
 

Step-by-Step: Create a YorkSpace 
Submitter Account 

 

STEP 1 
Click the Log In link in the top right-hand corner of the YorkSpace website. A form will 
appear. Click on the New user? Click here to register link. 

 
 

STEP 2 
A new webpage will open. Enter your @yorku.ca email address and click Register.  
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STEP 3 
You will receive an email from diginit@yorku.ca that states your YorkSpace account 
has been created. Click the verification link in the email to finalize your account 
creation process. 

 
 

STEP 4 
When you click the verification link, you will be taken to YorkSpace’s End User 
Agreement webpage. Read the agreement and if you agree to accept the usage terms, 
scroll to the bottom of the page and click the I have read and agree to the End User 
Agreement checkbox. Click the Save button. 
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STEP 5 
Fill out the required fields in the registration form (i.e. First Name, Last Name, 
Password). Click the Complete Registration button. 

 
 

STEP 6 
You now have a YorkSpace login. Send an email to diginit@yorku.ca and ask to be 
added as a submitter to specific collections in YorkSpace.  
 

LICENCE STATEMENT 
This step-by-step document, created by Priscilla Carmini and Stephanie Quail, 

is available under a Creative Commons Attribution 4.0 International licence. 

 
Last Updated: July 2023​ ​ ​ ​ ​ ​ ​ ​ 3 of 3 

mailto:diginit@yorku.ca
https://creativecommons.org/licenses/by/4.0/

	Step-by-Step: Create a YorkSpace Submitter Account 
	STEP 1 
	STEP 2 
	STEP 3 
	STEP 4 
	STEP 5 
	STEP 6 
	LICENCE STATEMENT 


