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EPEA Email Sighature Change: Post Ratification

You are invited to change your email signature by April 1, 2024 to either the 100 Year Celebration district logo
or the joint EPS and EPEA logo pictured here. There is no policy or obligation to have any certain email
signature, however, with upcoming district events, the EPS communications department would love to
promote the 100th Year celebration.

If you want to use the joint EPS/EPEA logo, here is your STEP-BY-STEP GUIDE for changing your signature on
your Mac.

To get started, click on your primary site in this list. Then copy and paste that signature into Outlook
following the step-by-step instructions (found below), add your information and save!
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.

TASSEL Transition

Name (pronouns)
Proud EPEA Member

0 YE4
§° & TASSEL Transition
Q  952-975-XXXX

L2024 &
INSPIRING EACH

email@edenpr.org
EDEN PRAIRIE

EDUCATION
ASSOCIATION

B K

www.edenpr.org

Q 8040 Mitchell Road
Eden Prairie, MN 55344

This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.
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This email is intended for the person or entity to which it is addressed and may contain information that is privileged, confidential, private, or otherwise protected from disclosure. If you are
not the intended recipient or an employee or agent responsible to deliver this email to the intended recipient, you are not authorized to read, print, retain, copy or disseminate this email or
any part of it. If you have received this email communication in error, please notify the sender immediately, discard any paper copies and delete this email from your system. You are also
hereby notified that this email may constitute government data. Such data is classified under the Minnesota Government Data Practices Act, the Family Educational Rights and Privacy Act and
other applicable laws which may, upon request, mandate release to the subject of the data or public.

STEP BY STEP GUIDE:

STEP 1: Outlook--> Preferences STEP 2: Signatures--> Add
Under E-mail, click Signatures.
® Outlook Preferences
Creating Your Signature on a Mac Show All
Personal Settings
On the Outlook menu, click Preferences. el s = &
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Double-click Untitled, and then type a name for the signature.

In the right pane, copy and paste the new email template.
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STEP 3: Edit--> Save--> Close
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STEP 4: Choose Default Signature--> New Message--> Replies-->Close
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