CTY CP TP SAO TA CONG HOA XA HOI CHU NGHIA VIET NAM

S6:  /CV.2026

Doc lap — Tw do — Hanh phuc

Cén Tho, ngay __ théng 04 ndm 2026

QUY CHE TO CHUC PAI HOI CO BPONG THUONG NIEN NAM 2026

Céan cur:

CONG TY CO PHAN THU'C PHAM SAO TA

- Luéat Doanh nghiép;
- Luat Chung khoén va Luét stra déi, b6 sung mét sé diéu ctia Luat Ching khoén;
- Diéu lé Céng ty Cé phan Thuc phdm Sao Ta (“Diéu 18”).

Hoi ddng Quan tri (“HPQT”) Coéng ty C phan Thwe phdm Sao Ta kinh trinh Dai hoi déng cb déng thwéong
nién nam 2026 (“Pai hdi”) théng qua cac ndi dung sau:

Piéu 1.

Piéu 2.

Piéu 3.

Muc tiéu
Dat dwoc sy ddng thuan cao nhat clia Co dong dé hoan thanh nhiém vu ciia Dai hoi dé ra.
Dam bdo nguyén t&c lam viéc cong khai, cong bang, dan chd va xay dung.

Vi quyén lgi ctia ngudi lao ddng, clia Coéng ty va cac Cé déng Cong ty.

Trat tw cua Dai hoi

Tt ca cac Co dong dén tham dw Dai hoi ddng cb dong méc trang phuc chinh t&, lich sw, xuét
trinh ddy da gidy to tly than, thw mdi hop va cac gidy t& lién quan dén viéc xac minh tw cach
dai biéu tai ban tiép don.

Gir trat tw va tw cach nghiém tuc trong gio hop. Khdng hat thudc 14, khéng néi chuyén én ao,
khéng s dung dién thoai di dong trong Hoi trieérng (néu cé nhu cau xin méi Quy ¢ déng trao
dbi dién thoai bén ngoai Hoi tredng), giao tiép hoa nha, than thién.

Quyén ctia cac C6 dong khi tham dw Dai hoi

Céc dai biéu tham dw Dai hoi déng cb déng la cac c¢b dong ndm gitr (s& hiru hodc dwoc Gy
quyén) cb phiéu ctia Cong ty chét dén ngay 17/03/2026.

Cb doéng s& hiru cd phan phd théng cla Cong ty co thé Gy quyén bang gidy Gy quyén (theo
mau quy dinh) cho ngwoi dai dién thay m&t minh tham dy va biéu quyét tai Dai hoi Ddng cbd
déng. Gidy Uy quyén phai gii vé Ban tb chirc Dai hoi trwéc 03 ngay so véi ngay khai mac Dai
hoi.

Cac dai biéu khi t¢i dw Pai hoi ddng cd dong phai mang theo Gidy mai va Gidy to tuy than
(CMND/CCCD/H® chiéu) trinh Ban té chirc Dai hdi va nhan tai liéu va phiéu biéu quyét co ghi
ma s6 C6 dong, sd c¢d phan cé quyén bidu quyét clia minh. Gia tri biéu quyét clia phiéu bau
ma cb dong dai dién ndm gilr twong tng véi ty 1é ¢b phan cé quyén bidu quyét ma ngudi dé
s® hiru hodc dai dién s& hiru.



Diéu 4.

Diéu 5.

Diéu 6.

Piéu 7.

C6 doéng khi dén du hop Dai hoi ddng cb déng sau khi nghe cac ndi dung cac van kién trinh
ra Dai hoi sé tién hanh biéu quyét théng qua cac ndi dung van kién Dai hoi.

Nghia vu ctia cac C6 dong khi tham dw Dai héi

Tuan thd cac Quy dinh tai Quy ché nay. Cac Cé dong dén dw cudc hop phai hoan thanh cac
cac thi tuc dang ky tham dy Dai héi véi Ban td chirc Pai hoi.

Nghiém ttc chdp hanh moi néi quy tai cudc hop Dai hoi déng cb dong, ton trong két qua lam
viéc tai Dai hoi.

