TRUONG PAI HOC KY THUAT- CONG NGHE CAN THO
KHOA KY THUAT CO KHI (c¢ chir 13)
—-00000--—

LUAN VAN TOT NGHIEP PAI HQC
(PO AN, TIEU LUAN TOT NGHIEP PAI HOC)
(co chir 16)

PE TAI

(¢ chir tir 16 dén 20, canh giita, xuéng dong dii y)

GIANG VIEN HUONG DAN SINH VIEN THU'C HIEN
Ghi ddy du hoc ham, hoc vi va ho tén Ho va tén sinh vien  MSSV
Vi dy: TS. Nguyén Vin A Nganh: ....

ThS. Nguyén Vin B (co chir 13)

Can tho, Thang ... nam ... (¢& chir 13)



TRUONG PAI HOC KY THUAT- CONG NGHE CAN THO
KHOA KY THUAT CO KHI (cé chir 13)
—-00000--—

LUAN VAN TOT NGHIEP PAI HQC
(PO AN, TIEU LUAN TOT NGHIEP PAI HOC)
(co chir 16)

PE TAI

(¢ chir tir 16 dén 20, canh giita, xuéng dong dii y)

GIANG VIEN HUONG DAN SINH VIEN THU'C HIEN
Ghi ddy du hoc ham, hoc vi va ho tén Ho va tén sinh vien  MSSV
Vi du: TS. Nguyén Vin A Nganh: ....

ThS. Nguyén Vin B (co chir 13)

Can tho, Thang ... nam ... (¢& chir 13)



Luuy:
Khung trang bia c6 thé thay doi tiy theo sé thich cd nhédn, nhung khéng dwoc
qua don gian hodc qua rom ra.
- Trang bia chinh luin van dai hoc (mau xanh duwong)
- Trang bia phy luan van dai hoc duogc bd cuc nhu trang bia chinh nhung dugc in
trén gidy tring thong thuong
- Trang bia chinh tiéu luan dai hoc (mau xanh l4)
- Trang bia phu tiéu luan dai hoc duogc bd cuc nhu trang bia chinh nhung duoc in
trén gidy trang thong thuong
- Trang bia chinh dd an (mdu ving)
- Trang bia phu d0 4n dugc bd cuc nhu trang bia chinh nhung duoc in trén gidy

trang thong thuong



Ludn van tot nghiép

LOI CAM POAN
(co chir 16, in dam, canh giita)

Toi tén 1a Nguyén Vin B, 13 sinh vién nganh ..., khéa 20xx. T6i xin cam
doan d6 an/tiéu luan/ludn vin nay la cong trinh nghién ctru khoa hoc thuc su cua
ban than t6i dugc su hudng dan ctia TS. Nguyén Vin A.

Cac thong tin duoc sir dung tham khéo trong dé tai do an/tiéu luan/luan vin
dugc thu thap tir cac ngudn dang tin cdy, dd duoc kiém ching, dugc cong bd rong
rdi va duoc t6i trich din ngudn gde rd rang ¢ phan Danh muyc Tai liéu tham khao.
Cac két qua nghién ctru duoc trinh bay trong dd an/tiéu luan/luan vin nay 1a do
chinh t6i thuc hién mot cach nghiém tic, trung thuc va khong triung lap véi céc
dé tai khac da duoc cong bd trude day.

T6i xin ldy danh du va uy tin cua ban than dé dam bao cho 15i cam doan

\

nay.
Can Tho, ngay...thang...ndm 20xx
Giang vién huéng din Tac gia thyc hién

(ky tén) (ky tén)

Nguyén Vin A Nguyén Vin B
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LOI CAM ON

(co chir 16, in dam, canh giita)

Nguoi viét bay t6 sw cdm on t6i cdc cd nhan, t6 chive dd huwdng dan, tao diéu
kién, gitip d& hodc hop tac véi minh trong qud trinh thuc hién dé tai va bdo cdo két
qua.

