INVITATION TO TENDER

Title ITT: Services for organising and holding
events (organising visits for participants from other
cities, organising transfers)

Date of Solicitation: 16.09.2025
Submission Date and time: 30.09.2025

Questions and Clarifications Due by: 26.09.2025

Tender offer
on the procurement of services for organising
and holding events (organising visits for participants
from other cities, organising transfers)

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
Swiss-Ukrainian ~ project =~ DECIDE  Phase 2
“Decentralisation for the development of democratic
education” is conducting a procurement for services for
organising and holding events (organising visits for
participants from other cities, organising transfers) and
invites you to submit a price quotation.

Place and period of service provision: Ukraine,
period from October 2025 to October 2026.

Approximate number of events - up to 20 events.
Number of participants in 1 event - up to 200
participants.

Currency of payments: Payment for services will be
made in the national currency of Ukraine in a non-cash
form.

Annex 1 - Tender form to be filled

https://docs.google.com/spreadsheets/d/11vOUUV 180D
mSwszQOS{-UAUSP6ZKCOSV/edit?usp=sharing&oui

d=112693181736184295248&rtpof=true&sd=true

Annex 2 - Letter of notification

SAINIPOLIEHHA 10 YYHACTI B
TEHAEPI

Ha3zga Tennepnoi npono3uii: : [Tociyru 3 oprasizaiii
Ta IPOBEICHHS 3aXO0/IiB (opraHizaiis Bi3UTy yJacHUKIB 3
IHIIAX MICT, OpraHi3amis TpaHcgepy)

Jara Tennepy: 16.09.2025
Hara i yac noganuns: 30.09.2025

IMocTaBUTH NUTAHHS TA 3POOMTH YTOYHEHHS] MOKHA
mo: 26.09.2025

TenaepHa npono3uiist

1010 3aKYNiBJIi MOCJIYT 3 Opranizamii Ta
NpoBeJeHHS 3aX01iB (opraxizauis Bi3uty
YYACHHUKIB 3 iHIIKX MiCT, Opradizanis
TpaHcdepy).

I'pomanceka opranizamisi «PO3BHTOK TpOMaIsTHCHKUX
KoMreTeHTHOCTe B Ykpaini — DOCCU» B pamkax
Iseitnapcbko-ykpaincbkoro npoekry DECIDE Phase 2
«JleuenTpamnizaris 1 po3BUTKY JEMOKPATUIHOI OCBITH
MIPOBOJUTH 3aKYIIBIIO IIOA0 HAaJaHHS MOCIYT MOCIYT 3
oprasizaiii Ta TpPOBEICHHS 3aXOiiB (opramisaiis Bi3UTy
VY9acHHUKIB 3 IHIIMX MICT, oOpraHizamis TpaHcdepy) Ta
3anpourye Bac moxaTu niHoBy npomno3uiriro.

Micue i cTpox HamanHs mociayr: Ykpaina, [lepion 3
skoBTHS 2025 110 %0BTEHB 2026 POKY.

OpieHTOBHA KIJTBKICTH 3aX0/iB - 10 20 3aX0iB.
KinpkicTh yuacHukis 1 3axony - 1o 200 yyacHHKIB.

Bamora po3paxyskis: Omary nocayr Oyae 3aiiicCHEHO
B HaIlIOHAJIBHIN BaJIOTI YKpaiHu y 6€3roTiBKOBii (popmi.

Honatox 1 - Tennepua gopma 1 3a1I0BHEHHS
https://docs.google.com/spreadsheets/d/11lvOUUV180Dm
SwszQOQSj-UAUSP6ZK COSV/edit?usp=sharing&ouid=1
12693181736184295248&rtpof=true&sd=true

Jomaroxk 2 - JIncT-nmoBiioMacHHS


https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true

https://docs.google.com/document/d/1zPNRuEA24CgF
INwxLES5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=s

https://docs.google.com/document/d/1zZPNRuEA24CgFi
NwxLES5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sha

haring

Annex 3-Detailed description of services

https://docs.google.com/document/d/1ZR8E10zHUxS4
SWyJl6WUrdMsZILbcf67M/edit?usp=sharing&ouid=11
2693181736184295248&rtpof=true&sd=true

Supplier requirements:
The supplier must be a business entity duly registered
under the Legislation of Ukraine in the territory
controlled by Ukraine; has experience in the relevant
field for at least 12 months, has a KVED that
corresponds to the Request; has the ability to provide
originals of accompanying documents with a seal and
signature.
List of accompanying documents for payment:
- contract with the name of the goods/services
according to the KVED;
- specifications with the name of the goods/services;
- invoice with the name of the goods/services according
to the KVED;

