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MUC LUC

1. Quan Iy thoi gian & Hiéu sudt (10 prompt): ‘A'p dung ky thudt Pomodoro, ma
tran Eisenhower, ldp ké hoach hang ngay/tudn/thang theo mo hinh OKR, va
chién luoc chong tri hoan.

2. Tu duy phat trién (Growth Mindset) (10 prompt): Cac prompt dé vieot qua noi
so thdt bai, thay doi théi quen xdu, xdy dung tw duy phdn bién va hoc héi nhanh.

3. Ky ndng giao tiép & T huyét trinh (10 prompt): Luyén tdp noi trudc cong
chung, kich ban giao tiép tu tin, nghé thudt lang nghe va xdy dung thuong hiéu
cd nhan qua loi noi.

4. Sirc khoe thé chat & Tinh than (10 prompt): Ké hoach dinh dwdng, lich tap
thé duc 7 ngay, ky thudt thién chanh niém (Mindfulness) va quan Iy cang thang.
5. Thiét Idgp muc tiéu & Hoach dinh twong lai (10 prompt): Thiét ldp muc tiéu
SMART, 1o trinh 5 nam sw nghiép, va kich ban vieét Vision Board.

6. Ky nang lanh dao ban than (10 prompt): Ky nang tw tao dong lec, quan Iy
cam xuc (EQ), ra quyét dinh nhanh va xdy dung ky ludt ca nhan.

7. Tw duy lam giau & Dot pha (10 prompt): Cac prompt tir sach cua Napoleon
Hill, Robert Kiyosaki, xay dung thu nhdp thu dong va chién luoc tw duy ty phu.

8. Poc sach & Hoc tap hiéu qua (10 prompt) Phuwong phap doc sach nhanh,
cach ghi chii théng minh (Note-taking), va chuyén doi kién thirc thanh hanh
dong.

9. Xdy dung moi quan hé & Networking (10 prompt): Ky nang két noi véi nguwoi
mentor, duy tri moi quan hé chdt luwong, va kich ban xin loi khuyén tw chuyén
gia.

10. Truyén cam hirng & Viét tw sue (10 prompt): Viét nhdt ky, thu gui ban than

trong twong lai, va cdc bdi dién thuyét truyén cam hing vé hanh trinh phdt trién
cd nhan.

1. Tuw duy & mindset thanh cong (10 prompt)
1. Hay viét ké hoach 30 ngay rén luyén tu duy tich cuc dé vuot qua ap luc
cong viéc.
2. Soan danh sach 10 thoi quen tu duy giau c6 ma mot nguoi binh thuong co
thé ap dung ngay dé thay doi tai chinh.

3. Hay ViéF bai blog 800 tir chia sé cach xay dung tu duy “dai han” thay vi chi
nghi ngan han.
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Viét kich ban TED Talk 5 phit vé sy khac biét gifra tu duy nguoi thanh
cong va nguoi that bai.

Soan checklist 20 cau khang dinh tich cuc (affirmations) dé doc mdi sang,
gitp tdng dong lyc va su tu tin.

. Hay viét bai phén tich 5 tu duy sai lam thuong ngan can con ngudi dat tu

do tai chinh.

Viét kich ban huan luyén tu duy “anti-fragile” — cang gip kho khin cang
manh m¢.

Soan nhat ky tu duy “mdi ngdy mét cau hoi” dé tu phan tinh va phat trién
ban than.

. Hay viét bai truyén cam hung v€ sttc manh ctia ni€m tin va muc ti€u ro

rang.

10.Viét ké hoach 7 ngay gitip chuyén doi tu duy tir nan nhan sang nguoi lam

chua cudc doi.

2. Quan ly thoi gian & niing suat (10 prompt)

1.

Hay viét ké hoach quan 1y thoi gian 24h cho mot doanh nhan ban ron lam
viéc 80h/tuan.

. Soan checklist 10 nguyén tac quan 1y thoi gian hiéu qua nhat cho nhén vién

van phong.

. Viét ké hoach st dung phuong phap Pomodoro dé ting hiéu sut lam viéc

trong 1 tuan.

Hay thiét ké bang Eisenhower Matrix cho mot nguoi ¢6 qua nhiéu viéc can
X ly.

Viét huéng dan xdy dung “Deep Work Routine” dé lam viéc tip trung
trong 3 gio lién tuc.

. Soan ké hoach “5AM Club” — cach day som va lam chu budi sang.

. Hay viét huéng din st dung nguyén tic Pareto (80/20) dé dat két qua gap

do6i voi nura thoi gian.
Soan lich trinh “Work-Life Balance” cho nhan vién lam viéc tir xa, dam
bao vira nang suat vira hanh phuc.

Viét ké hoach 30 ngay gitip mot ngudi giam thoi gian lang phi trén mang
xa hoi 50%.

10.Hay viét huéng dan xay dung hé théng quan 1y cong viéc ca nhan bang

Notion hoac Trello.

3. K§ niing giao tiép & dam phan c4 nhan (10 prompt)

1.

Hay viét bai huéng din 10 nguyén tic giao tiép hiéu qua dé tao 4n tuong
tot ngay lan gap dau tién.



. Soan kich ban gidi thi€u ban than 30 gidy (elevator pitch) danh cho nguoi
di networking.

. Viét bai blog 500 tir vé nghé thuat ling nghe chu dong dé cai thién mbi
quan hé.

. Hay soan danh sach 20 cau hoi mé gitp tro chuyén sdu sic va két néi manh
mé.

5. Viét kich ban xtr Iy mau thuln giita hai dong nghiép trong cong viéc.

. Soan huéng dan “Body Language” co ban dé giao tiép tur tin trong moi tinh
huéng.

. Hay viét kich ban xin 18i khéo 1éo khi mic 13i trong cong viéc.

. Viét bai huéng dan k¥ ning thuyét trinh ngin 5 phat nhung day thuyét
phuc.

Soan kich ban phan h6i mang tinh xay dung (constructive feedback) cho
dong nghiép.

10.Hay viét bai phan tich vé stirc manh cta sy ddng cam trong giao tiép.