Sinh vién thuc hién

Nguyén Vin B
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NHAN XET CUA GIANG VIEN

(co chir 16, in dam, canh giita)



Ludn van tot nghiép

CONG TRINH PUQC HOAN THANH TAI
TRUONG PAI HOC KY THUAT — CONG NGHE CAN THO

(co chir 13, in dam, canh giita)

Can b huéng dan: TS. Nguyén Vin A

Luan van dai hoc dugc bao vé tai Truong Pai hoc K¥ thuat — Cong nghé Can
Tho ngay ... thang ... nam 20xx
Thanh phan Ban d4nh gia luan van dai hoc gdm:

1. Trudng ban:

2. Phan bién:

3. Thu ky:

Xac nhan cua Ban danh gia sau khi luan van da duoc sura chita (n€u co).

TRUONG BAN PHAN BIEN THU KY
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TRUONG PAI HQC Poc Lap-Tu Do- Hanh Phic
KY THUAT - CONG NGHE CAN THO
KHOA KY THUAT CO KHi

CONG HOA XA HOI CHU NGHIA VIET
NAM

NHIEM VU LUAN VAN PAI HOC

Ho va tén sinh vién: Nguyén Vin A MSSV: ...
Nganh: ...

TEN DE TAL ...

Nhiém vu: ...

No6i dung: ...

Giang vién huéng dan: TS. Nguyén Vin A
THOI GIAN GIAO PE TAI: ngay/thang/nim
THOI GIAN HOAN THANH: ngay/thang/nim
Can Tho, thang ... nim 20xx
GIANG VIEN HUONG DAN KHOA KY THUAT CO KHi
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MUC LUC

(co chir 16, in dam, canh giita)

Chi ghi t6i tiéu muc thir 2 (hodc thir 3 néu tinh cd tiéu muc chirong)

LOI CAM POAN i
LOI CAM ON i
NHAN XET CUA GIANG VIEN ii
CONG TRINH BUQC HOAN THANH TAI iv
NHIEM VU LUAN VAN DAI HOC i
DANH MUC HINH v
DANH MUC BANG vi
DANH MUC VIET TAT vii
TOM TAT PO AN/TIEU LUAN/LUAN VAN 1
LOI MO PAU 2
CHUONG 1. TONG QUAN 3
CHUONG 2. PHUONG PHAP NGHIEN CUU 4
2.1 Nguyén tic trinh bay hinh trong d6 an/tiéu luan/luén vin 4
2.2 Nguyén tic trinh bay bang trong do an/tiéu luan/luan vin 5
2.2 Nguyén tic trinh bay cong thirc, don vi trong dd an/tiéu luan/ludn vin 6
2.2.1 Cong thuc 6
2.2.2 Pon vi do luong 6
2.2.3 S6 ¢ém 6

2.3 Quy dinh trinh bay vin ban trong d6 an/tiéu luan/luan vin 7
CHUONG 3. KET QUA VA THAO LUAN 8
CHUONG 4. KET LUAN VA KIEN NGHI 9
TAI LIEU THAM KHAO 10
PHU LUC (néu co) 13
HUGONG DAN CACH TRINH BAY BAO CAO 14



Ludn van tot nghiép




Ludn van tot nghiép

DANH MUC HINH
(néu cé)

(co chir 16, in dam, canh gitra)

Vidu:

Hinh 2.1. Vweon rau thity canh céng nghé cao TP. Ho Chi Minh
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DANH MUC BANG
(néu cé)

(co chir 16, in dam, canh gitra)

Vidu:

Bdng 2.1: Bién déng
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DANH MUC VIET TAT

(néu cé)

(co chir 16, in dam, canh gitra)

Puoc sdp xép theo thir tw bang chi cdi. Khong viét tat nhitng cum tir dai hodc nhitng

cum tir it xudt hién trong LVTN, TLTN va Do an.