Tién trinh Pai hoi déng cbé dong thwdng nién nam 2026

Cudc hop Dai hdi ddng cb dong thwdng nién 2026 duoc tién hanh khi cé sb C6 dong dw hop
dai dién it nhat 1a 51% sé cé phan c6 quyén biéu quyét theo danh sach Cé déng dwoc moi
hop khi c6 quyét dinh triéu tap Dai hoi dong cb déng.

Biéu quyét thong qua cac van dé tai Dai hoi.

Nguyén tic: Theo y&u cau cla Chu toa Pai hoi can lay biéu quyét cac van dé quan trong, Dai
hoi sé tién hanh biéu quyét cong khai bang hinh thirc biéu quyét gio tay hodc biéu quyét
bang phiéu biéu quyét do Ban t6 chirc Dai hoi phat ra. Phiéu biéu quyét cé in ma sé cb dong,
s6 ¢b phan s& hiru va dai dién s& hiru.

D&i véi hinh thire biéu quyét bang Phiéu biéu quyét: C6 dong sé thuwc hién quyén biéu quyét
theo quy dinh trong thé 1& biéu quyét dwoc trinh tai dai hoi.

DP&i v&i hinh thire bau cir thanh vien HDQT va Ban kiém soat: C6 déng sé thuc hién bau clr
theo thé 1& bau clr kém theo t& trinh tai Dai hoi.

Quyét dinh ctia Dai hoi dwoc thong qua dwdi hinh thirc biéu quyét hodc bau cir khi dat ty &
tdi thiéu theo quy dinh phap luat va Diéu I& Cong ty C phan Thyc phdm Sao Ta.

Thao luan noi dung phién hop va giai dap thac méc.

Sau khi tién hanh xong cac bdo cédo dwoc trinh tai Dai hdi, Chu toa Dai hoi tiép tuc chu tri
phién thao luan, tiép nhan y kién cta cac C dong va giai dap thac méc theo nguyén tac va
cach thirc sau:

Cb6 dong tham dy Dai hoi viét phiéu dong gop y kién (do Ban td chirc Dai hoi cung cép) va
g&i vé Ban thu ky dé téng hop gl 1én Chu toa Dai hoi. Ngoai ra, tai liéu Dai hoi duwgc dang
tai trén website clia Cong ty. Vi vay, dé& Dai hoi dwoc chuén bi chu dao, d& nghi Quy Cé déng
nghién ctu trwdc va chuén bi cac y kién déng gép va gt vé cho Ban td chirc Dai hoi (théng
qua Fax hoac Email).

Chu toa Dai hoi chi tré |&i trwe tiép cac cau hdi trong tam va lién quan dén cac ndi dung trong
chwong trinh Dai hoi va mang tinh dai dién cho nhiéu C6 déng, khong tra |i trwc tiép va gidi
thich chi tiét cac noi dung da dwoc cong bd théng tin, da duwoc quy dinh trong phap luat, hoac
cac nodi dung c6 tinh chét giai thich chuyén mén, chi tiét mang tinh chat phuc vu yéu cau riéng
biét clia ca nhan C6 déng.

Céc cau hoi vé théng tin riéng 1& hodc khéng lién quan trwc tiép dén nodi dung Pai hoi, sé
dwoc Ban thw ky tap hop va tra 1&i bang van ban hoac théng tin trén website clia Cong ty.



Piéu 8.

Cac cau hadi khong kip tra 161 trong Dai hoi do thoi gian ¢6 han, ciing sé dwoc tra 161 bang van
ban hoac théng tin trén website cia Cong ty.

Trach nhiém cta Chu toa Pai hoi.

Diéu khién Dai hoi theo ding ndi dung chwong trinh nghi sw, cac qui ché, thé 1& da duoc Pai
héi thong qua. Cha toa Dai hi lam viéc theo nguyén tac tap trung dan cha va quyét dinh theo
da sb.

Hwéng dan Dai hoi thao luan, 14y y kién biéu quyét cac van d& nam trong nédi dung chwong
trinh nghi sy cta Dai hdi va cac van dé cd lién quan trong sudt qua trinh Dai hoi.

