Adding and Removing Students from your Teacher Dashboard

When you open up your class on your Teacher Dashboard, it may not have a totally
correct list of students who should be there.

You can add and remove students yourself to get this correct.

Across the top, along the tabs, you will be on the dashboard view.
You need to click where it says “class info”

This brings up the view where you can see all of the student emails.

A Class Information

udontname —sudentia |Passworaress

At the bottom of the email list, the two important buttons you need for this are these

[ Job, Aaliyah aaliyahOdfd6w2 <reset password>
] Meho Simon, Arahura arahuraBmv8cht <reset password>
[ Finau, Chyann chyannOchczgb <reset password>
(] Langi, Etuate etuddbxtgr <reset password>
[ Galiki, Knacyah knacyah8gz889s <reset password>
("] Finepolo, Lavinia lavinia274m5bw <reset password>
[ Makea, Auhura reignBdtmdg9 <reset password>
(] Rairi, Robin robinBfcrpw3 <reset password>
) lkimata, Rose Marie rosemaried7s 38wm <reset password>

Kuki-Lagatule, Sialemoka

Makalio, Uani

Ofa, Viliami

sialemokaOgxjzct
uani27kShvv
viliami6dbngfp

| Add Students To Class | | Remove Selected Students |

two.

| Add Students To Class | | Remove Selected Students |

<reset password>
<reset password>

<reset password>



Adding Students

You need to get the student user name
( this is the bit that goes before the @tamaki.ac.nz in their email address )

The easiest place to get this is from your email.

Compose a new email, and start typing the student name into the “to” box.
Click on the student when they appear on the list.

To robi
gl

aut  ® Robin Rairi
35 =  robin8fcrpv3@tamaki.ac.nz
Firul

When you hover over their name in the “to” box, the detail box appears.
Here, you can highlight their user name, and copy it. ( ctrl + ¢ )

To | Robin Rairi = | | Ce

B Robin Rairi
Subject

3 robinBforpvd @tamaki.ac.nz .
- Add to circles

% Karen Fergus:

Tamaki Colle
¥l Contactinfo  Emails [ + | v

You can also get the student user name from the information page on Kamar.



On your dashboard, click on “add students to class”

A box with appear where you can paste ( ctrl + v ) the user names.

If there is more than one, separate them with a comma.

You will receive an email telling you that students have been added.

Add Students

Please specify the IDs of the students to add them to the class.

You will receive an email when the student adding process is completed.

Each student will also receive an email informing them that they have been
added to the class.

4 Add Students To Class Cancel

Removing Students

This is simply a case of ticking the students that you wish to remove from your dashboard,

and clicking the “Remove selected students” button.
This is not instant, so they will not go straight away.

4 Class Information

|_[Studentname __________[Studentid ________[Password resst |

(] Job, Aaliyah aaliyahOdfdéw2

[} Neho Simen, Arahura arahuraBmvBcht

[ Finau, Chyann chyannOchczgb

(] Langi, Etuate etuddtxtgr

[ Galiki, Knacyah knacyahBgzB889s
[ Finepole, Lavinia lavinia274msbw

[ Makea, Auhura reign6dtmdg9

# Rairi, Robin robin8fcrpv3

() lkimata, Rese Marie rosemaried7s38wm
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| Add Students To Class | | Remove Selected Students |

<reset password>
<reset password>
<reset password=>
<reset password>
<reset password=>
<reset password>
<reset password=>
<resel password>
<reset password=
<reset password>
<reset password=

<reset password=>