Al Analog Input

BK Black

CAD Computer-aided design

PC Personal Computer
PGS.TSKH Phé Gido Su Tién S Khoa Hoc
TNHH Trach Nhiém Hiru Han
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TOM TAT PO AN/TIEU LUAN/LUAN VAN

(co chir 16, in dam, canh giita)

Trinh bay tém tdat 4 ndi dung chinh:

- Gidi thiéu chi dé nghién ciru va muc tiéu nghién ciru.

- M6 ta mét s6 phirong phép nghién civu chinh ciia nghién ciru.

- Tém luogc céc két qua nghién cuu da dat duoc va cdc nhdn dinh chinh.

- Cac ket lugn va dé xuat chinh.

SVTH: Nguyén Vin B
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LOI MO PAU

(co chir 16, in dam, canh gitra)

- M& dau (I - 2 trang)

- Néi dung: Trinh bay Iy do chon dé tai, muc tiéu va pham vi nghién cieu, phwong
phadp ludn, phwong phdp nghién civu, gid thuyét khoa hoc, cau héi nghién ciru, ¥ nghia
khoa hoc va y nghia thuc tién cia dé tai nghién cuu, cdu triic ciia do an/tiéu ludn/ludn

van.

SVTH: Nguyén Vin B 2
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CHUONG 1. TONG QUAN

(co chir 16, in dam, canh gitra)

- Chiém khodng % chiéu dai bai viét.

- Nji dung: Hé thong héa cdc co sé Iy thuyét; lupc khdo cdc nghién citu c6 lién
quan triec tiép dén dé tai do dn/tiéu ludn/lugn vin da dwoc cong bé trong va
ngoadi nwde; phan tich, danh gia cdc cong trinh nghién ciru dd céng bo ciia cdc
tdc gia trong va ngodi nudce lién quan madt thiét dén dé tai do an/tiéu ludn/ludn
van, tir dé xdc dinh muc tiéu cia dé tai, ndi dung va phirong phdp nghién ciru,
néu nhirng van dé con ton tai, chi ra nhitng van dé ma dé tai do an/tiéu lugn/ludn

van can tdp trung nghién cuu, gidi quyét.
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CHUONG 2. PHUONG PHAP NGHIEN CUU

(co chir 16, in dam, canh gitra)

- Chiém khodng 1/6 — 1/5 chiéu dai bai viét.

Néi dung: Chwong nay phdai mé td chi tiét cac phwong phdp, kj thudt va thiét bi

chinh dimg trong nghién ciru. C6 thé viét theo tirng néi dung nghién ciru ciia do
dan/tiéu lugn/ludn van. Mo ta chi tiét phwong phép bé tri thi nghiém, xdy dwng mé
hinh, nguyén ly hoat dong cua mo hinh, cach thurc tinh va lya chon thiét bi, cac s6

liéu da thu thdp va phwong phdp thu thdp, phwong phdp phdn tich mdu thu,

phirong phdp xir Iy 56 liéu, ...

2.1 Nguyén tic trinh bay hinh trong d6 an/tiéu luin/luin vin

Hinh phdi chon kich ¢ sao cho can doi, hinh qud nhé sé khé doc/xem nhung
qua lon khong dep va dat o giita (center)

Néi dung ciia hinh phdi ré rang, di ¥ nghia va dé hiéu; cdc dwong, cot hay
phan cia dang banh (Pie) phdi chon mau ddm/nhat hay texture/pattern cia
cot/banh khdc nhau dé dé phan biét nhat la khi in trang den

D¢ day cua cac dwong (line) phdi dit Iom dé cé thé dé nhin (tir 1,5-2 pt); sir
dung font chir Times New Roman, c& va mau chit phit hop dé biéu thi ré rang;
khéng dat twa cho hinh vi da cé tén hinh ddy di nghia ngay phia dwéi hinh.
Tén hinh dwoc danh theo sé chiong (vi du: Hinh 2.1 Vion rau thiy canh
céng nghé cao TP. H6 Chi Minh) nghia la hinh thit nhdt cia chiong 2.

