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Welcome to the Clear Creek Makerspace! This handbook covers everything you need to know and all
the important rules you need to follow as a member of our creative community.

Please make sure you're familiar with everything detailed here, and reach out to a member of CCM
staff with any questions.

1. About Us

Clear Creek Makerspace, or “CCM,” is a makerspace in Wheat Ridge, Colorado, and one of Metro
Denver’s go-to destinations for hands-on DIY and creative expression.

Think of us like a gym or library for your creative muscles. We provide affordable access to high-tech
tools and training that you might not have at home. Maybe those tools are too expensive, too niche, too
large or unwieldy, or maybe your family and friends just don’t want you to take over the entire garage
with a giant 8-foot CNC router.

As a makerspace, it’s our job to provide you with the tools, equipment, and training to enable you to
create anything you can dream up. It's your job to harness these tools and let your imagination run wild!

What We Stand For

We believe anyone can be a maker. That’s the primary idea that shapes how we operate and how we
build up our creative community.

° . Public libraries and free public education
democratized access to knowledge 150 years ago. Modern makerspaces are doing the same
thing with the high-tech tools of the next industrial revolution. Our goal is to put those tools in
your hands so you can make anything you can imagine.

° . Cost, background, hours, access, and prior experience should
never keep you from creating something amazing. It doesn’t matter if you’re a beginner or a pro
— you’ve got a place here. If affordability, access, or anything else are barriers, talk to us.

° . The most original ideas come from the most diverse
communities. That’'s why we aim to ensure that CCM feels like a space where everyone, no
matter their age, ability, background, or identity, belongs. Respect, empathy, and empowerment
are core pillars of how we operate.

° . Making is better together. CCM is a place to meet collaborators,
swap ideas, learn from each other's failures, and celebrate each other's wins. Makerspaces like
ours play an important role in telling the rich stories of who we are and what we can achieve
when we work together.

Our Mission

Our mission is to encourage making for all. We provide welcoming, accessible creative space where
everyone, no matter their background, ability, or experience, can gather to innovate, solve challenges,
think independently, and collaborate fearlessly. Through world-class equipment and an ever-expanding


https://clearcreekmakerspace.com/

library of tools and classes, we offer low-cost access to the resources, knowledge, and opportunities
that help people bring their ideas to life and contribute to the social, cultural, and economic vibrancy of
Wheat Ridge and the Front Range.

History

The Clear Creek Makerspace building has a surprisingly rich history that spans the last five decades.
Constructed in 1972, 9110 W 44th Avenue started as Nero's Nook, a restaurant whose name may or
may not have been inspired by the famous Caesars Palace restaurant of the 1960s. Whether the
toga-themed dress code also mirrored the Las Vegas showroom is, sadly, lost to history. The building
changed hands in 1976, briefly becoming the Booze N' Bean and then by 1982, Blind Willie’'s Tavern. A
few years later in 1984, the building was transformed into the Copa Cabana nightclub, which ran for a
12-year period before the City of Wheat Ridge purchased the property in 1996 and turned it into the
Wheat Ridge Teen Center. Officially named "9110 The Dream,” it was frequent host to counter-culture
punk and grunge rock shows and a central hangout spot for angsty 90s teens.

In 2003, the city relocated the teen center and renovated the building for municipal use, adding offices,
training rooms, conference rooms, and a kitchen. It spent the next 20 years as home to the Wheat
Ridge Parks, Forestry, and Open Space Division.

Localworks took over the lease in 2023 and set about converting it into the Clear Creek Makerspace.
After years of planning, community outreach, and fundraising, renovations wrapped in March 2024, and
CCM oofficially opened its doors on March 31st, 2024.

Structure

Think of CCM a bit like a library, except instead of books and audiovisual resources, we offer access to
technology like 3D printers, laser cutters, table saws, welding equipment, CNC routers, and more. We
offer four core services: membership and equipment access, training classes, fun special events, and
community outreach activities.

The makerspace is governed by an advisory board that reviews our financial performance, community
impact, and programming. You can find our current board members, staff, and shop captains on our

Leadership page.

CCM is powered by Localworks, a Wheat Ridge-based 501(c)(3) nonprofit that partners with the city,
local businesses, and residents to advance Wheat Ridge as a vibrant and sustainable community.
Localworks offers programs and events to help people connect, volunteer, and create. CCM is one of
those programs. You can learn more by visiting wearelocalworks.org.

Facility

CCM is a 7,500-square-foot community workshop in Wheat Ridge, Colorado. The space is split across
three main shops (the Fab Lab, Woodshop, and Metal Shop), plus conference and training rooms,
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storage, a kitchen, and a lounge. A full floor plan and shop-by-shop breakdown is available on our
Facilities page. A list of our equipment can be found on our website’s Equipment page.

