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A. QUY TRINH HACH TOAN NGUON NSNN
1. Nhan, diéu chinh, hitly du toan
1.1. Nhan du toan
- Nguén giao ty cha
No TK 00822
DT: No TK 1351/C6 TK 511
- Nguén khong giao tu chi, XDCB
No TK 00821
No TK 0092 ( XDCB)
1.2 Piéu chinh dw toan
- Nguén giao tu cha
No TK 00822 ( Tang ghi duong, giam ghi am)
PT No TK 1351/ C6 TK 511 ( Piéu chinh ting)
DT No TK 511/ C6 TK 1351 ( Diéu chinh giam)
- Ngudn khong giao tu chi, XDCB
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No TK 00821, TK 0092 (Tang ghi duong, gidm ghi am)

1.3 Huy du toan
- Nguén giao ty chu
No TK 00822 (ghi am)
DT : No TK 511/C6 TK 1351 : S6 dy toan huty ( ghi duong)
- Nguon khong giao tu chii, XDCB
No TK 00821, 0092 (ghi &m)
Chu y: Giao duy toan tng trude chi dau tu
No TK 0093: S6 du toan dau tw XDCB duoc tng trude
Giao du toan chi dau tu
No TK 0093: Sé giao chinh thirc (ghi 4m)
No TK 0092: Sé giao dy toan chinh thtrc (ghi duong)
2. Quy trinh rit du toan tién mit
2.1. Rut du toan thuwe chi
a. Ngudn giao tw chi

< Dbi véi don vi QLNN, dv khong c6 SXKD
- Rat dy toan nhap quy tién mit

No TK 1111/ C6 TK 1351
PT: C6 TK 008222

- Chi tién mat thuc chi
No TK 612.../ Co TK 1111

< Dbi véi don vi su nghiép c6 SXKD
- Rat dy toan nhap quy tién mit
No TK 1111/ C6 TK 1351

DT: C6 TK 008222
- Chi tién mit thyc chi
No TK 154, 641, 642/ C6 TK 1111
b. Ngudn khéng giao tw chii
- Rt dy toan nhap quy tién mat
No TK 1111/ C6 TK 511
DT: C6 TK 008212
- Chi tién mit thyc chi
No TK 611../C6 TK 1111
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Nguon giao tw chii

Péi voi don vi QLNN, dv khong c6 SXKD
Rt du toan nhap quy tién mat

No TK 1111/ C6 TK 1351

DT: C6 TK 008221

Chi tién mat tam ung

No TK 612.../C6 TK 1111

Thanh toan tam Gng

Co6 TK 008221 ( Ghi am)

Co6 TK 008222 ( Ghi duong)

Péi voi don vi su nghiép c6 SXKD
Rt du toan nhap quy tién mit

No TK 1111/ C6 TK 1351

DT: Co6 TK 008221

Chi tién mat tam ung

No TK 154, 641, 642/ C6 TK 1111
Thanh toan tam ung

Co6 TK 008221 ( Ghi am)

Co6 TK 008222 ( Ghi duong
Nguén khéng giao tw chii

Rut dy toan nhap quy

No TK 1111/ C6 1351

DT: C6 TK 008211

Chi tién mit tam ung

No TK 611/ Co TK 1111

DT: Nog TK 1351/ C6 511

Thanh toan tam tng

Co6 TK 008211 (Ghi am)

Co6 TK 008212 ( Ghi duong)

2.3. Rut tam ng tién mit chwa cip du toan

Khi rit dw todn nhdp quy tién mit

No TK 1111/C6 TK 1351

Chi thanh toan

No TK 611, 612, 154, 642.../C6 TK 111

C6 dii hé so chieng ti chi:

No TK 1351/C6 TK 511 (dbi v6i ngudn khong giao ty chi)
Khi nhén du todn:

No TK 0082



No TK 1351/C6 TK 511 (Néu la ngudn giao tu chir)

Pong thoi Co TK 008211,008221 (ghi duong s6 da chi tam tng)
Khi thanh todn tam wrng:

C6 TK 008211,008221 (ghi 4m)

C6 TK 008212, 008222 (ghi duong)

3. Quy trinh thanh toan chuyén khoan kho bac

Nguon giao tw chii ddi véi PV QLNN, dv khong ¢6 SXKD ( Thue chi)
No TK 612/ C6 TK 1351

PT: C6 TK 008222

Néu CK tam tng thi TK C6 008221

Ngudn giao tw chi d6i véi PV c6 SXKD (Thue chi)
No TK 154, 641, 642/ C6 TK 1351

PT: Co TK 008222

Néu CK tam tng thi TK C6 008221

Nguon khong giao tw chit (Thue chi)

No TK 611/ C6 TK 511

PT: C6 TK 008212

Ngudn khong gia tw chii ( Tam ing)

No TK 611/ C6 TK 1351

PT C6 TK 008211

Pu diéu kién ho so chi

No TK 1351/C6 511

Thanh toan tam rng

C6 TK 008211(ghi am)

C6 TK 008212 (ghi duong

4. Quy trinh thanh toan lwong, BHXH, KPCD
4.1. Quy trinh thanh toan lwvong qua CKKB
« Nguodn giao ty chi BV QLNN khong c6 SXKD

B1. Tinh luong phai tra
No TK 612/C6 TK 334
B2. Chuyén khoan luong tir TKKB sang TKTG

