Marking in WISEflow - ASSESSOR ‘ UNvERSITYor WISEflow

Introduction

This guide will walk you through the process of marking student submissions in WISEflow. It will
cover all aspects of marking including comments, annotations, grades and more.

This guide covers many aspects of single and double marking submissions, so some steps will
only be relevant in specific scenarios.

Submission Phase

While students are in the submission phase, lecturers will have access to the “Invigilator” tools
to monitor the progress of student submissions. This section will guide you through accessing
submission progress and student logs via the Participation Monitor.

Navigate to the relevant Moodle module and click on the WISEflow activity

Artifact 1 submission

Invigilator view
1. Access the Moodle assessment activity and select the button

During the this phase, the status of students submissions and full logs can be accessed
via the Invigilator role
2. Use the Participation monitor “preview” button to expand the participation monitor

Active flows

Ill SENE Double Marking

The flow starts Submission deadline
e floy 2

Participation monitor 2 Assignment
=]

Flow description
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3. You will now be able to see the progress of each student’s submission in the “Progress”
column. In this example, all students have completed their submission, apart from
“Student8” who has uploaded, but not submitted their file.
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Marking phase

When the submission deadline passes, the flow will move into the marking phase. The marking
tool will only be available once the submission deadline has passed. This section describes how
to mark and submit grades so that they are successfully released to students when the marking

deadline passes.

Overview

Assessor view

Access the Moodle assessment activity again and select the

The Marking “Flow” page, displays all of the details of the assessment including:

1. The marking timeline
2. The Marking tool for individually marking submissions
3. The Marking overview for quick grade adjustments, and
4. Your participant list with quick access buttons for grades and feedback, and offline
marking options. This table will not display all students, only those that are assigned to
you for marking.
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Finding your way around the marking tool:

Click “Open the marking tool” (2) to access the marking interface

From this page you can do the following:

o

View all submitted files by this student
7. Enter the “overall” Submission Feedback
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8. Expand the rubric to enter feedback and marks for each criteria
9. Enter and view the final grade (after rubric completion)

10. Add “Common feedback”

- this will be delivered to all students

11. Annotate with various tools such as: strikethrough; highlight; underline; notes; etc.

[ Written Report (pdF) + Supporting f
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Lorem ipsum dolor sit amet, consectetur adipiscing elit. Suspendisse felis odio, dictum nec risus
eget, feugiat hendrerit massa. Maecenas mattis dapibus uma, quis ornare nulla vestibulum eget.
Nung fermentum nec purus quis laoreet. Suspendisse ac eros lacus. Sed fringilla pretium
elementum. Vestibulum accumsan pretium massa eu perta, Nullam mattis justo at lobortis
fermentum. Nulla semper mauris viverra dignissim porttitor. Praesent eu magna moliis, bibendum
lorem id, elementum neque, Nune finlbus lacreet nisi guis viverra. Donec mellis nisl ligula, ut
eleifend ex ullamcorper quis.

Nulla nec lacus neque. Duis vitae lorem at ipsum vestibulum pellentesque. Curabitur in commodo
eros. Sed eget vehicula arcu. Curabitur quis auctor nunc, non accumsan nulla. Duis nec dignissim
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Annotating

NOTE: The Annotating tools will only appear on compatible text file submissions such as PDF

files

12. Select “Annotate” from the tool ribbon. Various tools can be used to highlight content in a

variety of ways.

13. Every annotation item can have a comment attached to it. This can be accessed in the
annotations panel.

14. Each item has it's own distinct “share” state. You can alter the share state of any
feedback item using the coloured square (grey in this example) to open the drop down.
NOTE: for double blind marking, the share state of all feedback items should remain
“private” until the co-assessors agree on a final grade
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ui. Duis lacinia

fringilla massa. Cum sociis natoque penatibus et magnis dis parturient montes, nascetur
ridiculus mus. Ut conseguat ultricies est, non rhoncus mauris congue porta. Vivamus viverra
suscipit felis eget condimentum. Cum sociis natoque penatibus et magnis dis parturient
montes, nascetur ridiculus mus. Integer bnhendum saglms ligula, non faucibus nulla volutpat
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15. Various shapes and freehand tools can also be used...
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Submission Overview
17. If more than one file has been submitted by the participant, the “Submission overview”
allows you to switch the main panel view between the submitted documents, including
appendix submissions. You can also access the offline marking tool to build a structured
package for marking offline.

0O SubmiionH Feedback = Rubrics 9 Grade -—
17
x
Submission Overview Offtine marking

This is the content of the submission

Main submission file

My Submissi... ]
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Rubric Marking
18. If your assessment uses a rubric, it can be accessed here. Rubrics are fully
customisable. By default they are traditional criteria matrices - this example is a custom
form.
19. Rubrics have their own share status which can be accessed via the dropdown menu.
20. Complete all items in the rubric, whether a grid or a form rubric.
21. This will enable the Approve Rubric button. Click here to approve the rubric.

O Feedback = Rubrics 9 Grade
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Entering the grade
22. The rubric generated grade is a marking guide. You can enter your grade using the
categorical marking dropdown menu.
23. When ready click “Enter the rubric grade”

Score: 61/100
22
62 - v Enter rubric grade
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Submission Feedback
24. To enter the overall submission feedback, click the “Submission Feedback” button.
25. Enter the general feedback in this section. There are various text formatting tools
available
26. The sharing state of this comment can be controlled via this dropdown
27. Additional feedback files (audio, pdf, word, etc...) can also be added in this section

(27a). Feedback files need to be attached to a comment before they can be submitted.

