
Canon Printing: Scan & Send 
 

1)​ Login to the copier by scanning your ID (or 
logging in with credentials) 

 
 
 
 

2)​ Press Use Copier. 

If you have nothing in the queue: 
 

If you already have another job in the queue: 
 

 
 

3)​ Press Scan & Send. 
 
 
 
 
 
 
 

4)​ Press Send to Myself. 
 
 
 
 
 
 

5)​ Press the Start button. 
 
 
 
 

6)​ Email will arrive with an attached PDF and the subject “Attached image” 
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