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Y MeTonMYHUX BKa3iBKaxX JI0 BUKOHAHHS TCOPETHYHUX TA MIPAKTHYHUX 3aB/IaHb 3
aucuuiuting «[Ho3eMHa MoBa '» [uist 3100yBadiB nepuioro (6akaaaBpChKOro) piBHs BUIIOI OCBITH
3a04yHOi cnenianbHOCTI 281 «[lyOniyHe ynpaBiiHHS Ta aAMIHICTPYBaHH» BiIOOpaskeHi Liji Ta
3aJa4il HaITMCAHHS 3aBJIaHb, IaHA XapaKTEPUCTHKA CTPYKTYPH 3aBIaHb, MOPSIOK X BUKOHAHHS,
OCHOBHi BUMOTH 110710 O(OPMIICHHS 3aBIaHb Ta 1X 3aXUCTY.



1 BCTYII

Po3BuTok YkpaiHu SIK HE3alekHOI Ta EMOKPATUYHOI JEpKaBH BHCYBA€ IEpe] BUIIUMU
HABYAJTBPHUMH 3aKJaJlaMd HOBI Ta BaXKJIMBI 3aBHaHHS W BUMOrH. OCHOBHUM YHMHHUKOM 3MiH
OCBITHBOTO TIPOIIECY BUCTyNAa€ IHTETpailis YKpaiHu 10 €BpOIEHCHKOTO OCBITHBOI CITUIBHOTH,
3MIIIHEHHS 3B’S3KIB 13 PO3BHHYTHMH JEpKaBaMH Ta BIPOBADKCHHS HOBHUX TENaroriuHuX
TexHoJorid. ChOroACHHUI PUHOK Tpalli Ma€ MOMUT Ha (axiBIiB raay3i myOIiqHOrO yIpaBIiHHS
Ta aIMIHICTpYBaHHS, SKI Ha JOCTAaTHbOMY PiBHI BOJIOAIIOTH AHIIIHCHKOIO MOBOIO SIK 3aCO00M
MDKHAPOJIHOTO CITUIKYBaHHS.

3riqHo 3 3aranpHOeBponeiichkuMU PexomeHmarisMu 3 MOBHOI ocBiTH Ta Konmemii
HaBYaHHS 1HO3EMHHUX MOB, OCHOBHOIO METOK) iX HaBUaHHS BUCTyMae (HOPMYBaHHS y MaOyTHIX
(haxiBI[iB HEMOBHHX CIICIiaJIbHOCTEeH KOMYHIKATUBHOI KOMIIETEHIII1, a 1€, Y CBOIO Yepry O3Hadae
OBOJIOJIIHHSI MOBOIO K  3aCO00M  MIKKYJIBTYPHOTO  CHUJIKYyBaHHS, pO3BHUTOK yMiHb
BUKOPHCTOBYBAaTH 1HO3€MHY MOBY SIK IHCTPYMEHT Yy Jiajo3i KyJabTyp 1 LMBLII3alii cy4acHOro
cBity. OCHOBOIO KOMYHIKAaTMBHOI KOMIETEHIli BHCTYMAalOTh  KOMYHIKAaTHMBHI BMIHHS, SKI
chopMOBaHI Ha OCHOBI MOBJIEHHEBHX 3HaHb 1 HAaBMYOK, COLIOKYJIBTYpPHUX Ta
COIIOJIIHIBICTUYHHX 3HAHb, BMiHb.

IHO3eMHa MOBa — € AUCIUILIIHO, 110 CTpHUsie (POPMYBAHHIO IHIIIOMOBHOI KOMYHIKaTUBHOT
KoMIieTHelli MaiOyTHiX (axiBI[iB, PO3BHBAE€ YMIHHS BUKOPHUCTOBYBATH 1HO3EMHY MOBY SK
IHCTpYMEHT HaJIaro/KEHHS! MIDKHApOJHHX 3B’ 513KiB, BUXOBYE MOBAry J0 1HIIUX KYJIBTYp 1 HaIlii.

Kypc «lno3emHa moBa 1» € 3arajqbHOI0 OCHOBOIO ITiITOTOBKHU MEPIIOro (6akaaaBpChKOTO)
PiBHS BUILOT OCBITH.

HapuansHa mporpama 3 aucuuiuling «IHO3eMHa MOBAa '» € HOPMATMBHHMM JOKYMEHTOM
Opnecbkoro HalllOHAJBHOTO IMOJITEXHIYHOTO YHIBEPCUTETYy, SKUH po3polieHo kadeaporo
aJIMIHICTPaTUBHOTO MEHEPKMEHTY Ta IpoOjeM PUHKY Ha OCHOBI OCBITHbO-HAyKOBOi IIpOrpaMu
MiArOTOBKU BiAMOBIIHO O HABYAJIBHOTO IUIAHYy Mepiioro (0akaaaBpChbKOTro) PiBHS BUIIOI OCBITH
JUIst 3100yBaviB OCBITH JIEHHOI (POPMH HaBYaHHS.

HaBuanbHy mnporpamy yKJIaJeHO 3TiTHO 3 BHUMOIaMH KpPEAUTHO-MOIYJIBHOI CHCTEMHU
oprasizanii ocBiTHboro npouecy B OHIIY.

[Iporpama Bu3Ha4ae 0OCSATH KOMIIETEHTHOCTEH, SIKi IOBUHEH OINAHYBaTH 3100yBad OCBITH
BIJIOBIIHO JI0 OCBITHBO-KBaJi(iKalIiHHOT XapaKTepPUCTUKH, aJITOPUTMY BHUBUEHHS HaBYAJIbHOTO
Mmarepiany auciumuiind «lHo3emHa mMoBa 1», HeoOXiHE MeToIuYHe 3a0e3MeUeHHs, CKIaI0Bl Ta
TEXHOJIOT1I0 OILIHIOBAaHHS HABYAJbHUX JIOCSITHEHbD.

JlucuuIuliHa BUKJIQAA€THCS MPOTATOM MEPUIOro i JPYroro CEMECTpiB IEpIIOro Kypcy,
CKJIAJIA€TbCsl 3 TPAKTHYHHUX 3aHATh 1 BXOIUTh B 3arajbHy YacTHHY HABYAIBHOTO IUIAHY
HiATOTOBKU Iepuoro (6akaaaBpChbKOro) piBHS BUILOT OCBITH. Y BIAMOBIAHOCTI O HABYAJIHLHOIO
TUTaHy 3aBEPIIYETHCS E€K3aMEHOM.

VY Xonmi BUBYEHHS IUCHUIUIIHU Yy CTyACHTa (OPMYIOTHCS Ta PO3BHBAIOTHCS HABUYKU
KOMYHIKaTUBHOI KOMIIEHTELii, BOKaOyJsp MHOB’A3aHUM 13 MpoQeciiHO0 AISUIbHICTIO, HABUUKH
CIpUiiMaHHs TEKCTiB, A1aJIOTiB, MyOIIYHUX BUCTYIIIB HAa CIyX. Y MPOIEC] BUBYCHHS TUCIUILTIHA
CTY[CHT 3HAMOMHTBHCS 3 OCHOBAaMH IHIIOMOBHOTO JiJIOBOTO E€THUKETY uYepe3 YHTaHHS TEKCTiB,
nepersiyi Bifeo (parMeHTiB, pO3IrpyBaHHS CHUTyalllid, I[I0 Yy CBOK Yepry CHpHITHME
npodeciiHOMY CTaHOBJIEHHIO MailOyTHIX (paxiBIIiB.

2 META TA 3ABJAHHSA AUCHUIIJITHA
Mera aucuuMmiainu — (opMyBaHHS Ta PO3BUTOK y 3100yBauiB OCBITH 1HIIOMOBHOT
(aHTIIOMOBHO1) KOMYHIKaTUBHO1 KOMITIETEHIII y BCIX BHaX 1HIIOMOBHOI MOBJIEHHEBOI JTISTTHHOCTI
(unTaHHI, TOBOPIHHI, ay/ilOBaHHI, MHCHbMI), BAOCKOHAJCHHS HAaOyTUX Ha MONEpPeAHbOMY eTari
HABYaHHS 3arajbHUX (3HAHHS CBITY, COLIOKYJIBTYPHI 3HAaHHS, MIDKKYJIBTYPHE YCBIJIOMJICHHS,
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BMIiHHS Ta HABUYKH, «KOMIICTEHI[isl iCHYBaHHs», BMIHHS YYMTHCS, MOBHA 1 KOMYHIKaTHBHa
CBIJIOMICTh, 3arajbHi (OHETHYHI 3A10HOCTI, EBPUCTUYHI YMIHHS) Ta KOMYHIKaTUBHUX
KOMIIETEHTHOCTEH (JIIHTBICTUYHOI, JEKCHYHOI, TpaMaTU4HOi, CEMaHTHYHOI, ()OHOIOTIUHOI,
opdorpadiunoi).

