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●​ Background: [Briefly describe the background and context of your research. What is the problem or 
topic you are addressing?] 

●​ Objective: [State the main objective or research question of your study.] 
●​ Methods: [Briefly explain the methods or approach you used to conduct your research.] 
●​ Results: [Summarise the key findings or results of your study.] 
●​ Conclusion: [Provide a concise conclusion or implication of your research findings.] 
●​ Keywords: [List keywords or phrases that highlight the main topics of your research.] 

 
 
Instructions:  

▪​ Save this file as a MS Word document to your desktop. 
▪​ Please only capitalise the first word and pronouns in your Paper Title. 
▪​ Make sure you include all the authors and their organisation details in the abstract. 
▪​ Highlight the presenting author by making his/her name bold. 
▪​ Your paper will appear in any publications exactly as submitted. 
▪​ The paper should contain Introduction, Literature Review, Research Method, Findings, Conclusion 

and list of Reference. 
 

Text 

●​ Use “Calibri” for all text including headings. Left align all text, images and tables. 
●​ Use the Normal style for all text (style-normal) where possible in preference to "Body text" styles. 

Normal text should be 11 point with single line spacing. 
●​ Do not indent the first line of a paragraph. Leave one blank line between paragraphs and before 

new section headings. 
●​ Margins should be set at 2 cm all round. 
 

Headings and sections 

●​ Paper title: 14 point, bold, sentence case (capitals for proper nouns only). Leave one blank line 
below the title. 

●​ Authors' names: 11 point. First name or initials should come before the family name for each 
author. Highlight the presenting author in bold. Use superscript capital letter to indicate different 
affiliations. 

●​ Authors affiliation: 9 point, sentence case (capitals for first letter and proper nouns only), provide 
email address of first or presenting author and each affiliation defined by a superscript capital 
letter.  

●​ Section headings: 11 point, bold but not italic, sentence case (capitals for first letter and proper 
nouns only).  

●​ Section subheadings: 11 point, italic, sentence case (capitals for first letter and proper nouns only). 
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