Giai quyét cac van dé phat sinh (néu c6) trong qua trinh di&n ra Dai hoi.

Trach nhiém cta Ban thw ky, Ban thadm tra tw cach cé dong va Ban kiém phiéu biéu

quyét.

Ban thw ky gébm hai (02) ngudi do Chl toa Dai hoi gi¢i thiéu, chiu trach nhiém truéc Chi toa
Dai hoi va Dai hoi ddng cb déng vé nhiém vu cta minh; ghi chép day du, trung thwc toan bod
ndi dung dién bién tai Dai hoi va nhirtng van dé da dwoc cac Cd dong théng qua ké& ca cac
van dé con bao Iwu tai Dai hoi; tiép nhan phiéu déng gop v kién ctia cac C6 dong; soan thdo
bién ban cudc hop Pai hdi ddng c¢d déng va Nghi quyét vé cac van dé da dwoc thong qua tai
Pai hoi.

Ban thdm tra tw cach C6 déng gdm ba (03) ngwi, gitp Chi toa Pai hoi kiém tra cac diéu
kién dé tién hanh Dai hoi va tw cach ctia Cd déng dw hop; bao cao két qua thdm tra tw cach
Cb dong tham dy Dai hoi.

Ban kiém phiéu biéu quyét va phiéu bau clr théng qua cac ndi dung van kién Dai hoi gébm ba
(03) nguoi, giip Cha toa Pai hdi hwéng dan cac C dong tién hanh b phiéu biéu quyét theo
chwong trinh Pai hoi; cong bd két qua bé phiéu thong qua cac ndi dung van kién Dai hoi.

Trén day la toan bd ndi dung Quy ché lam viéc cta Dai hoi ddng cb déng thwdng nién nam 2026
Cong ty ¢d phan Thyc phdm Sao Ta.

Kinh trinh Bai héi théng qua.

Noi nhan: TM. HOI BONG QUAN TRI
- Thanh vién HDQT; CHUTICH
- Cé déng cua Céng ty;
- Dang trén website Cong ty;
- Lwu: VT.
HO QuUOC LYC
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No: _ /CV.2026 Independence — Freedom — Happiness

Can Tho, April...., 2026

REGULATIONS ON ORGANIZING THE 2026 ANNUAL GENERAL
MEETING OF SHAREHOLDERS

SAO TA FOODS JOINT STOCK COMPANY

Pursuant to:

- Law on Enterprises

- Law on Securities and Law on amendments and supplements to a number of articles of the Law on
Securities

- Charter of Sao Ta Foods Joint Stock Company (“Charter”).

The Board of Directors (“BOD”) of Sao Ta Foods Joint Stock Company respectfully submits to the 2026
Annual General Meeting of Shareholders (“AGM”) for approval of the following contents:

Article 1. Objectives

1. Achieve the highest consensus of Shareholders to complete the tasks set forth by the AGM.
2. Ensure the public, fair, democratic and constructive work principles.
3. Protect interests of employees, the Company and the Company's Shareholders.

Article 2. Regulations of the AGM

1. All Shareholders attending the AGM must neatly and politely dress up, sufficiently present
personal identification documents, letter of invitation and other documents related to verifying
the qualifications of attendees at the reception desk.

2. Maintain order and serious behavior during the meeting. Do not smoke, do not talk loudly, do
not use mobile phones in the Hall (if necessary, please pick up your phone calls outside the
Hall), communicate politely and friendly.

Article 3. Rights of Shareholders when attending the AGM

1. Attendees are shareholders owning (own or be authorized to hold) the Company’s shares as
of March 17, 2026.

2. Shareholders owning ordinary shares of the Company may authorize a representative by
written Letter of Authorization (in the Company’s template) to attend and vote at the AGM on
their behalf. The authorization must be sent to the Organizer at least 03 days before the
opening date of the AGM.

3. Attendees must present the Letter of Invitation and Personal Identification Document (1D
Card/ CCCD/ Passport) to the Organizer of the AGM and receive documents and voting
ballots with their shareholder code and number of voting shares. The voting value of the ballot
held by the attendees corresponds to the proportion of voting shares that he or she owns or
represents.