3aBraHHsl JUCHMILUIIHM — TIOJIATa€ y PO3BUTKY HABMYOK MPAKTUYHOTO BOJIOMIHHS
1HO3eMHOI0 MOBOIO B PI3HHMX BHJIaX MOBJICHHEBOI MISUTBHOCTI B 00CSI31 TEMAaTHUKH, 3yMOBIICHOI
notrpedbamu cep MaitbyTHBOT AisLTBHOCTI (0cobucToi, myoOmiduHol, mpodeciitHoi, OCBITHROI) Ta
B/JIOCKOHAJICHHSI B)K€ HAOyTHX BMIiHb 3 JIEKCHKH Ta TPaMaTHKH Yepe3 OINpPAIIOBaHHS HOBITHHOI
aBTEHTUYHOI AaHIJIOMOBHOI iH(opMarllii, NpOAyKyBaHHS MiaJOTIYHOTO Ta MOHOJIOTIYHOIO
MOBJICHHSI Y MeEaX 3arajlbHOi TEMaTWKH; TEpeKJIaJ PiJHOK MOBOIO AHIJIOMOBHUX TEKCTIiB
3araJlbHOTO Xapakrepy. B pe3ynbrari HaB4aHHS 1HO3€MHOI MOBHM CTYJEHT OBHHEH:

Moenenneei eminns

1. AyniroBanHst

— pPO3yMITH OCHOBHI ifiei Ta poO3Mi3HaBaTU BIAMOBIAHY iH(pOPMALI0O B XOIi OOTOBOpPEHb,
nebariB, IOMOBIAEH, Oeci, 110 3a TEMOIO IIOB'I3aH] 3 HABYaHHSAM Ta CIIEIIAIbHICTIO;

— po3yMiTH  OOroBOpeHHS TMpOoOIEM 3araJlbHOHAyKOBOTO Ta MpodeciiHO-OpIEHTOBAHOTO
XapakxTepy, 1110 Ma€ Ha METI JOCATHEHHS MOPO3yMIHHS;

— pPO3yMITH TIOBIJOMJICHHSI Ta IHCTPYKLIi B akaJeMiYHOMY Ta Mpo¢eciiHOMY CepeIOBHIIi.
Po3ymiT Hamip MOBLS 1 KOMYHIKaTHBHI HAcHiJKW HOTr0 BHCJIOBJIIOBAaHHS (Hamp., Hamip
3pOOUTH 3ayBa)KEHHS);

— BH3HAYATH MO3UIIIIO 1 TOYKY 30Py MOBIISL.

2. I'oBopinus
a) [lianoriune MOBIIEHHS

— pearyBaTH Ha OCHOBHI iJiel Ta pO3Mi3HABaTH CYTTEBO BaXJIMBY  iH(OpMaIiro mij vac
0o0roBopeHb, AMCKYCid, Oecin, IO MOB'A3aHI 3 HaBYaHHAM Ta Mpodeciero. Bomominus
JEKCUYHUM MiHIMYMOM JI1IJIOBUX KOHTAKTIB, AIJIOBUX 3yCTpidel, Hapas;

— YITKO apryMEHTYBaTH BIJIHOCHO aKTyaJbHHX T€M B aKaJeMIYHOMY Ta MPOQeCiifHOMY KHUTTI
(mamp., Ha KOH(QEpPEeHLIAX, IUCKYCISIX B  aKaJeMIYHOMY HaBYaJbHOMY CEpEeIOBHII]).
BosoaiHHs MOBJIEHHEBUM €THKETOM CIIUIKYBaHHS: MOBHI MOJEl 3BEpTaHHS, BBIWIMBOCTI,
BUOAYEHHSI, TOTOPKEHHSI TOIIO ;

— TOBOJUTHCH aJEKBAaTHO y THUIOBHUX akaZeMiuHux 1 B mpodeciiiHuX cuTyarisax (Ha
KOH(EepeHIisfX, Ha KOH(EpeHLIsAX, JUCKYCIsIX B aKaJeMIYHOMY HaBYaJbHOMY CEpe/I0BHILI);

— MOBJICHHEBUM €TUKET CBITCHKOI'O CIUJIKYBaHHS;

— BHUKOHYBAaTHM IIMPOKY HH3KY MOBJICHHEBUX (QYHKIIH 1 pearyBaTH Ha HHX, THYYKO
KOPHUCTYIOUYHCh 3arajIbHOBXKHBAHUMU (pazaMu.

0) MoHOJIOTIYHE MOBJICHHS

— YITKO BHUCTyNaTH 3 MiArOTOBICHUMHU I1HAMBIIYyaJIbHUMHU MPE3EHTALISIMH, IIOA0 LIUPOKOTO
KOJIa TEM aKaJeMIYHOTO Ta MPOo(eCiitHOTO CTIpSIMYBaHHS;

— TPOLYKYBaTH YiTKHUH, ETaJbHUI MOHOJOI 3 HIMPOKOTO KOJa TeM, IMOB'S3aHUX 3 HABYAHHAM
Ta CIIELIANbHICTIO

— KOpHCTyBaTHCS 0a30BUMH 3aco0aMM 3B'SI3Ky JUIA TOEAHAHHS BUCIOBIIOBAaHb Y YITKHH,
JIOT1YHO 00'e THAHUH TUCKYPC.

3. Yuranus

— PO3yMITH aBTEHTUYHI TEKCTH, IMOB'SI3aHI 3 HABYAHHAM Ta CHELIaJbHICTIO, 3 MiAPYYHHKIB,
MOMYJISIPHKX 1 CIIEIialli30BaHMX KYpPHAJIIB Ta [HTepHET JKeper;

— PO3yMITH TOJIOBHI i€l Ta 3HAXOAWTH HEOOXiAHY iH(OpMALi0 B HEaJanTOBaHIM TEXHIYHIH
JiTepaTypi 3a gaxom;

— PO3YMITH IHCTPYKIIi 110 poOOTI yCTaTKyBaHHs / 00IagHaAHHS

— posyMmiTtu rpadiku, giarpaMu Ta pUCYHKH;



— BMiHHA nepeadayaTd OCHOBHY iH(OpMaIlil0 TEKCTy 3a HOro 3aroJIOBKOBOI YAaCTHHOIO Ta
UTIOCTPaTUBHUM MaTepiasioM, IO CYNPOBOKYE TEKCT (IPOTHO3YI0UE YUTAHHS);

— 3IifiCHIOBaTH O3HAllOMYe YHWTaHHS HEaJalTOBAHUX TEXHIYHUX TEKCTIB IS OTPUMAaHHS
iHpopmarris;

— HAaKONMYEHHS Ta BHUKOPUCTAaHHSA 1HGopMalii 3 PpI3HUX JpKeped A MOAAJBIIOro
BUKOpHCTaHHS ( Ha MPE3eHTaLisAX, KOHPEPEHIsX, TUCKYCIIX B aKaJAeMIYHOMY HaBYaJIbHOMY
CEpEIOBHIIII a TAKOXK y TIOJANIBIINN HAyKOBii poOOTI);

— BHBYAKOY€ YUTAHHS 3 METOIO MOTIOBHEHHS TEPMIHOJIOTTYHOTO Te€3aypycCy;

— PO3YMITH aBTEHTHYHY aKaJeMiuHy Ta npodeciiHy KOpeCHOHJEHIi0 (Hamp., JUCTH, (aKcH,
€JIEKTPOHHI MMOB1AOMIICHHSI TOIIIO);

— po3yMmiTH iH(popMaIlito pekJIaMHUX MaTepialliB .

4. lTucbmo

— TMCaTH aHOTallii 10 HeaJanTOBaHUX TEKCTIB 3a (axom;

— HamucaHHsA pedepaTiB Ha OCHOBI aBTEHTUYHOI TEXHIYHOT JIiTeparypH 3a ¢haxom

— YKJIaJaHHs] TEPMIHOJOTIYHUX CJIIOBHHMKIB 3a (axoM Ha 0a3l aBTEHTUYHOI TEXHIYHOT
JiTepaTypH 3a gaxom;

— CKJIaJIaHHS TEKCTiB MPE3eHTallill, BAKOPUCTOBYIOUM aBTEHTHYHI HAyKOBO-TEXHIYHI MaTrepiaiu
3a (paxowm;

— TMCaTH 3pO3yMiJ, JAETadi30BaHI TEKCTH PI3HOTO CIPSMYBaHHS, MOB'S3aHI 3 OCOOMCTOIO Ta
npodeciitHoro cepamu (Harmp., 3asBy) ;

— TOTyBaTH 1 MNPOAYKYBaTH MUIOBY Ta TpodeciiHy KOPECIOHICHIIIO;IICAaTH 3 BHCOKUM
CTYIIEHEM TPaMaTUIHOI KOPEKTHOCTI pe3roMe;

— 3aloOBHIOBaTH OJaHKM JJIs aKaJIeMIYHHX Ta MPOPeCciiHUX IUIeH 3 BHCOKHUM CTYIICHEM
rpaMaTHYHOT KOPEKTHOCTI ;

5. HaBuaHHsl mepekJiaay SIK Ba)KJIMBOTO 3ac00y OBOJIOJIHHS MOBHUM MarepiajioM 1 pi3HUMH
BUIAMU MOBJICHHEBOI J1sUIbHOCTI BKIIIOUAE B ce0€ OBOJIOIHHS:

— eJIeMEHTaMH YCHOTO Tiepekiiany iH(opmallii moJaHo iHO3eMHOIO MOBOIO B

— Mporieci IIJIOBUX KOHTAKTIB, JUIOBUX 3yCTpiuei, Hapa;

— OCHOBaMH IepeKIaay npodeciiiHo-Opi€eHTOBAaHUX 1HIIOMOBHHUX JKEPEIT;

— KOMII'IOTEPHHUM IE€PEKIIaJI0M BEJIIMKUX OOCATIB 1HIIOMOBHOI 1H(OopMaIlii.

3 KOMIIETEHTHOCTI, 3HAHHA TA BMIHH

HapuanbHa nucnuiuiiHa «JHo3eMHa MoBa 1» mependadyae KOMIUIEKCHE BUKJIAJaHHS MOBH:
yCl aCHeKTH MOBM BHKJIAQJAIOTHCS Ta BUBUAIOTHCS Y CYKYIHOCTI 3 PO3BUTKOM MOBJIEHHEBHX
HaBUYOK Ta BMiHb 1 HABYaHHSAM KoMyHikalii. OcoOnuBa yBara HpHUILISETbCS (HaxoBid JEKCHIIL
B KOHTEKCTI BIAMOBIAHUX ayTEHTHMYHHX MarepiaiiB. JMCHUIIIiHA BUKIAJAETHCS 3 ypaXyBaHHIM
€BpOMENCHKUX PEKOMEHJAIId 3 MOBHOI OCBITH, ajieé BOJHOYAC 13 ocoOmmMBOCTIMH (axy ¥
KOHTEKCTHOTO MiJXOMy 10 BUKJIaJaHHS aHDiiiicbkoi MoBH. HaBuanbpHa nucnmrniina «lHozemHa
MoBa 1» chopsmoBaHa Ha (OpMyBaHHS Yy 3100yBaviB  OCBITHM YCIX CTaHAAPTHHUX
KOMIIETEHTHOCTEH, 30KpemMa mpodeciiiHoi MOBHOI KOMIETEHIl, IO CHPUATHME IXHHOMY
CTaHOBJICHHIO SIK MalOyTHIX (haxiBIIB K MPodecioHaliB.