Khéng lam khung cho hinh. Néu hinh c¢é nhiéu ndi dung nhé bén trong thi nén
dat la Hinh la, 1b...thay vi dat $6 mdi cho hinh.
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Hinh 2.1: Vieon rau thiyy canh céng nghé cao TP. Hé Chi Minh [?]

([?] TLTK trong truong hop hinh khong phdi cua tac gia)

2.2 Nguyén tic trinh bay bang trong dé 4an/tiéu luan/ludn vin

Bang 2.1: Bién dong

(Béng thir nhdt ciia chirong 2, tén bang ddt trén bang)

Tang truong
Tang trudng tuyét ,

Tom Mo hinh . tuong doi

doi (g/ngay)

(Yo/ngay)
Giéng Luan canh 0,18+0,02% 2,98+0,07¢
Giéng Két hop 0,17+0,03° 2,93+0,13?
Bot Luan canh 0,17+0,02? 4,47+0,07°
Bot Két hop 0,14+0,01° 4,37+0,04°

SVTH: Nguyén Vin B
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Luu y:
- Noi dung cua cot thir nhat va cdc cét mé ta ndi dung la chir thi so Ié trdi. Noi
dung cdc ¢t 1a sé thi so 1é phdi.

- B¢ day cua duwong gach ngang bang la Ipt

- Khéng tach ra giia chit s6 ddu +

- Khéng lam khung cho bang, chi gach trén va dwdi cho tiéu dé va cudi bang
2.2 Nguyén tic trinh bay cong thirc, don vi trong do an/tiéu luan/luin vin
2.2.1 Cong thirc

Céng thirc todn hay céng thirc héa hoc dwoc danh sé theo thir tw ciia chuwong,

Vi ¢& chit 12 va canh 1é phdi cia trang. Vi du cong thirc thir nhdt ¢ chwong 2 thi
danh s6 2.1 ma khéng tinh dén céng thirc thude tiéu muc nao cia chirong.

2.2.2 Don vi do lwong

Phdi diing hé thong don vi do lwong quéc té SI, theo nguyén tic sau va thong

nhat trong toan lugn van:

1 litre (1 L) (tir lit viét hoa)
20 kilogram (20 kg)
2,5 hectare (2,5 ha)

Pon vi do lwong phai cdach chiv sé 1 khodng (I space bar) (vi du: 10 kg). Déi vi
phan tram (%) va dé C thi khéng can cdach 1 khodng (vi du: 50%, 28° C).
2.2.3 S6 dém
Sir dung dau phdy cho cdc chiv so thdp phdn (vi du: 3,25 kg) va cdc sé dém tir
hang ngan tré lén thi dimg ddu cham (vi du: 1.230 m).
Nguyén tdc lam tron sé diea theo sé thdp phdn ma phirong tién thi nghiém cé thé

can/do dwge, néu phwong tién do dwgc 2 sé thdp phdn thi sé thdp phdn ding khéong
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qud 2 (vi du: do chinh xdc cia thiede kep la 0,05 mm thi két qud trinh bay ciia phép do

dwong kinh ong dong la xxx,xx mm)

2.3 Quy dinh trinh bay viin ban trong d6 4n/tiéu luin/luin viin

Toan bd ndi dung duoc soan thao bang mdy vi tinh, trir bang vé tay.

a) Kiéu chir (font) Times New Roman c& chit 13 cua soan thao Microsoft Word

hodc tuong duong.

b) Lé trén va 1é dudi 3 cm; 18 trai 3,5 cm; 18 phai 2 cm.

c) Mat do chir binh thuong, khong dugc nén hay kéo dan khoang cach gitra cac

chit; dan dong dat ¢ ché dd 1,5 lines;

Tuy nhién, cac truong hop sau thi cach dong 1a 1 (line spacing=1) nhu:

Tai liéu tham khao
Bang va hinh

Phu luc

Ghi cht cho bang

Gifra tiéu muc va cac doan van ban phia trén cidch dong 6 (thuc hién I¢nh

paragraph spacing before 6pt va after 0). Trong nhitng truong hop liét ké nhiéu dong

lién tuc nhau thi khoéng can cach nhau tirc spacing before 0 va after 0, van giit cach

dong (line spacing) 1a 1.5.

