
 
 
 
 
 
 
 
 
 

KENSINGTON ELEMENTARY EDUCATIONAL OPPORTUNITY REQUEST FORM  

The Union County Public Schools Attendance Policy identifies “Educational Opportunity with prior approval by 
the Principal” as one category for lawful absences. This form has been created to serve as a means of 
communication between the parent and the principal prior to the educational opportunity, and to provide details 
regarding the process that will be followed for such requests.  

The final determination as to whether or not absences from an educational opportunity will be coded as lawful 
or unlawful will be made after the experience has taken place and the child has presented to the principal 
evidence of his/her learning. It is not common for the entire absence to be excused. Two days, per school year, 
can be requested and will be considered lawful absences when an Educational Opportunity Request Form and 
evidence of learning is submitted.  

Please carefully consider the primary purpose/nature of the trip/opportunity prior to requesting the 
absence be coded as lawful. If the primary purpose of the absence will be for recreation or leisure, 
please do not request this to be considered as an “Educational Opportunity” or lawful absence.  

In order for a child’s absence(s) to be considered as lawful (as an educational opportunity), the following must 
occur:  

1. This form must be completed and submitted to the principal, at least one week prior to the absence.  

2. Evidence of learning is completed by the student. Please note, the evidence of learning can come in 
the form of a journal describing what was learned, a scrapbook of photos with captions describing what 
was learned, a poster highlighting what was learned, a student-created travel brochure, or another 
similar creation that represents what was learned.  

3. Evidence of learning materials must be submitted following the time guidelines. The student will be 
given two days for each day absent as a timeline for turning in the documentation of his/her learning. 
(For example, if the child was absent three days, the documentation of learning would have to be 
turned in within six days of returning to school.) *In addition, all make-up work from the classroom 
teacher must be turned in within this same timeframe in order for the absence to be considered as 
lawful.  

4. The evidence of learning material and this form indicating the number of days that will be considered 
as lawful evidence will be returned to the parent. 
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Student Name ______________________​ ​ ​ Teacher Name___________  
 
 
Date(s) of Educational Opportunity ___ 
 
 Number of School Days Missed ____  
 
Briefly describe the nature of the Educational Opportunity:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Parent Signature________________________________________ Date __________________ 
 
________________________________________________________________________________________ 
 
For administrative use only: Number of days to be deemed as a lawful absence _________________​
 
 
Principal Signature _____________________________________________ Date_____________________  

Union County Public Schools 
400 North Church Street • Monroe, NC 28112 • Phone: 704.296.9898 • Fax: 704.289.9182 • www.ucps.k12.nc.us 

 
In compliance with federal law, UCPS administers all educational programs, employment activities and admissions without 

discrimination against any person on the basis of gender, race, color, religion, national origin, age or disability. 