B pesynbrari BuBueHHA Kypcy «IHo3emMHa MoBa 1» 3700yBayi OCBITH MOBUHHI
3HATH:

— IpexMeT, MeTy BUBUCHHSI, 3aBJAaHHS 1 3HAYCHHS KypCYy;
— MoBHI (opMu, BIacTUBlI A OQIMIMHMX Ta PO3MOBHHMX PETICTPIB aKaJeMIYHOTO Ta
npodeciiiHoro MOBJIECHHS;



— TepMiHH, mpodeciiiHl JeKCH4YHI OJMHMLI Ta (¢pas3eosorito MaiOyTHHOTo (axy; PO3MOBHI
ITaMIM Ta KIIIE IpU CKJIAaJaHHI JUIOBOT KOPECHMOHIEHIIT;ITUPOKUN [laa30H CIIOBHUKOBOTO
3amacy (y TOMy YHMCIIi TEpMIiHOJIOTIT), 1110 € HeOOXiTHUM B aKa/JeMidHii Ta npodeciiiHiil cepax;

— HOPMH JIIJIOBOTO €TUKETY 1 MOBHOI MOBEAIHKHU; OCOOIMBOCTI MPOodeCciiHOro CIIIKYBaHHS,

— TMpUPONY CHUHTAKCMYHHMX BIJHOLIEHb, OCOOJMBOCTI TpaMaTHUYHUX pO3pPsIiB, MO0 Jaru
MOKJIMBICTB PO3II3HABATH 1 MPOAYKYBaTH 1H(popMaIlito B mpodeciiiniii chepi;

BMiTH:

— 4YHTaTH, pO3yMITH, IEPEKIIaaTh TEKCTU MpodeciifHOro Xxapakrepy 3i creniaabHOCTI;

— 3aCTOCOBYBATH MDKKYJIBTYpHE PO3YMiHHS Yy Tpolleci Oe3mocepeIHbOro yCHOrO 1 MHUCEMHOTO
CHUIKYBaHHS B Ipo(deciifHOMY cepeloBHIILi;

— BOJIOXITH KyJBTYpOIO JiaJIory;

— 371iiCHIOBaTH aHaji3 TEKCTY Ta BMITH apryMEHTyBaTH HOT0;

— chpuiiMaTH, BIATBOpIOBaTH (haxoBl TEKCTHM Ta PI3HOMAaHITHI MpodeciiiHi JTOKYMEHTH, IiI0BI
nanepu, BeCTH JAUIOB1 Oeciiu 1 meperoBopu 3 npodeciiiHuX NUTaHb;

— TpaBWJIBHO BUOMpATH MOBHI 3aCO0M B 3aJIE)KHOCTI BiJl CHTYallii 1 0COONIMBOCTI CIIBPO3MOBHHKA;

— HaJEeKHUM YUHOM IOBOAMTH ceOe i pearyBaTH y TUTIOBHX CHUTYAI[isIX TOBCAKICHHOTO JKUTTS;

— TOTYBaTHUCSA A0 MyOIIYHOTO BUCTYILY;

— PO3yMITH Pi3HI KOPIOPATUBHI KyJIbTypH B KOHKPETHMX KOHTEKCTaX 1 T€, SIKHM YMHOM BOHU
CHIBBIAHOCATBCS OJTHA 3 OIHOIO; TOTPUMYBATHUCS €TUKETY CIIIJIKYBaHHS.

IIpodeciiini KoMNIeTEeHTHOCTI, IKi OTPUMYIOTH 3100yBaYi Mic/1sl BUBYEHHS] HABYAJIbHOL

JUCIHHILIIHA
HasBa xoMnereHTHOCTI CKJ1a10B1 KOMIIETEHTHOCTI
[HTEeTpaTbHA KOMIIETCHTICTh 3nmaTHICTh PO3B’sA3yBaTH CKJIAAHI CIEIiai30BaHi 3aBIaHHS Ta

NpaKkTU4HI IpobieMu y cdepi myOniqHOro yrnpasiiHHS Ta
aZMiHICTpyBaHHS a00 y MpoIeci HaBYaHHs, 110 repeadavae
3aCTOCYBaHHS TEOPii Ta HAYKOBUX METOIB BiAIMOBIIHOT rarys3i
1 XapaKTepU3y€eThCs KOMIUIEKCHICTIO Ta HEBU3HAYCHICTIO YMOB.

3K11. 3narnicts crinkyBatucs | PH 3. YMiTH yCHO 1 MHCHMOBO CIIJIKYBaTHCS 1HO3EMHOIO
1HO3eMHOIO MOBOIO. MOBOIO.

PH 12. YMiTi HanaroguTH KOMYHIKAIiI0 MK TPOMaJITHAMH Ta
OpraHaMu JIep>KaBHOI BIIaJM 1 MiCIIEBOTO CaMOBPSIIyBaHHSI.

3K 13. 3parnicts cninkyBatucs 3| PH 2. 3actocoByBaru HopMmH Ta npaBuiia pogdeciiiHoro
IIpeICTaBHUKAMU HIINX | COUIKYBaHHS YKPaiHChKOIO MOBOIO.

npodeciitaux rpyn pizHoro piBHsA|PH 3. YMiTH yCHO 1 MHCHMOBO CITIJIKYBaTHCS 1HO3EMHOIO

(3 ekcmepramMM 3 IHIIMX Traiy3el | MOBOIO.

3HAHB/BUIIB JIISTTBHOCTI). PH 12. YMiTu HanaronuT KOMyHIKAIIIIO M) TPOMaJITHAMH Ta
OpraHaMH JIep»aBHOI B 1 MICIIEBOI'O CaMOBPsIyBaHHs.

4 HAUMEHYBAHHS TA 3MICT TEM 3I'ITHO 3 HABYAJIbHOIO ITPOI'PAMOIO

CTpyKTypyBaHHsS HaBYaJbHOI JWUCIUIUIIHM 32 CEMECTPOBHUMH Ta 3MICTOBUMH MOIYIISIMHU
3MIACHIOETHCS HA OCHOBI HAaBYAJILHOTO IIJIaHy Hepioro (6akanaBpchbKOro) piBHS BHUILOI OCBITH Ta
HaBYAJIbHOI TPOrpaMH JUCLUILTIHH.

TemarnuHuil MJIaH HABYAIFHOI AUCIUIUTIHU CKJIAIAETHCS 3 TBOX MOAYIIB y 1 cemectpi, Ta
JBOX MOAyNiB y 2 cemectpi. KoxHMI 3 MOIyINiB € BIIHOCHO OKPEMHM CaMOCTIHHUM OJIOKOM
TUCIUIUIIHA Ta TOENHYye ONMM3bKI 3a HampsMKoM Temu. Ha mouaTky BUBYCHHS NHUCIHIIHU
CTYJCHT MOBUHEH OyTU 03HAHOMJIEHUI 3 MPOrpamol0 TUCLMILUIIHM, 1 CTPYKTYPOIO, KPUTEPIIMU
OI[IHIOBaHHS HaBYAJIBbHOI POOOTH.



CEMECTPOBUI MOJVYJIb 1

3MICTOBUII MOJYJIb 1
1. The English Language in Future Professional Activity.
1.1 General English vs Business English. Speech Etiquette
2 Multicultural World.
2.1 English — Speaking Countries. The Varieties of English
2.2 Different countries — Different Cultures
3. Business Partners Meeting.
3.1 Business communication Forms of Address
3.2 Business Correspondence
4. Telephoning.
4.1 Telephone Etiquette. Telephone Terms
4.2 Making an International Call
5. Travellings
5.1 Business Trips
5.2 Business Trip Planning. Booking a flight/a train/ a hotel. At the airport/railway station/ At
the hotel.

3MICTOBUI MOJIVJIb 2
6. Public Administration. Public Administration Career
6.1 The Notion of Public Administration
6.2 Jobs in Public Administration
6.3 Curriculum Vitae
6.4 Job Interview
7. Government.
7.1 Government.The Types of Government
8. Political Systems
8.1 The Political System of Ukraine
8.2 The Political of Great Britain
8.3 The Political System of the USA
9. The World Organizations.
9.1 The European Union: Its History and Structure
9.2 The UNESO: Its History and Structure.

5 BUMOTI'H 10 3ABIAHD TA iIX BAPIAHTH

Jlis BUKOHaHHS poOOTH 3100yBaul OCBITM BUOMPAIOTH BapiaHT 3a JIBOMa OCTaHHIMH
mudpamMu B HoMepi 3aikoBoi KHUKKHU (1-uit ctoBmuuk Tabdm. 1). SAxmo octanni uudpu 6inbm 3a
12 — Bk BapiaHTy MOYaTH CHOYATKY. 3T1/IHO BaplaHTY CTYIEHT BUKOHY€E YOTUPH NPAKTUUHI
3aBllaHHs, CKJaJae JOMOBiAl 3 JBOX TEM, 1 BIAMOBiZa€ Ha yci TeCcTOBI mHUTaHHA. PoGota
BUKOHYETHCS B MUCbMOBIH, PyKOIIUCHIN (hopMi1 B pOOOUOMY 30LIUTI.

PoGora Bukonyetrbcs y gokymeHTi Microsoft Word/ Libre Office Writer. Takox
JIOTIYCKA€ETHCSI BUKOHAHHSI KOHTPOJILHOTO 3aBJaHHs y MUCbMOBIN (opMi Bl pyKH (HaJACUIIAETHCS
(dotockpuH y posmupeHHi jpeg ab6o pdf) abo 3mo0yBau 3amumnae poboty Ha kadenpi. Ilo
cepeauHi NoTpiOHO 3a3HAYUTHU MPI3BUIIE Ta 1HILIAIN, KPP Ta HOMEP IPyIH, HOMEP BapiaHTy.

