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Always very well dressed.
Matkes a fine appearance
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Dresses adequately for Dresses well, and is
usually well groomed

Personal Clothes not appropriate
o forjob. Grooming needs Job, is usually
lppearance attention adequately groomed
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Job Knowledge of the job is Knowledge of job is Well informed on the Well informed on the job
Kno Wledge limited adequale to answer Jjob and related work and makes the most of
HIOST cCOmmon knowledge and experience
questions
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Consistently excellent

an[['{y of ﬁ-g areless and ma{ce.s Werk usually passable Usually does a good
Work q.uenie :::odr :repetmve and requires some Job and requires little performance. Errors are
o Jollow-up! Jollow-up rare.
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Quantity of Ouiput is frequently Turns out required - .
Work below the required s Usually does more Output is usually hi
7, s amau,m of work but than is expected exceptionaj?y s g
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itude Has d{ﬁ_iculty working Teamwork is adequate Wi : 5\
Trvard S for B 3 orks well with Extremely effective in
2 others. M, ;
Co-Workers Does own share of half ‘:ffls oters | working with others. Goes
Comments - work Y- out of the way to help others
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”’Mn Ll{tle Interest in Occasi, BT { 4 )
Relations maintaining good onally irritates CouPretus a d 5
relationships. Irritates cu:tt fher employees/ helpful to otl:l Unusually good relatios hip
other emplopees/ 1 e .USes little employe, s/er dexeiopmans, Bullds SHTonR
customers act and diplomacy custome et relationships with other
rs. Uses tact employees/ custo
mers,

and diplomacy
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Ability fo fake
Criticism

Comments.

Accepts criticism and
is fairly even

Resents Criticism. Seems Resents criticism, but C
10 have a chip on his/hier does the job.
shoulder Occasionally flares up. tempered.

Accepts and uses criticism
in personal development
ered.
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Se_lf /\:’eeds 1o build confidence Student behavior is NSteetont Students behavior and
Confidence in Memel.w.:.s: and their acceprable, however demonstrated a abilities are that of a very
) abilities there is room for confident and confident and mature
and Maturity growth and mature attitude nature.
improvement toward work
Comments:
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Deperldabtlrty Is unreliable and u(ill' not | Accepts responsibilities Aceepts Accepts responsibility and is
accept {lle respons{bmry abut not entirely responsibility on the completely dependable on
required by the job dependable. Jjob, normally can be the job.
depended upon
Comroni: depended upon
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ion Poor or awkward Occasional dj i
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[ Skills grammar affects job « 7 f:f:vg;: " LUsuﬂ”y ‘_?.ﬂ":fﬂve_b;’ Chmmn cie ke and
performance. others ik Red Conveymg spird
Comments . i and enth
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Motivation and | Wastes time. Unable to ! 2
it identify Does only the obvious Works steadil;
Initiative work that needs e o eadily. Does more than required.
Comments. 10 be done ii:: Al Has high degree of
enthusiasm and interest
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