Cach khoang dau dong (thut dau dong) cho tiéu muc danh sé va cac doan van;

thut dau dong 13 1.0 cm (tab=1,0 cm). Trudng hop c6 cac tiéu muc nhd hon khong

danh s6 ma dung chir cai a, b, c... thi cling thut dau dong va in dam nhu ti€u muc co

danh s6. Truong hop tiéu myc & cudi trang thi chuyén sang trang tiép theo.
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CHUONG 3. KET QUA VA THAO LUAN

(co chir 16, in dam, canh gitra)

- Chiém khodng Y chiéu dai bai viét

- Ngi dung: Chwong nay la chwong chinh cia dé tai do an/tiéu ludn/ludn van. Nji
dung chii yéu can dwgc trinh bay trong chwong la két qud tim ra dwoc tir qud trinh
nghién cwu, phan tich dir liéu:

[ Phdn tich, so sanh, doi chiéu, thdao ludn két qud nghién ciru va dwa ra Iy gidi vi
sao ¢é nhitng diém giong va khdc nhau giita két qud nghién ciru ciia dé tai do
dan/tiéu ludn/ludn vin véi cdc cong trinh nghién citu da dwoc cong bo.

[ Néu ra diém manh va yéu ciia phwong phdp bo tri thi nghiém, phwong phdp
phan tich dit liéu.

L] Néu ra nhitng gidi han (néu cd) vé thiét ké, bo tri thi nghiém; vé phirong phdp
thu thdp dir liéu, phdn tich dir liéu...con ton tai ma sinh vién phat hién trong

qua trinh thyc hién do an/tiéu luan/luan van.
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CHUONG 4. KET LUAN VA KIEN NGHI
(co chir 16, in dam, canh gitra)
-Tw 1 -2 trang
- Npi dung: Trinh bay lai nhitng phat hién méi cia do dn/tiéu ludn/ludn van,
nhitng két ludn rit ra tir két qua nghién ciru; dé xudt, kién nghi cach khdc phuc chia
thue hién dwoc hodc can diéu chinh néu dwoc lam lai, bé tri lai thi nghiém. Ngoai ra,
sinh vién ciing nén néu ra dwoc nhitng hwéng nghién civu tiép theo néu dwoc tiép tuc

cong viéc nghién ciru.
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TAI LIEU THAM KHAO
(co chir 16, in dam, canh gitra)

Chi bao gom cdc tai liéu dwoc trich dan, sir dung va dé cdp t6i trong do an/tiéu
luan/luan van.

Khoa KTCK huong dan sinh vién trich dan theo kiéu IEEE, kiéu trich dan khd
phé bién trong cdc linh vuc ky thudt. Nguyén tdc co ban ciia trich dan kiéu IEEE (hay
con goi kiéu “sé trong ngodc vuong”) la:

® Dan nguén trong néi dung vin ban (bai bdo, bdo cdo, sach) bang
chir s6 dat trong déu ngodc vuong. S6 ciia TLTK la thir tw xudt hién cia tai
liéu trong van ban.

e Danh muc TLTK & cudi van ban dwoc xé}? theo s6 thir tw cia TLTK da
chii dan trong van ban.
M@t s6 quy cdch trich din trong vin béin

o TLTK dd trich dan, sau d6 dwoc trich dan lai thi vin giit nguyén
s6 thir tw dé dung & lan dau.

o Chit 56 chii dan nguon TLTK dwoc ddt trong 2 dau ngodc vudng, néu
ndam ¢ cuoi cau thi dieng truée dau cham cau, vi du: [1].

