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Nguoi yéu cau'?

Huéng din siv dung Mau sé 02:
(1) Ghi dja diém lam don yéu cu ap dung thu tuc pha san (vi du: Ha Noi, ngay 29 thang 4 nam 2027).
(2) Ghi tén Toa 4n nhan dan khu vyc ¢ thdm quyén giai quyét yéu ciu ap dung thii tuc pha san.

(3) Néu ngudoi 1am don yéu ciu ap dung thu tuc phd san la c4 nhan thi ghi ho, tén, nam sinh; 56, ngay cap, noi cip thé
can cudc/the can cude cong dan/hd chibu/gidy to chung thuc ca nhan hop phéap khac. Néu ngudi yéu céu ép dung thu
tuc pha san 1 co quan, t& chirc thi ghi ho, tén ctia ngudi dai dién theo phap luat ctia co quan, t& chirc do.

(4) Ghi dia chi tru s¢ chinh néu 12 co quan, td churc, néu 14 ¢4 nhan thi ghi dﬁy du dia chi noi cu tra.



(5) Ghi tu cach ngudi nop don yéu cau (Vi du: chit ng; nguoi lao dong; co quan quan 1y thué, co quan bao hiém xa hoi;
¢0 dong, nhom co dong cia doanh nghiép...).

(6) Ghi tén doanh nghiép/hgp tac xa.

(7) Ghi dia chi tru sé chinh ctia doanh nghiép/hgp tac xa.

(8) Ghi ho, tén nguoi dai dién theo phap luat ctia doanh nghiép/hgp tac xa.

(9) Ghi tén doanh nghiép/hop tac xi bi yéu ciu 4p dung tha tuc pha san.

(10) Néu 1y do, ciin ctr dé yéu ciu Toa 4n ap dung tha tuc pha san va ndi dung cu thé yéu ciu Toa 4n giai quyét.

- Trudng hop chi no ndp don thi phai ghi cu thé cic khoan ng ma doanh nghiép/hop tac xa chwa thanh toan bao gdm
khoan no d3 dén han, khoan ng chua dén han, khoan ng ¢ bao dam, khoan no khong c6 bao dam, néu 12 khoan no ¢o
bao dam thi ghi 10 tai san bao dam, dia chi tai san bao dam; thoi gian (ngay, thang, ndm) chil ng c6 van ban doi ng, van
ban khét ng ctia doanh nghiép/hop tac x4.

- Trudng hop ngudi lao dong ndp don thi phai ghi cu thé tién lvong va cac khoan no khac ma doanh nghiép/hop tic xi
no nguoi lao dong.

- Trudng hop co quan thué, co quan bao hiém x4 hoi ndp don thi phai ghi cu thé tdng s6 tién thué no ma doanh
nghi€p/hop téc xd dang ng co quan quan ly thué tinh dén thoi diém co quan quan ly thué nop don L yéu cau ap dung tha
tuc pha sén; khoan chdm dong, trén déng bao hiém xa hoi bit budc, bao hiém thit nghiép, bao hiém y té, béo hiém tai
nan lao dong, bénh nghé nghiép theo quy dinh cta phép luat.

- Trudng hop doanh nghiép/hop tic xi, ¢d déng, nhom cd dong ciia cong ty ¢d phan, thanh vién, nhém thanh vién ctia
cong ty trach nhiém hiru han hai thanh vién tr¢ 1én, thanh vién hop tac xa hodc hgp tac xa thanh vién cua lién hi¢p hop
tac xa ndp don thi phai ghi rd tinh trang mat kha nang thanh toan doanh nghi¢p/hop tac xa.

(11) Ghi 1 tén céc tai liéu chimg minh cho yéu ciu ctia minh 1a ¢6 can cir va hop phap kém theo don yéu cau gdm co
nhiing tai liéu nao va phai danh s thir ty.

Truong hop ngudi ndp don yéu ciu ap dung thit tuc pha sén 1a doanh nghiép/hop tic x4 thi kém theo: 1. Béo céo tai
chinh ciia doanh nghiép/hop tac xa trong 03 nim gin nhit dén thoi diém ndp don yéu ciu ap dung thu tuc pha san do
nguoi dai dién theo phap luat ky tén, dong déu. Trudng hop doanh nghiép, hop tac x@ ngung hoat dong hodc bi thu hdi
gidy chimg nhén déng ky doanh nghiép, hop tac xa thi kém theo béo cdo tai chinh gan nhit vai thoi diém ngimg hoat
dong hodc bi thu hoi. Truong hgp doanh nghiép, hop tac xa thanh 1ap va hoat dong chua di 03 nam thi kém theo bao
c4o tai chinh ciia doanh nghiép, hop tac x3 trong toan bo thdi gian hoat dong; 2. Ban giai trinh nguyén nhéan dan dén
tinh trang mat kha ning thanh toan; béo cao két qua thuc hién cac bién phap khoi phuc doanh nghiép/hop tic xi ma van
khong khéc phuc duoc tinh trang mét kha nang thanh toan (néu c¢6); 3. Bang ké chi tiét tai san, thong tin, dia diém vé
tai san cuia doanh nghiép/hop tac xa; 4. Danh sach chu ng, danh sach nguoi méc ng, trong d6 phai ghi 13 tén, dia chi
cua chu ng, nguoi mac ng, khoan ng, khoan cho vay ¢6 bao dam, khong c6 bao dam, c6 bao dim mot phin dén han
hodc chua dén han; 5. K& hoach sap xep nguoi lao dong va tinh hinh thanh toan luong, bao hiém x4 hdi va cac nghia vu
tai chinh khac déi véi nguoi lao dong; 6. Giéy t0, tai liéu lién quan dén viée thanh 1ap doanh nghiép/hop tac xa, trir
truong hop thong tin lién quan d6 da dugc két ndi, chia sé dir liéu véi Toa an theo quy dinh cia phap luat; 7. Két qua
tham dinh gi4, dinh gi4 gia tri tai san con lai (néu c6); 8. Gidy t& khac (néu c6).

Truong hop ngudi ndp don yéu céu 4p dung thu tuc pha san 1a co quan quan 1y thué, thi tai liéu, chimg cir chitng minh
kém theo 14 thong bao tién thué no ciia co quan quan 1y thué.

Truong hop ngudi ndp don yéu cdu 4p dung thu tuc pha san la co quan bao hiém x4 hoi thi tai liéu, chimg cir ching
minh s6 tién cham dong, trén dong, bao gom: van ban don dbe; thong bao két qua dong bao hiém xd hoi bét budc, bao
hlqm thit nghiép, bao hidm y té, bao hiém tai nan lao dong, bénh nghé nghiép hang thang va céc gidy to ¢6 lién quan
(néu co)

(12) Neu nguoi yéu cau ap dung thu tuc pha san la ca nhén thi phdi c6 chir ky hodc diém chi va ghi ho tén ctia ngudi
d6; néu nguoi yéu cau ap dung thi tuc phd san la co quan, td chirc thi nguoi dai dién theo phap luét ky tén, ghi 15 ho,
tén, chtrc vu va déng déu.