Location and Parking

The makerspace is located at the corner of 44th and Field Street, near Anderson Park at 9110 W. 44th
Ave, Wheat Ridge, CO 80033, just minutes from |-70. CCM has 26 parking spaces in the lot west and
south of the building, including two accessible spaces. A shared lot immediately south near Anderson
Pool adds another 30 spaces. Bike racks are outside the north entrance. Visitors and guests should use
the north entrance. More information can be found on our Location & Hours page.

Hours

CCM is professionally staffed Monday through Thursday, 9:00 AM to 5:00 PM. Visitors and guests are
welcome to drop-in and learn more during staffed hours. Active members have 24/7 keycard access
year-round via RFID badge readers at the north and west entrances.

Holidays

CCM is typically closed to the public on Memorial Day, Independence Day, Labor Day, several days
around Thanksgiving, the week before Christmas through New Year's Eve, and New Year's Day.
Members with 24/7 access may still use the space during closures, but staff won't be around to answer
questions, assist with machine maintenance, or help unglue fingers.

CCM follows City of Wheat Ridge inclement weather policies and may close to walk-in visitors in the
event of snow or weather closures, but the building typically remains accessible 24/7 to all active
members. There may be other events that cause us to close the building at our discretion, such as local
emergencies, outages, and/or nearby ice cream trucks. When in doubt, check Slack or social media for
up-to-date closure announcements before heading in.

Access Control and Security

CCM doors are locked outside staffed hours and accessible only to active members via RFID keycard.
Active members will receive an RFID badge shortly after signing up. Visitors during staffed hours can
ring the doorbell at the north entrance to come in.

Members: please don't prop open doors, tailgate behind another member, lend your badge to anyone,
or enter shops or offices you haven't been trained or authorized to use.

Contact Information

Email: info@clearcreekmakerspace.com

Phone: (720) 608-1778

Address: 9110 W 44th Avenue, Wheat Ridge CO
Website: https://clearcreekmakerspace.com/



https://clearcreekmakerspace.com/facilities/
https://clearcreekmakerspace.com/equipment/
https://maps.app.goo.gl/icX5hUmHctCSXN1BA
https://maps.app.goo.gl/icX5hUmHctCSXN1BA
https://clearcreekmakerspace.com/hours-amp-location/
https://www.ci.wheatridge.co.us/2007/Procedures-for-Closure-of-City-Facilitie
https://join.slack.com/t/clearcreekmakerspace/shared_invite/zt-2yx3a24qc-ulIw~wVoHAWed8~GocQEfg
mailto:info@clearcreekmakerspace.com
https://clearcreekmakerspace.com/

Y =

Kitchen
& Lounge

Restroom Restroom Restroom
1
2
Conference é Work Benches
a & Build Area
Room %

T L I T
o
2L
34
LET : @
2] * Y Fab Lab
- Work Benches & Build Area N
Learning
Lab 2
5 Laser Cutters 2y
o] Printers
@
w
Cleaning &

Material Storage

Welding

I
|
sl

MetaI_Shop

Metal Shaping

Work Benches
& Build Area

Metal Cutting

PPE Storage

CNC Routers

K

Woodshop

i T ]
o Office
Reception
1]l |=
Office

Project Storage

Work Benches
& Build Area

Heavy
Equipment

CCM
Office

Material Storage




Staff

Unlike many exclusively volunteer-run makerspaces, we’re a professionally-staffed space with experts
in the shop Monday through Thursday, 9:00 AM to 5:00 PM, as well as a small army of shop captains
and volunteers that run each of our three shops 24/7. Having experts on the floor around the clock
means consistent support, reliable operations, and someone who actually knows where all the lost
10mm sockets are. Shop captains and volunteers report to CCM and Localworks leadership.

Jenny McManus (she/her)

Manager, Clear Creek Makerspace

jmcmanus@wearelocalworks.org

Supervises and runs the front-of-house member and visitor experience.
Supports members, volunteers, visitors, and guests and helps plan and
deliver CCM’s educational programming and special events. Point person for
qguestions about membership, training, events, tours, or to get your bearings.

Tyler Kerr (he/him)

Director, Clear Creek Makerspace

tkerr@wearelocalworks.or

Oversees back-of-house big picture. Handles operations, policy, compliance,
finances, conflict resolution, staffing, and long-term strategy for CCM. Point
person for policy questions, partnerships, and anything else related to how
we operate and where we’re headed.

Paige Piper (she/her)

Executive Director, Localworks

ppiper@wearelocalworks.org

Leads Localworks, works with the Localworks board, and oversees all
programs and staff, including the CCM team and the makerspace.