o Khi trich dan tir 2 TLTK tré lén, giita cdc tai liéu cdch nhau bdng
ddu phdy, vi du: [2, 10].

o V6i nhiéu tai liéu lién tuc, ding dau gach ngang gitta TLTK dau va
cudi, vi du: [2-5].

o Truong hop trich dan truc tiép nguyén vin hodc can thiét chi ré vi

tri trich dan, ghi thém 50 trang vao sau chir SO thir tw, vidu: [4, tr97].
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Quy cdch ghi theo loai hinh TLTK

Mbi loai hinh ¢6 2 mdu cho tai liéu tiéng Viét va tiéng Anh, chii y cdc ddu
chdam, phdy, khodng tréng, in nghiéng.
1. Voi sach:

[STT] Tén tac gia (cac tac gid), Tén sdch in nghiéng, lan xuat ban (néu khong
phai 1an dau). Noi xuit ban: Nha xuat ban, Nam.

[No.] Author’s name, Title of book, edition (if not first). Place of publication:
Publisher, Year.

2. Voi 1 chwong trong sach:

[STT] Tén tac giad (céac tac gid) cua chuong sach, “Tén chuong”, trong Tén sdch
in nghiéng, 1an xuit ban (néu khong phai 1an dau), Tén chu bién, Chu bién.
Noi xuét ban: Nha xuét ban, Nam, trang sb.

[No.] Author(s) of chapter, “Title of chapter”, In Title of book, edition (if not
first), Editor(s) of book, Ed. Place of publication: Publisher, Year, Page
number(s).

3. Voi bai bao trén tap chi khoa hoc:

[STT] Tén tac gid (cac tac gid) bai bdo, “Tén bai bao,” Tén tap chi in nghiéng,
tap, s0, trang s6, ndm. DOI: xX.XXXXXXXXXX (néu c0).

[No.] Author(s) of paper, “Title of paper,” Journal name- italicised, volume
number, issue number, page number(s), year. DOI: xx.xxxxxxxxxx (if
available).

4. Véi bai dang ¢ ky yéu hoi thao, héi nghi:
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[STT] Tén tac gia (cac tac gia) bai viét, “Tén bai viét,” trong Tén ky yéu hdi thao,
noi té chire, thoi gian t6 chirc in nghiéng, Noi xuit ban: Nha xuit ban, nim
xuat ban, trang sd.

[No.] Author(s) of paper, “Title of paper,” Title of conference s proceeding, palce
of organization, time of organization — italicized, Place of Publication:
Publisher, year of publication, page numbers.

5. Voi bai trén bao chi:

[STT] Tén tac gia (cac tac gid), “Tén bai bdo,” Tén to bdo in nghiéng
(Ngay thang nim xuét ban), trang sd.

[No.] Author(s) of article, “Title of article,” Title of newspaper — italicised (Year of
publication, month day), page number(s).

6. Voi luan van, luan an:

[STT] Tén tac gia, “Tiéu dé ludn vin/ludn dn in nghiéng,” Luan vin thac
si/Luén an tién si, co s dao tao, dia diém, ndm in ludn van/luan an.

[No.] Author, “Title of thesis — italicised,” Doctoral dissertation/Master's
thesis, Institution, Location, year of preparation of thesis.

7. Voi tai liéu internet:

[STT] Tén tac gia (cac tac gid), “Tén tai liéu,” Thoi gian tai li¢u dugc tao hay
cap nhat.

[Truc tuyén]. Dia chi: http://www  [Truy cép
ngay/thang/nam].

[No.] Author(s) of document, “Title of document,” Time document created or

revised.

[Online]. Availabe: http://www [Accessed mm dd yyyy].
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* Néu khong cé tdc gia thi chuyén tén tdi liéu lén truée thay thé tén tdc gid.