4. When attending the AGM, Shareholders/ Shareholders’ representatives, after listening to the
contents presented at the AGM, Shareholders/ Shareholders’ representatives will vote to
approve the contents.

Article 4. Obligations of Shareholders when attending the AGM



1. Comply with the regulations. Shareholders/ Shareholders’ representative attending the AGM
must complete the procedures for registering to attend the AGM with the Organizer.

2. Strictly comply with all regulations of the AGM, respect the results of the work at the AGM.

Article 5. Process of the 2026 Annual General Meeting of Shareholders
The 2026 Annual General Meeting of Shareholders shall be held when the number of
Shareholders attending the meeting represents at least 51% of the voting shares according to

the list of Shareholders invited to the meeting when the decision to convene the AGM is made.

Article 6. Voting to approve issues at the AGM.
1. Principle: In response to the Chairman's request, the AGM will vote on important issues
through public voting by raising hands or by using ballots provided by the AGM Organizer. The
ballot is printed with the shareholder code, number of shares owned and representative
ownership.
2. For voting by ballot: Shareholders must follow the voting regulations outlined in the voting rules
presented at the AGM.
3. For election of members of the Board of Directors and the Board of Supervisors: Shareholders
will vote according to the election rules attached to the report presented at the AGM.
4. A decision made by the AGM will be approved through voting or election when it meets the
minimum rate prescribed by the Law and the Charter of Sao Ta Foods Joint Stock Company.
Article 7. Discussing the contents of the meeting and answering questions.
After the reports are presented at the AGM, the Chairman continues to chair the discussion
session, receive opinions from Shareholders and answer questions according to the following
principles and methods:

1. Shareholders attending the AGM are encouraged to write their comments on a comment form
(provided by the organizer) and submit them to the Secretariat for synthesis and forwarding to the
Chairman. Additionally, all AGM documents are available on the Company's website. To ensure a
well-prepared AGM, shareholders are requested to study the documents in advance and submit
their comments to the Organizer via fax or email.

2. The Chairman will directly address key questions and those related to the AGM's contents,
representing most shareholders. However, the Chairman will neither answer directly nor provide
detailed explanations for information that has already been announced, stipulated by law, or
requires specialized and individualized explanations for specific shareholders.

3. Questions for individual information or not directly related to the contents of the AGM will be
collected by the Secretariat and answered in writing or posted information on the Company's
website.

4. Questions that cannot be answered in time during the AGM due to time constraints will also be

answered in writing or posted information on the Company's website.

Article 8. Responsibilities of the Chairman of the AGM.
1. Chair the meeting in accordance with the agenda, regulations and rules approved by the AGM.
The Chairman of the AGM works according to the principle of democratic centralism and makes

decisions by majority vote.



2. Guide the discussion and vote on issues within the agenda of the AGM and related issues
throughout the Meeting.

3. Resolve issues arising (if any) during the Meeting.

Article 9. Responsibilities of the Secretariat, the Eligibility Verification Committee and the Vote
Counting Committee.

1. The Secretariat consists of two (02) members introduced by the Chairman, taking responsibility
before the Chairman and the AGM for their duties; fully and honestly recording all the contents of
the AGM and the issues approved by the Shareholders, including issues still reserved at the
meeting; receiving the Shareholders' opinion contribution ballots; draft the minutes of the AGM
and the Resolution on the issues approved at the AGM.

2. The Shareholders' Qualification Examination Committee consists of three (03) members, assisting
the Chairman in examining the conditions for holding the AGM and the qualifications of the
Shareholders attending the meeting; reporting the results of the examination of the qualifications
of the Shareholders attending the AGM.

3. The Vote Counting Committee consists of three (03) members, assisting the Chairman in guiding
the Shareholders in voting according to the AGM’s agenda; announcing the results of the votes to
approve the contents of the AGM.

Reciepient: ON BEHALF OF THE BOARD OF DIRECTORS
- Members of Board of Directors. CH‘.\IRMAN
(Signed)
- The Company’s Shareholders.
HO QUOC LUC

- Post on the Company’s website.

Record.



	 
	 