Adison Wash (she/her)

Marketing & Community Relations Manager, Localworks
wash@wearelocalworks.or

Leads marketing and community relations across Localworks programs. Your

contact for press, partnerships, social media, vendor opportunities, and

promotional questions.
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¥ Adeline Mann (she/her)

Marketing Program Coordinator, Localworks

| amann@wearelocalworks.org

Responsible for Localworks community programming and civic engagement,
including the block party library, civic events, and neighborhood engagement
initiatives.

Student Staff

Our student staff are generously funded through a partnership with Red Rocks Community College, and
cover the front reception desk alongside our professional staff from Monday through Thursday, 9:00 AM
to 5:00 PM. Student staff support members and visitors, help answer questions, lead tours, assist with
classes and events, maintain equipment, and help keep the space clean and organized. While on shift
out on the floor, they wear teal aprons.

Shop Captains

Shop Captains are among our most important volunteers and leaders. They're experienced makers
who lead the Fab Lab, Woodshop, and Metal Shop, teaching classes, running tool tests, mentoring
makers on the floor, leading their volunteer teams, troubleshooting projects, maintaining and organizing
equipment, and steering the long-term development of their areas. Each shop has up to four Shop
Captains, typically active in the evenings and weekends. While on shift, they wear dark blue aprons.

Volunteers

The backbone of our community. Volunteers teach classes, mentor members, assist with tool tests,
maintain equipment, design and host events, and help keep the space clean and organized alongside
professional staff and shop captains. In exchange for meeting monthly teaching or mentoring
requirements, volunteers receive free membership and full facility access. While on shift, they wear teal
aprons. If volunteering sounds like your kind of deal, read more about the program and fill out a
volunteer interest application on our website.
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2. Membership

CCM is open to visitors of all ages during our staffed hours, but 24/7 building access and equipment
use are reserved exclusively for active members. You must be ages 14 and up to be a member. All
members must complete general safety orientation, sign the Code of Conduct and Liability Waiver, and
complete training or test out before using any equipment, regardless of prior experience.

For more information about memberships, visit our Memberships page.

Path to Membership

Getting started takes three steps, which you can complete in any order:
1. Sign up for membership. Not long after you sign up, we’ll have your RFID badge ready for pick
up and notify you to come snag it.
2. Sign CCM's Code of Conduct and Liability Waiver.
3. Attend general safety orientation and pass a quick quiz.

From there, just sign up for equipment training classes or schedule a tool test to unlock access to
specific machines. You must complete training or test out before using any equipment on your own. It’'s
not usually possible to sign up and gain equipment access the same day, unless you've completed all
required training and orientation with us ahead of time. Browse all upcoming workshops on our Events
& Classes page.

Need accommodations? Let us know in advance at info@clearcreekmakerspace.com so we can do
our best to get support in place before your class or membership starts.

Membership Plans Monthly Plan Annual Plan

Standard Membership $60 $540
Open to all those ages 14 and up. /
Adult supervision required for members under 16. (IS U

Discounted Membership $30 $270
Open to all students, educators, seniors ages 65+, and veterans

)
with valid proof-of-ID. (3 months free!)

Household Memberships $180 $1,620

Group member discount, up to 4 members for the price of 3. Great Ty -~
for friends or families (and frenemies) who love to create together. (3 months free)

Corporate Memberships — $2.160
Group member discount, up to 5 members for the price of 4. Way ’
better for team-building than trust falls and icebreakers.

Day Pass $20/visit —

Ideal if you've just got a quick project. Must have trained or tested
out ahead of your visit.

(3 months free!)
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Sliding Scale Membership As low as —

Read more on our Memberships page. Requires application. $1 2
Sponsored Memberships Free —

Read more on our Memberships page. Requires application.

Volunteer Memberships Free S
Read more on our Memberships page. Requires application.

Annual membership plans save 25% (three months free). Discounted plans require proof of eligibility at
signup. Visit clearcreekmakerspace.com/memberships to learn more about our membership options,
including sliding scale, volunteer-for-membership, and sponsored membership.

Membership Dues

Membership dues are automatically billed on a monthly or annual basis on the date you sign up, not the
first of the month. If you sign up for monthly membership on the 15th, for instance, your billing date will
be on the 15th of every subsequent month.

You can manage membership on your own through your CCM Portal. Renew or cancel membership,
update account information, or even upload a profile photo of your stylish new bowlcut. If a payment

lapses or bounces, your access to the makerspace will be temporarily suspended until the balance is
cleared.

Cancellation and Refunds

The easiest way to cancel membership is through your CCM Portal. Simply toggle off auto-renew and
your membership will expire at the end of your current billing period. No need to contact CCM staff to
do so.

If you'd like a refund, please reach out to us directly. For new members who change their mind within
two weeks of signing up and who have not yet used the makerspace, we'll refund without question. If

you've used the space or equipment, we're unable to issue a refund for time already accessed.