No TK 1121/ C6 TK 1351
DT: Co TK 008222

B3. Chuyén luong tir TKTG vao TK c4 nhan
No TK 334/ C6 TK 1121

% Nguodn giao ty cha DV c¢6 SXKD

B1. Tinh luong phai tra
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No TK 154, 642/C6 TK334
B2. Chuyén khoan luong tir TKKB sang TKTG

No TK 1121/ C6 TK 1351
DT: Co TK 008222

B3. Chuyén luong tir TKTG vao TK c4 nhan
No TK 334/ C6 TK 1121

Ngudn khong giao tu chit

B1. Tinh luong phai tra

No TK 611/C6 TK 334

B2. Chuyén khoan luong tir TKKB sang TKTG

No TK 1121/ C6 TK 511
DT: Co TK 008212

B3. Chuyén luong tir TKTG vao TK cé nhan
No TK 334/ C6 TK 1121

4.2 Quy trinh thanh toan BHXH, KPCD

O/
L %4

Tinh BHXH, KPCD phai tra
+ Ngudn giao ty chit PV QLNN khong c6 SXKD

No TK 612/ C6 TK 332 (3323: BHTN, 3324: KPCD)
No TK 334/ C6 TK 332

+ Ngudn giao ty chi BV ¢6 SXKD

No TK 154, 642/ C6 TK 332
No TK 334/C6 TK 332

+ Ngudn khéng giao ty chu

No TK 611/ Co6 TK 332

No TK 334/C6 TK 332

Chuyén khoan KB tra BHXH, KPCPH
+ Nguon giao tu chi DV QLNN khong c¢6 SXKD
No TK 332/ C6 TK 1351

DT Co6 TK 008222

+ Ngudn giao ty chi BV ¢6 SXKD
No TK 332/ C6 TK 1351

DT Co6 TK 008222

+ Ngudn khéng giao ty chu

No TK 332/ C6 TK 511



DT Co TK 008212

5. Quy trinh hach toan ngudn kinh phi NSNN cap dé cung cap hoat dong dich
vu su nghiép cong (bao gom ci kinh phi NSNN giao nhiém vu, dit hang, dau
thau hoiic hd tro sw nghiép cong: KP NSNN cép but mién giam hoc phi)

% NSNN giao dy toan
No TK 00822
« Rat du toan TM, TG thuc chi
No TK 111, 112/ C6 TK 5312
DT: C6 TK 008222
< Chi tién mat
No TK 154, 642/ C6 TK1111
« Chuyén khoan kho bac thanh toan DV
No TK 154, 642/ C6 TK 5312
DT: C6 TK 008222
< Rt du toan tam Gmg vé nhap quy tién mit
No TK 1111/C6 TK 1351
DT: C6 008221
% Chi tién mat tam Ung
No TK 154, 642/ C6 TK 1111
Khi du diéu kién ghi chi: No TK 1351/ C6 TK 5312
% Thanh toan tam Uing
Co TK 008221
Co TK 008222



6. Nghiép vu ndp tra, ndp phuc hdi so di chi

% Nop tra, ndp phuc hoi sb da chi thyc chi
e Ngudn giao tu chit

No TK 1351/ Co TK 111, 112
DT: Co6 TK 008222 ghi am
e Ngudn khéng giao tu cha

No TK 511/ Co TK 111, 112
DT: C6 TK 008212 ghi &m

% NOp tra, ndp phuc hoi s6 da tam ung
e Nguodn giao tu chu

No TK 1351/ C6 TK 111, 112
DT: C6 TK 008221 ghi &m

e Ngudn khong giao tu cha
- Néu rit tién vé chua chi

No TK 1351/ C6 TK 111, 112
DT C6 TK 008211 ghi &m

- Néu rut tién vé di chi
No TK 511/ C6 TK 111, 112
DT C6 TK 008211 ghi 4m

% Nop tra, ndp phuc hdi nguén NSNN dit hang, SN cong, mién giam
e Thuc chi

No TK 5312/ Co6 TK 111
DT C6 TK 008 ghi am
e Tam Ung
No TK 1351/ C6 TK 111 ( Chua chi )
DT Co6 TK 008 ghi am
Hoac
No TK 5312/ C6 TK 111 ( Da chi tam tng va két chuyén)
DT c¢6 TK 008 ghi am
7. Tam chi, trich 1ap cac quy
* Tam chi :[hu nhép tang thém
e Doi \’/éi don vi SNCL nhém 1,2,3
- Phan anh s6 tam chi thu nhap tang thém
No TK 3531/ Co6 TK 334

- Rat dy toan vé tai khoan tién gui
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No TK 1121/ C6 TK 1351

