whe* Inations ar b scales of
the wiiiciai ianguage relatec 5 in your
office are same as they == 1 Central

Secretariat Offi
**?

(Vi) [ ST ITSTHTHT
STIg 87

Whether oth
Hindi Officials?

*8.  TEI: TSTHTNT fAHIaT T Teetleh 22 Fells, 2004 o . 3AT. H. 13035/3/95-T1.81.
GUGREELEER))
Ref.: Department. of Official La i e e =0 S S S O S O R O T Ot —
22.7.2004 . . :
**Q. HeeT: Afda, TTHST T featieh 15 sAde], 2017 T 3.2, 97 4.
15/42/2013-I7.81T. (%)
Ref.: Secretary, Official Language, Letter no. 15/42/2013-0.L.(Service) dated
15th November, 2017.
# JrafdEaITaids Hiffe @ dread Requr, ywqor, 9T J@s, o @r H0T Jae
HT FLe arel TAFRY/FAIRT B

Ministerial/Administrative personnel means officers/employees doing work related

———— 42— eaR RSO SeT e S e

Dictionary/Glossary and Helping Literature*

SW . Taa3oT
Total Distribution
No. " JHTIRIN [ 3HeJHTM
IF &1 I
To To

Officers | Sections

(1) QIET*TTQT (3TeTail-TgaTl 3R
AR
Dictionary  (English-Hindi  and
Hindi-English)

(ii) | Tehadlehl MscTdTelT (d2ATlelch AT
dehailehl 2TeGTaell 3TITET o '

fqamer @t AR &

QregTaferan)

Technical glossaries (glossaries

preparedbythe




ot T

13. oo disT 3T aut & ETe1 Y«ahi/3-TEdehl T WG 9T foar
IT ST m
Expenditure in s/e-books during

—
3

il

dy/Year | dY/Year

Sis/To
tal

(i) [TEADTA/TETRT hl TG
 fv TuRa s«

qac/agqld
Total budget/grant
earmarked for

library/purchase of books

(ii) ER—T—IEFT ol Wl T hel
CR2p)

Total expenditm:e incurred
—r—romthepurchaseofbooks————

(| Sldel Ud Hlddh HGH
qEdHl A Gle W Fel
<Y

Total expenditure incurred
on purchase of Journals
and Standard Reference
Books.

(iv)| TeaT ngtﬂ?l?ﬂ hr
e T o & 1S TR

Total expenditure incurred
on purchase of Hindi }
books/e-books. f‘

*10. gegh:  worwwr e w1 e 17 e,
20034/53/92-31.417.(31.73)
Ref: Department of Official Language O.M. No. 20034/5
17" July, 1992.

+

s | -

dated the




(v)

(= x 100)

Percentage
expenditure on purchase
of Hindi books after
subtracting  expenditure

on purchase of Journals
and standard reference
books

T Tgcl WWW
& I H JSTHTET faATeT

K KR 16U LI LY
AT =l JH UTeled
forar ST T 87
Whether the orders”
issued by the Department
of Official Language with
regard to the purchase of
Hindi books are being
complied properly?

Vi)

IqIc gl, dl 3dch AT
HIROT 57

If not, what are the
reasons thereof?

Vi)

AT JTSTHTST TGHTIT AT
I ¥ FR%HE A
& qeawl H @lie &




T o o | 1
md & |

Whet _ets fixed
for the purchase of Hindi
books in th
Programme is
Department

of Official

Language
achieved this calen
year?

(ix) | T «Igl, dT Ig of
deh  Yltd P
SITQAT?

If not, when will this targ_
be achieved upto?

*11. T TSTHTYT [T &7 eIk 14.11.2003 T FH1.ATH. 11011/15/2002-37.4T.(371.)
Ref: Department of Official Language O.M. No. 11011/15/2002-O.L.(Researc?1)

ddted 14.11.ZUUs K

A/ ATSFAIECISe tBreT* hT TE&aT
Number of standard printed/cyclostyled forms* prescribed/being
used by the Office

ol &A1 ohddl leal H hdel ST H | SIIATNT ®T H
Fotal No. Only In Hindi Only In Bilingual
English

15. (i) ar ATAAGH/AAT Jiedh3it & gfafcear

Entries* in Service Records/Service Booke

Dol Jolchl J&T 3eTchl AEAT ToleT:
g&ar | et ofies aar | of AR
Total | ¥ =T gfasmd Looadrg <
N g No. of service | |
0. No. of service books where t
books where titles | entries are made |+
ﬁ-ﬁ

STl &
SITTafT?
. service

made in

en it will
?




1
:

(ii) 2il‘l'c’\' Hﬁ-’IT ddar
# T8t Y o
3ol B
If entries are
service book
same.

3TER ST fdg §=1C T g7 Ife gl ar
FARTT I & AT S foig TR |
T HILATS I IS?

Whether check point have been made in
this regard as per item No. 8 of the

orders*™* issued by the Department of
Official Language? If Yes, give details

a5 pean aren at e cneck pomt revel to

thereof—at—Ammexure=-3(H)—Wiat—action

ensure the compliance of the Government
Orders in this regard?

(iv) [ITC ST Teg «Igl SdTU 91T &, oIl $dh a1
HRUT g2

If check points have not been made, the
reasons thereof.

*12. TEH: TSHTT JHET & fgadi 26 #AdFax, 1990 F FILAT. b,
13017/3/90-T1.4T.(3T)
Ref: Department of Official Language O.M. No. 130 { dated the

26" November, 1990.

**13. TEIT: TSTHTNT fTHWT & fealie 24~ 2012 37.8M. T 20113787

Ref: Department of Official La D.O. No. 1 .L. dated
24.02.2012

%14, FeH: oA fHmT F R 6 3k 1. 319
12024/2/92-71.41.(9-2)
Ref: Department of Official Language O.M. No. 1 -2) dated

06.04.1992
16. 1ol S TTerT= e e e OO o o +




Aihy 1". )

Offici \mplemem ,1 i Committee
WTE TAeadel
T S IEL
Enfi IGRII-1GXII o 37eTT
%”) 2:[1%"3'[ (—.n'aﬁ'ﬁ ey o}

Whether the
Implementatio
been constituted as
guidelines*
Department
If yes, when?

e olal, dl SHeh T
If not, what ar
thereof?

gIc, al, ol 195 ol Uch dY $E:T1F-r633och| hl T9dX0T:

IdAlel —Soth ot 3Teaar ol oftel O JGeftel |
Quarter a Name & Designation of the
Meeting date Chairperson
(1 | STeTad " AT TdHATe! ol
dh

Quarterly meeting of January to
March quarter

P

2l IF T ﬁw
T 7T\ N\T VCI\VI LASLALIL 1

Quarterly meeting of April to
June quarter

Slells 8 THdET TdHATs!
T Yo

Quarterly meeting of July to
September quarter

HFqsR 4 1eqsR TaAT8T
$r S

Quarterly meeting of October to
December quarter

T 39JFd doohl d HdTdd pRdl 3R
FRIgT Bd F S0 v are? o Ao
So& &l IR 3Telclacieh-6 W HeldeT 2
Whether the agenda and minutes of above
meetings were issued in Hindi? Please attach
minutes of the las’ seting  af
Annexure-67?

T JSTHTST TAHTT GART Teal eh JaTAT JA14l
%Wﬁaﬁrﬁmwmﬁasmw
meﬁwgm%?uﬁa

FHa?

If Yes, details of meetlngﬁhdd-dﬂﬁg-ﬁﬂ-hﬁhemﬂ,m—



al progran ,1 '1. sued by the
ifficial Lar * > regarding
use of has been
fice? If ye n?
(vi) [T :uourll‘n iuleddel gl EITIT sd dy
% A GT Tl Y I8 @ ' g, ol Hel?

Has the Annual Programme for the current
year been di
Implementati
details of the decision
and action taken thereor®

*15. TaE: TS BT T oot g2l e 1000 G Sl AL S 12004/2/02 0

1.(9-2)
Ref: Department of Official Language O.M. No. 12024/2/92-0.L.(B-2) dated 21%
July, 1992.

(VI TTATST dleadel TiATd & JTeaal
3R e fohder gfaera &+ Bér &
I 87

(F9AT 3T f&el & AT shi FaX 3R

TTARIC 3Tefelacten-7 T Heldol )
What percentage of work is done by
the Chairperson and Members of the
Official Language Implementation
Committee in Hindi?

(Please provide information regarding
the level of their Hindi knowledge and
percentage of work being done by
them at Annexure-7).

17. IR TSTHTYT FATeaddT TTH ™

Town Official Language Implementation Committee*

(1) AGh IR H A ITAHATNT
asre:ﬁ—crq?r afAfa &1 TS =ar g2
Ife &7, ar AT 37eeT < T T
SATH g 9T (GITY Hige)

Whether Town Official Language
Implementation

Committee has been constituted in

your “omme=f=yes = ease sttt *




If so, whether your office is ™ ™ 1ber
of this committe

EEEEG

e grar
Did the Head of your o
meetings of the
Language Implem
held during the year”
state the date.
TRRY/TARIRIT & AT T I
Name and designation of the
Officer(s), who attended the meeting.

(V) [T 3TT9ehT AR TSI hldleade]

yes, please

aﬁ%a?réwwamia—crwgsﬂl
gﬁta ar 39 W FIT SRaTs 6T TS
?

—\Whether _vou have received the
minutes of the meeting of the Town
Official Language Implementation
Committee? If so, what action has
been taken thereon?

*16. TG TSTHTST TASTRT T TeATeh 3.9.79 T HIOAT0 HO 12027/2/79-I.4T.(T-1)
Ref: Department of Official Language O.M. No. 12027/2/79-O.L.(B-1) dated
3-9-79

18. () Mo & a¥ & ok 3mafea e
SR/ TFHAA/TINTSAT 3TTS (ITSTHTNT A &
SGdI Pl BITHR)

Departmental Meetings rences/Ser
during the last one year. \cauept for the n
Language Implementation Committee)

Arganized
Official




(i)

N TR

31Tfe 3T T Siet & a A

TaCar | TE | e d [aae &q &
(GY) | s & ST SR
otal No. 4y 2d in | Issued in Issued
ssued) I-Q't--' English Bilingually

[ STShT bl SRR —_—

Agenda of the

meetings

EEEIEEERES]

Minutes of the

meetings

e fen-fAdei @ FeTuTer
forar ST I|T 87

Whether the guidelines® issued
by the Department of Official
Language in respect of
convening the

meetlngs/conferences/semlnars

etc. are being complied with?

(i)

IS oTgl, dl 38 AT hRUT g7
If not, what are the reasons
thereof?

34 dohl/AFHAT bl &I
fSTeteht g # T8 st wamed
T e fawg enfAe foRar
T AR SaH 39 W Tar Hr
EIE]

Number of meetings/confer:
where the subject pertaining to
the progressive use of Hindi was
included in the agenda and

discb-i :




13 T 1. 37.9. 20034/53/93-I1.4T.(31. Uq

Ref.. Department of Official Lang: _
31 May, 1993. '

B ——

Measures* ta Hindi

M. No. 20034/53/93-O.L.(R&A) dated

() | Sef Teh
$r gEar
Number of Hindi ng the
last one year

(i) | SeT EFI'JQHHT&IT 33[ EITQT&:I'UT old  dlol

39TEAf U7 Herad HY)
Number of officers/employees who got trained in
these workshops. (Please enclose

attendance-sheet)

(ii)| 97T ST I8 H Tecl DRIRMATAT H AT DA

el dTel U YTRIETUT ofel aTel hIfeeh! ol TEAT
Number of personnel who did the practical work

in the workshops and took training during the last

two years?

(iv)| s IT 1T Tl dNT H AT hITHDT I HIARMATHT H

TR TR aram?

Were all the personnel covered in the workshops

during the last two years?

(V) [T (iv) T 3car olel ©, ol dcaddl hiRUI ohl

3ol H|
If answer to (iv) is No, Please state the reasons
thereof.
(vi)| TS Tecl ShIARMMelTU ATAT &9 4 A™Aleic )
T 315 g df sy A afAa &9 & e Sk
A H 36TT AT HGAT HTs |
If Hindi workshops have 2en organi

regularly, give details of the steps taken to t
them regularly in future.




(vii

Numi s/employe '-O'l“ availed of the
cash prize scheme unde st departmental

it

IR/ ] 0
o et

AT

Number of officers/emp_nore than
60% of their the
oﬁicers/employee:Mve

incentive sche i
39gad (i)

39ged (viii) A 8 AV ATIRIRITAITRAT

aammesmw%ﬁ%mﬁwu—

feufa a1 FUR & [T 1 315 shRaTs 1 AT
al

Give the reasons for the remaining
officers/employees from (viii) above, not doing
60% of their work in Hindi and the action taken to
rectify the situation.

*18. . TTHNT QAT &1 @dATh 29.02.2016 HT HI.ATE.

.97 (FT-2) g1e-2

12019/81/2015

Ref. Department of Official Language O.M. No. 12019/81/2015-0O.L.(D) dated the
29.02.2016(Impl.-2) Part-2




20.

asa‘m‘rr}:

|anized du %

ol ot

invitation
papers were issued

ERZIT?HHEIW$E\TTIFT

a’rmmﬁawa

Whether any official Iarb

W T gARg nfe
e last one year
ol ehd el chdel | cIdaT
Total | REF | 3w | W
' Only in Only in | Bilingu
Hindi English al

at office level during the Iast one
year? If Yes, please give details
thereof.

21. YT (TS Uah ay & gRIe)

Publications** (During the last one year)

In-hou | FHYEIT | Boo | Other
se T ks | Publicati
Magazi | Magazi ons
ne ne/
Review
s
() [TeaTH /In Hindi
(1)91RMAT  hr  FE&ITNo.  of
publications
(2) W%WWWW
q&ar

Number of printed copies of
one issue

(3) W3—F=I—T$31Ta?r qcls(" -
HEAT
Number of printed pages or

one issue




iy T

Number of printed copie. "

Number o
one issue

(iii) | S TIATST &9 H / Bilingu
(1)IePTR=T  hr
publications
(2) W%Wﬁﬁﬁuldm hl

JEAT

one issue

(3) . T 31 & HiaeT Ioot ol
JHEAT
Number of printed pages of
one issue

993 T 1. 1. H. 20034/53/93-I1.HT(3T.

)
Ref: Department of Official Language O.M. No. 20034/53/93-0.L.(R&A) dated
the 315 May, 1993.
*19. Hedl: SN fqumr & e 17 Ses, 1992 & HIALH.
20035/53/92-31.41M(31.1a)
Ref: Department of Official Language O.M. No. 20035/53/92-0.L.(R&A) dated
the 17 July, 1992.

(iv)| &1 918 TTAhI3T G FAA-TAT & Tecl T
37T FERLUIT Y Teh & Toleg #, Th
&1 <ITH § YT ST (@1 g2

Whether Hindi and English editions of
in-House magazines and News letters
are being printed under a single cover
and name?

(v) | TTS gl, dl 3o Ueh ol Taleg H Udh gl
ATH & & deh FhIRAT L ~F A
fear sream?

If not, when will it be started publishing
under a single cover and name?

(vi)| T RISED




ey

Wheiir ndi versi the
directory”* pupiisned by the tment
of Telecommunication also "™ ™ used

i ERI

Hfod fasmeiy fdiR
Whether the Departme
printed
Ministry/Department/Instutution/Office Is
bilingual?

22. | T ST TSTATIT H‘Iﬁﬁ-ﬁ'-‘iliﬁi’—
ST gt e ArOEET IR
FAa & g fFr AW F e #
AT fasmer garr Sy fhw arw
frgeit>** & 3teTdTeret foma ST & 872
I 78T, aY STF HAT FROTE?
Whether the directives™™* issued by
—the Depadment of Official language
regarding review of the material to be
submitted to the Committee of
Parliament on Official Language and to
rectify the shortcomings are complied
with? If not, the reasons thereof.

dlc:-  39gerd AT Fdel [AEUIRT &l alel YAl FHIRIT FXal alol
Gl ar FIATeIT & G & & ST S 97, GAFT. HHIETT, JFAd
3iTfe; GeTTRIT &Rl &1 Tg oAl o1 HehIRIsll T ehaol SEAHTT Ft dTel
FHIATTT & GIreIT 78! &/

The above information should be given only about the prescribing or publishing
authority or offices which publishes papers, Journals Review Rnnks etc. This
information does not pertain to the office only using th: .

*20. HEH USHINT TAHMT, T[E & fean HLATH
11014/34/2014-30.4T. (9)
Ref: Department of Official Language, Ministry o O.M. No

11014/34/2014-0.L.(P) dated 21.01.2015

**21, e wwﬁaqmw%?ﬁzssgz T H1.AT.H 01/14
Ref:
26_8P+



AT e Y & 1 -0 ufa gedd |

A c * the Telepl § irectory mayabe submitted before the

Co e of inspecti ) )
****22, JoITaT, [E 3 #1 feelieh 26 3, 1978 & FLALH

1/20 $-1)

Ref:*Ucpaiuiicin ui Official Lang I M.No. 1/20034/1/78-O.L.(A-1) dated 26%

April, 1978

" R . -
(Moo ) N 1 e O &
Aavertsaments- issuc NN
Advertisements* issue
(During the last o ending 31t March/30"
June/30™ SeptembW

chel HEAT | shdel Toql H | chdel HASIT | hdel &ATT | STIATI/TH

Onhyin Onhrin Bilingual/
English Regional Trilingual
Language
1 2 3 4 5

2. ToIGTOMTs ST Edlel GaRT 1daATdel 3R TR R 1ehdT T
ol T (UTe Teh a¥ 3uTd 31 AT/30 SEH/30 /31 fedqs
— T sratera o)
_——EXpendarture mcurred on aavertisements by the officelinstitute
under inspection (For the period up to last one year i.e. 31st
March/30th June/30th September/31st December)
(i) r@aRI/AESB3N, YFwele fe (Be M) & aAregs @ Ty
3R JaR | R 0 @
Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pamphlets etc. (print media)

hdel Toal & | hddl Jdll | ohdel &131T | GldANI/A |
Only in Hindi P2} HIST H TSy
Only in Only in Bilingual/
English Regional Trilingual
Language
1 2 3 ’ 5
P &AH
In  region
"N
& H
In  region
B’

EUGEE




fe) ATCTH & 1996 3R TR

Expe‘nunure incurred on isement and publicity through
Electronic Media (TV/F|Im/In - etc)
; CIdAT/T
TS
Bilingual/
Trilingual
1 5
T H
In region
"N
ECHENF ]
In region e ——
B’
9T H
In region
‘o’

*23. TEH:  JSTHTNT %aqm K fgamr 30 ST, 2017 @ FATIT AT &,
200 T 210 20 T 7RIS (= eh)

ROt Deparem s o e, 20012/01/2017-0OL.(Policy) dated
June 30, 2017

%%@W(Wl@ﬁﬂ)ﬁﬁ?%@ﬁﬁﬁﬂ&ﬁ?ﬁﬂ%@ﬁ

Expenditure incurred on advertisement and publicity through
exhibitions (Banner/Hoarding) etc.

hdd Teal A | hddl HIST | hddl &1 | QIIATNITT

Only in Hindi =) TST H )
Only in Only in Bilingual/
English Reaional T;rilingual
Lan
1 2 3
S T H T
In region

‘A’
g &TH




-OY&TT, dhaiiehl

Inspections spections i.e.
Administrative,

TeRT&T0T | Tehddoll

(i [FATe [ H&aey /
) |#FSelT / e (1) | fdefor
& sratery 3mfe | Date of | Total no. Ty aret &
& aitsa AR | Inspectio of fohdet &1 | TSTHTST
IRV 1 8 O 1 S Wdisibidititedll 8 £ | C 0o M S 2 1S A

fedreTor W ¥R | Ieru R
Inspections done by CAIIES ey
the senior officers No. of Number of
from the Ministry / reports inspection
Headquarters / which reports in
Divisional [ have been which
e e e prepared | instructions
office etc. in Hindi were given

out of in respect of
those in the use of
inspection Official
column-1 | Language

(1) 9ATHTAh
Administrative

(2)| ATARh AWT-9T&TT
Internal Audit

(3)| dehallehl

Technical

(4)| ITSTHTST el
Regarding Official
Language




ARTEToT 'f TeIaToT

AT fatey T | FrAH() H

date of o. | & fraa fr
3tfie Ispectio R e
FETeE | ns || io| JIR HT I
o reqor No. of

Inspections of
the subordinate
offices
conducted
the offiscers
your office

ERIRIGED

Administrative

those in
inspection
n-1

[EXSGII .
frdrator Roref
H TS &
1T gaelT
371¢er fgu arw
No. of
inspection
reports in
which
instructions
were given in
respect of the
use of Official
Language

ATAR

IG@T-gd8T

Internal Audit

dohellehl

Technical

TSAHNT gt
Regarding
Official

Lgnguggg
AT & 3eTHIEN # g8 qath e T e

4,

Position with regard to Hindi work in the sections of the office

(1)

SHAHTITI EFTghoi el
Tofal Number of sections

(ii)

day o Z‘\TTI?-T Tohdodd ATHATIT T
ToreTST galr Adetor fhar e
(frfretor ROl 3refet-7(1) & &9 #
Heldol i)

Number of sections inspected with
regard to Official Language during the
year? {Attach the Inspection Report
as Annexure-7(1)}

()

T HAHATIN hr T&AT
Number of section(s) specified for
doing the entire work in Hindi

IFAHA




‘\ N . .
Nu ons doing 2ntire
WO | -of above

(V) [HadHie qaikl YT gUT « ar A
TE FA F PROT TF g UM u A
HAECYH

The reasons
work in Hindi by the section and what
is the time
regard?