Members found violating CCM rules or their membership agreement may have their access suspended
or membership terminated by staff. Termination for cause does not include a refund.

s® Plan Ahead!

You don't need to be a member to attend most training workshops, including
safety orientation. Consider getting training out of the way before signing up.

10
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3. Membership Code of Conduct

The CCM Code of Conduct sets the standard for how we treat one another. It's a social contract that
covers expectations for respectful, inclusive, and responsible behavior across our community. Everyone
who uses the makerspace (members, guests, visitors, class participants, basketball-playing dogs) is
required to read and sign it alongside the safety waiver before using the space. It helps ensure CCM
remains a welcoming and collaborative creative space for everyone.

The full Code of Conduct outlines expectations around safety, respect, accountability, and shared space
in more detail. At a glance, all users are expected to:

e Be excellent to each other. Treat everyone with respect, practice consent, and help maintain
an inclusive, harassment-free environment for all. CCM does not tolerate discrimination, hate, or
harassment of any kind, whether online or in-person.

e Act responsibly and use good judgment. Work safely, follow training and posted guidelines,
use tools as intended, and take accountability for your actions.

e Be mindful of shared space. Clean up after yourself, share work areas, store projects properly,
practice good hygiene, use the facility as intended, and keep disruptions and distractions to a
minimum.

e Follow expectations for guests, minors, and pets. Members are fully responsible for their
guests, minors must follow supervision rules, and only service animals are permitted.

e Respect the process for conflict and accountability. CCM is not a mediator for personal
disputes. We step in when behavior violates our policies or compromises safe operations in the
space. Most violations follow a three-strike approach. Serious violations may result in immediate
disciplinary action, up to and including suspension or termination.

 Be Kind

Ultimately, we encourage you to be yourself, learn from others, and share
your skills with the community. As Bill Nye put it, “everyone you will ever meet
knows something you don’t.” And as another famous Bill S. Preston Esq.
reminds us, “be excellent to each other.”

Non-Discrimination Policy

CCM stands against discrimination in any form, whether based on race, color, religion, sex, gender
expression, physical appearance, language, educational background, national origin, age, disability,
veteran status, or any other characteristic. Respect and inclusivity are the cornerstones of our
community ethos, and we expect the same from our members, staff, contractors, visitors, and partners.

11
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Acts of hate, harassment, or discrimination, whether in person or online, are strictly prohibited. This
includes any behavior or speech that targets individuals based on their gender, gender expression, age,
sexual orientation, disability, physical appearance, body size, race, ethnicity, or religion; sexual images
in public spaces; deliberate intimidation, stalking, following, harassing photography or recording,
inappropriate physical contact, and/or unwelcome sexual attention.

12



4. Safety & Training Policies

General Policies

CCM is a community workspace. Our team is here to support and guide you on your creative journey,
but maintaining a safe and inclusive workshop is a shared responsibility. Only use equipment you've
been trained or approved by CCM to use, take your time with projects, avoid rushing, clean up after
yourself, behave respectfully and responsibly, and always ask for help when you need it.

« Safety Training & Waiver Required

All members must complete general safety orientation, sign the liability
waiver, and either complete specific equipment training or test out before
using any machines on their own.

e Safety first. Follow all rules, guidelines, and policies posted within the makerspace, in the Code
of Conduct, in the Handbook, and on the CCM website. This includes compliance with all local,
state, and federal laws. Exceptions for specific activities or medical conditions may be granted
in writing by makerspace management, provided equivalent safety measures are in place.

e Safety waivers. All members, visitors, and guests must sign the CCM Code of Conduct &
Liability Waiver before accessing the makerspace, attending workshops or classes, or using any
equipment or tools.

e Personal protective equipment (PPE) is required at all times in designated high-risk areas of
the makerspaces, such as the woodshop and metal shop. Yellow and black tape on the floor
near doorways serves as a visual reminder of the mandatory PPE required in these areas,
which includes:

o Safety glasses
o Closed-toed shoes
o Hair tied back
o No loose, dangling jewelry, straps, or fabric. This includes watches, bracelets, necklaces,
hoodie straps, ties etc. These must be removed, not just stowed under shirts or jackets.
o Short sleeves, or long sleeves rolled up (except in the Hot Shop welding area).
In all other active workshops, PPE is machine-specific, and noted on the machine’s posted
safety card.

e OSHA safety standards require that fire exits, egress routes, fire extinguishers, electrical
panels, first aid kits, and eyewash stations remain unobstructed and free of obstacles for safety,
visibility, and accessibility. Never store materials, projects, equipment, or tools in these areas.
Red and white tape on the floor serves as a visual reminder to keep these zones clear.

e Buddy system. When using tools in high-risk areas, such as the woodshop and metal shop,
beginner and intermediate makers are not permitted to work alone, especially after hours. Two

13
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people must be present within sight and hearing of these machines after-hours, or staff must be
present in the space during our regular hours. Advanced users may waive the buddy system
requirement at their own risk.