BukoHyroun 3aBIaHHS MHCBMOBO, CTYJAEHT MOBHHEH JAOTPUMYBATHCh HACTYIHHUX MPABUI:
IUCAaTH OXaifHO, YiTKUM ITOYEPKOM; ISl 3ayBaK€Hb 3QJIMIINTH TIOJIS; MEPENUCcyBaTd B 30IIUTI
YMOBY 3aBJIaHHS.



Bukonytoun 3aBmanHsi y nokyMeHTi Word 37100yBad MOBUHEH AOTPUMYBATHCh HACTYITHUX
npasu: mpudt 14 ot Times New Roman, intepsan — 1,5., mons — 2 cm.

0O06’eM 10MOBII Ma€ He MEPEBUITYBAaTH 3 CTOPIHOK APYKOBaHUM HIpU(TOM, a60 5 CTOPIHOK
BiJl pyKH (BpaxoBYIOUM CHIHCOK jiteparypu). CIHCOK JiTepaTypd IMOJA€THCS BiJMOBIIHO 10
Bumor JICTY 7.1:2006 ([Ius. Jomatox 1).

SIKIIO CTYEHT XOoue 3MIHUTH TEMY/TeMHU JO0NOBIIEH MOTPIOHO 3BEPHYTHUCS 10 BUKJIAAaya.

Axmo poboTy BHKOHAHO 0€3 JA0Eep>KaHHS BUMOT a00 HE IMOBHICTIO, BOHA TTOBEPTAETHCS
J1JIs1 IOBTOPHOTO BUKOHAHHSL.

No ITpakTH4Hi 3aBHaHHS Temu monosinen
1 1 3 12 15 1 19
2 2 4 11 16 2 18
3 3 5 13 17 3 17
4 4 6 12 15 4 16
5 5 7 11 17 5 15
6 6 8 14 15 6 14
7 7 9 11 14 7 13
8 8 10 12 17 8 12
9 9 5 13 16 1 11
10 10 4 14 17 2 10
11 1 8 11 15 3 9
12 2 3 12 16 4 12
6 IIPAKTHUYHI 3ABJAHHS
Task 1

a) What is the difference between formal and informal English? Give your own examples.
b) Rewrite informal sentences into formal

I'm really sorry I forgot your birthday

What you need to do is..

I think that's fantastic news!

I'd really prefer to visit...

Can you send me the train times?

Thanks a lot for everything you did for us.

You really must go to a Spanish restaurant.

N (CASCAINE SRS

Task 2 (Listening comprehension)
a) Put the words in the correct group

an elevator, a can of fizzy drink, a bag of chips, a sidewalk, a can of soda, a movie a pavement, a
packet of crisps, a film, a serving of French fries, a lift, a portion of chips

British English American English

b) Match the American English words (1-7) with the British English words (a—g)

American English words British English words

1. french fries a. trousers




2. elevator b. chips

3. sidewalk C. Crisps

4. pants d. fizzy drink
5.movie e. lift

6. chips f. pavement
7.soda o. film

¢) Discussion Do you know of any other differences between British and American English?

Transcript

Man: Hey! Nice pants!

Woman: Excuse me?

Man: [ said, ‘nice pants’.

Woman: You can’t see my pants, can you?

Man: Of course I can.

Woman: How can you see my pants?

Man: They’re on your legs!

Woman: Ha. You haven’t been to America recently, have you?

Man: Oh, I, er, have, actually. I’ve just got back from LA! That’s ‘Los Angeles’ by the way.
Woman: I know. Man: Yeah, I picked up some of the American words, and now I forget which
ones to use! So confusing!

Woman: Well, we call these ‘trousers’ in Britain.

Man: Of course we do. You know there are so many things, though. It’s like a completely
different language sometimes!

Woman: Really?

Man: Yeah! Woman: Would you like a crisp?

Man: Crisps? In the States, they’re ‘chips’!

Woman: Oh. So if [ want to order our chips in America, what do I ask for?
Man: French fries!

Woman: I see.

Man: And you know what that is, don’t you?

Woman: A fizzy drink.

Man: That’s a ‘soda’!

Woman: Hmm ...

Man: You know the lift over there?

Woman: Yeah?

Man: That’s an ‘elevator’.

Woman: Oh really?

Man: You know in the States, you don’t go to watch a film ...

Woman: You watch a ‘movie’!

Man: Exactly! And you don’t walk on the pavement ...

Woman: You walk on the ‘sidewalk’!

Man: You got it!

Woman: ’ve watched a lot of films ... oops ... movies!

Task 3 Compare top world countries. Prepare a short speech on the topic

Country

The USA | Australia Brazil China Ukraine Canada




Indicator

Area

Population

Natural
resources

Industry

Task 4

Read the text and replace the bold words with the synonyms
BRITISH CHARACTER

The British are said to be polite and well-mannered people. Polite words or phrases such
as “Please”, “Thank you”, “Excuse me” or “Sorry” are used very often in Britain.

The British people are reserved. They don’t like displaying their emotions even in
dangerous and tragic situations. But they are not unemotional. They control their emotions
because they are taught that it is best not to show their feelings. The English hardly ever lie,
but they don’t tell you the truth either.

Englishmen tend to be rather conservative, they love familiar things. They are proud
of their traditions and carefully keep them up. Britain has more living symbols of its past than
many other countries. Traditional uniforms are still preserved in Great Britain.

Every Englishman is said to be a countryman at heart. The English countryside is many
things to many people. It means peace and quiet, beauty, good health and no crime. Most
Englishmen love gardens.Gardening is one of the most popular hobbies among Englishmen.
They usually prefer a house with a garden to an apartment in a modern block of flats.

The British people are considered to be the world’s greatest tea drinkers. They drink it
at meals and between meals. The English tea is usually strong and with milk.

The British love animals very much. Millions of families have “bird-tables” in their
gardens. The English take good care of their pets. They are pet lovers.

a) Compare Ukrainian and British charactes

Task S (Listening comprehension)

a) Preparation task. Match the definitions (a—f) with the vocabulary (1-6).

Vocabulary Definition
1. | to deal with a. a person you work with
2. | aprinter b. a part of a company or organisation
3. | acolleague c. controlling and organising something
4. | IT systems d. a machine for printing documents, photos, etc.
5. | adepartment e. information technology systems
6. | management f. to do something about (a particular problem or situation)

b) Are the sentences true or false?

Answer

1. | Jani is new in the department. True False
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2. | Luciana has short, dark, hair. True False
3. | The guy on the phone is called Ian. True False
4. | Maria is responsible for the new orders. True False
5. | Yuki should write everything down. True False
6. | Sebastian works in communications. True False

c) Match the endings (a—f) with the beginnings (1—6) of the sentences.

Beginning Ending

1. [ The first people they see a. is the marketing director.

2. | The woman in the purple dress [ b. can get Yuki email access.

3. | The man in the green shirt c. will introduce herself to Sebastian later.

4. d. is responsible for information technology
Maria systems.
Yuki e. do order management.

6. | Sebastian f. will be working with Yuki.

d) Discussion

Can you describe your colleagues? What do they look like and what do they do?

Transcript

Jani: Welcome to the department, Yuki. Let me show you around and tell you about your new
colleagues. I’ll introduce you to them all later.

Yuki: Great. Thanks. So, who are those people over there?

Jani: That’s the order management team. Luciana deals with the new orders. She’s the one
with short, dark hair.

Yuki: In the purple dress?

Jani: Yeah, that’s right. You’ll probably work closely with her while you are learning about our
ordering process.

Yuki: Got it, thanks. And who’s that over there? The guy who’s on the phone?

Jani: Oh, you mean the one by the window? In the green shirt? Ah, that’s Ian. He’s the
marketing director. And that’s Maria beside him. She’s responsible for the internal IT systems.
Yuki: OK, I'll try to remember all of this. I should probably be taking notes!

Jani: Don’t worry about it. For now it’s just good to put some faces to names.

Yuki: OK, great — and who do I talk to about setting up my mobile phone with email access? Is
that also Maria?

Jani: No, you need to talk to Sebastian who works in communications. He can help you. That’s
him over there, next to the printer.

Yuki: Thanks. I’'ll introduce myself to him later.

Task 6
a) How would you address the following people?

- a girl of eighteen, not married (Judy Brown);
- an elderly woman in the street who seems to have lost her way. (You want to help her.)
b) Insert a suitable form of address in the blank spaces.
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"I hope it's nothing serious,..." (to your doctor, Jack Wilson)

"How nice to see you again after such a long time." (to your friend, Jane Walsh)

"Yes, I'll try not to forget about it." (to a fellow-student, Martin Blackwood)

"I wonder if you could find time to read my paper." (to an university professor, John Bridges)
"Could you tell me the way to the nearest post office?" (to an elderly man in the street)

“I have a great pleasure in introducing Professor James, from the University of London." (to an
audience)

b). Insert a suitable form of address for each case.

1. to your father; 2. to your friend Michael Black; 3. to a colleague whom you know only
slightly; 4. to your teacher; 5. to your friend's father; 6. to Peter Miller, aged 35 (you do not
know him well); 7. to the family doctor, Alan Price; 8. to your sister Helen; 9. to Mrs. Alice
Blackfoot, a neighbour, aged 82; 10. 10. to Norman Long, director of your firm.

Task 7

Find the mistakes and rewrite the letter.

February 21th
Dear Alan Thompson
Thank you for your letter from February 18 and for your interest in our products.

I am sorry to hear that you wont be able to attend our presentation on March but I hope we can to
arrange a later date. We're planning another presentation for April 11. I attach a copy of our latest
catalogue and prize list Contact me again if you need any more informations.

I look forward to hear from you. Your sinsirely
Paul Jones
Task 8

a) Name the rules of business telephone etiquette
b) Make a phone conversation with your partner taking into account all rules and norms of
business telephone etiquette.