5. fRdr ieaa/fgdr [ T 3TTdToTel
Organisation of indi fortnight/Hindi
Seminars
(1) [ oFOT P el T Y R ——
f&er feaay fear
qedrg/fecl I@arsT HATIT 2T g
T 3T fohar arar g7 Ife &,
SIERSCANEERURA

Did the office celebrate Hindi
odbing i fortaial
during the year and whether Hindi
seminars were organized during
this? If so, give details thereof.

(i) | 39 3dred H ASTHNT o T H
g‘é Wwifd & 99 H Fa7 SIS
e Fr ws? Ife g, ar 39
HET &l TR d 39 W T B
3efdcll  HRAS  H SN
3fe]eldeTeh-8 T Holdel Y|
Whether the progress made in the
use of Official Language during
this period was reviewed?

give summary of that revie
follow up action taken thereon at
Annexure-8.




()

7

e gr, ot

hcH
ST

Whether special steps have s m

taken to increa

Please provide details of the

special incentive
introduced in
office/organisation.

O

the

fecaforat & geer & g

Information with regard to Notings

(i)

FIATAT H ISl Uch dY¥ b GIRTel BIscll &
foredt a1$ et feoaforat it wear

Total number of notings written on files in the
Ministry/Department/Office during the last

one year.

ST h O 1] 7 TaET 1S TeCaToTa & a&dT

Uq gfaerd

Number & Percentage of notings written in
Hindi during the last one year out of those

notings.

chlqme-lmg'@EFWHT Th a9 &
GRTeT 39 arT Bigell X ford 718 et

feogforat i gear




Total 1otings w ,.',1' :1. n files by
you |, office dur * > last one
year

(iv)| =ram, . 7 TEINTH dY &
ST 3ok ¢aRT f@al # fo w0 - TETTTOIAT
T JEAT AR

Number and pe
you as Head of Office in Hindi during the last
one year.

7. FAGY U4

Information with r
as Head of office

O EE CE R T Gk 1 A A 1 L A ——
ol Tl T T

Total number of letters sent by the office
during the last one year

() | 39gerd (i) # ¥ TecT H Hal TV YAT vl F&AT
d wferd?
Number-&—Rercentage-efHetters-sent-ir-Hindi
W

(iii) | ISl Teh a¥ & QNIel 1Tl YW & &9
H 319eh GaRT aﬁ@rmao—orqa‘raﬁrm|
Total number of Ietters sent under your
signature as the Head of the office during the
last one year.

(iv) WWN$WWW$W
H 39 ¢aRT @S H A 1T g=7 P e
3R 3eTeT S |

Number and percentage of letters sent in
Hindi by you as the Head of the office during
the last one year.

el e

e done by office and

8. [ 39 1T T | JSTHTST i
& FATIIT H 5T R Fr
JHTATT ATAT £2 ST JHEATAHT




What
facec

roblems

nentation

officiai language policy in y
Department/Offic =
th

i ot

Ministry/
How are
solved?

Furnish details of such special
works done and achievements

for the implementation
propagation of the Official
Language Policy by the

Ministry/Department/Office
which could not be covered in
the other columns of the
questionnaire.

W@f?réﬁamﬂfrumé: Ww%lﬁ%a—@r
NE FHSTAEASI § 5 Toremer 3ifafaaa, 1963 Td oo
ﬁnm1976as ﬁﬁumﬁa%ﬁasmﬁamwa?r
mﬁaﬁm&ﬁaﬁ%wﬁ%wwwmﬁﬁm
3T 3T 37YUAT SoT-TSTH [BQ@IT 1T ITT ST & ar AT afafa
Y ITelcd FIAT S o ToIU IRREACHS haTs g HHT H &
IGUEED [FATOTT UG AT H3Y S & TaATeT & oITT SITuaT|

| have been working as Head of this Office for
months/Years and hereby certify that the information given is on the
basis of available records and is absolutely true as per my knowledge. |

am quite aware that the undersigned is re: - proper
compliance of the instructions given in the pro > Official
Language Act, 1963 and Officia Jage Rules =Ny stage
the data given in the Inspection onnaire are ntrue or
exaggerated, the matter will be prought to the n« ntrolling
Office/Ministry and Hon’ble Minister to take discip or giving
false information to the Hon’ble Committee of | Official

Language,

+




: HIATY/TIHTET o g 37241
WW/W#E@@#
e 6T 3R AT TUT FereAta i Al

| bearing name and
tary of the Ministry/
Department or Head of the concernde Office/Organisation




Questionnaire
concerned

&YART SHTATSIT T ATH J TdT,
Name and address of the

&1 (‘& @’ 37YdT ‘)
Region (‘A, ‘B’ or ‘C’)

Inspection

foreTomeie FrRATe &1 AT
Name of the Office under Inspection

fareToT S fTAt@/Date of Inspection

T T3 39enT 39gerd hlderd 9 THTgl
yarfa Rae Hafaa &7 3 A &
CI6H

ST 31 OTS a1 FHAA &Y oT I &
I H €T TS T 3T §2

Whether you receive the quarterly
progress report regularly from the
above mentioned Office? If so, have
you drawn their attention to remove
the  shortcomings found  after
reviewing the report in the use of §
Official Language Hindi?




Whether any Official L."_,Z.ge

inspection of
office has be
office durin
so, attache
as Annexu

OECKIEE]

R
'HOHO'I 3101(‘1601-
& FT H H|

1(1)

Whether any action ha s e e e —

by the above mentioned office on
your inspection report? If so, attach
the action taken report as
Annexure-11(l).

3. |(i) AT9eh TAIAUTEA Dol AT bl
%
Total no. of offices region-wise, under
your control.

(I)ITT aY SAH H Tehded hIATIAT bl
TSTATT fodveTor foham aram| o=
foreTor fFU T et T AR
T 37eTelaeTeh-9 T Felded H |
No. of offices where Official
Language inspections were done
during the last one year out of the
above offices. Please give region
wise details at Annexure-9.

4. [T 39gad hrIdlel ol ToTAT™T
FAeadet Orafa $r Year 7 fAT
T O IMANTIT HLeT TAT = Al H
forT arw fAuTt &t o] e & AR A,
T FETT AT HUF TerTomehe
e FRITeT gaRT SIS AlAeRaT Hr
ST 2




Whet toring is | done

by vy iny office % your

contr olding of 1 llii! gs of

the ( lage Impl ation

Comrliwce ioyuiaily and im f nting

the decisions taken thereln ir =i 3ct of

the above menti

USel Teh dY %

| Frdaroneis

gIEaR H - ;
ails Yo

S-Hor/ddemeg

What percenta

Ietters/E-maiIs/CPGm/CF’G %
Hindi, out of the t S

done with the office under inspection by

the regional office, during=tse=lasi=tint e ———————————

year?

.WWWHWWW

aﬁwwﬁwﬁ@rmﬁ%ﬁﬁa
qal & gold, Rerd 2T el @ ey

fadr qrcla?r STy gAFcliAe
W/swvﬁaﬁr@ﬂaywmw

g1 39k Ao e ST #
dfed g1 afe &1, df $uAT 3ot saNT
Gl

Whether any proposal is pending in your
office or any office under your control
regarding the creation of Hindi posts,
filling of vacant Hindi Posts, purchase of
Hindi  books, bilingual electronic
equipments/apparatuses or any other
proposal with regard to Official

Language for the effective
implementation of the Official Language
Policy in the above mentio ' Tice?

Please give details thereof?




RT TeT 3

[AGEIR L AT9eT (TUSol Ueh du 31T 31
AT/3), SX/31 &3 § saﬁraaﬁra:ﬁtr)*
Adver ssued by nal Office (During the last one
year period _d,,_,, 31t March/30" June/30"
Septemoerlo 1°* vecember)
Dol ACTT | had Taal | o~ " IS | ehaol &A1 | ciaa§i/a
Fotal No. ‘ ' 2 ST
Bilingual/
Trilingual
1 I )
() ettt ) > T 3 R
3R 9aR W fhU 90
Expenditure incurred on advertisement and publicity through
Newspapers/Magazines, pansphieiosstemiarinienne et
ohdol Tecl H | chdel ISl chdel 8T T CIaHATNI/T
Only in Hindi P2} HIST H TSy
Only in Only in Bilingual/
English Regional Trilingual
Language
1 2 3 4 5
EMAER
In  region
N
o &I H
In  region
B’
dTETH
In  region
‘o
(i) Selarcitereh (E1.d1./hed/dciee 31f) ATETH & faarde 3R R
R frr v @d

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.) {

FaT R A [ o | Fac

Only in Hindi HI
Only in Or

English Re:

Lan

1 2 3




[ &F
In regiorjs
N
[@ & A
In region1r
B’
T H
In region
‘o

*23. TG JSTHTST %@ FT FRTET AT F.
20012/01/2017-37.81. (A1)

(Ref: Department of Official Language O.M. No0.20012/01/2017-0O.L.(Policy) dt.
30™ June, 2017)

(iii) I (§aX gifsam)
T

Expenditure incurred on advertisement and publicity through
Exhibitions (Banner Hoarding) etc.

chdel Teal H | chdel 3Gl chd el &141 CIaHATI/T
Only in Hindi H YT & TSY
only in Only in Bilingual/
Language
1 2 3 4 )
‘& &TH
In  region
"
o & H
In  region
B’
EISEE]
In  region
‘o |
p=) s'\tr W co 3-TE'J&-T/ AR ATE/AY
AT/ & |
%W@f?l{%*amm‘rmawas Tl H
?:ref e gHSIATASTY & & TSAHST 63 T
mraqmﬁnm 1976 & 39T & | 7T foveert @ &hr



| have been working as Representative of this Office for

T T

............. months/Years and her
on the basis of a

=rt|fy that the information given is

ly true as per my
knowledge. | am q is responsible for
proper complianc

e of the instructions given in the provisions of the
Official Language ms, 1976. If at any
[ are found to be

stage the data qi
untrue or exaggerated, the-rought to the notice of my
controlling office/Ministry an er to take disciplinary action

for giving false informa_nittee of Parliament on

Official Language.

& AT & reeT/afafaier & g&diey a2 Agl

Signature and seal of the Head/Representative* of Regional Office

SATH/NAME. ...
YaddTH/Designation.............ccoovviiiiiiieeiicieeeeeee,

aRss TSR, To¥eleht TR Ggad GiAd & A o g7 AT il TSI A r
a;raﬁ—cm?ramframfra@?re’r Pieitr Yot F  3uTRud ¢ aur 9 Mot s
& TTY TSTHTNT AT & FrAeadeT T TR HT Biger $ A1 W |

(Senior officer, whose status is not less than a Joint Secretary and who is looking

after the implementation of Official Language Policy work should be present in

the inspection meetings and he should keep all the files containing
correspondence about implementation of Official Language policy in respect of
that office under his control.)

ATIT-VI/Part-VI

foRYeToT Fishe F fFe FRTaT & Feftg Fafes ey &

¥
]

gfafafer & forw geargen

Questionnaire for the repre<entative of t
concerned with the off sluded in t
Prey: aiuime

37raforeh SRR ST ATH g IdT




& (&,

Region (‘A, o ui v

1| T 3T9h! 39S HrATerd & fAATe!
aﬁﬂ,?ﬁﬂﬂﬁd]u ?qlqoﬁ‘}j
HIHEIST H TSTATST TG & 9T |
UTs 95 HIAA A g T & IR H
ETT TN TR I7aT §2

Whether you are receiving the
quarterly progress report regularly
from the above mentioned Office? If
ﬁ ewing i |
drawn their attention to remove the
shortcomings found in the use of
Official Language Hindi?
2 [(i) AT 3M9eh GART 39dSd pIATTT
FT oo TH a¥ & SR FiS
STATSTAT foTeToT feharm aram? afg
gl, &  fleor RO
AR 1(ll) & T H HoAdod
|
Whether any Official Language
inspection of the above mentioned
office has been carried out by your
office during the last one year? If
so, attached the inspections report
as Annexure-11(ll).




T
Whether any action has be I 2Z..en
by the above
your inspectio
the action  taken
Annexure-1

3| (i) 3T o
: TR &
Total number of offices region-wise,
under your control
(i) Y 348 & fhcie) alelL sl
TTHANRY  fA8eqor  fohar o)
HOT TAIETOT fehT aTT shrTeral
EELIEY T 37e]elae1eh-10 TR Holdol
Cory
Number of offices where Official
Language inspections were carried
out during the last one year out of
——— e aFoveoFees Plase g
region wise details at
Annexure-10.

4 |oar 3UYFd HrATT T IASTHAT
FAaIT AT T SR @
afAa 7 T 3mATad ) aUr 3
St H foIT aTT AT &l ore] ahdet
& S &, 9% ST IT NT9H
Wammaﬁmaﬁé
Al HT ST & ?

Whether there is any monitoring is
being done by your office or any office
under your control regarding holding
of meetings of the Official Language

~

Implementation Committee rly
and implementing the decisic en
therein in respect of above mentioned
office?




gd/Letters %

S-Hel/E-mails %

What _ e E—— %
letters/E-mails/CH

in Hindi, ou
correspondenc
under inspeciti

&"EIITSCIW
T FROR &7 A
e wel & gorer, ﬁaFa%a"rtra’rafr
/3TN T WE TSI
Tl IS 37T YEd1d 37T9ch HrTer
T 31M9eh Aol fohdY SraTeT &
dfad g1 afe &7, ar AT 3eTehr sTRT
gl

Whether any proposal is pending in

control regarding the creation of Hindi
posts, filling of vacant Hindi Posts,
purchase of Hindi books/bilingual
electronic equipments/ apparatuses or
any other proposal with regard to
Official Language for the effective
implementation of the  Official
Language Policy in the above
mentioned office? Please give details
thereof?

WWWWWW(MWWH@HM
AT/30 /30 Fdew/31 fgder as & yafr — =

Advertisements* issued by Zonal Office (Dui dne year
i.e. the period ending 31" *"--sh/30" Jun be/31s
December)




chdel &1 | QITHATNITA
TS H ST
Only in Bilingual/
Regional Trilingual
Language
1 2 . - 4 5

O Y * ™
IRy

Expenditure incurred ent and publicity through

Newspapers/Magazines, ¥ (print media)
Fadl TeaT , BT | ciaSiiT
Only in Hindi P2} HIST H TSy
S b B “
—Engtish—T—Regionat Fritrgtrat
Language
1 2 3 4 5
EEE]
In  region
lA’
ECHESE ]
In__region
EIESER:]
In  region
IC’
(i) Selarcitereh (E1.d1./fhed/geiae 31fe) ATeIH ¥ faamds 3R =R
I fhw T T

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

hddl Tagl A | hdel ol hddol &1 AEEINIUE]
Only in Hindi p= HIST H ST
Only in Only in Bilingual/
English Reg “¥ilingual
Lang :
1 2 2 ¢
CE e ]
In  region
"N

ECHESEIE]




*23.  HGH: ISTHTYT !ﬂm T % !! Sfe, !!!7 o FEATT AYA .
20012/01/2017-3T
Ref: Department 17-O.L.(Policy) dt.
R I

(iii) TeeTeT (émaﬁw_ﬂﬁww%um

Expenditure incurred on advertisement and publicity through

Exhibitions (Banners HoaidilgSstl o ———

ohdol Tecl H | ohdel 3T EATT AT H | STIATNITH
Only in p= In Regional TS
Hindi Only In Language Bilingual/
English Trilingual
1 2 3 4 5
‘P &AH
In region
T H
In  region
B’
T H
In  region
‘o’
H 30 dte & reggrafafafr fSrgRaaa ... ATg/aY

U SRR § 3N TAGEaRT TATOI LT/l § foh 3TeTstr 3feveldl &
WW%?I?IT‘\ & 1S & FAUT AN FATHNT & TR quTem & 1
Tg M g TASTA/FAAN & T Torenwr Rl 1963 Td
JSTHTST fI A, 1976 & 3ueeil H 16U a0 foigeli @ fqTeleT
fSFAeRY 3reNgearery $r g1 afe frdy IR o [ F X AT

3h3 31T JUAT Sol-ded | 1T 917 Slc afafa
P IId AT Sd & oI 3% TcHS PRC P A
RIS FIRATI/HITAT & AT & G H T of

| have been working as Head/Representa ffice for
............. months/Years and hereby certify that th given, is

per my




> undersigned is responsible for
; /! 5 given in the provisions of the
Official L 1963 and !Jjii' | Language Rules, 1976. If at any
stage the in the Ins 4 1 Questionnaire are found to be
untrue or' caayyviawd, the mat | be brought to the notice of my
controlling office/Ministry and Ho == = Ainister to take disciplinary action

for giving false inforMe of Parliament on

Official Language.
raferes
Signatu

gEATETT AT AlgY
e Head * of the Zonal Office

UGaATH/Designation.........ccceeeeeiieeeeeeeeeeeeee e

* gReE ARAFRY, SR TR GIFd AT & FH o gl dGT S TS Afd H
FRT-aTT T P @Y &, FNETT S5 F IURAT WE qAT § e
FIATT & T TSTHST AT & FrATeadsT Gaei IR ST Brser Y Irer 1|
Senior officer, whose status is not less than a Joint Secretary and who is looking
after the implementation of Official Language Policy work should be present in
the inspection meetings and he/she should keep all the files containing
e dence Ul rePmentaton o Bffcial Language polioy in respect of
that office under his/her control.

ATIT-VII/Part-VII

fAdreTor I E 7 iR FRTET T JaiSd CATAT/IT
HIATT & Ffafafer & forw yeamraen
Questionnaire for the representative of the Headquarter/Head
Office concerned with the office included in the Inspection
Programme

HAEATAT FIRATAT HT ATH T Il
Name and address of the Headquarter

&1 (‘& @’ 37YdT ‘)
Region (‘A’, ‘B’ or ‘C’)




gIR[T H grs A e
%Wamﬁaﬁmw
Whether you or an
receives the quarte
from the above mentioned Office? If so, have
you drawn their attention to remove the

shortcomings found after resiewiag=tae=iepe i ——————

the use of Official LanguageHimdi?

(i) AT 3MM9eh cdRT 3":|'€I'q'_<-r ST bl USel
IR ST & GRT IS ToTemary fveTor foram
e I g, dar e RO
37eTeldeTeh-11(IV) & &G H HelaoT |
Whether any Official Language inspection of
the above mentioned office has been carried

r Offi ring the last four years? If
so, attached the inspections report as
Annexure-11(IV).

VT T T A T g f,
: . (ARG
3eTacll RaTs RAE Hefaet 3eferded-11(V) &
w9 H A
Whether any action has been taken by the
above mentioned office on your inspection

report? If so, attach the action taken report as
Annexure-11(V).

(i) 3M9eh T TAUITE T Dol STl bl &TFdR
JE&AT
Total number of offices region-wise, unde
your control




Nurhber of offices wt the Official
2d out during

Language inspections werc "
the last one
Please give
Annexure-12.

o]
FATaId gf: Sl ] e

JJq ﬁl’Uﬁ?:n' afﬂ' 9T Sl g SO T 21U
g7 JcH
AT GART IS AlATCIIT I ST & 872

Whether there is any monitorin? is_being
done by your office or any office under
your control regarding holding of meetings
of the Official Language Implementation
Committee regularly and implementing the

decisions taken therein in respect of
above mentioned office?

5 | o Th a¥ & ATIATII/TTT FATerT | IF/Letters %
— P3RS RO - oS- Sor- 1T
s B B B e S S e - 0T (o - 1o 3P

FFA AT ¥ RO F doraee | FHAE-mails %
What percentages of
letters/E-mails/ICPGRAMS were sent in AoaEa/CP %

Hindi, out of the total correspondence GRAMS
done with the office under inspection by
the headquarter/head office, during the last
one year?