28. When complete, click the Submit button. The text can still be edited later.

[ Submission | ' Feedb = Rubrics O Grade -
24

D Submission Feedback

Provide overall feedback to this particular submission

Add feedback

Feedback shared with | 26
27a

O Au - & oFiles | || + Add feedbac

| o5 |
& > Paragraph VB I U Alv A~ :

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud
exercitation ullamco laboris nisi ut aliguip ex ea commodo consequat. Duis aute irure
dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.
Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt
maollit anim id est laborum.

Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium
doloremgue laudantium, totam rem aperiam, eaque ipsa quae ab illo inventore
veritatis et quasi architecto beatae vitae dicta sunt explicabo. Nemo enim ipsam
voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed quia consequuntur

magni dolores eos qui ratione voluptatem sequi nesciunt.
Cancel
28

Feedback overview Filter by Select sharing type - T
27b
(Mike Wilson) Last edited: 06/12/2024, 11:02  fl s B
B testhtml 033568 X 2@ W
See feedback file
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Submitting Grades

29. Click the Grade button to access the summary of the marking for this submission
30. This allows a final adjustment for the grade via the categorical scale dropdown. Once all
details have been confirmed, click “Submit” to finalise the grade and feedback.
Single marking: You will only be able to make edits after this point if a
“Manager” (Module Coordinator / CADI) unlocks the feedback.
Double Marking: You will be able to “withdraw” and edit the grade until the
grades from all co-assessor match.
NOTE: All of your marking work is completely private until you click the final “submit” button. If
the default share settings are unchanged, submitting will allow reviewers, co-assessors and
administrators to view your marking and feedback.

[ Submission > Feedback := Rubrics 9 Grade | 62 of
‘ |

x

Grade

d¥  Provide grade for this submission

Add grade

Categorical Scale

62 -
o Grade entered. Please submit to finalise Submit
[ Audit Trail
7= Go to rubrics
Feedback type Count Shared with participant
Annotation [i] i]
Submission Comments 1 1
Common Comments 0 0
Score type Score
Rubric 61/100
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31. If you have been allocated more than one student, you can use the “Participants” button

to select the next student for marking from the participant list.

Participants
These are the participants you have been allocated on this flow

=s Y Filter

ExampleStudent10@port.ac.uk

ExampleStudenti@port.ac.uk v - - -
ExampleStudent2@port.ac.uk v - - 55
ExampleStudent8@port.ac.uk - 62

ExampleStudentS@port.ac.uk
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Marking overview and finalising grades

32. When all marking is complete, click the “back” arrow to return to the Marking flow

page.

Click the “Open the marking overview” button to review the status of the submitted

grades.
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Grades on the Marking Overview page will likely display one of the following statuses:
33. Grade Entered - Only you can see the grade
34. Grade Submitted - Awaiting co-assessor’s grade; Reviewers and Manager’s can see it

but co-assessors cannot. For monitoring reasons, it is recommended that each student’s
grade and feedback is submitted before proceeding to the next submission.
35. Grade Conflict - The submitted grade does not match the co-assessors submission.
(Double Marking only)
36. Grade Final (All allocated assessors have submitted the same grade)

Co-assessors

Grade

=

Victor Wong |€| '
Co-assessors Grade | & | I &) ]
) 34

Victor Wong ®| er00% | 67.00%

Co-assessors Grade ‘ & ‘ [ (7 ]
Victor Wong |€| 67.00-% 5
Co-assessors

Victor Wong =)

Entered Grade
Private - Only you can see it

Submitted Grade
Awaiting co-assessor's grade
Reviewers and Manager's can
see it but co-assessors cannot

Conflicting Grade

The submitted grade does not
match the co-assessors
submission.

Final Grade

All allocated assessors have
submitted the same grade

If the grades from the 2 co-assessors do not match (red - (35)), a discussion outside of the
platform is required. At this stage, assessors may choose to return to the marking tool to change
the sharing states of various feedback items so that co-assessors can review each other's

comments.
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When the marking deadline is reached, final grades, along with any feedback with the
share-state set to “all” or “participants"” will be released to students.

Double Marking ONLY
When a decision on an agreed grade is made, BOTH assessors should return to the platform to
resubmit the grade to make it final (green - (36)).

You can do this by repeating the grade submission process described in the previous sections,
or by using the Marking overview to quickly edit and submit adjusted grades to ensure that
grades are made “Final” prior to the end of the marking period

37. Click anywhere on the student’s row to open the grade adjustment options.
38. In this example, the grade 67% is conflicting and needs to be changed to 70%. Type the
new grade into the box and click submit.

Marking progress

N In the marking overview, you can view and submit your grade for the All grades must be submitted before they are
participants. When all grades have been submitted, no further actions are recorded as final. Grades are recorded as @ Submit all o
required. You will be notified if co-assessors submit a grade that does not final when all assessors assigned toa

match yours. This requires you to submit your grade again. participant have submitted the same grade  submit grades again after conflicts have been corrected.

.ﬁ\

L

Offline marking () Co-assessors Grade state filter

Participant index First name(s) Last name  PortsmouthlD ECTS  Similarity report Submitted Co-assessors

17 ccl Students cel_student8@port.a. - v Vietor Wong |€]

All [ﬁ

When the co assessor enters a matching grade, the grade will be green and will appear in the
Final grade column (see step 36 above)

If desired, additional comments can be added at this point, and the share status of feedback can
be changed to “participants” or “all”.

When the marking deadline is reached, final grades, along with any feedback set to
“participants” or “all” will be released to students. This can be disabled if an alternative, manual
grade sharing method is preferred.
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