Task 9
Make a dialogue on the topic “Booking a flight/a train/ a hotel”

Task 10

Make an itinerary of your business trip. You should take into account the following:
— country, city
— dates of your trip
— the purpose of your trip
— accommodation
— transport

Task 11
Find job descriptions to the following careers in Public Administration:

— Marketing executive
— Financial managers
— Tax analysts
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— Human resources managers
— Chief administrative officers
— Budget analysts

Task 12
Write an undergraduate student'’s CV. Mention the following:

— Personal information
— Personal statement

— Education

— Honors and awards

— Publications

— Research

— Employment history

— Skills

— Hobbies and interests

Task 13
a). Match the job interview questions (1-5) with their answers (a-e)
1. How many jobs have you had? a) I now have more responsibility
since leaving university and work longer
hours.
2. Why have you changed jobs b) Well, I lead the sales team. I'm also
so often? chairperson of a local business association.
3. What have you done that shows c¢) I wanted to earn more money.
leadership?
4. In what ways have your job changed d) Well, the boss in my last company wasn't
since you joined the company? easy to work with.
5. Have you ever worked with a difficult e) I've worked for six companies.
person?

b) Complete these interview questions using the present perfect form of the verbs in brackets.

. How you (to change) over the last five years?
. What other jobs you (to apply) recently?

. What you recently?

. What kind of people you (to work) with?

. What sort of bosses you (to have)?

. What you from your other jobs?

. What sort of problems you (to deal) with?

. What you (to do) that shows your leadership?

03N DN W~

¢) Make a dialogue on the topic “Job interview”

Task 14

What do you think makes a good civil servant? Which four the following qualities do you think

are the most important?

— being decisive: able to make quick decisions

— being efficient: doing things quickly, not leaving tasks unfinished, having a tidy desk, and
soon




— being friendly and sociable

— Dbeing able to communicate with people

— being logical, rational and analytical

— Dbeing able to motivate and inspire and leadpeople

— being authoritative: able to giveorders

— being competent: knowing one's job perfectly, as well as the work of one's subordinates
— being persuasive: able to convince people to do things

— having good ideas

— Dbeing highly educated and knowing a lot about the world
— being prepared to work 50 to 60 hours a week

— wanting to make a lot of money

b) Are there any qualities that you think should be added to this list?
¢) Which of these qualities can be acquired? Which must you be born with?

Task 15
Read the text. Make a dialogue on the text

Government can be defined as the institution or institutions that possess the basic authority
to rule a society. In theory, and frequently in practice, governments possess a monopoly on the
use of violence. Politics describes the struggle for power that takes place within government, or
in Harold Lasswell's famous phrase "who gets what, when, and where?" This course assumes
that all governments seek to bolster their authority to govern by seeking legitimacy. Why?
Although governments can, and do, exercise authority by the threat of armed violence, violence
i1s an extremely expensive way to maintain power. A government can't place a policeman on
every corner or rule by military might alone if it wants to be sustainable (although the long life
of dictatorships often challenges this assertion). It is much easier for governments when citizens
obey their authority voluntarily. To this end all governments, even nondemocratic governments,
seek legitimacy in the eyes of its citizens. Legitimacy is the belief that a government is just and
deserves obedience.

The American form of government is democracy. Although democracy is the most
prevalent form of government in recent decades, it has no shortage of competitors. Among them:
Monarchy - Rule of one. Traditionally a king or emperor, but in modern times this usually
describes a dictator.

Oligarchy - Rule of the few. Traditionally, this described a group of aristocrats, men of
noble blood, but it just as easily describes a group of warlords or a military junta.

Theocracy - Technically, rule by God. In practice, since God rarely shows up to manage the
day-to-day affairs of government, this involves rule by a religious leader or group of religious
officials who interpret God's will. The country of Iran has many aspects of a theocratic state.
Authoritarianism - Monopoly of political power by an individual or small group that otherwise
allows people to go about their private lives as they wish.

Totalitarianism - Rule by an elite that exercises unlimited power over individuals in all
aspects of life.

Task 16
Compare the political system of Ukraine with the political system of any European country.

Task 17

Read the text and answer the questions
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International Organisations

An international organisation is an organisation with an international membership, scope or
presence. International organisations are classified into two main categories:

Non-governmental organisations (NGOs). These may be: international non-profit
organisations, for example: the World Wide Fund for Nature, the International Committee of the
Red Cross, MBAs without borders, the World Youth Alliance; international corporations,
referred to as multinational corporations, for example: The Coca-Cola Company, Toyota,
Microsoft, Adidas, Siemens.

Intergovernmental organisations (IGOs). These are organisations that are made up
primarily of sovereign states (or member states). Examples include: the European Union (EU),
the World Trade Organisation, NATO, the Organisation for Security and Cooperation in Europe
(OSCE), Interpol, the International Monetary Fund (IMF), the Group of Eight (G-8).

The formation of international organisation was a 20-th century phenomenon. Nowadays
there are more than 2,500 international organisations. Among them there are more than 130
intergovernmental unions. The United Nations Organisation is the most notable. Other important
organisations are the European Economic Community, the North Atlantic Treaty Organisation,
Interpol, Greenpeace and UNESCO. The creation of international organisation on a world-wide
scale in the 20-th century was the result of the progress in the technology of communication,
transportation, warfare, and the spread of industrialization. These processes gave rise to a sense
of independence among the nations of the world, and made people recognise the importance of
international cooperation to avoid danger, solve problems, and use the opportunities which face
the society of nations on a world-wide scale. Some organisations are concerned only with single
and relatively narrow problems while others such as the UN and UNESCO (the United Nations
Educational, Scientific and Cultural Organisation), deal with a great variety of matters.

Let’s take, for example, the United Nations. It’s an organisation to which nearly all the
countries of the world belong. Its headquarters are situated in New York. Its central aim is to
maintain peace and security in the world and to develop friendly relations among nations.
Greenpeace is an international organisation, which deals with ecological and environmental
problems. It was formed in 1971. Now it is a powerful organisation, which works all over the
world. There are many serious actions in the list of Greenpeace activities. The national offices
exist in 27 countries of the world. In Russia Greenpeace was formed in 1992. It works here in
three directions: Wood Campaign, Antinuclear Campaign and Campaign for preservation of
Lake Baikal. Greenpeace tries to attract public attention to different problems in the world and to
find the way out. It is financed by personal voluntarily donations of its supporters.

The results of activity of international organisations are significant. The UN General
Assembly passed a number of resolutions and declarations. They are the Nuremberg Principles
dealing with crimes against peace, war crimes, and crimes against humanity, the Universal
Declaration of Human Rights; the right of people and nations to self-determination;
denuclearization, and non-intervention. The most important of them is the Universal Declaration
of Human Rights. This general agreement, which stresses that all human beings are titled to
some basic liberties, marked the birth of the international and universal recognition of human
rights.

Questions for discussion:
Could you give the definition of an international organisation?
What types of international organisations do you know?
How many international organisations are there nowadays?
Why did people create international organisations?
What are the most important international organisations that you know?
Could you name the most famous ecological and political international organisations?
Can you dwell on one of the international organisations?

Nk LD —
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10.

When was Greenpeace created?
What problems does Greenpeace deal with?

. What are the results of activity of international organisations?

7 TECTOBI 3ABJJAHHSA

Part 1 Choose the correct option

Our technician repaired the fault on 12" June. Now it’s your turn to pay us

a) formal English

b) informal English

c) both
Although the fault was repaired on 12th June, payment for this intervention has still not
been received.

a) formal English

b) informal English

c) both

. His insufficient production conducted to his dismissal

a) formal English
b) informal English
c) both
He withdrew the amount from an ATM.
a) formal English
b) informal English
c) both
The company laid him off because he didn t work much.
a) formal English
b) informal English
c) both
The bank can t find the payment you say you 've made.
a) formal English
b) informal English
c) both
Should you require any assistance, please feel free to contact us
a) formal English
b) informal English
c) both
Notwithstanding that the payment has been sent the bank fails to acknowledge it.
a) formal English
b) informal English
c) both
Would you like to share of mineral water?
a) piece of
b) abar of
c) a bottle of
1’d like to ask advice.
a) piece of
b) a bit of
c) many
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

We had a meeting made progress
a) a
b) any
c) some
He has developed software that searches the web
a) abitof
b) a piece of
c) a
Let’s to business, Mr. Smith
a) come down
b) put down
c) getdown
That s why we are interested your company
a) in
b) at
c) for
Our driver and the car are disposal for the entire week of your visit
a) in
b) at
c) for
The process of giving and exchanging information
a) conversation
b) communication
c¢) collocation
Someone who you know but who is not a close friend
a) acquaitance
b) collegue
c) staff

Someone who has less power or authority than someone else
a) personnel
b) CEO
¢) Subordinate

You look very tired. too hard?

a) Have you worked
b) Have you been working
¢) Did you work
1 of ghosts.
a) frighten
b) am frightened
c) am frightening
Who the housework in your house?
a) makes
b) does
c) has
William Shakespeare in this house when he was a child.
a) had lived
b) used to live
¢) would live
I couldn t take any pictures because 1 my camera at home.
a) had left
b) am leaving

17



c) have left
24. When I got home I saw that my brother all the chocolates! The box was empty!
a) had eaten
b) has eaten
c) ate
25. In the evenings, we used to sit around the piano and our mother our favourite
songs.
a) played
b) would play
c) plays
26. A group of people that governs a state or nation
a) justice
b) government
c) legislation
27. Fairness in protection of rights and punishment of wrongs.
a) justice
b) equality
c) security
28. Connected with the government and the services it provides for the people
a) publicity
b) government
c) security
29. A person who belongs to a particular country
a) citizen
b) habitant
c) local
30. A number of nations that are controlled by one country
a) commonwealth
b) community
c) empire
31. An official who works in a bureaucracy, especially one who you think follows rules and
procedures too strictly
a) civil servant
b) administrator
c) beaurocrat
32. The departments, ministries, and committees that carry out the decisions of the political
leaders of a country
a) government
b) authority
c) powers
33. A particular amount of money that is paid, usually every week, to an employee, especially
one who does work that needs physical skills or strength, rather than a job needing a
college education
a) wage
b) salary
C) compensation
34. The process of employing new people to work for a company or organization
a) employment
b) staffing
¢) recruinment
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35.. Are top executives who supervise the daily operations of a business and are ultimately
responsible for its performance. They are in charge of administrative management of
private, public or governmental corporations and the de facto heads of the organization.