6 | T B'CRJT:I'FT SATTT H ITSAHAT AlTd bl
FRIR &7 o] o STTeT 8] Tedr el &
golel, et R wgl & e, R
Wﬁ/aﬁw Solaciialer  IAT/3IHIUN }
I @lie 3yar AT FaE P 3
yEdid 9% SETed 39
Ao R FRTET F viwa g1 TG
g, dlY YT 3eTehT sANT & |

Whether any proposal is pending in your

office ey e g eyt




on of Hinc l.'.i: I:tl.'. 5, filling
sts, purct § f Hindi

gual .ctronic
uses or other
propoSai wiui icyard to Offic 1guage
for the effective |mplement i of the

Official Langu

a
mentioned offic
thereof?

7 arsr S A ;- s
AELINIETLMC I RESNI T

Status regarding Bilingu s, Manuals, etc under Rule

(i)| AT/ AT el I./Total No.
(Rules/Codes/Manuals)

(1)ehael TSI A/Only in Hindi
(2)ahdel 31T H/Only in English
(

3)faHrs (f39clic) ¥9 #HBilingual
(Diglot) form

*24, WEH TIAAWT FET F1 AR 12.04.2012 F1 HEATGT AT &I
1/14013/05/2011-I7.81T. ()

Reference: Department of Official Language O.M. No.
1/14013/05/2011-0.L.(Policy) dated 12.04.2012

8. TSI H ITreTor cd&T/Training* arrangements at
Head’quarters

(i) W$WWQTWW$T3%T$TWH’C&T
Total number of training institutes” in  the
Headquarters

(ii)WQT%TaTUTHm?JTqUTWHEﬂ?ﬂTQTWH
3UelstT §? AT A& df HRUT §d0| SH e dh
qﬁmﬁaﬁmﬁmwmml

Are the tralnlng materials fully available i
bilingual format? If not, reason thereof. By wh
will be made fully available in ~ ~"-~gual form?

(i) ISl aY 3 HETeld ¢d Tl 910 shd
JATU T

How many courses were conducted by the
was the medium of imparting training during the

+



Only i i
[Fadl gl HiedH &7

Only in Hindi medium .
3ISIT AT Teal
HTEIH 4/

In a mixed
English and H
3T HATITIAT
Through other languages

9. fafer Hael =L
afeca (fAgs/3ufsiga)/Literature (Rules/Bye-Laws)

() | ACITTT SaRT SIRT TehT IV FTATATAT T 3efeh

T ST aTT fﬁWBWMMIJ_‘—,
T FE&IT -
Number of authenticated texts of the Acts issued
by the Headquarter and the Rules/Bye-Laws
framed thereunder.
(i) | 39 (i) A H Thdel hdel Teal H 3Tclsd 7
How many out of the above mentioned in (i) are
available only in Hindi?

W g-’?
How many out of the above mentioned in (i) are
available only in English?

(iv) W(I)HHW MEERIESEEREEIEY
How many out of the above mentioned in (i) are
available in Bilingual form?

(V) | ST ITSTHTIT TATIT SaRT SIRT TehU IV TAGRAT™
& 3TaR fafer & av 7 ot grwqor f{Er 7 fmar
ST &1 67

Whether original drafting is being done in Hindi in
the legal field as per the directives*™ issued by the
Department of Official Language?

*25. T T Imer & AR 6 HS, 1992
12012/7/92-T.84T. (Q-1)

Reference: Department of Official | je O.M. No. 1
06.05.1992 . .
12,56 T fAomr & el 26 saeR, 1990
13017/3/90-I1.4T.(3T)

Reference: Department of Official Language O.M. No.

26th Novemhnr 41000 f
U\JII L A~A~d +




10. A1/ | " gY&1TT/Written examinations for
recruitmej,’
l. TQWTE TT off 57
Numb ) :ducted during the
last orle yeai.
l. | TehdadT IT&TTT H Tecl ol I “* ' JTdrd AT?

Number of examj r of

Hindi was compu

Teh T GTETTT bl ATETH chd ol 3ISIT AT?
Number of
expression wa

f

Interviews** conducted for recruitment/promotion etc.

V. [ TohdodT TRIGTI3T H Tecl ol TdeheT™
Y feam arar?
Number of examinat use of
Hindi as medium of expression was also given.
Vo [T QA3 H Tecl HATEIH b TdcheU bl Hdodl
Tt 3727AT TRUT o oo e T S=sh e ——
off?
Whether the information regarding option for Hindi as
medium of expression was published/issued in the
advertisement or circular?
BDE I Teal | ol
AIA Y | A | (Total
(with English | #& | )
Medium) (with
Hindi
Mediu
m)
/1.1 (1) 3FHIGART <pl el HEIT
Total Number &f candidates
(i) 3AMTdA ®T H H%hel gu 3FHICIRT
T TE&AT >
Number of candidates declared
finally successful
VII.| FAT/CACToaITd 3TIC oh TelT JHTAITSd TohU 91T HT&TTcsh T

(i) TS Th a9 & ol Teld 97 |
HT&TTcehRT hl HE&T
Number of interviews held during the
last one year.

(il) AT ST ATallchT & 37 o ol Tgal
&l & BT AT IMS?
Whether there was an option for the candid
reply in Hindi in these interviews?




was men in the call letters
{ It to the ce b es?
(iv)TTc 3¢-Higaiki ol dTgdlce 'gal H 3dY God ohl

BC AR &Y 915 Y SR . T AT?

ot gven o (RN
not given to t son

thereof?

*26. TG ASTHTST fas1aT &7 feATeh 16 AT EEAT 14012/6/87-I1.4T.(3T)
Reference: Department of Official 4012/6/87-0O.L.(C) dated 16 February,

1988

**27. HEaT:- 1 & faw FneTerr

AT §&AT 13034/37

Reference:- Department of Official Language O.M. No. 13034/37/92-O.L.(c) dated 2™ June, 1992
regarding the optional use of Hindi in the interviews for recruitment.

(i) |9eT ‘& H HdId Tehded Al 1ddH © 7
No. of recruitment rules in respect of
Group ‘A’ posts?

(i) |97 & H I Tehcdod HAAT TAIH 87
No. of recruitment rules in respect of
Group ‘B’ posts?

f o A T o i o 7
No. of recruitment rules in respect of
Group “C” posts?

(iv) [ S8 & TIhRT 9dT & Al Adl ol TR | /A [/ B [/ C
i TTE?

Out of these what was the level of direct
recruitment in Govt. service?

(v) [HRIT AT TR W lgal & ATd h HGH H | /A |'T/'B’ | T/'C
T HIg A&T0Ih TR AURT 872

Has any level of Hindi knowledge been
fixed as a pre requisite for the direct
recruitment?

(vi) [ETT HAT TAX 9 I ST b AT o HeH | b
AFarae deags o™ = &2 [
Has any level of Englis wledge
been fixed as a pre requisite for the
direct recruitment?

12. Y FoR o SR e

B HTT T a7 featien 2 ST, 1992

rrcC




Only in
English

AELILE]
Bilingual

3d HHANIGI
ey # 3
HETST-IT STRY fohT ITT
Total number of fu
where invitation
other papers were issued.

Td d¥Y o GNId T FIS

feram aram g2 afe &, ar suar
dedetl fqeror g

Whether any Official Language
conference was organized
during the last one year? If so,
give details, thereof.

13

arelr ATl hr e 3R FHAG %ﬁm
STl & SR H TSTHTST TIeT9T SanT ST fehT arw
fordalt @1 3tegaTereT foRaT 1T Y@ &7 IfS 71,
b FIT HRUT 87

Whether the directives issued by the Department
of Official Language regarding the review of the
material to be submitted to the Committee of
Parliament on Official Language and to rectify the
shortcomings are complied with? If not, give the
reasons thereof.

14

Hloloh AHIG/Standard Drafts

Sl A& Fdd lgel | ahdol 319ic
Jotal No. In Hindi o In English o

15

dddrsc/Website




1as  any

/-\uumaa oi e headquar absite.

(3) ATTTeIT ol dedIse § " ™ I3 Tohd
SATST 7

HomepaQ’e

Date of updatlon o]
Hindi website?

(5) AT bl
)
eI Hr FAT g7
Date of updation of the headquarter’s
English website?

(6) TCIE-T»T Uch d¥ H Tl daAISe OX foee
I HE&IT?
Number of hits on Hindi website
recorded during the last one year?

(7) 9O T a¥ & 37dol dadse R
T HEIT?
Number of hits on English website

recorded during the last one xear?

(8) &4l dsdigc Ul 3idoll @HAT
HeTdsl aXd FAY T8ar Ar#Haf & o
3T TAY 3T fohdT SITdT 872
Whether Hindi content is also
simultaneously updated while updating
English content on the website?

(9) %qulsc AR el dlell ahdell o d1Y hIATeTd GART 19hU 31T IR

In the agreement signed with the company that designed the website

OEET] JedISC T GIaeTS &9 & oIk
ol Garell TTaereT QmfdeT §72
Is there any provision included
regarding preparation of bilingual
website?

(if) AT ddHISC I A GIGE]
&S aralt & o 3T« eI
el o fIT graen g2
Is there any provision included
regarding updating Hindi _content




Setuug up Vi |||nd| Cell/H I ection

(I) [T 37191 § Tgal Jehrso/ig « = TETaT T
IR

wnetner a sepa [

been set up?

(if) | TIe g1, dr
gedr faavor
If so, how many emplo
Section? Please give th

in that

WW%WW&M{ 3T 87
it daant

a2

TR 376097 T Heldo EIv‘il
Whether a separate cadre has been formed for
officers/lemployees appointed for the Official
Language work and whether adequate
opportunities are available for their promotion?
Please attach a comparaticve statement of
all the cadres at Annexure-13.

_Mwm% 3qalG, | 9. | <o | 3ied
Information regarding | Ya& T | T Typis | Othe

Hindi posts: Total | Office | Translatio | @/ t rs
Post rs n Officers | 3TRI

F
P.A./
Steno
gra-p
hers
(1)34'&11?4?1 / Er?.]'l?r
Aoy | Teey
HRATT 37fe
Headquarters/HO/At
tached Office etc.
PEECEECICEEN
Ty ST
3T

Zonal Office [/
Subordinate Office




(3)

Re1r nal
Oftices
Autonomous Body
etc.

W |3® &
ReFa 87
Number of p
vacant out
above posts?
(V) SIH " Tehdddl

AT
HTARRY FRRAT 87

Number of posts

YJ

manned by officers of L

General Service out
of these posts?

17| TeGIRTST TS
AR Ca)
efed st &
IR

Give details of work

%

Hindi/Official
Language Officers.
18. [i) TSTATYT =AlTd o Sledded dAT Heldlc prA 3Hlc H Helded
qoiemfor sfRemRal/saariat s saikT &1 (Fare Fa g |
3ifaRera I5 Ferva )

Give information regarding  full time officers/employees
engaged in implementation of the Official Language Policy and
translation work, etc. (Please attach extra sheet, if space is not

sufficient):
sh. gcl sl FEIT/No. of Posts
. | UceATH/Designati | Id=TATs/Pay | Halehd/Sancti | Rad (TceATh
S.N on scale oned afgd)/
0. ddel TR/Pay }(with date)
level
T. .
2.
3.
4.
5.
6.




= © * Y

0. ! |
(i) 39gerd H MU IT e ~ =" AT AL b Qo
# &l 1S FaTS B Rawe
vacant post#
HESIEE]
HRATT

created in
ccordance

Whether the Hindi p
the Head Quarter/H
with the Official

(iv)ITc odal, dl Iel
g?
If not, what action is being taken in this
regard?

(V) 3T 36 Teal & Vol gk I &1 919 91¢
?

Whether any work other than Hindi has also
been assigned to them?

19. EELEZI'IFPI FdY ¥ SIRT TehU 910 T AT9e1*/ Advertisements* issued at
—Headauarterstevel

—W/so fAds/31 ieqsR s
374t & forw)

(During the last one year i.e. the period ending 315t March/30%"
June/30t" September/ 31

December)
Sl GGAT | hdol 1661 A | haol AT | hacl &1A1T | GIAATNIT
Fotal No. | Only In Hindi =) $TTST TSy

Only In In Regional Bilingual/
English Language Trilingual

*23. Hed: USHWT fAHWET &1 faeh 30 S, 2017 YT E.
20012/01/2017-I7.4T.(sAfeT) -
Ref: Department of Official Lanc ).M. No.2001 Policy) dt.
30" June, 2017 )

(i) F@ERI/AESB, SFwee 31fe (Rie #Aifsam) ICEICG]

3R 99R oY f&hU a7 @




rred on
1zines, par !

"isement and publicity through
5 etc. (print media)

ool & TS | SITATYI/T
' pu TS
Only in Bl ’
Hindi : : ilingua
indi Only in Regional Trilingual
AT H
In region
‘A’
& AT H
In  region
IB,
A AT H
In region
‘C!

) fhT T

Expenditure
Electronic Media (TV/Film/Internet etc.)

(i) Selarcitereh (E1.d1./fhred/geiae 31fe) ATeIH ¥ faards 3R =R

incurred on advertisement and publicity through

oo H——heror 3o hdol 4131 | GG/
Tl_ﬁﬁ_nym INdl ) YT & T
Only in Only in _Brll_ll_ngualf
English Regional rilingua
Language
F AT H
In region
‘A’
G aTH
In region
IB,
T ATH
In region
IC’

(iii) Tt (SeR/EIfEm) g &7

Expenditure
Exhibitions (Banner/Hoarding) etc.

BEEIEGE

incurred on auveitisement ¢

~

A a1 @
throuth




had &g | GIaHTYI/TE
ST ¥ B'Im |/
Only in ingua
! Regi}(/)nal Trilingual
Language
EGEE:]
In region
lA!
G &I H
In region
B’
A aATH
In region
IC,
ﬁsﬂmﬂwasm'aﬂlﬁﬁﬁrﬁ%ﬁuﬁﬁ ............. ATe/aY

& IS § AT A SR & qoiar g &1 #
Tg FHSTATEASIY & & ot wfefdga, 1963 ud
TSI f3F#, 1976 & 3qaen & mﬁ?&ﬁ#wﬁamaﬁr
oFAe 3eiEEarardy @1 ¥ ARy R G 9Y gEAEe # s v

g 3 TACEarT YATTOIT SHdl/adr § o 3Tols 3fdoial &
34?& RE

SRS ST STTAT I aeIa S ETTITTUTT ST & af AT afafa
) . T 301 cHeh HRATS g HIHA Bl A
R ST & 7 & AT & o SITea|

| have been working as Head/Representative of this Office for
............. months/Years and hereby certify that the information given, is
on the basis of available records and is absolutely true as per my
knowledge. | am quite aware that the undersigned is responsible for
proper compliance of the instructions given in the provisions of the
Official Language Act, 1963 and Official Language Rules, 1976. If at any
stage the data given in the Inspection Questionnaire are found to be
untrue or exaggerated, the matter will be brought to the notice of my
controlling office/Ministry and Hon’ble Minister to take disciplinary action
for giving false information to the Hon’ble Committan ~f Darli ﬂment on
Official Language.

HEITOT & 3reggt/afafaie
Signature and seal of the Head/Representative

oITH/Name.........ccceerrrnen, LA
—eeHeEesSigRateR——————— -




- & 7 H T§ GoATde 3aa [AIIfAG/TETT
In case of Undértak/ngs/Banks/ R Company this Questionnaire is required
to be filled by the Corporate/Hea e

(2) FE_FosTael i i Friada HiATT &

fereor/faan-fi
The Questionnall® on/Discussion Programme
of Town Offig G r f the Committee of
Parliament o

*  giiss 3fOeRT, e qAT ST ISTATT AT 1

Feade Gt & 2w & ﬁﬁwmﬁml‘éama‘ﬁwmﬂ
FRTTT S T ASTHTYT A & HATeadT Faeiy TIR T Fraer Y arer @
(A Senior officer, not less tha O S e T T O T O ORI O T —

implementation of Official Language Poticy work, stoutd—bepresentimtheimspectiom——————
meetings and should keep all the files containing correspondence about

implementation of Official Language policy in respect of that office under his control.)

ATT-VIII/Part-VIII

87T FRIGH H AT FRITET @ GET AT/ THRT F
gfafafer & e geargen

Questionnaire for the representative of the
Ministry/Department concerned with the office included in the
Inspection Programme

HAT/TIHTIT T ATH
Name of the Ministry/Department

& (&, @’ 3YaT ‘) -
Region (‘A, ‘B’ or ‘C’) :

AdreTomeler SHRITT HT ATH




(1) 31-]Tc IBIGEED
TR=id el HeHiall %FI'EI'TGI'Q'I"
When did you rece "™ he Inspection

Questionnaire i i : r
review?

I  TT&ToT

(i) T FAATTT G TAI&TUNTHTA hIAToId bl TI1&T0T
TATT Al T
Rare

Whether the inspection-f the office
under inspection has d by the

Annexure-14.

(iii) =T 3Tl IT HT9ch THATAUTE T TehdHl HIATelT
Al 39TFd HATT I
w7 § e W § 2 e gl dl e S

3qch PIHBIS ﬁww%cﬁaimﬁ%?ré
HIFTT Y gL oA & TR F EATT MTepiSdl FohaT I
£ o T & |

Whéther you or any office under your control is
receiving the quarterly progress report regularly
from the above mentioned Office? If so, after
reviewing the report, have vyou drawn their

———iio00OD I LomOVE the Shortcomings, found in the

use of Official Language Hindi? Please give
details.

() ST 319eh SaRT 3YYeFd hrITeld ol TUSel IR
a¥ & eRI FIS TSR veToT fRaT arr?
Ife g, ar G Rare
3feTerdeTeh-11(VI) & &G & Hefao |
Whether any Official Language inspection of the
above mentioned office has been carried out by
your office during the last four years? If so,
attached the inspections report as
Annexure-11(VI).

BER Hﬁgl%ﬂ%?é%ﬂq%qa?aﬁﬂalﬂﬂ
ZanT ? afg &1, ar 3k
;Iji?:ﬂ'é RAE Hereed HJeaad-11(VIl) & &

|

Whether any action has be en by the a
mentioned office on your inspection report?
attach the action taken report
Annexure-11(VII).

| -




3, under your

T ge 10 (4)
%aa?ﬁ?raﬁm‘j%?r e
Rule 10 (- °_
Rule 10 (4)
1976
(i) Id av
T JTSTHTS
fareqor fopw atw
&FAR

Number of offic
inspections were carried out during the last
one year. Please give region wise details with
date at Annexure-15.

4. |l 39ddd hATAT ol JTAATNT hlAled o
Hﬁlﬁr $T Yo @ FAAT 7T A 3T e
YT 3T Sl # T 7T AU Y o19] el
IR 3, 319 AT I7 3T AFTOMEeT Ry
HIATT SART IS AlITCIIT I ST TG 62
Whether any monitoring is being done by your
office or any office under your control regarding
—holding of meetings of the Official language
Implementation = Committee  regularly and
implementing the decisions taken therein in
respect of above mentioned office?

5. | UGl Th d¥ H HATI/IIHATIT bl AN H
foRYeTomelisT ShraTerd il 91 3T ol AR H I
fraer ufaera wag-Aadiden=g ¥ ' & o
arq?

What percentages of letters/E-mails/CPGRAMS
were sent in Hindi, out of the total
correspondence with the office under inspection
by the Ministry/Department, during the last one
year?

6. | T 3‘@3?[ IRATAT H TTHTYT AlTd ohl b
&I J oite] frd Y & R wet & g, R
B vl & =, R ESEIICALE:
golaclieleh JA/3TION @r 3727aT TSy
T IS AT JEATT 319 ST AT 37T
oM fondd e & wifea g1 a7 &,
FUAT IeFehT SANT & |

Od/Letters

%

S-Hel/E-m
ails

%

GBI IERS|
CPGRAMS

%




e

Whet )sal is per l,i.' M4 your office or
any |, your cc ¥ regarding the
creat posts, fil ~ vacant Hindi
Posts of Hi oooks/bilingual
electrLine cyuipinents/appar | ', or any other
proposal with regard to Offic ==t 1guage for the
effectlve implem ici

details thereof?
AL
Status regarding BiIinguaIi-nuaIs, etc. under Rule 11 of the

Official Language Rules, 1

(i) lduﬂldm/qwls/_ [T nel H./Total No.
Rules/Codes/M
(1) ohdel Teal H/ Only in Hindi

(3) CIFHTNT (TSIelE)—FF—H—F"Bilingua
(Diglot) form

*24. TSR ToHwr fFUET w1 ek 12.04.2012 FRTEIT AT HETT
01/14013/05/2011-31.91. (Ff)

Reference: Department of Official Language O.M. No.
01/14013/05/2011-0.L.(Policy) dated 12.04.2012

S L8 = O T R o r=T

- | Training”* arrangements in the
Ministry/Department
(i) AT/ AT & N TTRALTOT FEAT3HT T ol
g7
Total number of training institutes in the
Ministry/Department

(i) OSor aY 3Fd TEATAT GaRT fehdel ITSTh 3R
fofeT ATETAT F TATT ITT (G Felae HY)

How many courses were conducted by those
institutions and what was the medium of imparting
training during the last calendar year? (Please
enclose a list) }
fr/Year

IS ATETH H/In English m

Tecl ATEIH F/In Hindi medium

3T T Teal Gletl & T a-olo ATCaH &/
In a mixed medium of both English and Hindi




by the
Rules/By
(i) B'Q'{IDEI*FT (YH "

How many out of t ned in (i) are

(iif) 39 (1) A ST g

How many out of the above mentioned in (i) are
available only in English?