DT Co6 TK 008222
Chi bo sung thu nhap ting thém

No TK 334/ C6 TK 1121
Trich quy b6 sung thu nhap cudi nim

No TK 154, 642/ Co6 TK 3531

e DI V(’Yi‘ don vi QLNN, dv SNCL nhom 4

Rut du toan vé tai khoan tién guri

No TK 1121/ C6 TK 1351

DT Co6 TK 008222
Tinh sb tiét kiém chénh léch thu chi

No TK 612, 154, 642 / C6 TK 334
Chi bd sung thu nhap ting thém

No TK 334/ Co6 TK 1121
Tam chi, trich cac quy ctia don vi SNCL nhom 1,2,3

e Tam ch‘i, trich quy kpen thuong, phuc loi

Rut du toan vé tai khoan tién guri

No TK 1121/ C6 TK 1351

DT Co6 TK 008222

DT: Ng TK 642/ C6 TK 3532, 3533
Chi quy, chi tam chi khen thudng, phuc loi

No TK 353/ C6 TK 111, 112

e Tam chi, trich quy phat trién hoat dong SN
Phén anh s tam chi, trich quy

No TK 421/ C6 TK 431
Chi quy PTHDSN

No 642,611,211/ Co6 111, 112
Cudi ky két chuyén : No 431/ C6 421

Tam chi khen thuong, phac lgi ctia dv QLNN, SNCL nhom 4

e Rut du toan vé TK tién giri
No 1121/ C6 TK 1351
DT Co6 TK 008222
- Co quan QLNN: No TK 612/ C6 TK 334, 112
- SNCL nhom 4: No 642/ C6 334, 112



8. Hach toan chi chinh ly quyét toan
Tai cac don vi hanh chinh su nghiép thi dén ngay 31/12 van con ton tai mot sb
khoan thu thudc ngan sach nam chwa ndp hét vao Ngan sach nha nudc, dong thoi
ton tai mot s6 khoan chi ngan sach nha nudc ctia nim ngan sach nhung chua tap
hop di ho so chimg tir dé 1am tha tuc thanh toan vai kho bac.
e Tai ngdy 31/12 cdn ct vao hd so, khéi lugng hoan thanh don vi di hach toan
tai san, chi phi ctia ngudn kinh phi khéng dugc giao tu chu:
No TK 1351/ C6 TK 511, 5312
e Trong thoi gian chinh Iy quyét toan (thang 1 nim sau), khi rat du toan:
No TK 111, 112, 331, 611,..../C6 TK 1351
DT C6 008112, 008122

B. QUY TRINH HACH TOAN THU CHI SXKD

1. Quy trinh hach toan cac khoan thu sy nghié€p dich vu trong DV trwong hoc
qua TK 531 ( Hoc phi, Cham séc ban tru, hoc thém.,...)
< Thu tién
No TK 111, 112/ C6 TK 531
< Nop tién vao TK TG kho bac
No TK 1121/ C6 TK 111
+» Thanh toan cac khoan chi cua don vi
No TK 154, 642,332, 334/ Co TK 111, 1121

< Két chuyén gia von hang ban
Ng TK 632/ C6 TK 154

% Trich cai cach tién luong
No TK 421/ C6 TK 4681
e Phan anh s6 thu nhap phai tra
No TK 154, 642/ C6 TK 334
e Chi tra thu nhap tir nguén CCTL
No TK 334/ C6 TK 112
e Tinh to4n phan chi phi tién luong di chi tir CCTL
No TK 4681/ Co TK 421
% Tinh thué TNDN phai nop
No TK 821/ C6 TK 3334
Nop thué: No TK 3334/ Co6 1121



7
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Trich lap quy cua don vi theo co ché tai chinh d6i v6i dv SN nhém 1,2,3
No TK 642/ C6 TK 353 (1,2,3)
No TK 421/ Co6 TK 431

2. Quy trinh hach toan cac khoian doanh thu ban hang

Y/
L %4

Y/
L. %4

Ban hang thu dugc tién ngay
Pdi v6i san phém, hang hoa, dich vu thudc ddi tuong chiu thué GTGT va

don vi tinh thué GTGT theo phuong phap khau trir:

No TK 111,112 — Tong gi4 thanh toan

C6 TK 531 — Gia ban chua c¢6 thué GTGT

C6 TK 33311 — Thué GTGT dau ra

Pbi vé6i san pham, hang hoa, dich vu thudc ddi tugng chiu thué GTGT va
don vi tinh thué GTGT theo phuong phap truc tiép:

No TK 111,112 - Téng gia thanh toan

C6 TK 531 - Gia tri ban bao gdm ca thué

Dinh ky xéac dinh s6 thué GTGT phai ndp:

No 531/ C6 33311

Ban hang chua thu duoc tién ciia KH

Pdi vé6i san phém, hang hoéa, dich vy thudc ddi tuong chiu thué GTGT va
don vi tinh thué GTGT theo phwong phap khau trur:

No TK 131 — Tong gia thanh toan

C6 TK 531 — Gid ban chua c6 thué GTGT

C6 TK 33311 — Thué GTGT dau ra

Pbi v6i san pham, hang hoa, dich vu thudc ddi tugng chiu thué GTGT va
don vi tinh thué GTGT theo phwong phap truc tiép:

No TK 131 - Tong gia thanh toan

C6 TK 531 - Gia tri ban bao gdm ca thué

Pinh ky xac dinh s6 thué GTGT phai ndp: No 531/ C6 33311

Khach hang thanh toan tién hang hodc (mg trudc tién hang cho don vi:
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No TK 111,112/C6 TK 131
% Mua hang

- Hach toan theo phuong phéap khau trur:

No TK 151,152, 153, 156: Gié tri hang chua bao gém thué (Néu mua hang
nhap kho)

No TK 6422, 154: Gia tri hang chua bao gém thué (Néu mua hang vé dung
ngay)

No TK 133: Thu¢ GTGT

CoTK 1111, 1121, 331: Téng gia tri thanh toan

- Hach toan theo phuong phap truc tiép:

