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SeoulTech Language Attendance Policy
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to online Zoom or in-person classes. It doesn’t apply to Recorded Lectures. Students who miss more than % of the semester due to
unexcused absences will automatically receive an F for the course in accordance with the SeoulTech attendance policy. 3 lates are equal
to 1 absence. * 29|: 2| 20 WK E!, Tel.(02)970-7203, I I L E S http://pf kakao.com/ IxbMLM
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(82 & & &2 ot&E LICE) Overnight Hospital Stay (Not just visiting the hospital or doctor.)
UEOl 4! S QIS MT MT- You need official permission. (A letter from the head of your Department)
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Official University Event (this does not include circle/club activities such as soccer games etc., or the university festival.)
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Bereavement - Death of a close relative (you must provide proof of this.)
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Job Interview: You must provide the letter of invitation (confirmation) for the interview.
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Employment for second semester graduating senior students- 1) Professors must sign the approved absence request
form and then you must submit the certificate of graduation eligibility, employment documents, and approved
absence request form to your academic dept, 2) your department dean approves the absences, and 3) your
department must officially notify the result to OIE. In this case, only attendance is excused, and you still need to
complete all the assignments and take exams. If you don’t complete them and earn below 60%, you will still fail the
course.
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& LICt. Within 1 week of an absence, you must provide ‘Approved Absence Request Form’(Han Soft, PDF)’ and documentary
proof such as certificates, forms etc. to the administration office by email to attendance@language.seoultech.ac.kr. If your
absence occurs during the last week of the semester, you must submit the paperwork no later than the last week of the
semester. Paperwork submitted later than one week after the absence will not be accepted and the absence will not be excused.
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Failure to attend %5 of a semester without any approved absences will automatically result in an F for the final
grade and this will not be reconciled. If you do not think that you will be able to complete two thirds of the
semester, we strongly recommend that you do not take the course.

Statement of Verification < <1 4] ¢FA
By signing below, I verify that I have read and understand the SeoulTech Language Attendance Policy. I agree to the
terms outlined above. A&3}8}7] Ethehal o=ro] S S0l 7k 1F7g& ¢laL osf a3l o, W&ol &2 Tt

Student Name Student # (3}HH) Student Signature Date(YYYY/MM/DD)
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