We’re here to help! Don'’t hesitate to ask CCM staff, shop captains, or volunteers questions if
you need support. We’'ll always happily help, but we’re not here to complete your project for you,
provide extended technical assistance, or clean up after you.

Training Requirements

Safety orientation. It's important to us that you enter and leave the makerspace with the same
number of fingers and toes that you started with. That's why every member, no matter their prior
experience, must attend a mandatory 90-minute safety orientation before using CCM equipment
or tools. Safety orientation is offered once a week on a rotating weekday evening schedule.
Training workshops. If you don’t have experience using a piece of equipment, you'll need to
attend a training class before you can use and reserve the specific machines or tools.

Tool tests. Tool tests are quick skill checks for makers who have prior experience using specific
tools or equipment that allow you to test out of class. Instead of sitting through a full training
workshop, you may schedule a one-on-one with an instructor to demonstrate safe and
competent use of a machine. Tool tests are scheduled through the CCM Portal after attending
safety orientation.

Quizzes. After attending a workshop or training class or passing a tool test, you’ll receive a link
to take a quick quiz to sync your progress with your account. Completing the quiz automatically
unlocks 24/7 equipment reservation access in your CCM Portal.

CCM Portal. The CCM Portal is the makerspace's online learning and equipment reservation
platform. It's a single-stop dashboard that members and class attendees use to complete
classes, unlock equipment, and manage membership. Creating an account is free, and can be
set up any time, even before becoming a member.

Equipment and Reservation Policies

«* Always Reserve Equipment

Machine reservations are required for most equipment. Members with valid
reservations have priority access and are permitted to stop unreserved
equipment use.

Tool and equipment use. Use equipment and tools properly, following all instructions and
guidelines. Never use equipment that you haven’t been trained or authorized by CCM to use, no
matter your prior experience. Operate machines only with all required guards and shields in
place, and always with the proper PPE on. Never modify equipment without written permission.
Never leave equipment unattended while running, unless machine operations allow it.

14
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Equipment reservations. Members are expected to reserve equipment they wish to use
through the CCM Portal. Doing so allows you to plan ahead and see what'’s available before
heading to the makerspace. It also helps to enforce our safety best practices and maintain
equitable access. The majority of our equipment requires reservations to use.

Failure to reserve equipment. Members who correctly reserve equipment are permitted to stop

any projects and remove any users currently using equipment without a reservation. Members
that consistently fail to reserve equipment properly may face disciplinary action.

Not all equipment requires reservations. Some equipment, typically smaller handheld tools
(e.g. hammers, drivers, dremels, jigsaws, small routers, soldering irons), don’t require
reservations. Other equipment, particularly in the woodshop, that are used in shorter 10 to 15
minute sessions rather than extended blocks, likewise don’t require reservations. In these
cases, members are expected to reserve space within a specific shop instead.

Damage Policies

Damages. If something breaks or malfunctions during staffed hours, please notify CCM or a
shop captain. We’'ll affix a red maintenance tag to the equipment and take the machine offline
for repairs. If something breaks after hours, please fill out a red maintenance tag, affix it to the

machine in a visible spot, and notify the front desk via email: info@clearcreekmakerspace.com.

Red maintenance tags are found up at the reception desk.

Modifying, repairing, or replacing equipment and parts. CCM does not allow any member,
visitor, or volunteer to make modifications or alterations to equipment, hardware, or software
without written permission from either shop captains or CCM full-time staff. Members are not
initially permitted to:
o Change saw blades
Change sander belts
Change or alter benchtop or floor top machinery component parts
Change or alter laser lenses
Exchange gas or air canisters
Change or alter electrical components, wiring, or circuits
Adjust or modify safety guards or interlocks

O O 0O 0O O O
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o Modify, alter, or upgrade equipment

o Install software on any computer, TV, or other public device
Permissions. If you wish to repair equipment or replace parts or blades, please schedule a tool
test with a shop captain to do so. Once approved, shop captains will email you as well as CCM
staff so all parties have a written record of what you have permission to modify.
Damage and misuse. If you are found to be using equipment, machines, or tools in a way that
violates any CCM policies, you may be held financially accountable for damages that occur or
any repairs required. Unauthorized or inappropriate use may also lead to disciplinary action,
including mandatory retraining, potential suspension, or termination of membership at the
discretion of CCM.
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5. Shop & Facility Policies

Materials

Material use. Ensure that all materials you're working with are appropriate for the machine
you're operating. If you don’t know if the material is suited for the equipment being used, don’t
use it.