(iv) 3TIFd (1) 7§ ohda_claear eq o 3qcfeerg
How many out of the above mentioned in (i) are
available only in bilingual form?

(V) T ITSTHTYT TIHTIT SdRT SIRT TehU ITT TR
% TR fafer & 817 7 Hel 9T fEér # fama

ST TET 82
Whether original drafting is being done in Hindi in
the—legal-field—as—porthe—direstives™ issued by

—+—r—the-Departmentof Offietetanguage”?

*25. T TSI QAT & felis 06.05.1992 & FATAT AN T&AT
12012/07/92-IT0HATO(H-1)

Reference: Department of Official Language O.M. No. 12012/07/92-0O.L.(B-1)
dated 06.05.1992.
**12. TEH TSN AT &7 ReAih 26 AdeR, 1990 FT FRTAT AU F&AT
13017/03/90-IT0HATO (3T)

Reference: Department of Official Language O.M. No. 13017/03/90-O.L.(c)
dated 26" November, 1990.

Il 3TEITCRI/IATIHIAT/(Ordinance/Notification)
(1) W&l d¥ & GRid ol [eht !
AT/ T el HEAT
Total number of Ordine otifications

during the last one year

(2) shddl Tgal A/(Only in Hindi)
(3) ondel IS EFT/(OnIy in Engllsh)




g:l?lT/ﬁwo—ﬂl(‘l mquF |aQ 1_(‘
Written examinations for reci ™ ™ 1t/promotion etc.

(1) TS Teh 7
during the last one year.

CRGeE
q17?

Number of ex the
question-paper of Hi

(3) Tehdddl TRI&TT.
Number of examinations where the medlum of
expression was English only.

(4) Tohdddl TIETTIT H [ereietim it ——
faeea oY feam arar?
Number of examinations where option* for the
use of Hindi as medium of expression was
also given.

(5) AT YULIIT H Teal HATEIH oh Tdohed dhl

TIT [aags 3r¥ar 9RYT & T @r

Wﬂﬁ/ﬁlﬁ@fﬂé%ﬁ?

——(Lathorthe information regarding option for

Hindi as medium of expression was
published/issued in the advertisement or
circular?

RIDEi] Tearl ef/Tot
HAEIH O/ | ATEIH al

With al
English With
Medium Hindi

Medium

(6) 1) WWWW
Total Number of candidates
2) ATdH &9 8 %ol E'U
3FAGART S TET
Number of candidates
declared finally  succe

*06. HeH TTATYT o &1 e 16 g, 19¢




' |'|

J: i .1; le O.M. No. 14012/06/87-0.L.(c) dated

U ITT & TchIT™

interviews
one year.

(2) (i) &1
H 3R

Whether there ' for the
candidates to re these

interviews?
. .

(i) I<, ol
I AT&TTceh
& ToIT A1 910 931 H &Iy arar ar?

If so, whether ahave was mentioned in

the call letters for
Interviews sent to the candidates?

(3) IIc 3FAIGART ol HIgcapX H Tgal H 3dY
ol I QT T8l &1 915 ol SHeRT AT SHROT
AT?

If the option to reply in Hindi in the interview
was—not-given—to-the—candidates;—what was

W

11. 319 HATII/TIHTIT H / In your Ministry/Department

() [99T & T TS Tehddel Al 1A @2
Number of recruitment rules in respect of
Group ‘A’ posts?

(i) |99 @ & FSTd Tehdlel Sl I g7
Number of recruitment rules in respect of
Group ‘B’ posts?

(ilf) [aT 97 F ST Tehcdel AT TAdH 6 2
Number of recruitment rules in respect of
Group “C” posts?

1 ’g—r’/‘
C’

V) [3a78 & GRPRT Gar & TTel ol T T
PieT TATE?

recruitment in govt. service’:

}
Out of these, what was f el of direc r'@




V) T A ar | RIA[E [T
[ ’ B’ C
Hindi kno » been fixed
f for the dir b ruitment?

(Vi) [ETEl #dl +d) 4T IS « " GH H| R /[A[T@[ IS
T I &0t TR e ! B |C
Has any level '
fixed as a

recruitment?

*27. Hed- adf & fow

mﬁﬁiﬁwwﬁmtﬂ
fesTier 2 5T, 1992 FRITAA ATst q&dl ~TTOHTO(3T)

Reference:- Department of Official Language O.M. No. 13034/37/92-O.L.(c)
dated 2" June, 1992 regarding the ogtional use of Hindi in the interviews for

recruitment.

12. dY & ST ImAfad JARIE* 37T / Functions*etc organized

during the year

ol hd el chdel GIdAT
Total | BEH | 39 | v
Only in P= Biling
Hindi | Onlyin | ual
English

(i) |3 FARE 1 F&IT et
ey & fFHT0r 97 qur 3y
FRTST-UF SIRT fehT 77|

Total number of functions

where invitation cards and
other papers were issued

(i) |37 a9 & SR FAT Fis
JSTHATST - GFHCA 3T
v s 87

Whether any Official Language
conference has been
organized during the last ¢
year?

(i) | afe g1, o PUAT dcHSEH
faazor |




Whether the
Department  of Oﬁim
regarding the review of t

submitted  to  ti T

Parliament on Official Language and to
rectify the shortcomings are complied

with? If not, give the reasons Thereor. I| I|

14 | ATIs AGIS/(Standard Drafts)

el T haol [gal H | shaol T30l H | SIIHTST 39
Total No. In Hindi only In English only In Bilingual

*17. G- Tt f3omer #r R 31 #HS, 1993 & AT AU &
20034/53/93-T0HT0(31.73.)
Reference:- Department of Official Language O.M. No. 20034/53/93-O.L.(R.&A.)
dated 31% May, 1993.

**22. HedT- TTHWT I F1 Ratier 26 31de, 1978 F FRATeT AU TEAT
1/20034/1/78-T0HTO(h-I)
Reference:- Department of Official Language O.M. No. 1/20034/1/78-O.L.(A-l)
dated 26™ April, 1978

15 [ (i) T HATAI/TAATLT hl dTHISC g7
: Whether the Ministry/Department has
any website?

(il) FATAI/TIHTIT hT JSTTSC T Tl '
Address of the Ministry/Department’s
website.

'—-i




» in which | ..,d., ge?

(iv) W/%WT%: S, 13T &

3reTdel &1 [ a1 87
Date o)
Ministry/De

(v) HATI/
3cAds

Date of updation_istry/
Department’s Englis

o Teod v o

$r gEar?
Number of hits on Hindi website

re COrded dUINgG 1 e | ey E—

(vii) TUSel Teh IV A 33Nl d9dSe R o
T HEIAT?
Number of hits on the English website
recorded during the Iast one year?

(viii)shaT WIS‘C W IS GrHIAT &l
31q<4c|o1 Ad AT fgr arealy r oY
S EIFCSR - Toh S-S e —

[PAS Y| \
indi | also
simultaneously updated while updating

English content on the website?

(ix)%%ﬁﬁﬂ@?ﬁ%mumwm%@m
PR H

In the agreement signed with the company that designed the

website :

(1) AT JATHSC I GIAATST T H
?\wmﬁmwan@aﬁ?

Is there any provision regarding
preparation of bilingual website
included?

2) ST dSHTSC ohl 3c d 97T
f&r @ & .. @ gEy
3HEcTeT et & Toll JIGEel 572
Is there any provision regarding
updating the Hindi matter




ously :
vebsite? !

1
6. | Committee -
() 39<h
afAfa &r
When

Ministry/Department?

TMSA/GeA3TS TeT fohdT I1T § AT SHHT
$HRUT §cITT?

leal Q—lmlsqou HIATT ol 9 I' onstitution of Hindi Advisory

If the Hindi Advisory Committeettas ot
been constituted/reconstituted, give the
reasons thereof.

(iii) T9S el TUeh dY H SH HIHAT bl dehl bl dRTE
Dates of its meetings held during the last one year

In the half yearly period from
January to June

(2)GI°<‘~|I3 d IcHaIl SHTgT H
In the half yearly period from July to
December

(V)TTe, TTATa T Jo& aTHd ®9 T o
$I IS g dl AT HTaST H Fafag
¥ H R0 I & Ha H 33T 7T
HEHT T TRT S|

If the meetings of the Committee are
not being held regularly, give details of
the steps taken in this regard to

convene the meetings ~ larly in
future.
(V) a1 389 HIATA bl d6hl A hgld Teal

AT & AU & 3rgdTele 8 =l &l
I5? A &, dF 37 T R TG HRATS A

sd—l_-& :




o)
Please give the detgd er
decisions taken in th di
Advisory Com

taken thereonm

Minutes of the Meeting as
Annexure-16. _—

17, TECT JepISa/fEcl JTeTHTaT T TS
Setting up of Hindi Cell/Hindi Section

() [oFAT_3TelaT H Tgal YhISS/TedT  JJHTdl
TS R arar g7

ection
has been set up?

(i) | I &, HT.W%WWW
g, lAaor g

If so, how many employees are working in
that Section? Please give details.

(iil)] T IASTHTYT I o TolU TeAgercd hAATIRAN/
ITIRIRAT ST 379 I 9T ST =T §
3R 3?@ Telesld & foT gaied @R

3qcrsy 82 [ Taail T Jeleticateh faavor
34?|T~|?F|T=F 13 O 376797 § HoaaeT Y|
Whether a separate cadre has been formed
for officers/employees appointed for the
Official Language work and whether
adequate opportunities are available for their
promotion? Please attach nparative
statement of all the dres at
Annexure-13.

(iv) Tecl 9cT a8 AT | el | 3THPT | IHo]dlq g
Information regarding | Y< & % Other
Hindi pests: — S




Translat
ors

3T ?Il?f
P.A./
Stenogr
a-phers

(1) HATTT / TIHTIT
Ministry
Department

/

(2) H&ITed
ST/ \
HTATT 37
Headquarters/HO/
tached Office etc.

OEECEEEIGE]
AT R

3-'”'%‘- e e e —————

Zonal
Office/Subordinate
Office

OEERIGER]
AT/

A anfe
Reqgional/Divisional

%

Body etc.

sdH H Tohdd Uq
Rera g2

Number of posts
which are lying
vacant out of these

posts?

(Vi)SeIH H Tehcdddl T
AATY  qar &
AR FRRA 82

Number of posts
which are manned by
officers of General
Service out of these

posts?
18. | TeQTRTSTATST TR T
Jreafed st &1 faazor |

Please give details of work
allocated to the Hindi/Official

Langeage Dteere 1




' =T Sre, @ e @ aeee
qt &1 SART &1 (AU A TS T

* ™ rding full time officers/lemployees
engaged In 1mplementa " the Official Language Policy and
translation work, etc. (p ™™ attach extra sheet if space is not
sufficient):

Sl.
No

/No. of Posts

JcATH/Designati
on

d (TGeITh

afgd)/

Vacant (with date)

€

(2)

(3)

(4)

()

(i) 39UFT H GRATT ITT ReFd Yl ohl AL o T
H T 378 S1Lars & faaxoT|

Details of action taken for filling up the above
vacant posts.

(iil) AT ASTHATHT TIHTIT AT ST TSR [T b
3TTHR FATer/fasmeT # fEdY & ue giara 82

_HFWDch with the

\Alhf\'l'hf\r +hﬁ Ll nrl r\coto hn F7=N hnnn Created In

“Avo Vol

guidelines issued by Department of Official
Language policy?

(iv)?am,msvmnwmaWaTw
?

If not, what action is being taken in this regard?

(v)?rrsﬁrma$ma@?maﬂmm
?

Whether any work other than Hindi work has
also been assigned to them?

20.

HATAT/TIHATIT FAT I SIRT TehU 1T [ AT
(Advertisements* issued at Ministry/Dep~rtm~nt 1~vgl)

(el T av 372Td 31 ARIB0 /30 & T b hr
37ate & forv)

(During the last one year e period e

June/30t" September/ 315t

December)

DA HEAT | KT GSTH | hadl hdc
Total No.__| oty in tingi | 3isiiasy | e




Only in Bilingual/
Regiona| TriIinguaI
Language

T s IR
20012/01/2017-11
%t vesarmer: I o ¢ o
30" June, 2017) ===
(i) TGIRI/AAHIT, W) & ATEIH G faamgeT
IR gIR 3T fhw
Expenditure incurmnd publicity through
Newspapers/Magazines, pamphlets etc. (print media)

el Todl # | el el el B ST
Only in Hindi - HNT H <
Only in Only in Bilingual/
English Regional Trilingual
Language
FATH
In  region
"N
p—
In  region
B’
T ETH
In  region
lC!
(i) Sl (&.91./fPeA/ZelaAT 3NMe) ATETH ¥ faaTsT 3R 9IR
o fhU a1 @Y

Expenditure incurred on advertisement and publicity through
Electronic Media (TV/Film/Internet etc.)

hael @I 7 | shael 3T | dhaer | TAANIH

Only in Hindi A TS TSI
o onl “Ylingual/
Er Reg\ ilingual
Lang
AT H
In  region

iA’ - i




ECEE:R
In  region
iC’

(iii) TeeTeT (W/M JaR ) [T a1T
o T
Expenditure ublicity through

Exhibitions (Banner/Hoa

hdol Tecl X T ACEINIGE]
Only in Hin A B_Iaﬂ Al y
Only in Only in fingua
Ep ilyrlﬁ|ﬂ Biilllyilﬂﬂ Trilingual
Language
F AT H
In  region
‘A!
@ aTH
In  region
lB’
P
In  region
iC’
21| ATAATT HAT ST ol AT 915 g ell hl SN
Details of files sent to the Honorable Minister
(1) a¥ & GRRIed AdTdd HAlAATT HAT Sl ehl Tehclall BISol
AT 3572
How many files were sent to the concerned Honorable
Minister during the year?
(i) SHH H Tehdddl ISl Tecl H AT IT57?
Out of the above how many files were sent in Hindi? .
22.| AdHHARET HAX YT SShl/BIsell I ST |
Details of meetings and files at the level of uivalent
(1) GrIa/FADRET IR W Tevd EIDICGE! :
How many meetings > held
Secretary/equivalent level?
(i) SHH H Tehcadl SIShl bl ShIAdTGT Teal H hl T
A SR fopT arw?




mé; ne in Hindi %§

(i) [g kG ST THT 9T goT»r
Fl
Tote. wocuiiic 8 issued y at the level of
Secretary/equivalent?

o e
Total number

H SU FATcIY /(g T HIg/aY
q FRRA § 3R ¢ T 3TRE &
MR W Faelr & 15 ¢ o 371 g gl #Hag
3o e FHSATHSTA AT, 1963 TF JSTHTET
ﬁ_q?:r 19763'73'C|E'€n' u ] 191 O LIz Waﬁ'w
reigearerdy i &) Iy AT 3Tehe 31T 37aT

JeI-IeTeRT feWTT 31T 91U ST & df AT FATT &l 3Tl GI=1 &1 & fow
m%mwmﬁaﬁﬂmﬁaﬁmﬁwmm/wé;mﬁé;

T & ST ST |

| have been working as Head/Represeniaiive of this Ministry/Department 1or
............. months/Years and hereby certify that the information given is on the basis
of available records and is absolutely true as per my knowledge. | am quite aware
that the undersigned is responsible for proper compliance of the instructions given in
the provisions of the Official Language Act, 1963 and Official Language Rules, 1976.
If at any stage the data given in the Inspection Questionnaire are found to be untrue
or exaggerated, the matter will be brought to the notice of my controlling
office/Ministry and Hon’ble Minister to take disciplinary action for giving false

—mformatiomto-the o bte-Committeeof Parframernton Official Language.

HATTI/TTHTIT & TSI/ ATATATE™ & FEATET AT AlGL

Signature and seal of the Head/Representative* of the Ministry/Department

Ale:-Jg FRAGA FHEIT ISTHNT FIATT 3 TR ITHT Frdl=adeT FiAlT & Aeror
faaR-fasrel Fichar & HGdt H wAgT $F ST &1
The Questionnaire is not required in respect of Inspection/Discussion
Programmes of Town Official Language Implementation Committee of the
Committee of Parliament on Official Language.

* gitss TR, Toelehr TaX ged afad & &7 o &
FRilcadad Gt 1 @ @, ™ Yo@ § 3k
HTATAT o TTY JASTHTIT ATt oh I raefy TR &
Senior officer, whose status is not in a Joint Se:
after the implementation of Official Language Policy v
the inspection meetings and he should keep
correspondence about implementation of Official Lanc
that office_under his control.

+



Name and full address of the
Undertaking/Corporation:

1. (—»LILII 3YshH I Llo‘llcl'»(‘l ATH dAT
goitenyor hr fafdr WW_‘_

IS A § dr A7 3HG AH A
ot Y Far = g 3R
oilehel ST a1 &2 Ife #7gT, ot
@;‘q’ﬂﬁwaﬁém@rw

Please indicate the registered name
aht—date—of—registratton—of—the1—
e S T T T T T Tt T T T T T S T
English, whether Hindi name has
also been given and got it
registered? If not, whether any
action is being taken in this regard?
2. | A9k 39shH /TAITH &h 3T AT
8?7 FUAT IUFA/MATH & ST
GIEEIEGIY

What is the objective of your
Undertaking/ Corporation? Please
also indicate the date of the
constitution of the
Undertaking/Corporation

3. | 9T 3UhHA/TAITH bl HehTd FATT:-

( JcUlceduh, HolTah,
g 37
Please indicate the nature e

Undertaking/ Corporation (such as
productive, advisory, administrative,
etc.)




SRdTdd g7
Are the names  c.
products/se
by the Und
originally kept in Hindi? If not
what are
What acti
taken in this regard?
(i) ToTeT 3cqmer/aan3t
H & 3T
aRIE |igd Heldel ol |
Please enclose a list of the

Product/services  alon et s ——————

date of registration whoseTames
are in English.

5. |&FaT 3URANAITH & UG
Afehar X 3cuTe; o1 faawoT 88 & of
for@r Srar 82 afe sTer, ar ggehr
=1 | Whether the descriptions on te |
packing of the products of the
Undertaking/Corporation are also
written in Hindi? If not, give reasons
thereof.

6. | T 3UhA/HTH & 3cuTe, facen &

T A ST €2 IS &, A 3T St &
STH U]

Whether the products of the
Undertaking/ Corporation are also
exported? If so, please mention the
names of those countries.

7. T3¢ # A I atd 30 R
faoT v AeT FHieT AT gy

Which language is used for
description on the products to be
exported?




In wHicii iaiiguaye bills/vouc!  C.
of the products to be expo "= re
sent?

9. | 39shA/NITH
TJF/ATT FT
a7 fager #
JA/ATAT I 3o1h
H for@r g3 g7

Whether the mac

being used in the
Undertaking/Corporation are

manufactured in the —country or
imported? In which language are the

descriptions of the
machines/equipments  written on
them?

10.|FT  3UhA/NAIH ORI i
o . é g
= Al ooT ORI b ShlehToT a1
&Y &1 9T de & fov
3UhA/fAITH SaRT FIT SHeH 31T
T8 8?
Whether any projects are being run
by the Undertaking/Corporation? If
so, what steps are being taken by
the  Undertaking/Corporation  to
increase the use of Hindi in the
working of the projects?

1. [ 39hA/TIIH b HATCIH O Fdcl
aer faeet & 9Ra i T ar
& YAMAT 99T & T mmqlé'
Hr ST T 872

What action is being taken for the

prog rwna.'_' Taiton




| India anc i@

Unde yration?
gHTOTT fopa Sy fr A/ AFTAY

& g IueEd

SR Hel & 3R 3T 3TeaATET el
goct g & o/ HroAclt
........................................... afafa & e
ST 87 3fTRaTHe ¢ar/dat, 34 T a1fiea A7 g
Certified that tm given by Shri/Smt.
....................................... is correct and | fully agree with it. | also

assure that it would be binding=QR=aa=ta-fullill b oy e g S SR DRSS s
given before the Hombte——Committee——by——StrirSmt————

........................................ as my representative.