No TK 151, 152, 153, 156, 6422, 154/C6 TK111, 112,331: Gia tri bao gom

ca thué¢ GTGT

% Ghi nhan chiét khau, giam gia hang ban sau thdi diém ghi nhan doanh thu
No TK 531,33311 (néu cd)
Co TK 111,112,131
% Hang ban bi tra lai
Nhap lai hang vé kho:
No TK 152,155,156/ C6 TK 632
Giam doanh thu:
No TK 531,33311 (néu co)
Co TK 111,112,131
¢ Bu trir ng phai thu va no phai tra trong truéong hop mua va ban cho cung mot
d6i twong
No TK 331/C6 TK 131
% Tai thoi diém khoéa s6 ké toan dé 1ap BCTC nam, can cu cac khoan ng phai
thu dugc phan loai 1a khé doi
- Thuyc hién trich 1ap du phong hodc trich 1ap bd sung phén chénh 1éch néu sd
du phong phai thu kho doi can trich 1ap 16n hon sé di trich 1ap ky trude
chua sir dung hét
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No TK 642/C6 TK 2292
- Néu sé du phong no phai thu kho doi can trich 1ap ky ndy nho hon sé dy
phong da trich 1ap ky trudce chua sir dung hét, hach toan chénh léch
No TK 2292/ C6 TK 642
% Xoéa no doi voi cac khoan ng phai thu kho doi xac dinh 1a khong thé thu hoi
duoc
No TK 111,112,331,334 — Phan t6 chirc, c4 nhan phai boi thuong
No TK 2292 — phan d lap du phong
No TK 642 — Phan duoc tinh vao chi phi néu du phong khong du bu dip
Co6 TK 131 — Phai thu khach hang
% Két chuyén gia von hang ban
No TK 632/ C6 TK 154

< Tinh thué TNDN phai ndp
No TK 821/ C6 TK 3334
Nop thué: No TK 3334/ C6 1121
¢ Trich 1ap quy cua don vi
No TK 642/ C6 TK 353 (1,2,3)
No TK 421/ C6 TK 431
C. QUY TRINH HACH TOAN NGUON PHI, LE PHi
A- Tai khoan sir dung
Tai khoan 1383 — Phai thu phi, 1& phi (BV ¢6 quyén thu va chac chan thu
dugc nhung chua thu duogc tién)
Tai khoan 3383 — Thu phi, 1€ phi
Tai khoan 514 — Doanh thu tir phi duoc khau trir, dé lai
TK 012: Phi dugc khéu trir, dé lai
TK 0121: Nam trudc
TK 0122: Nam nay
B - Quy trinh hach toan
1. Khi xac dinh chic chin so6 phi, 18 phi sé thu dwoc trong ky
No TK 1383/C6 TK 3383
2. Khi thu phi, 1¢ phi bang tién mit, tién giri
No TK 111, 112/Cé TK 1383, 3383
12



3. P6i véi khoan thu phi, 1& phi don vi phai ndp nha nuéc hodc ndp cap trén
No 3383/C6 cac TK 3332, 3388
4. Nop NSNN, ndp cap trén
No TK 3332, 3388/ C6 TK 1121
5. Pinh ky, xac dinh dworc so kinh phi tir tién thu phi dwoc khau trir, dé lai
No 3383/C6 TK 514
Pong thoi:No TK 012
6. Chi tir nguon phi 1¢ phi dé lai
No TK 611, 612, 154, 642
No TK 152, 153, 211: Mua NVL, CCDC, TSCD
Co6 TK 111, 112: S6 chi phi thuc té phat sinh
Pong thoi ghi: C6 TK 012: Sé tién tuong Gmg vai s6 da chi
7. Thu hoi cic khoan da chi
No TK 111,112/C6 TK 611,612,152,...
Dong thoi, ghi C6 TK 0121, 0122 — ghi 4m
8. Ghi giam doanh thu trong niim ngudn phi dwgc khéu trir, dé lai
No TK 514/C6 TK 111
Ddng thoi, ghi No TK 0121, 0122 — ghi 4m

D. QUY TRINH HACH TOAN KINH PHi CAP LENH CHI

A- Tai khoan sir dung
011- Kinh phi ngan sach cép bang tién
e (0111 nam trudc
e (0112 ndm nay (01121: KPHD khong giao ty chu, 01122: KPHD giao tu
chu, 01123: KP chi dau tw, 01124: KP chi du trit QG)
e 0113 nam sau ( 01133 KP chi dau tu)
005- Lénh chi tién tam Ung
e (0051 nam trudc
e (052 nam nay ( 00521: KPHD, 00523: KP chi dau tu, 00524: KP du trix
QG)
B - Quy trinh hach toan
B.1. Lénh chi tién thyc chi
1. Nhan KP cap bing 1énh chi tién thwe chi
< Ngudn giao khong ty chil
No TK 1121/ C6 TK 1351
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DT Ng TK 01121
< Nguon giao ty chu

No TK 1121/ C6 TK 511
DT No TK 01122
2. Chi tién theo nhiém vu dugc giao
No TK 611, 612, 152, 211, 241, 154, 642, 334, 332
C6 TK 1121
PT: C6 TK 0112 ( KTC hoidc TC)
Néu ngudn khong giao ty chi hach toan BT: No TK 1351/ C6 TK 511
3. Thu hdi cac khoan chi sai
No TK 112/C6 TK 611, 612, 154, 642
Pong thoi Co TK 01121(ghi 4m), 01122(ghi 4m)
4. Nop lai NSNN khoan kinh phi di nhén bang tién:
No TK 511, 531/Cé TK 112 ( Néu da du diéu kién ghi nhan doanh thu)
No TK 1351/C6 TK 112 (Néu chua du diéu kién ghi nhan doanh thu)
Péng thoi No TK 01121, 01122 (ghi 4m)