Consumable fees. CCM charges a minimal fee to use a small number of materials that are
usually harder to source, such as 3D printing filament, inert gases, acrylic, and vinyl. If you use
our materials, please make sure you pay promptly when you reserve the equipment.

Free and scrap materials. Scrap material is available in dedicated areas for members to use
for free. Please be mindful and use only what you need. Where space allows, you're welcome to
leave behind appropriate scrap materials for others to use, provided the pieces are usable.
Please don't leave small offcuts or scraps that are too small to be practical.

Bringing in your own materials. You’re encouraged to bring your own materials to use with
any of the equipment. Before you do so, please get written approval from a CCM staff member.
Ordering and delivering materials. Members are permitted to have larger orders of lumber,
steel, aluminum, plastics, or other materials delivered to the makerspace, but only with staff
permission. You must be present to receive and unload deliveries to our loading dock, and all
materials must be stored only in dedicated storage areas.

Donating materials. We appreciate donations of materials and supplies, but with limited space,
all donations require approval. If you wish to donate materials, supplies, tools, or equipment,
please do so via our CCM Material and Equipment Donation form.

«#* Storage Rules

Any project or material stored without a valid, correctly placed storage tag will
be discarded at CCM's discretion, with or without prior notice.

Storage

Membership includes free weekly storage space in dedicated areas throughout the space, as well as
the option for paid monthly storage space or lockers.

Storing projects. Projects and personal supplies may only be stored in dedicated storage
areas, and must be affixed with an appropriate storage tag. Untagged, incorrectly tagged,
incorrectly stored, or expired projects will be discarded or recycled at CCM's discretion, with or
without warning. Members who consistently violate this policy may face disciplinary action.
Short-term monthly storage tags ( ) are available for free to all members on a first
come, first served basis. Free monthly storage tags are found at the reception desk.

Paid quarterly or locker storage tags (green) are available for a fee, and allow longer-term
three-month storage or secure lock-and-key options. Talk to a staff member to reserve a paid
storage tag or locker.
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e Oversized storage tags (blue). If you wish to temporarily store a larger project that doesn't fit
in any of the dedicated storage areas, you must get a blue temporary storage tag from a shop
captain. Oversized storage tags are free, but must be signed and logged online by a member of
staff or shop captain to be valid.

e Personal Responsibility. You're solely responsible for your own projects and materials stored
in the makerspace. CCM is not liable for personal projects or belongings, including those stored
in storage space. While CCM has cameras to monitor and deter theft, it's ultimately your
responsibility to securely store your projects. Valuables should never be stored in the
makerspace.

ul‘f
gﬁgﬁm

Expiration Date:

MONTHLY STORAGE PASS

Projectowner: ____ Phones(___)___ -
O Email:

Notes:

Expiration date is ONE MONTH from the listed date above. Please renew
or retrieve your project prior to this date.

Items or projects may be recycled, repurposed, or discarded 24 hours
after permit expires. For more information, visit the CCM
website or talk to a staff member.

Cleanliness and Workspace

e Keep work areas tidy. Maintain a clean and organized workspace. Return tools back to their
proper homes once you're done using them. Tidy up workbenches before you leave, and try to
keep projects consolidated to a single bench while working to allow others to work around you.

e Clean up spills immediately. Common household cleaning supplies are found in the kitchen
under the sink. Additional cleaning supplies, such as mops, vacuums, and stronger solvents are
found near the restrooms by the industrial sink.

e Food and drink policy. Food and drink is permitted in all areas of the makerspace. That said,
keep it consolidated primarily to workbenches. Food and drink is not allowed on any table or
shelf that has CCM equipment, tools, computers, or machinery. Alcohol is never permitted.

e Flammables and combustibles. Store flammable chemicals in designated containers, such as
the large yellow flammables cabinet. Discard combustibles in the red combustibles container in
the woodshop. Never store flammable materials in storage areas.

Rooms & Facility

e Class scheduling. Specific areas of the makerspace are routinely reserved for our weekly
classes. While we always want to ensure that the space and equipment are as accessible as
possible, it's always a good idea to check the schedule online to plan around class times. The
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Events & Classes schedule shows all upcoming classes, and the CCM Portal shows any
equipment reserved for that class.
Room use. Rooms throughout the makerspace are intended as shared creative work areas and
project space. Members can reserve common area rooms for short, purposeful coworking
activities such as Zoom calls, occasional meetings, or active collaboration. Outside of scheduled
classes, events, or approved reservations, doors must remain open and the rooms must remain
available to all members. Members can reserve the conference room and training room for their
own events or meetings through the CCM Portal.
Common areas. Our lounge and kitchen are considered shared community space. Please
make sure to:

o Return furniture to its rightful space when you leave.

o Clean up after yourself. Dirty dishes, glassware, and cutlery should be washed.

o Use the fridge only for food, and never for projects, materials, or chemicals. Label your

food, and throw it out when expired.