Instructions for submitting

The candidate must include the following information
in the proposal:

e Response letter in accordance with the sample
attached to this tender with detailed calculation
and description of the goods/services;

(Annex 1)
https://docs.google.com/spreadsheets/d/11lvOUU
V180DmSwszQOSj-UAUSP6ZKCOSV/edit?u
sp=sharing&ouid=112693181736184295248&r
tpof=true&sd=true

e Copies of documents confirming the
registration of a legal entity or individual
entrepreneur. (Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs; Copies of an extract
from the Unified State Register of Legal
Entities and Individual Entrepreneurs with the
indication of the KVED; Copies of a single tax
payer certificate, Copy of VAT payer certificate
(if available), bank statement confirming the
opening of a current account);

rin

Honatok 3 - /leTanpHuil onuc nociyr

https://docs.google.com/document/d/1ZR8E10zHUxS48
Wyll6WUrdMsZILbef67M/edit?usp=sharing&ouid=1126
93181736184295248&rtpof=true&sd=true

Bumorn 10 nocrayajJbHUKA:
[MocrauanbHuk Mae OyTH CyO‘€KTOM MiANPHEMHHUIIBKOT
JUSUTBHOCTI SIKAW HAJCKHUM YHWHOM 3apEECTPOBAHUM 3a
3aKoHOMAaBCTBOM YKpaiHM Ha MiAKOHTPONBHINA YKpaiHi
TEpUTOpii; Mae MOCBi poOOTH y BIAMOBiTHIN cdepi HE
mentie 12 micsmi, Mae KBE]] siki BinmoBimarooTs 3anuTy;
Ma€ MOMJIMBICTH HaJaTH KOOIl CYMpPOBOMKYIOUUX
JTOKYMEHTIB 3 TICUYATKOIO Ta ITiIITHACOM.

Ilepenik cynmpoBOMKYIOYNX JOKYMEHTIB AJISl OTLJIAaTH:

- JOTOBip 3 HallMEHYBaHHSM TOBapy/MOCIYTH 3TiTHO 3
KBEJ;

- cnienuikanii 3 HAHMEHyBaHHSM TOBapy/TIOCITYTH;

- paxyHOK i3 HallMEHyBaHHSM TOBapy/services 3rilHO 3

KBEJI;

IncTpykuii 3 nogaHHs TeHAEPHOI MPONO3UILil

Kangumar MOBMHEH BKIIOYMTH B IPOMO3MINIO TaKy
iH(opMariito:

e Tenzepna ¢opma BIANMOBIAHO 10 3paska, IO
JIOJIAETHCS JIO IIBOTO TEHICPY 3 JeTali30BaHUM
PO3paxyHKOM Ta OIKHCOM IO TOBApY/MIOCIYTH;
(Homnaroxk 1)
https://docs.google.com/spreadsheets/d/11vOUUV
180DmMSwszQOSj-UAUSP6ZKCOSV/edit?usp=

sharing&ouid=112693181736184295248&rtpof=
true&sd=true

e Kormii o0  MiATBEPIKYIOTH

peectparito rpuaMYHOI 0coOM UM  (i3UYHOI

JIOKYMEHTIB,

ocobu-mianpuemis. (Komii Bumuckn 3 €auHOTO
NEp’)KaBHOTO ~ PEECTPY IOPUAMYHUX OCi0 Ta
¢izmunnx ocib-mianmpuemnis; Komii BuTIATy 3
€IIMHOTO JEP’KaBHOTO PEECTPY IOPUIUIHUX OCIO
Ta (QI3MYHUX OCIO-MINPUEMINB 13 3a3HAUCHHIM
KBEJl; Komii cBigonTBa IIaTHHKA €IAHOTO
nofarky, Komisi cBimonrBa miarauka [1/]B(3a
HasBHOCTI), JloBimka 3 OaHKy Mpo BIAKPUTTS
PO3paxyHKOBOTO PaxyHKY);


https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1ZR8E10zHUxS48WyJl6WUr4MsZLbcf67M/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/document/d/1ZR8E10zHUxS48WyJl6WUr4MsZLbcf67M/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/document/d/1ZR8E10zHUxS48WyJl6WUr4MsZLbcf67M/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1ZR8E10zHUxS48WyJl6WUr4MsZLbcf67M/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/document/d/1ZR8E10zHUxS48WyJl6WUr4MsZLbcf67M/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/document/d/1ZR8E10zHUxS48WyJl6WUr4MsZLbcf67M/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1lv0UUV18ODmSwszQQSj-UAU8P6ZKC0SV/edit?usp=sharing&ouid=112693181736184295248&rtpof=true&sd=true

e Letter of notification regarding the absence of
open bankruptcy proceedings, etc. (Annex 2)
https://docs.google.com/document/d/1zZPNRuE
A24CgFiNwxLESemlZdZ1-DVP9CnhU4BHn
0BvM/edit?usp=sharing

e Documents confirming experience in similar
procurements (letters of recommendation,
previous procurement agreements, etc.)

