
 

Keynote Overview: 
 
To create a new Keynote presentation, tap on the +. 

 
 
Choose the Theme you would like to 
use.  You will not be able to change it 
once you have started creating your 
presentation. 

 
 

 
 
 
 
 
 
 
 
 

 
 
 
To type in text you can double tap on the text 
box.  The keyboard will come up and you can 
begin typing. 
 
 

 



 

 
 
 
To add a slide, tap the + in the bottom 
left hand corner of the screen. 
 
 
 
 
 
 
 
 
 

 
 
When you want to make changes 
to text, images, objects, etc.  You 
will first want to click on the object 
to make sure there are blue dots 
around it.  Then you will tap on the 
Paintbrush icon.  Here you can 
change the style of the text box. 
 
You can also use the paintbrush to 
change the font including size, 
color, alignment, arrangement, etc. 

 
 
 
 
 

 
 
 
 
 
 
 

 



 

 
Images: There are two ways to 
add an image.  First, you can 
tap the + in the bottom right 
hand corner of the image.  
Second, the + in the top right 
hand corner of the screen. 
 
 
You can make changes to the 
image by selecting the image to 
have the blue dots around it 
and tapping on the paintbrush. 
 

 
 
 
 
 
 
 
 
 
 
 

 



 

The + in the top right hand corner of the screen allows you to add tables, graphs, shapes, text boxes, 
and images.  You can swipe to choose different colors and styles. 
 

 
 

 



 

 
The three dots in the upper right hand corner has a menu where 
you can create transitions for you presentation. 
 
Transitions can be applied to slides, images, text boxes, etc.  Tap 
on the blue + to get a menu of transitions. 
 

 
 

 
 
To play the presentation, tap the Play button. 
 