3UshH/[A9TH yqg & gEAET

Signature of the Head of the Undertaking/Corporation
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e — 1
gRITITT

1. fRdr & gatvrar - &t FHTRT & R H Tg THSIT S0 fa 34 feer &
JeoTAT 9Ted & Ile 38e1-

(%)
(G)

(77)

Hfew gdler a1 39a gHFET IT 398 3TIaN His e facl #
FTETH 3 &G H 3G=ATHT FA0T Fr & 3r7ar

EAIdd GG H 374al Ll RIeT & THFE I 388 3T}
fadt 3= gdlerr & Rl & 309 U dabfous fAvT & &g &
Jg I8 TV FXT & f& 39 fadt & gdtorar grea &1

2. 1R T Frfaree FT - [ FHURT & IR H IJg GHSAT ST
39 fadt T FrIGrerss 71T 9rcd #7 ol & Jfe 39--

()

(i)
(iii)
(iv)

Hfes gl a1 399 GHFET IT 398 3TTa] WieT fgel favr &
arer ot Fr & 3rerar

FET TRFN Fr RS feror Iigar & 3eddiad I=fIT 9
giET Ir 35 FFHN GaRT Bt faferse aat & ggl & deer #
[FETRT 15 fAFT€aR g4I 3ol #r & 372ar
Wﬁwmwﬁﬁﬁﬁﬁwﬁwaﬁéﬂqﬁ&nw
Y

gt a8 g EINUIT G & 3 3@e O 31T 9Ie 7 forar &1

ENCLOSURE — 1

DEFINITIONS

1. Proficiency in Hindi - An employee shall be deemed to possess
proficiency in Hindi if:-

(a)
(b)

(c)

He has passed the Matriculation or any equivalent or higher
examination with Hindi as the medium of examination; or

He has taken Hindi as an elective subject in the degree
examination or any other examination equivalent to or higher than
the degree examination, or

He declares himself to possess proficiency in Hindi.

2. Working knowledge of Hindi - An employee shall be deemed to have
acquired working knowledge of Hindi if he has passed:-

(i)
(ii)

The Matriculation or an equivalent or higher examination with
Hindi as one of the subject; or

The Pragya examination conducted under the Hindi Teaching
Scheme of the Central Government or when so specified by that



(iii)
(iv)
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Government in respect of any particular category of posts, any
lower examination under that Scheme, or

Any other examination specified in that behalf by the Central
Government; or

If he declares himself to have acquired such working knowledge.

ITTE — 2

—_—

FoATdel  H 3feelf@ ISTHINT HTOATH/AIH T ASTHIST i daeh

TR HRt &
foIT a7 HaTeT 3GEROT

ITSTHTT AT, 1963 FI &IRT 3(3) & 3GERTT
%g}m (1) #WWW%W@#%WWW

(i)

Twedl, HTEROT 31520, [Aa#), Jfegas3, gemdafas a1 e
gfddee ar 94 fFafeTal & fow st FT FRFR GaRT 4T 359
fT FATTE, [T AT H1ATTT GaRT AT AT EPHR & FllAHT
H/eb I fAF0T H/ab fhdHT [AFH I #7941 GaRT 41 OF 7977 a1
FUsA & el F1ATeIT GaRT A@rel ST & 1 0 ST &

HHG & fdl T IT Headl & FHET TG IV FRITHIAe TUT 3o dl
gfddgarl 3N ISTHIT FIE1-T31 & [oT;

FANT TIFR IT 38 fhdl AT, [FHET I1 H1ierT GaRT a7
3 IR H IT FET WFR & EMfAT H/F AT AF0T H/d
fdl 7317 I7_FF9AT gaRT IT UF [FITH I1 FFAl & [
FIAICI GART fasqrfad Hidar3it 3R @RI & [T T fasroft
TS JHeTellCerall, fogenraEl, a3 3R fAfder-gredl, & fav
gar i g Sreaft T

ST JIfORIA, 1963 #I ORT 3 (3) F HJAR FHIA 3ae #

fRFsIfaf@a afFAfed 8-
(1) O Gt 3cer, 301 a1 sisgerer st [@smafa g3 & faw gl 3Rk it
EYRT PR & &l

(2) UF GaT 315%0, 3=1al, GF, 19, ANCH 31fe ST TRFRT HHARAT 3
THE 37aT GHg! & gaer & gl ar 3449 faw &)

(3)

OF G gRYT S AT AT & fIT g7 I TR FHAIRTT 3

forw gt

ENCLOSURE -2
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RELEVANT EXTRACTS FROM THE OFFICIAL LANGUAGES ACT /RULES
AND GOVERNMENT ORDERS ON OFFICIAL LANGUAGE POLICY AS
MENTIONED IN QUESTIONNAIRE

Extract from Section 3(3) of Official Languages Act, 1963

(3)

(i)

(ii)
(iii)

Notwithstanding anything contained in sub-section (1) both Hindi and
the English language shall be used for:-

Resolutions, general orders, rules, notifications, administrative or other
reports or press communiqués issued or made by the Central
Government or by a Ministry, Department or office thereof or by a
Corporation or Company owned or controlled by the Central
Government or by any office of such Corporation or Company;
Administrative and other reports and official papers to be laid before a
House or the Houses of Parliament;

Contracts and agreements executed, and licences, permits, notices and
forms of tender issued by or on behalf of the Central Government or any
Ministry, Department or Office thereof or by a Corporation or Company
owned or controlled by the Central Government or by any office of such
Corporation or Company.

As per Section 3(3) of the Official Languages Act, 1963 the following are
covered in general orders :-

(1)
(2)
(3)

All orders, decisions or instructions intended for departmental use and
which are of standing nature;

All such orders, instructions, letters, Memoranda, Notices, etc. related to
or intended for group or groups of Government employees;

All circulars whether intended for departmental use or for Government
employees.

JISTHTST (T 3 ATHHIT FI51=11 & folw g3i91) f39#, 1976
Official Language (for Official use of the Union) Rules, 1976

G L (T) ‘F 87 B [§8R, 5IRGUs, gRITOT, oA a9, AT

qe9r, SIS, ol IR 3a¥ Ya9r I, 3TRIES AR 3SHT
3R RFIER 5T T T et & Fe T 817 T &

(5) @ &7 & oNId, AFRIST N G I 3R 2178,
G UG & T ST § AIR gl T T 817 BT &

(37) 9T 87 & T3 (T) 3R (8) # [Ffgee 7 3N ge a7
kil 5T TAT TE AT &7 HIAGT 81

Rule 2 (f) “Region A” means the States of Bihar, Jharkhand, Haryana,

Himachal Pradesh, Chattisgarh, Madhya Pradesh, Rajasthan, Uttar
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Pradesh, Uttrakhand and Andaman and Nicobar Islands and the
Union Territory of Delhi;

(g) “Region B” means the States of Gujarat, Maharashtra and
Punjab and the Union Territories of Chandigarh, Daman & Diu and
Dadra & Nagar Haveli;

(h) ‘Region C” means the States and the Union Territories other
than those referred to in clauses (f) and (g).

RAIHS FHT WHR F Frdieral # feoquif r for@r siar

(1) WWWWWW%WWW%&WW
7 forg dear & 3N 3a8 a5 3oer 7@ Fr St & ag
3HHT 341G GERT HI9T H GEgd #X/ (4) 39AIH (1) H
ﬁm?wé:g?ﬁgvaﬁa)aﬁ%m 377S9r gaRT OF
Jfergfaa Frferal #F fafafase @ a@wdl § g7 o
HHARE GaRT foleg fadt # gatorar greq & fevqor, gregor
IR OF 3T TR gIISTal & AT, S e H fafafdse
f&T 1T, daer fadl &1 G197 B3 ST |

Rule 8 Noting in Central Government offices

(1) An employee may record a note or minute on a file in Hindi or
in English without being himself required to furnish a
tfranslation thereof in other language. (4) Not withstanding
anything contained in sub-rule (i) the Central Government may
order, specify the notified offices where Hindi alone shall be
used for noting, drafting and for such other official purpose as
may be specified in the order by employees who possess
proficiency in Hindi.

RIH 10 (2) I FGT WFR & B Frdlery # F1F ava are
FHATRIYITERIRAT H & 3T I & foal T Praarereh w7
gred X [o1ar & & 38 Frerg & FHAIRGI & SR H FTHITIT
?WW%WWWWWWWW

/

Rule 10(2) The staff of a Central Government Office shall ordinarily be
deemed to have acquired a working knowledge of Hindi if eighty
percent of the staff working therein have acquired such knowledge.

fAg# 10(4) FNT WHR F G FEem & oA gfaed
Wﬁ/ﬁ%ﬁﬁ#%ﬁwmmwwﬁwé
3T FIIIIGl & 717 5797 H Jfegaa v srear
g, aﬁmwaﬁwﬁ'ﬁ:%@?mm#
HTH I aTel 3N RS T raTeIF FeT @ dler FHERET T
gfaerd e ari & 39-F39# (2) # fafafdse gfaera & #H g
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IIT &, ar ag IST9T H HEAGTAT GaRT GfT HX Tehcdl & [ 3FT
WWW#WWW@W/

Rule 10(4) The names of the Central Government Offices, the staff whereof

g 11

Rule 11
ele. -

have acquired a working knowledge of Hindi, shall be notified in the
Official Gazette.

Provided that Central Government may if it is of opinion that the
percentage of the staff working in a notified office and having a
working knowledge of Hindi has gone below the percentage
specified in sub-rule (2) from any date, it may, by notification in the
Official Gazette declare that the said office shall cease to be a
notified office from that date.

(1) FERT TFR & PRI & Tafad Tt #sqsier, deare 3R
Qﬁmwtﬁﬂmﬁwﬁﬁ&ﬁ?mﬁaﬁwﬁww#
IR, I AT ATFFeANCTSe AT ST 3N 1T
faar ST

(2) FT TR & [FAT F1ITTT H 97197 fBT S71e1 aret Iforeex)
& gT&y 3R oy faal 3N 33 # giar |

(3) WW%WW#W%@U#}#W
gaar gee, gl 3R fowrs! o3 3ol okg For &EeT
T 6 37 7S R 3K 3 #F faredt soa; AR ar

glafr
Wﬂﬁ%ﬁwwﬁwm?wmﬁ?aﬁg
GTEIROT T {31 319 @aRT g TIFR & bt HIrIferT &1
5 A9 & Gt A7 fbeg] 39a=tll & g & Tl &/

Manuals, codes, other procedural literature, articles of stationery

(1) All manuals, codes and other procedural literature relating to
Central Government offices shall be printed or cyclostyled, as
the case may be, and published both in Hindi and English in
diglot form.

(2) The forms and headings of registers used in any Central
Government office shall be in Hindi and in English.

(3) All name-plates, sign boards, letter heads and inscriptions on

envelopes and other items of stationery written, printed or
inscribed for use in any Central Government office shall be in
Hindi and in English.
Provided, the Central Government may, if it is considered
necessary to do so by general or special order exempt any
Central Government office from all or any of the provisions of
this Rule.

fAF3T 12 37e]9retat T FaRETAed —
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(1) FET WHR F 9AF FRITTT & JHAF TeNT HT g
3ReTRAcT g1am [ ag-

() Tg GRAMRET R & HEAATH 3R 5 f7FH] & 39a¢]
IR 39T (2) %ﬁiﬁﬂmﬁf%trwﬁa*?ﬁaﬁawﬁ?r
&G & 3ieyqreleT g1 76T & 3R,

(ii) wm%%wﬁvwm&-@v
3T F/

(2) FET TR IfAFIH 3N 57 fFFAT & 3y & gFIa
W%ﬁvmmﬁwwmaﬂ‘mm
R HTITF A9 TR F¢ THhcht &1

Rule 12 Responsibility for compliance-

(1) It shall be the responsibility of the administrative head of each
Central Government office.-

(i) To ensure that the provisions of the Act and these rules
are properly complied with; and

(if) To devise suitable and effective check points for this
purpose.

(2) The Central Government may from time to time issue such
directions to its employees and offices as may be necessary
for the due compliance of the provisions of the Act and these
rules.

*kk
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ISTHTST AT Gaeft 3meer

Orders Regarding Official Languages Policy

RISTHTST I3, a8 AT & Rl 21 errs, 1992 & FI.1. 4.
12024/2/92T.591.(@-2) & 3GERVT - Iforeet 3R @ar gfz‘dm#
ofi 3ifT gfafeer |

) THSIT ITSTHINT FIATT o 3794 RYlc & aqef @vs & IJg [
Fr & & - (1) G FrIfr F 3ueastr et I @It gart
Wﬁmﬁwmﬁiemﬁwm
TIRT 3N 39H gfafsear RS & gt arfew | (2) ‘& 3K ‘@ &7 #
A 5717 gret folerel ov g 3ifaard &9 & fadlr # & foard &w |

(2) FAT & 37T AEIRRIN & gRYeT H Tt FArer7l/[3maT 3irfe
H 3R & [ @ I8 glAfead a3 & ()& T '@ &7 & 8yd 31
IRHR & FTTIr & I8 STt aret IEesl/ dar gieaasst & gfafsear
RS & & #r 717 | T 87 H YT FrIierar # O glafsear gurasa
fealr # & Sv | ())& JAT & &l H H5T et aret fewrel a7 9
Sifaard &g g fadt & & ford &mw |

[qasf : gearaelt & ST -1l Y 7S T~ 5]

Extracts from O.M. No. 12024/2/92-O.L.(B-2) dt. 21 July’ 1992 of
Ministry of Home Affairs, Department of Official Language regarding
Headings and Entries in the Registers and Service Books.

52’I"i."

-

(1) The Committee of Parliament on Official Language in the fourth
part of its report has recommended that (1) the headings of the registers
available in all the Govt. Offices and of the service books of all
categories of Officers and employees should be bilingual and the entries
therein should be made in Hindi; (2) the addresses on the envelopes to
be sent to regions ‘A’ & ‘B’ should, invariably, be written in Hindl.

(2) In the perspective of the recommendations of the Committee of
Parliament on Official Language, all the Ministries/Departments are
requested to ensure that (i) the entries in the registers/service books to
be maintained in the Central Government Offices located in Regions ‘A’
& B’ be made in Hindi and such entries in the offices located in region
‘C’ as far as possible be made in Hindi. (ii) addresses on the envelopes
fo be sent to regions ‘A’ & ‘B’, invariably, be written in Hindi.
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[Reference: Item No. 5 of Part Il of the Questionnaire]

IISTHTST [33119T, 7[g AATerT & faslies 26 Fxad), 1988 & FI. 7. U
gé;oru/w/amr.an (.1) & 3GEROT - 373l # qreet g3l 7 3e% fRer
/

(1)ITSTSHTT [ GH, 1976 & A 3 & 3USTEl & 3efleT FalF TR &
CONNNE '/ SR HEL H & T
HATCTZ /3T PTAIT I/ 3T A FF 14! 3Tfq. GaRT ‘& &7 H
YT 51 I1 & 8131 AT 37 37eflaT F1ierdl & e 99-c9ag R
RSt & faar ST1aT 39T & |

(2) ISTHIET fAFH, 1976 H $I T3 39 cqaEYT T JHolqTelel Hel
ZIT & T 8 Tl & FIF & & FY TT TER) 3R T IeT &
& JATHA & Hel GATAN fadl # 41 S0 3R 378 @ls 97 3t #
$fY 3T &Y 37T 397 R H 2T 1T |

[Gcsf : gearaelt & &mar- Il FrAES G, 1 (Vil)]

Extracts from O.M. No. 1/14034/15/87-O.L. (A-l) dt. 26 Feb' 1988 of
Ministry of Home Affairs, Department of Official Language regarding
reply in Hindi of the letters received in English.

(1) Under the provisions of Rule 3 of the Official Language Rules,
1976, it is required that all
Ministries/Departments/Offices/Undertakings/Companies, etc. of the
Central Government located in Region ‘A’ and ‘B’ should correspond
with the States or Union Territories or the offices under their control
located in Region ‘A’ in Hindl.

(2) The aforesaid provisions made under the Official Language Rules,
1976 can be complied with properly only if original correspondence with
the State Governments and the administrations of the Union Territories
in Region ‘A’ is done in Hindi and even if a letter is received in English
from them it may also be replied to in Hindl.

[Reference : Item No. 1 (VIl) of Part Il of Questionnaire]

RISTHTST f33179T, 3] HATTT 3 fastia 21 SelTs, 1992 T FAlerd 79T
. 12024/2/92-T03710(T-2)-4 #35?77 IS P 7 iR
Rt gaTaIR T T8 FIYT Hiet

(1)THGIT ISTATT FIATA 7 3794 RUIE & Aqd @us H GBI Hr &
f B & gre g7 & 3% JfAard &7 & B & Rv v F2Ur Her
W#Wﬁ?ﬁ#aﬁiﬁﬁﬁaﬁmﬁwwhwﬁm
fBar ST FR T 8T 7 YT G WER & FIIierar & Grer s
fec! H GATEIR &1 §S14T ST

(2)  TSTHTYT [GH19T GaRT THI-TGAT TR THT AFTeral/[F9maT 31l
& Ig JeRIET 337 ST 6T & & & 39 e gaRT SR arfde
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FIIFA H [FEURT 78] F 1T & felT TIHFHT TcoT 37| TIATT
Fr 3Fd eI & gRYeT & g3t #AFrer/faman 3irfe & 3R &
f& & 39 Fgr Jur 39 gt gregEy  EEey
FIITTIY3THA )/ AA] 37 H R} GararR &) deia & [V 3T FHeH
33T dlfar arfSes FriehH H 2T 1T &gl & gifceT & 5ir |

(3)  HHGT IASTHIST FAT $F 394Fd FBIReI & gRYeT 7
PRATS GARTT a3 ¥ [0 Tg g} g1 [ HATT2/ 31T 379341
ISTHTYT FreieadaT TR $F d! F Frfaet 7 58 v 7 & ak
O ATTHET Y & 3R Gcd% 3% 7 3aFT GHET F/ TTF FrEIFHT 7
faw a1 Fagf T gifcey Fr GHET 3y TTHT Fri=ad=T AALT Hr
sow H FHr ST TIfav] Fr HITr/ IR/ F™IGT 3iTfe fAeiRa ader
T 80 N g1, 3 U JHIGCE FRIFH IR F3F Uh THI-TIHT &
3G ATATT S FABIRRIT &7 FJaretsT GlaAtead &1

4) FATEI/EHET & TF M R F fF 39dFT et
m& 34;# ol Gracer3eNaed Fraieral/3umal/ At it
egreT F ar

[FE3 : TeaATaeAr @ 1T -1l FI F7e 4. - 2(11l) (iii)]

Extracts from O.M. No. 12024/2/92-O.L. (B-2)-4 dated 21st July, 1992 of
Ministry of Home Affairs, Department of Official Language regarding
Concrete Steps to achieve the targets in respect of correspondence as
stipulated in the Annual Programme.

(1) The Committee of Parliament on Official language in the fourth part
of its report has recommended that the letters received in Hindi should,
invariably, be replied to in Hindi and the bindings laid down in the
Official Languauges Rules relating to original correspondence should be
fully complied with; and the quantum of correspondence in Hindi with
the Central Govt. Offices located in Region 'C' should also be increased.
(2) The Department of Official Language has been requesting all the
Ministries/Departments from time to time that they should make all
possible efforts in order to achieve the targets as stipulated in the
Annual Programme issued by this Department. In the perspective of the
above recommendations of the Committee, all the
Ministries/Departments etc. are requested that they should take
concrete steps in order to increase Hindi correspondence in their
respective  Ministries/ Departments as well as in all their
attached/subordinate Offices/Undertakings/Corporation efc.. so that the
largets stipulated in the Annual Programme are achieved.

(3) To ensure compliance in the perspective of the above
recommendations of the Committee, it would be appreciable that the
Ministries/Departments should include it as one of the items of the
agenda for the meetings of the Official Language Implementation
Committee and review it in each meeting. Acheivements of the targets
of the Annual Programme should also be reviewed in the meeting of the
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Official Language Implementation Committee. Those
Ministries/Departmes/ Offices etc., who lag far behind the set targets,
are advised to evolve a time-bound programme and ensure compliance
of the recommendations of the Committee within a stipulated time-limit.

(4) It is also requested that all the Ministries/Departments may bring
the above mentioned information to the notice of all their
attached/subordinate  offices/undertakings/corporations  etc.  for
compliance thereof.

