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DOCTORAL STUDIES WORKSPACE 
ÕIS2 supervisor’s user guide 

 

DOCTORAL STUDIES WORKSPACE 

 

1.​ Located with each doctoral student. The doctoral candidates to be supervised can be 
found on the front page and in the menu under "Teaching". 

 

 

2.​ The workspace consists of: 

●​ General info about the doctoral student, including information about the doctoral 
student's contract. The contract will be concluded in WD, ÕIS will show the start 
and end dates.  

●​ Supervisors.  
●​ Thesis information. 
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●​ Supervision agreements. 
●​ Overview of the components. 

 
 
 

SUPERVISION AGREEMENTS 

 

- Entering topics and sub-topics 
 

1.​ To enter a topic, click on "Add new". 

 

1.1.​ To enter a subtopic, press "+".  
1.2.​ Press "≡" to show/hide subtopics. 
1.3.​ To delete a topic/subtopic, press "x".  

 

 

All the data entered must be saved. 
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- Linking the topic to the component and to ECTS credits 
 

Once a subtopic has been entered, it must be linked to one of the components of the thesis. 
The component can also be edited from the same button.  

To do this, click on  or . A form will appear where you have to tick the box at the 
corresponding component.  

NOTE: The doctoral student can suggest to the supervisor which component to link the 
corresponding topic/subtopic to. The supervisor makes the final decision and enters the 
ECTS credits.  
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- Entering a date 
​  

Date of the meeting / agreement or a Deadline can be done by manually entering the date 
in the format dd.mm.yyyy or by selecting from the calendar.  
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- Entering the objectives 
 

In the “Topics and sub-topics” the doctoral student and the supervisor (from their own 
workplaces, as appropriate) can enter the objectives. The agreement field can be completed 
by both.  

 

 

The agreement can be locked by clicking on . A locked agreement can be unlocked again 

by clicking on  . Locking gives the possibility to fix the agreed activity/objective and dates. 
All activities/changes are recorded in log entries so that the history of activities can be 
checked if necessary. 

 

 

Depending on the deadline, future topics/subtopics will be displayed in future semesters. 
Completed topics/subtopics will be displayed at the end of the lists. 
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- Selecting sub-topics for Progress Review 
 

For the purposes of Progress Review it is necessary to make a selection from the subtopics 
to be evaluated. The selection of the doctoral student will be displayed to the supervisor 
and vice versa, the selection of the supervisor will be displayed to the doctoral student.  

Include a short summary of the report if necessary. If the report is a separate document or if 
additional documents/files are to be attached, these must be placed in OwnCloud. 

 

 

If the supervisor has added an additional subtopic for assessment and has added his/her 
approval, this will be displayed to the doctoral student. 
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OVERVIEW OF THE COMPONENTS 

 

Open semesters ECTS credits are displayed. You can quickly see which subtopics are 

related to a specific component and ECTS credits. Click on the button  

 

 

In the summary view, the ECTS credits are displayed as supervisor ECTS credits/passed 
ECTS credits. 
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After the evaluation, the evaluation decision is displayed in the summary view.  

Together with the evaluation, the topics/subtopics of the semesters to be evaluated are 
finally confirmed and cannot be changed during these semesters. 
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