B.2 Lénh chi tién tam ving

1. Khi nhén kinh phi cip bang 1énh chi tién tam @ng:
No TK 112/ Co6 1351
Pong thoi: No TK 00521

2. Khi rut tién veé chi theo nhiém vu dwgc giao:
No TK 611, 612, 331,..../C6 TK 112
Pdng thoi No TK 1351/C6 TK 511

3. Khi thanh toan tam ung:
No TK 01121, 01122 (ghi duong)
Co TK 01121, 01122 (ghi duong)
Co6 TK 00521 (ghi duong)

4. Hoan tra NSNN s tién da tam ing:
No TK 1351/C6 TK 112, 111
Pong thoi: Co TK 0052

14



E. QUY TRINH HACH TOAN NGUON VIEN TRQ, VAY NO
1.Nhan du toan tir kinh phi vién trg, vay n¢ nwéc ngoai

No TK 0062, 0072
2. Piéu chinh du toan kinh phi vién tre, vay no nwéc ngoai

No TK 0062, 0072: Diéu chinh ting ghi duong, diéu chinh gidm ghi 4m
3. Hiay du toan kinh phi vién trg, vay ng

No TK 0062, 0072: Ghi am
4. Nhan tién vay no, vién tro c6 diéu kién ma don vi chwa thue hién theo dicu
ki€én ctia nha tai tro:

No TK 112/ C6 TK 1352
5. Nhan tién, khoan vién trg khong c6 diéu kién hoic cé diéu kién nhung don
vi da thuc hién di€u kién cua nha tai tro:

No TK 112, 152, 211,611../C6 TK 512
6. Chi du toan vién trg, vay ng:

No TK 611, 152, 211,.../C6 TK 112

Khi du diéu kién quyét toan: No TK 1352/C6 TK 512 (Néu chi tién tir
nguon vién trg tai trg cd di€u ki€n ma don vi chua thuc hién diéu kién ctia nha tai
tro)

Pdng thoi: Co6 TK 0062, 0072 (Néu rat thyc chi)
Luwu y: Ratt tam tmg khong hach toan vao tai khoan 006, 007, khi nao thanh toan
tam ing ma&i ghi Co6 TK 0062, 0072
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F. QUY TRINH HACH TOAN HOAT PONG NGHIEP VU
(Ngudn Pang phi, Nguon thu tir hoat ddng nghiép vu duoc phép dé lai theo co ché

tai chinh)
1. Nhan kinh phi hoat dong nghiép vu khong kém diéu kién sir dung KP
No TK 111, 112/ C6 TK 518
DT: No TK 0132
2. Nhan kinh phi hoat dong nghi€p vu co diéu kién st dung
No TK 111, 112/ C6 TK 1351
DT: No TK 0132
3. Khi str dung kinh phi hoat dong
No TK 611, 152, 211....
Co TK 111, 1121
DbT: Co TK 0132
D0i véi cac khoan chi da du dicu kién chi
No TK 1351/ Co6 TK 518
4. Ghi giam doanh thu tir hoat dong nghiép vu
No TK 518/ C6 TK 111, 1121
DT Nog TK 0132 ( Ghi am)
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G. QUY TRINH HACH TOAN TSCP
1. Tang TSCD
1.1. Tang TSCP tir nguon NSNN, Vién trg, vay no, phi, 18 phi dé lai, nguon
thu HD nghiép vu
< Mua sam TSCP bang tién

No TK 211/Co6 TK 111, 112

Pong thoi :

C6 TK 01121, 01122: Néu mua bang 1énh chi tién thyc chi

C6 TK 0122: Néu mua bang ngudn phi 1& phi

C6 TK 0132: Néu mua bang ngudn kinh phi hoat dong nghiép vu

C6 TK 0062, 0072: Néu mua bang ngudn vién tro, vay no

Néu 13 tién tam ung nguén KP khong giao ty chu, 1énh chi tién tam ung,
1énh chi tién thuc chi ngudén khong giao tu chu, khi du di€u kién quyét toan: No
TK 1351/C6 TK 511

Néu 1a tién nguén vién tro tai trg co diéu kién: Déng thoi ghi No 1352/C6o
TK 512

Néu tién tir ngudn hoat dong nghiép vu c6 diéu kién: Pong thoi ghi: No
1351/C6 TK 518

% Chuyén khoan mua TSCP
e Thuc chi mua TSCD

No TK 211/C6 TK 1351 ( Néu mua bang ngudn giao tir chit)

No TK 211/C6 TK 511 (Néu mua bang ngudn khong giao tir chil)

Pong thoi ghi C6 TK 008222, 008212

e Tam Uing mua TSCD

No TK 211/Co6 1351

Pdng thoi ghi C6 TK 008211, 008221

Neéu tam trng nguon KP khong giao tu chu, khi du ho so li€n quan dé quyét
toan, hach toan No 1351/Co6 TK 511
1.2 TSCD nhan tai trg, biéu ting ( Khong phai tir nguon vién trg)

