
 
How to transfer Google email and Drive files from 
one email address to another 
 
Google Takeout transfers your Google email and Google drive files from one Google account to 
another Google account. NOTE: This does not transfer other Google data such as Calendar, 
Google Keeps, Google Classic Sites, Chrome bookmarks, Google Photos, Contacts, Groups, 
etc. To find out how to backup your other Google Data, refer to the Google Takeout Export Data 
Tutorial 
 

1.​ Go to https://takeout.google.com/transfer 
2.​ Enter a destination account email address. (This is the email where you want to transfer 

your email and Google drive files to). In this example, I entered 
student2@edmail.edcc.edu 

 
3.​ Check your new Edmonds email account for an email from Google to verify your 

account. Open up the email and click on Get confirmation code
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4.​ You will now receive your confirmation code. Once you obtain your confirmation code, 
head back to the Google Takeout transfer your content screen and enter the code. Then 
click Verify



 



 

 
5.​ Once verified, click next

 



 
6.​ Choose which product you would like to transfer (Drive, Gmail, or both) and then click on 

START TRANSFER

 
 

7.​ You have successfully initiated the transfer. NOTE: It may take up to a week for the 
transfer to complete 

 
 
 
 



 

 