[Reference : Item No. 2(1ll)(iii) of Part Il of Questionnaire]

ITSTHTST (33779, 7§ HATr & faatier 6 37dfer, 1992 3 1.7, .
12024/2/92-71.411. (T-2) & 3GERVT - S fag TR i |

(1) FHSRT ISTHTT GRS & 3795 A7 &g H T8 [GwiRer g fa
FET AR & T FAerl/ [@FHEN vd 39 gEege/ efaey
PIeTAl/3ThHY [HTAT e H JSTHIV A, 1976 & [H@IH7 12 &
HFAR Y% FHIATerT & FRATHIAS FEA ITHATIT HAfAIH, 1963
3R 3T 37EN FATT T [RIH] F 3ogerent & FHAT el  foT
ST g qeAlet & AGE H 39l [AFAGKR]T #T [A8a1qde Grelet w3 3R
ST [9G31T ) GeTrarenell @ & &1 &3 |

(2) HATAIN/QHEN G AT ISTHT AT $I 3Fd ABIRT 3
TRYET # 3RIer & b & ISTHTIT [AGA] 1 IHoTqTeleT] Glaaleered Fieat

(#) fererel 9v fdt # g frasr
QYT 3717 &1 ST 19§19 ST 3R I8 GlAreed far
ST @ gur ‘@ &Ff F o aret gAl & fererel W o

aa=TIRT folfa H g fold 51T |

(@) dar gsit # gfafsear ' ’ ,

foIe 31739191 # HHATRET $F dar GRETH3IT & gfafsear ayet
T HTH gidr & 3T FHRT IAFRYT F 75 [SGFAeRT gt afgw
fa ‘& T & 8141 H PHIH I+ dlel JTTPIRIY/FHETRAT F dar
gRRa#I3l H $r a3 qgfafsedr fgdl H Fr S0 5H TR B
giafsedr T &1 H JUTHHT faal # $I 50 59 &I @I I5clel Har
gieaer # giafeedr #d AT 37 TR §EAGR Fd THT Y ol
olrv |

[FE3t : qoaAIaetl @ 19T -1l & A . - 3(iii) IR 15(i)]

Extracts from O.M.No. 12024/2/92-O.L.(B-2) dated 06-04-1992 of
Ministry of Home Affairs, Department of Official Language regarding
establishment of check points.
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(1) Committee of Parliament on Official Language in Fourth Part of its
report has recommended that according to Rule 12 of Official Language
Rules, 1976, the Administrative heads of all Ministries/Departments and
their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the
check-points for ensuring appropriate compliance of the Official
Languages Act, 1963 and the provisions made thereunder and thus,
may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the
Committee  of Parliament on Official Language, all the
Ministries/Departments are requested that they may establish the
following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Writing of addresses on envelopes in Hindi

The Despatch section should be made a check-point and it should
ensure that the addresses on the envelopes, meant for dispatch to
regions ‘A’ and ‘B’ are written in Hindi.

(B) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the
section where the service books are maintained that the entries in the
service books of the officers/staff working in the regions ‘A’ and ‘B’
should be recorded in Hindi. In region “C” such entries should be made
in Hindi as far as possible. This fact should be examined at the time of
making entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 3(iii) and 15(i) of Part lll of the Questionnaire]

HATT & faaid 04 7, 2015 & HHe9 .
21034/8/201547?; (9f.) & 3gEROT - i?amqgwr/

TSTHST fI8TeT, e HITTT & faaieh 22 39T, 2008 & Heqd
TEAT 21034/18/20083T. 41T, WWF@WWWW‘Q‘%#
Wagmer%w?%mﬁﬁw.awfﬁ F @ oq T ET H T
Wm a%daﬁa?a#@a?wmﬁwaﬁzozﬁ:mazﬁww

ST |

[acsf : gearaelt & SaT-ll & A G, -5(1)]

Extracts from Resolution No. 21034/8/2008-O.L. (Trg.) dated 04" June,
2015 of Ministry of Home Affairs, Department of Official Language
regarding training in Hindi.

In partial modification of Ministry of Home Affairs, Department of
Official Language's Resolution No. 21034/18/2008-OL dated 22" April,
2008, the President has now ordered that the employees of the offices
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located in all the regions viz. 'A ', 'B "and 'C ' would be imparted training
in Hindi by the end of the year 2025.

[Ref: Item No. 5(1) of Part Ill of Questionnaire]

ISTTST 337791, 7 HAGT ¥ Rewid 16.12.2004 & FI. 71,
12015/101/2004-7.51T. %a;m;) & 3GERYT - AR
&l Zeveic & ATEIH & fadl FrgToT igetst 3 aR #H|

F
(1) HHIRT AT AT & gidded & @Us-6 I Geqid &7
11.10.28 | TR IOFNG/FHTIRGT & faw BT gioeror &
HIGETT gegrd S FHr EeTear § | gfer & fav faey
SfzaznfEar e it IR Fars ST qehet & |

(2) H1e9r : AT Fr Tg RAEIRer Tdfierd § | 3eiede & ATEIH &
GrAETOT $I STAEUT fel:9[oh 3Tt T3 SArd | IISTHINT fasirar
FHLIT Frfaret # |

(3) TSN 3737 & Gicor Y GIel R JF fd:9ch &9 foeior
qIeTHH “oitelr fadt gaier, “ofifem el gdtor vq “sfferr fadt grer
A, Feeds, HAGIoIH, TR UG defo] ATETH & 3Geistl § | ASTHTIT
fa379T & Gicer T 9aT www.rajbhasha.nic.in &1

(4) fAof 3 qRee & gsf #arere/@emT M & 75 e & o a
Y PRI & T IfOFIRIG/HHATRET PI fodt aforeTor faerd |
[Gcsf : gearaelt & HT- Il Fr AT T 5 (1) (iv)]

Extracts from O.M No. 12015/101/2004-O.L.(Tech.) dated 16.12.2004 of
Ministry of Home Affairs, Department of Official Language regarding

providing Hindi Training to the Govt. officers and employees through
Internet.

(1) Recommendation No. 11.10.28 of the part VI of Report of the
Committee of Parliament on Official Language: There is a need to
increase Hindi training facilities for Govt. officers/employees. Special
video/audio cassettes may also be developed for training.

(2) Order: “This recommendation of the Committee has been
accepted. Free of cost training through Internet may be arranged.
Department of Official Language may take an appropriate action in this
regard.”

(3) Material for self study of Pragya level on “Lila Hindi Prabodh”, “Lila
Hindi Parveen” ‘Lila Hindi Pragya” through English, Kannada,
Malayalam, Tamil and Telegu medium, is available free of cost on the
portal of Department of Official Language. The address of Department
of Official Language portal is www.rajbhasha.nic.in.
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(4) In view of this decision all Ministries/Departments, efc. are
requested to impart Hindi Training to all the officers/employees.

[Ref: Item No. 5(1)(iv) of part-1ll of Questionnaire]

IISTHTYT RS9, a8 HATerT & fastiap 17 , 1990 & &1, 37T &,

13015/1/90-77 ) & 3ERVT - RS ezl R IRy #
a#m%wfqmv # 1 3T ST/

(1) FHSIT IATHET FIAIT 7 39a giddgeT & &R @Us H BT
$I & [ Ig GlAfeered fFI1 S a1fev 3 crsfaa3mfafa #
mmmﬁﬁmﬁw%ﬁﬁmma}?ﬁvww
31T STV |

(2) AT & 35T AEIRer & aRUsT #H Tt Farer71/ A8 & T8
YR g & d qadERr T g el H o gRfad
HEARI ORI H Bt & P a3 & forw 9RT & Far 38
fedt eI3RIBe, 39gFd Hasl HIfecd 3iife 3TISE I GlAleed HI
/

[ FE3t : GReATdeH @ 19T - Il F 7S F. 9 (i)]

Extracts from O.M. No. 13015/1/90-O.L. (D) dated 17%" July, 1990 of
Ministry of Home Affairs, Department of Official Language regarding
work to be done in Hindi by all employees trained in Hindi typing/Hindi
stenography.

(1) The Committee of Parliament on Official Language has
recommended in its Second Part of the Report that it should be ensured
that the services of all the employees trained in Hindi typing/Hindi
stenography are fully utilised.

(2) In the perspective of the above recommendation of the Committee,
all  Ministries/Departments are requested fo encourage the
employees/Officers trained in Devanagri typing and stenography to do
the work in Hindi and ensure the availability of Devanagri typewriters,
relevant reference literature, eftc. to these persons.

[Ref: Item No. 9 (i) of Part Il of Questionnaire]

ISTHTST fI3719T, a5 HATIT & facdien 22 Sfeils, 2004 & FI. 7. 4.
13035/3/95T87T. (AT UG TH=aY) & 3GERVT — FfIT TR FI
IISTHTIT At & IHearetst/Frdleade & fle g7+ feal 9al & AT
ge7: [RefRea #var |

FEIT TP B ITTHATT Afct T He]aTets] GlAfead et @ folw
gl IR fRet el 3 HIadh ISTHTT fIS1T & faefiar 27 3rdlel, 1981 &
AT9eT HE&IT 13035/3/80-I1.871. (1) §aRT GRTIfeld fvw arw

& T HlTF AT NS el 54.1989 & FHIR—AGTT 19T &.
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13035/3/88-31.81T. (1) GaRT GRTIfeld fhT 1T &/ #gaAd# faal 9l &
HlTH B IR 30F JFaFIT s W FaR Har 13,
JeTdle & TIY-TTY TSI e 3 F=aqeT & [T T 9e
AT BT o 7|

[Ge3t : gesTIaeit & H19T - Il FF 7 . 11 (iv)]

Extracts from O.M. No. 13035/3/95-O.L. (PC) dated 22.7.2004 of
Ministry of Home Affairs, Department of Official Language regarding
Refixation of norms for the creation of minimum number of Hindi posts
for compliance/implementation of the Official Language Policy of the
Central Government.

The norms for creation of minimum number of Hindi posts to
ensure the implementation of the Official Language Policy of the Central
Government were first circulated under this Department Office
Memorandum No. 13035/3/80-OL(C) dated 27th April, 1981. These
norms were revised and circulated vide O.M. No. 13035/3/88-OL(C)
dated 5.4.89. The norms relating to the minimum number of Hindi posts
have been reconsidered to further rationalise them, so that the
necessary posts for translation as well as implementation of the Official
Language Policy could be created

[Ref: Item No. 11(iv) of Part Ill of Questionnaire]

gfAa, ISTHTIT 37T, g HATrT & fastiepr 15 Ads), 2017 3 3. .

OF & 15/42/2013T 3. (A7) & 3GERVT - HAAA/IHIT 3 IHefeT

wmmﬁ#maﬁwﬂwﬁ;mwm

ggv’aﬁgwmwmé;mawmm HHTT
qaer #|

H OET A ASTH QT & faAie  02.05.2013,
19.10.2016 g 28.03.2017 GHAETS 3.90T. U7 (i HelaeT) $r 3R
AT AT TR, [SHaH I fasmer, faq AT & Gaais
24.11.2008 & FIIIeIT 19T To 1/7/2008—347??# &HT 3601 I 80
IR BT 137 8 [ SIRT TP & IeNATT F1Aierdl H I5THTST &
ST T YeATH UF ddTHI Fal 81 Silfar ST rearer TS
a1 sk &7 &1 ISTHTST 33191 3 GotleT H g ofrr 3T & o g7
IS T 3Taer 33T ek ol 37efiTeel Fraierdl # offa] gt §37T &,
forad 3 agT BTN ITHTST HTFIRAT 7 3 Fay sared &1

F 3r9epT 31Tt ATHRT §aIT Al ATT 391 HATT/ 87T 3 37efieT
T ITENAE FTITTl H IATHTIT HEOFIRGT & GGATH TUT dAAHTT
FI FEIT GIAGIAT IASTHTIT GGl HIT & YGAIH FUT IAAHIA & GHTT
Fel & G [T 3 1T T JHe]Tele] GIATRET Tt T HSC P
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TAT 3H Gee] H S T3 FRATS F IASTHTIT [FHTT @ MeT I Tt
T HSC HAT|

[ 3t : FRATaeAT 3 1T - Il T A F. 11(vi)]

Extracts from D. O. letter No. 15/42/2013-O.L. (Service) dated 15"
November, 2017 of the Secretary, Department of Official Language,
Ministry of Home Affairs. Regarding uniformity of the designation and
pay scale of Official Language Officers in all subordinate offices under
the Ministry/Department with the designation and pay scale of the
Central Secretariat Official Language Service Cadre.

| invite your kind attention to the even numbered D. O. letters
dated 02.05.2013, 19.10.2016 and 28.03.2017 of Department of Official
Language (copy enclosed), in which, referring to the Office
Memorandum No. 1/1/2008-IC dated 24.11.2008 of the Department of
Expenditure, Ministry of Finance, it has been requested that the official
language should be used in the subordinate offices of the Government
of India. The designation and pay scale of the posts will be the same as
that of the Central Secretariat Official Language Service Cadre. It has
been brought to the notice of the Department of Official Language that
the order of the Department of Expenditure has not yet been
implemented in all the subordinate offices, in which there is discontent
among the Official Language officers working there.

| will be very grateful to you if you will try to ensure compliance of
the order of the Department of Expenditure to make the designation and
pay scale of the Official Language Officers in all the subordinate offices
under your Ministry/Department equal to the designation and pay scale
of the Central Secretariat Official Language Service Cadre and this Will
try to inform the Department of Official Language soon about the action
taken in this regard.

[Ref: Item No. 11(vi) of Part Ill of Questionnaire]

ISTHIST f33719T, g HATIT @ faetiar 17 Selrs, 1992 & 1. 7. 4.
20034/53/92-T1.311.(37. TF 13) & 3GERVT - ST TR & Frffery #

aa#m@ar 2 IR arsgapieil 3fe $r ST ToUT
f??ﬂw-?la;fr#r

(1) EHSIT I3 FIALT 7 3791 Gidage & =qd &us & fawRer
#?%%ﬁ#mmwwwmwaﬁwﬁzﬁﬁm
q‘:IJ-I FeT P GHT Fallel & foIT TG Rel el - 3aA-aeT

3N RE-3T eeFY, FEEF IR TeH aifecT, aFendr
AscTdleldl, Tl Hifocd, olfeld Alfgcd 3HTfa T T AR fahar
o1/u3#§"sa-/qb/ﬁ?/<quWﬁ%mlmﬂﬁmﬁ#@ﬁa’
%ﬁvﬁaﬁmmww% %ﬁ#qawﬂ;rw—?@'@ﬁa#ak
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foIT @<l f&3m ST | ITSTHTST 39797 AT 39 TR &1 feal I 3gg1aft
GETHI T GAT o3t I BT felkeel} Tells ST AT 3R 3atehl
G FUCTSE] FTS ST TR ATfSh AFTerd) [FHTT Frefers 3imfe; 3edr
WWW%WWWWW/

(2) FHGIT ISTHIET AT 6 QETRRAT 3 37ER0T H H9IT 39YFd
TSI T QUITT 3o TereT GIATReeT FRIAT ST IR FF 18 HRaTs
FTAT AT 37T} 8fF Byorarg e |

[ T3 : GoATaeit & ST - Il Fr AT . 12 ]

Extracts from O.M.No. 20034/53/92-O.L.(R & A) dated 17" July, 1992 of
Ministry of Home Affairs, Department of Official Language regarding
arrangements for help/reference literature, glossaries and dictionaries,
efc. and purchase of Hindi Books in the Central Government Offices.

(1) The Committee of Parliament on Official Language has
recommended in its Report (Part 1V) that in order to create a
conducive atmosphere for working in Hindi and to facilitate original work
in Hindi, books such as English-Hindi, Hindi-English dictionaries, help
and reference-Literature, technical glossaries, Technical Literature and
fine-arts literature should be widely publicized and distributed free of
cost. Besides, fifty per-cent of the total grant, earmarked for purchase of
books should be utilized for purchase of books published in Hindi. The
process of identifying useful books in Hindi should be continuously
carried out by the Department of Official Language and a list thereof
should be made available to all the Ministries/Departments/Offices so
that they are able to purchase Hindi books for their libraries conforming
fo the list.

(2) In pursuance of the recommendations of the Committee of
Parliament on Official Language compliance of the above orders should
please be ensured in toto and the action taken be intimated to the
Department of Official Language.

[Ref: Item Nos. 12 of Part Il of Questionnaire]

11.  IST3TT Q31797 g HATIT & fQeAieh 14 TGN, 2003 & FI. 7. 4.
11011/15/2002-37. 5.
;.WFR’?EJW & 3GERTT - g TFN 3 Frierdl @ Jedprerdl 3 fRat

IISTHTT 33797 GaRT fodl Gecien #F &lig & fayaq # S fv
Wféwﬁa‘eﬂa?:mnwﬁwwa#iﬁvwm##@ﬁaéﬁ
fAETRA o7 3areT T &7 3 & FH 50% fdt Jecrdl # afg ¥
ST 3t ST 39T & aifie Frfwal & st Jg 7e g Tyse fahar
AT &1 fahq, 87 32t & srasie AFAA/ AN N Fa TFR &
mfm?#s:rﬂmﬂ#ac & SEdIg FeT-FHeT 9red gl Wga &1 ST
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fa qd H Yo [T ST gl & 57 QR H [l gPR Hr g Hr
AU TG &1
[GG3 : GoAIaelt 3 1T - Il F Hg & 13(vi) |

Extracts from O.M. No. 11011/15/2002-O.L. (Research) dated 14"
November, 2003 of Department of Official Language regarding
Purchase of Hindi Books in the libraries of Central Govt. Office

As per the Guidelines issued by the Department of Official
Language, regarding purchase of Hindi books, a minimum 50% of the
fotal library grant allocated for purchasing of books, is required to be
spent on purchase of Hindi books. This target has also been reflected in
the Annual Programmes. However, inspite of these orders, proposal are
being received from Ministries/Departments and Central Govt. Offices to
seek relaxation from these orders. It is again reiterated, that as clarified
earlier, there is no scope of giving relaxation from these orders.

[Ref: Item Nos. 13(vi) of Part Ill of Questionnaire]

12. IS 33197, g HATT & fQeAieh 26 G+, 1990 & FI. 7. 4.
13017/3/9o-zra;r (ar & 3GERT - fATEY & &7 7 o7 T RaY 3 A
FTIT SATT |

() AT o RAEIRer #r § & Toramsr sifafag# $r arT 3 (3) (i) F
el 3Tat atet Ffagr3it 3N @RI T ersdal, gifAer, ;m%wg

ST & et BrEf B R F IR 0 qoT AT 79 & sy
T TG SqaET FT ST T dTfay & fgdt 3R 379 glaat & FRr
f2r 5 T 3N R ST q | ‘
2. @t HFTTG/ AT HYAT 3YYFA 3 AR FRATs GlAeerd

(@) HHGTT ITSTHTYT AT & Hel YI&qoT & §] H IJg [GHIRer
# & 3 RS & &7 & F@or greyvr fodt & fhar Fe arfes fgdt & aar
faferar &7 R # fadaed &7 v ReT # farg e |

[G&3T : ToeTIaeT @& HT9T- Il T A &. 14, $19T- VIl FF #7g T. 9(v) 3K
HIIT- VIl 3 7 &. 9(I)(v)]

Extracts from O.M. No. 13017/3/90-O.L. (C) dated 26" November, 1990
of Ministry of Home Affairs, Department of Official Language in the field
of law, original drafting should be done in Hindi and forms should be
prepared bilingualy.

(A) The committee has recommended that arrangements should be
made for getting all the forms pertaining to contracts, agreements,
Licences, Permits, Notices and Tenders covered by sub-section 3(3) (ii)
of the Official Languages Act translated into Hindi and printed in
bilingual form as early as possible so that these could be issued and
made use of both in Hindi and English.



-90 -

2. All Ministries/Departments are requested to ensure action as

above.

13.

(B) The Committee of Parliament on Official Language has
recommended that in the field of law, original-drafting should be done in
Hindi so that laws enacted in Hindi are interpreted in Hindi and
decisions written in Hindi.

[Ref: Item No. 14 of Part lll, ltem No. 9(v) of Part VII and 9(I)(v)

Part VIl of Questionnaire]

JIST3ITST f33719T, g HAAT & faedia 24.02.2012 & 3.9, 99 &A1
15331’_9;107;/2011/-;'73# & 3GERIT - HaAweRl IR Aar gt &
?

(1) TSTHTET IHAAGH, 1963 $I &IRT 3(3) & T JdIV T 14 Fh
%m@a%ﬁwmmwﬁﬁwwwm agrer ar gt
HATHYCE, Ja0T e, 7 oM, fororel 3R of@e Jradr 3ifa o3 it
PRI 3R 373 are SreTsit & forar s

(2) IoTEeRT 3R Aar-greaHi3il # a9 ggel fgat 3R e At #
@ ST 3R 3T Glafsear st R # a5 &t

(3) TRl & e IT gEATETRA Y41 7 35X fadl & &t feam sar 3afea

&1 ary g ‘F 3R ‘@ el H AT BN UF IN TRPRT qIfFaar &

%ﬁwﬁ%mﬁ%ﬁ#@mﬁwﬁwﬁwﬁaﬁﬁa
/

(4) fedl & FdIvIar 91ed il #ifHe! &I feoaforl 3R 9169 &l Hel
&7 I 3T # forga #r Acer faar swy

[FE3 : TeATaeAT 3 1T - Il FF Fg &. 15(i)]

Extract from D.O. lefter No. 12019/01/2011-O.L. dated 24/02/2012 of
Ministry of Home Affairs, Department of Official Language regarding
titles and entries of registers and service books.

