DIRECTIONS FOR CREATING CLASS LISTS

Pathway: Main Menu > Scheduling & Courses > Reports > Section Rosters Report

Section rosters list all students currently scheduled into the selected course section.
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Abemnathy, Stephen R #T47983
Awgusting, Kan A 8734413
Earera Real, Jessica 8735000
Bird-Johnson, Rachel Lee #751540
Beoufiou. Angela N #7T51571
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In Section Rosters, select the Term (defaults to current term), Period Schedule (defaults to All
Periods), Effective Date (defaults to current date), and, Period (grade).

Select the names of Teacher(s) (defaults to All Teachers). Hold down Ctrl when selecting more than

one teacher.

Courses. Select Course (defaults to All Courses).

Student Options. Select demographics you want (defaults to Student Number, Local
Number, Household Phone and Address, and Gender Identity).

Note: If creating a roster for screenings, it is recommended to remove Household Phone
and Address AND add Date of Birth to create more space between each students which

offers room to write in screening results.

Note: If you select Health Conditions, a blue asterisk will appear if the student has
Emergency Conditions. Program/Flags refers to other educational information and will

not flag health conditions.

Click Generate Report.

Example: Section Roster Report including Household Address and Phone:

2019-20
High School

Generated on 12/10/2019 11:25:58 AM Page 1of 1

Section Rosters
Teacher. Staff, Abigail Staff Number:
Period Schedule: All Peniod Schedules
Effective Date: 12/10/2019 - Courses: 1 Sections: 1
Aclive Students: 3 (M: 2 F: 1) Active Grade Levels: 11:2 121

Course: 0011-1 Core English | Period: 01 07:20AM-08:11AM

Room: 0228
Term{s): Q1. Q2
State Code: 185101

Active Students: 3 (M: 1 F-2)
Blended Leamning Group Summary

Grade Levels: 11:2 12:1

rotating MW (sme): 1 (M: 0 F: 1) rotafing TTh (sme): 2 (M: 1 F- 1)
Student Gender 5tart Date End Date Phone, Address and Guardian{s) Health Flags
Abner M (612) 555-1234 Deanna Parent L
#123456 Grad Cohort Year: 2020 3413 Liberty Road C (612) 555-0876 1
Birthdate: 09052001 012)

Race/Ethnicity: 6 White
Counselor: Staff, Sarah

Blended Learning Group: rotating TTh (sme)

11 Student, Ashley F
234567 Grad Cohort Year: 2020
Birthdate: 09282001
Race/Ethnicity: 6 White
Counselor: Stafl, Mary

Blended Learning Group: rotating TTh (sme)
11 Student, Brian

#345678

Birthdate: 03/26:2001

Race/Ethnicity: 4. Black or African American
Counselor: Staff, Lin

Blended Learning Group: rotating TTh (sme)

F
Grad Cohort Year: 2020

Any Town, MN 5555 Thomas Parent
C: (612) 555-6588

(612) 555-7474 Denise Parent k
5894 Freedom Way C (612) 555-8857 I
Any Town, MN 55555- patrick Parent

a2 C (612) 555-2214

(612) 555-6412 Erica Parent
9372 Eagle Ave C. (612) 555-4256
Any Town, MN 55555 jeffery Parent

C. (612) 555-6579

Y
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Example:

Section Roster Report including Date of Birth AND exclusing Household Address and Phone.
Recommend using during vision and hearing screening to have room for documenting results until
the results can be entered in Infinite Campus.

Section Rosters

. Teacher: (D = Number: D
A"l$ Elementaw Period Schedule: All Period Schedules
4201 Buckeye Rd. Madison W153716 Effective Date: DEBADESH023 - Courses: 21 Sections: 37
nerat: G5 06:38:40 FM  Page 1 of 37 - . u : ]
Gaaratac] on DGR DI a5 of 3 Active Students: 37 Active Grade Levels: 01:6 02:1157 03171
Course: 0203HOMEMGOL-31 Home Room 2-3 Period: 01-03 08:20AM-1:45PM (M) 01-03 0B20AM-3T7PM [T, W, B, F) 0703 0B:20AM-11:254M [MDR]

DLl
Room: 225

Term{sk Q1.QZ Q3,04

ctive Students: 18 Grade Lewels: 02:703:11
Student Start Date End Date Health
7 —

et —
L

Birthdate S

_ Birthdate: GEEEEEEEN

o
Birthdat,

a3

a

1170772022

Note: Refer to Directions for Ad Hoc Queries to make a customized list.
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https://sites.google.com/madison.k12.wi.us/mmsdhealthservices/infinite-campus-manual#h.p_t58gbfxwxYOZ