No TK 211/ Co6 TK 711

1.3. Tiang TSCP khi Pau tw XDCB hoan thanh hoic TSCP qua lip dit, chay
thir

No TK 211/C6 TK 24122: Néu tai san dau tu XDCB hoan thanh
No TK 211/Cé TK 2411: Néu mua sim TSCP qua lp dat, chay thir
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1.4. Tang TSCP do dwoc cap bing hién vit, diéu chuyén tir don vi khac
No TK 211/C6 TK 511, 512, 518: Phan gia tri con lai
No TK 211/C6 TK 214: Phan gia tri hao mon lily ké
1.5. Tang TSCD tir quy phuc lgi
« Tang tai san tir mua sam hodc dau tu XDCB
No TK 211/C6 TK 111, 112, 24122
Pong thoi No TK 35331/C6 TK 35332
1.6. Tiang TSCP tir Quy phat trién hoat dong SN
% Tang tai san tir mua saim hodc dau tu XDCB
No TK 211/C6 TK 111, 112, 24122
Pong thoi Ng TK 4311/C6 TK 421
1.7 Ting TSCP tir nguén von kinh doanh
«» Mua TSCD béng tién mat, tién gur1 hodc chua thanh toan
e Truong hop mua TSCD ké khai thué theo phuong phéap khau tru:
No TK 211: Gia mua chua thué
No TK 133: Thué GTGT cua tai san
C6 TK 111, 112, 331: Tong gia thanh toan
e Truong hop mua TSCD ké khai thué theo phwong phép truc tiép:
No TK 211/C6 TK 111, 112, 331: Téng gia tri thanh toan

Mua TSCP qua lap dit, chay tha
Khi mua tai san vé lip dat

K/
L %4

- Trudong hop mua TSCD ké khai thué theo phuong phap khau trur:
No TK 2411: Gia mua chua thué
No TK 133: Thué GTGT cua tai san
C6 TK 111, 112, 331: Tong gia thanh toan
- Trudong hop mua TSCP ké khai thué theo phuong phap truc tiép:
No 241/C6 111, 112, 331: Tong gia thanh toan)
e Khi ban giao dua vao sir dung
No TK 211/C6 TK 2411
2. Ghi giam TSCD

2.1. Ghi giam TSCP hinh thanh tir nguon NSNN, Vién trg, vay no, phi, 18 phi

dé lai, nguon thu HP nghiép vu
a. Giam TSCD do thanh Iy, nhwong ban, diéu chuyén cho don vi khac
% Ghi giam TSCD:
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No TK 811: Gia tri con lai
No TK 214: Khau hao/hao mon liiy ké
Co6 TK 211: Nguyén gia TSCD ghi gidm
¢ Ghi nhén doanh thu thanh 1y:
No TK 111, 112, 131/ C6 TK 711, 33311 (Néu c6) (Néu khoan thu duoc dé
lai don vi1)
No TK 111, 112, 131/ C6 TK 3338, 33311 (Néu c6) ( Néu khoan thu thanh
1y phai ndp co quan tai chinh)
+¢ Chi phi thanh ly:
No TK 811/C6 TK 331, 111, 112 (Néu khoan thu thanh 1y dugc dé lai BV)
No TK 1388/ C6 TK 331, 111, 112 (Néu khoan thu thanh 1y phai ndp co
quan tai chinh)
e Bu trir doanh thu va chi phi thanh ly
No 3338/ Co 1388

b. Truong hop phat hién thiéu khi kiém ké
No TK 1381: Gia tri con lai ( Néu chua c6 quyét dinh xur 1y)
No TK 111, 112: Gi4 tri con lai (Néu thu lai tién)
No TK 334: Gia tri con lai (Néu trir vao luong)
No TK 611, 612: Gia tri con lai ( Néu dua vao chi phi)
No TK 214: Khau hao/hao mon liiy ké
Co6 TK 211: Nguyén gia TSCD ghi gidm

¢. Truong hop chuyén thanh CCDC
No TK 611, 612, 242: Gia tri con lai
No TK 242: Gia tri con lai (Néu gia tri con lai 16n, phai phan bo nhiéu ky)
No TK 214: Khau hao/hao mon liy ké
Co6 TK 211: Nguyén gia TSCD ghi gidm
No TK 003 — CCDC dang sur dung

2.2. Ghi giam TSCPD hinh thanh tir nguon quy phiic loi

a. Giam TSCP do thanh 1y, nhwong ban, chuyén cho don vi khac
No TK 35332: Gia tri con lai
No TK 214: Hao mon, khau hao liy ké
Co6 TK 211: Nguyén gia TSCD
b. Truong hop phat hién thiéu khi kiém ké

No TK 111, 112: Gi4 tri con lai (Néu thu bang tién)
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No TK 1381: Gia tri con lai (Néu cho xir 1)
No TK 334: Gia tri con lai (Néu trir vao luong)
No TK 35332: Gia trj con lai (Néu giam quy)
No TK 214: Hao mon, khau hao Iy ké
Co6 TK 211: Nguyén gia TSCD

c¢. Truong hop gidam do chuyén thanh CCDC
No TK 35332: Gia tri con lai
No TK 214: Hao mon, khiu hao Iy ké
Co6 TK 211: Nguyén gia TSCD giam
No TK 003 — CCDC dang st dung