(1) 14 types of documents mentioned under Section 3(3) of the Official
Languages Act, 1963 should be issued simultaneously in both Hindi and
English languages. Also, the headings on all nameplates, notice boards,
letterheads, envelopes and stationery eftc. are to be printed in both Hindi
and English languages.

(2) Subjects should be written first in Hindi and then in English in
registers and service-books and necessary entries should also be made
in Hindi.

(3) Letters received or signed in Hindi are required to be replied in

Hindi only. Along with this, the letters received in English from the state
government and non-government persons from the "A" and "B" regions
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should also be sent in Hindi and the addresses on the envelopes should
also be written in Hindl.

(4) All personnel having proficiency in Hindi should be directed to write
the notes and drafts originally in Hindi.

[Ref.: Item Nos. 15(i) of Part Il of Questionnaire]

RISTTT 337791, 3[§ HATGTT ¥ fastiep 6 3del, 1992 & FI.37. &.
12024/2/92T.51T. (T-2) & 3GERVT- ST fag T a1 |

(1) FHT ISTHTST GIAIT o 379e1 T Tos H Jg AR 1 & 3
FOT TFR & T AFTY FH v 39 grace/ehaeer
FIITTA/3TFHHY fATHT HIfe H TSTHTOT [37H, 1976 & A7 12 &
ITIR Gl FIATAT F FoTHIAF TeIlaT ITHT fefAITH, 1963
3T 37 3refieT FATT ITT fAFH! & e & GHIAT 3T & forw
ST [9g §a11ed ?W#WWWWW%‘?W
ST f9G31T I GHTaITell &1 & FATAT 3 |

(2) HATGAT/EHEN & GHANT ISTHNT TAIG Fr 357 [wiikr &
TRYGT &H )T & b & ITHYT fAIH FI Hqqreladl Glaloadd
gﬁ vq Rt & FaTH G2 Ft TGI8 fAFATAGT S feig F&AT

()  dargsft & gfafeear

fSTeT 31737797 H HHATRET I Har Greqeisi # giafeedr #3a &1
F1H T & 399 THRY 3SR} $ I8 [FFAeRY gl ailgv & &
TUT T &3] 7 F1H et qrel JTARIRTYFHARET S Al I3
7 &r 7% gfafsear R & Fr 77 39 gFR Fr gfAfseTraw a7 &

TYTHHG foal H #F S0 38 §Id $I Gsdlel Hal i # gfafsear
IS GHI 3 G GEIER F AT FX ot 7 |~

[gcsf : gearaelt & ar -l & A F. 15(i)]

Extracts from O.M.No. 12024/2/92-O.L.(B-2) dated 06-04-1992 of
Ministry of Home Affairs, Department of Official Language regarding
establishment of check points.

(1) Committee of Parliament on Official Language in Fourth Part of its
report has recommended that according to Rule 12 of Official Language
Rules, 1976, the Administrative heads of all Ministries/Departments and
their attached/subordinate offices/undertakings/ corporations etc. may
discharge their responsibility effectively regarding devising of the
check-points for ensuring appropriate compliance of the Official
Languages Act, 1963 and the provisions made thereunder and thus,
may establish various check-points in an effective manner.

(2) In the perspective of the above mentioned recommendation of the
Committee  of Parliament on Official Language, all the
Ministries/Departments are requested that they may establish the
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following check-points for the progressive use of Hindi and to ensure
compliance of Official Language Rules:-

(A) Entries to be recorded in the Service-Books

It should be the responsibility of the Officer-in-Charge of the section
where the service books are maintained that the entries in the service
books of the officers/staff working in the regions ‘A’ and ‘B’ should be
recorded in Hindi. In region “C” such entries should be made in Hindi as
far as possible. This fact should be examined at the time of making
entry in the Service Books/signing the Service-Books.

[Reference: Item Nos. 15(i) of Part Il of the Questionnaire]

ISTHIST f33719T, g HATIT @ faetiar 21 SJelrs, 1992 & 1. 7T, 4.
12024/2/92-TT.5TT(&-2)-3 & FGERT - TTITT FrII=IeT AR T
I3eT UG 3e7dht do% |

(1) FHCT ISTHTST FIATT 7 3190 R9IE @ T2 @us # I fawiier
#I & F gedeh BI-g8 HIATeIT H, TTg 39H FIIRd Tt FI T&ar 25
I 3fae gr a1 &H, fAar &G H JTHT Fl-ad+1 AT FT
I3 [RAT ST 3R FIATTareTeT F 39 GIATT & 3eqer & &7 &H
SATAT a7 ST |

(2) @A F 3FT AEIRY & GRY&T & Tefr FAzreray f3sman &
eRIEr & a5 39T SATAF R HaqTelaare 39 Gt GFacer/ Iehases
FHieferdl/ 1Ay 3 & eraT # o & | Gt FF1eraY s & g 8
94T @ Sdr & @ 39 JgT U 39q G gFacer ey
m%#mmmmﬁﬁaﬁ#4m
(99 [AATET 7 vah) &7 AT & & 313177 GlARHT #1 |

[T : gesTraeit & 19T - Il F A F. 16(i)]

Extracts from O.M. No.12024/2/92-O.L. (B-2) -3 dated 21¢ July, 1992 of
Ministry of Home Affairs, Department of Official Language regarding
constitution of the Official Language Implementation Committee and
their meetings.

(1) Committee of Parliament on Official Language in the fourth part of
its Report has recommended that Official Language Implementation
Committee essentially, be constituted in all the big or small offices
irrespective of the fact whether the number of staff working therein is
more or less than 25 and the Head of the Office be nominated as its
Chairman.

(2) In the perspective of the above recommendations all the
Ministries/Departments are requested to bring the above information to
the notice of all attached/subordinate offices/corporations eftc. for
compliance. However, all the Ministries/Departments are also required
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fo ensure convening invariably four meetings of the Official Language
Implementation Committee regularly, (one in each quarter), during a
year in their Ministries/Departments as well as in all their attached and
subordinate offices efc.

[Ref: Item No. 16(i) of Part Il of Questionnaire]

ISTHIST f33719T, g HATHT & fasti 3 RAdaN, 1979 & FI. 7l,_4.
12027/2/79-1.877.(&-1) & 3ERT - IR TS F~a g7 TRfaar
& F1If T ¥R |

(1) 38 HATCIT (ASTHTIT [GHT9T) & TRIG 22 F7GFeR, 1976 & . .
T 1/14011/12/76-T.8T. (F-1) & 37eNaT 2 fcrer SIdY 3w 7w o 3 37
T FIRT H ST6T A1 TPR F 10 I7 388 3% FrAierd § 7R

ITHTYT FIAl=aI=T FRGAT §15 ST | FIN ITHTIT FIAleadeT
aﬁﬁwzﬁra’m#%ﬁmﬁw fedt eTsmRTSfea & fadt 3mefelfd
& gfegror, aa-aart fefa @ $T IYCIfSE 3l & Herer
33T gt arel AT & g FH A FF T 8 3R AR &
B8 Frafaral # RET 1 gaar agi= & farw 57t 3917 v 777 & 378
8ft GUEGY &1 31T AT &1 IR H I FAIAT fedt ot 141 aer
TSRId, HERTE IR Goire & ATR) # a7s TS & |

(2) UHT @T 4T § [ GIATGIN I d3 ar ay # v & 3ifeh gv Hr
St & aﬁmwmﬁsﬁmﬁaﬁﬁwﬁﬂﬁﬁ?ﬁ?/ I
Aol &3 arar & & F9/ TF3TT FraleadT fAfa ay #
FHH I FH &I IR AHTF IGT S1T |

(3) IR ISTHINT Frieade HATIl & FEIT: [HFIff@d e

1) TSTHST fAAIH/IAIH 3N TRERT FTHFIST H fadl &
g7 §GT1 & AT H HRT TXPR GaRT ART [T 717 3890
3R BT & gair & Gafea aifle Frisa & Hraieade &
f&erfa &r gHie;

2) TR & SR PR & Fraiera’ & R o7 gahr sa &
T H [T 5711 dret 39791 97 AR,

3) f?a‘?a):aa#m@—aangﬁasﬁrdwwﬁﬁa#ﬁﬁ

&I 3Goifeer I HET,

4) R, 3 B ersfiar e fRd Aoty & areveTor & Heifae

JHEIT3T ¥ faar]

[Gedt : gesIaet & H1aT - Il Fr A F. 17]

Extracts from O.M. No. 12027/2/79-O.L. (B-1) dated 3° September,
1979 of Ministry of Home Affairs, Department of Official Language
regarding widening the functions of the Town Official Language
Implementation Committees.
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(1) Instructions were issued vide the Ministry of Home
Affairs(Department of Official Language) O.M. No. 1/14011/12/76-O.L.
(A-1) dated the 22" November 1976 that Town Official Language
Implementation Committees may be set up in the towns having ten or
more Central Government Offices. The Town Official Language
Implementation Committees discuss in their meetings the common
difficulties felt in the teaching of Hindi, training in Hindi stenography and
Hindi typewriting, the availability of Devnagri typewriters etc. The
information given in the meeting regarding the measures adopted for
the progressive use of Hindi in the various Offices in the town mutually
benefit the participants. Initially these Committees have been
constructed in the towns located in Hindi speaking areas and in Gujrat,
Maharashtra and Punjab.

(2) It has been observed that while some of the Committees are active
and hold their meetings more than once a year certain others do not
hold their meetings regularly. It has been decided that meetings of the
Town Official Language Implementation Committees should be held at
least twice a year.

(3) The functions of the Town Official Language Implementation
Committee would mainly be as follows:-
1) Review of the position regarding implementation of the Official
Languages Act/Rules and the orders issued by the Governement of
India regarding the use of Hindi in official work and of the Annual
Programme prepared in that regard.
2) Consideration of the measures for increasing the pace of Hindi
in offices of the Central Government located in the town.
3) Review of the position in regard to the availability of reference
literature in Hindi, Hindi typewriters, typists and stenographers, efc.
4) Consideration of the problems relating to Hindi, training in
Hindi typewriting and Hindi stenography.

[Ref: Item No. 17 of Part Il of Questionnaire]

IISTITST 37191, 9 HA1erT & ReAid 31 #Z, 1993 & FI. . .
20034/53/934T. (3. ©d fd) & 3gEROT

fedr
mnm#mmma#aw aﬂ??ﬂzrwaamrrmaaf
FT

Wﬁf@ﬁ'ﬂ:’-‘r 1963 I EIRT 4 & 3FRVT H T3 FHGIT
TSI GRS & gfaded & @Us-4 & 3eaiid qum-/ favr a3
fAFTle AT HEGIAET 1 15 8 -

(@) ARG  FHaIRF HI FAlGMA Faol 8q 3R 37
WW#WWW?EWWWW
TFATA, FIRIITTT 3Tfe IR T FF S|

(&) 9cdF HATrT/ [QHET a¥ A Uh R H@T HRAT ITTHTST
FFHoT IIfoId 1 35 GRYET H HRT IR & THT
HATCIIY/[GHIT /T o1/ 39sh Al A aTH I/l e 3Tia & qRIer &
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f& & FHAIT AT ARG GarT $F a3 3Fd HEgiadl o7
JHoTqTelelcH PHRls

[ T3 : goaaiaelt & 9T - Il Y A T, 18(ii) T20 ]

Extracts from O.M. No. 20034/53/93-O.L. (R&A) dt. 315 May, 1993 of
Ministry of Home Affairs, Department of Official Language regarding
organizing Hindi Workshops/ Seminars/Conferences and All India
Official Language Conferences.

The Committee of Parliament on Official Language constituted in
pursuance of Section 4 of Official Language Act, 1963 have made the
following recommendations in their Report (Vol. 1V) on the subject
mentioned below :-

(A) Seminars, Conferences, Workshops, efc. may be organized from
time to time for bringing out a change in the attitude of the
Officers/Employees and for imparting them comprehensive
knowledge regarding the Official Language Policy.

(B) All the Ministries/Departments may organize All India Official
Language Conference once in a year. In this context, it is
requested that all the Ministries/Departments/
Offices/Undertakings/Corporations  /Banks/Institutions of the
Government of India should comply with the recommendations
made by the Committee of Parliament on Official Language.

[Ref: Item Nos. 18(ii) and 20 of Part Il| of Questionnaire]

ISTHIST 33T, ﬂgnma);ngozzmaé;a;r -

12019/81/2015T.37T.(#1-2) Gié-2 & 3ERVT - fedr #rfemerd
AT |

IISTHIST 387191 AT fAff==1 Fraierdl &I faal # Hr aXat 7 37
wmng%ﬁvmemmﬁHW?ﬁzﬁr
fewaT & RT3 T HET 3600 3T $TT9T &1 317 &t arel

aﬂ%ﬁf?ﬁ#aﬂﬁmﬁf?@?ﬁ BT &/ 3T
memﬁ#mwﬁmaﬂ#mf?ﬁ#ﬁmaﬁwy&w
FRATIT ST TRV Tg I TGIET 1A & I5T7T F F:f &
gefed glar Tl

(2) (G917 gaRT 01.10.1973 4T 29.10.1984 H 34 G&E # &1 fawr
o¥ fader STRY &0 a1w & Frfomem3n’ &1 J1asieT e & e H
FISIT3T GaRT 376 e SIRT 6 1T Gt raiers FArqeal/iaen-facir
W FHd §T Tchrel FHTT g Arafafaa feer-fAder
op /

(i) @IRIRITETT & SgeTciA 3afer 1 #r faad @ g1 rRrelr #
AGATH &t AT FAT FEierd & dGfeT fava o gl &
F13f FeT HT HIITT F AT H AT AT
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(ii) TSTHTT [FHTT GaRT IR # F19T 8 TR He e
deaIse 97  3Yclsy  FNals A3 & GAF
HATCIT/ 3T/ h/3Th 3TTIa & HEATTT H Haleler &T
3GGNT I 8T HUAT HIGITHAT & HAFAR A3 FIRITET
Tefoler &7 FATT | sHH 39 #1877 & Fafeia favar
T HATGA I TUT PG & [QfHed SFHIT/THTN 3HTler 3
FIHBIST F 1T H @S §U 39ial GrHeT SR #r 5w
Jrfa gforeor & gogiad FIHS F HGAT FIAFIT gal #
FX AT GIAESTA 811

(iii) Fremer # gfoaTor Fe7A JfAFIRAT ganT 541 ST St 379+
faver & faerysr &1/ W?WWWI?W?T%?WW
3t 3THAT BIr ST Ghar &

(iv) 8Y PIfHF FI 9P 2 T§ H HH & FH TP R FIrEATeT H
HTT st T 3AAT 3T GaToT [T ST 3R daa7dr & ay
H gl arelt @rdememat Fr Tear  RURG Fr oS0
PIRIRITC3IT H 3T JTEAPIRAT I FIAHTITAT GIATTT et
W AT e 297 ST GRIEUT & 3WIT FAT-GAT WX
FIOMCII3 # Trf&ia Fifde ganT faalr # f&T a7 F13f #r
HedTHaT [T ST T HTaRISAT G5 G 37 FIRTel #H
qFro_-ﬂﬁFfﬁv_ﬂTW/

(V) BIFRITAT & 3URIT 9FfEid JTEHIRI/FHATRET & FTI2mer
&I 3IIaIar o3 $iIsses it ferar sre)

(vi) FRI&ToT F1F & foIT faelyaal I F1fH® IR FrRI&ToT fasier
GaRT FHAI-GAI W YRR fAdel (adaAeT .
71%3?”024/0 1/2009-911.) faeTieh 23.09.2014 & AR HTad

ST/

(vii) f3HeT BIC-BIC HrITeral H FIRIRITET T ATFNS1T G g &l
qIaT & JET 3T HIATerl & TTT GIFT &F T FIRIATATIT T
TS [T ST S e # THIAT GHFTT FTR ITTHTIT
FHirada] ARG’ garT f&ar srea)

PIIICIT JHE Tg GIARIT & [ fgdl HrRITeATe 39ed fager
3:‘313?77'\"347?77‘@35'7/

[G&3 : geaATdelt @ 19T - Il & A F. 19]

Extracts from O.M. No. 12019/81/2015-O.L.(Impl-2) Part 2 Dated 29.02.2016 of
Ministry of Home Affairs, Department of Official Language regarding
organizing Hindi Workshops.

(1) Instructions have been issued to organize Hindi Workshops to
overcome the difficulties faced by various offices in doing the
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official work in Hindi. The main objective of these workshops is to
overcome the hesitation of those government employees who have
knowledge of Hindi Language in doing their work in Hindi. In these
workshops, the main emphasis should be on actual practice of
doing the official work in Hindi. The exercises should be related to
the routine work of the concerned employees.

Instructions were issued by the department on this subject on
01.10.1973 and 29.10.1984. Now the following guidelines will come
info effect forthwith, in supersession of all the office
memoranda/guidelines regarding the organisation of Hindi
Workshops.

(i) The duration of the workshop should be minimum of one
working day. Minimum two third of the time of the workshop
shall be devoted to the actual practice of doing the official work
in Hindi on the subjects related fto that office.

(i) The “Karyashala Sandarshika” prepared by the Department of
Official Language is now available on the website. The
headquarters of Ministries/Departments Banks/Undertakings
are requested to use this to prepare their own ‘Karyashala
Sandarshika” as per their requirements. To facilitate the
employees to work in Hindi after the ftraining, the subjects
related to their own domain may be added and it should be
ensured that the work of each and every division/section efc.
has been incorporated in it.

(iii) The workshop should be conducted by competent officers,
having expertise in their subjects. The guest faculty may also
be invited as per the requirement.

(iv) These workshops should be so arranged as to ensure that
every employee is able to participate at least once in two years
and the number of workshops in a year may be fixed
accordingly. Special emphasis should be given to the
participation of higher officers in these workshops. Post
fraining assessment of the work being done in Hindi by the
employees trained in these workshops should be done and if
needed the employee can be nominated again.

(v) Feedback, regarding the utility of workshop, may be obtained
from the ftrained officers/employees at the end of the
workshop.

(vi) Honorarium for training may be paid to the experts as per the
DoPT guidelines (currently no. 13024/01/2009-Trg. (Trg. Ref)
dated 23.09.2014) as amended from time to time.

(vii) Small offices, which are not able to conduct workshops
individually, may organize the workshops jointly with other
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offices. In this regard, necessary co-ordination shall be done
by the Town Official Language Implementation Committees.

The head of offices will ensure that the workshops are organized as per

the above guidelines.

19.

[Ref: Item No. 19 of Part Il of Questionnaire]

IISTHTT 331791, 3[g HATIT & fasdier 17 Sells, 1992 & FI.7T, 4.
20035/53/92-17:47(31- vq f3.) & 3qERVT - TRPR; FHrrAr e FT

gfasmdt &q & gepreret |

(1) ITT3TIT ATEATH, 1963 I €IRT 4 & 3HoTa@RoT H ST HHGIT
Wﬁ%%%ﬂ(@@@#ﬂ%%#ﬁmﬁ@a

YR EPR F HATTD AN/ hraieral/adares) 3fe gaRT dder
HASH # & 78T Ffew gfawmt &7 & #t gererT fAFre oe | @t
g@rIAl # Hlad HCAT AT G F JoaAr H FA 7 g AN
aﬁwﬁawﬁ#%ﬁ%mﬁﬁmm%mﬁ#m#
FH T & 3N BT 7 777 AMfaF garerT fasre sl

(2) 3H GTT H 3eai@g § [ TTHT 397, 1976 & HIH 11 H
a0 1T gIqelTeT 3 3ER TiHar Feell Toft arfecd fedt 3R 3iasi &
Gl (Baerre) &9 # FAfEAT AfRd, ArsFaEerse IR FHITAT
BT STTAT 3R & | 309 ARG AT 3TOfATH, 1963 (TUT
TRINET 1967) #F €RT 3 (3) H FITe & fo Tt GerdlaAe ar =g
gfddeer 3ifaard &9 & fael 3R 37T glsal STI3iT # gt fadret 5w/

(3) TRYET H FGAT HHGIT I3V HIATT $ FEglcd T fHT
T Wd«s HAYTeleT JlATed far 5w 3 3iiaedes sira
%HW@UWHT%WW#WWS)#
UhIoIeT [376tic BTH H a7 89 3N 3og HI5 T GP1IeT oF ar
mm#mﬁwmﬁvﬁﬁmﬁmﬁm
TEIT 3 & F AT FEAT T FH g | T e FIAT Fu
TFEIE/ENTEYT FIferd). 3usAL oA 3N st s @
W%ﬁvmﬁﬁw@vmaﬁ?mmww
FT & BrsTare 1 sgaeer 1 v |

[ T3t : gesATaeit 3 79T - Il r 7 &. 21]

Extracts from O.M. No. 20035/53/92-0O.L. (R&A) dated 17" July, 1992 of
Ministry of Home Affairs, Department of Official Language regarding
publication of the Govt. publication efc. in bilingual form.

