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Tools: Searching for an existing Run Control ID
and Running a Bl Publisher Report

Bl Publisher reports, using Query Report Scheduler, require the use of a Run Control, which is
a slightly different process than using PS Query. The Run Control is an essential step, as it can
be used time and again— with minor changes, if necessary—to generate a Bl Publisher report.
The following steps demonstrate how to search for and utilize an existing Run Control for the
purpose of producing a Bl Publisher report.

Privacy Disclosure

Disclosure of information from student records is governed by the Federal Family Educational
Rights and Privacy Act (FERPA) and in part by the State of California Education Code. UCB
maintains a campus policy governing disclosure of information from student records. This policy
provides reasonable interpretations of those laws and protects the student's right of privacy as
guaranteed by the State of California’s constitution. For more information, the entire policy can
be found at: EERPA (Privacy Disclosure)

You must not release any private student information to any person or organization without the
student’s written consent, and must only handle all UCB information for authorized work-related
purposes, according to the Minimum Security Standards for Electronic Information (MSSEI).

Private student information is considered Level 1 and includes, but is not limited to, academic
records, information in personnel files, student conduct issues, SID, certain personal contact
information, as well as other sensitive information encountered while on the job. Level 2
information, which if exposed to unauthorized persons, causes extreme impact. It includes but is
not limited to Social Security Numbers, Credit Card Numbers and medical information.
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1. After you have logged in to Campus Solutions, click the Main Menu link at the top, left of
the window.

Main Menu ~

Berkeley :

Menu
My Favorites
CAL Components
Self Service
Manager Self Service

Recruiting

NOTE: Your menu view may be different from the example here, based on your security
access and functions.

2. Scroll downwards and select Reporting Tools.

Favorts -

F
Berl<t 3 Campus Community
[0 student Recruiting
=3 Student Admissions k
Menu ,
~ : Id  Records and Enroliment »
My Favorites £
Curriculum Management ¥
CAL Compones 9
Manager Self S [  Student Financials ¥
Recruiting 3 Academic Advisement 3
Norkforce Adm  ~ )
J Contributor Relations k
Benefits
3 SA Integration Pack k
Compensation
Stock = Set Up HREMS k
Time and Labol 2 Set Up SACR k
Payroll for Nottt 3  Enterprise Components *
Global Payroll § Worklist ,
FPayroll Interfacy B Aoplicat )
/ ication Diagnostic
Worlkforce Dev Prlication Diagnostics
Organizationa e g
Enterprise Leall 9 Reporting Tools *h b
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3. Click the Bl Publisher link.

Tree Manager

L1 student Financials |

©9  Academic Advisement | —  Composite Query »
1 Contributor Relations = Query r
£1  SAIntegration Pack (d Connected Query 3
C3  Set Up HRMS r_‘ PS/ovisign :
C1  SetUp SACR J__BI Publisher ‘{b v
C1  Enterprise Components '_I Fvet Gro '
5 Worklist =] Reporting Console

C31  Application Diagnostics| | Report Manager

L5

]

Reporting Tools ’

4. Click Query Report Scheduler.

3  student Financials : p |

£ Academic Advisement | —  Composite Query v

B3 Contributor Relations | —  Query »

3 sAIntegration Pack 3 Connected Query b

£3  SetUp HRMS O PSinVision . ,

B3  getUpSACR —' : 8  sewp z

3 Enterprise Components| —' Fivot Grid - Data Source

L3 Worklist El Reporting Console : Report Definition

(3 Application Diagnostics| — Report Manager o Content Library
Translations

3 Tree Manager |

3 Reporting Tools ; : Query Report Viewer

o - Query Report Scheduler

The first time you run a Bl Publisher report using Query Report Scheduler, you will use the
Add a New Value page to create a new run control. Once a Run Control has been saved,
however, it will be available for use time and time again and can be run as is or reconfigured.
Run controls are specific to the user.
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5. Once you have selected Query Report Scheduler, you will arrive at the Query Report
Scheduler window and the Find an Existing Value tab.

Favoriles ~ Main Menu
Berkeley

Query Report Scheduler

» Reporting Tools * > Bl Publisher ¥ > Query Report Scheduler

Enter any information you have and cick Search. Leave fields blank for a list of all values.

I Find an Existing Value id a Mew Value

Search Criteria

Search by: |Run Control ID %] begins with

(D case sensitive
Limit the number of results to (up io 300). 300

Search Advanced Search

6. Click in the “begins with” Run Control ID text box, and type all or part of an existing run
control, such as we have done in the example to the right.