2.3. Ghi giam TSCDP tir nguén quj PTHPSN

a. Giam TSCD do thanh 1y, nhugng bén, chuyén cho don vi khac
No TK 811: Gia tr1 con lai
No TK 214: Hao mon, khiu hao Ity ké
C6 TK 211: Nguyén gid TSCb

b. Truong hop phét hién thiéu khi kiém keé
No TK 111, 112: Gi4 tri con lai (Néu thu lai tién)
No TK 138: Gia tri con lai (Néu chd Quyét dinh xur 1y)
No TK 334 : Gia tri con lai (Néu trtr vao luong)
No TK 4311: Gia trj con lai (Néu giam quy)
No TK 214: Hao mon, khu hao Iy ké
C6 TK 211: Nguyén gid TSCb

c. Truong hop giam do chuyén thanh CCDC
No TK 611, 612, 154, 641, 642,...: Gia tri con lai
No TK 214: Hao mon, khiu hao Ity ké
C6 TK 211: Nguyén gia TSCD giam
No TK 003 — CCDC dang st dung

3. Tinh hao mon, khiu hao TSCD

¢ Tinh hao mon TSCD cua don vi theo quy dinh
No TK 611, 612/ C6 TK 214

% Tinh hao mon TSCD hinh thanh tir quy phuc loi
No TK 35332/C6 TK 214

< Tinh hao mon TSCP hinh thanh tir quy phat trién hoat dong sy nghiép (dung
cho hoat dong su nghiép)
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No TK 611, 612/C6 TK 214
% Tinh khdu hao TSCP hinh thanh tir quy phat trién hoat dong su nghiép
(dung cho SXKD)
No TK 154, 642, 641/C6 TK 214
Ghi dong thoi No 421/C6 4311
4. Thay d6i nguyén gia TSCP
% Lap dat, trang bi thém, nang cip TSCP
No TK 211/ C6 TK 2413
Chi phi nang cip phan anh No 2413
% Théo do TSCb
No TK 611, 612, 642, 154.../ C6 TK 211

H. QUY TRINH HACH TOAN VAT TU, HANG HOA
1.Mua nguyén liéu, vét liéu, CCDC, hang héa nhap kho bang du toan
1.1. Rut di toin chuyén khoan mua hang:
% Nguon giao ty chu:
No TK 152, 153, 156,
Co6 TK 1351
DPong thoi ghi: C6 TK 008221, 008222
X Nguén khong giao tu chu, kinh phi NSNN cép cho hoat dong dich vu su
nghi¢p cong
e Rut thuc chi:
No TK 152, 153, 156
Co TK 511, 531
Pong thoi ghi: C6 TK 008212
e Rut tam ng:
No TK 152, 153, 156
Co TK 1351
Pong thoi ghi: C6 TK 008211
1.2 Chi tién mua nguyén liéu, vat liéu, CCDC, hang héa nhip kho
% Rt tién tir du toan:
e Nguon giao tu chu:
No TK 111,112/ C6 TK 1351
Pdng thoi C6 TK 008221,008222
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° Nguén khong giao ty chu, kinh phi NSNN cép cho hoat dong dich vu su
nghiép cong:
- Rt tam Ung:
No TK 111,112/C6 TK 1351
Podng thoi Co TK 008211
- Rut thuc chi:
No TK 111,112/C6 TK 511, 531
Péng thoi Co TK 008212
< Chi tién mua hang:

No TK 152,153,156

Co TK 111, 112

Péng thoi ghi: No TK 1351/ C6 TK 511, 531 (néu chi tam @ng tir ngudn
khong giao tu chu, kinh phi NSNN cap cho hoat dong dich vu su nghiép cong)
2. Mua nguyén liéu, vét liéu, CCDC, hang héa nhip kho bing tién dwoc cip
tir Lénh chi tién

No TK 152, 153, 156

Co TK 111, 112

DPong thoi ghi: C6 TK 01122

Pong thoi ghi: No TK 1351/C6 TK 511, 531 (néu chi tir Lénh chi tién tam
ing)
3. Mua nguyén liéu, vét liéu, CCDC, hang héa nhip kho bang ngudn phi dugc
khau trur, de lai

No TK 152,153,156

CoTK 111, 112

Pong thoi ghi: C6 TK 0122
4. Mua nguyén liéu, vat liéu, CCDC, hang héa nhip kho bang nguon kinh phi
hoat dong nghi¢p vu

No TK 152, 153, 156

CoTK 111, 112

Pong thoi ghi:

No TK 1351/C6 TK 518 (néu tién tur nguén hoat dong nghi¢p vu co diéu
kién)

C6 TK 0132 (néu phai quyét toan theo MLNS)
5. Nhip kho nguyén liéu, vat lifu, CCDC, hang héa, san phim do san xuit,

gia cong, che bien
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No TK 152, 153, 155, 156/C6 TK 154
6. Nhap kho nguyén li¢u, vat licu, CCDC, hang héa do vién trg, vay n¢
No TK 152, 153, 156/C6 TK 1352, 512
Pong thoi ghi: No TK 0062, 0072;
Khi KBNN ghi thu — ghi chi: C6 TK 0062, 0072

Néu dugce vién trg, biéu tang nhé 1¢ khong theo CTMT, DA: No TK 152,
153, 156/C6 TK 711

7. Nhip kho s6 NVL, CCDC sir dung khong hét

No TK 152, 153/C6 TK 136, 141, 154, 241, 611, 612, 641, 642
8. Kiém ké hang phat hié¢n thira