a) Human resources managers
b) Chief administrative officers
¢) Marketing executive
36. To announce formally that you are leaving a job
a) resign
b) retire
c) relieve
37. Someone who is paid to work for someone else
a) employer
b) employee
c) labourer

38. Money that is paid to someone in exchange for something that has been lost or damaged or

for some problem
a) wage
b) salary
c) compensation

39. Are responsible for providing financial advice and undertaking related accounts
administration. They advise on business planning and help in decision making processes to
ensure that businesses are financially successful

a) Budget analysts
b) Tax Analysts
c) Financial Managers

40. .Are responsible for leading an organization’s Human Resources programs and policies as
they apply to employee relations, compensation, benefits, safety, performance and staffing
levels

a) Human resources managers
b) Marketing executive
¢) Chief administrative officers
41. . It is a government of people, by people and for people
a) oligarchy
b) democracy
c) monarchy
42. A government where the nation comes before the individual. Most of the power is focused
on the government, and usually one leader. Strict laws and punishments exist to keep
a) fascism
b) communism
c) anarchy
43. Ukraine is
a) presidential republic
b) parliamentary - presidential republic
c) presidential - parliamentary  republic
44. The United Kingdom of Great Britain and Northern Ireland is a
a) constitutional monarchy
b) absolute monarchy
c) semi-constitutional manarchy
45. The US Congress consists of
a) two chambers
b) three chambers
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c) four chambers
46. .European Union (EU),international organization comprising European
countries and governing common economic, social, and security policies.
a) twenty-five
b) twenty-six
c) twenty-seven
47. .Most major cities have grown significantly over the last 30 years.
a) grew
b) have grown
c) will grow
48. I'mtired. I ....................... for 3 hours!
a) have studied
b) have been studying
c) had been studying
49.. This time next year I ....................... in London for 7 years.
a) will have been living
b) will have lived
c) will be living
50. They will read the report fully before they .......................
a) will vote
b) would vote
c) vote

Part 2 Open the brackets. Choose the correct tense form

1. 1 since nine in the morning, but |
yet. (WORK, NOT FINISH)

2. to my sister yesterday? — No, | her
for a long time. (YOU SPEAK, NOT SEE)

3. I couldn’t come to the party on Friday because I ill the whole
week. (BE)

4. They a game of cards when the headmaster entered the
classroom. (PLAY)

5. He usually to see me every day, but he

yet today. (COME, NOT COME)
6. What since the last time I saw you? (YOU DO)
7. It so cold last night that the water in the lake
. (BE, FREEZE)

8. Jack and Jill married next October. (GET)

9. After they building the bridge, they started constructing a new
road. (FINISH)

10. Mary a new hat when suddenly the wind

it away. (WEAR, BLOW)
11. She normally the bus to work but today her dad
her. (TAKE, DRIVE)

12. He his keys. He for them since
yesterday, but he them yet. (LOSE, LOOK, NOT FIND)

13. Where is Jean? — She her homework. (STILL DO)

14. I am not English. I from Australia. (COME)

20



15. They for four hours when they finally reached the village.

(HIKE) Since when that new car? — When
it? (YOU HAVE, YOU BUY)
16. When [ a child, I to know a lot of fairy tales.
(BE, USE)
17. .1 think I a drink now. I’m so nervous. (HAVE)
18. It her for the past five weeks (NOT RAIN)
to China? — Yes, | there on a
business trip a few months ago. (YOU EVER BE, BE)
19. Jeft our bank manager at the moment. He here for
three years. (BE, BE)
20.1 when the alarm off at 5.30 this
morning. (STILL SLEEP, GO)
21. If everyone donates $5, we enough to buy a new machine.
(HAVE)
22. There a great documentary on TV yesterday evening.
it? — No, I didn't. 1 to take my television set
back to the store to have it repaired. (BE, YOU SEE, HAVE)
23. When 1 to the car park [ didn't know where I
my car. (RETURN, PARK)
24. My uncle the same pullover the whole winter. 1 guess he
it. (WEAR, LOVE)
25. Mum dinner when the doctor . (PREPARE,
ARRIVE)
26. He around with a limp since he his
accident a few weeks ago. (WALK, HAVE)
27. You look pretty worried. — What ? (HAPPEN)
28. When we at the theatre the play
(ARRIVE, ALREADY START)
29. When she home, she that her husband
for some time. (COME, SEE, DRINK)
30. the good news? — Stan and Margie
married! — That's not new. — [ about it for a few weeks. (YOU
HEAR, GET, KNOW)
31. .1 to call you the whole week! —  Where
? (TRY, YOU BE)
32. The manager to an important customer at the moment, but he
you in a few minutes. (SPEAK, SEE)
33. Do you realize that you on my toes? — It hurts! (STAND)
34. 1 think I a break. I surely deserve one. (TAKE)
35.1 wonder if he my number. | for him
to call for the last two hours. (FORGET, EXPECT)
36. The novel is about a man who home from the war and
a new life. (COME, START)
37. When 1 for my passport a few days ago, I
across this old photo of our family reunion. (LOOK, COME)
38.1 am sorry that I to leave your party so early last night. I

myself. (HAVE, REALLY ENJOY)
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8 TEMHU JIONTOBIJEN

1. General English vs Business English (BinMiHHOCTI [i710BOi Ta TOBCSIKACHHOT MOBH)

2. Business etiquette (/li10BHit €TUKET)

3. The World Top Countries (Kpainu-nigepu cBity)

4. English — Speaking Countries. The varieties of English (AnromoBHi kpainu. Bapiamii
AHTITIMCHKOT MOBH)

5. Business Communication (liioBa KOMMYHIKa1is)

6. Business Correspondence (/{iy1oBa KOpecTOHACHIIIs)

7. Telephone Etiquette (Tenedonnuii eTuker)

8. Business Trips (lis10B1 mogoposxi)

9. The Notion of Public Administration (Bu3nauenns my0OniuHOTo ynpaBIiHHS)

10. Historical Overview of Public Administration Development (IcTopuunuii orisig myOIiYHOTO
YIPaBJIiHHSA)

11. Jobs in Public Administration (IIpocdecii y my6niuHoMy ynpaBiiHHi)

12. Curriculum Vitae (Pe3tome)

13. Job Interview (CniBGecina Ha poOOTY)

14. The Role of Human Resources in Public Administration (Posnb ntoacskux pecypceiB y
nyOJIiYHOMY YIIPaBJIiHHI)

15. The Political System of Ukraine (Ilonituuna cucrema Ykpainu)

16. The Political of Great Britain (ITonitnuna cuctema Benukoi bpuranii)

17. The Political System of the USA (Ilonitnuna cucrema CIIA)

18. The European Union: Its History and Structure (€Bpomneiicbkuii coro3: iioro icTopis Ta
CTPYKTypa)

19. The UNESO: Its History and Structure (FOHECKO: iioro icTopist Ta CTpyKTypa

9 JIITEPATYPA
OcHoBHa JiTeparypa:

1. AHrmilicbka MOBa B rajty3i myOIiyHOTO yIpaBiIiHHA Ta agMiHICTpyBaHHs. MeTOUUH] BKa31BKH
710 MPAKTUYHMX 3aHITh JJIS CTYAEHTIB JIeHHOi (hopMu HaBuaHHS crieniaigbHocTi 281 «llyOniune
ynpaBiiHHSA Ta aaMidicTpyBaHHsD» / Yki1. Kopminbiuna C.1O. — Yepniris : UHTY, 2019. — 65 c.
2. TlaBmiok A.B. JlinoBe cHiJIKyBaHHS aHTJIINCHKOI0 MOBOIO: MOCIOHHMK 3 KypCy 3a BUOOPOM 3
AHINIMCHKOT MOBHU J171s1 MPOQLIBHOT IIKOJH Ta CIIENiali30BaHUX HIKiN 3 TOITHOICHUM BUBYECHHSIM
annmiicekoi MmoBu / A. B. TlaBmok. - Tepromins: JIiopa Teppa, 2010. - 264 ¢

3. Richardson K. The Business. Pre-Intermediate. Student’s Book / K. Richardson, M.
Kavanagh, Jh Sydes, P. Emmerson . - London: Macmillan, 2015. - 160 p.

JonatkoBa niTeparypa:

4 McCarthy M. Grammar for Business / M. McCarthy, J. McCarten, D. Clark, R. Clark .
Cambrige: Cambrige University Press, 2012. - 267 p.

5. Murphey R. English Grammar in Use / R. Murphey. - London: Cambrige University Press,
1999. - 350 p.

6. Sharman E. Across Cultures. Student’s Book/ E.Sharman. - Harlow: Longman 2004. 162 p.
[adopmartiitai pecypceu:

7. Enexrpona 0ibmioreka Onmechkoro HAI[lOHAIBHOTO —TOJIITEXHIYHOTO  YHIBEPCUTETY
[Enextponnuii pecypc]. — Pesxxum goctymy: http://library.opu.ua/

8. Hamionanpua 6i0miorexa Ykpainu imeni B.I. Bepuaacekoro [Enexrponnuii pecypc]. — Pexxum
noctyny: http://www.nbuv.gov.ua.