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 30.09.25 no later than 18:00 Kyiv
time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
tenderdoccu@gmail.com

Proposals should not contain redundant advertising
materials or complex presentation formats. Suppliers
should not send archived files. Pages with original
handwritten signatures must be scanned and sent in PDF
format as an e-mail attachment.
In the subject of the letter, please note: Tender offer
on the procurement of services for organising
and holding events (organising visits for participants
from other cities, organising transfers)
Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:
Criteria for selecting a counterparty:

e The price quotation shall be developed in
accordance with the Specification (Attached:
Response Letter)

e C(riteria for evaluation of price offers:

Evaluation Weight The
component maximum
number of

points you

o JIuCT-NoBiIOMIIEHHS 11010

NpOBaJXKEHb Y

BiJICYTHOCTI
BIZIKPUTHX crpasi
0aHKpyTCTBO, TOmIO . ([logarok 2)

https://docs.google.com/document/d/1zZPNRuEA
24CoFiNwxLE5emlZdZ1-DVP9CnhU4BHn0Bv

M/edit?usp=sharing

po

e JlokyMeHTH, SKi MiATBEpIXYIOTb JOCBIiI Y
BUKOHAHHI CXOXHX 3aKyIliBesb (pPeKOMEHIALiiHI

JIMCTH, YTON TOTIEPEeHIX 3aKyIiBellb, TOLIO)
IHonanus npono3uuii B eJeKTpoHHOMY dopMmarTi
[Ipono3umii B enekTpoHHOMY ¢opMmari MaroTh OyTH

HaJicTaHi Ha 3a3HaueHy Hmk4e anpecy A0 30 BepecHs
2025 p._ne miznine 18:00 32 KMIBCHKHUM 4aCOM.

IlomanHst  MaroTh  3AIMCHIOBATHUCS ~ BUKIIIOYHO B
enekrponnomy ¢opmari (PDF, Microsoft Word a6o
Excel) na agpecy tenderdoccu@gmail.com

IIpomo3miiii HE MalOTh MICTUTH 3alBHX PEKIAMHHUX
MarepiasiB  a00 ckiagHuX (OpPMATIB  TIPE3CHTAL.
IlocTavanbHUKM He TIOBWHHI HAJCWIATH apXiBOBaHi
(aiimu. CTOpIHKYM, HAa SKAX MAIOTh CTOSTH OPHUTIHAIBHI
BJIACHOPYYHI IMiAMUCH, Tpeba BiICKAaHyBaTH 1 BiAIIPABUTH
y ¢opmari PDF sk momarok 10 eneKTpOHHOTO JIUCTA.

B Temi jaumcra mnpocumo 3a3HaunTu: TeHaepHa
NPONO3HMLis MO0 3aKyNiBJi MOCIYT 3 Oprauizamii
Ta MNPpoOBedeHHHA 3axodiB (opradizauisa Bi3UTYy
YYaCHHUKIiB 3  IHIIMX  MicT, oprasisamis
TpaHcdepy).

[Iponosunii orpumani micis 3a3HadyeHoro vacy abo 3a
IHIIIOIO EIIEKTPOHHOIO aJIPECOI0 MOXKYTh HE IMIPUIAMATHCSL.