CCM as a "third place." CCM is a creative third place to gather, plan projects, cowork, and
hang out with other makers. We love having you here. Our expectation is that visits are tied to
the space in some way. If extended use of a room or common area starts to crowd out classes,
tours, or other members, staff may ask you to relocate or wrap up.
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6. Community Standards

s Youth Policies

Ages 14 and up are eligible for membership, but certain high-risk tools are
off-limits to youth under 18 regardless of skill level or parental permission.
Youth under 16 must be accompanied by a parent or guardian at all times.

Guest, Minors, and Pets

Guest policy. Members are welcome to bring in any number of guests into the makerspace for
free. Notably, members are fully responsible for their guests and their actions, including
adhering to all CCM rules and policies. Guests must be accompanied at all times, and are never
permitted to use CCM tools, equipment, or materials. All guests must read and sign the CCM
Code of Conduct and Liability Waiver before entering the makerspace.
Minors policy. Young folks between the ages of 14 to 17 are welcome to join the makerspace
as members, but youth under 16 must be accompanied at all times by a parent or guardian.
Under no circumstances are youth under 14 allowed in the woodshop or metal shop, except
during CCM-led classes, workshops, or tours. Parents and guardians are responsible for the
actions of those in their custody. All minors must have a CCM Code of Conduct and Liability
Waiver on file signed by their legal parent or guardian before using the makerspace. Even so,
certain high-risk tools (marked with red hazard-level safety cards) are completely off limits to
those under 18, and include:
CNC routers
CNC metal mills
CNC plasma cutters
Jointers
Oxy-acetylene torch
Planers
Routers
Table saws
Bandsaws

e Welders
Pet policy. Only service animals are permitted in the space. While we adore animals and
believe them all to be 13/10 Very Good Boys and Girls, we maintain a pet-free policy to keep the
space safe, focused, and distraction-free.
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Community Etiquette

& Be Considerate

CCM is a shared creative space, and we expect all members to be
considerate of others. Practice good hygiene, minimize noise and
distractions, share common areas, and avoid monopolizing rooms for things
unrelated to making or creating.

Noise, distractions, and disturbance. Be mindful of noise levels and avoid disruptive
behavior. Use headphones for loud music and keep conversations at a reasonable volume.
Never use wired headphones in high-risk areas or around dangerous equipment, particularly
those with spinning parts or blades.

Dress code and hygiene. To maintain a comfortable, respectful, and safe environment, we ask
that all members practice basic personal hygiene and maintain an appropriate dress code.
Shirts and shoes must be worn at CCM in accordance with our safety and PPE policies. Staff
may reach out if we determine something might be affecting others, like strong body odor,
lingering scents, chemical fumes, or maybe the questionable life choice to microwave week-old
leftover fish.

Alcohol and substance use. Tequila and table saws don’t mix. Do not use any substances that
would impair your judgment when working in the makerspace, including prescribed drugs, illicit
substances, and alcohol.

Appropriate projects. While we encourage a wide range of creative projects with few
limitations, please exercise good judgment and respect community standards. Projects that are
prohibited include functional weapons, dangerous materials, and anything that could be
considered offensive or harmful to others pursuant with CCM’s policies.

Technology Policies

s Technology Expectations

CCM expects all members to have a basic understanding of computer and
internet literacies. This includes reading/sending email, browsing the web,
logging into and managing an online account, and submitting online forms.

Digital technology requirements. Using the makerspace requires a basic understanding of
computer and internet literacies, including reading and sending email, browsing the web,
logging into an online account, and submitting online forms. Our staff can help with anything
CCM-specific, like portal issues, reservation questions, or resending quizzes, but we’re not able
to provide general tech support for personal accounts, devices, or platforms we didn’t build.
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Slack. We have an active Slack community that’s optional but highly recommended for staying
connected with other members and keeping up with what's happening at CCM.
Computers. Laptops and computers are available for all members and visitors to access for
free. We recommend that you don’t log into any personal accounts on these computers, if you
must do so, please log out and ensure the password is not saved when finished. Otherwise we
reserve the right to send your family and friends very silly social media messages.
Free Wi-Fi. We provide free CCM Wi-Fi for all makerspace visitors.

o Wi-Fi Network Name: ClearCreekMakerSpace-Guest

o Wi-Fi Password: 100calworks!
Media policy. PCs, laptops, projectors, and TVs throughout the space are intended for creative,
educational, or collaborative projects. Personal entertainment such as streaming TV and
movies, solo gaming, or passive media consumption is not permitted. Devices in shared rooms
must remain available to others.
Computer and internet policy. CCM laptops, computers, and Wi-Fi are never to be used for
any illegal or harmful activity. Do not under any circumstances attempt to access computer
systems, data, or resources of another user. Violations of these rules and/or general
mistreatment of Wi-Fi privileges may lead to loss of Wi-Fi access privileges or further
disciplinary action. If a member is found to be in violation of the Digital Millennium Copyright Act
(DMCA) this is an immediate, severe violation and membership will be terminated immediately.

