
DIRECTIONS FOR CREATING CLASS LISTS 
 

Pathway: Main Menu > Scheduling & Courses > Reports > Section Rosters Report 
 

Section rosters list all students currently scheduled into the selected course section. 
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In Section Rosters, select the Term (defaults to current term), Period Schedule (defaults to All 
Periods), Effective Date (defaults to current date), and, Period (grade).   

Select the names of Teacher(s) (defaults to All Teachers). Hold down Ctrl when selecting more than 
one teacher.   

Courses. Select Course (defaults to All Courses). 
 

Student Options. Select demographics you want (defaults to Student Number, Local 
Number, Household Phone and Address, and Gender Identity).  
 
Note: If creating a roster for screenings, it is recommended to remove Household Phone 
and Address AND add Date of Birth to create more space between each students which 
offers room to write in screening results. 
 
Note: If you select Health Conditions, a blue asterisk will appear if the student has 
Emergency Conditions. Program/Flags refers to other educational information and will 
not flag health conditions. 

 
Click Generate Report. 
 
Example: Section Roster Report including Household Address and Phone: 
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Example:  
Section Roster Report including Date of Birth AND exclusing Household Address and Phone. 
Recommend using during vision and hearing screening to have room for documenting results until 
the results can be entered in Infinite Campus. 

 
 

Note: Refer to Directions for Ad Hoc Queries to make a customized list. 
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https://sites.google.com/madison.k12.wi.us/mmsdhealthservices/infinite-campus-manual#h.p_t58gbfxwxYOZ