KpuTepii oniHiOBaHHA
Opranizartis MPUCYIUTH Bi/IMTOBITATEHOMY
MOCTAYaJIbHUKY KOHTPAKT 32 pe3ydbTaTaMHy LbOTO 3aMUTy
Ha OCHOBI HACTYITHOTO METOY OIliHKH:

Kpurepii Bu6opy KoHTparenra:
1. IlinoBa mpoIO3UIlii TOBHHHA PO3POOIATHCS
3TIIHO Crenmdikarrii

Jluct-BignoBine)

(lomaetnes:

2. Kpwurepii OoLiHKH [[IHOBUX MPOTIO3HUITIH:

Bara Maxkcumainb

CkJi1a10Ba OLIHKH
Ha
KIJIbKIiCTH

oaJiB, aki



https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing
https://docs.google.com/document/d/1zPNRuEA24CgFiNwxLE5emlZdZ1-DVP9CnhU4BHn0BvM/edit?usp=sharing

can get

20% 20
Proven experience in
performing similar
work

20% 20

Minimum period
(number of
days/weeks) during
which the logistics
service provider will
be able to organise
the event

Offer price (fee (in 60% 60

%) for services)

Total 100% 100

Terms and Conditions

1. Organization reserves the right to modify by
written notice the terms of this solicitation at
any time in its sole discretion. Organization
may cancel the solicitation at any time

2. Organization may reject any or all proposals
received

3. Issuance of solicitation does not constitute
award commitment by Organization

4. Organization reserves the right to disqualify
any quotation based on vendor’s failure to
follow solicitation instructions

5. Organization will not compensate vendors for
their response to the solicitation

MOKHa
oTpuMaTHu
[TinTBepmxenuit mocsig [ 20% 20
BHUKOHAHHS omioHuX
pooiIT
MiHiManbHUIA ctpok | 20% 20
(KITBKICTh JTHIB/THIKHIB),
3a SIKMM IOCTa4yaJIbHUK
JIOTICTHYHHUX HOCIyT
3MOXKe OpraHi3yBaTu
3axizn
60% 60
Iina MIPOTO3UIIiT
(po3mip 360py (y %) 3a
HOCIIyTH)
Total 100% 100

IHos105keHHSI TA YMOBH

Oprani3zanis 30epirac npaBo y Oyab-sKuid
MOMEHT Ha BJIACHHI pO3Cy[ 3MIHIOBaTH
YMOBU  I[bOTO  KOHKYPCY  IUISAXOM
MMMCHMOBOTO TOBigoMiIeHHs. OpraHizaris
MOKe B Oyab-KHii MOMEHT CKacyBaTu

KOHKYPC.

Opranizamiss MOXe BiIXHIUTH OyIb-SKY
oJlepKaHy TPOIO3UIIit0 abo X yci.

OnpuiroqHeHHS OTOJIOLICHHS po
KOHKypC HE fBJsIE CO00I0 3000B’s3aHHS
oprasizaiii o0 IPUCYIKESHHS JOTOBOPY

Oprani3aris 30epirae 3a co00r0 TpaBo HE
JOOIyCTUTH JO Yy4acTi B  KOHKYypCi
Oylb-Ky TPOMO3HUIIIF0 HA  MiJCTaBi
HECTIPOMOKHOCTI nocrayajbHUKa
JIOTPUMYBATHCS] BUMOT KOHKYPCY

Opranizanis He Hagae Kannugaram
KOMITeHcarlii 3a IXHIH BIATYK Ha
3arpoUIeHHS JI0 y4acTi Yy KOHKYpPCi.




Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they understand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

Opranizamiss  Moxe  3BepTaTucs  JO
[TocTaganpHuKiB, OO YTOYHUTH JIaHi IPO
KOHTaKTHY 0co0y, aapecy, a TakoX (hakT
MTOJIaHHSI MTPOTO3UIIIT Ha el KOHKYPC

Opranizariisi Tako)X 3aJdIIAE 3a COOO0I0
MpaBoO 3BEpTaTUCS A0 IHIIMX JpKEpen
iHpopMalii OO0 MHHYJIUX PE3yJbTarTiB
mismeHOCTl Kanaupara, He 3a3HayeHHX
HUM y IPONIO3HUIIIT

TTomaroun MIPOTIO3HIIIFO, Kagannatu
MiTBEPIKYIOTh, IO BOHH PO3YMIIOTh
YMOBH KOHKYPCY.

Iadopmanis, mo crocyerbes Kanmunara,
1 OTpUMaHa BiJl HbOI'O BHACJIIOK y4acTi B
LBOMY KOHKYpCi, € KOH(]iIeHUiHHOIO.
Kananpar Hamae 3romy Ha PO3KPHUTTS
iH(popMarii, 10 MICTHTBCS B
JOKyMEHTax,  IOJaHHWX,  eKCIepTam,
3aJIydeHUM JI0 OL[IHKH Y MpoLeci Binoopy.
3BepTaeMo Bamly yBary Ha Te, IO BCi
eKCIIepTH  HEeCyTh 3000B’sI3aHHS 32
yrogamu npo HEPO3TOJIOIICHHS
iHdopmartii.