9. HamionaneHa Gibmioreka Ykpainu iMeHi SIpociaBa Myaporo [Enexrponnuii pecypc]. — Pexxum
noctyny: http:/nplu.org
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10. Onecvka HamioHanbHa HaykoBa OiOmioreka [EmextponHmit pecypc]. — Pexum moctymy:
http://www.odnb.odessa.ua/

11.  BBC. Learn  English  [Enexrponnmii  pecypc]. —  Pexum  moctymy:
https://dictionary.cambridge.org https://www.bbc.co.uk/learningenglish/

12. British Council [EnexrponHMit pecypc]. — Pexum JOCTYyILy
https://learnenglish.britishcouncil.org/

13.  Cambrige Dictionary Online [Enextponnuii pecypc]. — Pexum pgocrymy:

https://dictionary.cambridge.org

14. ELS Buzz [Enexrponnwuii pecypc]. — Pexxum goctymy: https://www.eslbuzz.com

15.  Encyclopedia  Britannica  [Enextponnmii  pecypc]. —  Pexum  mgoctymy:
https://www.britannica.com/

16. Fluent U [Enexrponnuii pecypc]. — Pexxum noctymy: https://www.fluentu.com/blog/english/

17. Free English Video Lessons [Enexkrponnuii pecypc]. — Pexum gocrymy:
https://www.engvid.com

18. The Balance careers [Enexkrponnuii pecypc]. — Pexxum noctymy: https://www.britannica.com/
https://www.thebalancecareers.com/

19. Vox Ukraine [Enextponnuii pecypc]. — Pexxum goctymy: https://voxukraine.org/

20. Youtube [Enexrponnuii pecypc]. — Pexxum noctymy: https:/www.youtube.com/

JIOIATOK 1

Kuaurn
OnHoTOMHE BUIAHHSA

VY Bumajakax, KOlu JOKyMEHT Ma€ OJHOTO, JABOX, TPhOX aBTOPIB — Y 3arojOBKY BKa3ye€TbCs
MpPI3BUINE TUIBKK TEPIIOTO aBTOpa. 3a KOCOKI PHCOI0 B 30HI HAa3BH Ta BIJOMOCTEH PO
BIZIMOBIANIBHICTh BKa3yIOTHCS MPI3BHUILA aBTOPIB 3 iHiIiasiaMu (0OOB’SI3KOBO IMOBTOPIOETHCS
MPI3BHIIE MEPIIIOTO aBTOPA, 3a3HAYCHOTO Y 3aroJIOBKY 010/110rpadiqHOrO OMUCY ).

Onun aBTOpP

BoopoBuuk C. B. Kommnpomic 1 kOH(IIKT y mpaBi: aHTPOMOJIOTO-KOMYHIKATUBHUM MiAXiA J0
anamzy : moHorpadis / C. B. boopoBauk ; Kuis. Haim. yH-T imM. Tapaca IlleBuenka. — Kuis :
Opun. nymka, 2011. — 383 c.

Py6anuxk B. E. ['ocynapctBo, npaBo u cyn B Kuesckoii Pycu : ucropuko-ropuandeckuii ouepk /
B. E. Pyb6anuk. — Mocksa : FOpautuadopm, 2013. — 349 c. — (Teopus u uctopus rocyaapcTsa u
npasa).

Bashnyanyn G. I. Metrological economic systems: introduction into the general theory and
methodology of formation of economic parameters / G. 1. Bashnyanyn ; [ed. L. Kyryenko]. —
Lviv : Publ. house of Lviv Commercial Acad., 2012. — 1149, [3] p.

JBa aBTOpH

Kopmniituyk JI. SI. ®ytypororis 1 nporHoctuyHi inei ¢izuanoi ekonomii / JI. 5. Kophiituyk, B.
O. leBuyk ; M-BO OCBITH i HayKH, MOJIO/I Ta criopTy Ykpainu, JIBH3 "KuiB. Ha1l. €KOH. YH-T iM.
Baguma I'eremana". — Kuis : KHEY, 2012. — 70 c.
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https://voxukraine.org/
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Bbasunesuu B. JI. Exonomict IBan BacunwoBuu Bepnancekuit / B. JI. BasuneBuu, B. A.
Kopotkuii. — KuiB : 3nanns, 2012. — 59 c. — (biGmioteuka ToBapuctBa «3HaHHS». Cepis
«ExoHOMIYHAY).

Tpu aBTOpH

IMaBaenko A. ®. MapkeTHHTOBI KOMYHiKaIlii: cy4acHa Teopis i mpakTuka : MoHorpadis / A. .
[TaBnenko, A. B. Boituak, T. O. IIpumak ; KuiB. Hail. exkoH. yH-T. — KuiB : KHEY, 2005. — 404 c.
Macaak B. O. PunkoBa iH(pacTpykTypa Ta ii BIUIUB Ha €KOHOMIYHE 3pOCTaHHS BUPOOHMIITBA!
TEOPETHYHI Ta TPHUKIaAHI 3acamu : MoHorpadis / Macmak Bagum Onexcanmpoud, Maciak
Onexcannp Onexcannposuy, XKexyxa Bonomumup HMocunosuu ; HAH Vipaiuu, IH-T periom.
nociimk. — JIbBiB : [H-T perion. mocmimk., 2010. — 202 c.

Yorupu i Oinbe aBTOPiB

Exonomika mpani Ta comiaJbHO-TpyAOBI BigHocuHH : migpyuHuk / [A. M. Komor, O. A.
I'pimnoBa, O. O. I'epacumenko, I. T. 3aBiHOBChKa Ta iH.] ; 3a Hayk. pea. A. M. Konora; M-Bo
ocBitu 1 Hayku Ykpainu, JIBH3 «Kuis. Hau. exoH. yH-T iM. Baauma ['erbmana». — Kuis: KHEY,
2009. 711 c.

Opi€eHTHPH BiIPOKEHHS TPHUYO-METaTypriiHoro BUpoOHUITBA YKpainu : MoHorpadis / O. C.
[ToBaxxuuii, ®@. O. [Moknoucekwuii, M. O. Inpsiios, B. M. Pamynkina ; lonern. nepx. yH-T ymp. —
Honeupk : Jonbac, 2012. — 457 c.

YupasainHs pexpeatiiiHumu tepuropismu : MmoHorpadis / [O. M. I'apkyma, B. B. I'opnauyx, 1.
M. Ilecuanceka, B. I. B’roH] ; Akaa. ekoH. Hayk Ykpainu, YopHomop. nepx. yH-T iMm. [lerpa
Moruau. — Muxkonais : Imon, 2010. — 235 c.

a0o

YupasiiHHaa pekpearitnumMu TeputopissMu : MoHorpadis / [O. M. TI'apkyma ta [iH.] ; Akan.
€KOH. HayK Ykpainu, YopHomop. nepx. yH-T iM. Ilerpa Morumu. — Muxonais : Lmion, 2010. —
235 c.

Kuurn nmia HazBsoro

Exonomiuna teopis : miapyuyHuk / 3a pen. B. M. Tapacesuua. — KuiB : LlenTp HaBuanbHOI
miteparypu, 2006. — 779 c.

PeryasitopHa nofiTiKa Ta J03BUIbHA cUcTeMa B Oi3Heci : JoBiA. miampuemis / [ymopsa. B.
Bepemuyk Ta iH. ; Hayk. pea. O. CaBuyk Ta iH.] ; [H-T aHamizy Jepk. Ta PErioH. MOJITHUKH,
Bonun. obnaepxanmin., [onoB. ynp. ekoHomiku Bomun. o6n. nepxkanmin. — Jlynek : Tagax XK.
B. : TAIL 2012. - 160 c.

Cropiunnii nocryn. 1906-2006 / KuiB. Hail. exkoH. yH-T iM. Baguma I'etbmana ; [ronos. pen. A.
@. INaBnenko]. — Kuis : KHEY, 2006. — 273 c.

36ipHMKH HAYKOBHUX Npalb

dopmMyBaHHS PUHKOBOI €KOHOMIKH : 30. HayK. mpaib / M-Bo ocBitu 1 Hayku Ykpainm, JIBH3
«KuiB. Ha1l. exoH. yH-T iM. Baguma ['erbmanay ; [Bign. pen. O. O. benses]. — Kuis : KHEY, 2010.
— Bum. 23. - 620 c.

KonBeprenuisi ekoHoMik Ykpainu ta €sponelicekoro Coro3y: mpobiaeMu i MepCcreKkTuBy : 30.
Hayk. nipanb / Ham. yH-T "KueBo-Morunsuaceka akagemis”, Kad. exon. teopii, Lleatp im. XKana
Mone 3 eBpormeiicekux crymii npu HaYKMA ; [penkon.: 0. M. baxan ta iu.]. — KuiB :
[Tynbcapu, 2012. — 164 c.

Marepianu koH(pepeHuii, 3’i31iB

Indopmaniiini TexHonorii y 3MiCTi OCBITM Ta MNpPaKTUYHIN AisbHOCTI (paxiBLiB 3 OOMIKY 1
ayuTy: MpoOIeMH METOMOJIOTI] Ta OpraHi3aiii : Te3u JOoI. HayK.-MpakT. KoHd., 18 mororo 2010
p. / M-Bo ocBiTH 1 Hayku Ykpainu, JIBH3 "KuiB. Hail. ekoH. yH-T iM. Baguma ['etbmana". — Kuis:
KHEY, 2010. — 305 c.
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CouniajJbHO-eKOHOMIYHMIT pO3BUTOK YKpaiHu Ha moyatky XXI cromitrs : 30. gom. 76 Hayk.
koH]. cryn. KHEY, 22-23 ksitas 2009 p. / M-Bo ocBitu i1 Hayku Ykpainu, JIBH3 «Kuis. Ham.
eKOH. yH-T iM. Banuma I'etpmanay ; [Biam. 3a Bum.: M. I. Mupyn, O. A. Ileryxosa]. — KuiB :
KHEY, 2009. -390 c.

3aKoHO1aBYi TA HOPMATUBHI JOKYMEHTH

Koncturyuis Ykpainn = KoHnctutynus YkpauHbI : [31 3MiH. Ta JOIOB., BHECEHUMH 3aKOHOM
Vikpaian Bim 1 mor. 2011 p. Ne 2952-VI]. — XapkiB : ®akrtop, 2011. — 118 c. — (Cepis
«bi0moTeka 3aKOHOTaBCTBAY ).

3akoH Ykpainu «IIpo BubGopu HapomgHuX aemyTaTiB Ykpainuw» : 3a ctaHoMm Ha 27 ciu. 2012 p. /
Bepxosna Paga Ykpainu. — Odin. Bua. — Kuis : [Tapmam. Buna-so, 2012. — 189 c.

