
Adding and Removing Students from your Teacher Dashboard 
 
When you open up your class on your Teacher Dashboard, it may not have a totally 
correct list of students who should be there. 
 
You can add and remove students yourself to get this correct. 
 
 
Across the top, along the tabs, you will be on the dashboard view. 
You need to click where it says “class info” 
 

 
 
 
This brings up the view where you  can see all of the student emails. 

 
 
 
At the bottom of the email list, the two important buttons you need for this are these 
two. 

 
 
 



Adding Students 
 
You need to get the student user name  
( this is the bit that goes before the @tamaki.ac.nz in their email address ) 
 
The easiest place to get this is from your email. 
 
 
Compose a new email, and start typing the student name into the “to” box. 
Click on the student when they appear on the list. 

 
 
 
When you hover over their name in the “to” box, the detail box appears. 
Here, you can highlight their user name, and copy it. ( ctrl + c ) 

 
 
 
 
You can also get the student user name from the information page on Kamar. 
 
 



On your dashboard, click on “add students to class” 
A box with appear where you can paste ( ctrl + v ) the user names. 
If there is more than one, separate them with a comma. 
You will receive an email telling you that students have been added. 

 
 
Removing Students 
 
This is simply a case of ticking the students that you wish to remove from your dashboard, 
and clicking the “Remove selected students” button. 
This is not instant, so they will not go straight away. 
 
 

 