No TK 152, 153, 155, 156/C6 TK 3381
9. Xuat kho NVL, CCDC ra sir dung

No TK 154, 241,242, 611, 612../C6 TK 152, 153

Pong thoi ghi: No TK 003 (ghi ting CCDC)
10. Xuit ban hang héa, san pham

No TK 632/C6 TK 156, 155

Pong thoi ghi nhan doanh thu: No TK 111, 112, 131../C6 TK 531
11. Trich lap du phong gidm gia hang ton kho

No TK 632/C6 TK 152,153, 155, 156
12. Kiém ké hang phat hién thiéu

No TK 1381/C6 TK 152,153, 155, 156
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CAC NGHIEP VU KET CHUYEN CUOI NAM
1. Két chuyén so dw du toan
< Két chuyén so dw cudi nim:
No TK 00811, 00812,0091: S6 phat sinh No trong nam (ghi duong)
No TK 00821, 00822, 0092: S6 phat sinh No trong nam (ghi 4m)
C6 TK 008111, 008112, 008121, 008122, 00911, 00912: Sb phat sinh C6
trong nam (ghi duong)
C6 TK 008211, 008212, 008221, 008222, 00921, 00922: Sb phat sinh Co
trong nam (ghi am)
< Quyét toan:
No TK 00811, 00812, 0091: S6 dugc duyét quyét toan (ghi 4m)
Cé TK 008111, 008112, 008121, 008122, 00911, 00912: S6 duoc duyét
quyét toan (ghi am)
< Chuyén nguon:
e DO6i vt s6 du todn ndm trude duge chuyén sang nam nay
No TK 00811, 00812: S6 kinh phi dugc chuyén ngudn (Ghi am)
No TK 00821, 00822: S6 kinh phi dugc chuyén ngudn (Ghi duong)
e V&i ngudn kinh phi don vi da hach toan doanh thu trong nim nhung chua sir
dung, dugc mang sang kinh phi ndm sau:
No TK 421/C6 TK 4688
e St dung kinh phi ndm truéc mang sang mua sim TSCD, VTHH
Khi str dung kinh phi
No TK 211, 152, 153, 611.../C6 TK 112, 135
Pong thoi ghi Co TK 008212, 008222, 008211, 008221, 00921, 00922: néu
rut du toan
e St dung kinh phi cai cach tién luong nim trudc mang sang dé chi luong
CBNV:
Phan anh thu nhap phai tra
No TK 154, 611, 612/C6 TK 334
e Khi rat du toan dé chi tra thu nhip cho ngudi lao dong qua tai khoan ca
nhan tai ngan hang
No TK 112/C6 TK 135, 511
Pong thoi ghi C6 TK 008212, 008222

e Khi c6 xac nhan ctia ngan hang vé€ viéc chuyén tién vao tai khoan c4 nhan
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No TK 334/C6 TK 112

e Tinh toan phan kinh phi trong nim dugc bu dip bang ngudn kinh phi nim
trudce:
No TK 468/C6 TK 421

2. Két chuyén s6 dw phi, 1¢ phi

< KET CHUYEN SO DU CUOI NAM:

e [.¢nh chi tién tam Ung:
No TK 0051: Sé s phat sinh No trong nam( Ghi duong)
No TK 0052: S6 du phat sinh Ng trong ndm (Ghi am)
C6 TK 0051: S6 phat sinh C6 trong nam (Ghi duong)
C6 TK 0052: S6 phat sinh C6 trong nam (Ghi 4m)

e Lénh chi tién thyc chi:
No TK 01111, 01112: S6 phat sinh No trong nam (Ghi duong)
No TK 01121, 01122: S6 phét sinh No nhén trong nim (ghi 4m)
C6 TK 01111, 01112: Sb phat sinh C6 trong nam (ghi duong)
C6 TK 01021, 01022: S6 phat sinh C6 trong ndm (ghi 4m)

e QUYET TOAN:
Lénh chi tién tam ung: Khong quyét toan
Lénh chi tién thyc chi:
No TK 01111, 01112: S6 kinh phi duoc duyét quyét toan (Ghi 4m)
C6 TK 01111, 01112: Sb kinh phi duoc duyét quyét toan (Ghi 4m)

3. Két chuyén s6 du ngudn vién trg, vay no

< KET CHUYEN SO DU CUOI NAM:
No TK 0061, 0071: S6 phat sinh No trong nim (Ghi duong)
No TK 0062, 0072: S6 phét sinh No trong nam (Ghi am)
C6 TK 0061, 0071: S6 phat sinh Cé trong nam(Ghi duong)
C6 TK 0062, 0072: S6 phat sinh C6 trong nam (Ghi am)

< QUYET TOAN:
No TK 0061, 0071: S6 dugc phé duyét quyét toan (ghi am)
C6 TK 0061, 0071: S6 duoc phé duyét quyét toan (ghi 4m)

4. Két chuyén doanh thu, chi phi dé 1ap BCTC
% Két chuyén doanh thu
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No TK 511,512,514,515,518,531,711
Co TK 911

% Két chuyén chi phi

Nog TK 911

CoTK 611,612,615,632,641,642,811,812,821
% Thang du

No TK 911/ Co6 TK 421
+«» Tham hut

Nog TK 421/ C6 TK 911
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