Signing into Google Drive and Enabling Synergyse

Google Synergyse provides an interactive way to

learn to use Google Apps for anyone signed
into USD’s GAFE (Google Apps for
Education). You'll find it at the top of many of
the GAFE tools you use most often. But first,
et you'll need to enable it. Here’s how:

One account. All of Google.

Sign in to continue to Google Drive

On a Mac, launch Google Chrome from your
Dock and sign into your USD GAFE
account. If you need help finding and
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m*L DRl Q0GB X o PWUe signing into Chrome, watch a short How- to
video found here: http://goo.gl/AFjBag

Create an account

Open the Google Apps Launcher e
from your Dock. If you didn’t install
the Google Apps Launcher, use the B Doctopus Try it

omnibox at the top of the page to

search for Chrome App Launcher. .
Open the site and you will now find Chrome App Launcher
the Google Apps Launcher in your

Dock. Now open the Google Apps
Launcher.
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Drive left-hand corner.
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Open the Web Store. Search for synergyse.

P —

Q  Search /
-

Web Store  Google Docs  Google Drive

3

Google Search  Gmail Timer

— chrome web store

e

synergyse X

@

S H
BT

- Apps
Quick Note ClassDojo Snagit Planetarium
N . [ B P lar
Sl oAkl
BeFunky Pho._. Khan Academy Evernote Web Lexia Readin.
. Recommended for you
lynchm@unionsd.org ~ \T\
Choose + FREE.
y Synergyse Training for Google Apps™
o from synergyse.com Productivity
Synergyse provides interactive, in-application training for Google AkAAK (39)
Apps™.
Then, press Add. Add "Synergyse Training for Google Apps™"?

It can:

Read and change your data on all google.com sites,
= commondatastorage.googleapis.com, and
synergysetraining.appspot.com

« Read your browsing history [
- Read data you copy and paste

Cancel Add 1

You will get confirmation that Synergyse has
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Synergyse Training for Google Apps™ has x
been added to Chrome.

Manage your extensions by clicking Extensions in
the Window menu.
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You will now have access training modules for each of these Apps.
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Introduction to Docs
What is Google Docs?
Google Docs Home Screen NEW
Introduction to Docs interface
Creating and working with Docs
Introduction to creating and working with documents:
Create a new document
Rename a document
Make a copy of a decument
Print a document
View revision history and revert changes
Editing and formatting
Intreduction to editing and formatting documents

Adjust page crientation, margins, color and paper size

Setlings - Fesdback ynehmi@unionsd org
© Synergyse Training, Inc Version: 1.2.647 en

Just click on the Training icon and select a topic from the drop
down menu. Select a topic and your audio recording will begin.

Welcome to Synergyse Training

X

Would you like to learn how to use Synergyse Training for Google Apps?

Please adjust your volume as audio will be played.

# Introduction to Synergyse Training for Google Apps

You are actually participating in a training lesson right now!
As you can see, Synergyse Training lessons take place
inside the actual application they are intended for.
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