Contract Services

CCM is a makerspace, not a fabrication shop. Makerspaces are built around a “teach a person to fish”
philosophy, and best suited to show you how to make something yourself.

If you'd rather hire someone, CCM can help connect you with skilled members who may be available
for contract work. The baseline rate for facilitated contract services is $50/hour with a five-hour
minimum, covering file preparation and fabrication. All fees go directly to the contracted maker. Any
adjusted rate or arrangement is between you and them.

To request an introduction, email CCM staff at info@clearcreekmakerspace.com. For a faster match,
post your request in our Slack community directly.
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7. Workshop and Event Policies

Membership not required! Aimost all of our workshops and classes are open for anyone in the
community — you don’t need to be a member to attend. Visitors and non-members are still
required to become members before operating equipment outside of class and the guidance of
an instructor. To register, navigate to our Events & Classes page.

Safety waivers required. A signed liability waiver is required. If you're attending a class or
workshop and have not yet signed and submitted the waiver, please do so ahead of the start of
the class. You will not be allowed to participate without a signed liability waiver on file.

Please arrive a bit early. Out of respect for other attendees, classes need to start on time. If
you're more than 20 minutes late, there's a good chance you may have missed too much. In
those cases, unfortunately you will not have an option to reschedule or receive a refund.

Wear appropriate gear. If your class takes place in the woodshop or metal shop, please review
our PPE and safety gear requirements.

Age requirements for workshops are typically outlined on the event listing.

o Ages 16 and up. Most classes at CCM are designed for ages 16 and up. Some
workshops, including any involving equipment listed in our Minors policy, are off-limits for
those under 18.

o Youth under 16 years old must be accompanied by an adult during any class, and both
must have registered in order to attend.

o Minors under 14 years old are not allowed to enter and use equipment or attend
classes in either the woodshop and metal shop outside of CCM-led youth classes and
workshops.

Member discounts. CCM members can enjoy a 20% discount on all paid courses. Seasonal
discount codes can be found on the CCM Portal for any active member.

Class Cancellations and Refunds

Can't make it? Let us know as soon as possible so we can free up your spot. For paid classes, our
refund and transfer policies are as follows:

Notice given Options

7+ days before class Full refund or transfer to another date

7 days to 48 hours before class | Transfer to another date only

Under 48 hours No refund or transfer

Importantly, free classes also take real time, effort, and investment from the volunteers and instructors
who teach them. They’re often full, so please cancel if you can't make it so we can open the spot to
others. Members who repeatedly no-show may lose the ability to register for free classes.
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If CCM Cancels Class

If a CCM instructor needs to cancel class, we'll notify you as soon as we know, with an explanation.
Classes may be canceled due to instructor iliness, equipment issues, low enroliment, or weather. You'll
always receive a full refund when we cancel.

CCM follows City of Wheat Ridge inclement weather policies. Closures are posted to Slack, our social
media channels, and registered attendees will be emailed directly. Please keep an eye on Slack and
our website for up-to-date information.
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8. Accountability

Conflict Resolution

CCM is a shared community space, and disagreements between members happen. We expect
members to handle interpersonal conflicts themselves, directly and respectfully, without staff
involvement.

CCM will step in when a conflict involves safety, harmful behavior, or actions that may violate policies
and conduct detailed in this handbook. In those cases, please report any incidents to a staff member
immediately. We'll document the situation, inform Localworks leadership as needed, and provide a
written follow-up with next steps.

Disciplinary Action

Our Code of Conduct establishes clear expectations around behavior, facility rules, training, equipment
access, cleaning, safety, organization, storage, and damages. If a member, visitor, guest, workshop
attendee, or staff member violates this code, we apply a fair and accountable three strikes policy:

e First Strike: Incident documentation and a corrective discussion.

e Second Strike: Incident documentation and a formal written warning.

e Third Strike: Incident documentation and an appropriate suspension or termination determined
by staff.

CCM reserves the right to revoke membership at any time, with or without cause. Common reasons for
suspension or termination include but aren’t limited to:
e Violations of our Code of Conduct or any policy outlined in this handbook
Behavior that poses a safety risk to yourself, other members, staff, or visitors
Willful disregard for equipment policies, resulting in damage or risk of damage
Harassment, discrimination, or behavior that makes the space unsafe or unwelcoming for others
Repeated misuse of equipment, storage, or shared spaces
Non-payment of membership dues or outstanding fees
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