KutnoBmii xonekc Ykpainu : crtanom Ha 1 Bepec. 2011 p. : (BigmoBimae odil. TEKCTOBi). —
XapkiB : Onicceit, 2011. — 71 ¢. — (Cepis «3akoHN YKpaiHN»).

IMonaTrkoBuii xogexc Ykpainu : npuitHsatuit BepxoBnoro Pagoro Vkpainu 2 rpya. 2010 p. Ne
2755-VI : Tekct i3 3miH. ctaHoM Ha 1 ciu. 2012 p. / M-Bo roctutii Ykpaiau. — Odin. Bua. — Kuis:
VYxpnpasinpopm, 2012. — 455 c.

IIpo 3arBepakenHs CtaryTy myOIiYHOTO aKIIOHEPHOTO TOBApPUCTBA «Jlep:kaBHMI 3eMeTbHUN
6anx» : IlocranoBa Kabinety MinictpiB Yikpainu Big 25 mun. 2012 p. Ne 934 // VYpsnosuii
kyp’ep. — 2012. — 31 xoBt. — C. 13—15. — Jloa.: CraryT myOai4HOTO aKI[IOHEPHOTO TOBAPUCTBA
«JlepxaBHHIA 3eMeETbHUN OaHK.

JloBinkoBi BUgaHHS
Ennukiaonenii
KOpuauuna ennukionenis : [B 6 T.] / HAH VYkpainu, [H-1 nepxaBum 1 mpaBa im. B. M.
Kopeupkoro ; penkoir.: lllemmryyenko 0. C. (romosa) [Ta iH.]. — KuiB : FOpua. gymka, 2002. —T.
4.-768 c.
Enuuxnonenis icropii Ykpaiau / HAH VYkpainu, [H-T ictopii Ykpainu ; penkon.: B. A. Cmoniit
(romosa) Ta iH. — KuiB : Hayk. mymka, 2005. —T. 1. — 688 c.

Cl10BHUKH

3aropoaHiii A. I. ®iHaHCOBO-eKOHOMIYHUI CIOBHHUK : [Omm3pko 8000 moHsTh i TepmiHiB] / A. T.
3aropozHiii, I. JI. Bo3ntok. — Kuis : 3nanns, 2007. — 1072 c.
CnoBHMK OaHKIBCBKHMX TEpMiHIB. BaHKIBChKa crpaBa : TEPMIHOJOTIYHUHN CIIOBHHMK / AHATOMiH
3aroponniii, Okcana Cminymko, ['eHnaaiit Bo3utok, Tamapa Cmosxkenko. — Kuis : Axonit, 2000.
— 606 c. — (HoBi cTOBHHKH).
Kraus K. Dictionary of economic terms / Kateryna Kraus, Natalia Kraus. — Poltava: Skytek,
2013.-83 p.

Bi0niorpagivni nokaxx4nkmu

Exonomiunmii oimn : 1aypearn HoGemniBcbkoi nmpemii 3 ekoHomiku 1969 — 2009 pp. : 6i6miorp.
nokax4duk / JIBH3 «KwuiB. Ha1l. ekoH. yH-T iM. Baguma I'etbmanay ; yknaa. T. O. KonoBaneHko,
P. O. Baiiremonok, 1. FO. boiixo ; [Hayk. pen. T. B. Kypunenko]. — Kuis : KHEY, 2010. — 219 c.

HopmaTuBHO-TeXHiYHA TOKYMEHTALisI
Cmanoapmu

JACTY I'OCT 12.0.230:2008. Cuctema ynpapiiHHS 0XopoHOr0 mpaiii. 3aransHi Bumoru ('OCT
12.0.230-2007, IDT). — Yunnuit Bix 2008-10-01. — Kuis : epxcrannapt Ykpainu, 2008. — [22]
c. — (Cucrema cranmaptiB Oe3MeKu mparti).

Heomy0sikoBaHi JOKyMeHTH

3BIT PO HAYKOBO-10CJIIAHY podOTY
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Po3BuTok HaykoBoro criBpoOiTHHIITBAa HAH Vkpainu 3 npoBigHuMu 3apyO0i>KHUMEU HAyKOBUM
ueHTpamu ta oprasizanismu / HAH Vkpainu, LlenTp gocnipkeHb HayK.-TeXH. MOTEHIIaIy 1
ictopii Hayku im. I. M. JlyGpoBa ; kepiBHuk Onutenko Onekciit CemenoBud, Maninskuit bopuc
AHTOHOBHWY ; BUKOH. : Maminekuii b. A., Oaumenko O. C., [Tormuk B. 1. [Ta in.]. — Kuis, 2008. —
178 ¢. — AP 0108U004050. — InB. Ne XXXXXXX.

JMucepramii
Iapaciii-Beprynenko 1. M. Crpareriunuii aHaniz B 6aHKax: METOHOJIOTIS 1 MPAKTUKA : JIUC. ...
n-pa exoH. Hayk : 08.00.09 / Ipuna MuxaiiniBaa [lapaciit-Beprynenko ; JIBH3 "Kwuis. Ha1l. exoH.
yH-T iM. Baguma I'etpmana. — Kuis, 2009. — 536 c.
PagikoBuu I. €. MapkeTuHroBa NisUTBHICTH TOPTOBEIIBHO-TIOCEPEIHHUIIBKUX IMIAMPUEMCTB Ta
omiHka ii eekTuBHOCTI : muUC. ... KaHA. ekoH. Hayk : 08.00.04 / limns €reniiioBuy PaBikoBud ;

[mayk. xepiBauk B. Il. IMumumuyk] ; JIBH3 "KwuiB. Ham. ekoH. yH-T iM. Baguma I'erbmana". —
Kwuis, 2010. — 181 c.

ABTOpedeparn nuceprauniit
IIukoBa JI. B. ®opmyBaHHsS e(EKTHUBHOIO MEXaHI3My KOPIIOPATUBHOTO YIpaBIiHHSI Ha
METaNypriiHuX MiANpUEMCTBAX : aBroped. Auc. ... KaHA. exkoH. Hayk : 08.00.04 / Jlimis

Banepiisna IllukoBa ; [Hayk. kepiBHuk O. M. Anicimona] ; JIBH3 "IIpuazoB. aepx. TexH. yH-T".
— Mapiynosns, 2013. — 20 c.

Yeenko O. B. JlepxaBHO-TIpaBOBE peryiaioBaHHS BIAHOCHMH Yy cdepi OXOpOHH KyJIBTYPHOI
CHAIIINHM : aBTOped. auc. ... Kaua. opua. Hayk : 12.00.07 / Onena BonogumupiBaa YceHKo ;
[nayk. kepiBHUK P. A. Kamoxxnuii] ; Hau. akan. BHyTpimHix cnpas. — Kuis, 2011. — 20 c.

JlenoHoBaHi HayKoOBi npani
Kpyrna M. M. OcobnuBocTi opranizamii TaoOdiKy MOCTYr 3 MiATOTOBKH MPAalliBHUKIB
aBToMoO1bHUX Tpodeciii / M. M. Kpyrna ; KuiB. Hau. ekoH. yH-T. — KuiB, 2002. — 5 c. — Jlemn. y
JHTB Vkpaiam 23.09.02, Ne125-Y&2002. — Ykp. — bibmiorp.: 7 Ha3B.
Inpiu JI. M. @opmyBaHHS 1 peamizaiis TPYIOBOIO TOTCHIaly VYKpaiHW B YMOBax
nemorpadiunoi kpusu / JI. M. Lnwiu; Jlepk. akaa. CTaTUCTUKH, OOMIKY Ta aynuTy Jlep>kkomcTary
Vkpainu. — Kwuis, 2005. — 271 c. — Jlen. y AHTbH VYkpaiau 11.07.05, No43-Yk2005. — VYkp. —
BiGmiorp.: 154 na3s.

APpXiBHI JOKYyMeHTH

KuiBcekuii komepmiitnuii iHctutyt // JlepxaBuuil apxiB M. KueBa, ¢. 153, om. 8, ox. 36. 129,
apk.145.

Bararoromue BUIaHHA
JoxkymeHT B ijiomy

AHaniTH4YHA €KOHOMIisl: MaKpOEKOHOMIKa 1 MIKpOEKOHOMiKa : HaBy. mocib. : y 2 kH. / [C. M.
[MTanuumune Ta iH.]. — 4-1€ BU., BUNp. 1 gonoB. — Kwuis : 3nanns, 2006. — Ku. 1 : Beryn no
aHaMTUYHOI eKOHOMii. MakpoekoHoMika. — 728 c.

Oxpemuii ToM

Alma mater. YuiBepcuter cB. Bononumupa HamepenoaHi Ta B 100y YKpaiHCBKOI peBOIIOLII.
1917-1920 : marepianu, TOKyMeHTH, crioraau : y 3 kH. / [ykman. B. A. Kopotkuii]. — KuiB :
[paiim, 2000. — Ku. 1 : VuiBepcurer cB. Bomogummpa Mix aBoMa peBomouismMu. — 702
c. — (KuiBchkuil yHIBEpCUTET Y JOKYMEHTAX, Marepiajax Ta Crorajaax Cy4acHHKIB : 3acH. y 1994
porii).

abo
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Tucsiua pokiB yKpaiHChKOI CyCHiIbHO-MOMITHYHOT AyMKHU Yy 9 1. T. 5, kH. 1 / pen. T. I'ynuak [Ta
iH.]. — KuiB : Iuainpo, 2001. - 512 c.

EnexrponHi pecypcu
JlokanbHuii pecypc

Exonomiuni mpaui Buknanauis KHEY (mepma tpermna XX cr.) [Enexrponnuit pecypce] :
xpectomarisi / M-Bo OCBITH 1 Hayku, MoJIoZi Ta criopty Ykpaiam, JIBH3 "Kwuis. Ham. exoH. yH-T
iMm. Baguma T'etpmana" ; ymopsia. C. H. Anroniok. — Enektpon. tekct. naHi. — KuiB : KHEY,
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