Use a different meeting link for each section you teach.
e This will prevent students who are joining your next class from interrupting the end of your current
class.
e This will also make it easier to keep class recordings separate.

See these instructions for creating Zoom meetings.

If you use a Links widget that is shared between multiple sections of a course, a Zoom link added to the
widget will appear in all sections.

Instead, add the link to a text box on the Bulletin Board. Text boxes are not shared between sections.

To add the link to the LMS Bulletin Board page: Edit Text x
e go to the page and click Enter Edit Mode

Description *

e edit the text box where the link will go S Lab
e add the appropriate text _—
e click the three-dots button to expand the edit o Qa x & a o EEIvD
ment 12pt vAv B I UXxX S = EE

e click the link icon

nsert/edit link

* ask before playing witl her's toy

e If you followed the instructions in Create Zoom
Meetings, you copied the meeting invitation to the clipboard. You need only two lines from that
invitation when you post it in the LMS: the web link and the passcode.

Contlnued j *Mew Text Document (4).txt - MNotepad

File Edit Format View Help
Brian Gray is inviting you to a scheduled Zoom meeting.

Topic: Brian Gray's meeting
Time: This is a recurring meeting Meet anytime

Join Zoom Meetini

Meeting ID: 737 704 5496

One tap mobile



https://docs.google.com/document/u/0/d/1yAjUhEs0eM_yJfgKIJ6sPqlwkSKpKqLfeyV3tMPG4Ss/edit

e paste the meeting URLinto the URL field

o paste ONLY the meeting URL from the invitation into the URL field

o add the passcode to the text associated with the link

Add New Link or Add Existing *®
General Links Element on
s Bulletin Board

Zoom Meeting @ Just the URL
Link goes here
® https://zoom.us/j/73770454967pwi

URL:

(none) N

Passcode goes
here

Description
o & Q %0

Passcode: SSES

e |[f you add the link to a text box, change the
value of the Open link in... field to New
window

o choosing New window will keep the
LMS open in one tab or window
while the Zoom meeting opens in
another

e C(Click Save

Insert/Edit Link ; ;
Link in Text Box
URL

‘ https://zoom.us/j/949454955037 pwd =TW5QbO0RzQ1RMTWWVL ‘

Text to display
Zoom meeting link
Title

Just the URL

goes here

Open link in...

Current window

Open link in...

Current window v ‘

Current window '

e Add the meeting password as text below the meeting link

Next: Send email to all students in a section



To email the link to students in a section, you can use the Send Communications tool on the Roster page.

Go to the Roster page Bulletin board Topics Assignments Schedule GradingE

Click Send Communications to
Click Students (or click All to Hanage roster

Send Communication to Show « Search for a membe
send the information to students Students
& Members [ 6 5

and parents)

[(Select All Parents
All
Tearher Tearher
Send Via E-Mail

Click Copy addresses

Switch to Gmail.

Open a new message

Paste the addresses in the To: field or Bcc: field

% Open list in e-mail client

or copy addresses below

Comma Semicolon Space Carriage Return

bgray+exsA3@sstx.org, bgray+anthony@sstx.org,
alexa.example@sstx.org

€ Copy addresses

Cancel

When you email the Zoom meeting information, you must include the meeting link and passcode:

https://zoom.us/j/73770454967?pwd=RzRkRFdxWIZXVng5aFVIcFR6UIF1Z2z09
Passcode: SSES

The Remote Learning website has other resources and links to many Zoom help pages.
e spartans.sstx.org/remote


http://spartans.sstx.org/remote
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