SVTH: Nguyén Vin B
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PHU LUC (néu cé)
(co chir 16, in dam, canh gitra)
Noi dung chinh ciia dé tai: C6 dé dai tir 60 dén 100 trang doi véi LVIN, tir 40
dén 80 trang doi véi TLTN. Trong dé phu luc khéng dwoc hon 50% tong sé trang.

Phu luc ¢6 thé la nhitng noi dung can thiét nham minh hoa hodc bé tro cho néi
dung ludn van, tiéu lugn nhw s6 liéu, biéu mau, tranh dnh... Néu ludgn van, tiéu ludgn sir
dung nhitng cdu tra 16i cho mét bang cau hoi thi bang cdu hdi mau nay phdi dwa vao
phan Phu luc & dang nguyén bdang da ding dé diéu tra, tham do y kién; khong dwoc
tém tat hodc swra doi. Cdc tinh todn mau trinh bay tém tdt trong cdc bang biéu ciing
can néu trong Phu luc cua ludgn van, tiéu lugn. Phu luc khong dwoc day hon phd‘n chinh

cua lugn van, tieu luan.
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HUONG DAN CACH TRINH BAY BAO CAO

1. Yéu cau

Yéu cau chung cta bao céo néi 1a phai:

(i) Gon, rd rang va hap dan;

(i) Bb cuc chat ché va dé hiéu;

(iii)  Noi dung truyén dat 16 rang;

(iv)  Tap trung vao ndi dung chinh va cac diém ndi bac;

(v)  Thu hat dugc nguoi nghe, dic biét 1a Hoi dong danh gia tiéu luan/luan

van.

Trong bao v¢ luan van/luan an thi cac thanh vién Ho1 dong da doc qua ndi dung
ludn van/luan an vi thé can chon loc thong tin dé trinh bay. Tuy nhién, ngoai Hoi dong
cling c6 nguoi tham dy chua doc qua luan van/luan an nén ciling phai cau triac sao cho

nguoi tham du co thé hiéu duoc luan van/luan an.
2. Phwong phap dé c6 bao cao hay
B4o c4o hay phai c6 cac yéu td nhu:
(i) Nguodi bao cdo phai chon cach bao cédo phu hgp vé1 minh;
(i1)  Phai tao va gitr dugc su chu y cua nguoi nghe;

(iii) B0 cuc cta bai bdo c4o phai hay dé nguoi nghe dé hiéu va nhé noi dung

sau khi nghe bao cio.

Bén canh d6, nguoi bao cdo phai hiéu vé dac tinh cua nguoi nghe do la:

SVTH: Nguyén Vin B 15



Ludn van tot nghiép

- Pau bao céo thi ngudi nghe cha y CAO vi mudn biét ndi dung béo céo 1a
gi?
- Giira bao cdo thi nguoi nghe cht ¥ dén bao cdo THAP vi ho s& c¢6 suy nghi
riéng hay lam viéc gi do.
- Cudi bao cdo thi nguoi nghe chiit y CAO trd lai vi mudn biét két luan cua
bao cao la gi?
Vi vay, dé giit duoc su chu ¥ cua ngudi nghe & muc cao nhét c¢6 thé, thi ngudi bao
c4o c6 thé ap dung mot trong nhitng cach nhu:
(i) Thay d6i giong néi (1én hay xudng giong);
(ii)  Thay ddi cach noi (doc, dan chimg, dit cau héi, di chuyén, o)

(iii) Thay d6i hinh thtc trinh bay (chit, bang, coéng thic, biéu do,

animation/hiéu tmg?,...) sao cho hap dan.
3. Cau truc bao cio
Béo cdo noi thuong duoc cau tric gom cac phan nhu:

- Phéan dau: gém 2 phﬁn 1a (i) tén tiéu luan/luén vin, tén tac gid va tén can bo
hudng dan; va (ii) cau tric bao cao thuong co cac dong nhu gidi thiéu, muc tiéu, ndi
dung, két luan va cam ta. Phan noi dung c6 thé c6 cac dong chi tiét cac noi dung chinh
ma tiéu luan/luan vin s& duoc trinh bay trong bao cao nhung khong can qué chi tiét.

