Course Module:

Module/Course Title : Archive Management

Module Student Credits Semester Frequency | Duration
course workload
code 3x50 3 5 Every 0Odd | 1 Semester
LM301 minutes Semester
1 Type of course Contact hours | Independent | Class size
study
a) Theory 14x @ 150 | 120 minutes 43
minutes
2 Prerequisites for participation (if applicable)
3 Learning outcomes

- Mastering Library and Information Theories, Communication Theories, and
Theories of Other Sciences Relevant to the Development of Libraries,
Information, Archives, Documentation and Museums;

- Students are able to integrate learning and innovation skills, mastery of
technology and information, career development, and life skills to become
lifelong learners;

- Students are able to perform library and information managerial through
strategic management approaches, reliable leadership, directed
management information systems, adaptation of customer relationship
management

4 Subject aims/Content

- Students are able to explain various archiving theories;

- Students are able to analyze archive management with a technological
system with independent performance, quality and measurable;

- Students are able to analyze archival management institutions and
interpret the results responsibly;

- Students are able to design archival management institutions based on
information and communication technology and present them with
independent performance, quality and me.asurable

5 Teaching methods

Encounter 1

Understand the objectives, scope, lecture procedures, explanation of
assignments, exams to be followed, types of questions and sources;
Lecture;

Question and answer

Encounter 2

Understand and recognize the Types, Role and Function of Archival Use
Value and Archive Requirements;

Learning process activities with group discussion learning methods;
Structured assignment activities with collaborative learning methods;




Individual activities with summarizing learning methods

Encounter 3

Understand and recognize types of documents and Manage Document
Duplication and Collation;

Learning process activities with group discussion learning methods;
Structured assignment activities with collaborative learning methods;
Individual activities with summarizing learning methods

Encounter 4

Recognizing position of the Archiving Unit in the organization, the Principle
of Archives, Duties in the field of archiving, Introduction to manual and
electronic archiving equipment;

Learning process activities with group discussion learning methods;
Structured assignment activities with collaborative learning methods;
Individual activities with summarizing learning methods

Encounter 5

Understand about the filing system;

Learning process activities with group discussion learning methods;
Structured assignment activities with collaborative learning methods;
Individual activities with summarizing learning methods

Encounter 6

Understand and recognize archival supervision

Learning process activities with group discussion learning methods;
Structured assignment activities with collaborative learning methods;
Individual activities with summarizing learning methods

Encounter 7

Understand and know Maintenance and Archival depreciation
Learning process activities with group discussion learning methods;
Structured assignment activities with collaborative learning methods;
Individual activities with summarizing learning methods

MIDTERM EXAM

Encounter 9

Understand and recognize Archive Management Technology with Modern
Systems

Learning process activities with group discussion learning methods;
Structured assignment activities with collaborative learning methods;
Individual activities with summarizing learning methods

Encounter 10

Understand and know about the archive management institution;
Activities Learning process using presentation learning methods in the
classroom;

Structured assignment activities with collaborative learning methods;
Observation




Encounter 11

- Understand and know about the archive management institution;

- Activities Learning process using presentation learning methods in the
classroom;

- Structured assignment activities with collaborative learning methods;

- Observation

Encounter 12

- Understand and know about the archive management institution;

- Activities Learning process using presentation learning methods in the
classroom;

- Structured assignment activities with collaborative learning methods;

- Observation

Encounter 13

- Understand and know about the archive management institution;

- Form of Practicum Learning with working group learning methods and
discussions

Encounter 14

- Understand and know about the archive management institution;

- Form of Practicum Learning with working group learning methods and
discussions

Encounter 15

- Designing an archive management institution as an information service
institution;

- Collaborative learning

FINAL EXAMS

Assessment methods
Encounter 1

- Paper/

- Report

- & Discussion

Encounter 2
- Reasoning-gap task
- Collaborative discussion of particular cases

Encounter 3
- Reasoning-gap task
- Collaborative discussion of particular cases

Encounter 4
- Reasoning-gap task
- Collaborative discussion of particular cases

Encounter 5
- Reasoning-gap task




- Collaborative discussion of particular cases

Encounter 6
- Reasoning-gap task
- Collaborative discussion of particular cases

Encounter 7
- Reasoning-gap task
- Collaborative discussion of particular cases

MIDTERM EXAM

Encounter 9
- Presentation in the classroom
- Collaborative discussion of particular cases

Encounter 10
- Presentation in the classroom
- Collaborative discussion of particular cases

Encounter 11
- P Presentation in the classroom

- Collaborative discussion of particular cases

Encounter 12
- Presentation in the classroom

- Collaborative discussion of particular cases

Encounter 13
- Presentation in the classroom

- Collaborative discussion of particular cases
- Carry out activities and report the results of practicum work

Encounter 14

- Presentation in the classroom

- Collaborative discussion of particular cases

- Carry out activities and report the results of practicum work

Encounter 15

- Presentation in the classroom

- Collaborative discussion of particular cases

- Carry out activities and report the results of practicum work

FINAL EXAMS

This module/course is used in the following study programme/s as
well
Yes




Responsibility for module/course
1. Dr. Linda Setiawati, M.Pd.

2. Ardiansah, M.l.Kom.
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