(1) The Committee of Parliament on Official Language constituted in
pursuance of Section 4 of the Official Languages Act, 1963, have made
the following recommendation in their Report (Part 1V) on the above
subject:-

“The Ministries/Departments/Organisations etc. of the Govt. of
India should not bring out publications in English alone but only in
bilingual form. The number of printed Hindi publications should not be in
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any way, less than the English ones and in the bilingual publications, the
number of pages for Hindi should not be less than that of English and
new original publications may be brought out in Hindi."

(2) In this regard it is mentioned that according to the provision of Rule
—11 of the Official Language Rules, 1976 all procedural literature is
required to be printed, cyclostyled and published as the case may be
both in Hindi and English in diglot form. Besides, under the provision of
Section 3(3) of the Official Languages Act, 1963 (as amended 1967), all
administrative and other reports should be brought out positively in both
Hindi and English.

(3) In this context it may kindly be ensured that the decision taken on
the recommendation of the Committee of Parliament on Official
Language is fully complied with and required check-points be devised
so that publications mentioned under Section 3(3) of the O.L. Act are
published in diglot form only and any other publication is neither
published in English alone, nor the number of copies of the Hindi
version is less than that of English one. These orders may kindly be
endorsed to all the attached/subordinate offices, Undertakings,
Corporations and Commissions eftc. for compliance and this Department
may also be apprised of the action taken in this regard.

[Ref: Item No. 21 of Part Ill of the Questionnaire] .
ITSTHTST a3, AT & faadie 21.01.2015 & FT.7T &.
11014/34/2014T. ;gr) # 3qanvr JISTHTT 3[g 9fa3r3il I Jorer
H 3TT R F

(1) mea%iaﬁ?—rrmfawmmwﬂamww
qﬁwwmwﬁwwﬁiaﬁaﬁf?ﬁ#mm%fﬁvyﬁw
FoTAT T GIATRT AT TUT I TIST T afafafagr & 39s
IHOFIRIYFHHTTRIN T FTedaeleT HT &/

(2) RIS AT T AT & & 3507 $I 50 9Ifed & v g
gfIeT & GHIAd Fa GHI 377 féga#a#m#wm —

(i) 9REFT # Joro & FelT Gl &g ifaeifas AEr A
ATfA [T ST d1fdh 3faFRYFHART HoreeT & F13f & vd
39 qefed eusgracit & 3fge & 3fge IRFAT g1 g

(i) 9FEST H 37 &A@l I FrfASAT &1 1T ST F1Ferd H G197 H
&Ts 7T g1 fadt & FAlATElT H HgrI &1l ‘ '

(i) 9T & 3if8% & 8% & HTaRke HAFRIYHHATRIT
& oUTfA [T 17/

(iv) 9RFT H &G f@st # fRelax s8Il gaRT &0 1T 9Iral &1
gerar faar el -

(V) 3T HRAT 93T & Hifecd HET of@ 8 AT fv

ST

(vi) GfFr Pl IfAFT ol & [T TRl H9T H TIHAF &,
Hlfecd, aRey, gdc, IrET gaid il &I A fHar
ST
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(vii) TRFT F JHRIT IR 3FVF oAt & AT giEFT FH
HIoTH ool U 0T 91 &1 fa4T ST

(viii) GFAT I GEJIT $I ITHSC G 3YeIst FNIe & JIH [T
ST T 3T ITASEAT JATIH g1 T/

[Gedt : GosIaeit & 19T - Il HF A G.-21(v)]

Extracts from OM No. 11014/34/2014-O.L.(P) dated 21.1.2015 of Ministry of

Home Affairs, Department of Official Language regarding Suggestions for
improving the quality and maintaining high standard of Official Language In-House
magazines

(1) Main objective of the in-house magazines, published by various
offices/ organizations of the Central Government, is to enable and
encourage the employees to work in Hindi and to increase the
knowledge of their officers/employees about the activities of their
organization.

(2) The Department of Official Language suggests that while
publishing the in-house magazines, the following points should be
kept in mind to achieve this purpose.:-

(i) Articles related to the work area of the organization should be
included in maximum number in the magazine so that the
officers /employees can become more and more familiar with
the terminology related to the work of the organization.

(i) Preference should be given to those articles in the magazine
which are helpful in increasing the knowledge of Hindi being
used in the office.

(i) More and more articles of the internal officers/employees
should be included in the magazine.

(iv) Efforts made by Non-Hindi speakers in writing articles for the
magazine should be promoted.

(v) Articles related to literature of other Indian languages should
also be included.

(vi) To make the magazine interesting, contemporary articles in
simple language, literature, health, tourism, travelogue efc.
should be included.

(vii) To make the magazine classy and attractive, attention should
be paid to the design and quality of the magazine.

(viii) Efforts should be made to make the magazine available on the
website of the institute so that it is available widely.

[Ref: Item No. 21 (v) of Part lll of the Questionnaire]
ISTHINT f33m91, Tg AT & Reniw 26.08.92 & FIaT &.

1/14034/4/92-1.5.(#-1) & 3GERVI- Seltwlar A3t @t Rdr ik
mwm%ﬁﬂamcﬁaﬁaﬁm
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GIHTR [T GaRT F11AT &1 STt aTefl Sofihlat fAa I3
& fodT w¥ervor ot JfAard &9 & are faffz
HIRT & AR AT ‘P 3R G &13] # SollpleT fAd 31l & fodt
HEFIUT IS GERUIT & Ugel TR FX | U FYe7, ST & e
SIIT SIaT & dar & 39T 39T & FrErer A, fRar 3K S glar
HIYI3T H, IR P [HSTAPT & gleal &4 # o977 S0, forad I8
WW%WWWWW#ﬁwm#
GIcd T TIealm | ' 3N @ &3 & gR & & gl GEHIor GHIA
FE&IT H 3797aT fadl : 33 40 : 60 & Heqqrd H GPIfalT fbT 1w 3R
98T H R H R DS 30 : 70 F 3HFIIT H gFIAT [FU ST
(3R &1 & 3TaeThar & AR T 817 # Y gl TEwRn Fr TG
GHTT I ST FHAT 8 1)

[HG3T : GRAITeH @ 87197 - Il T AG F. 21 (vi)]

Extracts from O.M. No. 1/14034/4/92-O.L. (A-l) dated 26.8.1992 of
Ministry of Home Affairs, Department of Official Language regarding
obligatory publication of telephone directories in Hindi and English

It is obligatory that Department of Telecommunications publish
Hindi and English versions of telephone directories simultaneously.
Telephone offices in different cities in regions ‘A’ and ‘B’ should publish
Hindi versions of telephone directories before the publication of English
versions. A coupon, as it is affixed at present, on a separate paper in
different colour, both in Hindi and English languages may be prepared
and affixed on both the versions of the directory, wherein it may be
asked whether the subscriber would like to obtain the next telephone
directory in Hindi or English. From the very beginning in regions A' and
‘B', both the versions are published in equal numbers or in the ratio of
40 : 60 in Hindi and English and in the ratio of 30 : 70 in Hindi and
English in region 'C' in the beginning (later on, according to needs, in
region 'C’, the number for both the versions may be made equal).

[Reference: Item No. 21(vi) of Part Il of the Questionnaire]

?ﬂzma);ﬁw%aiﬂar 1978 & #I. 771. .

1/20034/1/78-1T ST ITHINT ARG Fr

g&dd $r ST HAT SGRT THIET 3R HAIT
%m*mmmwmx’n

ITSTHYT Jf&fAIH, 1963 &I 8RT 4 & 3rEfaT fda Fadir
ISTHINT AT FI 3GEAGI gaRT FRIE7or & GNR1eT TfAfT $r
gemzﬁ%m#mﬁaamtﬁammﬁm?mw#wé
AT Haftld HATAT/AHT 38 Hferd & FHIaTH
Wﬁﬁﬁmgwﬁ%ﬁv*qﬁjawdw /3’!7?7@7%6)7‘
GaRT F1Fierdl & 18701 & AT AFATera/[AsmaT 3 gfafafer &I agr
YRR @1 TMfRT [FHE AT G FXaA & [l HRarg & o Ja |

[Hasf : geaTaeit & 1T - Il A G, - 22]
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Extracts from O.M. No. 1/20034/1/78-O.L.(A-1) dt. 26" April, 1978 of
Ministry of Home Affairs, Department of Official Language regarding
review by the concerned Ministry of the material submitted fo the
Comnmittee of Parliament on Official Language and issue of instructions
to the subordinate offices to remove the deficiencies.

Ministries and Department should obtain from their respective
attached and subordinate offices, a copy of the information furnished
during inspection, by those offices in reply to the questionnaire of the
Committee of Parliament on Official Language set up under Section 4 of
O.L. Act, 1963 and they should also examine it themselves and take
necessary steps to remove the deficiencies. At the time of inspection of
the offices by the sub-Committee the representative of the
Ministry/Department concerned should also be present so that action
could be taken to remove the deficiencies.

[Ref: Item No. 22 of Part Il of the Questionnaire]

ISTTST fR3719T, a8 #AATAT & Rewid 30 T, 2017 ¥ F1. 7T .
20012/01/2017-0.37, (M) & 3GERV- FHArergyfasment ganT faw
Silet aTet feal fa=irgatl av eqF & daer H|

(1) YA IASTHINT I3 & Hheq Ho 20012/01/2017-27.347.(;17124
fastir 31.03.2017 &7 3dclleha] Y, SiT THGIT ISTHTIT AT
RIBIRRT & &5-9 H $I a7 117 HEGIA! GX GIRA ¢TI St 3 371aer
F TIETH &1

(2) G&gfd &, 88 AFII/AHN GarT faar9=l q¥ f&T et arel
g & Faer 7 & o g reeufa St & 3789 59 IhR §--

“THGNT ISTHIYT FIATT & giadast &s-8 $HI RABIRT Ho 70 ¥
foIT 37T 371697 &1 JITENRIAT Pt T &3-9 S [ABIR Ho 48 U 88
O I T HIGAAT S HAET & H HAlBR I S §
HATCIY/ AN/ $raleral/3ushdAl  3ife garT &t &t fasrgsr
37ANSTETHIT T3 H fad S &, 376 fadl $T9T H ifadard &9 & faar
ST
[He3t : gosTTacll & $79T - |V & #g &. — 1, 19T — V 3R 31T VI &) F7g
. 7, #ET-VIl FrAG I. 19, 3R H6T-VIIl 7 #7Ag T, 20]

Extracts from O.M. No. 20012/01/2017-O.L. (Policy) dated 30th June,
2017 of Ministry of Home Affairs, Department of Official Language
regarding the expenditure on Hindi advertisements given by the
Ministries/Departments.

(1) Please refer to the Resolution No. 20012/01/2017-OL(Policy) dated
31.03.2017 of the Department of Official Language, regarding the
President's order passed on the 117 recommendations made in Part-9
of the recommendation of the Committee of Parliament on Official
Language.
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(2) Recommendation no. 88 is related fto the expenditure on
advertisements by the Ministries/Departments on which the orders of
Hon’ble President are as follows-

‘By superseding the order taken on the recommendation number
70 of the report of the Committee of Parliament on Official Language,
Part-8, the recommendations made on the recommendation number 48
and 88 of Part-9 are accepted with this modification that whatever
advertisements are given by the Ministries/Departments/Offices
undertakings eftc. in English/Regional languages, they will compulsorily
be given in Hindi language.”

[Ref: Item No. 1 of Part IV, Item No. 7 of Part V, Part VI, Item No. 19 of
Part VIl and Item No. 20 of Part VIlI]

ISTSIST 397171, [g #HATrg & sl 12.04.2012 & FI, T,
1/14013/05/2011-1. 87T, () & 3gEROT - aﬂg/#aammaﬁanw
¥ (f3dt T 3aish) # AT F= & Faer 31

(1) ITSTHINT (T & AMHBIT 9IS & folw gaiar) f3g#, 1976, &
ﬁawm#agaaa:car@*%%zﬁzrawa#mﬁaﬁ#w@amﬁ
Heg3rer, Gleare 3R giear dath =g gifgey Rer 3k 3T #
GiasmeT (Raeiic) 3T H ART T FHIRT BT ST Haf37er 3R BT
WWW#WW%W?/#HW Fisl 3k AT
#r arsfafaar # gfasmd ¥7 # IR #are IR 378 gfasmdt v7 A
(@WW##)W«#@GH

(2) T HATAT/GHT 39 AITUMENT 9 TAT 3T Frarerd Hl
1T Jefael STRT X [ & #Ig f GHAT et Al & 19+ 3
foIT &R o % |

(3) U APTT HATTT TUT HeT TH HATIZN/ QAT T HRIeET & 3
IPRT Tl SIS 7 # Sar & Gefed 39YFd 1797 IR
3SRt P HACI/EHE daqy R ey FrEierar aur
dpl/3ashAl 3T H 1Y ARE & JHogaretat GlAfEd #

[acsf : gesaraet & 41T -VII 3R Vil 5t 75 G- 7]

Extracts from O.M. No. 1/14013/5/2011-O.L.(Policy), dated 12.4.2012 of Ministry of
Home Affairs, Department of Official Language regarding Printing of
codes/manuals efc. in bilingual form (Hindi and English).

(1) Rule-11 of the Official Language (Use for Official Purposes of the
Union) Rules, 1976, provides that all manuals, codes and other
procedural literature related to the offices of the Central Government
shall be printed and published in bilingual (diglot form). It is against the
rule to print manuals and forms etc. only in English. Get the manuscripts
of manuals, codes and forms prepared in bilingual form and send them
in bilingual form (in diglot form) to the Press.
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(2) All Ministries/Departments may issue necessary instructions to the
presses and other offices under their control that they should not accept
any material for printing in English only.

(3) The Ministry of Urban Development and all other
Ministries/Departments are requested to ensure complete compliance of
the above mentioned rules and orders regarding printing of government
publications in bilingual form in the Ministries/Departments attached and
subordinate offices and banks/undertakings efc.

[Reference: Item No. 7 of Part VIl and VI of the Questionnaire]

IISTHTST f33719T, [8 AT @ fastish 06 A, 1992 & FI. 7. 4.
12012/7/92-31.57. (@-1) H 3GERIT — fogl ATEIH & F%ToT |

(1) THEIT ISTHINT AT 7 3794 RUIE & TR @vs #H g fFwrier
FI & 1 Tt GHR T GINET0T =g a5 Heararer &7 gl I7 graiarer &,
feal ATETH & HFw1 glAT AT ATl faal ATETH & GRIETOT clel 3
§1e HHRET & foIv fodt # &F 7ot 13 el At gl |

(2) AT I 3T AR & GRYET H G AFF/ 79T &
IR IE & [ & fodl ATEZH & FAET0T &of Faef @it et & 1 ake
P frdd FRIT TAUT FHeb! FAT AT 73T FI HAaTT |

[GEsf : FoATdeA & 19T — VI 3R 19T VIl 5 A . - 8]

Extracts from O.M. No. 12012/7/92-O.L. (B-I) dated 6" May, 1992 of
Ministry of Home Affairs, Department of Official Language regarding
imparting training through Hindi medium.

(1) The Committee of Parliament on Official Language has
recommended in the third Part of Report that all types of training
whether it is of short or long duration should be imparted through Hindi
medium so that after having ftraining through Hindi medium, the
employees could be able to do their original work in Hindi easily.

(2) In view of the above, all the Ministries/Departments are requested
that all the instructions regarding imparting training through Hindi
medium may be got implemented fully and the Department of Official
Language may be accordingly informed.

[Ref: Item No. 8 of Part VIl and VIl of Questionnaire]

ISTTST fQ9719T, 3[8 HTerd & et 16 e, 1988 ¥ 1. 7. .
14012/6/87-772%;){#) O 3GERT - 3rEfleTeer Aar3it 3R IR-camatishr 9T
Fr 5T i3It 7 dpfeas Arega 3 w7 # et 1 Mo g3 |

(1) 39 #ATH & fAffleet Gge3i W fTar-faaef #vat & aig 39 Ig
fo10Fe fore are ¢ 5 @ 8 # 7Uld JoRId, AR R e
TSIt H FUT GUEiE T AT 87 H AT FET TR & A
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FIITCTT TAT FEIT TRFR & FIF0MeNT I FarfAea arel Tt TRFRT
39shAl, dpl 3Tl I Har3it H 3R gal g¥ el sl & folv &t a7
TITHIT TR GY off ST1at aTeft THT G831 # dpfoqs ATEIH & &9
H feqt & vieaed gaiar I i#Afd 34 ghR & & ST fo 9K 6
BN, 1976 & FIITT AT & IFAR ‘F &7 # [y sreflaed
FrateTal & frw & i & |

a:; AT FYHN & T HATTIT TUT (33771 & 3oRier & fa 597 fAory
379 GHT GFIGE 3R N FHIeral & TAT GNHRT 3THH!.
denl 7TIa 3 €777 H o1 & 3N SHePT 3o Tered GlAfead #3/

[FE3 : GeAIael & HIaT - VI F #Ag G&IT 10(iv) 3R $11 Vil $r A
. 10 (i)4)]

Extracts from O.M. No.14012/6/87-O.L. (C) dated 16" February, 1988 of
Ministry of Home Affairs, Department of Official Language regarding
optional use of Hindi as medium of examinations for recruitment to the
subordinate services and non-technical posts.

(1) After considering various aspects of this matter, it has now been
decided that the optional use of Hindi be permitted in the examinations
conducted on regional or local basis for direct recruitments to the
services and posts of the subordinate offices of the Central Government
and undertakings, banks, etc. owned or controlled by the Central Govt.
located in ‘B’ region viz the States of Gujarat, Maharashtra and Punjab
and the Union Territory of Chandigarh, in the same way as is allowed for
subordinate offices in Region ‘A’ vide O.M. dated 6" Jan., 1976.

(2) All the Ministries and Departments of the Central Government are
requested to bring this decision to the notice of all their attached and
subordinate offices and undertakings, banks eftc. and ensure its
implementation.

[Ref: Item No. 10 (IV) of Part VIl and 10(i)(4) of Part Vil of the
Questionnaire]

27. uaaﬂwﬁaqng gmgza);a;r.’m
313034/37/97 (7) #m aazifa)»- HARTIFR H fRar &1

(1) WWM@@%#WW#?%MW@W

WHWW&WWT?@UWW&#Q?WW@WW
g7 faal F&T 373G glaAl #TI3 H gf 3N 37H o daer 75 [T &7 &
Tgse BT ST fab 3FHIGaR A1éichR H fadl 3rerar 3asit &1 91T
39 STOITHR. HY Al & dfew 38 ffdd &7 H Ig A1 a3
forT off gl oI 3 G fobg STST &7 ATEIH 39ATAT TAIEAT &, arfer
YT &5 GART IHHT HIGTIHR FHT HI8T H forgr se | @fAfa 7 78
3 fAEIRer #r & & Greficehv &lat arel T a5 #T T3 3 JHR
&3 ST & 393 el #I fedl &1 &t 51T &1
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(2) Gt FFTeTAY/ AT & 3eqRer & 3 @ 3w Ry & vg KT fleT
H 22 72 A & AR FRATS GARTA FX TUT 395 FIGE T
IENATYT FrIferal & €g1T & IWIFT 9T STT FAUT 377 3foTqToToT
GIATErET Xt 5 fAder STRT Y |

. [Fe : geAIgelt @& H1T - VIl FFAG I, 10 (Vi) 3R $T9T VIl Fr 7
. 10 (ii)]

Extracts from O.M No. 13034/37/97-O.L. (C) dated 2™ June, 1992 of
Ministry of Home Affairs, Department of Official Language regarding
option of Hindi in interviews for recruitments.

(1) The Committee of Parliament on Official Language has
recommended that advertisements for recruitment, bio-data forms and
call-letters for interviews to be sent to the candidates should be both in
Hindi and English and in these communications, not only it should be
specifically made clear to the candidates that they can opt for either
Hindi or English in the interview, but he should also be asked to intimate
in writing the language in which he would like to be interviewed so that
the Selection Board might interview him in that language. The
Committee has also recommended that the interview boards should
also be so constituted that the members of the Board should have
knowledge of Hindi.

(2) All the Ministries/Departments are requested that they should
ensure action according to the instructions in paras 2 and 3 above and
they should also bring these instructions to the notice of their
attached/subordinate offices and instructions to ensure their
compliance.

[Ref: Item No. 10 (VIl) of Part VIl and 10 (ii) of Part VIl of
Questionnaire]

* %k
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