- Phn gitra: 12 phan noi dung chinh ciia béo cdo, gdm cac phan nhu (i) phuong
phap nghién ctru; va (ii) két qua va thao luan.

Phan nay 1a phan chinh cta bao co vi thé phai thé hién dugc cac phuong phap
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d3 str dung trong nghién ctru va nhitng két qua chinh/ndi bat cia béo co thong qua
cac bang, hinh, va cdu chit sao cho d& hiéu va ngudi nghe c6 thé nhé duoc cac két qua
quan trong cuia bao cdo. Hinh phai dugc chon loc va trinh bay sao cho don gian, co
trong tam. Bang cling can don gian, dé nhdn ra cdc sé liéu quan trong. Céc hinh va
bang c6 thé trinh bay khéac, hay don gian hon trong tiéu luan/luan van nhung phai c6
dugc ndi dung chinh mudn thé hién. Mdi bang hay hinh can c¢6 ghi chii nhan xét chinh

dé ngudi nghe dé theo ddi va ciing thuan loi trong lc trinh bay béo cao.

Trong bio cdo can tranh ding qua nhiéu thuat ngit, khong can thiét phai viét
thanh cAu ma chi nén ghi cac tir hay cum tir quan trong dé dién giai trong qua trinh

bao cao.

- Phan cuoi: Phan nay s€ tom lai cac két qua chinh tim dugc tir nghién ctu va
nhan manh nhitng di€u nguoi nghe can nhd; néu cac dé xuat; néu vai y dé thao luan

(néu can).
4. Thoi gian bao cao

Thoi gian bao cao danh cho tiéu luan 1a 15 phut va 20 phut cho luan vin khoang
tiy theo qui dinh cua Hoi ddng. Tuy nhién, khi bao cdo can luu ¥ 1a khong nén bao
céo vuot thoi gian quy dinh (t6t nhat 13 sém hon 1-2 phut), téc d6 noi khong nén qua
nhanh (ngudi nghe s& theo ddi khong kip) hay qua chim (nguoi nghe d& bi mét cha
¥). Kinh nghiém cho thay thoi gian bao céo thuong 01 phit cho 01 slide noi dung.
Khong nén dua qua nhiéu noi dung vao 01 slide hay hodac mot ndi dung nhoé ma dat &
nhiéu slide dé gay khoé hiéu.

5. Hinh thire trinh bay bao cao

a. Cau triic bao cdo thuwong gom
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- 01 slide trinh bay tua bai, tac gia, ngudi huéng dan
- 01 slide trinh bay cau trac bao céo (4-6 dong)

- Céc slides trinh bay ndi dung

- 01 slide trinh bay két luan

- 01 slide trinh bay cam ta (néu co)
b. Hinh thirc trinh bay

- Tén béo c4o: ¢ chir t6i thiéu = 32 (t6t nhat = 36-40)

- Noi dung:
+ C& chir tbi thiéu 24 ppt
+ Khong qué 8-10 dong chir viét/slide
+ Khong qua 8-10 tir/dong
+ Tranh hinh va bang phurc tap
+ Khong nén dung chit c6 chan

- In dam/nghiéng hay st dung mau chir khac cho cac phan can nhdn manh

- Nén dung cac danh ddu dau dong (bullet point) va so hang dau dong dé thé
hién cac ¥ ciia bao céo; cac y phu co thé thut vao va kich c& chit nho hon dé

de theo doi va phan biét.

- Tranh dung nhiéu Iénh hi€u Gng (animation) va qué nhiéu mau sac trong bao
cdo; luu y tranh dung cac mau qua nhat s€ kho xem khi trinh chiéu.

- Mau nén nén chon mau trung tinh tranh hinh nén c6 nhiéu chi tiét khong

truyén tai ndi dung cuia bao cdo, mau nén va mau chir can hai hoa.
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