Favorites ~ Main Menu ~ » Reporting Tools ™ > Bl Publisher ¥ > Query Report Scheduler

Berkeley

Query Report Scheduler
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Add a New Value

Search Criteria

Search by: |Run Control ID || begins '-.-'ithl-’!'“q R.001
[ case sensitive

Search Advanced Search
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7. Click the Search button. Then the Query Report Scheduler’s run control parameters
window appears for the associated report. (See Step 8.)

Favorites ¥ Main Menu ¥ » Reporting Toocls ¥ > Bl Publisher

Berkeley

Query Report Scheduler

Enter any information you have and click Search. Leave fields blank for a list of a
Find an Existing Value Add a New Value

Search Criteria

Search by: [Run Control ID begins with UCCS_R_001

Dﬂase Sensitive

Advanced Search

NOTE: If you type part of a run control, a list will appear from which you can select the
desired run control ID.

Favorites + Main Manu ~ Reporting Tools ¥ > Bl Publisher ¥ >  Cuery Report Scheduler

Berkeley

Query Report Scheduler

Enter any information you have and click Search. Leave fiekis biank for a list of all values.

Find an Existing Value Add a Mew Value
Search Criteria

Search by: [Run Control ID  |»| begins with LICCS R_

[lcase sensitive
Limit the number of results to (up to 200 300

Search | Advanced Search

Search Results

View Al First ‘& 1zorz % Last

Language Code Report Name Data Source Type Description Data Source ID

j UCCS_R_1084 Query TO/30 Class Sched Compliance UCCES_R_1084_CLASS_SCHED_COMP
English AD200 Query Studielink Posting Report SAD_SL_POST_NLD
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8. Observe that the Query Report Scheduler window is reconfigured to display the query’s

parameters. From this window, you can choose the Update Parameters link before
continuing.

Favorites ¥  MamMenu ¥ Reporting Tools ¥ > BIPublisher ¥ > Query Report Scheduler

Berkeley

Query Report Scheduler Ly

Run Control 1D: BCCS_R_00Repon Manager Process Monitor Run
Language: English
Report Definition

Data Source Type:

Repori Name: UCCS_R_001 4 70030 Course Sched Compliance

Template ID: UCCS R _001_1 Q

Template As Of Date: [

Update Parameters

GQuery Farameters
Prompt Name

Channel:

Prompt Value

STRM

INSTITUTION uceot

ACAD_CAREER UGRD

ACAD_GROUP

ACAD_ORG

UC_CLUSTER

SUBJECT
Go to BIP Report Search

§lSave ||[gh Retun to Search [=] Notify

4 Add

Change the parameters, if necessary, and then click the OK button to return to the Query
Report Scheduler window.

Favorites ~ Main Menu = > Reporting Tools ¥ > Bl Publisher ¥ > Query Report Scheduler

Berkeley

Query Report Scheduler

Run Control 1D: UCCS_R_10®eFManager Process Monitor Run
Language: English

Report Definition

Data Source Type: Query

Report Name: UCCS_R_1084 QA 7o

Help
Tempiate 1D: UCCS_R_1064_1 UCCS_R_1084_CLASS_SCHED_COMP
Template As Of Date: ]
Institufi ucB01 |G
Update Parameters TeRLe = 4
- Career. Q

Query Parameters i ’

Prompt Name Nalue | Tem- 2188 |Q

INSTITUTION UCBED1 Acad Group [}
[ACAD_CAREER Acad Org. Q

STRM 2158 Subject a
ACAD_GROUP =

ACAD_ORG

SUBJECT

UC_CLUSTER
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9. Back in the Query Report Scheduler window, note that the Report Name field is already
populated. That is because that report has been previously saved to the run control ID
you entered in Step 6.

Favorites ~ Main Menu ~ » Reporiing Tools > Bl Publisher ¥ > Query Report Scheduler
Berl-zeley
Query Report Scheduler [z

Run Control 1D: BCCS_R_00Report Manager Process Monitor Run
Language: English

Report Definition

Data Source Type: Query

Report Name: ULLs K o /030 Course Sched Compliance
Template 1D: UCCS_R_001_1 Q

Template As Of Date: [ Channel:

Update Parameters

Query Parameters

Prompt Name Prompt Value
STRM 2158
INSTITUTION UCBO1
ACAD_CAREER UGRD

ACAD_GROUP

ACAD_ORG

UC_CLUSTER

SUBJECT

Go to BIP Report Search

‘FSave ||[&h Retum to Search =] Notify s AGd

NOTE: In the Report Name text box, you could also search for a different report by

clicking the Lookup list icon or typing the first few characters of the report name, and then
select a different report from the list that appears.
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